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						31 October 2022

									
REQUEST FOR QUOTATIONS(RFQ): RFP/2022/10/31
THE APPOINTMENT OF A SERVICE PROVIDER TO SUPPLY AND DELIVERY OF STATIONERY TO FOODBEV SETA

The Food & Beverages Manufacturing Sector Education and Training Authority's (FoodBev SETA) hereby invites service providers to submit quotations for the supply and delivery of stationery to FoodBev SETA
	Closing date of submission
	03 November 2022

	Closing time of submission
	12:00 p.m. 

	Quotes to be e-mailed to
	scm@foodbev.co.za  - only email submission will be considered.

	All quotes must be valid for at least
	30 days

	Delivery address for the services 
	7 Wessels Road, Rivonia Sandton



All queries/ clarifications can be sent in writing, citing the bid reference above to the under-mentioned person before the closing date for the quote:
Queries may be addressed to:
	[bookmark: _Hlk113607671]Queries address to 
	Ms Ziyanda Mnisi

	Telephone Number: Landline
	011 253 7300

	e-mail address to send queries 
	ZiyandaM@Foodbev.co.za


1. BACKGROUND

Food and Beverages Manufacturing SETA (“FoodBev SETA”) is a Schedule 3A Public Entity established in terms of the Skills Development Act 97 of 1998. FoodBev SETA is currently operating in Johannesburg at number 7 Wessel Street, Rivonia Sandton. FoodBev SETA’s function is to promote, facilitate and incentivise skills development in the food and beverages manufacturing sector. FoodBev SETA is one of the 21 Sector Education and Training Authorities (SETAs) across the economy mandated to deliver on the National Skills Development Plan (NSDP) outcomes.  
2.  SCOPE OF WORK AND DELIVERABLES
2.1. The successful service provider will be expected to supply and deliver the following office consumable items (stationery) to FoodBev SETA:
	Item Reference
	Item
	Description
	Quantities

	1
	Staples 
	24/6 (5000pc)
	15 boxes

	
	Staples
	26/6(5000pc)
	15 boxes

	2
	Envelopes
	90 x 152mm Manilla Gummed Envelopes 
	1 box of 500

	3
	CROXLEY A4 Mini L/A No Index  Spine Each - ALF1074 - JD1074
	58mm
	30

	4
	CROXLEY JD1029 Polypropylene Lever Arch Rado File – A4 – (Blue, Red, Pink, Black and Green)
	65m
	5 of each colour

	5
	Croxley JD1601 Box File
	A4
	5 each boxes/Items

	6
	BIC Clic Medium Ballpoint Pens - Red 
	Box Of 60
	2 boxes

	7
	BIC Clic Medium Ballpoint Pens - Blue
	Box Of 60
	2 boxes

	8
	Uni Click-Gel Super Ink Roller Ball Pen
	1 Dozen 
	2 boxes

	9
	CROXLEY Everyday File A4 Lever Arch 
	80mm
	30

	10
	A5 1-Quire Counter Book Feint & Margin 192-Page
	
	30

	11
	A4 1-Quire Counter Book Feint & Margin 192-Page
	
	30

	12
	Wire Mesh Letter Tray 3 Tier Silver
	
	5

	13
	Foldback Clips 19mm
	Box of 12
	10 boxes

	14
	32mm Box Of 12
	Box of 12
	10 boxes

	15
	Foldback Clips 41mm
	Box of 12
	10 boxes

	16
	Foldback Clips 50mm
	Box of 12
	10 boxes

	
	Coloured paper clips/gemclips 77mm
	
	

	17
	Pieces Coloured Paperclips, Small 28mm
	Box of 12
	10 boxes

	18
	Pieces Colored Paperclips, Medium 33mm
	Box of 12
	10 boxes

	19
	Pieces Coloured Paperclips, Large 77mm
	Box of 12
	10 boxes

	20
	Bulldog Clips 20mm
	Box of 12
	10 boxes

	21
	Bulldog Clips 38mm
	Box of 12
	10 boxes

	22
	Bulldog Clips 64mm
	Box of 12
	10 boxes

	23
	Bulldog Clips 75mm
	Box of 12
	10 boxes

	24
	Biger stapler remover
	
	5

	25
	Stabilo Boss Jumbo Highlighters Set of 6 7006
	
	5 packs

	28
	Transparent Document Folder
	A4 Size

	5 packs

	29
	Rexel Heavy Duty Staple Remover Silver
	
	5 Items

	30
	Rexel: Extract-It Staple Remover - Blue
	
	5 items

	31
	Custom Text Dater Stamp
	
	5 Items

	32
	Croxley Fingerettes 
	Multiple colours

	3 packets

	33
	Staedtler Tradition Eraser
	
	5 items

	
	Filing
	
	

	
	EXECUTIVE: Coloured Medium Weight Files
	
	

	34
	74001
	Cream
	25 per pack

	35
	074023B
	Blue
	25 per pack

	36
	074023G
	Green
	25 per pack

	37
	 074023P
	Pink
	25 per pack

	38
	 074023Y
	Yellow
	25 per pack

	39
	TIDY FILES ALPHABETICAL Labels 
	Blue, Yellow, Green, Red
	1 pack each

	
	ECONOMY: Medium Weight Files
	
	

	40
	44250
	
	25 per pack 

	41
	44250TC - Tri-Clip
	
	25 per pack 

	42
	Tidy Files Top Retrieval A4 Solid Plastic Container
	
	20 containers

	
	Binding Documents
	
	

	43
	Divider A4 10 Tab Board Deep Tint Coloured
	160gm
	10 packs

	44
	Treeline Dividers Jan to Dec Printed Deep Tint Board Assorted - A4
	160gm
	10 packs 

	45
	Treeline Dividers Numbers 1 to 31 Printed Deep Tint Board Assorted - A4
	160gm
	10 packs 

	46
	Polypropylene Binding Covers | Poly Binding Covers
	Black, Blue and White
	10packs 

	47
	A4 Slide Binder/Grips - Pack of 5
	Black, Red, Blue and Yellow
	14 packs, 2 of each colour


2.2. All bidders must price in accordance with the sequence of items indicated in table above (in section 2.1.)
2.3. Failure to comply with the above will result in your quotation not being considered for award.



3.  THE RFQ EVALUATION PROCESS 
The following criteria will be adhered to:	
3.1. Criteria 1: Compliance Evaluation – bidders will first be evaluated in terms of compliance with minimum administrative requirements.  Bidders who do not submit required documents will be disqualified and will not be considered in the next stage of evaluations.
3.2. Criteria 2: Price and B-BBEE status level of contributor and this will be evaluated on an 80/20 preferential procurement principle.
4. CRITERIA 1 - COMPLIANCE EVALUATION
The Bidders must submit:
5.1. Must be registered on the National Treasury CSD (Central Supplier database): A full report must be submitted.
5.2. Completed and signed Standard Bidding Documents (SBD) forms attached to the bid.
5.3. Tax clearance certificate and Pin.
Failure to submit the above documents will result in the bidder being disqualified. 
6. CRITERIA 2: PREFERENCE POINTS ALLOCATION

6.1. Bid will be evaluated based on the PPPFA 80/20-point system as prescribed in the Preferential Procurement Regulations 2017, 
6.2. Bidders must submit a B-BBEE Certificate/Sworn Affidavit together with your formal price quotation. 
6.3. The 80/20-point system will be as follows:
	CRITERIA 
	SUB-CRITERIA 
	POINTS 

	Price 
	Detailed budget breakdown 
	80

	BBBEE Status Level Verification certificate from accredited verification agencies 
	BBBEE Level Contributor 
	20

	Total Points  
	
	100














7. CONDITIONS OF CONTRACT 
The successful service provider undertakes:
7.1. To treat all relevant and available data and/or information provided by the FoodBev SETA and its employees strictly confidential.
7.2. Not to discuss or make any information available to any member of the public, press or other service provider/consultant or any other unauthorized person(s) except as authorised by the FoodBev SETA;
7.3. Not to copy or duplicate any software or documentation for private use; 
7.4. To give back to the FoodBev SETA all documentation, reports, programmes etc. upon completion of the project;
7.5. General conditions of tender, contracts and orders will be applicable in the execution of the contract;
7.6. Parking and travel between the prospective service provider’s home/office and the FoodBev SETA will be borne by the Service Provider; 
7.7. Failure to adhere to the above conditions will lead to the invalidation of the quotation;
7.8. FoodBev SETA reserves the right to discontinue work at any time of the quotation/project after consultation with the Senior Manager: Research, Planning, Monitoring and Evaluation of the FoodBev SETA, for example the quality of work delivered is poor or the service provider is unduly delaying delivery of service;
7.9. Enter into a Service Level Agreement with FoodBev SETA before the final acceptance of the tender proposal.
7.10. The Contract/SLA may be finalised within a period of maximum of five (5) working days for signature before commencement of the work.  Bidders must note that FoodBev SETA contracts are vetted by outsourced lawyers therefore it is important to note that it is the responsibility of the bidder to also vet their contract before signing it off

8. PROCEDURES FOR SUBMITTING QUOTATIONS

8.1. Proposals must be submitted to: scm@foodbev.co.za 
8.2. Late and Physical submissions will not be accepted.
8.3. The closing date for proposals is 03 November 2022 at 12:00 (p.m.)
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