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	Description of Goods/ Service required
	Speech writing services

	ITEM/ SERVICE
	QUANTITY

	
The SACAA hereby invites suitably qualified Service Providers to submit responses for the provisioning of Speech writing services and other written content elements deemed necessary by the SACAA for a period of six - months. 

KEY REQUIREMENTS

· The speeches, topic and messaging need to be well-researched and presentable for the intended global aviation audience, with the Communications and Stakeholder Relations Department giving the necessary detailed briefs, the directive and approvals on the direction of the speeches. 
· Creative writing in the tailor-made messaging, speaker notes and speeches that will be delivered to a global aviation audience. 
· Being able to adhere to the set deadlines, pressures and the briefs shared for these services.
SERVICE PROVIDER TO SUBMIT

· Curriculum vitae reflecting a minimum of 5 years’ experience in scripting writing.
· Contactable Reference Letters (a minimum of two reference letters for relevant work)
· Examples of at least three similar/previous speeches done by the service provider.
COSTING 

· Service provider to provide a quote per page at a market-related rate for Speech writing services and other written content elements. 
	

	GENERAL/ COMMENTS: 
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