The Perishable Products Export Control Board

45 Silwerboom Ave, Plattekloof, Cape Town, 7560
T +27 21930 1134

www.ppecb.com

REQUEST FOR QUOTATION (RFQ)

Request for Quotation: The Supply, Delivery of Kitchen Consumables & Office Stationery to the
PPECB

RFQ Number: RFQ/Ops/Stationery/2026/7

Opening Date: 29 July 2026

Closing Date: 14 August 2026 @16:00

Contact Person: Mpumzi Mehlomakulu Mphumzim@ppecb.com

Bid Validity Period 60 Days

PROJECT PURPOSE

The Perishable Products Export Control Board (PPECB) hereby invites suitably qualified and
experienced suppliers to submit quotations for the supply, delivery of kitchen consumables & Office
Stationery to the PPECB for a period of thirty-six (36) months, with an option to renew for an additional
twelve (12) months. Services will be required on an as-and-when-needed basis.

PPECB and the successful bidder will enter into a written Contract and/or Service Level Agreement
(SLA) governing the provision of the services outlined in this invitation.

The appointed supplier will be required to submit quotations upon request from PPECB. Purchase
Orders will be issued specifying the required quantities and delivery requirements. Please note that
should the cumulative value of orders issued under this contract reach the RFQ threshold limit of R1
million, the contract may be terminated before the expiry of the 36-month contract period.

An Excel spreadsheet (Annexure A) containing the detailed specifications and estimated quantities has
been attached. Suppliers are required to provide a unit price for each item listed and return the
completed Annexure A as part of their quotation submission.

Please note that the quantities provided are for evaluation purposes only and do not represent a
commitment by PPECB to purchase the full quantities listed. Actual orders will be placed based on
PPECB's operational requirements during the contract period.

1. BACKGROUND

The PPECB is a Schedule 3A public entity as defined in the Public Finance Management Act 1 of 1999
and is established in terms of Section 2 of the Perishable Products Export Control Act 9 of 1983. The
main purpose of the PPECB is to promote the orderly, efficient, and sustainable export of perishable
products from South Africa. The PPECB manages and monitors the cold chain for the export of
perishable products from South Africa. The PPECB operates under two mandates, namely the
Agricultural Products Standards Act 119 of 1990, and the Perishable Products Export Control Act 9 of
1983.

2. SPECIFICATION

e Below is the list of the office consumables, and their unit of measure. The bidders to submit their
prices as per the attached Annexure C.



e Delivery costs are to be quoted separately following the finalisation of the order
e Suppliers must provide the exact brands listed below or equivalent products of comparable
quality and specification.

Item No. Description Unit of Measure
1 Boxes Long Life Full Cream Milk 1L (6 pack) 20
2 1.5KG RICOFFY INSTANT 2
3 1.5kg Nescafe 1
4 Pack Five Roses Tagless Teabags 4
o Box Brown Sugar 2,5Kg (Sachets) 2
6 Box White Sugar (Sachets) 2
7 Pack FreshPak Rooibos Teabags 4
8 Packaging Bags Industrial 20x30 100mic 100pk 10
9 Pack Refuse Bags Heavy Duty 4
10 IND BAG 300X0450-100MIC 10
11 HARDWARE BAG-200x300mm*50MIC/1000 10
12 Trolley bin liners 5
13 Swingbin liners 20micron 600mm x 750mm 5
14 5L Hand sanitizers 4
15 Finish D/Washer Powder Regular (1 x 2.5kg) 10
16 Tile cleaner 2
17 Doom 10
18 Pack Windolene Window Cleaner Trigger 750ml 2
19 Sunlight Liquid 2L 2
20 Pine Gel 5L 2
21 Bottle Mr. Min Furniture Polish 300ml 5
22 XTREEM BLEACH 5 LITRE 2
23 Handy Andy Cleaning Product 5L 4
24 Bottle Airoma Air Freshener Assorted 210ml 10
25 Urinal Perfume Blocks (Deo Blocks) 5L 2
26 Omo Auto 5Kg

27 Hand soap 10
28 COMPUTACARE CLEANING WET WIPES (TUB 100) 2
29 Pack non-scratch scourers 2
30 Cleaner Cloth Dish Honeycomb Addis 2Pk 1
31 Sponge Scourers Addis Jumbo 4PK 2
32 Pack Cleaning Cloth Swabs 1
33 Heavy duty scourers 5
34 TIS. JUMBO/WIP. 200MMX1500MM 10




Item No. ‘ Description ‘ Unit of Measure

35 Cleaner Bucket Addis 12L 1
36 Bottle brush 1
37 Dustpan and brush set 1
38 Duster 1
39 Broom 1
40 Mop 1
41 Toilet Brush set 1
42 50G BOSTIK PRESTIK 1
43 A4 CROXLEY NOTEBOOKS SIDE-BOUND FEINT & MARGIN 1
44 3M Post-It Neon Notes, 38mmx50mm 1
45 TWR3213 TOWER WHITE ROLL LABELS 32ZMMX13MM 30
46 TWR4513 TOWER - WHITE ROLL LABELS 30
47 TW100100S Tower labels W100 (A4 70x37, 24 up) 1
48 Tidy files Ref: 015000 white Alphabetical tabs 1
49 Tags Buff Treeline No5 121x60mm 2
50 TWINE, NO.309 - 4AMMx500G 2
51 Flipchart Pad Bond 30Pk 1
52 RUL1414 CROXLEY SHATTERPROOF RULERS 30CM CLEAR 1
53 BANTEX - A4 POLYPROPYLENE LEVER ARCH FILES - 70mm. | 10
(various colors)
54 Boards A4 Butterfly 160g Pastel Blue 100Sht 1
55 Boards A4 Butterfly 160g Pastel Green 100Sht 1
56 Boards A4 Butterfly 160g Pastel Pink 100Sht 1
57 Boards A4 Butterfly 160g Pastel Purple 100Sht 1
58 FOL811902 DONAU BRIGHT BOARD FOLDERS (FOOLSCAP) | 1
BLUE (pack)
59 FOL811905 DONAU BRIGHT BOARD FOLDERS (FOOLSCAP) | 1
GREEN (pack)
60 FOL811907 DONAU BRIGHT BOARD FOLDERS (FOOLSCAP) | 1
PINK (pack)
61 File Suspension Bantex Foolscap Blue 25PK 1
62 CASIO FX82ZA PLUS CALCULATOR (BLACK) 1
63 STAPLER, FULL STRIP, METAL 1
64 Highlighters various colors wallet 4 2
65 Binding Comb GBC Plastic 21 Loop 45mm Black 100Pk 1
66 Binding Comb GBC Plastic 21 Loop 25mm Black 100Pk 1
67 Eraser Whiteboard Parrot Non-Magnetic 95x50mm 1




Item No. ‘ Description ‘ Unit of Measure

68 FELLOWES - ANTIBACTERIAL SURFACE CLEANING WIPES 5

69 Cleaner Fluid Whiteboard Parrot 250m| 2

70 Desk Tidy Round Up Plastic Blue 1

7" Calendar Desk Pad 5

72 Letter Tray Plastic Navy Blue 1

73 Staple Remover Rexel Sola 1

74 Scissors 210mm 1

75 AAA batteries 10

76 ENMA27BP1 ENERGIZER BATTERIES 12V (pack of 1) 5

7 DURACELL BATTERIES AA (PACK OF 6) 1

78 Binding Cover GBC Frosted180mic Clear 100Pk 1

79 A4 White Paper (500 sheets) 10

80 AA Duracell Batteries 10

81 Lever Arch Files (Purple/Lavender Colors) 5

82 Self-Adhesive A4 labels 10 Sheets 1

83 Dove cotton wool roll 100g 2

84 The heavy-duty stapler 210 sheet 1

85 Clear Packaging Tapes (48mm x 100m) 3

86 520591 EK70 Bullet Point (Black) Permanent Markers 10

87 Office Accessories Multicolored Plastic Push Pins (50 Pack) | 1

88 Pack BIC Click Medium Black Pens 10

89 Pack BIC Orange Fine Ball Pens 10

90 DESO075 LETTER TRAY RISERS 2

91 1 box ENP98SEM C4 CROXLEY ENVELOPES SEAL EASI 1
OPAQUE (WHITE)

92 1 box ENP95SEC C5 CROXLEY ENVELOPES SEAL EASI 1
OPAQUE (WHITE)

93 TW106100S TOWER LABELS A4 210X297 (1 UP) 1

94 50MM PAPER CLIPS (SILVER TUB 100) 1

95 Rexel Staples No. 56 (X5000) 2

96 10M Heavy duty extension cord (Black) 1

o7 5M Heavy duty extension cord (Black) 1

98 3M Heavy duty extension cord (Black) 1

99 FELLOWES-PREMIUM MOUSEPAD, BLACK 2

100 BIG CHIC MEDIUM BLACK PENS (BOX OF 60) 12 boxes

101 BIG CHIC MEDIUM BLUE PENS (BOX OF 60) 12 boxes

102 BIG CHIC MEDIUM RED PENS (BOX OF 60) 4 boxes




Item No. ‘ Description ‘ Unit of Measure

103 MARKER PERMANENT ARTLINE BLACK 70 (pack of 12) 10 boxes
104 UNIBALL PENS (pack of 12) 10 boxes
105 HIGHLIGHTERS - MULTICOLOURS (pack of 5) 10 boxes
106 WHITEBOARD MARKERS (RED) (pack of 10) 4 boxes
107 WHITEBOARD MARKERS (BLUE) (pack of 10) 4 boxes
108 WHITEBOARD MARKERS (GREEN) (pack of 10) 4 boxes
109 WHITEBOARD MARKERS (BLACK) (pack of 10) 6 boxes
110 INDIAN TAGS - 152MM 40 boxes
111 INDIAN TAGS - 76 MM 40 boxes
112 STAPLES 26/6 100 boxes
113 STAPLES 23/13(1000 per box) 3 boxes
114 SMALL STAPLER 30
115 SMALL PUNCHER 30
116 BIG STAPLER 2
117 BIG PUNCHER 2
118 CLEAR PACKING TAPE (45X50mm) 100 rolls
119 RUBBER BANDS - SIZE 38 200 boxes
120 ARCH LEVER FILES 200 files
121 A4 10TAB DIVDERS RAINBOW POLYPROP (pack of 10) 150 packs
122 SCISSORS 15
123 PRITT 40g 10
124 BOSTIK PRESTIK 5
125 RED FINGERETTES-SIZE 00 (pack of 10) 5
126 GREEN FINGERETTES - SIZE 0 (pack of 10) 4
127 BLUE FINGERETTES - SIZE 1 (pack of 10) 4
128 YELLOW FINGERETTES - SIZE 2 (pack of 10) 4
129 WALTONS Prime Line Large Calculator desktop 12-digit 50
130 A4 FILLING POCKETS (PACK OF 50) 6
131 POST IT STICKY NOTES (pack of 5) 30
BANTEX MEMO PAPER CUBE REFILLS BOND PAPER
132 RAINBOW COLOURS 20
SAD DIARY PADDED PASTEL COLOURS PAG-A-DAY
133 PERIMETER STITCHED A4 297MMX210MM 10
134 C4 WHITE ENVELOPES (BOX OF 500) 3 boxes
135 DL - B WHITE 80 SEAL EASI ENVELOPES - box of 100 2 boxes
136 FLIP CHART A1 SIZE (pack of 5) 4
137 PAPER CLIPS - 50mm 20 boxes
138 PAPER CLIPS - 33mm 20 boxes




Item No. Description Unit of Measure

139 HARD COVER A4 1QUARE 5

140 RULER 10

141 PENCILS 10

142 ERASER 10

143 SHARPNERS 10

144 ACCESSIBLE FILES - BLUE (PACK OF 4) 50

145 SUSPENSION FILE (pack of 25) 4

146 DURACELL BATTERY AAA (pack of 4) 30

147 DURACELL BATTERY AA 30

148 PRINTING PAPERS A4 (5reams in a box) 40 boxes
149 STAPLE REMOVER 10

150 PLASTIC DISAFIX ROLLS - 450x10 4 rolls
151 YELLOW PAPER DIVIDERS - (pack of 10) 10 packs
152 LAMINATING POUCHES A3 - 150 MICRON - 100 POUCHES | 4 packs
153 LAMINATING POUCHES A4 - 150 MICRON - 100 POUCHES | 4 packs

Delivery Address:

PPECB Laboratory
Centurion Close, Unit B4 119 Gerhard Street, Centurion, 0157

Gauteng Office
Centurion Close, Unit A 119 Gerhard Street, Centurion, 0157

Security:

The service provider is to have adequate security measures (security gates, alarm system
and/
or security guard) in place to safeguard the items prior to delivery to the PPECB.

Should any damage or theft befall the items while in the care of the supplier and prior to the
PPECB taking receipt of the items the supplier is to provide replacement items within 3 weeks
from the date of the incident at their own cost.

The service provider has adequate insurance to cover PPECB’s items while in them
prior to delivery to the PPECB.

Security and insurance of the items remain the responsibility of the service provider until
PPECB has taken receipt of the items.

Proposal Contents:

Responding service providers are to ensure they include the following in their response:

The proposal must address and acknowledge all items listed under scope above.

The proposal is to address all criteria under the technical evaluation, in full and in their own
words were relevant. Comprehensive responses must be given for each technical evaluation
criteria.

The pricing is based on the items and quantities provided in Annexure C.




3. TERMS AND CONDITIONS OF BID

3.1 BID SUBMISSION

All quotations must be submitted to the address and instruction as stipulated in the SBD1 or in the
following method:

Via email to: Mphumzim@ppecb.com

Or

submitted electronically via Microsoft One Drive and shared with this email address
Mphumzim@ppecb.com This submission must contain all information and documentation relating to
the RFQ/Ops/Stationery/2026/7

3.2 CLOSING DATE

3.2.1 Bids must be delivered by the stipulated date and time to the correct address. Late bids will not
be accepted for consideration.

3.2.2 PPECB reserves the right to extend the closing date. Bidders invited to bid, will be informed
should the closing date change.

3.3 REVISIONS TO REQUEST FOR QUOTATION

3.3.1 If it becomes necessary to revise any part of this Request for Quotation, an addendum setting
out such revisions will be provided to all Bidders by an email.

3.4 BID VALIDITY PERIOD
3.4.1 The quotation must be valid for the duration specified on page 1 (Bid Validity Period).
3.5 CSD REGISTRATION

3.5.1 Only bid responses from bidders that are registered on the Central Supplier Database (CSD)
will be considered.

3.5.2 Bidders are required to register on the CSD and to include in the SBD1 the Master
Registration Number in order to enable the PPECB to verify the supplier’s status on the CSD.

3.5.3 Responses from bidders not registered on the CSD at bid closing time or bidders that is
prohibited from doing business with the state will be disqualified.

3.6 ACKNOWLEDGEMENT AND ACCEPTANCE

The bidder warrants by signature in this document that the bidder has read and accepts each page of
the RFQ, including the terms and conditions of this bid.

3.7 INSURANCE

3.7.1  The successful bidder will be responsible for its work and every part thereof, and for all
materials, tools, equipment, appliances, and property of all descriptions issued in connection
with this Request for Proposal.

3.8 RESPONSE PREPARATION COST AND ONGOING ENGAGEMENT

The PPECB is not liable for any costs incurred by a bidder in the process of responding to this Bid
Invitation, including on-site presentations.

3.9 RESERVATIONS

3.9.1 PPECB'’s decision/s regarding the acceptance or non-acceptance of a quotation shall be final
and PPECB is not obliged to furnish any reason for such decision.


mailto:Mphumzim@ppecb.com

3.9.2 Proposals shall be considered and evaluated against a pre-determined evaluation value
structure determined by PPECB. All Suppliers shall provide all information requested in this
RFQ to facilitate the evaluation process. Suppliers shall strictly adhere to the instructions stated
in this RFQ.

3.9.3 PPECB may, during and after the evaluation of the Proposals and in its sole and absolute
discretion, decide to:
. Accept a Quotation other than the lowest priced quotation.

Refuse to consider any Quotation not conforming with the requirements of this RFQ;

Ask any Service Provider to supply further information after the closing date;

Cancel this RFQ or any part thereof at any time.

Award the contract pursuant to this RFQ or any part thereof to any one or more

Suppliers,

° Not to award the quotation at all.

4. DATA PROTECTION

4.4.1 Any personal information and Confidential Information of the PPECB which may be provided
during the bidding process may only be processed by the bidder for the purposes of this bid.

5. NEWS AND PRESS RELEASES

5.5.1 Bidders or their agents shall not make any news releases concerning this RFP or the awarding
of the same or any resulting agreement(s) without the consent of, and then only in co-ordination
with PPECB.

6. DISCLAIMER

6.6.1 This RFQ is a request for quotation only and not an offer document; answers to it must not be
construed as acceptance of an offer or imply the existence of a contract between the parties.

6.6.2 By submission of its proposal, bidders shall be deemed to have satisfied themselves with and to
have accepted all Terms & Conditions of this RFQ.

6.6.3 The PPECB makes no representation, warranty, assurance, guarantee or endorsements to
bidder concerning the RFQ, whether with regard to its accuracy, completeness or otherwise and
the PPECB shall have no liability towards the bidder or any other party in connection therewith.

7. GENERAL TERMS AND CONDITIONS
7.7.1  The attached terms and conditions must be signed and send back with the RFQ response.
8. COMPLIANCE DOCUMENTS

The following documents are required for the proposal to be considered for evaluation process.
SBD1 — Invitation to bid;

SBD4 - Bidder’s Disclosure;

Valid Tax Clearance Certificate or Pin;

Valid B-BBEE Certificate or EME/QSE Affidavit;

SBD6.1 — Preference Point Claim Form;

Central Supplier Database Registration (CSD) Report — Proof of CSD registration.

QaRredN~

9. RFQEVALUATION PROCESS AND CRITERIA

All quotations or bids will be evaluated according to the following stages. Should a bidder fail any of the
previous stages, they will be disqualified and not be considered for the next evaluation stage.

The following preference point systems are applicable to all bids whereby preference points shall be
awarded for Price; and Specific Goals.



- the 80/20 Preference Point System for bids with a Rand value of more than R2,000-00 but not
exceeding R50,000,000-00 (all applicable taxes included);

10.1 STAGE 1 - COMPLIANCE EVALUATION
Bidders must comply with all the terms and conditions of the RFQ and must submit all returnable

documents as listed in Section 8. Bidders must ensure that they complete and sign returnable
documents.

10.1 STAGE 2 — MANDATORY CRITERIA

N/A
N/A

10.2 STAGE 3 - FUNCTIONAL/TECHNICAL EVALUATION

A technical evaluation will be conducted to determine the preferred supplier.

Weighted Functional Criteria
Bidders will be evaluated based on the following Weighted Functional Evaluation Criteria.

Evaluation Criterion Maximum
points

Fully complaint with the specification
Ability to supply and deliver all required items with

PPECB 20

Lead time capability
The bidder must confirm delivery lead time in writing.
2 e 3-4 weeks = 20 points 20
e 5 weeks =5 points
e More than 5 weeks =0
Payment terms are to be clearly stated in the bidder’s

Proposal
a) 30 days from invoice following successful and
3 complete delivery of correct items = 20 points 20

b) Less than 30 days from invoice = 15 points
c) If deposit is required = 0 points

Company Experience in the provision of office
Stationery:
4 e 5-10 years — 20 points 20
e 4 years — 10 points
e 1 -3 years -5 points
References:
Bidders to provide (At least 3 contactable written
reference letters from clients (on the client letter head)
not older than 3 years pertaining to supply and delivery
of office Stationery). 20
e 3 Or More written reference letters - 20 points
e 2 written reference letters - 10 points
o 1 written reference letter - 5 points

Reference letters are to include the information on



the below:
e The quality of the service received.
e Satisfactory delivery on time as per agreed lead
times
e The overall service received from the supplier

The PPECB reserves the right to verify the validity of the
document submitted.

Total 100

The minimum functional threshold is [80]. Points. Bidders who score less than this threshold will be
disqualified and not considered for any further evaluation.

10.3 STAGE 4 - PRICE AND SPECIFIC GOALS

Bidders that passed the previous evaluation stage(s) will be evaluated on one of the following two

options:

10.3.1 Price and Specific Goals - Where the price of the lowest acceptable bidder is R 2,000 or
greater, the bid will be evaluated using the 80/20 preference point system as per the current
Preferential Procurement Regulations;

10.3.2 Price - Where the price of the lowest acceptable bidder is less than R 2,000, the bid will be
evaluated using price as the key determinant.

10.4 POINTS AWARDED FOR SPECIFIC GOALS

10.4.1 In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations,
preference points must be awarded for specific goals stated in the tender. For the purposes of
this tender the tenderer will be allocated points based on the goals stated in table 1 below as
may be supported by proof/ documentation stated in the conditions of this tender:

10.4.2 In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states
that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of
state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10
preference point system will apply and that the highest acceptable tender will be used
to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system
will apply and that the lowest acceptable tender will be used to determine the
applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the 90/10
and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the table below.
(Note to organs of state: Where the 80/20 preference point system is applicable,
corresponding points must also be indicated as such.

(Note to tenderers: The tenderer must indicate how they claim points for each preference point
system.)

No Specific Goal Supporting Evidence Preference Points Number of
points
claimed
(80/20

system)

(To be
completed by
the bidder)

10



1 Small business | Proof of B-BBEE status level of Total Points: 20
including contributor, specifically in line EME =20
EMEs or with the respective Sector QSE =20
QSEs; Codes which the company Enterprises with

operates - SANAS Approved turnover above R50m
certificate or Commissioned =5
affidavit or Annual Financial
Statements
Total Specific Goals 20

10. STAGE 5 - OBJECTIVE CRITERIA

In terms of Preferential Procurement Regulation 11 and section 2(1)(f) of the Preferential
Procurement Policy Framework Act, the PPECB may consider the following objective criteria in the
bid award:
I The risk of fruitless and wasteful expenditure to the PPECB;
Il. The risk of an abnormally low bid;
M. The risk of a material irregularity;
V. The PPECB reserve the right not to consider bids from Bidders who are currently in
litigation with the PPECB; and
V.  The PPECB further reserve the right not to award this tender to any Bidder based on
the proven poor record of accomplishment of the Bidder in previous projects within the
PPECB and the referee submitted by the Bidder.

11. DECLARATION BY THE BIDDER

Only bidders who have completed the declaration below will be considered for evaluation.

RFQ No: RFQ/Ops/Stationery/2026/7- The Supply, Delivery of Kitchen Consumables & Office
Stationery to the PPECB

| hereby undertake to render services described in the attached RFQ documents to PPECB in
accordance with the requirements and task directives / proposal specifications stipulated in RFQ
mentioned above at the price/s quoted. My offer/s remains binding upon me and open for
acceptance by the PPECB during the validity period indicated and calculated from the closing date of
the proposal.

| confirm that | am satisfied with the correctness and validity of my proposal; that the price(s) and rate(s)
quoted cover all the services specified in the proposal documents; that the price(s) and rate(s) cover all
my obligations, and | accept that any mistakes regarding price(s) and rate(s) and calculations will be at
my own risk.

| accept full responsibility for the proper execution and fulfiiment of all obligations and conditions
devolving on me under this proposal as the principal liable for the due fulfilment of this proposal.

| declare that | have not participated in any collusive practices with any bidder or any other person
regarding this or any other proposal.

| accept that the PPECB may take appropriate action should there be a conflict of interest or if this
declaration proves to be false.

The bidder herewith consents to the processing of its Personal Information, as defined in the Protection
of

Personal Information Act 4 of 2013 and any other applicable data protection legislation, for the purposes
of the evaluation, adjudication, and appointment of a successful bidder. Where applicable, the bidder
warrants that it has obtained the necessary consent to process any personal information of its
employees and/or any third parties whose personal information is provided for this bid. The bidder
consents that the PPECB may verify personal information, where necessary, with the National Treasury
CSD website and any other regulatory/ industry or any accredited/certification bodies. Should the bidder
wish to withdraw its consent as discussed above at any time, it must do so in writing and address such
notification to the Procurement Manager of the PPECB. The personal information collected for the
purpose of this bid will be retained for a period of three years after the bid has been awarded. The bidder

11



further consents to retention of its information including personal information pursuant to this Agreement
and agrees that such information may be stored on a private/public cloud hosted in Western
Europe/European Union for the relevant retention periods as may be provided for in the PPECB’s
retention policy.

I confirm that | have read and accepts each page of this RFQ.

| confirm that | am duly authorised to sign this proposal.

NAME (PRINT) e, Signature ...

WITNESSES:

12



SBD1

PART A
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)
CLOSING
BID NUMBER: | RFQ/Ops/Stationery/2026/7 DATE: 14/08/2026 CLOSING TIME: | 16H00
DESCRIPTION | The Supply, Delivery of Kitchen Consumables & Office Stationery to the PPECB
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)
E-mail proposals to Mphumzim@ppecbh.com
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO:
CONTACT PERSON Mpumzi Mehlomakulu CONTACT PERSON
TELEPHONE NUMBER | 0219301134 TELEPHONE NUMBER
FACSIMILE NUMBER FACSIMILE NUMBER
E-MAIL ADDRESS Mphumzim@ppech.com E-MAIL ADDRESS
SUPPLIER INFORMATION
NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER | CODE NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER CODE NUMBER
E-MAIL ADDRESS
VAT REGISTRATION
NUMBER
SUPPLIER TAX COMPLIANCE SYSTEM PIN: CENTRAL
COMPLIANCE OR SUPPLIER
STATUS DATABASE
No: MAAA
B-BBEE STATUS TICK APPLICABLE BOX] B-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX]
LEVEL VERIFICATION AFFIDAVIT
CERTIFICATE
"1 Yes " INo ] Yes [ INo
|A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED
IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]
ARE YOU THE
ACCREDITED
REPRESENTATIVE IN ARE YOU A FOREIGN BASED IYes INo
SUPPLIER FOR THE GOODS
SOUTH AFRICA FOR [ IYes [ INo ISERVICES /WORKS OFFERED?
THE GOODS ) [IF YES, ANSWER THE
ISERVICES /WORKS [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW ]
OFFERED?

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?
DOES THE ENTITY HAVE A BRANCH IN THE RSA?
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.

1 YES [ INO
1 YES [INO
1 YES [ INO
] YES [INO
] YES []NO




SBD1

PART B
TERMS AND CONDITIONS FOR BIDDING

1.

BID SUBMISSION:

1.1.

1.2.

1.3.

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR IN THE MANNER
PRESCRIBED IN THE BID DOCUMENT.

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT.

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

2. TAXCOMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE.

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER: e

CAPACITY UNDERWHICH THIS BID IS SIGNED: e
(Proof of authority must be submitted e.g. company resolution)

DATE:



http://www.sars.gov.za/

SBD 3.2

PRICING SCHEDULE
The Supply, Delivery of Kitchen Consumables & Office Stationery to the PPECB

Name of Bidder..........oeiuii i Bid number... RFQ/Ops/Stationery/2026/7
Closing Time 16:00 ... Closing date...14 August 2026.........

OFFER TO BE VALID FOR...60...... DAYS FROM THE CLOSING DATE OF BID.

1 Total Inclusive Cost for the Services required

TOTAL
VALUE ADDED TAX
TOTAL INCLUSIVE OF VALUE ADDED TAX

Pricing Notes
Please also include a price breakdown for the above Total Cost.



BIDDER’S DISCLOSURE
1. PURPOSE OF THE FORM

1.1 Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution
of the Republic of South Africa, 1996 (Constitution), and further
expressed in the various applicable legislation, it is required for the
bidder to make this declaration in respect of the details required
hereunder.

1.2 Ifapersonis listed in the Register for Tender Defaulters and/or the List
of Restricted Suppliers, that person will automatically be disqualified
from the bid process.

2. DECLARATION ON EMPLOYMENT BY ORGAN OF STATE

2.1 Isthe bidder, or any of the directors / trustees / shareholders / members
/ partners of the bidder employed by an organ of state, as defined in
section 239 of the Constitution? YES/NO

2.2 If YES, furnish particulars of the names, individual identity numbers, in
the table below:

Full Name Identity Number Name of organ of
state

PPECB 23/06/2026



SBD4
2.3 Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

2.3.1 If so, furnish particulars:

24 Does the bidder or any of its directors/trustees/shareholders
members/partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise, whether or
not they are bidding for this contract? YES/NO

2.4.1 If so, indicate all companies registered in the CSD in the table below:

Supplier registration number | Status (active/inactive/deleted)
(MAAA)

Failure to disclose all CSD-registered active companies linked to all
Directors will lead to disqualification.

3 GENERAL DECLARATION

undersigned, in submitting the accompanying bid, do hereby make the
following statements that | certify to be true and complete in every respect:

3.1 | have read and | understand the contents of this disclosure.

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found to be false.

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the

PPECB 23/06/2026



3.5

3.6

3.7

SBD4

bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and contracts,
bids that are suspicious will be reported to the Competition Commission
for investigation and possible imposition of administrative penalties in
terms of section 59 of the Competition Act, 1998 (Act No. 89 of 1998)
and or may be referred to law enforcement agencies for criminal
investigation and or may be restricted from conducting business with the
state for a period not exceeding 10 years in terms of the Prevention and
Combating of Corrupt Activities Act, 2004 (Act No. 12 of 2004) or any
other applicable legislation.

| CERTIFY THAT THE ABOVE IS CORRECT.
| ACCEPT THAT THE PROCURING INSTITUTION MAY REJECT THE

BID OR TAKE APPROPRIATE ACTION AGAINST ME IF THIS
DECLARATION IS FALSE.

Designation Name of bidder

PPECB 23/06/2026



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

1.2 To be completed by the organ of state

(delete whichever is not applicable for this tender).

a) The applicable preference point system for this tender is the 90/10 preference point
system.

b) The applicable preference point system for this tender is the 80/20 preference point
system.

c) Either the 90/10 or 80/20 preference point system will be applicable in this tender.
The lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.
14 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE 80

SPECIFIC GOALS 20
Total points for Price and SPECIFIC GOALS

Page 1of5



1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response
to an invitation to provide goods or services through price quotations, competitive
tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5
of 2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Ps:80(1——Pt;£I.’:£D or Ps:90(1——Pt;r1;ir:£D
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender
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3.2.

3.2.1.

Where

41.

4.2,

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Ps=80 1_|_Pt—PmaxEI or Ps=90 1_'_Pt—PmaxEI
PmaxJ Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.
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Table 1: Specific goals for the tender and points claimed are indicated per the table

below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

points in terms of this tender (80/20 system)

Number of points Number of points
allocated claimed (80/20
The specific goals allocated system)

(To be completed by
(To be completed by the the tenderer)

organ of state)

Small Businesses

EME 20
QSE 20
Generic 5

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of ComMPany/firm. ... ... e

4.4, Company registration NUMDEr: ... ...

4.5. TYPE OF COMPANY/ FIRM

J
J
J
D
J
J
J
D

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company

[TICK APPLICABLE BOX]

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

The information furnished is true and correct;

The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

In the event of a contract being awarded as a result of points claimed as shown in
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paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of
the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due to
such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: ...

DATE:
ADDRESS:
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PURCHASE ORDER TERMS AND CONDITIONS

The following Terms and Conditions apply between the
PPECB and the SUPPLIER.

1.  INTERPRETATION AND APPLICABILITY

1.1.

1.1.1.

In this Terms and Conditions of Purchase, unless

the context indicates otherwise;
“Agreement” / “Terms and Conditions”
means this Purchase Order Terms and
Conditions;
"Confidential Information” means any
information or data, including any Personal
Information, shared by the Disclosing Party
which by its nature or content is identifiable as
confidential and/or proprietary to the
Disclosing Party and/or any third party, or
which is provided or disclosed in confidence
and which the Disclosing Party or any person
acting on its behalf may disclose or provide to
the Receiving Party or which may come to the
knowledge of the Receiving Party by
whatsoever means, including all information
relating to the Disclosing Party's current and
existing strategic objectives, its business
activities, business relationships, technical,
scientific, commercial, financial and market
information and trade secrets, data
concerning its architectural information,
demonstrations, processes and machinery,
all agreements to which it or its clients is/are a
Party, information relating to the Services and
information relating to its clients and facilities;
"Data Protection Legislation” means any
and all applicable laws relating to data
protection in force in the Republic of South
Africa, including but not limited to the
Protection of Personal Information Act No. 4
of 2013;
"Disclosing Party” means either Party
and/or any third Party to the extent that it

1.1.10.

1.1.11.

1.2.

1.3.

1.4.

discloses any Confidential Information in
terms of this Agreement;

“Goods” means the movable Goods to be
supplied and delivered by the Supplier to the
PPECB, as described in the Purchase Order;
“PPECB” means the Perishable Products
Export Control Board;

"Personal Information” is Personal
Information as defined in the Protection of
Personal Information Act No. 4 of 2013;
“Purchase Order” means the Purchase
Order issued for this transaction and to which
these Terms and Conditions are attached;
"Receiving Party"” means the Party, other
than the Disclosing Party, to the extent that it
receives any Confidential Information from
the Disclosing Party;

“Services” means the Services to be
rendered by the Supplier to the PPECB as
described in the Purchase Order;
“SUPPLIER” means the natural person or
juristic person described in the Purchase
Order.

Save for as set out below, in the event of any
conflict, ambiguity or inconsistency between
these Terms and Conditions and any other
document relating to this transaction, including
any Terms and Conditions in any invoice,
proposal or other SUPPLIER document, these
Terms and Conditions shall prevail.

Any Terms and Conditions incorporated in or
affixed to the SUPPLIER’s quotation will be of no
force and effect, unless the PPECB has agreed to
them, or to any part thereof, expressly and in
writing.

These Terms and Conditions will only apply and
be binding on the Parties where there is no
agreement in place between the Parties
regarding the purchase of the item/s and/or
service/s, described in this Purchase Order.

2. ACKNOWLEDGEMENT AND ACCEPTANCE OF

THE
2.1.

2.2

ORDER

Acceptance of the order must be acknowledged
by the SUPPLIER in writing.

Without such written acceptance, execution of the
order whether partially or complete, is in itself an
acceptance of the Purchase Order and this Terms
and Conditions by the SUPPLIER.

3. PRICES

3.1.
3.1.1.

FIXED PRICES
Unless otherwise agreed upon by the PPECB
and the SUPPLIER in writing, prices shall be
considered to be fixed and will not be subject
to change.
For avoidance of doubt, clause 3.1.1 includes
prices subject to fluctuations in the exchange
rate, the price quoted must be done on a fixed
rate of exchange and will not be subject to
change.
Prices will include the cost of delivery as per
the delivery address indicated on the
Purchase Order.
Where prices are subject to change, such
changes will be calculated on the basis set
out in the Purchase Order, or as accepted by
the PPECB in writing.
Should the basis not have been agreed upon
prior to the issue of this order, then
documentary proof of all changes shall be
furnished by the SUPPLIER and the price
shall then be subject to acceptance by the
PPECB in its sole discretion.
If the changed price is unacceptable, then the
PPECB shall be entitled to cancel the order
with immediate effect and without prejudice.
Unless stipulated to the contrary in the order,
additional charges of whatsoever nature will
not be accepted by the PPECB unless the
SUPPLIER has obtained acceptance in
writing of such additional charges prior to the
performance or delivery of this order.



3.2,
3.2.1.

DISCOUNT
All discounted rates, including early payment,
should be communicated to the PPECB and
reflected as a separate invoiced amount.

4. TERMS OF PAYMENT

4.1.

4.2.

4.3.

4.3.1.

4.3.2.

Unless other arrangements have specifically
been agreed upon in writing, the PPECB shall pay
the SUPPLIER for the Goods and Services within
thirty (30) days of the receipt by the PPECB of a
correct, undisputed, and properly due statement.
The PPECB shall not be liable for any amounts
not explicitly set out in the Purchase Order, or as
agreed by the Parties in writing.

INVOICING

Invoices, reflecting the PPECB order number,
shall be submitted to the PPECB by the
SUPPLIER within seven (7) days of the date
of delivery of the Goods, if it is not delivered
with the Goods.

Each invoice must be a valid tax invoice and
shall contain a sufficient and correct
description of the Goods and/or Services and
must reflect the correct order number as set
out in the Purchase Order.

5. DELIVERY

5.1.

5.2.

The SUPPLIER shall immediately notify the
PPECB in the event that the SUPPLIER’s timely
performance under this Purchase Order is
delayed or likely to be delayed, in whole or part,
and the SUPPLIER shall provide all available
information of such delay. Such notice shall not
constitute a waiver by the PPECB of any of the
SUPPLIERs obligations hereunder.

If only a portion of the order is available for
delivery, the SUPPLIER shall, on agreement by
the PPECB, deliver the available Goods and/or
Services, and deliver, at the SUPPLIER’S own

5.3.

54.

5.5.

5.6.

5.6.1.

5.6.2.

cost, the remaining portion of the order as per the
new agreed delivery date.
If the SUPPLIER fails to deliver the Goods and/or
Services on or before the delivery date, and fails
to notify the PPECB of any delays, or then fails to
deliver as per the new agreed date, then the
PPECB reserves the right to cancel the order
entirely or partially, and in which event the
PPECB shall, at its sole discretion, be entitled to
recover any loss or damages suffered as a result
of late delivery by the SUPPLIER, or the
cancellation of this order by the PPECB.
Any Goods delivered that do not comply with the
specifications of this order, or out of box failures
shall be returned / collected by the SUPPLIER at
the SUPPLIER’s own cost.
The PPECB reserves the right to amend the
delivery date originally specified in this order
provided that the date of delivery shall not be
advanced without the consent of the SUPPLIER.
All Goods and/or Services delivered must be
accompanied by a delivery note and every
delivery note or invoice delivered shall:

Be accompanied by a waybill which shall

reflect the SUPPLIER’s name, PPECB order

number, and an accurate description of the

Goods delivered; and

Include the serial number of equipment,

where applicable.

6. PACKAGING AND SHIPMENT

6.1.

6.2.

6.3.

All equipment ordered shall be suitably packed or
otherwise prepared and to meet shipping agent
requirements.

Returnable containers shall be clearly marked as
returnable and show the name of the SUPPLIER
and the price chargeable if not returned.

If the shipment is not forwarded according to the
PPECB'’s instructions, the difference in cost will
be charged to the SUPPLIER.

6.4.

No charges will be allowed for containers, crating
boxing, drayage, etc. unless agreed to between
the Parties prior to delivery of any orders.

7. QUALITY AND SPECIFICATION

7.1.

7.2.

7.3.

7.4.

Goods and Services delivered shall be in
compliance with the order and shall be to the
complete satisfaction of the PPECB. If the Goods
do not comply with these requirements, the
PPECB shall, at its sole discretion, be entitled to:
Call upon the SUPPLIER to make good any
defects in workmanship and material within a
specified period at the cost of the SUPPLIER; or
Refuse to take delivery, or, having taken delivery,
to reject the Goods and service and to recover
from the SUPPLIER all direct costs and damages
sustained by the PPECB arising from the
SUPPLIER’s breach of the conditions; or
Purchase Goods and Services of the specified
quality on the open marker, in which case, the
excess between the price then paid and the price
agreed to in terms of this order shall be payable
by the SUPPLIER to the PPECB.

8. CONFIDENTIALITY

8.1.

8.2.

8.2.1.

8.2.2.

The Parties shall keep confidential and shall not
disclose to any third Party (other than for the
purposes of performing Services under this
Agreement) any of the Confidential Information
disclosed to either Party during the discussions or
negotiations or implementation of this Agreement
or at any time thereafter.
The provisions of 8.1 shall not apply to any
confidential information which:
is or hereafter becomes part of the public
domain (otherwise than as result of a breach
of the provisions of 8.1 above);
can be shown to have been lawfully in the
possession of the Receiving Party, or its
affiliates, prior to its disclosure and is not
subject to any existing Contract between the
Parties and/or their affiliates;



8.2.3.

8.24.

8.3.

is acquired by a Party or its affiliates
independently from a third Party, who lawfully
acquired such information without restriction,
or information which acquired or developed
by a Party or its affiliates independently
without access or reference to Confidential
Information of the Disclosing Party; or
is disclosed or released with prior written
authorisation by the Disclosing Party to
satisfy an order of Court or otherwise comply
with the provisions of any law or regulation in
force at the time.
In the event of termination or cancellation of this
Agreement, the SUPPLIER shall return all
PPECB Confidential Information to PPECB or
destroy such Confidential Information and provide
a signed certificate of destruction, at PPECB’s
election.

9. INTELLECTUAL PROPERTY

9.1.

9.2.

9.3.

All Intellectual Property Rights belonging to a
Party and/or its licensors prior the Effective Date
will remain vested in that Party and/or its
licensors.

Unless agreed by the Parties to the contrary,
reduced to writing and signed by both Parties, all
Intellectual Property rights in all proposals and
documentation furnished by the PPECB in or in
relation to this Agreement are and shall remain at
all times vested in the PPECB.

All Intellectual Property Rights in and to any
PPECB Materials shall vest in and shall remain
vested in PPECB and where the SUPPLIER is
provided access to any PPECB Materials, the
SUPPLIER shall use such PPECB Materials
strictly in accordance with the terms of this
Agreement. the SUPPLIER shall perform all such
actions and take all such steps as may be
reasonably required for the purpose of preserving
or perfecting such vesting and shall only use
PPECB Intellectual Property in accordance with
this Agreement.

94.

9.5.

In the event of termination or cancellation of this
Agreement, the SUPPLIER shall return all
PPECB Intellectual Property to PPECB.

Neither Party’s trademarks nor brands shall be
used by the other Party for any purpose without
obtaining prior written consent of the relevant
Party and then only in the manner prescribed.

10. INDEMNITY

10.1.

10.2.

The SUPLLIER hereby indemnifies the PPECB
against any loss or damage to the property or
person resulting from or in connection with the
work or Goods or materials furnished by the
SUPPLIER or by any sub-contractor hereunder.
SUPPLIER confirms that it is aware of the
provisions of section 21 of the Perishable
Products Export Control Act 9 of 1983.
SUPPLIER indemnifies and holds the PPECB,
its employees, officials, and board members
harmless against any claim as envisaged in the
said section 21, notwithstanding the provisions
of Section 20.

11. RISK

11.1.

The SUPPLIER shall be liable for all loss and
damage to the Goods from whatsoever cause
arising, until the Goods have been delivered to
and accepted by the PPECB, or its receiving
agent. Rejected Goods shall be held by the
PPECB for collection by the SUPPLIER if
required, at the SUPPLIER'’s sole risk and cost.
Such rejected Goods shall, at the PPECB’s sole
discretion, be replaced with new Goods meeting
the required specifications by the SUPPLIER
forthwith

The PPECB cannot be held liable for any loss,
direct or indirect, including loss to third Parties,
arising while Goods ordered are in transit prior to
delivery.

12. GUARANTEE

12.1.

The SUPPLIER undertakes to deliver Goods and
Services that are free from defects. Further to this

the SUPPLIER guarantees the Goods and
Services delivered to be as specified in this order
and free from defects in workmanship and
material for a period of not less than twelve (12)
months from the date of delivery. This guarantee
shall be over and above any rights and remedies
which the PPECB has at law. The SUPPLIER
shall replace, free of charge, all such Goods and
Services which fails to meet this guarantee.

13. TRADEMARKS AND PATENTS

13.1.

The SUPPLIER shall indemnify the PPECB
against any and all liability, damage, costs, claims
or expenses which may be suffered by the
PPECB by reason of any claims, demands or
actions brought against the PPECB and/or its
customers for actual or alleged infringement of
any trade Mark, Letters Patent, Copyright or other
similar protection by reason of the manufacture of
Goods or materials covered by this order by the
SUPPLIER, the resale thereof by the PPECB, or
use of said Goods or materials or any part thereof
for purpose known to SUPPILER.

14. RESTRICTED DATABASE OF SUPPLIERS

14.1. The PPECB may terminate this agreement with
immediate effect if the SUPPLIER is listed on
National Treasury’s database of restricted
suppliers.
15. DISPUTES
15.1.  If there is any dispute regarding the interpretation

of this Agreement, or if there is any other dispute
between the Parties arising from or in connection
with this Agreement or action taken pursuant to its
provisions or its termination, the Parties shall
make every effort to resolve amicably such
dispute or difference by mutual consultation. This
clause does not detract from a party’s right to
institute action or motion proceedings in the High
Court or any other Court of competent jurisdiction
in respect of any dispute that may arise out of orin
connection with this Agreement.



15.2.

15.3.

15.4.

15.5.

15.6.

If after thirty (30) days the Parties have failed to
resolve their dispute or difference by mutual
consultation, then such matter ("the Dispute")
shall be determined by an independent expert in
the particular field.

Within 5 (five) days after the failure to resolve the
dispute, the Parties shall agree upon such
independent expert.

Such expert shall act as an expert and not as an
arbitrator and shall in his sole discretion lay down
the procedure to be followed and the manner in
which evidence, if any, shall be allowed.

The dispute shall be determined in Cape Town,
Republic of South Africa.

This Agreement shall be governed by the laws of
the Republic of South Africa.

16. AMENDMENT OF THE ORDER

16.1.

16.2.

Any amendments to this Terms and Conditions or
the purchase order shall only be of force and
effect, if confirmed in writing and accepted by the
PPECB and the SUPPLIER.

If such amendment affects the prices or the
agreed delivery date, then the SUPPLIER shall
notify the PPECB in writing and such changes
shall only be of force and effect if agreed upon by
the PPECB.

17. GENERAL

17.1.

All the work, including preliminary work, relating
to any of the products supplied in respect of a
purchase order, shall remain the property of the
PPECB and may not be reproduced in any form
without the PPECB’s written permission.



DATA PROTECTION ADDENDUM
(to be signed by the SUPPLIER and returned to the
PPECB)

1. DATA PROTETION

1.1. The SUPPLIER acknowledges that the Parties
are required to Process each other’s Personal Information
insofar as is necessary for each Party to comply with its
obligations in terms of this Purchase Order.

1.2. The SUPPLIER shall Process such Personal
Information only:

1.2.1. in compliance with Data Protection Legislation,
the PPECB's instructions and these Terms and Conditions;
1.2.2. for purposes connected with performing in terms
of this Purchase Order or as specifically otherwise
instructed or authorised by the PPECB in writing.

1.3. The SUPPLIER shall treat the Personal
Information that comes to its knowledge or into its
possession as confidential and the SUPPLIER shall comply
with all the provisions of this clause, and not disclose such
Personal Information without the prior written consent of the
PPECB.

1.4. The SUPPLIER warrants that it shall secure the
integrity of the Personal Information in its possession or
under its control by taking appropriate, reasonable technical
and organisational measures to prevent:

14.1. Loss of, or damage to, or unauthorised
destruction of the Personal Information; and/or

1.4.2. Unlawful access to or unlawful Processing of the
Personal Information.

1.5. The SUPPLIER agrees that it may not modify
any Personal Information which comes into its possession
in terms of the Agreement, merge it with other data,
commercially exploit it or engage in any other practice or
activity that may in any manner adversely affect the
integrity, security or confidentiality of such Personal
Information, other than as specifically permitted herein or as
directed by the PPECB in writing.

1.6. The SUPPLIER shall notify the PPECB in
writing:
1.6.1. within 1 Business Day or otherwise as soon as

reasonably possible if any Personal Information has been or

is reasonably believed to have been accessed or acquired
by an unauthorised person or if a breach has occurred with
reference to its use of the Personal Information under the
Agreement. Such notification must provide sufficient
information to allow affected individuals to take measures
against the potential consequences of the compromise,
including, if known to the SUPPLIER, the identity of the
unauthorised person who may have accessed or acquired
the Personal Information;

1.6.2. within 3 Business Days of receipt thereof, of any
request for access to Personal Information or correction of
Personal Information or complaints received by the
SUPPLIER and provide the PPECB with full details of such
request or complaint; and

1.6.3. Promptly of any legally binding request for
disclosure of Personal Information or any other notice or
communication which relates to the Processing of the
Personal Information from any regulatory, supervisory, or
governmental body whatsoever.

1.7. The SUPPLIER acknowledges and agrees that
the PPECB and/or the applicable Data Subject retains all
right, title, and interest in and to the Personal Information.
The SUPPLIER shall not possess or assert any lien or other
right against or to such Personal Information and no such
Personal Information shall be sold, assigned, leased, or
otherwise disposed of to third parties by the SUPPLIER or
commercially exploited by or on behalf of the SUPPLIER or
its Staff.

1.8. Where applicable, the SUPPLIER shall not be
entitled to transfer Personal Information to a foreign country
unless the PPECB consents in writing to such transfer of
Personal Information to the foreign country in question,
which country must provide an adequate level of protection
that effectively upholds the protection of Personal
Information principles contained in these Terms and
Conditions.

1.9 The SUPPLIER hereby consents to the retention
and storage of its Personal Information pursuant to this
Agreement on a private/public cloud hosted in Western
Europe/European Union for the relevant retention periods
as may be provided for by relevant statute(s), PPECB
retention policy or this Agreement.

1.10. The obligations in this clause shall also apply to
and extend to any Personal Information disclosed or
received by the SUPPLIER prior to the signature date of the
Agreement.

1.11. The SUPPLIER warrants that, where it discloses
Personal Information to the PPECB that it has obtained the
necessary consent of the relevant Data Subject who's
Personal Information it is disclosing under the Agreement
and/or is otherwise authorised to make such disclosure to
the PPECB in accordance with Data Protection Legislation.
1.12. The SUPPLIER indemnifies the PPECB and
holds the PPECB harmless from all losses, liabilities,
penalties, fines, damages and claims, and related costs and
expenses (including legal fees on the scale as between
attorney and client, interest and penalties) arising from any
claim or action brought against the PPECB due to the
SUPPLIER's breach of the provisions of these Terms and
Conditions.

1.13. Notwithstanding any other provision in these
Terms and Conditions, this clause shall survive any
termination, cancellation, or expiration of the Agreement.

REPRESENTING THE SUPPLIER

SIGNED AT

Date: 2026.

Signed By:

Designation:




Signature:

Business Name
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	Below is the list of the office consumables, and their unit of measure. The bidders to submit their prices as per the attached Annexure C.
	Delivery costs are to be quoted separately following the finalisation of the order
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