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INVITATION TO BID
BID 23/22:  TRAINING ON BUSINESS ADMINISTRATION SERVICES: SAQA ID: 14338 –SAQA ID 14348 - SAQA ID 14349 - SAQA ID14351 (RE-ADVERT)
BIDDER:
.....................................................................
ADDRESS:
………………………………………………
TEL:
.....................................................................
FAX:
.....................................................................
BID AMOUNT (VAT Incl.)
.....................................................................
1. INTRODUCTION
Frances Baard District Municipality is intending to appoint a qualify service provider to provide training on Business Administration for 50 youth with disability. 
2. SCOPE OF PROJECT 
To train 50 people with disability within 5 days as per SAQA ID specification.
3. The Skills program covers the following outcomes:
· Identify and maintain records

· Maintain an information system

· Process numerical and text
· Receive, distribute and dispatch mail in an office environment

· Receive and execute instructions

· Process incoming and outgoing telephone calls

· Behave in a professional manner in a business environment
4. Key Deliverables
The successful service provider is expected to deliver the following results.
· To ensure that 50 unemployed youth with disability be certified and empowered on how to be, involved in the Business Administration function. 

· The training must be accredited and must be at least NQF level 2

· Unemployed youth with disability who complete the training must receive a NQF level 2 accredited certificate.

· Ensure that the draft and final report are submitted to the project manager 

· The Portfolio of Evidence and attendance register to be included.
5. Service Provider Requirements competence:

· Should be accredited against the set qualification with relevant SETA
· Experience on Education Training and development field 
· Experience in working on similar training programmes in the past
· Excellent project management skills
6. DURATION OF THE PROJECT
· The appointed service provider is expected to develop, package and train people with disability who are unemployed within five days.
7. PROJECT LOGISTICS
· All the training sessions will be held at the District Municipality and the District is to provide the venue.  The service providers have the responsibility to provide participants with breakfast and lunch during the training period.
8. PROJECT REQUIREMENTS
· Accreditation and track record in training and using Business Administrative Skills for youth with disability. 

· Experience in working with training Business Administration Procedures; and

· Excellent presentation and communication (oral and written) skills.

9. MONITORING AND REPORTING
· The successful service provider will report to the FBDM project manager and service level agreement will provide details on reporting channel.  
10. PROPOSAL 
The proposal should clearly outline the following:

· Understanding of the project’s scope;

· The proposed training content (modules) and accreditation must be included;
· Samples of similar work done for other clients;

· Methodology;

· Timetable/ Gantt chart for activities;

· Detailed proposed budget;

· Company profile and
· Experts and trainers to be used and qualifications

Proposed evaluation
The evaluation of this bid will be conducted in the following two (2) stages.

Firstly, the assessment of functionality will be done in terms of the evaluation criteria and the minimum threshold.  A bid will be disqualified if it fails to meet the minimum threshold for functionality as per the bid invitation.

Thereafter, only those qualifying bids will be evaluated in terms of the 80/20 preference points systems, where the 80 will be used for price ONLY and the 20 for points awarded for promotion of local labour.
Only service providers that can demonstrate the required experience and skills relating to the execution of this project will be considered.  The following criteria will be taken into account for appointment of a successful service provider:
Functionality Criteria

	CRITERIA
	MAX POINTS (%)

	Experience on specific project and Expertise of Key Personnel
	10

	Approach and Methodology
	10

	Detailed workplan
	10


NB: Bidders that score less than 15 points for functionality will be deemed non-compliant with the bid specification.
Evaluation criteria (price)
	Price
	80


Points awarded for specific goals (20)

The objectives as specific goals in line with section 2(1) of the Act, is to:

· Promote local labour and/ or promotion of enterprises located in the district municipal area of which 20 points is allocated, 
· Enterprises within Northern Cape outside the district municipal area 10 points and
· Enterprises outside Northern Cape 5 points.

Points will be allocated if a tenderer has the following;

	Specific Goals
	Points
	Proof

	1. Enterprises located in the district municipal area
	20
10

5
	Proof of residence from the relevant authority is required (e.g. municipality, tribal or lease agreement signed by landlord and the bidder)


Note:

· A tenderer must submit proof for any specific goal as requested in order to claiming point(s) for that specific goal.

· A tenderer failing to submit proof with his quotation/tender may not be disqualified but will only score 0 points.

Statutory and general
The following conditions will apply:

· Price (s) quoted must be valid for at least ninety (90) days from date of your offer.

· Price quoted must be firm and must be inclusive of VAT.

· A firm delivery period must be indicated.

· CSD summary report indicating that all requirements are in order (valid).

· Proof of municipal account.
This Proposal will be evaluated in terms of the 80/20 preference point system as prescribed in the Preferential Procurement Regulations, 2022 pertaining to the PPPF Act (No 5 of 2000) and Supply Chain Management Policy of Frances Baard District Municipality (NB: MDB forms are obtainable at FBDM Office during working hours as well as on the FBDM website: 
www.francesbaard.gov.za):

· MBD 1
Invitation to bid

· MDB 3.3
Pricing schedules

· MBD 4
Declaration of interest

· MBD 6.1
Preference claim in terms of the Preferential Procurement 

Regulations

· MBD 7.2
Contract form

· MBD 8
Past supply chain management practice

· MBD 9
Certificate of independent bid determination

Disqualification factors

· All bids that do not submit a valid tax clearance certificate / master registration number or tax compliance status PIN.

· All bidders that do not submit a CSD summary report.

· All bids that do not submit a proposed work plan and methodology (functionality).

· All bids that do not submit proof of accreditation with SETA (SAQA ID: 14338 –SAQA ID 14348 - SAQA ID 14349 - SAQA ID 14351) 
· All bids that are received late.

· Failure to complete all required bid documents.

· Terms and conditions that are not within this bid documents specifications.
· All bids that are faxed, e-mailed, or telegraphed.

Frances Baard District Municipality reserves the right to accept a portion of a tender, and the lowest and/or any tender will not necessarily have to be accepted

The closing date for submissions is 03 May 2023 at 12h00. Proposals should be clearly marked: BID 23/22:  TRAINING ON BUSINESS ADMINISTRATION SERVICES: SAQA ID: 14338 –SAQA ID 14348 - SAQA ID 14349 - SAQA ID14351 (RE-ADVERT) and submitted to The Municipal Manager (Ms. M. Bogatsu), Frances Baard District Municipality, Private Bag X6088 Kimberly, 8300, or hand delivered to the Frances Baard District Offices, 51 Drakensberg Avenue, Carters Glen, Kimberley. Enquiries on technicality may be directed to Ms. M. Mosala tel. (053) 838 0911 and for supply chain matters to Mr. P. Souden at tel. (053) 838 0946 during office hours.
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