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REQUEST FOR QUOTATION FORM FOR GOODS 
AND SERVICES 

 
AGRICULTURAL RESEARCH COUNCIL (ARC) 

 
RFQ No:  013915  
Enquiries:   Supply Chain Management 
Tel:   012 427 9774 
RFQ Closing Date: 31 August 2022 before 11:00am 
Compulsory Site Inspection: 26 August 2022;11:00am 
Venue: 1134 Park Street, Hatfield 
      
1.      You are kindly requested to submit a written quotation to Agricultural  
          Research Council as per below or attached specification 
 

Description  Quantity   UOM  

  

 

Video Conferencing Solution for Executive 

Boardroom 

Replace the existing video conferencing solution in 

the Executive Boardroom and to remove all the 

existing equipment from the room. 

Specifications:  

The new solution should be plug-and-play with video 

conferencing, unified communications, and face-to-

face collaboration.  

Please note that the solution will be used by 

employees located in different cities or countries.  

 

The solution should include the following: 

 Projector 

 Projector Screen 

 Camera(s) 

 Monitor/s 

 Speakers providing enough sound for the 

room 

 1 EA  
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 Delegate microphone system consisting of 

thirty (30) mics 

 Eight (8) display hubs mounted on the desks 

to connect laptops for presentations 

 Central control panel 

 The solution should be Zoom and Microsoft 

Teams certified 

Please note that the lightning in the room is 

controlled centrally on the current video 

conferencing control panel at the front desk. This 

functionality must be included in the new solution.  

Compulsory Requirements of the RFQ:  

 A valid Tax Compliance Status PIN from 

SARS. 

 Central Supplier Database Report (printed 

on the day you prepare a quotation ). 

 Complete and Sign the Standard Bidding 

Documents 

 Company Profile 

 Provide a minimum of three (03) letters from 

contactable clients to whom similar services 

were completed.(Provide at least three (03) 

reference letters, containing the contact 

name, telephone numbers, description of 

the service, duration/period of the project, 

and the contract value) 

 

 
2. The above specified goods/services should be delivered/rendered to:  
   Name of Institute : ARC CO 
            Address:         : 1134 Park Street  

   : Hatfield  
       

  

3. The particulars of the guarantee that will apply to the goods quoted for, 
 with particular regard to the period and extent of the warranty must be  
 clearly stated. Where services are required, service providers must submit 
 documentation pertaining the relevant experience. 
4. Your written quotation must be emailed to: scmrequests@arc.agric.za 
5. All price quotations that have a rand value of R30,000-00 to R50 000 000.00 

including VAT, will be evaluated by applying the 80/20 principle as prescribed by 
the Preferential Procurement Policy Framework Act 5 of 2000 and its Regulations. 
The lowest acceptable price will score 80 points, the 20 BBBEE points will be 
allocated as follows:  
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B-BBEE Status   

Level of   

Contributor   

80/20   

1   20   

2   18   

3   14  

4   12   

5   8   

6   6   

7   4   

8   2   

Non-compliant 

Contributor   

0   

 
6. Standard conditions:  
6.1 The validity of the quotations must be indicated. 
 
6.2 Prices quoted should be in South African Rand and inclusive of VAT costs  
 such as delivery, insurance, taxes, etc. 
 
6.3 No price adjustments or amendment of the delivery particulars contained  
 in paragraph 2 will be considered by the ARC. 
6.4 The supplier accepts full responsibility for the proper execution and fulfilment of 

the goods/services quoted for. 
 
6.5 ARC reserves the right to accept or reject any special terms and  
 conditions that may qualify the goods/services to be provided.  
6.6 Quotes should be submitted on an official letterhead and duly signed 
 
6.7 Goods and services should be supplied/rendered upon receipt of a  
 purchase order from the ARC 
 
6.8 The General Conditions of Contract issued by National Treasury are 
 applicable.  
 
6.9 The ARC supply chain management code of conduct is applicable. 
 
6.10 SBD Forms must be signed and returned together with the quotation if 
 your price is above R2 000.00, failure to comply will result to 
 disqualification of your quotation. 
6.11 Your quotation must indicate the delivery date. 
6.12 The ARC reserve the right to do due diligence on the quotations. 
 
6.13 The ARC reserve the right to benchmark prices quoted. 
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6.14 When submitting your quotation please attach the following documents 
 

• CSD Report (printed on the day you prepare a quotation). 
• SBD 4  
 

Quotation must please reflect RFQ number.  
 
 


