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INVITATION TO BID

BID 24/22:  MUNICIPAL FINANCE MANAGEMENT PROGRAMME TRAINING (SAQA ID 48965, NQF Level 6)
BIDDER:



ADDRESS:



TEL:



FAX:



BID AMOUNT (VAT Incl.)  
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Proposals are hereby requested for the training of fOUR (4) INTERNS IN MUNICIPAL FINANCIAL MANAGEMENT NQF 6
1. PROJECT TITLE
Municipal financial management programme training (SAQA ID 48965, NQF Level 6) for finance interns of Frances Baard District Municipality (FBDM).  

2. INTRODUCTION                                                               
The Municipal Financial Management Internship Programme (MFMIP) is designed to provide finance, accounting or economics graduates preferably recruited from previous disadvantaged backgrounds with training based on the knowledge competencies acquired at the various Institutions of Higher Education (HEI’s). 
It is envisaged that through workplace interaction and mentoring by senior officials, the interns will gain the expertise and experience.  The two-year programme is expected to end, where appropriate, with the awarding to each intern a professional qualification in Municipal Financial Management. 

3. BACKGROUND INFORMATION
Municipal Financial Management Internship Programme is aimed at; 
· Assisting municipalities to increase their capacity to implement both the Municipal Financial Management reforms and the Municipal Management Act.
· It is also envisaged to help address the acute shortage of strategic management in the local government sphere.

· Is meant to complement various support mechanisms such as draft policies, legislation, uniform norms & standards. 

· To increase the levels of investment in education and training in the labour market and to improve the return on the investment.
· To encourage workers to participate in learning programmes.
· To improve the employment prospects of persons previously disadvantaged by unfair discrimination and to redress those disadvantages through training and education 
· To ensure the quality of learning in and for the workplace.
4. PURPOSE AND OBJECTIVE OF PROJECT
The objective of the training is to capacitate finance interns on municipal financial management. 
5. Scope of project

The specific outcome of the programme must be aligned to the required Unit Standards:
· Discuss the selected legislative regulatory framework governing the    public sector management and administration environment.
· Interpret South African legislation and policy affecting municipal financial management.
· Apply the Inter-Governmental Fiscal Act to municipal management. 

· Conduct stakeholder consultation around municipal finance programmes.
· Apply the principles of ethics in a municipal environment.
· Apply the principles of budgeting within a municipality.

· Plan a municipal budgeting and reporting cycle.

· Prepare and analyse municipal financial reports.

· Contribute to the strategic planning process in a South African Municipality.

· Contribute to capital planning and financing.

· Apply costing principles to municipal operational and service-based costing.

· Conduct working capital management activities in accordance with sound financial management policy.

· Apply cost management information systems in the preparation of management reports.

· Manage information technology resources in a municipal finance environment.
· Apply operations research principles and tools in the management of project activities and resources relevant to the public sector administration.
· Participate in the design and implementation of municipal supply chain management.
· Plan and implement public-private partnerships for municipal service delivery
· Apply techniques and South African statutes to cash and investment management in a municipality environment.

· Manage a municipality's assets and liabilities.

· Apply risk management in South African Municipalities.

· Design of internal control and internal control evaluations framework in a municipal environment.

· Conduct audit planning and implementation in a South African Municipality.

· Apply selected GRAP (Generally Recognised Accounting Practice) to the periodic accounting reporting process.

· Apply accounting principles and procedures in the preparation of reports and decision making.
Programme Outcomes

· Demonstrate knowledge and critical understanding of municipal finance issues in general, and their areas of focus in particular.
· Apply economic principles to municipal finance management.

· Assess foundations and principles of municipal practice in South Africa.

· Implement well-grounded and systematically developed principles in municipal financial management.

· Proffer solutions to municipal service management and delivery problems.

· Engage with the broader field of municipal finance management.

· Support as a strategic management leader in the field of municipal finance management.

· Contribute to others’ understanding of current and emerging municipal finance issues.

· Demonstrate responsibility and adaptability as a professional in a municipality setting.

6. Key Deliverables

The successful service provider is expected to deliver the following results:
· NQF level 6 accredited training on Municipal Financial Management      Programme (MFMP);
· Interns who complete the training must receive a NQF level 6 credit bearing certificate;
· Four (4) finance Interns from France Baard District Municipality must be trained in MFMP. 

7. Duration of the project
The appointed service provider is expected to develop, package and train employees within one (1) year. 
8. Project Logistics

The training sessions will take place in Kimberley at the Frances Baard District premises. The service provider will have the responsibility to provide graduates with lunch during the training period.
9. Project Team Requirements

· The appointed service provider must have expertise and experience in general training.

· The appointed service provider must have expertise and experience in MFMP training within Local Government.
10. Monitoring and Reporting

The successful service provider will report to project manager. The service level agreement will provide details on reporting.
11. Financial Issues
A budget breakdown is required. Service providers are required to provide information indicative of the potential budget for the overall implementation of the training, which indicates:

· Training cost; 

· Catering cost (Lunch)
12. Proposal 

The proposal should clearly outline the following:

· Packaging and organization of the learning content; 

· The proposed module(s), their accreditation scores and module outcomes;
· The training methodology;
· Project work plan with timeframes for deliverables; and
· A list of clients and samples of similar previous work undertaken must be submitted with the proposal.
Proposed evaluation

The evaluation of this bid will be conducted in the following two (2) stages.

Firstly, the assessment of functionality will be done in terms of the evaluation criteria and the minimum threshold.  A bid will be disqualified if it fails to meet the minimum threshold for functionality as per the bid invitation.

Thereafter, only those qualifying bids will be evaluated in terms of the 80/20 preference points systems, where the 80 will be used for price ONLY and the 20 for points awarded for promotion of local labour.
Only service providers that can demonstrate the required experience and skills relating to the execution of this project will be considered.  The following criteria will be taken into account for appointment of a successful service provider:

FUNCTIONALITY CRITERIA
Criteria to be used for functionality.

	CRITERIA
	MAX POINTS (%)

	Experience on specific project and expertise of key personnel

· 3 or more reference letters = 30

· 2 reference letters = 20

· 1 reference letter = 10

· No reference letter = 0

The duly signed reference letter with the client’s letterhead must indicate the company name, physical address, contactable person name and contact details (contact number / email address) that similar work was done by your company


	30

	Approach and methodology (proposal)
	20


NB: Bidders that score less than 30 points for functionality will be deemed non-compliant with the bid specification

Evaluation criteria (price)
	Price
	80


Points awarded for specific goals (20)

The objectives as specific goals in line with section 2(1) of the Act, is to:

· Promote local labour and/ or promotion of enterprises located in the district municipal area of which 20 points is allocated, 
· Enterprises within Northern Cape outside the district municipal area 10 points and
· Enterprises outside Northern Cape 5 points.

Points will be allocated if a tenderer has the following;

	Specific Goals
	Points
	Proof

	1. Enterprises located in the district municipal area
	20
10

5
	Proof of residence from the relevant authority is required (e.g. municipality, tribal or lease agreement signed by landlord and the bidder)


Note:

· A tenderer must submit proof for any specific goal as requested in order to claiming point(s) for that specific goal.

· A tenderer failing to submit proof with his quotation/tender may not be disqualified but will only score 0 points.
Statutory and general
The following conditions will apply:

· Price quoted must be valid for ninety (90) days from date of your offer.

· Price quoted must be firm and must be inclusive of VAT.

· A firm delivery period must be indicated.

· This Proposal will be evaluated in terms of the 80/20 preference point system as prescribed in 
the Preferential Procurement Regulations, 2022 pertaining to the PPPF Act (No 5 of 2000) and Supply Chain Management Policy of Frances Baard District Municipality (NB: MDB forms are obtainable at FBDM Office during working hours as well as on the FBDM website: 
www.francesbaard.gov.za):

· MBD 1
Invitation to bid

· MBD 2
Application for tax clearance certificate (original valid 


tax certificate)
· MDB 3.3 
Pricing schedules

· MBD 4
Declaration of interest

· MBD 6.1 
Preference claim in terms of the Preferential 




Procurement Regulations

· MBD 7.2 
Contract form

· MBD 8
Past supply chain management practice

· MBD 9
Certificate of independent bid determination
Disqualification factors
· All bids that do not submit an original valid tax clearance certificate.

· All bids that do not submit a proposed work plan (functionality).

· All bids that are received late.

· Failure to complete all required bid documents

· All bids that do not have accreditation for SAQA ID 48965

· Terms and conditions that are not within this bid documents specifications

· All bids that are faxed, e-mailed or telegraphed.

Frances Baard District Municipality reserves the right to accept a portion of a tender, and the lowest and/or any tender will not necessarily have to be accepted.
The closing date for submissions is 03 May 2023 at 12:00.  Proposals should be clearly marked: BID 24/22:  MUNICIPAL FINANCE MANAGEMENT PROGRAMME TRAINING (SAQA ID 48965, NQF Level 6) and submitted to The Municipal Manager (Ms. M. Bogatsu), Frances Baard District Municipality, Private Bag X6088 Kimberly, 8300, or hand delivered to the Frances Baard District Offices, 51 Drakensberg Avenue, Carters Glen, Kimberley. Enquiries on technicality may be directed to Ms O. Moseki, tel. (053) 838 0991 and for supply chain matters to Mr. P. Souden at tel. (053) 838 0946 during office hours.
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