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REQUEST FOR QUOTE:
2025 ASSET VERIFICATION AND REGISTER UPDATE SERVICE A PERIOD OF 8 MONTHS

SCM Document:

Issued date: 18 November 2025
Issued by:
Vuselela TVET College 
8 Bramfischer Street 
Klerksdorp 
2571 


Closing Date 	28 November 2025
Time 		11:00am 

Name of Service Provider or Accounting Firm_______________________________________________________

Total Quote price incl. VAT__________________________________________________________

CSD Supplier Number MAAA________________________________________________________
BBBEE LEVEL ___________________________________________________________________

Bidders must use Black ink only.
No Facsimile, late bids and/or electronic bids or tenders will be accepted  









Scope of Work

Terms of Reference for 2025 Assets Verification and Register update service for a period of 8 Months 
1. Introduction
Vuselela TVET College is a registered public TVET College, with Department of Higher Education in terms of CET Act, 2016 ( Act No of 2016), Vuselela TVET College has a mandate to train and skill South African in the following categories, Accredited Skills Programmes, R191 Nated and National Vocational Certificates, for the benefits of the citizen of South Africa, operating within North West Province, with more focus in youth in general, for more information about the College can be found at http:/www.vuselelacollege.co.za 
Vuselela TVET College has Campuses Located as follows:  
· Taung 		Mainroad to Pudimoe Viilage Taung 8581 
· Jouberton		11900 5th Street Jouberton 2571 
· Matlosana 		Plot 120 OR Tambo Street Klerksdorp 2571 
· Klerksdorp		Cnr OR Tambo & John Orr Street Klerksdorp 2571 
· Corporate Centre	8 BramFischer Street Klerksdorp 2571 
· Potchefstroom 	Cnr Auriet & Retief Street Potchefstroom
· Kitso – Botlhale 	74 Boom Street Klerksdorp 2571
It is a compulsory requirement of this bid that the service provider / Accounting Firm must be able to provide services for all sites/ campuses. The location of the service provider’s offices must be clearly indicated in the proposal with the detail on how all sites/ campuses will be served.
· PROJECT SPECIFICATION
Specification of the Bid
Proposals are requested from service providers who have the Experience on Fixed Asset and audit support
PREPARATION AND CONDUCT ASSET VERIFICATION, FIXED ASSETS REGISTER AND SUPPORT FOR FINANCIAL YEAR 2024
INTRODUCTION OF THE PROJECT
The College must prepare Asset Register in accordance with Generally Recognized Accounting Practice (GRAP). GRAP 17 prescribes the accounting treatment of fixed assets and requires that the College must prepare a GRAP compliant fixed assets register for each reporting period. In order to comply with these requirements, the College is required to update its fixed asset register annually with additions. Further to annual update, the Accounting Standards Board (the Board) which, determines generally recognized accounting practices referred to as(GRAP) USED by College has amended GRAP 17. Previously the College did not componentize assets that were still under construction, the amendment to GRAP 17 requires that those assets be disclosed per class.
The College seeks proposals for the preparation of Fixed Asset Register 2024 from suitably qualified service providers.



· AIMS OF THE PROJECT
The purpose of the project is to ensure that the College complies with GRAP standards, fixed assets register is updated, that the amendments on GRAP 17 is implemented and all audit queries that were raised by the Auditor General relating to assets in the 2023 financial year were addressed.

· SPECIFICATION OF ASSET REGISTER.

THE SCOPE OF WORK ENTAILS THE FOLLOWING ACTIVITIES AND DELIVERABLES: -
ASSETS UNDER CONTRUCTION /WORK IN PROGRESS (WIP)
· Update the WIP register and componentize each project to ensure compliance to the amended GRAP 17 and determine their completion status to date;
· Physical verification of all assets on projects that are still under construction;
· Where assets do not have historical costs, fair values are to be determined;
· Reconcile Register to the ledger
· Assess Assets for impairment per GRAP Provisions and completeness.
· Review files for each Project.
· FIXED ASSETS REGISTER (FAR)
· Verify all the assets and accurately record their locations and conditions to ensure existence of these assets and completeness of the FAR;
· The verification process will include a number of assets that are situated in various area of the College.
· Where assets do not have historical costs, fair value are to be determined;
· Review current useful life of each asset and ensure that changes are effected in the fixed asset register;
· Determine conditions and the vulnerability of assets to climate change as well as the capacity of an asset
· Updates Fixed Assets to ensure that assets recorded in the FAR are easily traceable;
· Derecognition of assets that are unusable and marked for disposal, and compile a proposed list for disposal.
· Review and update the asset policy to ensure compliance with GRAP and relevant legislation.
· The number of assets per site are standing as follows:
	
	
	

	1
	Corporate
	3909

	2
	Klerksdorp
	5543

	3
	Jouberton
	2463

	4
	Matlosana
	1687

	5
	Taung
	7409

	6
	Potchefstroom
	4578

	7
	Kitso-Botlhale
	26

	
	Total
	25615


· 

IMPAIRMENT AND DEPRECIATION
· Assess all the assets for indicators of impairment and compute their recoverable amounts.
· Identify and record impairments and write –offs
· Review assets that have reached an RUL of 2 years and physically verify them, to assess their conditions.
· Keep record of the work performed in assessment (audit files)
· Perform conditional assessment during physical verification and revaluation of residual values and useful lives.

ASSET MANAGEMENT PLAN AND MAINTENANCE PLAN
· Prepare a detailed Asset Management Plan and Maintenance plan that will serve as a strategic, tactical, and financial document, ensuring the management of the College assets follows sound asset management practices and principles, while optimizing available resources and establishing desired levels of service. 
· The draft Asset register must be submitted by 30 January 2026, and the final assets register by 27 February 2025.
· All assets reconciliations and adjustment journals should be completed by 17 March 2025.
ASSIST WITH ALL AUDIT QUERIES RELATING TO THE ASSETS
· Assist on AG audit and submission of requested information.
· Clear all prior year audit findings, especially AG report qualification on assets.
· 
· PROGRESS AND MONITORING REPORTING
· The appointed services provider will be expected to prepare details project plan, progress reports and attend progress meeting as and when required by the project manager. Be available to assist with the audit queries during the audit period.
· A detailed project plan should be agreed with management to complete the physical assets verification during January 2026.
· SKILLS TRANSFER
· The successful bidder will be required to transfer skill and training Asset officials on Asset Management. The skills transfer and training plan should be compiled and progress reported thereon.
· KEY DELIVERABLES
· A GRAP compliant fixed assets register.
· All findings from the AG report cleared.
· WIP register
· During audit support
· EXPECTED OUTCOMES
· A GRAP compliant fixed assets register and unqualified audit opinion on fixed assets.
· Asset Management Plan and Asset maintenance plan
· Service Provider must provide their own system for asset management
· PROJECT COST AND PRICING SCHEDULES
Proposal must be fixed cost, Vuselela TVET College will not pay any cost outside the quoted price and cost remain valid for 91 days after the closing of the Bid submission the rate of change for this project must not be subjected to any foreign currency and the price must be firm.
All price must include VAT for service providers registered for VAT.
· DELIVERY TIME FRAMES
Stick to the Legislated time frames for submission of Complete Updated Asset Register for AFS of 2025.

For enquiries please contact molefi@vuselelacollege.co.za Closing date for the quote on 28 November 2025 at 11:00am
NB: The College and Successful service provider will have meeting on regular intervals.




















	The specific goals allocated points in terms of this tender
	Number of points
allocated
(80/20 system)
(To be completed by the organ of state)
	Number of points claimed (80/20 system)
(To be completed by the tenderer)

	HDI’s ( Who had no franchise on national elections before the 1983 and 1993 constitution)
	8
	

	Locality: Within areas where Vuselela TVET College operates/ has campuses [ Taung; Jouberton; Klerksdorp and Potchefstroom]
	6
	

	Youth 
	2
	

	Woman 
	2
	

	Implementation of RDP Goals ( The promotion of SMMEs)
	2
	

	
	20
	

	Total 
	20
	














PRICING DATA

Pricing Instructions
	
· ALL items contained in the Pricing Schedule must be inclusive of VAT (if applicable) with detailed price Breakdown on their company letter head.

  
	NO 
	Description / Item 
	
	Price inclusive of VAT


	
1.

	
Physical assets verification and update of the Assets Register
	

	

	
2.

	
Clearing raised Audit Queries   
	

	

	
3.

	
Updating all new 2025 Assets into Asset Register 
	

	

	
4.

	
Revaluation of Assets   
	

	

	
5.
	
Calculations of depreciations 

	
	

	
	
Total Amount before disbursements 

	
	

	6.
	Disbursement’s 

	
	

	6.1
	Total Accommodation Cost 
· Breakdown cost for the assignment

	1
	

	
6.2
	
Total Travelling Rate per kilo-meter 
· Breakdown cost for the assignment

	
1
	


	
6.3
	
Other expenses related to the Assignment 
	1
	






NB: TERMS AND CONDITIONS WILL APPLY TO PRICING: VAT WILL BE PAID TO VAT VENDORS, AND CONTRACT WILL BE AWARDED TO COMPLIANT BIDDER. 

Bidders must include their VAT Certificate and Tax Clearance Certificate or Valid Tax PIN

Also Attach your pricing schedule together with the project breakdown or list of activities.

Price must be fixed for the entire period at a Rand Value
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Service providers are requested to submit all supporting documents at the end of this bid document in a sequence as follows:

	No
	Document 
	Page or Annexure 

	1.
	Pre-requisites for Administration 
	

	2.
	Summary of CSD registration 
	

	3.
	Company profile 
	

	4.
	Resolution Letter of Authority to submit a bid on behalf of the company 
	

	5.
	Three (3) Reference letters
	

	6.
	Proof of Company registration with SAICA or Assets Management bodies 
	

	7.
	Proof of Team Qualifications and experience 
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