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forestry, fisheries
& the environment
Department:

Forestry, Fisheries and the Environment
REPUBLIC OF SOUTH AFRICA

Environment House, Cnr Steve Biko Road & Soutpansberg Streef, Cnr Steve Biko Road & Soutpansberg Street.
Private Bag X447, Pretoria, 0001

REQUEST FOR QUOTATION OF GOODS AND SERVICES
RFQ NO: DFFEQ00 (24/25)
IMPORTANT INFORMATION FOR CONSIDERATION BY SUPPLIERS

NOTE:

e Tenderers are required fo use this Request for Quotation (RFQ) Form when quoting and include VAT per item {where applicable),
and the quotation must be in your company's letferhead, correct banking details should be also included on the quotation.

o Quotations received after the closing date and time, at the Quotations 1 dffe.qov.za will NOT be accepted for consideration.

For quotations with a Rand value up to R50 000 000, the preference point system of 80/20 will apply, where 80 points will be for
{Price) and 20 points will be for Specific Goals (more than 50% ownership by (either Black, Women or Disability} in terms of section
2(1)(d) of the Preferential Procurement Policy Framework Act, 2000, (Act No 5 of 2000),

e A frust, consortium or joint venture will qualify for Preference Points if their average combined ownership is more than 50% (fifty
percent) of ownership on specific goals (e.g. two or more companies claiming preference points, Ownership/ Directorship will be
combined and divided by the number of companies to ascertain the preference points),

¢ DFFE reserves the right to request additional information to validate any information submitted by bidders including preference
peints claimed,

o Unless specifically stated by DFFE in the specification, all received prices must be firm until the required goods or services are
delivered to the specified location. No price adjustment will be accepted, except those thaf are subject fo rate of exchange.

o Forbidders to claim preference points, the following must be adhered to;
a.  Submit a complete and signed SBD 6.1 which is used for claiming specific goals.
b.  Submit a Medical Certificate signed by a medical practitioner with a practice number when claiming for disability.
¢.  Submit a SANAS/ Companies and Intellectual Property Commission (CIPC) Accredited B-BBEE certificate or sworn
affidavit indicating the level of ownership in the enterprise by persons historically disadvantaged by unfair discrimination
on the basis of race, gender or
d.  Submit ownership Certificate issued by the Companies and Intellectual Property Commission (CIPC)
e. {SD Registration Report or MAAA.number,
«  Failure on the part of a tenderer to submit proof or document required in terms of this tender fo claim points for specific goals with

the tender, will be interpreted to mean that preference points for specific goals are not claimed.

¢  DFFE reserves the right to:
a.  Perform due diligence during evaluation of quotations on information submitted by tenderers.
b.  NOT io appeint any tenderer. '
e Tenderers must Indicate delivery timelines and quotation expiry date (Unless otherwise stated, quotations will be deemed valid
for a period of 30 days from the date RFQ closes)
e Tenderers are required fo duly complete and sign the SBD 4, SBD 6.1 forms respectively,
o  DFFE reserves the right to negotiate price with the preferred tenderers in line with the legislative requirements.
In a case where there are pictures and or brand names on the specification, tenderers must note that those pictures are for
illustration purpose and similar or equivalent brand specifications will be accopted by the Department.

SUPPLIER DETAILS (TO BE COMPLETED BY THE USER)

SUPPLIER NAME: |
TEL NO: | EMAIL ADDRESS: |
CENTRAL SUPPLIER DATABASE {CSD) NUMBER
ATTENTION TO: __1
DATE REQUESTED: | B
SERVICE/GOODS LOCATION |

SUBMIT QUOTATION TO DEPARTMENT OF ENVIRONMENT, FORESTRY AND FISHERIES
ATTENTION TO: — )
TEL NO: | EMAIL ADDRESS: | Quotations1i@dffe.qov.za o
CC EMAIL ADD: Sinothando Sithole sisitholeifidffe.aov.za
CLOSING DATE: CLOSING TME |1 |1 |: 0 (0
{Quotations to be advertised for at least § days) I. ]

Proof Attached

_ MANDATORY REQUIREMENTS (YESINO) ito be completed by DFFE]
Professional registration: NO
Food Premises Certificate issued by the Municipality NO |

*Any reference to words “Bid” or "Bidder” herein andfor in any other documentation shall be construed to have the same
meaning as the words “Tender” or "Tenderer”

For Internal & External Use Effective date
May 2024 Page 10f3
Version 06




= L
The above mandatory requirements will apply, and bidders must submit the requested requirements indicated above with the
RFQ documents at the closing date and time of the RFQ. Bidders who fail to comply with any of the mandatory requirements will
be disqualified and not be evaluated further.

Batho pele- putting people first.
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forestry, fisheries
& the environment
Department:

Forestry, Fisheries and the Envircnment
REPUBLIC OF SOUTH AFRICA,
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CHIEF DIRECTORATE: SUPPLY CHAIN MANAGEMENT
Private Bag x447, PRETORIA, 0001 « Environment House, 473 Steve Biko Road, Pretoria, 0002 Tel 012 399 9000
Faxc 086 625 1042

CODE OF CONDUCT FOR SUPPLY CHAIN MANAGEMENT
PRACTITIONERS AND ROLE PLAYERS

In accordance with the Treasury Regulations issued in terms of the Public Finance Management
Act, 1999, all officials in the supply chain management system (hereinafter called practitioners) |
must comply with the highest ethical standards in order to promote mutual trust and respect and
an environment where business can be conducted with integrity and in a fair and reasonable
manner. This Code of Conduct sets out the minimum standard of conduct expected of SCM
practitioners in the Department of Forestry, Fisheries and the Environment (the Department).

1. GENERAL PRINCIPLES

1.1. Department of Forestry, Fisheries and the Environment commits itself to a policy of fair
dealing and integrity in the conducting of its business. The position of a supply chain
management (SCM) practitioner is therefore a position of the highest trust, implying a
duty to act in the public interest. Practitioners must not perform their duties to unlawfully
gain any form of compensation, or payment of gratuities from any person,
supplier/contractor for themselves, their family or their friends.

1.2. Practitioners must ensure that they perform their duties efficiently, effectively and with
integrity, in accordance with the relevant legislation and regulations including the Public
Service Regulations issued by the Department of Public Service and Administration,
National Treasury Regulations and Practice Notes and directives issued by accounting
officers. They must ensure that public resources are administered responsibly.

1.3. Practitioners must be fair and impartial in the performance of their functions. They must
at no time afford any undue preferential treatment to any group or individual or unfairly
discriminate against any group or individual. They must not abuse the power and
authority vested in them.

1.4. Practitioners must assist the Director-General in combating corruption and fraud in the
supply chain management system.

1.5. Practitioners and other role players involved must adhere to the Code of Conduct for
Supply Chain Management Practitioners issued by National Treasury.

1.6. Practitioners must comply with the Code of Conduct for the Public Service as contained in
Chapter 2 of the Public Service Regulations, 2001 specially items C4.5t0 C4.12 and C5.3
to C5.4 thereof.



2

1.7. A practitioner who becomes aware of a breach of or failure to comply with any aspect of
the supply chain management system must immediately report the breach or failure to the
Director-General in writing.

. CONFLICT OF INTEREST

2.1. SCM practitioners must declare immediately any business, commercial and financial
interests or activities undertaken for financial gain that may raise a possible conflict of
interest.

2.2. If a practitioner or any other role player, or any close family member, partner or associate
of such practitioner has any private or business interests in any contract to be awarded,
that practitioner or other role player must withdraw from participating in any manner
whatsoever in the process relating to that contract.

2.3. Practitioners must not place themselves under any financial or other obligation to outside
individuals or organizations that might seek to influence them in the performance of their

duties.

2 4. Practitioners must ensure they do not compromise the credibility or integrity of the supply
chain management system through the acceptance of gifts or hospitality or any other act.

2 5. Practitioners must not take improper advantage of their previous office after leaving their
official position.

. ACCOUNTABILITY

3.1. SCM practitioners are accountable for their decisions and actions to the public.
3.2. Practitioners must use public property scrupulously.

3.3. Only the Director-General or officials duly delegated have the authority to commit the
Department to any transaction for the procurement of goods and/or services.

3.4. All transactions conducted by a practitioner must be recorded and accounted for in an
appropriate accounting system. Practitioners must not make any false or misleading
entries in such a system for any reason whatsoever.

. OPENNESS

4.1. Practitioners must be as open as possible about all the decisions and actions that they
take. They must give reasons for their decisions and restrict information only if it is in the
public interest to do so.

. CONFIDENTIALITY

5.1. Any information that is the property of the government or its suppliers must be protected
at all times. No information regarding any bid / contract / bidder / contractor may be
revealed if such an action will infringe on the relevant bidder's / contractors personal

rights.
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5.2. Matters of a confidential nature in the possession of supply chain practitioners must be
kept confidential unless legislation, the performance of duty or the provisions of law
require otherwise. Such restrictions also apply after termination of service.

6. BID EVALUATION / ADJUDICATION TEAMS

6.1. Bid evaluation / adjudication teams and RFQ teams must regulate supply chain
management on behalf of the Department in an honest, fair, impartial, transparent, cost
effective and accountable manner in accordance with the accounting officer's

directives/delegated powers.

6.2. Bid evaluation / adjudication teams may be authorised to deal with all supply chain
management matters and finalise bids / price quotations in accordance with the
accounting officers delegated powers.

6.3. Bid evaluation/adjudication teams must be familiar with and adhere to the prescribed
legislation, directives and procedures in respect of supply chain management in arder to
perform effectively and efficiently.

6.4. No person should:
6.4.1. Interfere with the supply chain management system of an institution; or
6.4.2. Amend or tamper with any bid or quotation after its submission.

7. COMBATIVE PRACTICES

7.1. Combative practices are unethical and illegal and must be avoided at all cost. They
include but are not limited to:

7.2. Suggestions to fictitiously lower quotations;
7.3. Reference to non existent competition;
7.4. Exploiting errors in bids and/or quotations

7.5. Soliciting bids and/or quotations from service providers whose name appear on the list of
restricted suppliers/bidders/persons.

LTHEUNDERaGNED(NAMEY“EJtt:Lw PW%leﬁthf

DECLARE THAT | UNDERSTAND THE ABOVE AND ACCEPT THAT THE DEPARTMENT OF
FORESTRY, FISHERIES AND THE ENVIRONMENT MAY ACT AGAINST ME IF | SHOULD BE
FOUND TO BE IN BREACH OF ANY OF THE ABOVE TERMS. | ALSO UNDERTAKE TO
DECLARE ANY OUTSIDE INTERESTS IN ACCORDANCE WITH PARA. 2 AS SOON AS SUCH
CONFLICT OF INTEREST MAY OCCUR.

SIGNATURE

OGS~ L)
DATE




d=<b fo , fisheries
Wl 8 the environment
@' Department: .
N’ R Or SoUTHARRICA

NOMINATION FORM FOR INTERVENTIONS FUNDED BY THE DEPARTMENT

LEVEL 1-12

{Please complete accurately and fully)

Sumame thhal_ane Highest Qualification BSc Hons Environmental Managemen
First name (s) Zibuyile Lindiwe Age (tick in the box) <35 | 35555 | >55
Tel No 012 309 5882 | Branch Forestry Management
Persal No 28094085 Chief Directorate SFM & PSS
Salary Level 12 Directorate State Forest Land Administration _
Job Title DD: Forest Management Planning | Sub-directorate | Forest Management Planning
Email address zmthalane@dffe.gov.za PDP Submitted | Yes X | No
Equity Information '
(Please mark the relevant block. Info required i.t.o. ;
AficadC | white | Indian | Colowed || Disabled || Maie | D<Female

Employment Equity Act)

I

Intervention (name of the course, seminar, conference to be
attended):

Microsoft Excel Advanced

Organisation (attach quotations and/or other
information where applicable]

Date (of intervention}

Cost

Fund

Resoonsibility Forest

Objective FOR DIR STATE FOR LAND ADMIN

ltem

Projects

| RECOMMENDED BY SUPERVISOR
SIGNATURE . '

Funds available (Indicate Y or N} Applicant

Signature:

Y

Date:

| Motivation: (If space is insufficient, please feel free to attach motivation

Attending this short course will address an audit finding issued by Int
effeciency in biclogical asset valuation.

)-

ernal Audit and will aid in ensuring accuracy and

: _Tl:(M.Lf‘J(f/ b[un P LSRN

01/o5/20 24

NAME (print}

DATE

APPROVED BY CD: HUMAN CAPITAL MANAGEMENT

SIGNATURE

NAME (print)

DATE

| SUPPORTED BY RESPONSIBILITY/ PROGRAMME MANAGER

SIGNATURE

NAME (rinty ~ :__[ 1€~ Dfen geoanz)
DESIGNATION B_“’tb_f/é’r

DATE 0 7/ l'SkS'r /2025

473 Steve Biko Street, cnr Steve Biko & Soutpansberg Streets

Arcadia, Private Bag X447,

Pretoria, 0001

Website: http://www.environment.gov.zg



w8 forestry, fisheries
& the environment
Department:

. 4 Forsatry, Figharias and the Erviranment
®sme®  REPUBLIC OF SOUTH AFRICA

COMMITMENT FORM
COMMITMENT & ACKNOWLEDGEMENT OF DEBT FOR DEPARTMENT
SPONSORED
TRAINING

, the undersigned, (Full Name) __Zibuyile Lindiwe Mthalane__ (Persal No)
28094085 do hereby confirm that DFFE (the employer) has sponsored a training
course / seminar / workshop to the value of R........... which has been paid to Service
Provider / Institution.

Course / Seminar / Workshop to be taken is:
__Microsoft Excel Advanced

Tick the applicable statement below:

| will ensure that the DFFE is informed of my results / certificate of attendance or | X
completion as soon as they are received.

if the course attended requires Portfolio of Evidence (POE), | will ensure that | | X |
submit the POE on the due date set by the Service Provider / Institution. ‘

Terms and Conditions:

| understand that this training is granted to me on the following conditions.

a) Should I not complete the course, or not attend the seminar for any reason
whatsoever, then the full cost of the subject/(s) or course or seminar will be
repaid to the Department over a reasonable period (up to twelve months).

b) In the event that I'm unable to attend the course/ seminar/ workshop, itis
the responsibility of my Directorate to nominate a substitute if the course/
seminar/ workshop is relevant to him/ner and will add value to the substitute.

NOTE: Supervisor must acknowledge that they are aware of the commitment and time will

be provid _hl)'le official by signing this form. >

to
¥ g =
Er_nploybéi./ Supervis"o‘r
Date: =z 04-’ '39;!.4_ Date: 07/0 S’/'ZOZ‘—/
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P .
&: } forestry, fisheries

& the environment

\ @ ] Department:
V Forastry, Fisheries and the Environmant

REPUBLIC OF SOUTH AFRICA

NOMINATION FORM FOR INTERVENTIONS FUNDED BY THE DEPARTMENT
LEVEL 1-12

(Please complete accurately and fully) -

Employment Equity Act)

X

Surname MNASH s Highest Qualification K] Plemp N FOEE 7@', y
First name (s) ) EEMNTSE UZEN Age (tick in the box) X <35 35-55 | >55

Lol Na (4% Rey S22 Branch FOCT STEY MANAGENENT
Persal No 2w BE[1 S | Chief Directorate SEM<G PSS

Salary Level (8] Directorate STHIE FopesT cAND pomin |
Job Title INTEEN | sub-directorate FOprg §7 mANAGENSY T RANING
 Emall address OSSR /¢ . jov. 2 | PDP Submitted Yes L~ [No

Equity Information ' '

{Pleage mark the relevant block. Info required i.t.o. African

White Indian | Coloured || Disabled || Male Female

attended);

Intervention (name of the course, seminar, conference to be

MICRosOFT  ExCel  PovAnNGD

Organisation (attach quotations and/or other
information where applicable)

Date (of intervention)

Cost

Fund

Responsibility FORLEST

Objective FoE DIE SIAIE TOE

LATD  Apmin)

Item

Projects

Funds available (Indicate Y or N) Y

Applicant

Signature: |4 s i

Date: Ery ey

“RECOMMENDED BY SUPERVISOR :/

SIGNATURE
NAME (print) L Zafienles T WA L E
DATE B |oa (3034 B

SIGNATURE

APPROVED BY GD: HUMAN CAPITAL MANAGEMENT

NAME (print)

DATE

Motivation: (If space is insufficient, please feel free to attach motivation).

SUPPORTED BY RESPONSIBILITY/ PROGRAMME MANAGER

- -”__"?-"
SIGNATURE : I\ -
NAME (print} |’l1a-!),:[ & D f L P LR
Nieactor
DESIGNATION : [¢qgetor
DATE : O‘Ilfospoznf

473 Steve Biko Street, cnr Steve Biko & Soutpansberg Streets
Arcadia, Private Bag X447, Pretoria, 0001
Website: fittpi://www.environment.gov.za



) forestry, fisheries
& the environment

; Departmemnt:
Forestry. Fisheries and the Environment

REPUBLIC OF S8OUTH AFRICA
COMMITMENT FORM

COMMITMENT & ACKNOWLEDGEMENT OF DEBT FOR DEPARTMENT

SPONSORED

TRAINING

, the undersigned, (Full Name)
(DFenkse  Suzen  Ma8Lishs' (Persal

No) B4 3¢/ 4 do hereby confirm that DFFE (the employer) has sponsored a

training course / seminar / workshop to the value of R .......... which has been paid

to Service Provider / Institution.

Course / Seminar / Workshop to be taken is:

Wi o Fces t Exred Advensre A

Tick the applicable statement below:

| will ensure that the DFFE is informed of my results / certificate of attendance or

completion as soon as they are received.

If the course attended requires Portfolio of Evidence (POE), | will ensure that |

submit the POE on the due date set by the Service Provider / Institution.

Terms and Conditions:

| understand that this training is granted to me on the following conditions.

a) Should | not complete the course, or not attend the seminar for any reason
whatsoever, then the full cost of the subject/(s) or course or seminar will be
repaid to the Department over a reasonable period (up to twelve months).

b) In the event that I'm unable to attend the course/ seminar/ workshop, it is
the responsibility of my Directorate to nominate a substitute if the course/
seminar/ workshop is relevant to him/her and will add value to the substitute.

NOTE: Supervisor must acknowledge that they are aware of the commitment and time will
be provided to the official by signing this form.

iz (4.

Employee Superviso\r-’” %
Date: e / 72 / pO24p Date: 2o /::74— 2 4
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«h forestry, fisheries

. & the environment
il Department;
- Forestry, Fisheries and the Environment
REPUBLIC OF SOUTH AFRICA
NOMINATION FORM FOR INTERVENTIONS FUNDED BY THE DEPARTMENT
LEVEL 1-12
{Please complete accurately and fully) s
Sumame Ludidi B Highest Qualification Advanced diploma
First name (s) Onele Age (tick in the box) S5 | 35-55 >55
Tel No 012 309 5807 Branch Forest Management
Persal No 29885086 Chief Directorate SFM & PSS
Salary Level Level 9 Directorate | State Forest Land Administration |
Job Title 14SD: Forest Management Planning Sub-directorate Fore§£ﬂﬂgement Planning |
Email address oludidi@dffe.gov.za PDP Submitted Yes No
Equity Information
{Please mark the refevant block. Info required i.t.0. African
Employment Equity Act} ' X White | Indian | Coloured |} Disabled Male Female
| X
Intervention (name of the course, seminar, conference to be S
: attended): Microsoft Excel Advanced B |
Organisation {attach quotations and/or other
information where applicable) —

Date (of intervention) '
Cost -
Fund ) -
Responsibility . FOREST — B |
Objzctive FOR DIR STATE FOR LANDADMIN
ltem —— -
Projects —
Funds available (Indicate Y or N) ¥ Applicant Signature: 0.

Date: 54 April 2024 _ |

Motivation: (If space Is insufficient, please feel free to attach motivation). [
This course is necessary for addressing a finding issued by Internal Audit

Attending this short course will aid in effeciently conducting Biological Asset Valuation.
| 'RECOMMENDED BY SUPERVISOR SUPPORTED BY RESPONSIBILITY/ PROGRAMME MANAGER

SIGNATURE _— .
~ SIGNATURE — o

NAME (print) s Zagit-ILE, MITHALA NS - o e

| ' NAME (print)  :_ {1 Mf_ le, b A \\j e AR
DATE 2o led | Qo d b éo |

DESIGNATION frgccor

APPROVED BY CD: HUMAN CAPITAL MANAGEMENT | pATE . 0 7—./ o S—; /2.0 2/
SIGNATURE B
NAME (print) i3 |
DATE : _ |

473 Steve Biko Street, cnr Steve Biko & Soutpansberg Streets
Arcadia, Private Bag X447, Pretoria, 0001

Website: http://www.environment.qov.za



wJb forestry, fisheries
& the environment

Department:
Forestry. Fisheries and the Environment

COMMITMENT FORM

COMMITMENT & ACKNOWLEDGEMENT OF DEBT FOR DEPARTMENT
SPONSORED

TRAINING

I the undersigned, (Full Name)
OneLE  Lubiot (Persal
No) 245850 8¢ do hereby confirm that DFFE (the employer) has sponsored a
training course / seminar / workshop to the value of R .......... which has been paid

to Service Provider / Institution.

Course / Seminar / Workshop to be taken is:
AMCROSOFT  EhCEL  ADvanEED

Tick the applicable statement below:

| will ensure that the DFFE is informed of my results / certificate of attendance or

\

completion as soon as they are received.

If the course attended requires Portfolio of Evidence (POE), | will ensure that |

\

submit the POE on the due date set by the Service Provider / Institution.

Terms and Conditions:

| understand that this training is granted to me on the following conditions.

a) Should | not complete the course, or not attend the seminar for any reason
whatsoever, then the full cost of the subject/(s) or course or seminar will be
repaid to the Department over a reasonable period (up to twelve months).

b) In the event that I'm unable to attend the course/ seminar/ workshop, it is
the responsibility of my Directorate to nominate a substitute if the course/
seminar/ workshop is relevant to him/her and will add value to the substitute.

NOTE: Supervisor must acknowledge that they are aware of the commitment and time will

be provided to the official by signing this form.
o A, @ -

Employee Supervisor\'-—f
Date: 24 /c,,, / U4 Date: 2o(o4 / 24
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