
APPOINTMENT OF FACILITATORS
INCUBATOR PROGRAMME
1. BACKGROUND
PACOFS is a PFMA schedule 3A public entity reporting to the Department of Sport, Arts and Culture, based in Bloemfontein.
Facilitators refer to productions adjudicators, mentors and arts skills workshop facilitators

The Incubator Programme is an initiative of the national Department of Sport, Arts and Culture. This programme is funded through a conditional grant. Its purpose is to identify theatre, dance and drama productions for development and the successfully developed productions will be considered for inclusion in the artistic programme of PACOFS.
To implement the Incubator Programme, PACOFS requires the services of experienced and professional facilitators to select across the length and breadth of the Free State theatre, dance and drama productions for development / mentoring and curation.

Also, the appointed facilitators may, on as and when required basis, be requested to conduct performing arts skills workshops as part of the ongoing capacity building programme of PACOFS.
2. REQUIREMENTS FOR Eligibility and qualification
· South African citizen (submit certified copy of ID);

· Own transport (submit a written confirmation);
· A practising artist or arts producer, choreographer, or dramaturge (submit verifiable proof in a form of, for example, a comprehensive profile);
· A qualified professional in their artistic field or 10+ years’ professional experience in the in the artistic field (submit verifiable proof)
· Experience as theatre productions facilitator / mentor (submit at least three (3) reference letters with contactable referees)
Failure to meet ALL the above-mentioned requirements, including submissions indicated in brackets, will result in automatic disqualification.

NOTE: Priority will be given to Free State province residents.
3. SCOPE OF ASSIGNMENT 
a. Expectations 

· To mentor productions from developmental stage to semi-professional stage;
· To professionally develop and capacitate a pool of artists in the areas of scriptwriting, directing, producing, acting and choreography;
· Conduct capacity building and arts skills workshops.
b. Evaluation
Skills transfer, practical exercises and evaluations must be conducted for:
· Directing;
· Producing;
· Arts Management/Administration;
· Scriptwriting.
· Choreography
4. PROJECT DURATION
The estimated project duration is for three (3) months.

5. REPORTING LINES
The facilitator will report through the Project Coordinator.
6. MONITORING PROGRESS OF ASSIGNMENTS
The facilitator must deliver one electronic and one signed hard copy of the final report to the Project Coordinator.
7. INDEPENDENCE 
The facilitator shall:
· have no executive or managerial powers, functions or duties within PACOFS except those relating to Incubator
· Not be involved in the day-to-day operations of the PACOFS.

8. OUT CLAUSE

PACOFS reserves the right not to appoint any facilitator if they fail to comply with any of the requirements stipulated in 2, above.
9. DATE OF COMMENCEMENT OF CONTRACT

The prospective facilitators are expected to be available for commencing the project from the date of signing of the agreement by the last party. The duration of the contract is three (3) months from the date of appointment.
a. The parties shall sign a service level agreement to govern their relationship.
b. All work must be completed within 3 months of the contractual period.
c. All extensions, variations and/or deviations will be subjected to prior approval by PACOFS.
10. SUBMISSION AND CLOSING DATE
10.1
Proposals should be submitted by email to arts@pacofs.co.za 

10.2
The closing date is 22 June 2022. 
Please note: No late submissions will be considered.
11. ENQUIRIES
 Enquiries should be directed to tselane@pacofs.co.za before the closing date.
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