SBD1

PART A

INVITATION TO BID
REQUIREMENTS OF T
CLOSING DATE:;

YOU ARE HEREBY INVITED TO BID FOR

BID NUMBER: CPSI001/2023
AUGUST

946 EDMOND STREET

ARCADIA, PRETORIA
TECHNICAL ENQUIRIES MAY BE DIRECTED To:
CONTACT PERSON | METIAH MASHABA MMABATHO MASHABA
TELEPHONE NUMBER | 012-683 281 012-683 2814 / 082 044 9543
__
N

TAX
COMPLIANCE
SYSTEM PIN:

CENTRAL
SUPPLIER
DATABASE
No:

B-BBEE STATUS LEVEL SW
AFFIDAVIT

COMPLIANCE
STATUS

MAAA
ORN

B-BBEE STATUS
LEVEL VERIFICATION
CERTIFICATE

TICK APPLICABLE BOX] [TICK APPLICABLE BOX]

[J Yes [INo []Yes [INo

[A B-BBEE STATUS LEVEL VERIFICA TION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE

ARE YOU THE
ACCREDITED
REPRESENTATIVE IN

ARE YOU A FOREIGN BASED
SUPPLIER FOR THE GOODS

[Tves [INo

SOUTH AFRICA FOR CJves [CINo
THE GOODS ISERVICES IWORKS OFFERED? [IF YES, ANSWER THE
ISERVICES /WORKS [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW |

OFFERED?
QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS
'S THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [ YEs COno
DOES THE ENTITY HAVE A BRANCH IN THE RgA® [ YES [JNO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHVENT IN THE RSA? O ves COno
DOES THE ENTITY HAVE ANY SOURGE OF INCOME IN THE RSA? [ YES [INO

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? (] YES [INoO
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.




SBD1

PART B
TERMS AND CONDITIONS FOR BIDDING

[

BID SUBMISSION:

1.1.

1.2,

1.3.

14.

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED~(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED
IN THE BID DOCUMENT.

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT SERVICE LEVEL AGREEMENT.

TAX COMPLIANCE REQUIREMENTS

2.1
22

23

24
25

2.6

27

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE
THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA.

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA / JOINT VENTURES/SUB-CONTRACTORS ARE IN VOLVED, EACH PARTY MUST SUBMIT A SEPARATE
TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE”

=

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID,

- T

CAPACITY UNDER WHICH THIS BID IS SIGNED: st L
(Proof of authority must be submitted €.9. company resolution)

e



SBD 3.3

PRICING SCHEDU

(Professional Services)

........................... BID NO.: CPS1001/2023

CLOSING DATE: 09 MAY 2023

23 - 24 AUGUST 2023

NO BID PRICE IN RSA CURRENCY "(ALL APPLICABLE TAXES INCLUDED)

1. The accompanying information must be used for the formulation
of proposals,

2. Bidders are required to indicate a ceiling price based on the total
estimated time for completion of all phases and including all
expenses inclusive of 3| applicable taxes for the project. S R

3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREOF)

4. PERSON AND POSITION HOURLY RATE DAILY RATE

. R I .

L U v o

5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TOBE
ENT

SPEN
R - days
R days
- - R- B days
- R - days
5.1 Travel expenses (specify, for example rate/km and total km, class
of airtravel, etc), Only actual costs are recoverable. Proof of the
expenses incurred must accompany certified invoices,
DESCRIPTION OF EXPE NSE TO BE INCURRED RATE QUANTITY AMOUNT
.................................... P
PR O o e B it e
.................................... R,
................... T
TOTAL Rosssevsssrssssfisssitsmmdamsemmenstsssssessoinis,



Name of Bidder-

™ "all applicable taxes” includes value- added tax, pay as you €arn, income tax, unemployment insurance
contributions and skills development levies.

5.2 Other expenses, for example accommodation (specify, eg. Three
star hotel, bed and breakfast, telephone cost, reproduction cost,
etc.). On basis of these particulars, certified invoices will be checked
for correctness. Proof of the expenses must accompany invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT
R N S 5. ST ——
S e S S Riersaigns, ..
T 2
T e R....
Lol -1 RE—

6. Period required for commencement with project after
acceptance of big

7. Estimated man-days for completion of project

8. Are the rates quoted firm for the fyl| period of contract? *YESINO

9. If not firm for the fy| period, provide details of the basis on which
adjustments will be applied for, for SRR it msssrins i
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Government Component:
Centre for Public Service Innovation
REPUBLIC OF SOUTH AFRICA CPS]

Unlacking Innovation

BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2. Bidder’s declaration

2.1  Isthebidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest in the enterprise, in table below.

1 the power, by one person or a group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.



2.2

2.2:1

2.3

2.3.1

3.1
3.2

3.3

Name of
institution

Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

If so, furnish particulars:

................................................................................................

................................................................................................

........................................................................................

DECLARATION

l, the undersigned, e S
in submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

| have read and | understand the contents of this disclosure;
I understand that the accompanying bid will be disqualified if this

2 Joint venture or Consortium means an association of Persons for
the purpose of combining their expertise, property, capital,



3.4

3.4

3.5

3.6

which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the Specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy

provided to combat any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition

or any other applicable legislation.
| CERTIFY THAT THE | NFORMATION FURNISHED IN PARAGRAPHS
1,2 and 3 ABOVE |S CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM

.........................................................................................

..........................................................................................

contract.



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information ang
Serves as a claim form for preference points for Broad-Based Black Economic Empowerment
(B-BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-
BBEE, As PRESCRIBED |N THE PREFERENTIAL PROCUREMENT

REGULATIONS, 2017. ,
1. GENERAL CONDITIONS
1.1 The following preference point Systems are applicable to all bids:

applicable taxes inciuded); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2

1.3 Points for this big shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.
1.4 The maximum points for this bid are allocated as follows:

POINTS

B-BBEE STATUS LEVEL OF CONTRIBUTOR “

Total points for Price and B-BBEE must not
exceed

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor
together with the bid, will be interpreted to mean that preference points for B-BBEE status
level of contribution are not claimed.

1.6  The purchaser reserves the right to require of g bidder, either before a bid is adjudicated
or at any time subsequentiy, to substantiate any claim in regard to preferences, in any
manner required by the purchaser.



DEFINITIONS

(a) “B-BBEE” means broad-based black €conomic empowerment as defined in section
1 of the Broad-Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms
of a code of good practice on black economic empowerment, issued in terms of

section 9(1) of the Broad-Based Black Economic Empowerment Act;

(c) “bid” means 3 written offer in g Prescribed or stipulated form in response to an
invitation by an organ of state for the provision of goods or services, through price
quotations, advertised Competitive bidding processes or proposals;

“Broad-Based Black Economic Empowerment Act” means the Broad-Based
Black Economic Empowerment Act, 2003 (Act No. 53 of 2003);

(e) “EME” means an Exempted Micro Enterprise in terms of a code of good practice on-
black economic €mpowerment issued in terms of section 9 (1 ) of the Broad-Based
Black Economic Empowerment Act;

(d)

() “functionality” means the ability of a tenderer to provide goods or services in
accordance with Specifications as set oyt in the tender documents.

(9) “price” includes all applicable taxes less all unconditional discounts:

(h) “proof of B-BBEE status level of contributor” means:
1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
-3) Any other requirement prescribed in terms of the B-BBEE Act;

() “QSE” means a qualifying small business enterprise in terms of g code of good
practice on black economic empowerment issued in terms of section 9 (1) of the
Broad-Based Black Economic Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmi Pt—Pmi

Ps =g (1 - Zfmin y Ps=90(1————,"3i'l—)
Pmin Pmin

Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations,
preference points must be awarded to a bidder for attaining the B-BBEE status level of
contribution in accordance with the table below:

Page 2 of 5



6.1

€41

B-BBEE Statys Level of Number of points Number of points
Contributor (90/10 system) (80/20 system)

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Leve| of Contribution must
complete the following:

B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF
PARAGRAPHS 1.4 AND 4.1

B-BBEE Status Level of Contributor: SR S (maximum of 10 or 20 points)

SUB-CONTRACTING
Will any portion of the contract be sub-contracted?
(Tick applicable box)

LYES] TNoT ]

If yes, indicate:
i) What percentage of the contract will be
subcontracted...................... . %

i) The name of the ARl R I

iii) The B-BBEE status level of the aiss 11 ] BACENFRE A I

iv) Whether the Sub-contractor is an EME or QSE '
(Tick applicable box

YES NO

V) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms
of Preferential Procurement Regulations,2017:

Page 30of 5



4
——
M\
_——

8. DECLARATION WITH REGARD TO COMPANY/FIRM

8.1
8.2
8.3
8.4

8.5

8.6

8.7
8.8

Name of R

Partnership/Joint Venture / Consortium
One person business/sole propriety
Close corporation
Company
(Pty) Limited

[TICK APPLICABLE BOX]

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.
[Tick APPLICABLE BOX]

Total number of years the company/firm has beenin business:...................._

l/we, the undersigned, who is / are duly authorised to do so on behalf of the
Company/firm, certify that the points claimed, based on the B-BBE status level of
contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the
company/ firm for the preference(s) shown and | / we acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the Genera| Conditions as
indicated in Paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary
proof to the satisfaction of the purchaser that the claims are correct:

iv) If the B-BBEE status level of contributor has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have —

(a) disqualify the person from the bidding process:

Page 4 of 5



5

(b) recover costs, losses or damages it has incurred or suffered as a

result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as

aresult of having to make less favourable a
Cancellation;

rrangements due to such

(d) recommend that the bidder or contractor, its shareholders and

-

WITNESSES

2 DATE:
ADDRESS

Page 5 of 5
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Government Component: ‘
Centre for Public Service Innovation

REPUBLIC OF SOUTH AFRICA CPS]

Unlocking Innovation

Terms of Reference:
Public Sector Innovation Conference Venve:

23 - 24 August 2023




Terms of Reference (TORs): Public Sector Innovation Conference Venue: 2023
Table of Contents Page No

Corporate Background
Project Description

Time Frames

Project Management
Submission and Guidelines
Compulsory Briefing Session
Evaluation Criteriq

Contact Details for Enquiries
Closing Date

.‘09":‘“‘?‘."‘:"*9’!‘0."'
NNOOAAMNMNL®

£' \
@e' Ao et _
Date: 2/03/2023 Approved? Date: 2023/03/17 Page 2

Recommended:




1. CORPORATE BACKGROUND

The mandate of
public sector.

2.1.

venue for the 2023

1. The Centre for Public Serv
Ministry for the Public Service
nurture innovation in the publj

and Adminisfrcﬁon, est

ice Innovation (CPSI) is a government component in the
ablished to identify, support and
C service, with a view to improving service delivery.

the CPSI is to entfrench the culture and practice of innovation in the

23 - 24 August 2023.

2.2. Specifications

2.2.1. Avenue for the 2023 Public Sector Innovation Conference for 350 pax.
Description Quantity
23 - 24 August 2023
Venue Hire (350 pax) 2 days
Exhibition areq for + 12 small to medium stands 3 days
Storage Room 2 days

Hackathon Venue/room (40 pax) Conference

2 days (40 pax)

package
Moming teq 2 days (40 pax)
Lunch 2 days (40 pax)
Afternoon teq 2 days (40 pax)
Midnight snack 1 day (40 pax)
Early moring snack 1 day (40 pax)
Wellness Room 2 days
Minister's Holding Room with refreshments for 5 Pax | 2 days

Stage 7.2mx 4.8 m 2 days

22 August 2023

Teo/Coffee/Juice/Scmdwiches;‘S nacks 30

Security for the evening: Storage Room and |1

Exhibition Areq

23 August 2023

Full Day Conference Package ( including lunch ang 350

assorted soft drinks) Prices not to exceedrates in the

Treasury Framework on Cost Confqinment}.

Security for storeroom and exhibition areq. 1 day

24 August 2023

Recommended:

Date:_2/03/2023

A
e
Approved: ‘L

Date: 2023/03/17 Page 3



Terms of Reference (ToRs): Public Sector Innovation Conference Venue: 2023
o Description Quantity

Full Day Conference Package (including lunch and 300
soft drinks) Prices not to exceed rates in the Treasury
Framework on Cost Containment

Full Day Conference Package (including lunch, 40
dinner and assorted sof drinks) Prices not to exceed
rates in the Treasury  Framework on Cost
Containment).

2.3. Additiongl Requirements

2.3.1. The venue must be a fixed structure including onsite accommodation.

2.3.2. The venue must have adequate parking facilities and security measures for qll
attendees,

2.3.3. The venue and stage must be accessible for people with disabilities.

2.3.4. The

venue must have adequate electricity (including backup power) supply

2.3.5. The venue must indicate the star rating which should be qf least a 3-star rating.
2.3.6. Refer to the National Treasury Instruction Notes Number 3 and 4 of 2017/18.
- (Rates for conferences Per person per day)

2.3.7. The venue must have adequate space fora 7.2m X 4.8m stage.

2.3.8. Overhead projection with high-definition image output,

2.3.9. Broadband (Internet) link with minimum  100MB/s Uploads and  100MBs
downloads speed.

2.3.10. 2 X Dedicated Wifi Access Points, with onereserved for video streaming and the
other for event delegates.

3. TIME FRAMES
3.1. Thisis a once off contract.
4. CONTRACTUAL ARRANGEMENTS

4.1. The successful service provider will be contracted to and paid by the Centre for Public
Service Innovation (CPsl). -

4.2. The CPSl reserves the right not to appoint where there js dissafisfaction in terms of the
Supplier's adherence to the specifications. The CPS| reserves the right to reduce/adjust
contract where g supplier did not adhere to the requirements of this specifications.

5. PROJECT MANAGEMENT

5.1. The successful supplier will report to the Deputy Director: Marketing and
Communications at the CPS (or any other person designated by the CPSl). Invoices
will be e-mailed to Invoices@cpsi.co.za or hand delivered.

é. SUBMISSION GUIDELINES

6.1. Interested service providers submit proposals with the following:

%{4 .-l@@‘h’ =N l»

Recommended; Date:_2/03/2023 Approved: Date: 2023403117 Page 4




7.1,

8.1.

8.2

8.3.

8.4.

Recommended:

1. Full cost pProposal inclusive of Value-Added Tax (VAT).
2. Completed and signed SBD Forms (attached). Please note that unsigned SBD
forms will be disqualified.
6.1.3. Registration on the Central Supplier Database (CSD) (Provide CSD registration
number/ CSD Report)
6.1.4. Star rating of the venue. The cost-proposal should be aligned with National
Treasury’s rates for star-rated venues,
6.1.5. The Proposal must include the following:
6.1.5.1.  Full venue profile.
6.1.52.  Venue floor plans of the proposed venue.
6.1.53.  Refer to Paragraph 2.3. for inclusion of dll the additional
requirements to the proposal.
6.1.6. A valid B-BBEE certificate/ Certified Sworn Affidavit

Important Notes
° It must be noted that service providers who do not provide the necessary

on points,
COMPULSORY BRIEFING SESSION
None,
EVALUATION CRITERIA

The evaluation criterig for the assessment of the proposals will be based on both
qQudlitative and financial aspects of the proposal,

Service Providers will first be evaluated on functionality, The bidders that score points
which exceed the minimum  threshola provided on functionality will further be
evaluated on price angd Broad-Based Black Economic Empowerment Status Level
Certificates provided in terms of the Preferential Procurement Policy Framework, Act,
2000: Preferential Procurement Regulations, 2017.

Bidders are required to submit original and valid B-BBEE status level Verification to
substantiate their B-BBEE rating claims.

Date: 2023/02/17 Page 5



Terms of Reference (TORs): Public Sector Innovation Conference Venue: 2023
= 8.5. Bidders who do not submit their B-BBEE status level verification certificates or are non-
compliant contributors to B-BBEE will not qudlify for preference points for B-BBEE,

will be applied

8.7. The table below depicts the B-BBEE status level of contribution: (20)

B-BBEE Status level of Confrl_blﬂion Number of points (80/20 system)

20

2
]_ Non-Compliant contributor 0

8.9. Guidelines for Criteria Application

CRITERIA GUIDELINES FOR CRITERIA APPLICATION ’ WEIGHT
COMPETENCE AND Experience and capacity in hosting similar 30%
EXPERTISE large-scale Conferences as reflected in the

venue profile

Understanding of requirements as stipulated in

paragraph 2.2,
Adherence to National Treasury Regulations ' 30%
TOTAL POINTS ON FUNCTIONALITY MUST ADDTO 100 | 100

N.B It must be noted that service providers who do not provide the necessary
information as required above will be penalised,

8.9.1 Evaluation Rating Scale

COMPETENCE AND EXPERTISE
Score | Venue profile demonstrate experience in hosting large scale events ‘

as stipulated in section 2.2

t No evidence of experience provided.
2

Limited experience (One - two years) provided for similar large scale
conferences with audience of 350 pax or more.

b

Recommended; Date:_2/03/2023 Approved: milc‘" otk Date: 2023/03/17 Page 5




9.

9.1.

Recommended:

Ekpen‘ence (Three- fo
audience of 350 Pax or more,

ferences with

uryears) for large scale con

Experience ( four - six years) for scale conferences with audience of
0

Experience (more than 7 years) for large conferences with audience
of 350 pax or more.

ax or more.

Checkiist Meeting of Specifications: Understanding of the requirements qs
stipulated in para raph 2.2

4 Fixed strucfurzs i

5 Floor plans indicate sufficient space and layout to accommodate
event

1 Holding room

] Storage room

1 Wellness room

1 Hackathon room

1 Guards provided

1 Wifi / Broadband according to specifications

1 Adequate and secure parking facilities

1 Accessible to people with disabilities B

3 Adequate electricity (including backup power) supply and
connections to accommodate the sound equipment

20 Total

Score [ Adherence to National Treasury Regulations T

No adherence to Treasury Instruction Notes and
Requirements of paragraph 2.2,

Rates are more than allowed limits in terms of the Treasury
Instruction Notes (conferencingj and limited adherence to
requirements of paragra h 2.2,

Understanding and adherence to the requirements of
Paragraph 2.2 and some rates are within the limits in terms
of the Treasury Instruction Notes {conferencing} and

L

4 Understanding and adherence to the requirements of
Paragraph 2.2 and Rates are in accordance with the limits
in terms of the Treasury Instruction Notes [conferencing]

5 Undersfcnndmg and adherence to the requirements of

CONTACT DETAILS FOR ENQUIRIES

SCM Enquiries:

omonde Maliti, Tel: (012) 683 2815

ehaoata
Date:_2/03/2023 Approved: m‘t‘ k"' Date; 2023;03”@13&3?
———— SErc el



Terms of Reference (TORs): Public Sector Innovation Conference Venue: 2023

Metiah Mashabg, Tel: 012 6832814

9.2. Technicqj Enquiries:

Mmabathe Mashabg
Tel; (012) ¢83- 2814/ 082 044 9543
E-mail: MmabaI‘ho.Moshaba.cpsi.co.zo

9.3. Delivery Address:

Att: SCM

CPslI

First Floor

Heritage Building
Batho Pele House
544 Edmong Street
Arcadiq

Pretoriq

10.  cLOsING pare: S99 May PEWE. @ \ o,




Annexure A

GOVERNMENT PROCUREMENT

GENERAL CONDITIONS OF CONTRACT
July 2010

NOTES

The purpose of this document is to-

()  Draw special attention to certain general conditions
applicable to government bids, contracts and orders; and

(i)  To ensure that clients be familiar with regard to the rights
and obligations of al] parties involved in doing business
with government.

In this document words in the singular also mean in the plural
and vice versa and words in the masculine also mean in the
feminine and neuter.

® The General Conditions of Contract will form part of
all bid documents and may not be amended.

® Special Conditions of Contract (SCC) relevant to a specific
bid, should be compiled separately for every bid (if
(applicable) and will supplement the General Conditions
of Contract. Whenever there is a conflict, the provisions
in the SCC shall prevail.
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TABLE OF CLAUSES

Definitions
Application

General

Standards

Use of contract documents and information; inspection
Patent rights

Performance security

Inspections, tests and analysis
Packing

Delivery and documents

Insurance

Transportation

Incidental services

Spare parts

Warranty

Payment

Prices

Contract amendments

Assignment

Subcontracts

Delays in the supplier’s performance
Penalties

Termination for default

Dumping and countervailing duties
Force Majeure

Termination for insolvency
Settlement of disputes

Limitation of liability

Governing language

Applicable law

Notices

Taxes and duties

National Industrial Participation Programme (NIPP)
Prohibition of restrictive practices



General Conditions of Contract

1. Definitions 1.

1.1

1.3

1.4

1.5

1.6

i

1.8

1.9

1.10

The following terms shall be interpreted as indicated:

“Closing time” means the date and houyr specified in the bidding
documents for the receipt of bids,

“Contract” means the written agreement entered into between the
purchaser and the supplier, as recorded in the contract form signed by
the parties, including all attachments and appendices thereto and ajf
documents incorporated by reference therein.

“Contract price” means the price payable to the supplier under the
contract for the full and proper performance of his contractual
obligations.

“Corrupt practice” means the offering, giving, receiving, or soliciting
of any thing of value to influence the action of a public official in the
procurement process or in contract execution,

"Countervailing duties" are imposed in cases where an enterprise
abroad is subsidized by its government and encouraged to market its
products intemationally.

“Country of origin” means the place where the goods were mined,
grown or produced or from which the services are supplied. Goods are
produced when, through manufacturing, processing or substantial and

“Day” means calendar day.

“Delivery” means delivery in compliance of the conditions of the
contract or order,

“Delivery ex stock” means immediate delivery directly from stock
actually on hand,

“Delivery into consignees store or to his site” means delivered and
unloaded in the specified store or depot or on the specified site in
compliance with the conditions of the contract or order, the supplier
bearing all risks and charges involved until the supplies are so
delivered and a valid receipt is obtained.

"Dumping" ocecurs when a private enterprise abroad market its goods
On own initiative in the RSA at lower prices than that of the country of
origin and which have the potential to harm the local industries in the
RSA.



1.12

1.13

1.14
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1.16

1.17

1.18

1.19

1.20

1.21
1.22
1.23

1.24

“Force majeure” means an event beyond the control of the supplier and
not involving the supplier’s fault or negligence and not foreseeable,
Such events may include, but is not restricted to, acts of the purchaser
in its sovereign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

artificial non-competitive levels and to deprive the bidder of the
benefits of free and open competition,

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials
that the supplier is required to supply to the purchaser under the
contract.

“Imported content” means that portion of the bidding price represented
by the cost of components, parts or materials which have been or are

manufactured.

“Local content” means that portion of the bidding price which is not
included in the 1mported content provided that local manufacture does
take place.

“Manufacture” means the production of products in a factory using
labour, materials, components and machinery and includes other
related value-adding activities,

“Order” means an official written order issued for the supply of goods

or works or the rendering of a service.

“Project site,” where applicable, means the place indicated in bidding
documents,

“Purchaser” means the organization purchasing the goods.

“Republic” means the Republic of South Africa,

“SCC” means the Special Conditions of Contract,

“Services” means those functional services ancillary to the supply of
the goods, such as transportation and any other incidental services,
such as installation, commissioning, provision of technical assistance,

training, catering, gardening, security, maintenance and other such
obligations of the supplier covered under the contract,



2. Application

3. General

4. Standards

5. Useof
contract
documents
and
informaﬁon;
inspection.

6. Patent rights

7. Performance

1.25 “Written” or “in writing” means handwritten in ink or any form of

2.1

22

23

3.1

3:2

4.1

5.1

52

93

electronic or mechanical writing,

These general conditions are applicable to all bids, contracts and orders
including bids for functional and professional services, sales, hiring,
letting and the granting or acquiring of rights, but excluding
immovable broperty, unless otherwise indicated in the bidding
documents,

Where applicable, special conditions of contract are also laid down to
cover specific supplies, services or works.

Where such special conditions of contract are in conflict with these
general conditions, the special conditions shal] apply.

Unless otherwise indicated in the bidding documents, the purchaser
shall not be liable for any expense incurred in the preparation and

With certain exceptions, invitations to bid are only published in the
Government Tender Bulletin. The Government Tender Bulletin may be
obtained directly from the Government Printer, Private Bag X85,

Pretoria 0001, or accessed electronically from WWw.treasury.gov.za

The goods supplied shall conform to the standards mentioned in the
bidding documents and specifications,

The supplier shall not, without the purchaser’s prior written consent,
disclose the contract, or any provision thereof, or any specification,

Any document, other than the contract itself mentioned in GCC clause
5.1 shall remain the property of the purchaser and sha]] be returned (all
copies) to the purchaser on completion of the supplier’s performance
under the contract if so required by the purchaser.

5.4 The supplier shall permit the purchaser to inspect the supplier’s records

6.1

7.1

relating to the performance of the supplier and to have them audited by
auditors appointed by the purchaser, if so required by the purchaser.

The supplier shall indemnify the purchaser against all third-party
claims of infringement of patent, trademark, or industria] design rights
arising from use of the £0ods or any part thereof by the purchaser.

Within thirty (30) days of receipt of the notification of contract award,



security

8. Inspections,
tests and
analyses

7.2

7.3

7.4

8.1

8.2

8.3

8.4

8.5

8.6

8.7

the successful bidder shall furnish to the purchaser the performance
security of the amount specified in SCC,

The proceeds of the performance security shall be bayable to the
purchaser as compensation for any loss resulting from the supplier’s
failure to complete his obligations under the contract,

The performance security shall be denominated in the currency of the
contract, or in a freely convertible currency acceptable to the purchaser
and shall be in one of the following forms:

(a) a bank guarantee or an itrevocable letter of credit issued by a
reputable bank located in the purchaser’s country or abroad,
acceptable to the purchaser, in the form provided in the
bidding documents or another form acceptable to the
purchaser; or

(b) a cashier’s or certified cheque

The performance security will be discharged by the purchaser and
returned to the supplier not later than thirty (30) days following the

contract, including any warranty obligations, unless otherwise
specified in SCC,

All pre-bidding testing will be for the account of the bidder.
If it is a bid condition that supplies to be produced or services to be

rendered should at any stage during production or execution or on
completion be subject to inspection, the premises of the bidder or

contractor shall be open, at .all reasonable hours, for inspection by a

Tepresentative of the Department or an organization acting on behalf of
the Department.

If there are no inspection requirements indicated in the bidding
documents and no mention is made in the contract, but during the
contract period it is decided that inspections shall be carried out, the
purchaser shall itself make the necessary arrangements, including
payment arrangements with the testing authority concerned.

If the inspections, tests and analyses referred to in clauses 8.2 and 8.3
show the supplies to be in accordance with the contract requirements,

Supplies and services which are referred to in clauses 8.2 and 8.3 and
which do not comply with the contract requirements may be rejected.

Any contract supplies may on or after delivery be inspected, tested or
analyzed and may be rejected if found not to comply with the
requirements of the contract. Such rejected supplies shall be held at the



9. Packing

10. Delivery
and documents

11. Insurance

12. Transportation

13. Incidental
services

8.8

9.1

9.2

10.1

10.2

12.1

13.1

cost and risk of the supplier who shall, when called upon, remove them
immediately at his own cost and forthwith substitute them with
supplies which do comply with the requirements of the contract.
Failing such removal the rejected supplies shall be returned at the
suppliers cost and risk. Should the supplier fail to provide the
substitute supplies forthwith, the purchaser may, without giving the
supplier further opportunity to substitute the rejected supplies,
purchase such supplies as may be necessary at the expense of the
supplier.

The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the
purchaser to cancel the contract on account of a breach of the
conditions thereof, or to act in terms of Clause 23 of GCC.

The supplier shall provide such packing of the goods as is required to
prevent their damage or deterioration during transit to their final
destination, as indicated in the contract. The packing shall be
sufficient to withstand, without limitation, rough handling during
transit and exposure to extreme temperatures, salt and precipitation
during transit, and open storage. Packing, case size and weights shall
take into consideration, where appropriate, the remoteness of the
goods’ final destination and the absence of heavy handling facilities at
all points in transit,

The packing, marking, and documentation within and outside the
packages shall comply strictly with such special requirements as shall
be expressly provided for in the contract, including additional
requirements, if any, specified in SCC, and in any subsequent
instructions ordered by the purchaser.

Delivery of the goods shall be made by the supplier in accordance with
the terms specified in the contract. The details of shipping and/or other
documents to be furnished by the supplier are specified in SCC,

Documents to be submitted by the supplier are specified in SCC.

The goods supplied under the contract shall be fully insured in a freely
convertible currency against loss or damage incidental to manufacture
Or acquisition, transportation, storage and delivery in the manner
specified in the SCC.

Should a price other than an all-inclusive delivered price be required,
this shall be specified in the SCC.

The supplier may be required to provide any or all of the following
services, including additional services, if any, specified in SCC:

(a) performance or supervision of on-site assembly and/or
commissioning of the supplied goods;

(b) furnishing of tools required for assembly and/or maintenance
of the supplied goods;

(c) furnishing of a detailed operations and maintenance manual
for each appropriate unit of the supplied goods;

(d) performance or supervision or maintenance and/or repair of

the supplied goods, for a period of time agreed by the parties,



14. Spare parts

15. Warranty

13.2

14.1

15.1

15.2

15.3

154

15.5

provided that this service shall not relieve the supplier of any
Wwarranty obligations under this contract; and

(e) training of the purchaser’s personnel, at the supplier’s plant
and/or on-site, in assembly, start-up, operation,
maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in
the contract price for the goods, shall be agreed upon in advance by the
parties and shall not exceed the prevailing rates charged to other
parties by the supplier for similar services,

of the following materials, notifications, and information pertaining to
Spare parts manufactured or distributed by the supplier:

(@) such spare parts as the purchaser may elect to purchase from the
supplier, provided that this election shall not reljeye the supplier
of any warranty obligations under the contract; and

(b) in the event of termination of production of the spare parts:

(1) Advance notification to the purchaser of the pending
termination, in sufficient time to permit the purchaser to
procure needed requirements; and

(i1)following such termination, furnishing at no cost to the
purchaser, the blueprints, drawings, and specifications of the
Spare parts, if requested.

destination,

This warranty shall remain valid for twelve (12) months after the
goods, or any portion thereof as the case may be, have been delivered
to and accepted at the final destination indicated in the contract, or for
eighteen (18) months after the date of shipment from the port or place
of loading in the source country, whichever period concludes earlier,
unless specified otherwise in SCC.

The purchaser shal] promptly notify the supplier in writing of any
claims arising under this warranty.

Upon receipt of such notice, the supplier shall, within the period
specified in SCC and with all reasonable speed, repair or replace the
defective goods or parts thereof, without costs to the purchaser.

If the supplier, having been notified, fails to remedy the defect(s)
within the period specified in SCC, the purchaser may proceed to take
such remedial action as may be necessary, at the supplier’s risk and
expense and without prejudice to any other rights which the purchaser
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16.1

16.2

16.3

16.4

17.1

18.1

19.1

20.1

21.2

21.3
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may have against the supplier under the contract.

The method and conditions of bayment to be made to the supplier
under this contract shall be specified in SCC.

Payments shal] be made promptly by the purchaser, but in no case later
than thirty (30) days after submission of an invoice or claim by the
supplier.

No variation in or modification of the terms of the contract shall be
made except by written amendment signed by the parties concerned.

The supplier shall not assign, in whole or in part, its obligations to
perform under the contract, except with the purchaser’s prior written
consent,

The supplier shall notify the purchaser in writing of all subcontracts

Delivery of the goods and performance of services shall be made by
the supplier in accordance with the time schedule prescribed by the
purchaser in the contract.

If at any time during performance of the contract, the supplier or itg
subcontractor(s) should encounter conditions impeding timely delivery

No provision in a contract shall be deemed to prohibit the obtaining of
Supplies or services from a national department, provincial department,
or a local authority.

The right is reserved to procure outside of the contract smal] quantities
or to have minor essential services executed if an emergency arises, the
supplier’s point of supply is not situated at or near the place where the
supplies are required, or the supplier’s services are not readily



available,

21.5 Except as provided under GCC Clause 25, a delay by the supplier in
the performance of its delivery obligations shall render the supplier
liable to the imposition of penalties, pursuant to GCC Clause 22,
unless an extension of time is agreed upon pursuant to GCC Clause
21.2 without the application of penalties,

21.6 Upon any delay beyond the delivery period in the case of a supplies
contract, the purchaser shall, without canceling the contract, be entitled
to purchase supplies of a similar quality and up to the same quantity in
substitution of the goods not supplied in conformity with the contract
and to return any goods delivered later at the supplier’s expense and
risk, or to cancel the contract and buy such goods as may be required
to complete the contract and without prejudice to his other rights, be
entitled to claim damages from the supplier.

22. Penalties 22.1 Subject to GCC Clause 25, if the supplier fails to deliver any or al] of

under the contract, deduct from the contract price, as a penalty, a sum
calculated on the delivered price of the delayed goods or unperformed
services using the current prime interest rate calculated for each day of
the delay until actual delivery or performance. The purchaser may also
consider termination of the contract pursuant to GCC Clause 23,

23. Termination 23.1 The purchaser, without prejudice to any other remedy for breach of
for default contract, by written notice of default sent to the supplier, may
terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within
the period(s) specified in the contract, or within any
extension thereof granted by the purchaser pursuant to GCC

Clause 21.2;

(b) if the Supplier fails to perform any other obligation(s) under
the contract; or

(c) if the supplier, in the Judgment of the purchaser, has

engaged in corrupt or fraudulent practices in competing for
or in executing the contract.

deems appropriate, goods, works or services similar to those undelivered,
and the supplier shall be liable to the purchaser for any excess costs for
such similar goods, works or services. However, the supplier shall
continue performance of the contract to the extent not terminated.

23.4 If a purchaser intends imposing a restriction on a supplier or any
person associated with the supplier, the supplier will be allowed a time
period of not more than fourteen (14) days to provide reasons why the

10



envisaged restriction should not be imposed. Should the supplier fail to
respond within the stipulated fourteen (14) days the purchaser may regard
the intended penalty as not objected against and may impose it on the
supplier.

may exercise control over the enterprise of the first-mentioned person,
and with which enterprise or person the first-mentioned person, is or was
in the opinion of the Accounting Officer / Authority actively associated.

days of such imposition, furnish the National Treasury, with the

following information;

() the name and address of the supplier and / or person restricted by the
purchaser;

(ii) the date of commencement of the restriction

(iii) the period of restriction; and

(iv) the reasons for the restriction.

These details wil] be loaded in the National Treasury’s central database
of suppliers or persons prohibited from doing business with the public
sector.,

23.7 If a court of law convicts a person of an offence as contemplated in
sections 12 or 13 of the Prevention and Combating of Corrupt Activities
Act, No. 12 of 2004, the court may also rule that such person’s name be
endorsed on the Register for Tender Defaulters. When a person’s name
has been endorsed on the Register, the person will be prohibited from

website.
24. Anti-dumping 24.1 When, after the date of bid, provisional bayments are required, or anti-
and  countervailing dumping or countervailing duties are imposed, or the amount of a
duties and rights provisional payment or anti-dumping or countervailing right is

11
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25.1

252

26.1

27.1

27.2

273

274

275

28.1

Notwithstanding the provisions of GCC Clauses 22 angd 23, the
supplier shall not be liable for forfeiture of its performance security,
damages, or termination for default if and to the extent that his delay in
performance or other failure to perform his obligations under the
contract is the result of an event of force majeure.

The purchaser may at any time terminate the contract by giving written
notice to the supplier if the supplier becomes bankrupt or otherwise
insolvent. In this event, termination will be without compensation to

thereafter to the purchaser.

If any dispute or difference of any kind whatsoever arises between the
purchaser and the supplier in connection with or arising out of the

If, after thirty (30) days, the parties have failed to resolve their dispute
or difference by such mutual consultation, then either the purchaser or

the supplier may give notice to the other party of his intention to

Should it not be possible to settle a dispute by means of mediation, it
may be settled in a South Aftican court of law.

Mediation proceedings shall be conducted in accordance with the rules
of procedure specified in the SCC.

Notwithstanding any reference to mediation and/or court proceedings
herein,

(a) the parties shall continue to perform their respective obligations
under the contract unless they otherwise agree; and
(b) the purchaser shall pay the supplier any monies due the supplier.

Except in cases of criminal negligence or willful misconduct, and in

the case of infringement pursuant to Clause 6;

(@) the supplier shall not be liable to the purchaser, whether in
contract, tort, or otherwise, for any indirect or consequential loss
or damage, loss of use, loss of production, or loss of profits or

12
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29.1

30.1

311

31.2

32.1

222

323

33:1

34.1

34.2

cost of repairing or replacing defective equipment.

The contract shall be written in English, A]] correspondence and other
documents pertaining to the contract that is exchanged by the parties
shall also be written in English,

The contract shall be interpreted in accordance with South African
laws, unless otherwise specified in SCC,

Every written acceptance of a bid shall be posted to the supplier
concerned by registered or certified mail and any other notice to him
shall be posted by ordinary mail to the address furnished in his bid or
to the address notified later by him in writing and such posting shall be
deemed to be broper service of such notice

The time mentioned in the contract documents for performing any act
after such aforesaid notice has been given, shall be reckoned from the
date of posting of such notjce,

A foreign supplier shall be entirely responsible for all taxes, stamp
duties, license fees, and other such levies imposed outside the
purchaser’s country.,

A local supplier shall be entirely responsible for al] taxes, duties,
license fees, etc., incurred until delivery of the contracted goods to
the purchaser.

The NIP Programme administered by the Department of Trade and
Industry shall be applicable to all contracts that are subject to the
NIP obligation,

In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of
1998, as amended, an agreement between, or concerted practice by,
firms, or a decision by an association of firms, is prohibited if it is

If a bidder(s) or contractor(s), based on reasonable grounds or
evidence obtained by the purchaser, has / have engaged in the
restrictive practice referred to above, the purchaser may refer the
matter to the Competition Commission for investigation and possible
imposition of administrative penalties as contemplated in the
Competition Act No. 89 of 1998,

13




34.3

If a bidder(s) or contractor(s), has / have been found guilty by the
Competition Commission of the restrictive practice referred to
above, the purchaser may, in addition and without prejudice to any
other remedy provided for, invalidate the bid(s) for such item(s)
offered, and / or terminate the contract in whole or part, and / or
restrict the bidder(s) or contractor(s) from conducting business with
the public sector for a period not exceeding ten (10) years and / or

claim damages from the bidder(s) or contractor(s) concerned.

Js General Conditions of Contract (revised July 2010)
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CENTRE FOR PUBLIC SERVICE INNOVATION

BID CHECK LIST

Have you submitted a valid Tax Clearance Certificate?

YES

[NO

In case of consortium, have qll parties to the consortium /
joint venture submitted q valid TAX Clearance Certificate?
(Failure to submit g valid Tax Clearance Certificate for each
party of the consortium / joint venture WILL result in the
invalidation of your bid

YES

NO

In the SBD 6.1 form signed by the duly authorized person?

YES

NO

Are the following forms completed and / or signed?
I+ SDB |
2. SBD 3.3
3. Declaration of Interest (SBD 4)
1 4,

SBD 6.1 _

YES

NO

N/A
N/A

N/A
N/A




