2





[image: ]

(“The DSTI”)

TERMS OF REFERENCE


PERSONAL PROTECTIVE EQUIPMENT (PPE) FOR MAINTENANCE OFFICER AND FACILITIES PRACTITIONER FOR DEPARTMENT OF SCIENCE, TECHNOLOGY AND INNOVATION (DSTI)


	N.B.
	:
	By providing us with your Personal Information, you consent to the DSTI processing your Personal Information, which the DSTI undertakes to process strictly in accordance with the section 18 informed consent document.




1. BACKGROUND


The Department of Science, Technology and Innovation is located at Building 53, CSIR Campus. In line with the Occupational Health and Safety Act, 1993 (Act No.85 of 1993) Section 8 the employer must supply Personal Protective Equipment (PPE) to its employees and maintain a workplace that is safe and without risks to the health of employees.  It is on this basis that the department intends to provide maintenance officers with the correct PPE to protect them from exposure to workplace hazards that may pose as threats to their health and lives.

2. PURPOSE

The purpose of these terms of reference is to appoint a service provider who will render the required services as per the specification.

3. SPECIFICATION

The DSTI Requirements in terms of clothing and footwear as indicated below: -



3.1	The PPE supplied for maintenance officers should be crease free, colour-fast, and the material used should be of high quality.. The clothing supplied for maintenance officers should comply with SANS 1387.
3.2	The PPE should be individual packaged with the name of the official and each package must have its own delivery note which must be signed off by the DSTI representative.
3.3	The successful bidder, will be required to bring in four samples of the materials that will be used in the final product for visual screening. The samples of the materials will be kept at the DSTI premises for the project duration. 


 (
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)


3.4	Provide a catalogue of the uniform to be supplied.




3.5	Branding of garments:




3.5.1  A certain degree of formality is required in these uniforms.  They should be functional and simple, look crisp, and be crease free and colourfast, i.e. of a very high quality. Continuous washing should not have any effect on the texture and colour. Jackets and pants should be of the same material.  New stock of the same quality and colour should be easily obtainable and made in South Africa.

3.5.2  Apart from black, the primary house colour is blue (Pantone 647C) and the secondary colour (to be used for trims and contrast), is orange (Pantone
152C). Gradients of the colours may be used to create the range.


The GCIS recommended the following for the formal attire:


3.5.3 1	Looking at the garment, on the L-hand side place the slogan written out in black (not the formula) make sure it’s possible.

3.5.3.2		On the R -hand side, only the words Science, Technology and Innovation in Orange. It would be on the other way around (Left and Right) when wearing it

NB: The departmental brand manual is attached for ease of     reference




3.6	Transport costs to the service provider site for measurements and fittings will be borne by the DSTI.

  




3.7	SUPPLY OF SOCKS--ANNEXTURE A



	[bookmark: _Hlk187321184]NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai
	Anklet socks (long) Fabric 60% cotton
38% polyarride
2% elastane
	4-6
	[bookmark: _Hlk187328889]Khaki, navy, Grey, black And fatigue.
	5

	
	
	

	
	
	

	TOTAL
	5





	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu
	Anklet socks (long) Fabric 60% cotton
38% polyarride
2% elastane
	8-12
	Khaki, navy, Grey, black And fatigue.
	5

	
	
	

	
	
	

	TOTAL
	5





3.8 SUPPLY OF PARKA JACKET CODE: WR002 --ANNEXTURE A

[bookmark: _Hlk187321369]
	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai
	
	 Large
	Navy
	1 

	TOTAL
	1




	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	Solomon Mahlangu
	
	Small
	Navy
	1 

	TOTAL
	1




3.9	SUPPLY OF THE CLASSIC  100% COTTON GOLFER SHORT-SLEEVED

(ANNEXURE A):



	[bookmark: _Hlk187321497]NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai
	-100% Cotton.
-Ribbed collar
For colour fastness
And durability.
-Side slits with bar
Tacks.
-Top stitching on the arm holes and Shoulder seams
	Large 
	Cobalt blue/ Royal, Charcoal/ Dark Charcoal, Fern
	3 

	
	
	

	TOTAL
	3





	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu
	-100% Cotton.
-Ribbed collar
For colour fastness
And durability.
-Side slits with bar
Tacks.
-Top stitching on the arm holes and Shoulder seams
	Small
	Cobalt blue/ Royal, Charcoal/ Dark Charcoal, Fern
	3 

	
	
	

	TOTAL
	3




3.10	SUPPLY OF THE CLASSIC  100% COTTON GOLFER LONG-SLEEVED (ANNEXURE A):


	[bookmark: _Hlk187321631]NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai

	-100% Cotton.
-Ribbed collar
For colour fastness
And durability.
-Side slits with bar
Tacks.
-Top stitching on the arm holes and Shoulder seams
	Large 
	Cobalt blue/ Royal, Charcoal/ Dark Charcoal
	2 

	
	
	

	
	
	

	TOTAL
	2




	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu 

	-100% Cotton.
-Ribbed collar
For colour fastness
And durability.
-Side slits with bar
Tacks.
-Top stitching on the arm holes and Shoulder seams
	 Small
	Cobalt blue/ Royal, Charcoal/ Dark Charcoal
	2 

	
	
	

	
	
	

	TOTAL
	2





3.11	SUPPLY OF LEGENDARY TONE SHORT-SLEEVED SHIRT (ANNEXURE A):


	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	Mmatsatsi Shai
	-100% cotton twill.
-Two chest pockets with hook and loop Closure.
-Pen division.
-concealed inner.
-Chest pocket.
	 Large 
	Fatigue/ Navy&
stone.
	2

	
	
	

	

	TOTAL
	2





	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	Solomon Mahlangu
	-100% cotton twill.
-Two chest pockets with hook and loop Closure.
-Pen division.
-concealed inner.
-Chest pocket.
	 Small
	Fatigue/ Navy&
stone.
	2

	
	
	

	

	TOTAL
	2







3.12	SUPPLY OF HEAVY-DUTY MULTI-POCKET TROUSER (ANNEXURE A):


	[bookmark: _Hlk187326507]NAMES
	MAKE
	
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai

	-97/3% Cotton
Spandex.
-Side entry pockets Side leg pockets with hook & loop Closure.
-Back pockets with Hook & loop Closure.
	
	

	
	
	
	32
	Dark   grey, Navy khaki
	3 

	
	
	

	
	TOTAL
	3




	NAMES
	MAKE
	
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu

	-97/3% Cotton
Spandex.
-Side entry pockets Side leg pockets with hook & loop Closure.
-Back pockets with Hook & loop Closure.
	
	

	
	
	
	30
	Dark   grey, Navy khaki
	3 

	
	
	

	
	TOTAL
	3


	

3.13	SUPPLY OF COTTON BROADCLOTH LONG SLEEVE SHIRT-ANNEXTURE A


	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai
	-100% Cotton


-Bar tacks on Stress points for Extra length.
	 Large 
	-Olive/light   brown check.

-Navy   blue/   light brown check.

- Navy Blue.
	3 

	
	
	
	
	

	TOTAL
	3




	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu
	-100% Cotton


-Bar tacks on Stress points for Extra length.
	 Small
	-Olive/light   brown check.

-Navy   blue/   light brown check.

- Navy Blue.
	3 

	
	
	
	
	

	TOTAL
	3 





3.14	SUPER STRENGTH MULTI-POCKET TROUSERS-ANNEXTURE A


	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai
	-97/3% cotton spandex
-10 functional pockets
-leg pockets with hook and loo closure
-self colour embroidery on back
Pocket.
-Back pockets reinforced with polyester oxford canvas
	32 
	Charcoal, fatigue.
	2 

	
	
	

	TOTAL
	2





	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu 
	-97/3% cotton spandex
-10 functional pockets
-leg pockets with hook and loo closure
-self colour embroidery on back
Pocket.
-Back pockets reinforced with polyester oxford canvas
	30 
	Charcoal, fatigue.
	2 

	
	
	

	TOTAL
	2





3.15	SUPPLY OF LEGENDARY UTILITY JERSEY ANNEXURE A


	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Mmatsatsi Shai  











TOTAL                                                                        
	-90/3% Cotton Spandex

-Turtle Neck-Ribbe collar, cuffs and Hem -
-50/50 wool/Acrylic


Blended


	

	
	
	Large
	Charcoal
	1

	
	
	








	1



	NAMES
	MAKE
	SIZE
	COLOUR & TYPE
	QUANTITY

	 Solomon Mahlangu











TOTAL                                                                        
	-90/3% Cotton Spandex

-Turtle Neck-Ribbe collar, cuffs and Hem -
-50/50 wool/Acrylic


Blended


	

	
	
	 Small
	Charcoal
	1 

	
	
	








	1




3.16	SUPPLY OF THREE (3) SUN FLOPPY HIKING HATS -ANNEXTURE A


	[bookmark: _Hlk173856640]NAMES
	MAKE
	SIZE AND COLOUR
	QUANTITY

	

	 Mmatsatsi Shai
	floppy hiking sun hat
	Medium
	1 

	
TOTAL	1





	NAMES
	MAKE
	SIZE AND COLOUR
	QUANTITY

	

	 Solomon Mahlangu 
	floppy hiking sun hat
	Medium
	1 

	
TOTAL	1





4. INFORMATION TO BE FURNISHED BY RESPONDENTS IN THEIR PROPOSAL

4.1 All prices quoted must include VAT and should be linked with specific tasks to be undertaken.

4.2 A service provider should comply with the specification.

4.3 The service provider shall be expected to provide a quotation based on the table below (table to be placed on own letterhead and not to be completed on this form):



The project will commence upon signing of the service level agreement.

Escalation will only be allowed on the contract anniversary date based on CPI and subject to approval by the DSI.

Special Conditions of the bid

4.4	Please note that the textile of the clothing and the leather of the footwear need to be of commodities that are designated for local production and content. Therefore, only locally produced / manufactured goods with a stipulated minimum threshold of 100% for local production and content will be considered.

4.5	Furthermore, please note that the stipulated minimum threshold percentage for local production and content for the textiles of the clothing as well as the leather for the footwear sector to be 100%. Should you require an exemption of any percentage in this regard, please contact the DSI to obtain such an exemption before submitting your bid.

4.6	Please note that sizes are subject to change during the fitting period stated on table below.





	MAKE
	SIZE AND COLOUR
	QUANTITY

	Anklet socks
	4-6 and 8-12 Khaki, navy, Grey, black and fatigue.
	10

	Parka Jacket
	Large and Small
Navy
	2

	100% Cotton golfer short sleeve t-shirt.
	Large and Small
Cobalt blue/ Royal, Charcoal/ Dark Charcoal, Fern
	4

	100% Cotton golfer long-sleeve t-shirt.
	Cobalt blue/ Royal, Charcoal/ Dark Charcoal
Large and Small
	6

	Legendary tone short-sleeve shirt
	Fatigue/ Navy&
stone.
Large and Small
	6

	Heavy duty multi pocket trouser
	Dark   grey, Navy khaki
32 and 30
	4

	Cotton broadcloth long sleeve shirt
	-Olive/light   brown check.
-Navy   blue/   light brown check. Navy Blue.
Large and Small
	4

	Supper strength multi pocket trouser
	Charcoal, fatigue
32 and 30
	6

	Legendary utility jersey
	Charcoal
Large and Small
	2

	Sun floppy hiking hats
	Medium, Large
Navy, charcoal, light brown
	2

	Other Costs-specify
	
	

	VAT
	
	

	TOTAL AMOUNT
	
	







5. EVALUATION OF PROPOSALS

5.1 The evaluation process will comprise of the following phases:

a) Screening for Compliance; and
b) Price and Specific Goals Evaluation.

5.2 Screening for Compliance

During this phase, a short list will be established, and the shortlisted service providers will be evaluated further. Service providers must meet all the below requirements to proceed further to functional evaluation; failure to submit the following will result in disqualification:

a. Proof of registration to the Central Supplier Database (CSD) held by National Treasury.
b. Compliant tax matters as per CSD or SARS e-filling.
c. Completed and signed Standard Bidding Document (SBD forms): SBD 1, SBD 4 and SBD 6.1.
d. [bookmark: _Hlk45717488]Submit a certified B-BBEE certificate or Sworn Affidavit, failure to submit will not invalid your proposal but will score 0 points for specific goals.
e. A bid that fails to meet any pre-qualifying criteria, specifications/scope of work, terms and conditions stipulated in the tender documents is an unacceptable tender and will be disqualified.
f. Detailed company profile, which clearly spells out the relevant experience, knowledge and accreditation of the company as well as directorship.
	[bookmark: _Hlk169870900]N.B.
	:
	By providing us with your Personal Information, you consent to the DSTI processing your Personal Information, which the DSTI undertakes to process strictly in accordance with the section 18 informed consent document.




5.3 Price and Specific Goals Evaluation

[bookmark: _Hlk170979450]Price inclusive of VAT will be evaluated as indicated below.

a)	In terms of regulation 4 of the Preferential Procurement Regulations, 2022 pertaining to the Preferential Procurement Policy Framework Act, 2000 (Act 5 of 2000), responsive bids will be adjudicated by the DSTI on the 80/20 preference point system in terms of which points are awarded to service providers on the basis of:

-	The bid price (maximum 80 points)
-	Specific Goals mentioned below in Table1 (maximum 20 points)

[bookmark: _Hlk169869908]Service providers can only claim specific goal credentials, by providing a valid certified BBBEE certificate or Sworn Affidavit.

b)	The following formula will be used to calculate the points for price in respect of service providers with a rand value of up to R50 000 000.00:

Ps = 80 [image: ]

Where

Ps = Points scored for price of tender under consideration;
Pt = Price of tender under consideration;
Pmin = Price of lowest acceptable tender.

c)	A maximum of 20 points will be awarded to a tenderer for the specific goal specified for the tender, as per the table below:

Table 1 – Specific goals
	The specific goals allocated points                  in terms of this tender:
	Number of points allocated (80/20 system)

	EMEs and QSEs 
	5

	Companies owned by black people
	5

	Companies owned by women
	5

	Companies owned by youth people
	

	Companies owned by people with disabilities
	5



i. [bookmark: _Hlk169871950]A bidder must submit proof of its Specific goals’ status and claim points on Standard Bidding Document SBD6.1.
ii. Bidder to claim points for their specific goal(s) ownership as follows:
a) Points allocated for EME or QSE as follows:
i. EME:  100% of points allocated and 
ii. QSE:  50% of points allocated.
b) The formula for the calculation of specific goals will be as follows:
(Share percentage x points allocated for specific goal) 
Max percentage of ownership (100%)
· Formula to be used for each specific goal you claim points for.
· Points for each specific goal claimed will be calculated together to get a final score out of 20 points.
iii. A bidder failing to submit proof of Specific goals’ status or failing to meet the Specific goals, may not be disqualified, but (a) may only score points out of 80 for price; and (b) score 0 points out of 20 for Specific goals.
iv. A bidder may not be awarded points for specific goals status if the bid documents indicate that the bidder intends subcontracting more than 25% of the value of the contract to any person or company that does not have the points that the bidder qualifies for (at least), unless the intended subcontractor is an EME that has the capability to execute the subcontract.
v. The points scored by a bidder for Specific goals in accordance with the preceding paragraphs 6.4(c) must be added to the points scored for price under paragraph 6.4(b).
vi. The points scored must be rounded off to the nearest two decimal places.
vii. If the price offered by a tenderer scoring the highest points is not market-related, the Department may not award the bid to that tenderer.
· The Department may negotiate a market-related price with the tenderer scoring the highest points or cancel the tender.
· If the tenderer does not agree to a market-related price, the Department may negotiate a market-related price with the tenderer scoring the second highest points or cancel the tender.
· If the tenderer scoring the second highest points does not agree to a market-related price, the Department may negotiate a market-related price with the tenderer scoring the third highest points or cancel the tender.
· If a market-related price is not agreed in all the afore-mentioned respects, the Department must cancel the tender.
viii. In the event that two or more tenderers score an equal total number of points, (1) the contract must be awarded to the tenderer that scored the highest points for specific goals. (2) If two or more tenderers score equal total points in all respects, the award must be decided by the drawing of lots.
ix. A contract may, on reasonable and justifiable grounds, be awarded to a bid that did not score the highest number of points.

NB: All costs that the service provider may incur due to the preparation of the project for the DSTI shall be the sole responsibility of the service provider.


6. AWARDING OF THE BID

6.1 The successful service provider will work in close collaboration with the DSTI team so as to ensure that the objectives of the Department are accommodated.

6.2 The successful service provider may be required to enter into a service level agreement with the Department.  


7. SUBMISSION OF PROPOSALS

7.1 The deadline for the proposal is 04 November 2025 at 15:00.

7.2 The proposals should be sent to the relevant SCM Practitioner who sourced quotations using the details provided through the email used to source.  

8. TECHNICAL ENSUIRIES
Ntsako Vuma at Ntsako.vuma@dsti.gov.za and 082 510 9820

.
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image2.wmf
÷

ø

ö

ç

è

æ

-

-

min

min

1

P

P

Pt


image1.jpeg
science, technology
& innovation

Department:
Science, Technology and Innovation
REPUBLIC OF SOUTH AFRICA





