Johannesburg Tourism Company NPC
A City of Johannesburg Metropolitan Municipality Entity

1
! O Reg. No. 2003/009873/08
o)urg

Sandton Library Offices P.O Box 7776 Tel +27 11 779 0200
Nelson Mandela Square Johannesburg www.joburgtourism.com
Visit « Work e Play West Street, Sandton South Africa
Johannesburg 2000
South Africa
REQUEST FOR QUOTATION
RFQ Number JTC0031-2023/24

DESCRIPTION: REQUEST FOR QUOTATION FROM SUITABLE, QUALIFIED AND REGISTERED
INTERNAL AUDIT SERVICE PROVIDER FOR PROVISION OF THREE INTERNAL AUDIT
ENGAGEMENT SERVICES

THIS REQUEST FOR PROPOSAL IS FOR
THE JOHANNESBURG TOURISM COMPANY

Date of advertisement: 06 June 2024

Closing date: 13 June 2024

Closing time: 10HO00

Compulsory briefing meeting date (if applicable) N/A

Quotations may be deposited in bid box at: Quotations will be received on the closing

dates and times shown and must be
enclosed in sealed envelopes, bearing the
Sandton Library Offices applicable quotation description and
reference number as well as the closing
time and due date, and must be addressed

4™ Floor Joburg Tourism Company Offices

Nelson Mandela Square

West Street, Sandton to:

THE ACCOUNTING OFFICER
Note well: JOHANNESBURG TOURISM COMPANY
No emailed bids will entertained/considered Quotations will be opened at the latter

address at the time indicated and no late
submissions will be received.

Procurement Enquiries Sphiwem@joburgtourism.com Tel: (011) 779 0200
. . Khamusi Ramulifho )
Technical Enquiries Khamusir@joburgtourism.com Tel: (011) 779 0200
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http://www.joburgtourism.com/
mailto:Khamusir@joburgtourism.com

ENTITY DETAILS

Close Sole
Private Partnership | Corporatio .
. Proprietor
Entity Type n
Other
(Specify)
_ Legal Name:
Entity Name X
Trading as:
Entity Registration Number
City of Johannesburg/ JTC
Vendor Registration Number
(if already have)
National Treasury Central
Supplier Database number:
(Compulsory)
Entity Street Address Postal Code:
Contact Details of the Person
. . Name
Representing the Entity
Telephone
Cell
phone:
E-mail
address
Income Tax Number
VAT Reference Number (if
applicable)
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SCHEDULE OF PROCESS/RATES

QUOTATION DESCRIPTION:
REQUEST FOR QUOTATION FROM SUITABLE, QUALIFIED AND REGISTERED INTERNAL AUDIT
SERVICE PROVIDER FOR PROVISION OF THREE INTERNAL AUDIT ENGAGEMENT SERVICES

Pricing (R)

Sub Total Price

Vat 15% (if applicable)

Total Quoted Price (Inclusive of Vat)

CONDITIONS OF QUOTATION
Quotation documents must be completed in black ink.

The lowest price or any quotation will not necessarily be accepted, and Joburg Tourism
Company reserves the right to accept the whole or any portion of a quotation.

Quotations are to remain open for acceptance for a period of thirty (30) days effective from the
date on which they are lodged and shall be accepted at any time within the said period of thirty
(30) days.

In the event of a mistake having been made on the price schedule it shall be crossed outin ink
and be accompanied by an initial at each and every price alteration. Corrections in terms of
price may not be made by means of a correction fluid such as Tipp- Ex or a similar product. If
correction fluid has been used on any specific item price, such item will not be considered.
No correction fluid may be used in a Bill of Quantities where prices are calculated to arrive at
a total amount. If correction fluid has been used, the quotation as a whole will not be
considered. The entity will reject the quotation if corrections are not made in accordance with
the above

NO PRICE INCREASES/ADJUSTMENTS WILL BE CONSIDERED.

All purchases will be made through an official purchase order form; therefore no goods must
be delivered or services rendered before an official purchase order has been forwarded to and
accepted by the successful bidder.

JOHANNESBURG TOURISM COMPANY WILL NOT MAKE ANY UPFRONT PAYMENTS AND
TENDERERS MUST ENSURE THAT THEY HAVE SUFFICIENT CASH FLOW TO COVER THE
PROVISION OF THE GOODS/SERVICES

To participate in the Johannesburg Tourism Company (JTC) Quotation process for the
procurement of goods and/or services, vendors are advised to get accredited and registered
primarily on the Central Supplier Database.

All prices must be quoted in South African currency (SA rand), all applicable taxes included.

.All prices quoted must be inclusive of Value Added Tax (VAT). Suppliers who are not

registered for VAT will be treated as Non - VAT Vendors.
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12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

All prices submitted must be firm. "Firm" prices are deemed to be fixed prices, which are only
subject to the following statutory changes, namely VAT and any levy related to customs and
excise.

All prices and details must be legible/readable to ensure the quotation will be considered for
adjudication.

Prices quoted must be all inclusive of delivery charges and goods must be delivered to the
address indicated on the quotation page.

The successful company must provide labour for off-loading/delivering of required three
internal audit engagements.

Quantities are given in good faith and without commitment to the Johannesburg Tourism
Company. The entity reserves the right to increase or reduce the quantity to be in line with
the set threshold for quotations prescribed in the SCM Policy.

In the event of price/prices being based on the exchange rate, the successful tenderer/s will
be required to obtain exchange rate cover to protect the entity against exchange rate
variations. Proof must be provided that forward Exchange Rate cover has been taken out
within 14 days after an order has been placed. If proof that cover was taken out within 14 days
after the order has been placed, is not submitted to Johannesburg Tourism Company, with the
invoice, the contract price adjustment will not be accepted and the contract may be cancelled.

Tenderers are reminded that orders placed against accepted quotations are to be executed in
strict accordance with the accepted specification and within the quoted delivery period.

Where applicable, the tenderer is required to record the vendor number in the space provided
on the cover page of this quotation document.

The Johannesburg Tourism Company reserves the right, to cancel and re-issue the quotation.

Bidders should note, that in accordance with legislation, no contract may be awarded to a/an
person/entity who/which has failed to submit a Valid Tax Clearance Certificate issued by the
South African Revenue Service (SARS), certifying that the taxes of that person/entity are in
order, or that suitable arrangements have been made with SARS

Copyright in any document produced, and the patent rights or ownership in any plant,
machinery, thing, system or process designed, by a consultant/trainer in the course of the
consultancy service is vested in the Johannesburg Tourism Company

FALSE DECLARATION ON MUNICIPAL BIDDING DOCUMENTS FORM (MBD) WILL LEAD TO
AUTOMATIC DISQUALIFICATION.

VALIDITY OF RFQ: 30 DAYS

| HEREWITH CONFIRM THAT | HAVE READ AND UNDERSTOOD THE ABOVEMENTIONED
CONDITIONS.

SIGNATURE

NAME
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BRIEF OVERVIEW

1. BACKGROUND
The Johannesburg Tourism Company (JTC) started operating as newly re-established municipal entity
on 01 July 2022.
The City of Johannesburg Metropolitan Municipality have four (4) overarching outcomes defining the
Johannesburg 2040 GDS wherein tourism seeks to contribute towards an inclusive, job-intensive,
resilient, competitive and smart economy that harnesses the potential of citizens which is outcome three
(3). Furthermore, Tourism as a key economic sector in the City contributes towards realisation of Mayoral
Priority Nine (9): Sustained Economic Growth through the promotion of business and leisure tourism.

Therefore, Johannesburg Tourism Company (JTC) exist to promote business and leisure tourism within
City of Johannesburg Metropolitan Municipality.

The Johannesburg Tourism Company (JTC) seeks the services of a service provider to provide internal
audit services until the contracted three (3) audit engagement are certified as completed by JTC Chief
Audit Executive. The appointed internal audit service provider must ensure that the JTC obtains a value-

added service from their service during contracted internal audit engagement services.

2. INTERNAL AUDIT ROLES AND OBJECTIVES
An internal Audit is an independent, objective assurance and consulting activity designed to add value
and improve an organisation’s operations. The objective of the Internal Audit is to assist in accomplishing
its objectives by bringing a systematic and disciplined approach to evaluate and improve the effectiveness
of risk management, controls, and governance processes. The primary role of the Internal Audit Function
is to assist management in effectively discharging their responsibilities, furnishing them with analysis,

appraisals, recommendations, and information concerning JTC activities that were reviewed.

3. SCOPE OF WORK

Johannesburg Tourism Company (JTC) seeks quotations from suitable, qualified and registered internal

audit service provider for provision of three (3) internal audit engagements. The scope of required three

(3) internal audit engagements:

¢ Review of Annual Financial Statements comprising of the Accounting Policies, Statement of
Financial Position, Statement of Financial Performance, Cash Flow Statement, Statement of
Changes in Net Assets, Statement of Comparison of Budget and Actual Amounts, and Disclosure
Notes.
o The review will includes providing assurance/opinion and or technical advice on where

applicable management assertions on the AFS, not limited to, completeness, reliability, integrity,

accuracy, presentation and disclosure, classification, existence, cut-off.
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o Compliance with MFMA, Treasury regulations and other applicable legislations
o Compliance with GRAP, IFRS, IAS and other applicable practices or standards
o Completeness of Audit File

e Financial Discipline Review (FDR) - Review the adequacy and effectiveness on controls over the
finance processes specifically in the following areas: 1) Month-end process (Key General Ledger
Reconciliations); 2) Bank and Cash management; 3) Income and Expenditure Management
Accounts Receivables; 4) Account’s payables and provisions; 5) Fruitless, wasteful and irregular
expenditure; and 5) Asset Management.

¢ Human Resources Management — review the adequacy and effectiveness on controls over the
following processes: 1) Leave Management; 2) Performance Management; and 3) Payroll

Management.

Execution of internal audit assignments

e Assignments are to be performed in accordance with the International Standards for the
Professional Practice of Internal Auditing (Standards). Compliance with the IIA Standards will be
evaluated through conducting External Quality Assurance Review undertaken by the JTC.

e The execution of each assignment shall be in accordance with the allocated internal audit
engagements.

¢ In carrying out the work, the successful bidder must ensure its staff maintains their objectivity by

remaining independent of the activities they audit.

Location of services
e The required service of internal audit will be rendered at JTC’s offices situated at 4th Floor Joburg
Tourism Company Offices, Sandton Library Offices, Nelson Mandela Square, West Street in

Sandton

4. EXPECTED OUTCOMES AND DELIVERABLES
The auditor shall ensure that all work conforms to the International Standards for Professional Practice
of Internal Auditing. Each audit assignment shall at least consist of the following deliverables or outcomes:
e A preliminary audit survey;
e Disclosure of interest;
¢ An audit planning memorandum and engagement letter;
e Project risk assessment;
e Scoping Letter;
e System descriptions;
e Audit programme;
¢ Sampling methodology;
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e Arecord of work performed,;

e Audit findings and recommendations;

e A mechanism to ensure that working papers are reviewed at the appropriate level and evidence
thereof;

¢ A mechanism for follow up on matters previously reported; and

¢ Reporting (Draft internal audit report to be discussed with management and final internal audit

report).

Johannesburg Tourism Company shall not pay for any unproductive or duplicated time spent by internal

audit consultants on any assignment as a result changes or shortages.

e The appointed internal audit consultants should involve knowledgeable staff who will be in position
to transfer skills to the in-house internal audit team.

e The internal audit consultants must submit/ deliver to the Chief Audit Executive: Johannesburg
Tourism Company the final report.

5. TECHNICAL REQUIREMENTS

Thorough research must be conducted for benchmarking purposes and estimation of overall hours by the

organization inviting quotations, the overall hours should be the basis for evaluation of the following in the

bidding process:

a) Three (3) internal audit engagements where quotation is required — Explanation of the approach to
performing these three internal audit engagements, including the extent of audit procedures to be
performed on each of these internal audit engagements;

b) Demonstration of experience and expertise of internal auditing in the municipal environment including
municipal owned entities.

Incorporating CVs of the proposed professional staff of the internal audit team proposed for the three
internal audit engagements (these must be the internal audit team to conduct the three internal
audit engagements) and the authorized representative submitting the quotation. Key information
should include the position of the individual in the company, the role that the individual will have in the
engagement, number of years’ experience, all tertiary and professional qualifications, professional
memberships, experience, and degree of responsibility held in various assignments during the last
three (3) years. CVs must be maximum one (1) page per staff member.

Proof of experience in performing three internal audit engagements. List current and past municipal
government internal audit clients including municipal owned entities along with the name of the
municipality, contact person, designation, contact number, nature of the internal audit service
(outsourced / co-sourced) and length of the appointment for at least three (3) municipal government
organisations including municipal owned entities where you have rendered three internal audit
engagements in the last three (3) years.
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6. EVALUATION CRITERIA

Quotation will be evaluated using three (3) phase evaluation criteria as follows:

Phase 1: Pre-Qualification Criteria (Mandatory requirements)

This stage checks and validates the bidder's compliance with legal requirements to conduct business
with the government of South Africa.

All quotation proposals duly lodged will be examined to determine compliance with quotation
requirements and conditions (completion and attachment of compulsory documents). NB: No points will
be allocated to this stage; however, bidders that do not comply with the Mandatory requirements below
will be disqualified and will not advance to the next stage of evaluation.

o Failure to complete and signed form of bid

e Failure to complete the Johannesburg Tourism Company pricing schedule in full.

e Failure to attach a letter confirming errors or alteration in the price schedule.

Note: All MBD forms must be submitted (sighed) noting where it is not applicable. If any specific

MBD form is not submitted, documentary proof clearly stating the reasons must be attached.

Phase 2: Technical/ Functionality Evaluation

Bid responses will be evaluated in accordance with the Functional criteria as follows:

Functional/ Technical Requirements
With regards to the other Functional Requirements, the following criteria (set out in more detail and the
associated weightings will be applicable:

No | Description Subdivision of | Allocated points Maximum | Total
Functional Criteria Points Points
1 Technical Proposals should contain | Refer to table A for
Approach and | the details of the | more scoring criteria

Methodology to | proposed approach to be | guidelines
render three (3) | adopted in order to
required internal | deliver the three (3) 20 20
audit engagements | required internal audit
engagements in
accordance with the
TOR.

(These criteria will be
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No

Description

Subdivision of
Functional Criteria

Allocated points

Maximum
Points

Total
Points

evaluated using the
format as detailed in the
Table A below)

Detailed technical and
methodology should be

submitted

References

(contactable clients
where similar
services were done
36

from

in the past
months
2020)

i.e.,

Reference Letters from
different clients
(municipal government
including municipal

owned entities)  with
positive feedback should
be provided where the
three (3) internal audit
engagements were

rendered

Between 1 & 3 letters

= 6 points

Between 4 and 7
letters = 12 points

More than 7 reference
letters = 20 points

20

20

Experience and

gualification of

partners, managers

and internal audit

staff

e Provide a
comprehensive
CVs of

internal

key
audit
team members.
e Proposals
should clearly
indicate
whether or not
participants
have the
internal  audit

capacity to

Experience of Internal

Audit Partners/Directors)

Between 1 & 3 years =

3 points

Between 4 and 7 = 6

points

More than 7 years = 10

points

10

Experience of Internal

Audit Managers

Between 1 & 3 years =
5 points

Between 4 and 7 = 10

points

More than 7 years = 15

points

15

Experience of Internal

Audit Staff (excluding

Between 1 & 3 years =

10 points

30

60
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No | Description Subdivision of | Allocated points Maximum | Total

Functional Criteria Points Points

meet

requirement s | Managers and Internal | Between 4 and 7 = 20
of the TOR). Audit Partners/Directors) | points

the | those of Internal Audit

More than 7 years = 30

points
Affiliation to or | Between 1 & 3
membership of | affiliated bodies = 2
professional bodies. points
(2 points for each
affiliated body maximum | Between 4 and 7 = 3 5
5 points) points

More than 7 affiliated
bodies = 5 points

100

Total 100

Minimum qualifying criteria 70

Table A

Technical Approach and Methodology

Technical approach and methodology (workplan)

Poor

(Score  less
than 5)

The technical approach, methodology and/or workplan is poor / is unlikely to satisfy

project objectives or requirements.

The technical approach fails to not deal with the critical aspects of the project as

outlined in the terms of reference.

Satisfactory

(Score max 6-
10)

The approach to performing an internal audit, including the audit methodology,
nature, timing and extent of audit procedures to be performed are generic and not

tailored for JTC needs.

The approach does not adequately address all the requirements as stipulated in the

terms of reference.

Good

The approach to performing an internal audit, including the audit methodology,

nature, timing and extent of audit procedures to be performed are tailored to address
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Technical approach and methodology (workplan)
(Score 11- 15) | JTC needs.

The approach is flexible to accommodate possible changes that could appear during
execution. The workplan is also comprehensive and easily understandable. The
approach adequately addresses the requirements as stipulated in the terms of

reference.

Very good The approach to performing an internal audit, including the audit methodology,
nature, timing and extent of audit procedures to be performed are excellent.
(Score 16- 20)

The approach provides an Innovative strategy to adequately address the

requirements as stipulated in the terms of reference.

Note: The minimum qualifying score for functionality is 70 points out of 100 points. All bidders that fail to
achieve the minimum qualifying score on functionality shall not be considered for further evaluation. All
bidders that achieve 70 points and above will be considered for further evaluation on Price (80%) and
empowerment goals (20%).
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Phase 3: Preference Point System

The 80/20-preference points system for price would be utilized for procurement

TABLE:1 PRICING PROPOSAL/SCHEDULE

Hourly Rates

Resources Annual Financial Financial Discipline Human Resources
Statements Review (FDR) Management
Vat Vat Vat Vat Vat Vat
exclusive inclusive | exclusive | inclusive | exclusive | inclusive
Internal  Audit Partner
/Director
Internal Audit Manager
Senior Internal Auditor
Internal Auditor
Summary of fees
Resources Annual Financial Human Total
Financial Discipline Resources
Statements | Review (FDR) | Management
Total Estimated fee Excl VAT
Estimated Disbursements
Subtotal
VAT
Total Estimated fee Incl VAT
Total Hours
Average Rate VAT Excl
Average Rate VAT Incl
Detailed Cost Breakdown
No Internal Audit | Total Level of staff Rate per | Hours | Cost Total
engagements | Hours hour Cost
exclusive of
VAT
1 Annual Internal Audit Partner
Financial /Director
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No Internal Audit | Total Level of staff Rate per | Hours | Cost Total
engagements | Hours hour Cost
exclusive of
VAT
Statements Internal Audit Manager
Senior Internal Auditor
Internal Auditor
2 Financial Internal Audit Partner
Discipline /Director
Review (FDR) Internal Audit Manager
Senior Internal Auditor
Internal Auditor
3 Human Internal Audit Partner
Resources /Director
Management Internal Audit Manager
Senior Internal Auditor
Internal Auditor
Total
estimated
hours and fee
excluding VAT
Estimated
disbursements
Sub Total
VAT
Total cost
TABLE 2: PRICE AND EMPOWERMENT PONITS
PRICE: 80 POINTS PREFERENTIAL GOALS Number
of Points
Business owned by 51% or more — Black 3
People
I () —
EMPOWERMENT IN TERMS OF \E;\;Josr':::s owned by 519 or more 3
PREFERENTIAL PROCUREMENT Business owned by 51% or more — Black 2
REGULATIONS, 2022 y oL
Youth
Business owned by 51% or more — black 2
people with disabilities
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PRICING REQUIREMENTS

QUOTATION DESCRIPTION:
REQUEST FOR QUOTATION FROM SUITABLE, QUALIFIED AND REGISTERED INTERNAL AUDIT
SERVICE PROVIDER FOR PROVISION OF THREE INTERNAL AUDIT ENGAGEMENT SERVICES

Pricing (R)

Sub Total Price

Vat 15% (if applicable)

Total Quoted Price (Inclusive of Vat)

RETURNABLE DOCUMENTS

Checklist documents and requirements should be attached and submitted with the bid on submission.

P w N PF

10.

11.
12.

Quotation on company letter head.

All parts must be quoted. (If there is an omission of any part or parts will result in disqualification.)
Valid certified BBBEE certificate or affidavit.

Proof of registration on Central Supplier Database (managed by National Treasury) recent report to
be submitted

Recent full CSD Report and CSD registration number to be filled in on the front page of RFQ in clear
handwritten

Fully completed RFQ

Proof that the service provider and its members are registered with the Institute of Internal Auditors.
Copy of registration is required

Company Registration documents

Municipal Account not in arrears for more than 90 days for all directors or lease agreement if leasing
a property or affidavit if the company and directors are nether leasing nor own a property.

Municipal Account not in arrears for more than 90 days for the company with the address appearing
on CSD report or lease agreement if leasing a property or affidavit if the company are nether leasing
nor own a property.

Fully completed MBD forms (3.1,3.3, 4, 6.1, 8 and 9)

Declaration on State of Municipal Accounts

DISQUALIFICATION CRITERIA

1. Failure to complete and signed form of bid

2. Failure to complete the Johannesburg Tourism Company pricing schedule in full.
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w

. Failure to attach a letter confirming errors or alteration in the price schedule.

CONDITIONS OF AWARD

1. Compliant tax status in terms of the CSD.

2. Municipal accounts not older than 90 days for the Company and all its director’s not more than 90
days in arrears, or a valid lease agreement or sworn affidavit. If in arrears proof of
acknowledgement of debt must be provided
Directors and Principal members not in the Service of the State

Name of the bidder or that of its directors should not appear on the National Treasury’s database
of Restricted Suppliers.

16| Page



MBD 4: DECLARATION OF INTEREST

1. No bid will be accepted from persons in the service of the statel.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship,

may make an offer
or offers in terms of this invitation to bid. In view of possible allegations of favouritism, should the resulting
bid, or part thereof, be awarded to persons connected with or related to persons in service of the state, it is
required that the bidder or their authorised representative declare their position in relation to the

evaluating/adjudicating authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.1 Full Name of Owner of the Bidding Entity:

3.7 The names of all directors/ trustees/ shareholders’ members, their individual identity numbers and

state employee numbers must be indicated in paragraph 4 below
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3.8 Are you presently in the service of the state? YES | NO

(Tick applicable box)

3.8.1 If yes, furnish partiCulars. ........ ..o e

3.9 Have you been in the service of the state for the past twelve months?

(Tick applicable box) YES | NO

3.9.1If yes, furnish partiCulars ..o

3.10 Do you have any relationship (close family member, partner or associate) with persons in the

service of the state and who may be involved with the evaluation and or adjudication of this bid?

YES | NO

(Tick applicable box)

3.10.1 If yes, furnish PartiCUIAIS ... e reees

3.11 Are you aware of any relationship (close family member, partner or associate) between any other
bidder and any persons in the service of the state who may be involved with the evaluation and or
adjudication of this bid?

(Tick applicable box) YES | NO

3.11.1 If yes, furnish PartiCUIArS. ...

3.12 Are any of the company’s directors, trustees, managers, principle shareholders or stakeholders

in the service of the state?

(Tick applicable box) YES | NO

3.12.1 If yes, furnish particulars ........ ..o

3.13 Are any spouse, child or parent of the company’s directors trustees, managers, principle shareholders

or stakeholders in service of the state?

(Tick applicable box) YES | NO

3.13.1 If yes, furnish partiCUlars............c.oiiiii e

3.14 Do you or any of the directors, trustees, managers, principle shareholders, or stakeholders of this
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company have any interest in any other related companies or business whether or not they are bidding for

this contract?

(Tick applicable box) YES | NO
3.14.1 If yes, furnish particulars:
4, Full details of directors / trustees / members / shareholders. (Attach for additional members)
Full Name Identity Number State Employee Number

(If applicable)

IMSCM Regulations: “in the service of the state” means to be —

(a) a member of — (i) any municipal council; (ii) any provincial legislature; or (iii) the national Assembly or
the national Council of provinces;

(b) a member of the board of directors of any municipal entity;

(c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or
constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No.1 of
1999);

(e) a member of the accounting authority of any national or provincial public entity; or

(f) an employee of Parliament or a provincial legislature.

2 Shareholder” means a person who owns shares in the company and is actively involved in the

management of the company or business and exercises control over the company.
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MBD 3.1: PRICING SCHEDULE - FIRM PRICES

NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES
SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A
SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

NAME Of DIAAEE ..o BID NO: oo

Closing Date: .icveverarsrsrsssssssasasarasasanass Closing Time: 10:00

OFFER TO BE VALID FOR (30) DAYS FROM THE CLOSING DATE OF BID.

Hourly Rates

Resources Annual Financial Financial Discipline Human Resources
Statements Review (FDR) Management
Vat Vat Vat Vat Vat Vat

exclusive inclusive | exclusive | inclusive | exclusive | inclusive

Internal  Audit Partner
/Director

Internal Audit Manager

Senior Internal Auditor

Internal Auditor

Summary of fees

Resources Annual Financial Human Total
Financial Discipline Resources

Statements | Review (FDR) | Management

Total Estimated fee Excl VAT
Estimated Disbursements
Subtotal

VAT

Total Estimated fee Incl VAT

Total Hours
Average Rate VAT Excl
Average Rate VAT Incl

Detailed Cost Breakdown
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No Internal Audit | Total Level of staff Rate per | Hours | Cost Total
engagements | Hours hour Cost
exclusive of
VAT
1 Annual Internal Audit Partner
Financial /Director
Statements Internal Audit Manager
Senior Internal Auditor
Internal Auditor
2 Financial Internal Audit Partner
Discipline /Director
Review (FDR) Internal Audit Manager
Senior Internal Auditor
Internal Auditor
3 Human Internal Audit Partner
Resources /Director
Management Internal Audit Manager
Senior Internal Auditor
Internal Auditor
Total
estimated
hours and fee
excluding VAT
Estimated
disbursements
Sub Total
VAT
Total cost

Does offer comply with specification?

*YES/NO

- If not to specification, indicate deviation(s)

- Period required for delivery

- Delivery basis (all delivery costs must be
included in the bid price)

Note: All delivery costs must be included in the bid price, for delivery at the prescribed destination.

*Delete if not applicable
Note:

21| Page

All delivery costs must be included in the bid price, for delivery at the prescribed destination.




** “all applicable taxes” includes value-added tax, pay as you earn, income tax, unemployment insurance fund
contributions and skills development levies.
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PRICING SCHEDULE

(Professional Services)

NAME OF BIDDER: ... it BIDNO.....cooiiiiiee,

CLOSING TIME: 10:00 CLOSING DATE: iiieieierarenrraenen,

OFFER TO BE VALID FOR (30) DAYS FROM THE CLOSING DATE OF BID.

ITEM DESCRIPTION BID PRICE IN RSA CURRENCY

NO

**(ALL APPLICABLE TAXES INCLUDED)

1. The accompanying information must be used for the formulation

of proposals.

2. Bidders are required to indicate a ceiling price based on the total

estimated time for completion of all phases and including all

expenses inclusive of all applicable taxes for the project.

3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND

RATES APPLICABLE (CERTIFIED INVOICES MUST BE RENDERED IN TERMS HEREOF)

4. PERSON AND POSITION HOURLY RATE DAILY RATE
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5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE

SPENT

days
days
days

days



5.1.

5.2.

Travel expenses (specify, for example rate/km and total km, class of airtravel, etc). Only actual costs
are recoverable. Proof of the expenses incurred must accompany certified invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE

QUANTITY AMOUNT
....................... R
................... R,
................... R,
....................... R
TOTAL: R

** all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment
insurance fund contributions and skills development levies.

Other expenses, for example accommodation (specify, eg. Three-star hotel, bed and breakfast,
telephone cost, reproduction cost, etc.). On basis of these particulars, certified invoices will be checked
for correctness. Proof of the expenses must accompany invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE

QUANTITY AMOUNT
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Period required for commencement with project after acceptance of

Estimated man-days for completion of project............cooiiiiii i

. Are the rates quoted firm for the full period of contract? *YES/NO

If not firm for the full period, provide details of the basis on which adjustments will be applied for, for example
consumer price index
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MBD 6.1: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE

PREFERENTIAL PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information and serves as a claim

form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND
PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes

included); and

1.2 The applicable preference point system for this tender is the 80/20 preference point system.
1.3 Poaints for this tender (even in the case of a tender for income-generating contracts) shall be awarded
for:

(a) Price; and

(b) Specific Goals.

14 The maximum points for this tender are allocated as follows:
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15

1.6

PRICE 80

SPECIFIC GOALS 20

Total points for Price and SPECIFIC GOALS

Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim
points for specific goals with the tender, will be interpreted to mean that preference points for specific goals

are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at
any time subsequently, to substantiate any claim in regard to preferences, in any manner required by the

organ of state.
DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response to an invitation to
provide goods or services through price quotations, competitive tendering process or any other method

envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and includes all applicable
taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation,
and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form determined by an organ of
state in response to an invitation for the origination of income-generating contracts through any method
envisaged in legislation that will result in a legal agreement between the organ of state and a third party
that produces revenue for the organ of state, and includes, but is not limited to, leasing and disposal of
assets and concession contracts, excluding direct sales and disposal of assets through public auctions;
and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

6.1. POINTS AWARDED FOR PRICE
6.1.1. THE 80/20 PREFERENCE POINT SYSTEMS

A maximum of 80 points is allocated for price on the following basis:
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80/20

Ps=80(1-""20 )
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

6.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME GENERATING
PROCUREMENT

6.2.1. POINTS AWARDED FOR PRICE

A maximum of 80 points is allocated for price on the following basis:

80/20
_ Pt—P max

Ps =80 (1+2 "0 )
Where

Ps = Points scored for price of tender under consideration

Pt = Price of tender under consideration

Pmax = Price of highest acceptable tender
7. POINTS AWARDED FOR SPECIFIC GOALS
7.1. Interms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference

points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer
will be allocated points based on the goals stated in table 1 below as may be supported by proof/

documentation stated in the conditions of this tender:
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7.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is
unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender

documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference
point system will apply and that the highest acceptable tender will be used to determine the
applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply
and that the lowest acceptable tender will be used to determine the applicable preference point
system,

then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20

preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the table below.

MEANS OF VERIFICATION NUMBER OF
NUMBER  REISHINIES
DOCUMENTS REQUIRED ~ OF POINTS |HRs
ALLOCATE [
THE SPECIFIC GOALS >
ALLOCATED POINTS IN TERMS SYSTEM)
OF THIS TENDER (80/20 (TO BE
SDEUSVEN COMPLETED
BY THE
TENDERER)

GOAL 1: DESIGNATED GROUP
Business/ enterprise owned by CSD, Valid BBBEE Certificate/ 3
51% or more Black people Affidavit Sworn under oath, 1D

copy of owner/s of the

business and Shareholder’s

certificate
Business/ enterprise owned by CSD, Valid BBBEE Certificate/ 3
51% or more Women Affidavit Sworn under oath, ID

copy of owner/s of the

business and Shareholder’s

certificate
Business/ enterprise owned by CSD, Valid BBBEE Certificate/ 2
51% or more Black Youth Affidavit Sworn under oath, 1D

copy of owner/s of the
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business and Shareholder’s
certificate
Business/ enterprise owned by CSD, ID Copy of owner/s of 2
51% or more- Black People with | the business and
Disabilities shareholders certified
GOAL 2: SPECIFIC GOAL
Enterprise located within the CSD and proof of municipal 5
jurisdiction of the City of accounts/letter from Ward
Johannesburg Metropolitan Council confirming business
Municipality address
SMMEs (EME or QSE) CSD Report and BBBEE 5
certificate /Affidavit Sworn
under oath

DECLARATION WITH REGARD TO COMPANY/FIRM

7.3. Name of company / firm ...
7.4. Company registration NUMDbEr: ... ..o
7.5. TYPE OF COMPANY/ FIRM

O Partnership/Joint Venture / Consortium
O One-person business/sole propriety

O Close corporation

O Public Company

O Personal Liability Company

O (Pty) Limited

O Non-Profit Company

0 State Owned Company
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7.6.

[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company / firm, certify that the points
claimed, based on the specific goals as advised in the tender, qualifies the company / firm for the

preference(s) shown and | acknowledge that:
a) The information furnished is true and correct;

b) The preference points claimed are in accordance with the General Conditions as indicated in
paragraph 1 of this form;

c) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4
and 4.2, the contractor may be required to furnish documentary proof to the satisfaction of the organ
of state that the claims are correct;

d) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of
contract have not been fulfilled, the organ of state may, in addition to any other remedy it may —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a result of that

person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a result of having

to make less favourable arrangements due to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, be restricted from
obtaining business from any organ of state for a period not exceeding 10 years, after

the audi alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.
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MBD8: DECLARATION OF BIDDER’S PAST SUPPLY CHAIN

MANAGEMENT PRACTICES

This Municipal Bidding Document must form part of all bids invited.

It serves as a declaration to be used by municipalities and municipal entities in ensuring that when goods and
services are being procured, all reasonable steps are taken to combat the abuse of the supply chain

management system.
The bid of any bidder may be rejected if that bidder, or any of its directors have:

abused the municipality’s / municipal entity’s supply chain management system or committed any improper
conduct in relation to such system;

been convicted for fraud or corruption during the past five years;

wilfully neglected, reneged on or failed to comply with any government, municipal or other public sector
contract during the past five years; or

been listed in the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of
Corrupt Activities Act (No 12 of 2004).

In order to give effect to the above, the following questionnaire must be completed and submitted with
the bid. (tick applicable box).

Iltem Question Yes No

4.1 Is the bidder or any of its directors listed on the National Treasury’s Yes No
database as a company or person prohibited from doing business ] ]

with the public sector?

(Companies or persons who are listed on this database were
informed in writing of this restriction by the National Treasury after

the audi alteram partem rule was applied).

41.1 If so, furnish particulars:
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ltem Question ‘ Yes ‘ No

4.2 Is the bidder or any of its directors listed on the Register for Tender Yes No
Defaulters in terms of section 29 of the Prevention and Combating of [] []
Corrupt Activities Act (No 12 of 2004)?

(To access this Register enter the National Treasury’s website,
www.treasury.gov.za, click on the icon “Register for Tender
Defaulters” or submit your written request for a hard copy of the
Register to facsimile number (012) 3265445).

4.2.1 If so, furnish particulars:

4.3 Was the bidder or any of its directors convicted by a court of law Yes No
(including a court of law outside the Republic of South Africa) for ] ]
fraud or corruption during the past five years?

43.1 If so, furnish particulars:

ltem Question Yes No

4.4 Does the bidder or any of its directors owe any municipal rates and taxes Yes No
or municipal charges to the municipality / municipal entity, or to any other ] ]
municipality / municipal entity, that is in arrears for more than three
months?

4.4.1 If so, furnish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity Yes No
or any other organ of state terminated during the past five years on account ] ]
of failure to perform on or comply with the contract?

4.7.1 If so, furnish particulars:
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CERTIFICATION

[, THE UNDERSIGNED (NAME) 1eututuiuiuittsesaianssssra s sasa s sasssa s sasssssssasasassssnsasasassnsnss
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS CORRECT.

| ACCEPT THAT THE STATE AND/OR THE EMM MAY ACT AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

Capacity Name of Bidding Entity
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MBD 9: CERTIFICATE OF INDEPENDENT BID DETERMINATION

1. This Form “I must form part of all bids" invited.

2. Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement between, or
concerted practice by, firms, or a decision by an association of firms, if it is between parties in a horizontal
relationship and if it involves collusive bidding (or bid rigging).2 Collusive bidding is a pe se prohibition meaning
that it cannot be justified under any grounds.

3. Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must provide measures
for the combating of abuse of the supply chain management system, and must enable the accounting officer,
among others, to:

a. take all reasonable steps to prevent such abuse;

b. reject the bid of any bidder if that bidder or any of its directors has abused the supply chain management
system of the municipality or municipal entity or has committed any improper conduct in relation to such
system; and

c. cancel a contract awarded to a person if the person committed any corrupt or fraudulent act during the bidding
process or the execution of the contract.

4. This Form “I“serves as a certificate of declaration that would be used by institutions to ensure that, when bids
are considered, reasonable steps are taken to prevent any form of bid-rigging.

5. In order to give effect to the above, the attached Certificate of Bid Determination must be completed and
submitted with the bid:
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CERTIFICATE OF INDEPENDENT BID DETERMINATION (MBD 9)

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by: Johannesburg Tourism Company do hereby make the

following statements that | certify to be true and complete in every respect:

| certify, on behalf of:

that:

(@)
(b)

(€)

(Name of Bidder)

| have read and | understand the contents of this Certificate;

| understand that the accompanying bid will be disqualified if this Certificate is found not to be true and
complete in every respect;

| am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of the
bidder;

Each person whose signature appears on the accompanying bid has been authorized by the bidder to
determine the terms of, and to sign, the bid, on behalf of the bidder;

For the purposes of this Certificate and the accompanying bid, | understand that the word “competitor” shall
include any individual or organization, other than the bidder, whether or not affiliated with the bidder, who:
has been requested to submit a bid in response to this bid invitation;

could potentially submit a bid in response to this bid invitation, based on their qualifications, abilities or
experience; and

provides the same goods and services as the bidder and/or is in the same line of business as the bidder
The bidder has arrived at the accompanying bid independently from, and without consultation,
communication, agreement or arrangement with any competitor. However communication between partners

in a joint venture or consortium? will not be construed as collusive bidding.

In particular, without limiting the generality of paragraphs 6 above, there has been no consultation,
communication, agreement or arrangement with any competitor regarding:

a) prices;

b) geographical area where product or service will be rendered (market allocation)
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10.

c) methods, factors or formulas used to calculate prices;
d) the intention or decision to submit or not to submit, a bid;
e) the submission of a bid which does not meet the specifications and conditions of the bid; or

f) bidding with the intention not to win the bid.

In addition, there have been no consultations, communications, agreements or arrangements with any
competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the
products or services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or
indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the

contract.

| am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive
practices related to bids and contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative penalties in terms of section 59 of
the Competition Act No. 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business with the public sector for a period
not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No. 12 of

2004 or any other applicable legislation.

Full Names of Person Representing Company Position in Company
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DECLARATION ON STATE OF MUNICIPAL ACCOUNTS

A Any bid will be rejected if:

Any municipal rates and taxes or municipal service charges owed by the bidder or any of the directors to the
municipality or a municipal entity, or to any other municipality or municipal entity, are in arrears for more than
three months.

B Bid Information

1 Name of bidder ... ii. Registration Number
iil. Municipality where business is situated ...
iv. Municipal account number forrates ............cooiiiiiii i
V. Municipal account number for water and electricity ..................ooiiiiinnnn.
Vi, Names of all directors, their ID numbers and municipal account number.

L e
2
PP
PP
PP

B e e
7P

C Documents to be attached.

A copy of municipal account mentioned in B (iv) & (v) (Not older than 3 months)
A copy of municipal accounts of all directors mentioned in B(vi) (Not older than 3 months)
3. Proof of directors

N

I/We declare that the abovementioned information is true and correct and that the following documents are
attached to this form:

Signature Date
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