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	Company Name (Service Provider): 
	

	
	

	Attention: 
	
	From: 
	

	Fax:
	 
	Tel
	

	Phone:
	
	Pages:
	

	Email:
	 
	Date: 
	

	Comments:
	Please note that ALL prices must include VAT and must be valid for 30 days.

	
	Item description
MONITORING AND EVALUATION SHORT COURSE
	Number of 

attendees
	1


	Details of the course content :
	a. Monitoring Design and Planning

· Developing theory of change and logical frameworks (logframes).

· Setting up M&E plans aligned with project objectives.

· Establishing performance indicators (output, outcome, and impact levels).

· Designing baseline, midline, and endline assessments.

b. Data Collection and Management

· Designing and supervising quantitative and qualitative data collection.

· Managing data quality, validity, and reliability.

· Using tools like KoBoToolbox, ODK, CommCare, or SurveyCTO.

· Creating data management protocols (cleaning, coding, storage, and security).

c. Data Analysis and Reporting

· Conducting statistical analysis using SPSS, STATA, R, or Python.

· Performing thematic analysis for qualitative data (e.g., NVivo, Atlas.ti).

· Producing evidence-based reports, dashboards, and visualizations.

· Translating findings into policy or programmatic recommendations.

d. Evaluation Design and Implementation

· Conducting process, outcome, and impact evaluations.

· Designing mixed-method evaluation approaches.

· Applying experimental or quasi-experimental designs (e.g., RCTs, difference-in-differences).

· Integrating learning and adaptive management mechanisms.

e. Utilization and Learning

· Facilitating feedback loops between research, implementation, and decision-making.

· Organizing learning workshops and data review meetings.

· Promoting evidence use across teams and stakeholders.



	NQF  Level   :
	 7 



	Duration if known:
	· 

	Accreditation:
	Yes accreditation essential

	Microsoft Accreditation:
	N/A

	
	 Please tick:



	Certificate of Competency with POE
	 YES X
	 NO
	

	Certificate of attendance (No POE)
	
	
	

	Additional information/ comments on the requested training:  __
A short course in Monitoring and Evaluation (M&E) at NQF Level 5 is essential for a Research Manager in a Quality Council to strengthen evidence-based decision-making and quality assurance. While research generates valuable data, M&E skills enable systematic assessment of programme performance, policy impact, and institutional effectiveness. This course equips managers to design M&E frameworks, develop performance indicators, and integrate findings into strategic planning. For the Quality Council, the benefits include improved accountability, enhanced reporting, and a stronger learning culture. For the Research Manager, it builds advanced analytical, evaluative, and leadership competencies aligned with national priorities such as the NDP and DHET’s strategic goals. By linking research and evaluation, the course supports data-driven policy improvement, ensures transparency, and enhances institutional credibility through robust evidence generation and performance monitoring.


Please note:

1. Quotations should reach our Office not later than 20/11/2025 by 16H00
2. Quotations should be valid for at least: 30 days.
3. Please indicate your delivery period: _____________________________________________

4. Is the delivery period firm?






Yes / No

5. Is / are the price(s) firm for the duration of the contract?


Yes / No

6. Is the offer strictly to specification?





Yes / No
7. If not to specification, state deviation(s): _________________________________________

__________________________________________________________________________

8. Please ensure that your TAX STATUS IS VALID ON THE CENTRAL SUPPLIER DATABASE
9. The service provider/supplier must sign on the actual quotation that is to be submitted.

10. Please complete and sign attached SBD Forms i.e., SBD 4 & 6.1
11. All prices must be VAT inclusive. If no indication is given, prices will be evaluated as inclusive of VAT.

12. No quotations received after the closing date will be considered.

13. It is the responsibility of the service provider to verify receipt of any faxes forwarded to this office.

14. If you are unable to quote, please email/fax this page back to the sender as a no quote and state reasons below.

14.1. Reason for no quote: ………………………………………………………………………………………………………………………………………..….. 
*This Request for Quotation must be completed, signed and be accompanied by an official signed Quotation, signed SBD forms as well as the full Central Supplier Database form Failure to comply with the condition will invalidate your quotation.
15. POINTS AWARDED FOR PRICE
A maximum of 80 points is allocated for price on the following basis:



            80/20
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Where


Ps
=
Points scored for price of tender under consideration


Pt
=
Price of tender under consideration


Pmax
=
Price of highest acceptable tender

3. POINTS AWARDED FOR SPECIFIC GOALS 

3.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the conditions of this tender: 
3.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender documents, stipulate in the case of— 

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point system will apply and that the highest acceptable tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and that the lowest acceptable tender will be used to determine the applicable preference point system,  

then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20 preference point system. 

Table Specific goals for the Requests for Quotation (RFQ) and points claimed are indicated per the table below.  
Note to service provider: The service provider must indicate how they claim points for each preference point system.)  

	The specific goals allocated points in terms of this tender
	Number of points

allocated

(80/20 system)

(To be completed by the organ of state)
	Number of points claimed (80/20 system)

(To be completed by the service provider)

	SMME(EME&QSE)
	4
	

	Owned by black people (50% or more)
	4
	

	Owned by black people who are youth (30% or more)
	4
	

	Owned by people who are women (30% or more)
	4
	

	Owned by black people with disabilities (30% or more)
	4
	


Please e-mail it to the Umalusi at:
	E-mail:

	rfq@umalusi.org.za



________________________

________________________

_______________

Signature of  service provider

Name and Capacity


Date
