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BOCMA Quarterly Newsletter
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BACKGROUND AND CONTEXT
Newsletter:
The BOCMA is actively involved with public participation and marketing of the BOCMA brand in the Breede-Olifants Catchment Management area as a means of public awareness, getting stakeholders involved and keeping them informed. 
It is the responsibility of the Public Relations and Marketing Department to develop and distribute the BOCMA Newsletter as part of our Marketing and Communication strategy.
The need is to develop a professional Newsletter in terms of appearance, layout and content and we will therefore require the assistance of a service provider for the design and printing of the Newsletters.

EXPECTED OUTCOMES
A professional Quarterly Newsletter in terms of appearance, layout and content
SPECIFICATION:
· Overall Size		: A4 Size when folded, printed full colour on both sides
· Paper Type		: Inner Pages – slight gloss paper 135g
Cover Page – Matt Lamination on cover 200g, saddle    stitched
· No. Of Pages		: 8 pages (including cover)
· Creative		: Included (layout, design and printing for each edition will      be the responsibility of the service provider)
  Service Provider is also required to do editorial and quality check of the newsletter
  Final Proof of newsletter is required before printing    commences
· Printing		: Full Colour throughout
· Quantity		: 240 copies (4 editions for the 2026/27 financial year, 60 
  copies per edition) 
                                               Electronic copy of all the newsletter editions in a USB 				  is required in PDF Format when submitting the 4th    					  edition, however on a quarterly basis you are required 				             to supply a compressed version that can be uploaded on 				  the website                                                                                             
· Delivery 		: Delivery is the responsibility of the service provider.
All material to be delivered at BOCMA Office in    Worcester

· BOCMA will provide the content of the newsletter on Word doc and pictures on jpeg, however Service Provider not limited to use own creativity but on BOCMA’s approval.
Please state on the quotation if VAT inclusive or exclusive. 
image1.jpeg
>

BR DE OLIFANTS

TCHMEN AGEMEN AGCGENCY





            Quotation detail (Terms of Reference)   BOCMA Quarterly Newsletter   202 6 /2 7   Financial Year                    

