










						BID SPECIFICATION 
	[bookmark: _Hlk163465451]
RFB No:
	RFB 3088-2025

	Description
	[bookmark: _Hlk195212908][bookmark: _GoBack]Provision of Gardening and Landscaping Services to SITA Gauteng Offices (Erasmuskloof, Centurion, Beta, Numerus and Medical Battalion) for a Period of Three (3) Years.

	[bookmark: _Hlk187390536]Compulsory physical briefing session and site visit
	COMPULSORY PHYSICAL BRIEFING SESSION AND SITE VISIT
DATE: 22 APRIL 2025
TIME: 09h00 am
PLACE: 1.  Centurion (Meeting Point)
              2. 7 Medical Battalion 
              3.  Erasmuskloof
              4. Numerus 
              5. Beta 

	Closing Date for Questions
	07 MAY 2025

	Bid Response Submission Address 
	
Tender Office, Pongola In Apollo
459 Tsitsa Street, Erasmuskloof, Pretoria, 0105

	RFQ Closing Details and Time
	Date: 16 MAY 2025
Time: 11:00am (South African Time)

	RFQ Validity Period
	200 Days from the closing date 
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[bookmark: _Toc194235581][bookmark: _Toc189222273][bookmark: _Toc394775451][bookmark: _Toc394778358][bookmark: _Toc498843318][bookmark: _Toc505652265]Introduction 
[bookmark: _Toc194235582] Purpose
The purpose of this RFB (Request For Bid) is to invite Bidders (hereinafter referred to as “bidders”) to submit bids to source a service provider to provide Gardening and Landscaping services to SITA Gauteng Offices (Erasmuskloof, Centurion, Beta, Numerus and Medical Battalion) for a period of three (3) years.

[bookmark: _Toc194235583]Scope of Work
[bookmark: _Toc194235584]The scope of work for the bidders is as follows:
Gardening and Landscaping services to SITA Gauteng Offices (Erasmuskloof, Centurion, Beta, Numerus and Medical Battalion) for a period of three (3) years. The scope will include the following three requirements:
(a) Once-off Re-design and Upgrade project; 
(b) Once-off Project to Supply and install an Irrigation system;
(c) Three (3) year Gardening and Landscaping maintenance contract (including maintenance plan of all newly installed and already existing irrigation systems).

2.1.1 Once off Landscape Redesign and Upgrade Project 
(a) [bookmark: _Hlk161901197]The Bidder to conduct a topographical survey and/ or 3-D assessment of all areas and present three (3) designs for the once off upgrade plan for all the identified flower beds and grass areas. 
(b) SITA to approve the upgrade plan before the service provider can start with the upgrades project 
(c) The designs must be done and signed off by a qualified Landscape Architect and/or and Civil Engineer (proof will be required) 
(d) Gardening, irrigation and walkway layout plan with 3 options to be presented to the client. Introduce anti erosion measures. 
(e) Plans to incl. Build contour bevels, retaining walls, terraces, replacing paving for new walkway, stairs, flower beds, vegetation etc. – depending on design) as well as stormwater channelling and rainwater harvesting options.
(f) Levelling of area as identified and agreed with the client. Preparation of the area will include Levelling of area, excavation works and/or filling up of areas, tree root removal, measures to contain re-growth of roots under paved areas, etc
(g) Build walkways, staircases, paved areas, contour bevels, retaining walls, terraces, flower beds, like rocks poles, waterways slopes, garden decorative design, tiles, fixed garden features etc.) – as per approved design. Civil works must be approved by a Civil Engineer and signed off.
(h) Replace tiles of existing pathways, staircases and tiled area with new tiles.






	Estimated m² of Paving/Walkway area:

	Walkway from main gate to Reception
	175 m2

	Walkway from Reception to Parking area
	90 m2

	Paved/tiled area in front of Reception entrance
	144 m2

	Wheelchair ramp area:
	26m2

	Total square meters for the Paving/tiled area
	435 m2



(i) Preparation of soil including compost, fertiliser and other soil cover materials (e.g. Pebbles/rocks)  to improve the soil condition.
(j) Flowerbeds: Supply and Plant new plants, grass, plants, scrubs and ground covering – as per approved design.
(k) Supply new indigenous, waterwise plants such as clivia, citus, dodonaea, plumbago, gladiolus dalenii, aloevanbalenii, echeveria, sterlitzia, arcotis, agapanthus, plectrathus neochilus and lampranthus etc. Plant chosen to prevent erosion of steep slope.
(l) Installation of improved environmentally friendly landscaping & gardening initiatives: e.g. Stormwater channelling: Re-direct drainage of rainwater and implement rain storage/retaining system (e.g. JoJo tanks.)

The table below indicate the estimated m2 of the flowerbeds, grass areas and paving/walkway area that must be re-designed and upgraded:

	Building 
Name:
	Areas
	Flowerbeds- estimate / m2
	Grass areas- estimate / m2
	Paving/Walkway Area:

	Erasmuskloof

	Area 1
	Right side of main gate to Borehole A 
	954
	5936
	n/a

	Area 2
	From borehole A to Left side of Auditorium entrance passage - back side of the building (excl. Tennis courts)
	495
	3816
	n/a

	Area 3
	Build-in flowerpots- exterior
	125 each (2.4m x 0.8m)
	n/a
	n/a

	Area 4
	Sport fields
	n/a
	9500
	n/a

	Area 5
	Left side of entrance to Borehole B
	976.6
	n/a
	435







	Building 
Name:
	Areas
	Flowerbeds- estimate / m2
	Grass areas- estimate / m2
	Paving/Walkway Area:

	Centurion: 

	1
	Main entrance - both sides in front of gate (incl. central bedding) 
	70
	2280
	n/a

	2
	Grass area right next to VIP parking
	No flowerbed
	520
	n/a

	3
	Entrance Flowerbeds after entering the main gate
	1944
	n/a
	n/a

	4
	Between Unipub and Canteen loading zone
	97
	221
	n/a

	5
	From loading zone to Central stores
	n/a
	6000
	n/a

	6
	Creche area
	660
	660
	n/a

	7
	Reception walkway
	672
	No grass
	n/a

	8
	Grass slopes next to walkway to reception
	50
	Left side: 500m2 & Right side: 15 200m2
	n/a

	9
	Back of training area/ visitors parking area
	20
	4450
	n/a

	10
	Sport fields- irrigation
	n/a
	2380
	n/a

	Beta 
	740
	740
	n/a

	Numerus
	49
	No grass area
	n/a



i. Prepare all gardens and grass areas with suitable soil, organic fertilisers and bio control products,
ii. [bookmark: _Toc160113995][bookmark: _Toc173927104]Re-design and upgrade existing flower beds: Old plant material to be removed, soil to be prepared and enriched and planted with new grass, plants, shrubs and flowers as per design concept. Considerations: Plant durability, colour, height, easy to maintain, environmentally friendly, indigenous, waterwise plants etc.
iii. [bookmark: _Toc160113996][bookmark: _Toc173927105]Grass areas: Identified areas to be prepared and planted with high quality and appropriate grass suitable for the specific area (e.g. Fully shaded/half shade/no shade areas) Supply new grass such as Kearsney or Fescue that are low in maintains and requires less frequent mowing. All areas to be properly prepared and levelled (if required). 
iv. New flowerbeds and grass areas to be monitored to ensure that plants and grass are established and service provider to make provision to replace plants and grass that are dying at own cost for a period of 3 months.





2.1.2		Once off Irrigation System Upgrade Project 
[bookmark: _Hlk161901780]The appointed bidder to supply, upgrade and install an irrigation system as per the following specifications:
2.1.2.1	Specifications:
(a) Removal of old defective borehole pipes and pump(s) (pumps are placed +- 60m deep)
(b) Provide and install new 3kW (380V) Borehole pumps – (make provision for 3 x borehole pumps on this tender)
(c) Supply and install all pipes with 40ml Galvanised pipes (40 nb), Galvanised t-pieces, 20mm brass gate valves,20mm (1m upright) pop-up industrial brass sprinklers, 20mm taps for hose irrigation, 40nb valves to open and close the line, 40nb elbows, end caps and all other materials required for irrigation system.
(d) Every 12 meters there must be an upright with a 20mm gate valve and sprinkler – to control existing borehole pump pressure.
(e) 25ml Galvanised pipes to be used for Centurion walkway to Reception area.
(f) All galvanised pipes must be installed 250mm deep into the ground.

The table below indicate the areas and requirements for the installation: 
	Building name:
	Areas
	Flowerbeds- estimated m2
	Grass areas- estimated m2
	Estimated pipeline for Irrigation required
	Irrigation 
Guidelines

	Erasmuskloof

	1
	Right side of main gate to Borehole A 
	954
	5936
	260m
	Tie 40ml pipe into existing 125ml pipeline & install 2x 125ml Gate valves -(incl. removal of paving trench for pipe and re-install paving)

	2
	From borehole A to Left side of Auditorium entrance passage - back side of the building (excl. Tennis courts)
	495
	3816
	721m
	To comply to irrigation Specifications 

	3
	Build-in flowerpots - exterior
	n/a
	n/a
	125 each (2.4m x 0.8m)
	Flower pots (that forms part of building construction)20ml LDPE Polytene irrigation pipes - drip system (+- 1km pipe required to install drip system to all pots)

	4
	Sport fields
	n/a
	9500
	240
	Connect to mainline from borehole and supply estimate of 20  x 1m upright pop-up industrial brass sprinklers 

	5
	Left side of entrance Borehole B  
	n/a
	n/a
	440
	To comply to irrigation Specifications 



	Building name:
	Areas
	Flowerbeds- estimated m2
	Grass areas- estimated m2
	Estimated pipeline for Irrigation required
	Irrigation 
Guidelines

	Centurion:

	1
	Main entrance - both sides in front of gate (incl. central bedding) 
	70
	2280
	n/a
	existing irrigation from borehole B to be upgraded - pipe to be repaired/replaced with new 40ml galvanised pipes as per Specifications =(estimate of 400m pipeline required - (incl. remove paving trench where pipeline to be installed and repair paving/road etc. afterwards. A new 35m brick curve to be installed between Unipub and canteen loading zone.

	2
	Grass area right next to VIP parking
	n/a
	520
	n/a
	

	3
	Entrance Flowerbeds after entering the main gate
	1944
	n/a
	n/a
	

	4
	Between Unipub and Canteen loading zone
	97
	221
	n/a
	

	5
	From loading zone to Central stores
	n/a
	6000
	n/a
	

	6
	Creche area
	660
	660
	n/a
	

	7
	Reception walkway
	672
	No grass
	600m - 40ml galvanised pipeline and 25ml Galvanised pipes required only for walkway bedding
	40ml Galvanized mainline pipes for supply to walkway only is estimated at 154 meters. Entire area irrigation from Borehole B to walkway and grass slopes (incl. visitors parking and back side of building grass area to up to Clearview fence) = Total mainline pipeline is estimate 650 meters and additional 25ml pipes to be included for reception walkway only. Borehole pump to be repaired/replaced.

	8
	Grass slopes next to walkway to reception
	50
	Left side: 500m2 & Right side: 15 200m2
	n/a
	Provide build in curves to separate garden beds from grass area



	Building name:
	Areas
	Flowerbeds- estimated m2
	Grass areas- estimated m2
	Estimated pipeline for Irrigation required
	Irrigation 
Guidelines

	9
	Back of training area/ visitors parking area
	20
	4450
	254
	40ml Galvanized pipe = estimate 254 meters Every 12 meters there must be an upright with a 20mm gate valve and sprinkler

	10
	Sport fields- irrigation
	n/a
	n/a
	550m
	40ml Galvanized pipe = estimate 550 meters Every 12 meters there must be an upright with a 20mm gate valve and sprinkler

	Beta: 
	 Beta entrance
	740
	740
	185
	 Galvanized 40mm pipe line with 15 pop ups with valves to control pressure- connected to municipal waterline

	Numerus:
	 Numerus entrance
	No grass area
	49
	28
	20-25ml PVC pipeline with 3sprinkler heads and valves to control pressure -connected to municipal waterline.



2.1.3.	Three (3) Year Gardening and Landscaping maintenance contract (including maintenance plan of all newly installed and existing irrigation systems)

The appointed Bidder to maintain all gardens and plant new plants and replace all dead plants & grass when required with similar plants on all areas where vegetation is required. (cost to be included in the tender price) for all the areas listed. 

The table below indicate all the areas to be maintained plus the frequency including all the new areas that were part of the upgrade projects:

	SITA Centurion Building
	Services Level/Standard Description
	Size of the 
Hectare (Ha)
	Frequency of Service

	
	Total premises which include building structure
	17 Hectare
	Daily

	
	Total vegetated areas:
	7.5 Hectare
	Daily

	
	Total parking/walk & driveways areas: which are to be kept clean, clear and free of weeds and any kind of plants over growth and any other kind of rubbish 
	7.5 Hectare
	Daily

	SITA Erasmuskloof Building
	Services Level/Standard Description
	Size of the
Hectare (Ha)
	Frequency of Service

	
	Total premises which include building structure
	9 Hectare
	Daily

	
	Total vegetated areas:
	3.9 Hectare
	Daily

	
	Total parking/walk & driveways areas: which are to be kept clean, clear and free of weeds and any kind of plants overgrowth and any other kind of rubbish including papers
	4.6 Hectare
	Daily

	SITA Beta Building
	Services Level/Standard Description
	Size of the
Hectare (Ha)
	Frequency of Service

	
	Total premises which include building structure
	1.24 Hectare
	Daily

	
	Total vegetated areas:
	560 square meters
	Daily

	
	Total parking/walk driveways areas: which are to be kept clean, clear and free of weeds and any kind of plants overgrowth and any other kind of rubbish including papers
	2310 square meters
	Daily

	SITA Numerus Building
	Services Level/Standard Description
	Size of the
Hectare (Ha)
	Frequency of Service

	
	Total premises which include building structure
	1.2 Hectare
	Daily

	
	Total vegetated areas:
	60 square meters
	Daily

	
	Total parking/walk & driveways areas: which are to be kept clean, clear and free of weeds and any kind of plants overgrowth and any other kind of rubbish including rubbish 
	3620 square meters
	Daily

	7-Medical Battalion
	Services Level/Standard Description
	Size of the
Hectare (Ha)
	Frequency of Service

	
	Total premises which include building structure
	0.6 Hectare
	1 x per week

	
	Total vegetated areas:
	
86m2
	1 x per week

	
	Total parking/walk & driveways areas: which are to be kept clean, clear and free of weeds and any kind of plants overgrowth and any other kind of rubbish including rubbish 
	
104 m2
	1 x per week



The following maintenance services are included in the scope: 
a) Management of Invader plants (Alien vegetation) and application of herbicides
i. According to the National Forest Act (Act 84 of 1998 as amended together with the relevant lists and notices) as well as the National Environmental Management: Biodiversity Act (Act 10 of 2004 as amended together with the relevant lists and notices), all declared invader weeds or plants that threaten the natural biodiversity should be eradicated or destroyed. 
ii. The appointed bidder should obtain guidance and information on the treatment and/or eradication techniques required from the Department of Agriculture, Fisheries and Forestry.
iii. The appointed bidder is required to conduct annual surveys to determine the relevant species, their distribution and extent on an annual basis to identify areas requiring intervention as well as to determine success rates of the eradication programme.
b) Garden Bed cleaning
i. Clean and maintain all beds (flowers/plants) from foreign objects to achieve neatness; cleanliness and having a pleasing appearance (including re-design and improvement of garden beds on ongoing basis).
ii. Beds have different characteristics based on size, shape and quantity plant material, thus service provider to apply different cleaning methods to achieve favourable conditions. 
iii. The appointed bidder to align activities to the various conditions in the beds. Exposed soil will be weed free and levelled. Where beds are covered with mulch (bark / covering protection) or any other soil additive this must be also free of weed and foreign objects. Beds totally covered with flowers / plants must be cut back periodically to keep the species localised and stimulate growth. Thin out overgrown areas and remove dead leaves.
c) Landside cleaning and Litter picking of Paved areas
i. Removal of weeds, growth and clearing of soil & rubbish in all ground, parking, paved areas on an ongoing basis.
ii. Ensure that all paved areas are clear from sand, soil, leaves and rubbish.
iii. Clean and maintain all storm-water infrastructure from unwanted vegetation growth, soil built-up and rubbish. This will prevent flooding and congestion of storm water infrastructure.
d) Trimming and pruning of trees and bushes
i. Trim all trees and shrubs according to their growth patterns - in order to uphold its optimum health, presentation, and aesthetics and prevent unsafe conditions (for vehicles and pedestrians) due to overhang breakage and falling. 
ii. Maintain all hedges and smaller trees at an acceptable trimmed condition in order to avoid obstruction of all signs and driveways. 
iii. Safety and passenger movement areas takes precedence. Trees to be pruned on a seasonal basis or when required. 
e) Tree Felling & stump removal
Make provision for Tree felling and stump removal of ten (10) trees in year 1, 5 trees in year 2 and 5 trees in year 3 – trees to be removed as and when required and approved by SITA. 
f) Root containment
To prevent damage to fences, building infrastructure, pathways etc. on ongoing basis. 
g) Weed and Pest control
i. Application of pesticides in areas as and when required. The eradication of weeds whether manually, mechanically or by chemical means - is the responsibility of the appointed bidder.
ii. Determine the most effective method. Ensure that applied herbicides will cause no long-term soil imbalance / or detrimental effect as a result of the indiscriminate use of such herbicides. 
iii. An Environmental clause might be stipulated on the MSDS or alternatively the product must be accompanied by a report from the appointed bidder relating to probable impacts. 
iv. Application of herbicides must adhere to all safety, environmental and health legislation and regulations. A suitably qualified person who is registered in terms of the Chemicals Control Act (Act 36 of 1947) must handle the application of these chemicals. The necessary certificate must be presented to the SITA Project Manager. Only approved herbicides may be utilised. Material safety data sheets (MSDS’s) are a requirement and copies of all relevant MSDS’s must be supplied to the Safety Department.
v. Apply applicable herbicide (selective and non-selective) based on present conditions. Follow a spot treatment approach where required in-between three-monthly blanket treatments.
vi. The control of pests applies to outdoor areas only on lawns, in beds, on trees, shrubs and other foliage. The appointed bidder will perform pest control as and when required and or when their appearance becomes evident or in the interests of the plants affected so as not to detract from the general appearance of the contracted areas. Ensure no adverse long-term effects pesticides may have on plant growth and soil fertility. Pests are identified as insects that may invade plant material. As with the application of chemicals for weed, a suitable qualified person who is registered in terms of the Chemicals Control Act, must apply / utilise chemicals have used for the control of pests. 
vii. An update of a chemical usage register is required (Minimum requirements: Name of substance, quantity used, dilution factor if applicable, Name of qualified person, key control) must be submitted each time after a site visit. A report of all hazardous substances used accompanied by the relevant MSDS needs to be submitted to the SITA Project Manager on a 6-monthly basis.
viii. It should however be kept up to date and available at all times for inspections and audits. All hazardous waste generated by the contractor must be disposed of in accordance with National Environmental Management Waste Management Act 59 of 2008.
ix. The bidder must have data sheet of SABS approved pesticides they intend to use on the SITA premises in the execution of their garden maintenance duties. Pesticides to be categorize following groups:
· Insecticides
· Fungicides
· Herbicides
h) Landside Grass maintenance and cutting: (include fire break and landside perimeter and security fences)
i. Maintain all grass areas, and do grass cutting - (include fire break and landside perimeter and security fences, sport fields etc).
ii. Cut and maintain all grass (lawn) length not to exceed a maximum allowable height of 10cm - at any given time. The appointed bidder will devise a strategy of required cut frequencies based on the present conditions. Conditions will be dependent on the season of the year. The end result must achieve an acceptable clean cut, groomed and "finished off" look. The optimum length of the cut grass may differ from place to place, and the method of mowing and trimming may also vary according to the type of grass and the standard of finish required. 
iii. The appointed bidder shall ensure that mowing, trimming and cleaning activities is performed uniformly during all site visits, in order to achieve a uniform grass length and acceptable aesthetic appearance. 
iv. All lawns should be edged at the same time as the grass cutting operations where such areas adjoining buildings, paving, manholes, trees, beds, sidewalks, fences, poles or any other obstacle in the lawn areas. Edging is performed mechanically only. No chemicals should be used.
i) Protection
i. All fencing and poles must be protected against damage during bush cutting activities. The appointed bidder needs to apply measures to enforce this. 
ii. The appointed bidder must have a movable canvas when moving or bush cutting activities is performed in close proximity to parked vehicles.
j) Application of fertiliser to all grass areas 3 monthly 
k) Top dressing and levelling 
i. Fill-up all existing areas (including new areas based on a needs-analysis) with top-soil in order to improve surface level conditions -Application of top-soil/lawn dressing to all grass areas annually before summer months 
ii. Fill-up all existing areas (including new areas based on a needs-analysis) with decorative grid stones. 
iii. Fill-up all existing areas (including new areas based on a needs-analysis) with decorative bark. 
iv. Fill-up all existing areas (including new areas based on a needs-analysis) with fine builders’ sand in order to improve surface level conditions. 
l) Application of compost to all flower beds 3 monthly 

m) Supply and maintain all vehicles, equipment and tools required for fulfilment of this contract as part of the contract price calculation. Provide own hoses reels for watering of plants (SITA will not provide) 
n) Cleaning and keeping roof gutters, gulley’s, storm water catches pits, drive and walk ways etc. clear of obstruction and dead plants and leaves on an ongoing basis and before the rainy season.
o) Garden refuse (requirement: municipal dumping licence): 
i. Ensure proper disposal of garden rubbish from terrain (SITA waste systems are not to be used for purposes) Legal landfill site (to dump things like unwanted garden rubble and stones)
ii. Garden refuse is generated by the appointed bidder during the course of his normal activities and does not include refuse from any other source. This refuse may include branches, leaves and other plant matter but may also consist of other objects that need to be disposed of from the contract maintenance areas according to the service agreement.
p) Maintain and enhance gardening areas outside the perimeter fence that is included as SITA owned areas (e.g. entrances to main gates and reception, pavement areas).
q) Maintain all newly installed and existing irrigation systems for all SITA Gauteng buildings for effectivity:
i. Ensure irrigation to all grass areas and garden beds utilizing the existing boreholes and limiting municipal water usage. 
ii. Maintenance of irrigations systems should include repair and replacement of all Sump pumps, water pumps, control boxes, Irrigation Galvanised pipes, connectors, irrigation fittings, nodes inside the boreholes and all cost must be included in the tender price.
[bookmark: _Toc194235585]Delivery address

The services must be supplied or provided at the following physical addresses (Description of areas included in table below):
Table 1: Delivery address
	Name of SITA Building
	Physical Address
	Description of Areas

	Centurion:
	1 John Vorster Drive
Centurion
	Total premises which include building structure: 17 Hectare
Total Vegetated areas: 7.5 Hectare
Total parking/walk & driveways areas:7.5 Hectare

	Beta
	222 Johannes Ramokhoase
Pretoria
0081
	Total premises which include building structure: 1.24 Hectare
Total Vegetated areas: 560 square meters
Total parking/walk & drive ways areas: 2310 Square meters

	Numerus
	35 Hamilton Street
Arcadia, Pretoria
0001
	Total premises which include building structure: 1.2 Hectare
Total Vegetated areas: 60 Square meters
Total parking/walk & drive ways areas: 3620 Square meters

	Erasmuskloof:
	459 Tsitsa Street
Erasmuskloof
Pretoria
	Total premises which include building structure: 9 Hectare
Total Vegetated areas: 3.9Hectare
Total parking/walk & drive ways areas: 4.6 Hectare

	7-Medical Battalion
	Cnr North & Lionel Slade Avenue, Lyttelton, Centurion, 0157) Institute for Aviation Medicine
Pretoria
	Total Vegetated areas: 104 m2 open area in front of the building and =- 86m2 flower bed


[bookmark: _Toc194235586]Bid Evaluation Stages
The bid evaluation process consists of the stages below, according to the nature of the bid. A bidder must qualify for each stage to be eligible to proceed to the next stage of the evaluation. The stages are:

[bookmark: _Toc168650761]Table 2: Bid Evaluation Stages
	Stage
	Description
	Applicable for this bid YES/NO

	Stage 1
	Mandatory Administrative Responsiveness
	YES

	Stage 2
	Technical Mandatory Requirements
	YES

	Stage 3
	Technical Proof of Concept (Presentation) Requirements 
	YES

	Stage 4
	Special Conditions of Contract verification
	YES

	Stage 5
	Costing and Preference Points Evaluation
	YES



[bookmark: _Toc194235587]Mandatory Administrative Responsiveness (Stage 1)
[bookmark: _Toc194235588]Attendance of briefing session
(a) A Compulsory Site visit & briefing session will be physically conducted. The bidder must sign the attendance register using the same information (bidder company name, bidder representative person name and contact details) as submitted in the bidder’s response document. Any bidder who fails to attend the compulsory site visit & briefing session will be disqualified.
[bookmark: _Toc194235589] Registered Supplier
(a) Only responses from bidders who are registered as a Supplier on National Treasury’s Central Supplier Database (CSD) in terms of National Treasury’s Instruction Note 4A of 2016/17 will be considered for award on this RFB.
(b) In the case of joint ventures or consortiums the bidder must demonstrate that at least one of the parties to the bid response attended the briefing session.
(c) Bidders need to complete all the SBD documents which needs to be submitted as stated in the Invitation to Bid Document.
[bookmark: _Toc194235590]Instruction and evaluation criteria
(a) The bidder must comply with ALL the requirements as per the Technical Mandatory Requirements below by providing substantiating evidence in the form of documentation or information, failing which it will be regarded as “NOT COMPLY”.
(b) The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. 
(c) The bidder must comply with ALL the TECHNICAL MANDATORY REQUIREMENTS in order for the bid response to proceed to the next stage of the evaluation.
[bookmark: _Toc162269211][bookmark: _Toc176151819][bookmark: _Toc194235591]Bid Submission Instructions
Note that a Two Envelope process will be followed and therefore bidders must submit as follows:
(a) One (1) original file excluding pricing which must be submitted in a separate envelope.
(b) One (1) hard copy excluding pricing which must be submitted in a separate envelope.
(c) One (1) electronic copy on USB memory stick/ flash drive in Portable Document Format (PDF) of the RFB Document and Technical / Functionality Response. 
(d) One (1) electronic copy on USB memory stick/ flash drive in Portable Document Format (PDF) of pricing only.
(e) It is the Bidder’s responsibility to ensure that the information and contents on the electronic copies is the same as in the hard copies.
(f) To ensure that the electronic copies are not damaged, the bidder must submit the USB’s (memory stick/ flash drive) in a sealed padded envelop and be clearly marked.
(g) Bidders shall submit proposal responses in accordance with the prescribed manner of submission as specified above. Failure to comply with the above instructions on submitting a proposal will lead to disqualification.
(h) The RFB Responses (hard and electronic copies) must be clearly marked as follows: Bidder’s Name & Contact Details, RFB Number, RFB Description, and Closing Date.
(i) All Bids in this regard shall only be accepted if they have been placed in the tender box before or on the closing date and stipulated time.
(j) Late bids shall not be considered.
(k) The proposal must be signed by an authorised employee, agent or representative of the bidder. The proposal must bear the initials of the signatory at the bottom of every page as an indication that the bidder has familiarised itself with the terms and conditions of this RFB document.
(l) Faxed or e-mailed bids will not be accepted.
(m) Bidders shall submit proposal responses in accordance with the prescribed manner of submission as specified in this document. Failure to comply with the bid submission requirements will lead to disqualification.
(n) Bidders are required to submit all returnable documents/information together with their Bids/proposals on or before the closing time and date of the Bids/proposals.
(o) All services supplied in accordance with the bidder’s proposal must be in accordance with all applicable legal requirements in terms of South African law, policies and regulations.

[bookmark: _Toc194235592]Technical Mandatory Requirements (Stage 2)
[bookmark: _Toc168650762]Table 3: Technical Mandatory Requirements
	TECHNICAL MANDATORY REQUIREMENTS
	Substantiating evidence of compliance
(used to evaluate bid)
	Evidence reference
(to be completed by bidder)

	1. BIDDER EXPERIENCE AND CAPABILITY REQUIREMENTS

	[bookmark: _Hlk190959095]
The Bidder must be experienced in performing the following: 

1.1 Gardening and Landscaping Maintenance and
1.2 Supply and Installation and maintenance of an Irrigation System



	
[bookmark: _Hlk190960083]Provide in Annexure A reference details from at least two (2) corporate customers to whom Ongoing Gardening & Landscaping Maintenance services, Installation & Maintenance of an irrigation system, were delivered in the past five (05) years from publication of this bid.

NOTE (1): 
The Bidder must provide the following information when completing table 9:

(a) Company name; and
(b) Reference Person Name, Tel and/or email; and
(c) Project Scope of Work; and
(d) Project Start and End-date.

NOTE (2): 

Failure to comply fully to the requirements as indicated above will result in disqualification. 

Note (3):

Attached reference letters will not be accepted.

NOTE (4): 
SITA reserves the right to verify information provided.

	
<provide unique reference to locate substantiating evidence in the bid response – see Annex A, section 4.1>


	2. [bookmark: _Hlk190957895]CIDB REGISTRATION REQUIREMENT

	
The Bidder must be registered with Construction Industry Development Board (CIDB) with a minimum rating or higher of 2CE to conduct the Upgrade and Re-design Project as stated in the Scope of Work in section 2.
	
The Bidder must complete and sign ANNEX B to confirm that the Bidder is registered with the Construction Industry Development Board (CIDB) with a minimum or higher rating of 2CE  to conduct the Upgrade and Re-design Project as stated in the Scope of Work in section 2.

Note: 
SITA reserves the right to verify the information provided.

	
<provide unique reference to locate substantiating evidence in the bid response – see Annex A, section 4.2 and Annex B>

	3. SPECIAL CONDITIONS OF CONTRACT

	Bidder must accept ALL the Special Conditions of contract
	The Bidder must accept ALL the Special Conditions of Contract by completing and signing the declaration of Acceptance in the Declaration of Compliance and Acceptance under the Special Conditions (Section 3.4.2).
NOTE (1): 
Failure to accept ALL the Special Conditions of Contract will result in   disqualification.


	<Provide unique reference to locate substantiating evidence in the bid response – see Annex A, section 4.3>


	
[bookmark: _Toc194235593]Technical Proof of Concept (Presentation) Requirements (Stage 3)
(a) Only those bids that successfully passed all the previous evaluation stages will progress to this evaluation stage, namely Technical Proof of Concept (Presentation) Requirements.
(b) The Bidder will be required to do a Proof-of-Concept Presentation of their proposed solution as that contains the ability to support the business objectives in relation to the required technology infrastructure and the required components.
(c) Weighting of requirements: The score for the Proof of Concept (Presentation) Requirements will be calculated as follows:

[bookmark: _Toc168650763]Table 4: Technical Proof of Concept (Presentation) Requirements Weighting
	No.
	Proof of Concept requirements (technical functionality)
	Weighting

	1.
	Irrigation Layout Plan 
	20%

	[bookmark: _Hlk148004987]2.
	Once off Gardening and Landscaping Upgrade plan (3 designs)  
	30%

	3.
	Maintenance of Gardening & Landscaping plan (3 years) 
	50%

	TOTAL
	100 %



(d) Minimum threshold. These individual scores will be converted to a cumulative percentage and only those bidders that have met or exceeded the minimum threshold of 80% (cumulative) out of a total of 100% will proceed to the next evaluation stage.
(e) The Technical Proof of Concept Requirements Evaluation Criteria will be as follows:
Table 5 (A): Technical Proof of Concept requirement evaluation Rating Scale: Irrigation Layout Plan

	1.
	Criteria description:
Irrigation Layout Plan
	Bidder must submit Irrigation layout plan indicating:
a) Sketches of irrigation system location
b) Material and cost breakdown
c) Human resource requirements
d) Project Plan with timelines   

	Level of substantiation required or information required
	Score

	No Irrigation layout plan provided 
	0

	Irrigation layout plan provided with 2 or less requirements.
	1

	Irrigation layout plan provided with 3 requirements.
	3

	Irrigation layout plan provided with all 4 requirements.
	5



Table 5 (B): Technical Proof of Concept requirement evaluation Rating Scale: Once off Gardening and Landscaping Upgrade plan (3 designs)  

	2
	Criteria description:
Once off Gardening and Landscaping Upgrade plan (3 designs)  
	Bidder must submit 3 designs concepts for the once-off upgrade off Gardening and Landscaping and must include the following:
a) topographical survey and/ or 3-D assessment of all areas 
b) Proof of qualification of skilled civil work specialist that conducted the survey and /or valid agreement with Qualified Civil works specialist that was outsourced to do the survey/assessment.
c) Sketches of Upgrade project
d) Material and cost breakdown
e) Human resource requirements
f) Project Plan with timelines

	Level of substantiation required or information required
	Score

	No design concepts for once off upgrade off Gardening and Landscaping plan provided.
	0

	Only 1 design concept received complying to 3 or less of the requirements 
	1

	On   3 design concepts received complying to at least 4-5 of the requirements
	3

	60   3 design concepts received complying to all 6 or more requirements
	5



Table 5 (C): Technical Proof of Concept requirement evaluation Rating Scale: Maintenance of Gardening & Landscaping plan (3 years)

	3.
	Description Criteria:
Maintenance of Gardening & Landscaping plan (3 years) 
	Bidder must submit a Maintenance of Gardening & Landscaping plan (3 years) in accordance with the Scope of work and must include the following:
a) Daily operational Plan/Work schedule
b) Human Resource Plan

	Level of substantiation required or information required
	Score

	No Maintenance of Gardening & Landscaping plan (3 years) provided or only a) or b) provided  
	0

	Maintenance of Gardening & Landscaping plan (3 years) provided.
	5


(f) Each Bidder must PRESENT and will be evaluated on the understanding of the solution requirement and presenting the most fit as follows:

[bookmark: _Toc435315919][bookmark: _Toc530650898][bookmark: _Toc136939704][bookmark: _Toc194235594]Technical Proof of Concept (Presentation) requirements
	TECHNICAL PROOF OF CONCEPT REQUIREMENTS
	Evidence and evaluation criteria
(used to evaluate bid)
	Weighting:
	Substantiation reference
(to be completed by bidder)

	1. Irrigation Layout Plan
	Bidder must submit Irrigation layout plan indicating:
a) Sketches of irrigation system location
b) Material and cost breakdown
c) Human resource requirements
d) Project Plan with timelines   
	
20%

	< Technical Proof of Concept Presentation information will be provided by the Bidder at the Technical Proof of Concept session 
– Annex A, section 4.4>

	Refer to Table 5A for the Proof-of-Concept evaluation Rating Scale


	2. Once off Gardening and Landscaping Upgrade plan


	 Bidder must submit 3 designs concepts for the once-off upgrade off Gardening and Landscaping and must include the following:
a) topographical survey and/ or 3-D assessment of all areas 
b) Proof of qualification of skilled civil work specialist that conducted the survey and /or valid agreement with Qualified Civil works specialist that was outsourced to do the survey/assessment.
c) Sketches of Upgrade project
d) Material and cost breakdown
e) Human resource requirements
f) Project Plan with timelines

	

30%

	< Technical Proof of Concept Presentation information will be provided by the Bidder at the Technical Proof of Concept session 
– Annex A, section 4.4>

	Refer to Table 5B for the Proof-of-Concept evaluation Rating Scale


	3. Maintenance of Gardening & Landscaping plan (3 years) 
	Bidder must submit a Maintenance of Gardening & Landscaping plan (3 years) in accordance to the Scope of work and must include the following:
· Daily operational Plan/Work schedule
· Human Resource Plan.

	50%
	< Technical Proof of Concept Presentation information will be provided by the Bidder at the Technical Proof of Concept session 
– Annex A, section 4.4>

	Refer to Table 5C for the Proof-of-Concept evaluation Rating Scale




Note 1: Failure to comply with the above requirements in the above table will result in disqualification. 

[bookmark: _Toc194235595]Special Conditions of Contract Verification (Stage 4)
(a) The successful Bidder will be bound by Government Procurement: General Conditions of Contract (GCC) as well as this Special Conditions of Contract (SCC), which will form part of the signed contract with the successful Bidder. However, SITA reserves the right to include or waive the condition in the signed contract.
(b) SITA reserves the right to:
(i) Negotiate the conditions; or
(ii) Automatically disqualify a bidder for not accepting these conditions; or
(iii) Award to multiple bidders; or
(iv) Not to award; or 
(v) To do a partial award.
(c) In the event that the bidder qualifies the proposal with own conditions and does not specifically withdraw such own conditions when called upon to do so, SITA will invoke the rights reserved in accordance with subsection 3.4 (b) above.

[bookmark: _Toc194235596]Special Conditions of Contract
Contracting Conditions
(a) Formal Contract - The supplier must enter into a formal written contract (agreement) with SITA.
(b) Right to Audit - SITA reserves the right, before entering into a contract, to conduct or commission an external service provider to conduct a financial audit or probity to ascertain whether a qualifying bidder has the financial wherewithal or technical capability to provide the goods and services as required by this tender.
Delivery Address
(a) The bidder must deliver the required products or services at as indicated in Section 2.2, Delivery Address

	Name of SITA Building
	Physical Address

	Centurion:
	1 John Vorster Drive
Centurion

	Beta
	222 Johannes Ramokhoase
Pretoria
0081

	Numerus
	35 Hamilton Street
Arcadia
Pretoria
0001

	Erasmuskloof:
	459 Tsitsa Street
Erasmuskloof
Pretoria

	7-Medical Battalion
	Cnr North & Lionel Slade Avenue, 
Lyttelton, Centurion, 0157) 
Institute for Aviation Medicine
Pretoria


Services and Performance Metrics
(a) The scope of work Supply & install Irrigation systems & Once-off Re-design and Upgrade project must be completed within 10 weeks/ 2.5 months after the contract has been awarded for all mentioned SITA buildings
(b) The appointed bidder is responsible to perform the work as outlined in the following Breakdown Structure (WBS):

	WBS
	Statement of Work
	Delivery Timeframe

	1. 
	Finalization and sign off of irrigation plan and upgrade of Gardens and Landscaping Designs 
	2 weeks

	2. [bookmark: _Hlk148008304]
	Preparation and Levelling of areas
	15 working days

	3. 
	Removal of debris and waste
	Ongoing

	4. [bookmark: _Hlk148008339]
	Supply & install Irrigation systems
	10 Weeks

	5. 
	Re-design Gardening and Landscaping and Planting of new plants, grass etc.
	10 Weeks

	6. 
	Maintenance of Gardening & Landscaping and Irrigation systems
	Daily for the period of 36 months 

	
	Total time frame:
	10 weeks /2.5 months



Penalties
a) Imposing a penalty does not relieve the bidder of the obligation to address an issue, nor does it prevent the continued imposition of the penalty at the specified percentage for a given service level. The penalty will remain in effect for each subsequent period of non-performance until the issue is resolved. Only penalties will be applied; no service credits will be earned.
b) A penalty of 5% of the monthly contract value or any specific deliverable may be imposed if it is found that the Service Provider failed to meet agreed deliverables, and such failure was not caused by a failure of the client to comply with its obligations. 
c) Where penalties are imposed, the relevant monthly invoice will be reduced by the penalty amount or a credit note for the penalty amount will be submitted to SITA within 2 (two) months of the target not being met. 
d) SITA reserves the right to enforce these penalties, or not, depending on the merit of each case.
An SLA (Service Level Agreement) will be signed between SITA and the appointed bidder stating the       below: 
Maintenance plan of all newly installed and already existing irrigation systems, gardening and landscaping areas
i. Maintain all gardens and plant new plants and replace all dead plants & grass  when required with similar plants on all areas where vegetation is required. (cost to be included in the tender price).
ii. Eradication of Invader plants (Alien vegetation) and management of the application of herbicides
According to the National Forest Act (Act 84 of 1998 as amended together with the relevant lists and notices) as well as the National Environmental Management: Biodiversity Act (Act 10 of 2004 as amended together with the relevant lists and notices), all declared invader weeds or plants that threaten the natural biodiversity should be eradicated or destroyed. 
The appointed bidder should obtain guidance and information on the treatment and/or eradication techniques required from the Department of Agriculture, Fisheries and Forestry.
The appointed bidder is required to conduct annual surveys to determine the relevant species, their distribution and extent on an annual basis to identify areas requiring intervention as well as to determine success rates of the eradication programme.
iii. [bookmark: _Toc151373325][bookmark: _Toc160114011][bookmark: _Toc173927118]Garden Bed cleaning: Clean and maintain all beds (flowers/plants) from foreign objects to achieve neatness; cleanliness and having a pleasing appearance (including re-design and improvement of garden beds on ongoing basis).
Beds have different characteristics based on size, shape and quantity plant material. This requires different cleaning methods to achieve favourable conditions. 
The appointed bidder must  align his/her activities to the various conditions in the beds. Exposed soil will be weed free and levelled. Where beds are covered with mulch (bark / covering protection) or any other soil additive this must be also free of weed and foreign objects. Beds totally covered with flowers / plants must be cut back periodically to keep the species localised and stimulate growth. Thin out overgrown areas and remove dead leaves.
iv. Landside cleaning and Litter picking of Paved area activities : Removal of weeds, growth and clearing of soil & rubbish in all ground, parking, paved areas on an ongoing basis.
Ensure that all paved areas are clear from sand and soil. 
Clean and maintain all storm-water infrastructure from unwanted vegetation growth and soil built-up. This will prevent flooding and congestion of storm water infrastructure.
v. Trimming and pruning of trees and bushes: 
Trim all trees and shrubs according to their growth patterns - in order to uphold its optimum health, presentation, aesthetics and prevent unsafe conditions (for vehicles and pedestrians) due to overhang breakage and falling. 
Maintain all hedges and smaller trees at an acceptable trimmed condition in order to avoid obstruction of all signs and drive-ways. 
Safety and passenger movement areas takes precedence. Trees to be pruned on a seasonal basis or when required. 
vi. Tree Felling & stump removal: make provision Tree felling and stump removal of ten (10) trees in year 1, 5 trees in year 2 and 5 trees in year 3 – trees to be removed as and when required and approved by SITA. 
vii. Root containment to prevent damage to fences, building infrastructure, pathways etc. on ongoing basis 
viii. Weed and Pest control:  The eradication of weeds whether manually, mechanically or by chemical means - is the responsibility of the appointed bidder - Application of pesticides in areas as and when required. 
Determine the most effective method. Ensure that applied herbicides will cause no long-term soil imbalance / or detrimental effect as a result of the indiscriminate use of such herbicides. 
An Environmental clause might be stipulated on the MSDS or alternatively the product must be accompanied by a report from the appointed bidder relating to probable impacts. 
Application of herbicides must adhere to all safety, environmental and health legislation and regulations. A suitably qualified person who is registered in terms of the Chemicals Control Act (Act 36 of 1947) must handle the application of these chemicals. The necessary certificate must be presented to the SITA Project Manager. Only approved herbicides may be utilised. Material safety data sheets (MSDS’s) are a requirement and copies of all relevant MSDS’s must be supplied to the Safety Department.
Apply applicable herbicide (selective and non-selective) based on present conditions. Follow a spot treatment approach where required in-between three-monthly blanket treatments.
ix. The control of pests applies to outdoor areas on lawns, in beds, on trees, shrubs and other foliage. The appointed bidder will perform pest control as and when required and or when their appearance becomes evident or in the interests of the plants affected so as not to detract from the general appearance of the contracted areas. Ensure no adverse long-term effects pesticides may have on plant growth and soil fertility. Pests are identified as insects that may invade plant material. As with the application of chemicals for weed, a suitable qualified person who is registered in terms of the Chemicals Control Act, must apply / utilise chemicals have used for the control of pests. 
An update of a chemical usage register is required (Minimum requirements: Name of substance, quantity used, dilution factor if applicable, Name of qualified person, key control) must be submitted each time after a site visit. A report of all hazardous substances used accompanied by the relevant MSDS needs to be submitted to the SITA Project Manager on a 6-monthly basis.
The appointed bidder should however be kept up to date and available at all times for inspections and audits. All hazardous waste generated by the contractor must be disposed of in accordance with National Environmental Management Waste Management Act 59 of 2008.
The appointed bidder must have data sheet of SABS approved pesticides they intend to use on the SITA premises in the execution of their garden maintenance duties. Pesticides to be categorize following groups:
· Insecticides
· Fungicides
· Herbicides
x. Landside Grass maintenance and cutting: (include fire break and landside perimeter and security fences)
Maintain all grass areas, and do grass cutting -  (include fire break and landside perimeter and security fences, sport fields etc)
Cut and maintain all grass (lawn) length not to exceed a maximum allowable height of 10cm - at any given time. The appointed bidder will devise a strategy of required cut frequencies based on the present conditions. Conditions will be dependent on the season of the year. The end result must achieve an acceptable clean cut, groomed and "finished off" look. The optimum length of the cut grass may differ from place to place and the method of mowing and trimming may also vary according to the type of grass and the standard of finish required. 
The appointed bidder shall ensure that mowing, trimming and cleaning activities is performed uniformly during all site visits, in order to achieve a uniform grass length and acceptable aesthetic appearance. 
All lawns should be edged at the same time as the grass cutting operations where such areas adjoining buildings, paving, manholes, trees, beds, sidewalks, fences, poles or any other obstacle in the lawn areas. Edging is performed mechanically only. No chemicals should be used.
xi. Protection: 
All fencing and poles must be protected against damage during bush cutting activities. The appointed bidder needs to apply measures to enforce this. 
The appointed bidder must have a movable canvas when moving or bush cutting activities is performed in close proximity to parked vehicles.
xii. Application of fertiliser to all grass areas 3 monthly 
xiii. Top dressing and levelling Fill-up all existing areas (including new areas based on a needs-analysis) with top-soil in order to improve surface level conditions -Application of top-soil/lawn dressing to all grass areas annually before summer months 
Fill-up all existing areas (including new areas based on a needs-analysis) with decorative grid stones. 
Fill-up all existing areas (including new areas based on a needs-analysis) with decorative bark. 
Fill-up all existing areas (including new areas based on a needs-analysis) with fine builders’ sand in order to improve surface level conditions. 
xiv. Application of compost to all flower beds 3 monthly 
Supply and maintain all vehicles, equipment and tools required for fulfilment of this contract as part of the contract price calculation. Provide own hoses reels for watering of plants (SITA will not provide) 
xv. Cleaning and keeping roof gutters, gulley’s, storm water catches pits, drive and walk ways etc. clear of obstruction and dead plants and leaves on an ongoing basis and before the rainy season
xvi. Garden refuse (requirement: municipal dumping licence): Ensure proper disposal of garden rubbish from terrain ( SITA waste systems are not to be used for purposes) Legal landfill site (to dump things like unwanted garden rubble and stones)
Garden refuse is generated by the appointed bidder during the course of his normal activities and does not include refuse from any other source. This refuse may include branches, leaves and other plant matter but may also consist of other objects that need to be disposed of from the contract maintenance areas according to the service agreement.
xvii. Maintain and enhance gardening areas outside the perimeter fence that is included as SITA owned areas (e.g. entrances to main gates and reception, pavement areas
xviii. Maintain all newly installed and existing irrigation systems for all SITA Gauteng buildings for effectivity: Ensure irrigation to all grass areas and garden beds utilizing the existing boreholes and limiting municipal water usage. Maintenance of irrigations systems should include repair and replacement of all Sump pumps, water pumps, control boxes, Irrigation Galvanised pipes, connectors, irrigation fittings, nodes inside the boreholes and all cost must be included in the tender price. 
Description of areas for maintenance requirements:
	SITA Centurion Building
	Services Level/Standard Description
	Size of the HACTER(Ha)
	Frequency of Service

	
	Total premises which include building structure
	17 Hectare
	Daily

	
	Total vegetated areas:
	7.5 Hectare
	Daily

	
	Total parking/walk & drive ways areas: which are to be kept clean, clear and free of weeds and any kind of plants over growth and any other kind of rubbish 
	7.5 Hectare
	Daily

	SITA Erasmuskloof Building
	Services Level/Standard Description
	Size of the HACTER(Ha)
	Frequency

	
	Total premises which include building structure
	9 Hectare
	Daily

	
	Total vegetated areas:
	3.9 Hectare
	Daily

	
	Total parking/walk & drive ways areas: which are to be kept clean, clear and free of weeds and any kind of plants over growth and any other kind of rubbish including papers
	4.6 Hectare
	Daily

	SITA Beta Building
	Services Level/Standard Description
	Size of the HACTER(Ha)
	Frequency

	
	Total premises which include building structure
	1.24 Hectare
	Daily

	
	Total vegetated areas:
	560 square meters
	Daily

	
	Total parking/walk & drive ways areas: which are to be kept clean, clear and free of weeds and any kind of plants over growth and any other kind of rubbish including papers
	2310 square meters
	Daily

	SITA Numerus Building
	Services Level/Standard Description
	Size of the HACTER(Ha)
	Frequency

	
	Total premises which include building structure
	1.2 Hectare
	Daily

	
	Total vegetated areas:
	60 square meters
	Daily

	
	Total parking/walk & drive ways areas: which are to be kept clean, clear and free of weeds and any kind of plants over growth and any other kind of rubbish including rubbish 
	3620 square meters
	Daily

	7-Medical Battalion
	Services Level/Standard Description
	Size of the HACTER(Ha)
	Frequency

	
	Total premises which include building structure
	
0.6 Hectare
	1 x per week

	
	Total vegetated areas:
	
86m2 
	1 x per week

	
	Total parking/walk & drive ways areas: which are to be kept clean, clear and free of weeds and any kind of plants over growth and any other kind of rubbish including rubbish 
	
 104 m2
	1 x per week



Certification, Expertise and Qualification
(a) The bidder certifies that:
(i) The bidder has the necessary expertise, skill, qualifications and ability to undertake the work required in terms of the Statement of Work or Service Definition
(ii) The bidder is committed to provide the Products or Services; and
(iii) The bidder will perform all obligations detailed herein without any interruption to the Customer
(iv) The bidder has been certified for the Products and Services required
(b) The bidder must provide the service in a good and workmanlike manner and in accordance with the practices and high professional standards used in well-managed operations performing services similar to the Services;
(c) The bidder must perform the Services in the most cost-effective manner consistent with the level of quality and performance as defined in Statement of Work or Service Definition.
Logistical Conditions
a) Hours of Work  
SITA official working hours is between 8h00 and 16h30 on weekdays – (Monday to Friday).  All work which will inconvenience the productivity of SITAzens or affect the health and safety of SITAzens should be discussed and Project plan(s) should be agreed and signed off by SITA. If work is planned for outside SITA official working hours or over weekends, prior arrangements should be made with SITA Soft Services Supervisor and SITA Physical Security department.
b) Tools of Trade. The appointed bidder must provide all necessary tools of trade in order for them to perform their duties adequately. 
c) On-site and Remote Support. The appointed bidder must supply contact details of the Contract manager and on-site supervisors.
d) Support and Help Desk. The appointed bidder must provide Project Manager/Supervisor on two sites:  Centurion and Erasmuskloof (full time), to attend to contract related matters.  Routine inspections and monitoring to be done on other sites 1 x per week.
e) An SLA (Service Level Agreement) will be signed between SITA and the appointed bidder stating the below:
i. The appointed bidder provider must submit installation plan for irrigation, once off Gardening and Landscaping upgrade plan, work schedules to the Soft Services Supervisor, within the first two weeks after award of the contract. Pre-approval by SITA must be obtained before commencing on projects.
ii. The appointed bidder will attend progress review meetings to be held on a monthly basis. The Project Manager of the appointed Landscaping and Garden maintenance service provider must attend the monthly progress review and Ad-hoc review meetings as organized by SITA.
iii. The appointed bidder will be expected to plant grass, grow native plants and do garden upgrades keeping in mind water reservation.
iv. Comply with all relevant employment legislation and applicable bargaining council agreement, including UIF, PAYE,etc.
v. The appointed bidder’s record sheet must be stored for the duration of the contract and should be available for inspection at any time. The lack of complete proof of evidence files will result in immediate cancellation of the contractor. After completion of the monthly service all record sheet, job cards, history reports etc will be submitted to SITA. 
vi. The appointed bidder must keep a Safety files per property that will be made available for inspection by SITA FM representative. 
vii. Not accept any responsibility for accounts/expenses incurred by the appointed bidder that was not agreed upon by the contracting parties.
viii. The bidder must comply with OHS – Occupational Health and Safety Act for the duration of the contract will include but is not limited to the following:
ix. It is compulsory for the staff members of the appointed bidder to wear identifiable protective clothing and safety gear, while performing their duties. The bidder must provide and ensure that human resources are clothed in uniform that is complying with health & safety standards and depicting the name of the company.
x. Identifiable safety signage should be displayed at all times when landscaping activities are performed in walking pathways terrain, gardens; etc
xi. The safety of SITA personnel and visitors at the applicable premises should be a priority at all times. Care should be taken not to disturb/disrupt the SITA daily operations during official office hours.
xii.  Monitor and enforce contract provision based on the agreed performance standard frame work.
xiii. In the event of an unforeseen incident which may occur, where an appointed bidder might damage SITA property during installation, it will be the appointed bidder`s responsibility to repair/replace the damaged property at their cost. The appointed appointed bidder must submit proof of public liability cover on appointment of the contract.
xiv. The bidder must have data sheet of SABS approved pesticides they intend to use on the SITA premises (e.g. Insecticides, Fungicides, Herbicides etc.)
xv. To acquire and deliver a highly professional and reputable services to enhance the aesthetic exterior appearance to SITA`s stake holders, client, personnel and employees
xvi. Ensure SITA terrains and perimeter outskirts are kept clean, at least 2 metres from the outside perimeters, to allow for unrestricted perimeter surveillance.
xvii. To control and mitigate the risk associated with new invasive plants growth
xviii. To introduce alternative and innovative landscaping and garden maintenance methods that are environmentally friendly and sustainable i.e. reduce water and electricity consumption and cost
xix. Supply all gardening and landscaping vehicles, equipment and tools for delivery of the services specified in the contract.
xx.  All storm water and sewerage manholes need to be visible the sand need to be lower around the manholes, sand need to be removed around these areas for visibility and maintenance on Demand.
Regulatory, Quality and Standards
(a) The appointed bidder must for the duration of the contract ensure compliance with ISO/IEC General Quality Standards, ISO27001, and Protection of Personal Information Act (POPIA).
(b) The appointed bidder must for the duration of the contract ensure compliance with General Quality Standards, ISO 9001	
Personnel Security Clearance
(a) Company security screening: The supplier may be required to undergo a company security screening conducted by the State Security Agency (SSA). Should the SSA find the supplier not suitable after the conduct of the security screening, the business relationship will be terminated. The following documentation will be required for the company security screening process to be conducted:
(i) Copy of company registration documentation;
(ii) Copy(ies) of identity documentation of Director(s), Member(s) or Trustee(s); 
(iii) Copy of valid tax clearance certificate. 
(b) Security suitability check for individuals: SITA may, at its own discretion and in line with its policies and procedures, require employees of the supplier to be subjected to a security suitability check before commencement of a project or delivering of a service. The security suitability check is conducted by SITA in order to ensure that individuals meet the minimum-security requirements and also to verify personal information. The supplier will be required to replace any employee(s) who is found to be not suitable after the conduct of the security screening. The following documentation will be required for the security suitability check:
(i) Copy of identity document;
(ii) Copy(ies) of qualification(s) if SITA requires verification thereof;
(iii) Fingerprints – will be taken electronically;
(iv) Signed consent form for the conduct of background checks. 
(c) Security clearance: A security clearance, issued by either the SSA or Defence Intelligence (DI) is required if any employee of the supplier will have or may gain access to classified information throughout the duration of the project or in the process of delivering a service. The level of security clearance required – Confidential, Secret or Top Secret, will be determined at the sole discretion of SITA. The supplier will have to replace any employee who do not qualify for a security clearance or is found not suitable by the SSA or DI. The following documentation will be required for the security clearance process:
(i) Completed Z204 or DD1057 security clearance application form;
(ii) Fingerprints;
(iii) Personal documentation of the applicant, including but not limited to, identity document, passport, marriage certificate (if applicable), divorce order (if applicable), qualifications, salary advice and bank statements.
Confidentiality and non -disclosure conditions
(a) The Supplier, including its management and staff, must before commencement of the Contract, sign a non-disclosure agreement regarding Confidential Information
(b) Confidential Information means any information or data, irrespective of the form or medium in which it may be stored, which is not in the public domain and which becomes available or accessible to a Party as a consequence of this Contract, including information or data which is prohibited from disclosure by virtue of:
(i) the Promotion of Access to Information Act, 2000 (Act no. 2 of 2000);
(ii) being clearly marked "Confidential" and which is provided by one Party to another Party in terms of this Contract;
(iii) being information or data, which one Party provides to another Party or to which a Party has access because of Services provided in terms of this Contract and in which a Party would have a reasonable expectation of confidentiality;
(iv) being information provided by one Party to another Party in the course of contractual or other negotiations, which could reasonably be expected to prejudice the right of the non-disclosing Party;
(v) being information, the disclosure of which could reasonably be expected to endanger a life or physical security of a person;
(vi) being technical, scientific, commercial, financial and market-related information, know-how and trade secrets of a Party;
(vii) being financial, commercial, scientific or technical information, other than trade secrets, of a Party, the disclosure of which would be likely to cause harm to the commercial or financial interests of a non-disclosing Party; and
(viii) being information supplied by a Party in confidence, the disclosure of which could reasonably be expected either to put the Party at a disadvantage in contractual or other negotiations or to prejudice the Party in commercial competition; or
(ix) information the disclosure of which would be likely to prejudice or impair the safety and security of a building, structure or system, including, but not limited to, a computer or communication system; a means of transport; or any other property; or a person; methods, systems, plans or procedures for the protection of an individual in accordance with a witness protection scheme; the safety of the public or any part of the public; or the security of property; information the disclosure of which could reasonably be expected to cause prejudice to the defence of the Republic; security of the Republic; or international relations of the Republic; or plans, designs, drawings, functional and technical requirements and specifications of a Party, but must not include information which has been made automatically available, in terms of the Promotion of Access to Information Act, 2000; and information which a Party has a statutory or common law duty to disclose or in respect of which there is no reasonable expectation of privacy or confidentiality;
(c) Notwithstanding the provisions of this Contract, no Party is entitled to disclose Confidential Information, except where required to do so in terms of a law, without the prior written consent of any other Party having an interest in the disclosure;
(d) Where a Party discloses Confidential Information which materially damages or could materially damage another Party, the disclosing Party must submit all facts related to the disclosure in writing to the other Party, who must submit information related to such actual or potential material damage to be resolved as a dispute;
(e) Parties may not, except to the extent that a Party is legally required to make a public statement, make any public statement or issue a press release which could affect another Party, without first submitting a written copy of the proposed public statement or press release to the other Party and obtaining the other Party's prior written approval for such public statement or press release, which consent must not unreasonably be withheld.
Guarantee and warranties
(a) The supplier confirms that:
(i) The warranty of goods supplied under this contract remains valid for the  three (3)  year period /duration of the contract after the goods were delivered, installed and commissioned with a sign off, including the client’s signature
(ii) as at Commencement Date, it has the rights, title and interest in and to the Product or Services to deliver such Product or Services in terms of the Contract and that such rights are free from any encumbrances whatsoever;
(iii) the Product is in good working order, free from Defects in material and workmanship, and substantially conforms to the Specifications, for the duration of the Warranty period;
(iv) during the Warranty period any defective item or part component of the Product be repaired or replaced within 3 (three) days after receiving a written notice from SITA;
(v) the Products is maintained during its Warranty Period at no expense to SITA; 
(vi) the Product possesses all material functions and features required for SITA’s Operational Requirements;
(vii) the Product remains connected or Service is continued during the term of the Contract;
(viii) all third-party warranties that the Supplier receives in connection with the Products including the corresponding software and the benefits of all such warranties are ceded to SITA without reducing or limiting the Supplier’s obligations under the Contract;
(ix) no actions, suits, or proceedings, pending or threatened against it or any of its third-party suppliers or sub-contractors that have a material adverse effect on the Supplier’s ability to fulfil its obligations under the Contract exist;  
(x) SITA is notified immediately if it becomes aware of any action, suit, or proceeding, pending or threatened to have a material adverse effect on the Supplier’s ability to fulfil the obligations under the Contract;
(xi) any Product sold to SITA after the Commencement Date of the Contract remains free from any lien, pledge, encumbrance or security interest;
(xii) SITA’s use of the Product and Manuals supplied in connection with the Contract does not infringe any Intellectual Property Rights of any third party; 
(xiii) the information disclosed to SITA does not contain any trade secrets of any third party, unless disclosure is permitted by such third party;
(xiv) it is financially capable of fulfilling all requirements of the Contract and that the Supplier is a validly organized entity that has the authority to enter into the Contract; 
(xv) it is not prohibited by any loan, contract, financing arrangement, trade covenant, or similar restriction from entering into the Contract;
(xvi) the prices, charges and fees to SITA as contained in the Contract are at least as favourable as those offered by the Supplier to any of its other customers that are of the same or similar standing and situation as SITA; and
(xvii) any misrepresentation by the Supplier amounts to a breach of Contract.
Intellectual Property Rights
(a) SITA retains all Intellectual Property Rights in and to SITA's Intellectual Property. As of the Effective Date, the Supplier is granted a non-exclusive license, for the continued duration of this Contract, to perform any lawful act including the right to use, copy, maintain, modify, enhance and create derivative works of SITA's Intellectual Property for the sole purpose of providing the Products or Services to SITA pursuant to this Contract; provided that the Supplier must not be permitted to use SITA's Intellectual Property for the benefit of any entities other than SITA without the written consent of SITA, which consent may be withheld in SITA's sole and absolute discretion. Except as otherwise requested or approved by SITA, which approval is in SITA's sole and absolute discretion, the Supplier must cease all use of SITA's Intellectual Property, at of the earliest of:
(i) termination or expiration date of this Contract; 
(ii) the date of completion of the Services; and 
(iii) the date of rendering of the last of the Deliverables
(b) If so required by SITA, the Supplier must certify in writing to SITA that it has either returned all SITA Intellectual Property to SITA or destroyed or deleted all other SITA Intellectual Property in its possession or under its control.
(c) SITA, at all times, owns all Intellectual Property Rights in and to all Bespoke Intellectual Property. 
(d) Save for the license granted in terms of this Contract, the Supplier retains all Intellectual Property Rights in and to the Supplier’s pre-existing Intellectual Property that is used or supplied in connection with the Products or Services
(e) Provide SITA with the compliant Occupational Health and Safety File (required on site for period of installation and proof of compliance).

Counter Conditions
(a) Bidders’ attention is drawn to the fact that amendments to any of the Bid Conditions or setting of counter conditions by bidders may result in the invalidation of such bids.
Fronting
(a) The SITA supports the spirit of Broad Based Black Economic Empowerment and recognizes that real empowerment can only be achieved through individuals and businesses conducting themselves in accordance with the Constitution and in an honest, fair, equitable, transparent and legally compliant manner. Against this background the SITA will not condone any form of fronting.
(b) The SITA, in ensuring that bidders conduct themselves in an honest manner will, as part of the bid evaluation processes, conduct or initiate the necessary enquiries/investigations to determine the accuracy of the representation made in bid documents. Should any of the fronting indicators as contained in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of Trade and Industry, be established during such enquiry/investigation, the onus will be on the bidder / contractor to prove that fronting does not exist. Failure to do so within a period of 14 days from date of notification may invalidate the bid / contract and may also result in the restriction of the bidder/contractor to conduct business with the public sector for a period not exceeding ten (10) years, in addition to any other remedies SITA may have against the bidder/contractor concerned.
Business Continuity and Disaster Recovery Plans
(a) The bidder confirms that they have written business continuity and disaster recovery plans that define the roles, responsibilities and procedures necessary to ensure that the required services under this bid specification is in place and will be maintained continuously in the event of a disruption to the bidder’s operations, regardless of the cause of the disruption.
Supplier Due Diligence
(a) SITA reserves the right to conduct supplier due diligence prior to final award or at any time during the Contract period and this may include pre-announced / non-announced site visits. During the due diligence process the information submitted by the bidder will be verified and any misrepresentation thereof may disqualify the bid or Contract in whole or parts thereof.
Preference Goal Requirements conditions
(a) The Bidder’s commitment for the Preference Goal Requirements in this tender will be legally binding and the Bidder needs to perform against their commitment for the duration of the contract which will form part of the Contractual Agreement.
(b) The Bidder must sustain, or improve the company’s BBBEE Level for the duration of the contact which will form part of the Contractual Agreement.
(c) Performance of Preference Goal Requirements will be determined annually. Bidders must submit their Preference status report indicating progress against the Bidder’s Preferential commitments within 30 days of the yearly anniversary of the contract.
(d) Bidders need to keep auditable substantive records / evidence and upon request by SITA/Department must be made available for audit and, or due diligence purposes.
(e) SITA reserves the right to require from a Bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim with regards to preferences, in any manner required by SITA.
(f) SITA reserves the right to verify information / evidence provided by the Bidder.
(g) SITA/Department reserves the right to introduce a penalty of 1% of the overall annual year spent by SITA/Department for the prior year if the Bidder fails to comply to paragraphs (a), (b) and (c) above.
[bookmark: _Toc106894479][bookmark: _Toc194235597]Declaration of compliance and acceptance SCC
I (we), the bidder hereby declare that I (we) accept ALL the Special Conditions of Contract as specified in par 3.4 above and shall comply with all stated obligations:


Name of Bidder:_____________________________	Signature: _________________________


Date:______________


[bookmark: _Toc150718831][bookmark: _Toc150720572][bookmark: _Toc150720691][bookmark: _Toc150718832][bookmark: _Toc150720573][bookmark: _Toc150720692][bookmark: _Toc150718833][bookmark: _Toc150720574][bookmark: _Toc150720693][bookmark: _Toc150718834][bookmark: _Toc150720575][bookmark: _Toc150720694][bookmark: _Toc150718841][bookmark: _Toc150720582][bookmark: _Toc150720701][bookmark: _Toc150718875][bookmark: _Toc150720616][bookmark: _Toc150720735][bookmark: _Toc151325585][bookmark: _Toc168316507][bookmark: _Toc194235598][bookmark: _Toc158729650]Costing and Preference Points Evaluation (Stage 5)
[bookmark: _Toc151325586][bookmark: _Toc168316508][bookmark: _Toc194235599]Costing and Preference Evaluation
(1) In terms of the SITA Preferential Procurement Policy (PPP), the following preference point system is applicable for this Bid:
(a) the 80/20 system (80 Price, 20 Specific Goals) for requirements with a Rand value of up to R50 000 000 (all applicable taxes included) 
(2) The Bidder must complete the 80/20 preference point system based on the offer submitted by the Bidder and submit proof of documentation required in terms of this tender.
(3) Points will be allocated for each of the Preferential Goal Requirements for this tender as indicated in table 6. 
(4) Points for this tender shall be awarded for: 
0. Price; and
0. Preference points for specific goals.

						Table 6: Points allocation
	Description
	Points
Table 8

	Price
	80

	Preference points for specific goals
	20

	Total points for Price and preference points for specific goals
	100



[bookmark: _Toc151325587][bookmark: _Toc168316509][bookmark: _Toc194235600] Costing and Pricing Conditions
(a) South African Pricing – 
The total price must be VAT inclusive and be quoted in South African Rand (ZAR).
(b) Total Price
(i) All quoted prices are the total price for the entire scope of required services and deliverables to be provided by the Bidder.
(ii) All additional costs as well as cost of delivery, labour, S&T, overtime, etc. must be included in this bid.
(iii) All services, accessories, upgrades and options required by the solution or specified by the client must be included in the quoted price. If not included, bidders will be required to supply these accessories at no cost to the client.
(iv) SITA reserves the right to negotiate pricing with the successful bidder prior to the award as well as envisaged quantities
(c) These conditions will form part of the Contract between SITA and the bidder. However, SITA reserves the right to include or waive the condition in the Contract.
(d) The bidder must complete the declaration of acceptance as per par 3.5.4 below by marking with an “X” either “ACCEPT ALL”, or “DO NOT ACCEPT ALL”, failing which the declaration will be regarded as “DO NOT ACCEPT ALL” and the bid will be disqualified.
[bookmark: _Toc151325588][bookmark: _Toc168316510][bookmark: _Toc194235601] Bid Pricing Schedule
(a) Bidders must complete the bid pricing schedule in the Excel spreadsheet format provided and include this as part their submission.

[bookmark: _Toc435315930][bookmark: _Ref455338328][bookmark: _Ref455597629][bookmark: _Toc127119463][bookmark: _Toc151325594][bookmark: _Toc168316513][bookmark: _Toc194235602]Declaration of Acceptance
	
	ACCEPT ALL
	DO NOT ACCEPT ALL

	1. The bidder declares to ACCEPT ALL the Costing and Pricing conditions as specified in par 3.5.2 above by indicating with an “X” in the “ACCEPT ALL” column, or
1. The bidder declares to NOT ACCEPT ALL the Costing and Pricing Conditions as specified in par 3.5.2 above by - 
(a) Indicating with an “X” in the “DO NOT ACCEPT ALL” column, and;
(b) Provide reason and proposal for each of the condition not accepted. 
	
	

	Comments by bidder:
Provide the condition reference, the reasons for not accepting the condition.


[bookmark: _Toc151325595][bookmark: _Toc168316514]
[bookmark: _Toc194235603]Preference Requirements
(a) The bidder must complete in full all the PREFERENCE requirements.
(b) Allocation of points per requirements: The points allocation of bidders’ responses to the requirements will be determined by the completeness, relevance and accuracy of substantiating evidence.
(c) Points will be allocated for each PREFERENCE requirement as per the criteria set in table 8  based on the offer submitted by the Bidder.
(d) The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. During evaluation, SITA reserves the right to treat substantiation evidence that cannot be located in the bid response, as “NOT COMPLY”. The evidence needs to be attached to ANNEX A.
(e) Preference Goal Requirements
(i) 	The applicable Preference Point system for this tender and points claimed is 80/20.
(ii) The specific Preferential Goal Requirements for this tender is indicated in Table 7 below.
(iii) Failure on the part of a bidder to complete 80/20 preference point systems and submit proof or documentation required in terms of this tender to claim preference points for the Preference Goal Requirements, will be interpreted to mean that preference points for specific goals are not claimed.
(iv) The Bidder must indicate how they claim points for each of the preference points.
(v) Failure on the part of a bidder to submit proof or documentation required in terms of this tender to claim preference points for the Preference Goal Requirements for this tender, will be interpreted to mean that preference points are not claimed.
(vi) The Bidder’s commitment for the Preference Goal Requirements in this tender will be legally binding and the Bidder needs to perform against their commitment for the duration of the contract which will form part of the Contractual Agreement.
(vii) The Bidder must sustain, or improve the company’s BBBEE Level for the duration of the contact which will form part of the Contractual Agreement.
(viii) Performance of Preference Goal Requirements will be determined annually. Bidders must submit their Preference status report indicating progress against the Bidder’s Preferential commitments within 30 days of the yearly anniversary of the contract.
(ix) Bidders need to keep auditable substantive records / evidence and upon request by SITA must be made available for audit and, or due diligence purposes.
(x) SITA reserves the right to require from a Bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim with regards to preferences, in any manner required by SITA.
(xi) SITA reserves the right to verify information / evidence provided by the Bidder.
(xii) SITA reserves the right to introduce a penalty of 1% of the overall annual year spent by SITA for the prior year if the Bidder fails to comply to paragraphs (g), (h) and (i) above.

Table 7: Preference Goal Requirements (Specific Goals)
	Preference Goal Requirement #
	Preferential Goal Requirements
	Preferential Goal Requirements 

	
	Preferential Goal Requirements allocated for this tender
	Substantiating evidence and evidence reference to be completed by bidder. 
Evaluation per requirement: Each requirement indicated in the table below must be completed and points will be allocated based on the evidence required below 
	Evidence Reference

	
	B-BBEE Requirements
	 

	1)
	B-BBEE Requirements
Promotion of Transformational Objectives.
	Evidence:
The Bidder must provide a copy of the following relevant evidence for the Preferential Goal points which the Bidder qualifies for:
a) Columns A, B and C in table 8
Copy of relevant proof of B-BBEE status level of contributor as defined in the Broad-Based Black Economic Empowerment Act; and/ or
b) Column D in table 8
Proof that its Woman Owned and/ or
c) Column E in table 8
Proof that its Owned by People living with disabilities.

Points allocation:
Points will be allocated for bidders that meets the requirements as indicated in table 8 in section 3.5.5.

	<provide unique reference to locate substantiating evidence in the bid response – Annex A, section 4.5>



Table 8: B-BBEE Points as part of the Preference Goal requirements (Preferential  Goal Requirements for (80/20) system)
Note: Bidder to select the section for points they wish to claim (Mark as Y=Yes) in the table below.
	
	
	 
	 
	Ownership of at least 51% of People who are:
	
	

	Reference #
	Contributor Level as defined in the Broad-Based Black Economic Empowerment Act
	Local Entity
	EME/QSEs
	Woman Owned
	Youth  Owned
	Owned by People living with  disabilities
	Score
	Bidder to select the section for points they wish to claim
(Mark as Y= Yes)

	 
	(A)
	(B)
	(C)
	(D)
	(E)
	(F)
	(G)
	

	1
	Level 1
	0
	4
	8
	6
	2
	20
	

	2
	Level 1
	0
	4
	8
	6
	0
	18
	

	3
	Level 1
	0
	4
	8
	0
	0
	12
	

	4
	Level 2 and 3
	0
	2
	4
	2
	2
	10
	

	5
	Level 2 and 3
	0
	2
	4
	2
	0
	8
	

	6
	Level 2 and 3
	0
	2
	4
	0
	0
	6
	

	7
	Level 4 and 5
	0
	1
	2
	1
	1
	5
	

	8
	Level 4 and 5
	0
	1
	2
	1
	0
	4
	

	9
	Level 4 and 5
	0
	1
	2
	0
	0
	3
	

	10
	Level 6
	0
	0
	0
	0
	0
	0
	

	11
	Level 7
	0
	0
	0
	0
	0
	0
	

	12
	Level  8
	0
	0
	0
	0
	0
	0
	

	13
	Non-Contributor
	0
	0
	0
	0
	0
	0
	

	Total Maximum Score Allocation:
	
	20
	
	
	
	
	

	G= A+B+C+D+E+F
	



[bookmark: _Toc194235604]Bidder substantiating evidence
[bookmark: _Toc194235605]Technical Mandatory Requirement Evidence
[bookmark: _Toc194235606]Bidder Experience and Capability Requirements
Complete table below, noting that:
1) Provide in Annexure A reference details from at least two (2) corporate customers to whom Ongoing Gardening & Landscaping Maintenance services, Installation & Maintenance of an irrigation system, were delivered in the past five (05) years from publication of this bid.
2) Scope of work must be related.

NOTE (1): 
The Bidder must provide the following information when completing table 9:

(a)	Company name; and
(b)	Reference Person Name, Tel and/or email; and
(c)	Project Scope of Work; and
(d)	Project Start and End-date.

NOTE (2): 
Failure to comply fully to the requirements as indicated above will result in disqualification. 

Note (3):
Attached reference letters will not be accepted.

NOTE (4): 
SITA reserves the right to verify information provided.

[bookmark: _Toc168650764]Table 9: References
	No
	Company Name
	Reference Person Name, Tel and/or email
	Project Scope of Work
	Project start and end date

	1
	<Company name>
		

	<Person Name>
<Tel>
<email>
	< Provide reference details from a corporate customer to whom Ongoing Gardening & Landscaping Maintenance services, Installation & Maintenance of an irrigation system, was delivered  in the past five (05) years from publication of this bid.>

	Start Date:
End Date:

	2
	<Company name>
		

	<Person Name>
<Tel>
<email>
	< Provide reference details from a corporate customer to whom Ongoing Gardening & Landscaping Maintenance services, Installation & Maintenance of an irrigation system, was delivered in the past five (05) years from publication of this bid.>

	Start Date:
End Date:



[bookmark: _Toc194235607][bookmark: _Toc160370081][bookmark: _Toc189222322]CIDB Registration Requirements
The Bidder must complete and sign ANNEX B to confirm that the Bidder is registered with the Construction Industry Development Board (CIDB) with a minimum or higher rating of 2CE to conduct the Upgrade and Re-design Project as stated in the Scope of Work in section 2.
Note: 
SITA reserves the right to verify the information provided.
[bookmark: _Toc194235608]Special Conditions of Contract
The Bidder must accept ALL the Special Conditions of Contract by completing and signing the declaration of Acceptance in Declaration of compliance and acceptance under the Special Conditions (Section 3.4.2).
NOTE (1): 
Failure to accept ALL the Special Conditions of Contract will result in   disqualification.

[bookmark: _Toc194235609]Technical Proof of Concept (Presentation) Requirements
Technical Proof of Concept Presentation information will be provided by the Bidder at the Technical Proof of Concept session as indicted in section 3.3.

[bookmark: _Toc189222325][bookmark: _Toc194235610]Preference Points Preferential Goals Evidence
The Bidder must:
1) Preference Goal Requirements: 

(a) Bidder to select the section for points they wish to claim (Mark as Y=Yes) in table 8 in section 3.5.5, dependant on which preference system the Bidder selects in line with section 3.5.5; and
(b) Provide a copy of the following relevant evidence for the Preferential Goal points which the Bidder qualifies for as set out in table 8 in section 3.5.5 and attach it here:
(i) Columns A, B, C and D in table 8:
Copy of relevant proof of the following to confirm the B-BBEE status of the contributor as defined in the Broad-Based Black Economic Empowerment Act:
· B-BBEE certificate (from a SANAS Accredited Agency);
or 

· Sworn affidavit in the format provided by CIPC - Applicable to EMEs and QSEs only;
and/ or

(ii) Column D in table 8:
Copy of South African Identification Document (ID):
and/ or

(iii) Column E in table 8:
Copy of Medical Certificate clearly indicating the disability in line with the B-BBEE status claimed as defined in the Broad-Based Black Economic Empowerment Act.

Note:
The CIPC (Companies and Intellectual Property Commission) registration documents will also be used as evidence to confirm compliance to the Preferential procurement requirements as part of the evaluation process.

2) Indicate their commitment to claim points for each of the preference points by signing at par 4.5 in the Invitation to Bid document.

NOTE (1):
Failure on the part of a bidder to comply to paragraphs (1) and (2) above, will be interpreted to mean that preference points are not claimed.

[bookmark: _Toc109564058][bookmark: _Toc111057532][bookmark: _Toc158648249][bookmark: _Toc194235611]CIDB Registration Requirement 
[bookmark: _Hlk190962165]The Bidder needs to complete and sign ANNEX B to confirm that the Bidder, is registered with the Construction Industry Development Board (CIDB) with a minimum rating or higher of 2CE to conduct the Upgrade and Re-design Project as stated in the Scope of Work in section 2.
The Bidder needs to indicate the CIDB rating by ticking next to the relevant CIDB rating in the table below: 
Table 8: CIDB Registration Requirement
	Service and Support (Milestones)
	CIDB Rating
	Bidder to Indicate
the Bidder’s CIDB rating here

	CIDB Rating
	2CE
	

	
	Higher
	



1) The Bidder needs to provide the Bidder’s CRS number in the space in the table below: 
	Requirement
	Bidder’s CRS Number

	Bidder CRS number relating to the minimum rating of 2CE
	

	Bidder’s CRS number relating to the higher rating of 2CE
	



2) The Bidder confirms and will ensure compliance to the CIDB Basic Guide General Conditions of Contract for Construction Works (GCC 2004) as referred to in Annex C for the Bid Specification Scope of work for the duration of the contract.

Note: SITA reserves the right to verify the information.
I, the Supplier (Full names) …………………………………………………. Representing (company name) …………………………………………………………….. hereby confirm that the Bidder is registered with Construction Industry Development Board (CIDB) and understand that it will form part of the contract and is legally binding.
Thus, done and signed at ……………………………………. On this………day of……………….20…. 
__________________								
Signature
Designation:
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