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(“The DSI”)

TERMS OF REFERENCE


THE APPOINTMENT OF A SERVICE PROVIDER TO TEST, REPAIR, SERVICE AND CLEAN DSI CAMERAS.




1. BACKGROUND

The Department of Science and Innovation (DSI) is responsible to capture the memories and activities of the Department in the form of pictures and videos. These pictures and videos are used and shared by the Department with the media to profile the work of the DSI and this would also include using these pictures and videos for the website, intranet as well as social media platforms.

2. PURPOSE

The DSI uses cameras to capture the work of the Department using cameras and autocue for the recording of messages for internal and external events. The proper functioning camera is required to effectively carry out this work. The camera needs to be repaired and serviced when necessary.

3. SPECIFICATION
3.1 The appointed service provider will be expected to carry out the following:
3.1.1 CANON 7 D MARK II – 343055000563 – TEST, REPAIR, REPLACE MAIN BOARD, SERVICE AND CLEAN CAMERA
3.1.2 CANON 15-85 MM LENS – 2842500615 – TEST, REPAIR, SERVICE, REPLACE FAULTY COMPONENTS AND CLEAN
3.1.3 CANON EOS 7D X 2 CAMERAS – TEST, REPAIR, REPLACE THE MAIN BOARD, AND OTHER FAULTY COMPONENTS, SERVICE AND CLEAN THE CAMERA
3.1.4 CANON EOS 7D X 2 CAMERAS –TEST, REPAIR, SERVICE, REPLACE FAULTY PARTS AND CLEAN


4. REQUIREMENTS FOR THE SERVICE PROVIDER

4.1 All prices quoted must include VAT and should be linked with specific tasks to be undertaken.

4.2 The service provider will be required to provide the service during weekdays.

4.3 The name and contact details (telephone and/or mobile, fax and email) of the service provider.

4.4 The following documents are compulsory and should be submitted together with the proposal; failure to submit the following will result in disqualification:

a) Attach proof of registration on the Central Supplier Database (CSD) held by National Treasury. 
b) Compliant tax matters as per CSD or SARS e-Filling.
c) Completed and signed SBD forms (SBD 1, SBD 4, SBD 6.1, 
d) A bid that fails to meet any pre-qualifying criteria, specifications/scope of work, terms and conditions stipulated in the bid documents is an unacceptable tender and will be disqualified.

5. PRICE AND SPECIFIC GOALS

Price inclusive of VAT will be evaluated as indicated below.

a)	In terms of regulation 6 of the Preferential Procurement Regulations, 2022 pertaining to the Preferential Procurement Policy Framework Act, 2000 (Act 5 of 2000), responsive bids will be adjudicated by the DSI on the 80/20 preference point for Broad-Based Black Economic Empowerment in terms of which points are awarded to service providers on the basis of:

-	The bid price (maximum 80 points)
-	specific goals (maximum 20 points)


b)	The following formula will be used to calculate the points for price in respect of service providers with a rand value equal to or above R30 000.00 up to R50 000 000.00:

Ps = 80 [image: ]

Where

Ps = Points scored for price of tender under consideration;
Pt = Price of tender under consideration;
Pmin = Price of lowest acceptable tender.

c)	A maximum of 20 points will be awarded to a tenderer for the specific goal (at least 51% ownership) specified for the tender, as per the table below:

Table 1 – Specific goals
	The specific goals allocated points                  in terms of this tender:
	Number of points allocated (80/20 system)

	EMEs and QSEs 
	05

	Companies owned by black people
	05

	Companies owned by women
	05

	Companies owned by youth
	

	Companies owned by people with disabilities
	05



1. A bidder must submit proof of its Specific goals’ status.
1. Bidder to claim points if their specific goal(s) ownership is at least 51 %.
1. A bidder failing to submit proof of Specific goals’ status or failing to meet the Specific goals, may not be disqualified, but (a) may only score points out of 80 for price; and (b) score 0 points out of 20 for Specific goals.
1. The points scored by a bidder for Specific goals in accordance with the preceding paragraphs 6.4(c) must be added to the points scored for price under paragraph 6.4(b).
1. The points scored must be rounded off to the nearest two decimal places.
1. If the price offered by a tenderer scoring the highest points is not market-related, the Department may not award the bid to that tenderer.
0. The Department may negotiate a market-related price with the tenderer scoring the highest points or cancel the tender.
0. If the tenderer does not agree to a market-related price, the Department may negotiate a market-related price with the tenderer scoring the second highest points or cancel the tender.
0. If the tenderer scoring the second highest points does not agree to a market-related price, the Department may negotiate a market-related price with the tenderer scoring the third highest points or cancel the tender.
0. If a market-related price is not agreed in all the aforementioned respects, the Department must cancel the tender.
1. In the event that two or more tenderers score an equal total number of points, the contract must be awarded to the tenderer that scored the highest points for specific goals. (2) If two or more tenderers score equal total points in all respects, the award must be decided by the drawing of lots.
1. A contract may, on reasonable and justifiable grounds, be awarded to a bid that did not score the highest number of points.

NB: 	All costs that the service provider may incur due to the preparation of the project for the DSI shall be the sole responsibility of the service provider.

6. SUBMISSION OF PROPOSALS

6.1	The closing date for submission of quotations is 06 October 2023.

6.2	The proposals should be sent to tenders@dst.gov.za

6.3	Enquiries relating to operational SCM issues should be addressed to tenders@dst.gov.za
6.4 Technical Enquiries can be directed to:
Thabang Setlhare
Thabang.Setlhare@dst.gov.za
072 659 9690
	initiate:
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