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	RFA No:
	[bookmark: _GoBack]RFA 829/2022

	Description
	APPOINTMENT OF EXTERNAL LEGAL FIRMS TO PROVIDE PROFESSIONAL LEGAL ASSISTANCE TO SITA ON “AS AND WHEN REQUIRED” BASIS - REFRESH

	Physical / Virtual Briefing Session 
<if Virtual an email must be provided where bidders can request the link>
	Non-Compulsory Briefing Session will be held as follows:
Date: 23 August 2022
Time: 10H00
Place: 
[bookmark: _Hlk111542965]Join on your computer or mobile app 
Click here to join the meeting 
Meeting ID: 312 448 044 495 
Passcode: Ff8QAB 
Download Teams | Join on the web

	Closing Date for questions / queries
	31 August 2022 at 16h00

	Bid Response Submission Address 
	

Tender Office
459 Tsitsa Street, Erasmuskloof, Pretoria, 0105


	RFA Closing Details and Time
	
Date:  14 September 2022
Time: 11:00 (South African Time)


	RFA Validity Period
	120 Days from the Closing Date 
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[bookmark: _Toc108472754] ANNEX A:	INTRODUCTION
1. [bookmark: _Toc108472755][bookmark: _Toc435315878]PURPOSE AND BACKGROUND
[bookmark: _Toc108472756]1.1	PURPOSE
The purpose of this RFA is to invite Suppliers (hereinafter referred to as “bidders”) to submit a proposal for accreditation for the appointment of external legal firms to provide professional legal services to SITA, on an as and when required basis, for the remaining period of the existing tender/panel RFA 829/2021 which expires on 9 August 2024.
[bookmark: _Toc435315879][bookmark: _Toc108472757]1.2	BACKGROUND
In carrying out its mandate in terms of the State Information Technology Agency Act, (ACT No. 88 of 1998) as amended, SITA interacts invariably with other companies in the commercial sphere. It is also an employer of a sizable number of people. As transactions occur, so do incidences of a legal nature.

Whilst there are in-house lawyers and industrial relations practitioners, the need invariably arises from time to time for independent practicing Attorneys and Advocates to be appointed to handle litigation or give urgent legal opinions on various matters.

It is with these points in mind that SITA has previously solicited proposals from appropriately qualified law firms to provide legal services as and when called upon to do so. After all responses were collated and evaluated, a SITA approved database of Attorneys was created that would then satisfy the outsourcing requirements in all matters of a legal nature for a period of 36 months (or the remainder thereof). A need has arisen for SITA to conduct a “Refresher” for the possible appointment of additional Attorneys on its database, for the remaining period of the existing tender/panel RFA 829/2021 which expires on 9 August 2024.

The panel would henceforth be appointed on a preferred but not necessarily exclusive basis, to provide specialist advice on specific areas of law as outlined in the general specifications below.

2. [bookmark: _Toc108472758]SCOPE OF BID
[bookmark: _Toc108472759]2.1	SCOPE OF WORK (ANNEX C: ADDENDUM 1, PARA 14.2)
1. The scope of work by the bidders is to –
(a) Provide professional services as per section 1(b) below;
(b) Bidders must indicate the area of expertise they wish to respond to:

	Number
	Service Category

	(1)
	Administrative Law and Public Law (particularly as it relates State Owned Companies) 

	(2)
	Advertising and Marketing Law 

	(3)
	Banking and Finance Law (including Tax Law)

	(4)
	Intellectual Property Law

	(5)
	Information and Communication Technology Law

	(6)
	Cyber Law (in particular relating to security)

	(7)
	Commercial Contracts (negotiating, draft and vetting of software, broadband, security 

	(8)
	Commercial Law and Litigation   

	(9)
	Competition Law 

	(10)
	Corporate Law and Governance (particularly as it relates to State Owned Companies) 

	(11)
	Cyber Law and Information Security 

	(12)
	Debts and Claims Management 

	(13)
	Environmental Law 

	(14)
	General Litigation and Dispute Resolution 

	(15)
	Labour Law 

	(16)
	Regulatory Compliance

	(17)
	Notarial services

	(18)
	Property Law and Conveyancing	


 
1. The appointment to the SITA’s Panel of Attorneys will be for the remaining period of the existing tender/panel which expires on 9 August 2024. SITA reserves the right to review the Panel of Attorneys on, before or immediately after the third anniversary of the SLA.  
1. The successful Bidder may be assigned work as and when required. 
1. (SITA may review, add or remove any tenderer from its Panel of Attorneys at any time before the 9th of August 2024. 
[bookmark: _Toc108472760]2.2	DELIVERY ADDRESS 
1. The goods or services must be supplied or provided at the following physical address(es); OR any other specified by SITA: 
	No
	Physical Address
	GPS Coordinates (optional)

	1
	 Erasmuskloof : 459 Tsitsa Street Erasmuskloof Pretoria
	

	2. 
	Centurion : 1 John Vorster Drive Centurion
	



3. [bookmark: _Toc435315887][bookmark: _Toc108472761]BID EVALUATION STAGES
1. The bid evaluation process consists of several stages that are applicable according to the nature of the bid as defined in the table below.

	Stage
	Description
	Applicable for this bid

	Stage 1	
	Administrative pre-qualification verification
	YES

	Stage 2A
	Technical Mandatory requirement evaluation
	YES

	Stage 2B
	Technical Functionality requirement evaluation
	YES

	Stage 3
	Special Conditions of Contract verification
	YES

	Stage 4	
	Price / B-BBEE Evaluation
	NO



The bidder must qualify for each stage to be eligible to proceed to the next stage of the evaluation.
ANNEX A.1: [bookmark: _Toc435315888][bookmark: _Toc108472762]ADMINISTRATIVE PRE-QUALIFICATION
4. [bookmark: _Toc108472763][bookmark: _Toc435315889]ADMINISTRATIVE PRE-QUALIFICATION REQUIREMENTS
[bookmark: _Toc108472764]4.1	ADMINISTRATIVE PRE-QUALIFICATION VERIFICATION
1. The bidder must comply with ALL of the bid pre-qualification requirements in order for the bid to be accepted for evaluation.
If the Bidder failed to comply with any of the administrative pre-qualification requirements, or if SITA is unable to verify whether the pre-qualification requirements are met, then SITA reserves the right to – 
(a) Reject the bid and not evaluate it, or
(b) Accept the bid for evaluation, on condition that the Bidder must submit within 7 (seven) days any supplementary information to achieve full compliance, provided that the supplementary information is administrative and not substantive in nature.
[bookmark: _Toc435315890][bookmark: _Toc108472765]4.2	ADMINISTRATIVE PRE-QUALIFICATION REQUIREMENTS
1. Submission of bid response: The bidder has submitted a bid response documentation pack –  
(a) that was delivered at the correct physical or postal address and within the stipulated date and time as specified in the “Invitation to Bid” cover page, and;
(b) in the correct format as one original document, two copies and a copy on memory stick.
Registered Supplier. The bidder is, in terms of National Treasury Instruction Note 3 of 2016/17, registered as a Supplier on National Treasury Central Supplier Database (CSD).
A non-compulsory briefing session will be conducted on-line, information will be provided.


[bookmark: _Toc435315891]
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[bookmark: _Toc108472766]ANNEX A.2:	TECHNICAL MANDATORY REQUIREMENTS
[bookmark: _Toc108472767][bookmark: _Toc435315892]5.	TECHNICAL MANDATORY
[bookmark: _Toc108472768]5.1	INSTRUCTION AND EVALUATION CRITERIA
1. The bidder must comply with ALL the requirements as per section 5.2 below by providing substantiating evidence in the form of documentation or information, failing which it will be regarded as “NOT COMPLY”.
1. The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. During evaluation, SITA reserves the right to treat substantiation evidence that cannot be located in the bid response as “NOT COMPLY”.
1. The bidder must complete the declaration of compliance as per section 5.3 below by marking with an “X” either “COMPLY”, or “NOT COMPLY” with ALL of the technical mandatory requirements, failing which it will be regarded as “NOT COMPLY”.
1. The bidder must comply with ALL the TECHNICAL MANDATORY REQUIREMENTS in order for the bid to proceed to the next stage of the evaluation.
1. No URL references or links will be accepted as evidence.

[bookmark: _Toc108472769][bookmark: _Toc435315893][bookmark: _Ref455335758]5.2	TECHNICAL MANDATORY REQUIREMENTS
[bookmark: _Toc435315895]
	TECHNICAL MANDATORY REQUIREMENTS
	Substantiating evidence of compliance
(used to evaluate bid)
	Evidence reference
(to be completed by bidder)

	1. AREA OF EXPERTISE BIDDDER WISH TO RESPOND TO
The Bidder must indicate the size of the Legal Firm as well as the area of expertise they wish to respond to
	
The Bidder must indicate the size of the Legal Firm as well as the area of expertise they wish to respond to by completing ANNEXC: Addendum 1.


	<provide unique reference to locate substantiating evidence in the bid response – see Annex B section 11.1 and ANNEX C: Addendum 1 >

	1. BIDDER CERTIFICATION/AFFILIATION REQUIREMENTS
2.1 Registration with the Legal Practice Council (LPC);














2.2 The bidder must be up to date with the Attorneys Fidelity Fund.





	


2.1 Attach to ANNEX B the following:
14. Valid documentation (Certified ID Copies of the Partners or Directors or Lead Attorneys).

14. [bookmark: _Hlk106796885][bookmark: _Hlk66792502]Proof of registration with the LPC which includes one or a combination of the following: Letter from the LPC or license if any or a membership card, alternatively, a Letter of Good Standing together with a valid (up to date) Attorneys Fidelity Fund certificate.

[bookmark: _Hlk106140354]  2.2  Attach to ANNEX B an up to date Attorneys Fidelity Fund certificate if not already provided under clause 2.1 (b) above.

Note: SITA reserves the right to verify the information provided.

	<provide unique reference to locate substantiating evidence in the bid response – see Annex B section 11.2 >



[bookmark: _Toc435315904][bookmark: _Ref455335890][bookmark: _Toc108472770]5.3	DECLARATION OF COMPLIANCE
	
	Comply
	Not Comply

	The bidder declares by indicating with an “X” in either the “COMPLY” or “NOT COMPLY” column that –

14. The bid complies with each and every TECHNICAL MANDATORY REQUIREMENT as specified in SECTION 5.2 above; AND
14. Each and every requirement specification is substantiated by evidence as proof of compliance.
	
	


[bookmark: _Toc435315906]


0. [bookmark: _Toc108472771]TECHNICAL FUNCTIONALITY REQUIREMENTS
6.1 [bookmark: _Toc64510895][bookmark: _Toc108472772]  INSTRUCTION AND EVALUATION CRITERIA
1. Only those bids that successfully passed all of the previous evaluation stages will progress to this evaluation stage, namely (Stages 2B) Technical Functional Requirement evaluation.
1. Functionality will be evaluated by conducting evaluations for the following Law Firms:
a. [bookmark: _Toc108472773]Micro, Small, or Medium enterprise law firms:
b. [bookmark: _Toc108472774]Large law firms.

1. Definitions of enterprises indicated in 2(a) above are defined by the Small Business Act 102 of 1996, revised schedule 1 of the National Definition of Small Enterprise in South Africa of 15 March 2019, schedule 1 for Financial and Business services as follows:
	

Financial and Business Services
	Size or class of enterprise
	Total financial and business services full-time equivilanet of paid employees
	Total annual turnover

	
	Medium
	51 - 250
	Smaller or equal to R85 million

	
	Small
	11-50
	Smaller or equal to R35million

	
	Micro
	0-10
	Smaller or equal to R7,5million



1. The definition for Large law firms indicated in 2(b) above will therefore be as follows:
	

Financial and Business Services
	Size or class of enterprise
	Total financial and business services full-time equivilanet of paid employees
	Total annual turnover

	
	Large
	Greater than 250
	Greater than R85 million



Weighting of requirements: The score for TECHNICAL FUNCTIONALITY REQUIREMENTS will be calculated as follows:
c. Each Bidder must demonstrate and will be evaluated on each individual requirement as indicated in par 6.2.
d. The value scored for each requirement will be multiplied with the specified weighting for the relevant requirement to obtain the percentage achieved for each requirement. 
Minimum threshold. These individual scores will be converted to a cumulative percentage and only those bidders that have met or exceeded the minimum threshold of 50% (cumulative) out of a total of 100% for the DEMONSTRATION Evaluation of TECHNICAL FUNCTIONALITY REQUIREMENTS will proceed to the next evaluation stage.


6.2 [bookmark: _Toc108472775]   TECHNICAL FUNCTIONAL EVALUATION
6.2.1 Micro, Small, or Medium law firms :
(1) The Functional Evaluation that will be used to test the capability and capacity of the Micro, Small, or Medium enterprise law firms is as follows:

	TECHNICAL FUNCTIONALITY REQUIREMENTS
	Substantiating evidence and evaluation criteria (used to evaluate bid)
	Weighting
	Evidence (Page No)

	(1) EXPERIENCE
	Lead attorney experience post admission:

	Evidence provided:
	Score

	5 years or more 
	50 points

	between 4 years and less than  5 years
	40 points

	between 3 to Less than 4 years
	30 points

	between 2 and less than 3 years
	20 points

	2 years of less
	5 points


Bidders must submit a certified copy of the Admission as Attorney/Advocate of the High Court certificate of the lead attorneys.

Note: SITA reserves the right to verify the information provided.

	50%
	<provide unique reference to locate substantiating evidence in the bid response – see Annex B section 12.1 >




	(2) REFERENCES
	Bidders must provide references from corporate client and State Enterprises within the last three (3) years where the Bidder has been providing, or has provided similar services. Briefly describe the service and provide contact details for each reference (Name, Position, telephone number and e-mail address) and inform these references in advance that SITA may contact them during the evaluation period as per the time lines provided. Note that this is an important component of the evaluation. 
 
	Evidence provided: 
	Score

	5 or more references
	50 points

	4 references
	30 points

	3 references
	20 points

	2 references
	10 points

	1 reference or less
	5 points




Note: SITA reserves the right to verify the information provided.

	 














50%


	<provide unique reference to locate substantiating evidence in the bid response – see Annex B section 12.2, table 1 >


6.2.2 Large law firms :
(1)	The Functional Evaluation that will be used to test the capability and capacity of the Large law firms is as follows: 
 
	TECHNICAL FUNCTIONALITY REQUIREMENTS
	Substantiating evidence and evaluation criteria (used to evaluate bid)
	Weighting
	Evidence 
(Page No)

	(1) EXPERIENCE
	Lead attorney experience post admission:
	Evidence provided:
	Score

	10 years and more
	50 points

	Between 8 years and less than 10 years
	30 points

	Between 6 years and less than 8 years 
	20 points

	Between 4 and less than 6 years
	10 points

	Less than 4 years
	5 points



Bidders must submit a certified copy of the Admission as Attorney/Advocate of the High Court certificate.

Note: SITA reserves the right to verify the information provided.

	 
 
50% 
 
 
 
 
 
 
	<provide unique reference to locate substantiating evidence in the bid response – see Annex B section 12.1 >

	(2) REFERENCES
	Bidders must provide references from corporate client and State Enterprises within the last three (3) years where the Bidder has been providing, or has provided similar services. Briefly describe the service and provide contact details for each reference (Name, Position, Landline Phone number and e-mail address) and inform these references in advance that SITA may contact them during the evaluation period as per the time lines provided. Note that this is an important component of the evaluation. 

	Evidence provided: 
	Score

	5 or more references
	50 points

	4 references
	30 points

	3 references
	20 points

	2 references
	10 points

	1 reference or less
	0 points



Note: SITA reserves the right to verify the information provided.
	50%
	<provide unique reference to locate substantiating evidence in the bid response – see Annex B section 12.2, table 1 >




[bookmark: _Toc435315921]
[bookmark: _Toc108472776]ANNEX A.2:	SPECIAL CONDITIONS OF CONTRACT (SCC)
[bookmark: _Toc108472777]7.	SPECIAL CONDITIONS OF CONTRACT
[bookmark: _Ref455588818][bookmark: _Ref455588837][bookmark: _Toc108472778]7.1	INSTRUCTION
1. The successful supplier will be bound by Government Procurement: General Conditions of Contract (GCC) as well as this Special Conditions of Contract (SCC), which will form part of the signed contract with the successful Supplier. However, SITA reserves the right to include or waive the condition in the signed contract.
1. [bookmark: _Ref455588887]SITA reserves the right to –
(a) Negotiate the conditions, or
(b) Automatically disqualify a bidder for not accepting these conditions. 
1. [bookmark: _Toc435315923][bookmark: _Ref455338564]In the event that the bidder qualifies the proposal with own conditions, and does not specifically withdraw such own conditions when called upon to do so, SITA will invoke the rights reserved in accordance with subsection 7.1(2) above.
1. The bidder must complete the declaration of acceptance as per section 7.3 below by marking with an “X” either “ACCEPT ALL” or “DO NOT ACCEPT ALL”, failing which the declaration will be regarded as “DO NOT ACCEPT ALL” and the bid will be disqualified.
[bookmark: _Ref455589115][bookmark: _Ref455589123][bookmark: _Ref455589162][bookmark: _Toc108472779]7.2	SPECIAL CONDITIONS OF CONTRACT
1. CONTRACTING CONDITIONS
23. Formal Contract. The bidder must enter into a formal written Service Level Agreement with SITA
23. Right of Accreditation. SITA reserves the right to place the bidder into the preferred list of accredited service providers.
23. SITA may request large law firms to partner with EME and QSE on special projects.
23. Right to Audit (N/A)
23. Performance Security (N/A)
23. Sub-Contracting (N/A)
1. DELIVERY ADDRESS 
24. The supplier must deliver the required products or services at or any address specified by SITA: 
	No
	Physical Address
	GPS Coordinates (optional)

	1
	 Erasmuskloof : 459 Tsitsa Street Erasmuskloof Pretoria
	

	2. 
	Centurion : 1 John Vorster Drive Centurion
	




1. SCOPE OF WORK AND DELIVERY SCHEDULE
(N/A)
1. SERVICES AND PERFORMANCE METRICS
(N/A)
1. [bookmark: _Toc435315901]SCOPE OF TECHNICAL SOLUTION DEVELOPMENT
(N/A)
1. SUPPLIER PERFORMANCE REPORTING
(N/A)
1. CERTIFICATION, EXPERTISE AND QUALIFICATION
SAIIPL (South African Institute of Intellectual Property Law) certification.
1. LOGISTICAL CONDITIONS
(N/A)
1. SKILLS TRANSFER AND TRAINING
(N/A)
1. REGULATORY, QUALITY AND STANDARDS
(N/A)
1. PERSONNEL SECURITY CLEARANCE:
11.1 SECURITY SCREENING AND SECURITY CLEARANCE REQUIREMENTS 
(a) Company security screening: The supplier may be required to undergo a company security screening conducted by the State Security Agency (SSA). Should the SSA find the supplier not suitable after the conduct of the security screening, the business relationship will be terminated. The following documentation will be required for the company security screening process to be conducted:
(i) Copy of company registration documentation;
(ii) Copy(ies) of identity documentation of Director(s), Member(s) or Trustee(s); 
(iii) Copy of valid tax clearance certificate. 
(b) Security suitability check for individuals: SITA may, at its own discretion and in line with its policies and procedures, require employees of the supplier to be subjected to a security suitability check before commencement of a project or delivering of a service. The security suitability check is conducted by SITA in order to ensure that individuals meet the minimum-security requirements and also to verify personal information. The supplier will be required to replace any employee(s) who is found to be not suitable after the conduct of the security screening. The following documentation will be required for the security suitability check:
(i) Copy of identity document;
(ii) Copy(ies) of qualification(s) if SITA requires verification thereof;
(iii) Fingerprints – will be taken electronically;
(iv) Signed consent form for the conduct of background checks. 
(c) Security clearance: A security clearance, issued by either the SSA or Defence Intelligence (DI) is required if any employee of the supplier will have or may gain access to classified information throughout the duration of the project or in the process of delivering a service. The level of security clearance required – Confidential, Secret or Top Secret, will be determined at the sole discretion of SITA. The supplier will have to replace any employee who do not qualify for a security clearance or is found not suitable by the SSA or DI. The following documentation will be required for the security clearance process:
(i) Completed Z204 or DD1057 security clearance application form;
(ii)  Fingerprints;
(iii) Personal documentation of the applicant, including but not limited to, identity document, passport, marriage certificate (if applicable), divorce order (if applicable), qualifications, salary advice and bank statements.         
1. CONFIDENTIALITY AND NON-DISCLOSURE CONDITIONS 
(N/A)
1. GUARANTEE AND WARRANTIES  
(N/A)
1. [bookmark: _Toc402958037][bookmark: _Toc448483311][bookmark: _Toc448872276]INTELLECTUAL PROPERTY RIGHTS 
(N/A)
(37) GENERAL
(a)	The supplier will be bound by Government Procurement: General Conditions of Contract.
(b)	(GCC) as well as this Special Conditions of Contract (SCC), which will form part of the signed contract with the Supplier. However, SITA reserves the right to include or waive the condition in the signed contract.
(c)	SITA reserves the right to:
(i)	Negotiate the conditions, or
(ii)	Automatically disqualify a bidder for not accepting these conditions.
(iii)	Right to Audit: SITA reserves the right, before entering into a contract, to conduct or commission an external service provider to conduct probity to ascertain whether a qualifying bidder has the technical capability to provide the goods and services as required by this tender.
(d)	“The parties in this Agreement agree that the offer price of all the equipment shall be at the wholesale price or below wholesale price as agreed with the OEM. Should, at any time during the existence of the agreement that the offered price which is higher than the wholesale price or as agreed with the OEM, SITA client shall be entitled to such wholesale price with the exclusion of the mark-up which the reseller may have charged”.
NOTE: These conditions will form part of the contract obligations and suppliers are expected to comply in order for SITA to conclude an agreement with the potential suppliers. Failure to comply during finalisation of a contract may result to disqualification.
(38) COUNTER CONDITIONS
Bidders’ attention is drawn to the fact that amendments to any of the Bid Conditions or setting of counter conditions by bidders may result in the invalidation of such bids.
(39) FRONTING
(a)	The SITA supports the spirit of Broad Based Black Economic Empowerment and recognizes that real empowerment can only be achieved through individuals and businesses conducting themselves in accordance with the Constitution and in an honest, fair, equitable, transparent and legally compliant manner. Against this background the SITA any form of fronting.
(b)	The SITA, in ensuring that bidders conduct themselves in an honest manner will, as part of the bid evaluation processes, conduct or initiate the necessary enquiries/investigations to determine the accuracy of the representation made in bid documents. Should any of the fronting indicators as contained in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of Trade and Industry, be established during such enquiry/investigation, the onus will be on the bidder / contractor to prove that fronting does not exist. Failure to do so within a period of 14 days from date of notification may invalidate the bid / contract and may also result in the restriction of the bidder/contractor to conduct business with the public sector for a period not exceeding ten (10) years, in addition to any other remedies SITA may have against the bidder/contractor concerned.
(40) BUSINESS CONTINUITY AND DISASTER RECOVERY PLANS
The bidder confirms that they have written business continuity and disaster recovery plans that define the roles, responsibilities and procedures necessary to ensure that the required services under this bid specification is in place and will be maintained continuously in the event of a disruption to the bidder’s operations, regardless of the cause of the disruption.
1. SUPPLIER DUE DILIGENCE
SITA reserves the right to conduct supplier due diligence prior to final award or at any time during the Contract period and this may include pre-announced/ non-announced site visits. During the due diligence process the information submitted by the bidder will be verified and any misrepresentation thereof may disqualify the bid or Contract in whole or parts thereof.





[bookmark: _Toc435315902][bookmark: _Toc108472780][bookmark: _Toc435315924][bookmark: _Ref455338474]7.3	DECLARATION OF ACCEPTANCE
	
	ACCEPT ALL
	DO NOT ACCEPT ALL

	1. The bidder declares to ACCEPT ALL the Special Condition of Contract as specified in section 7.2 above by indicating with an “X” in the “ACCEPT ALL” column, OR
1. The bidder declares to NOT ACCEPT ALL the Special Conditions of Contract as specified in section 7.2 above by - 
43. Indicating with an “X” in the “DO NOT ACCEPT ALL” column, and;
43. Provide reason and proposal for each of the conditions that is not accepted. 
	
	

	Comments by bidder:
Provide reason and proposal for each of the conditions not accepted as per the format:
Condition Reference:
Reason:
Proposal:




[bookmark: _Toc435315925][bookmark: _Toc108472781]ANNEX A.3:	COSTING AND PRICING
[bookmark: _Toc435315926]8.	N/A


[bookmark: _Toc108472782][bookmark: _Toc435315938]ANNEX A.4:	TECHNICAL SCHEDULES
[bookmark: _Toc435315942]9.	N/A


ANNEX A.5:	TERMS AND DEFINITIONS
[bookmark: _Toc108472783]10.  ABBREVIATIONS
B-BBEE	Broad-Based Black Economic Empowerment
CCMA	Commission for Conciliation, Mediation and Arbitration
EME		Exempted Micro Enterprise
ICT		Information and Communication Technology
PFMA	Public Finance Management Act 01 of 1999
PPPFA	Preferential Procurement Policy Framework Act
LE 		Large Enterprise
QSE		Qualifying Small Enterprise
EME		Emerging Micro Enterprise
SCM		Supply Chain Management
SMME 	Small Medium Micro Enterprise
SITA		State Information Technology Agency
RFQ		Request for Quotation 
LPC		Legal Practice Council 


[bookmark: _Toc108472784][bookmark: _Toc435315946]ANNEX B:BIDDER SUBSTANTIATING EVIDENCE
0. [bookmark: _Toc51626306][bookmark: _Toc51687859][bookmark: _Toc55568544][bookmark: _Toc57764343][bookmark: _Toc61897857][bookmark: _Toc108472785][bookmark: _Toc51626308]MANDATORY TECHNICAL REQUIREMENT EVIDENCE
[bookmark: _Toc108472786][bookmark: _Toc61897858]11.1 AREA OF EXPERTISE BIDDDER WISH TO RESPOND TO 
The Bidder must indicate the size of the Legal Firm as well as the area of expertise they wish to respond to by completing ANNEXC: Addendum 1 and attach it here.

[bookmark: _Toc108472787]11.2 BIDDER CERTIFICATION / AFFILIATION REQUIREMENTS
11.2.1	The Bidder must attach the following:
43. Valid documentation (Certified ID Copies of the Partners or Directors or Lead Attorneys).
43. Proof of registration with the LPC which includes one or a combination of the following: Letter from the LPC or license if any or a membership card, alternatively, a Letter of Good Standing together with a valid (up to date) Attorneys Fidelity Fund certificate.
11.2.2	Attach to ANNEX B an up to date Attorneys Fidelity Fund certificate if not already provided under clause 11.2.1 (b) above.

0. [bookmark: _Toc108472788]FUNCTIONAL TECHNICAL REQUIREMENT EVIDENCE
12.1	EXPERIENCE
Bidder must attach a certified copy of the Admission as Attorney/Advocate of the High Court certificate here.
12.2	REFFERENCES
Complete table 1 below, noting that:
(1) Bidder must provide details transactions/matters the Bidder has handled in the last three (3) years. 
(2) Experience must be similar to the scope of work required by SITA.
Table 1: References
	No
	Company name
	Reference Person Name, Tel and/or email
	Project Scope of work 

	1
	<Company name>
	<Person Name>
<Position>
<Landline>1
<email address>
	< Provide reference information of projects, transactions and / or instructions from a Client to whom services similar to the scope of work required by SITA were rendered>

	2
	<Company name>
	<Person Name>
<Position>
<Landline>
<email address>
	< Provide reference information of projects, transactions and / or instructions from a Client to whom services similar to the scope of work required by SITA were rendered>

	3
	<Company name>
	<Person Name>
<Position>
<Landline>
<email address>
	< Provide reference information of projects, transactions and / or instructions from a Client to whom services similar to the scope of work required by SITA were rendered>

	4
	<Company name>
	<Person Name>
<Position>
<Landline>
<email address>
	< Provide reference information of projects, transactions and / or instructions from a Client to whom services similar to the scope of work required by SITA were rendered>>

	5
	<Company name>
	<Person Name>
<Position>
<Landline>
<email address>
	< Provide reference information of projects, transactions and / or instructions from a Client to whom services similar to the scope of work required by SITA were rendered>

	6
	<Company name>
	<Person Name>
<Position>
<Landline>
<email address>
	< Provide reference information of projects, transactions and / or instructions from a Client to whom services similar to the scope of work required by SITA were rendered>



ANNEX C: ADDENDUM 1
14.1 Law Firm size:
The bidder must indicate in table 1 below the size of the Law Firm in line with the definitions as indicated in section 6.1 of this bid: 
Table 1:
	Number:
	Legal Firm size
	Please Tick
(√)

	(1)
	[bookmark: _Toc108472789]Micro enterprise law firm
	 

	(2)
	[bookmark: _Toc108472790]Small enterprise law firms:
	

	(3)
	[bookmark: _Toc108472791]Medium enterprise law firms:
	

	(4)
	[bookmark: _Toc108472792]Large law firm

	 



14.2 Bidders must indicate the area of expertise they wish to respond to in table 2 below:
Table 2:

	Number:
	Service Category
	Please Tick
(√)

	(1)
	Administrative Law and Public Law (particularly as it relates State Owned Companies) 
	 

	(2)
	Advertising and Marketing Law 
	 

	(3)
	Banking and Finance Law (including Tax Law)
	

	(4)
	Intellectual Property Law
	 

	(5)
	Information and Communication Technology Law
	 

	(6)
	Cyber Law (in particular relating to security)
	

	(7)
	Commercial Contracts (negotiating, draft and vetting of software, broadband, security 
	 

	(8)
	Commercial Law and Litigation   
	 

	(9)
	Competition Law 
	 

	(10)
	Corporate Law and Governance (particularly as it relates to State Owned Companies) 
	 

	(11)
	Cyber Law and Information Security 
	 

	(12)
	Debts and Claims Management 
	 

	(13)
	Environmental Law 
	

	(14)
	General Litigation and Dispute Resolution 
	 

	(15)
	Labour Law 
	 

	(16)
	Regulatory Compliance
	 

	(17)
	Notarial services
	

	(18)
	Property Law and Conveyancing	
	 




I, the bidder (Full names) …………………………………………………………. representing (company name) ……………………………………………………………... Hereby confirm that understand that it will form part of the contract and is legally binding.

Thus, done and signed at ……………………………………. On this………day of……………...….20…. 

……………………………….								
Signature
Designation:
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