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1. [bookmark: _Toc441678889]Purpose
The purpose of this document is to invite proposals from suitably qualified service providers to submit proposals for the provision of consultancy on the job grading exercise  with a Paterson job grading system and transfer of requisite skills . The required services should be accompanied by an industry benchmarking exercise.
2. [bookmark: _Toc441678890]Objectives
The Agency went through the process of reviewing the organisational structure and there is a need to  grade new positions in the organisational structure and align Agency remnuneration with industry practices.
3. [bookmark: _Toc441678891][bookmark: _Toc441678892]Requirements
The Agency is embarking on a procurement process to appoint a credible service provider to assist the Agency with the job grading process. The service provider is required  and expected to provide professional services to the Agency and render expert knowledge, skills and expertise in respect of job grading and salary bench marking. 
4. [bookmark: _Toc441678893]Deliverables
· To establish the remuneration grade levels of new created and or re-aligned positions/roles;
· To grade jobs on Paterson and also provide an EQUATE equivalent report;
· To transfer skills;and
· Provide the Agency with a report  and presentation of the job grading process and requisite results.
· To provide a report on the requiste salary benchmark in line with the required pay philosophy
5. Commitment Period
Services are required immediately and must be finalised before 20 January 2023. The RTIA Management to provide validated job profiles for the grading process.
6. [bookmark: _Toc441678894]Required expertise and skills
	The Service Provider should:  
· Demonstrate working knowledge and experience in providing professional and expert in Consultancy on job profiling, Alignnment, Job Grading, and salary gradingservices.  
· At least 5-10 years’ experience as a credible professional service provider outsourcing job grading services for both public and private sector organisations; and
· Have at least three (3) reference letters with details of the nature of the contract and contact details.
7. [bookmark: _Toc441678895]Evaluation Criteria
· This bid will be evaluated in two stages. The first stage evaluation is based on functionality, which will be evaluated using the following criteria and points. Service Providers will be evaluated on delivery expertise, approach and methodology.
· The second stage of evaluation is based on  price as well as  equity ownership in accordance with the RTIA’s supply chain management policies which are in line with the Preferential Procurement Policy Framework Act 5 of 2000 ( 80/20) PPPFA scoring principles).
	Detailed functional criteria
	Points

	Phase 1
	

	Demonstrate working knowledge and experience in providing professional and expert job grading services.
	25 points

	Provide the approach and methodology as well as demonstration of expertise.
	20 points

	At least 5-10 years’ experience as a credible professional service provider  outsourcing job grading services for both public and private sector organisations; 
	25 points

	Have at least three (3) references with details of the nature of the contract and contact details.
	10 points

	Qualifications and Experience of project team
· CVs including qualifications of project team as well the respective roles they will play  
	20 points

	 TOTAL
	100 points 

	Minimum required score
	70 points


· Only service providers that qualify from Phase 1 with a minimum score of 70/10points will be considered and assessed in Phase 2. 
Phase 2:  Pricing and B-BBEE: Preferential Procurement Policy    Framework Act 5    of 2000 (80/20) PPPFA scoring principles); and in terms of Regulation 6 (2) and 7 (2) of the Preferential  Procurement Regulations, preference points must be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with the table below:
	B-BBEE Status Level of Contributor
	Number of points
(90/10 system)
	Number of points
(80/20 system)

	1
	10
	20

	2
	9
	18

	3
	6
	14

	4
			5
	12

	5
	4
	8

	6
	3
	6

	7
	2
	4

	8
	1
	2

	Non-compliant contributor
	0
	0



8. Submission of proposals
	Bidders must furnish the following information as part of the bid response:
· A valid tax clearance certificate (TCC) and B-BBEE certificate.,
·  A detailed list of at least three (3) current and completed contracts/projects with references that specify the institution name, contact details and nature of the contract;
· Summarised CV’s of the proposed team member(s) which should highlight the relevant experience in similar projects and qualifications; and
· Proposals to be addressed and delivered to the Agency.

	The following conditions will be applied:
· This quote is subject to the Government Procurement General Conditions of Contract that may not be amended. Quotes should not be qualified by own conditions;
· The contract price will remain fixed for the first year of the contract; thereafter will be subject to review on the anniversary of the contract based of the consumer price index (CPI). All price(s) must be inclusive of all costs plus VAT and. VAT must be shown separately. Price (s) quoted must be valid for the at least thirty (30) days from the closing date of the quotation and a firm delivery period must be indicated; and 
· All quotes should be submitted within or 3 days after receiving the terms of reference on the letterhead of your business and prices must be indicated as a monthly fee.

	Please note that failure to complete and sign all bids documentation and or to submit all of the above mentioned documentation as requested will result in bidder’s bid being automatically disqualified.

9. Right to appoint
The Agency reserves the right not to appoint a service provider, if it is established that no proposal meets the requirements.
10.  Closing Date & submission of quotes
[bookmark: _GoBack]10.1	Quotes are expected to be submitted no later than 16h00 on  13 January 2023.
10.2	Quotes may be submitted electronically by e-mail to kelebogile.thipe@rtia.co.za or hand delivered to the Agency’s offices for attention, Charles Seerane, Road Traffic Infringement Agency, Waterfall Edge B, Howick Close, Waterfall Office Park, Bekker Road, Midrand.
11.   Enquiries and more information
All enquiries and requests for more information should be directed to the sender by email. The response will be distributed to all the prospective bidders by email so that every bidder has the same information.
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