Annexure B: Format for fee proposal (Pricing Example)

1. [bookmark: _Toc211014916]Financial Proposal

1.1. [bookmark: _Ref211531007]It is understood that internal audits are based on hourly rates and that budgets are compiled once the appointed auditor has assessed the likely extent of the work. Financial proposals will be compared on the basis of hourly rates. Firms are required to submit a table of hourly rates as per the table below. Rates should be inclusive of overheads and VAT. If a particular category does not exist for the firm, it can be omitted.

	Level (where applicable)
	Hourly Rate in Rand (including overheads and VAT)

	
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	Engagement Partner (or Equivalent)
	
	
	
	
	

	Manager (or Equivalent)
	
	
	
	
	

	Assistant Manager (or Equivalent)
	
	
	
	
	

	Supervisor (or Equivalent)
	
	
	
	
	

	Senior Auditor (or Equivalent)
	
	
	
	
	

	Trainee Auditor (or Equivalent)
	
	
	
	
	

	Specialists (e.g. Tax, Technical, ICT, Actuarial)
	
	
	
	
	



1.2. [bookmark: _Ref211531084]It is recognised that it is difficult for a prospective bidder to be firm about the extent of the work based solely on the terms of reference. However, to assist with assessments, a firm must provide a typical distribution of time for members of the audit team on a job of this nature. This should be expressed in percentages of the total person-hours billed on a typical job (see table below, which is indicative only and not binding to the firm):

	Level (where applicable)
	Typical Percentage of Total Hours on Project

	Engagement Partner (or Equivalent)
	%

	Manager (or Equivalent)
	%

	Assistant Manager (or Equivalent)
	%

	Supervisor (or Equivalent)
	%

	Senior Auditor (or Equivalent)
	%

	Trainee Auditor (or Equivalent)
	%

	Specialists (e.g. Tax, Technical, ICT, Actuarial)
	%



For parity purposes, in the evaluation of the bid amount, ECIC will use the rates provided in the table in the paragraph 1.1 above, and assume an hourly mix using the levels indicated in the paragraph 1.2 above multiplied by the total hours as indicated in paragraph 1.3 below.

1.3. [bookmark: _Ref211531142]For the benefit of the bidders, it is expected that 1 500 hours will be used annually for normal internal audit services, with a contingency for special requests from the Audit Committee. The tables above should be based on the 1 500 hours, with separate quotes being requested for the special requests.

1.4. In addition to the 1 500 hours, a costing should also be done for attendance of meetings as follows:

	Meeting
	Number of hours (Per financial year)

	Board
	20

	Audit Committee
	20

	Risk Committee
	20

	Executive Committee
	20



1.5. Bidders are required to submit their fee schedule (quotation) using the example as a basis (the quotation must be on the letterhead of the bidder). The proposed fee must include all costs for providing the goods and/or services to the ECIC as described in this bid.

1.6. Bidders are required to provide their quotation using the example above as a basis. 

1.7. All quotations must be in the currency of the Republic of South Africa.

1.8. The quotation must be on the letterhead of the bidder.
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