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PART A
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE DEPARTMENT OF PUBLIC WORKS ROADS AND
INFRASTRUCTURE :
CLOSING CLOSING
BID NUMBER: | LDPWRI-P/20500 DATE; 17/10/2025 TIME: 11H0O

DESCRIPTION

THE ACQUISITION / PROVISIONING OF OFFICE ACCOMMODATION FOR THE
DEPARTMENT OF CoGHSTA (HEAD OFFICE) IN LIMPOPO PROVINCE FOR A
PERIOD OF 09 YEARS AND 11 MONTHS.

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

CORNER BLAAUWBERG & RIVER STREET

LADANNA

0699

BIDDING PROCEDURE ENQUIRIES MAY BE

DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO:
CONTACT PERSCON | MOTSOPYE NJ CONTACT PERSON | BALOYIT

TELEPHONE TELEPHONE

NUMBER 015 284 7126 1 NUMBER 015 284 7465

E-MAIL ADDRESS

MotsopyeNJ@dpw. limpopo.gov.za

E-MAIL ADDRESS

BaloyiT@dpw.limpopo.gov.za

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS
STREET ADDRESS
TELEPHONE -
NUMBER CODE NUMBER
CELLPHONE
NUMBER
E-MAIL ADDRESS

VAT REGISTRATION
NUMBER
SUPPLIER TAX CENTRAL
COMPLIANCE COMPLIANCE oR | SUPPLEER
STATUS SYSTEM PIN: DATABASE
No: MAAA
_ ARE YOU A

ARE YOU THE FOREIGN
ACCREDITED BASED
REPRESENTATIVE SUPPLIER
IN SOUTH AFRICA FOR THE
FOR THE GOODS - | GOODS Cves [INo
/SERVICES [Ives [INo ISERVICES ,
/WORKS | IWORKS [IF YES, ANSWER THE
OFFERED? [IF YES ENCLOSE PROOF] OFFERED? | QUESTIONNAIRE BELOW ]
QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

"1 1S THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [1 YES [(INO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? (1 YES [INO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA (] YES [INO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA [1 YES [I1NO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? M YES []NO
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IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A
TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS)
AND IF NOT REGISTER AS PER 2.3 BELOW.

TERMS AND CONDITIONS FOR BIDDING

1. BID SUBMISSION: )
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED} OR IN THE MANNER PRESCRIBED
IN THE BID DOCUMENT.

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS CF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT.

14. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

2. - TAXGOMPLIANCE REQUIREMENTS
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE
THE ORGAN OF STATE TC VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW SARS.GOV.ZA,

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

25 INBIDS WHERE CONSORTIA/ JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE
TCS CERTIFICATE / FIN / CSD NUMBER.

26 \WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, CCMPANIES WITH DIRECTORS WHC ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE.

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABCVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER:

CAPACITY UNDER WHICH THIS BID IS SIGNED: e
(Proof of authority must be submitted e.g. company resolution)

DATE.
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SBD 3.2
PRICING SCHEDULE - NON-FIRM PRICES
(PURCHASES)
NOTE: PRICE ADJUSTMENTS WILL BE ALLOWED AT THE PERIODS AND TIMES

SPECIFiED IN THE BIDDING DOCUMENTS.

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A
SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

Name of Biddar..... oot s e e et s ar e e e Bid number.......ooo e

Closing Time 11:00 ... e Closing date.........coooiiii i

OFFER TO BE VALID FOR 120 DAYS FROM THE CLOSING DATE OF BID.

[TEM QUANTITY DESCRIPTION BID PRICE IN RSA CURRENCY
NO. **(ALL APPLICABLE
TAXES INCLUDED)

- Required by:

- Brand and model: ...
- Country of Origing ...,
- Doas the offer comply with the specification(s)?
*YES/NO
- If not to specification, indicate deviation(s): ..o
- Period required for delivery; ..........ccoooiiii
- Delivery: *Firm/not firm
= “g]| applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment
insurance fund contributions and skills development levies.

*Delete if not applicable

Cud
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SBD 3.2
PRICE ADJUSTMENTS
A NON-FIRM PRICES SUBJECT TO ESCALATION
1. IN CASES OF PERIOD CONTRACTS, NON FIRM PRICES WILL BE ADJUSTED

(LOADED) WITH THE ASSESSED CONTRACT PRICE ADJUSTMENTS IMPLICIT IN NON
FIRM PRICES WHEN CALCULATING THE COMPARATIVE PRICES

2. IN THIS CATEGORY PRICE ESCALATIONS WILL ONLY BE CONSIDERED IN TERMS
OF THE FOLLOWING FORMULA:

Rit | pp B2t pa R3S R4 j VP

Pa= (1—V)PI(D1
Rlo " "R20 ~R30 ~ Rdo

Where:

Pa = The new escalated price to be calculated. -

(1-ViPt = 85% of the original bid price. Note that Pt must always be the
original bid price and not an escalated price.

D1,D2.. = Each factor of the bid price eg. labour, transport, clothing, footwear,
etc. The total of the various factors D1, D2...etc. must add up to
100%.

R1t, R2t... = Index figure obtained from new index {depends on the number of
factors used).

R1o, R20 = Index figure. at time of bidding.

VPt = 15% of the original bid price. This portion of the bid price remains

firm i.e. it is not subject to any price escalations.
3. The following index/indices must be used to calculate your bid price:
Index.......... Dated.......... index.......... Dated.......... Index.......... Dated..........
Index.......... Dated.......... Index.......... Dated.......... Index......... Dated..........

4, FURNISH A BREAKDOWN OF YOUR PRICE IN TERMS OF ABOVE-MENTIONED
FORMULA. THE TOTAL OF THE VARIOUS FACTORS MUST ADD UP TO 100%.

FACTOR P PERCENTAGE OF
(D1, D2 etc. eg. Labour, transporf etc.) BID PRICE

L L'ﬁi :
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B PRICES SUBJECT TO RATE OF EXCHANGE VARIATIONS

SBD 3.2

1. Please furnish full particulars of your financial institution, state the currencies used in the
conversion of the prices of the items to South African currency, which portion of the price is

subject to rate of exchange variations and the amounts remitted abroad.

porTION OF | ATOUNT N
PARTICULARS OF PRICE
FINANCIAL INSTITUTION | 'TEMNO PRICE | CURRENCY RATE suBJECT | GERRENCY
TOROE
ABROAD
ZAR=
ZAR=
ZAR=
ZAR=
ZAR=
ZAR=
2. Adjustments for rate of exchange variations during the contract period will be calculated

by using the average monthly exchange rates as issued by your commercial bank for the periods

indicated hereunder: (Proof from bank required)

DATE DATE FROM WHICH DATE UNTIL WHICH
AVERAGE MONTHLY EXCHANGE RATES DOCUMENTATION NEW CALCULATED NEW CALCULATED
FOR THE PERIOD: MUST BE SUBMITTED PRICES WILL PRICE WILL BE
TO THIS OFFICE BECOME EFFECTIVE EFFECTIVE
5
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SBD4
BIDDER’S DISCLLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to
bid. In line with the principles of transparency, accountability, impartiality, and ethics as
enshrined in the Constitution of the Republic of South Africa and further expressed in
various pieces of legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid process.

2. Bidder’s declaration

2.1

211

Is the bidder, or any of its directors / trustees / shareholders / members / partners or any
person having a controliing inferest1 in the enterprise,

employed by the state? YES/NO

If so, furnish particulars of the names, individual identity numbers, and, if applicable, state
employee numbers of sole proprietor/ directors / trustees / sharsholders / members/
partners or any person having a controlling interest in the enterprise, in table below.

Full Name Identity Number Name of State
institution

1 the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively,
the persorys having the deciding vote or power to influence or to direct the course and decisions of the enterprise,



2.2

2.21

23

2.3.1

CONFIDENTIAL DOCUMENT

Do you, or any person connected with the bidder, have a relationship with any person
who is employed by the procuring institution? YES/NO

If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders / members / partners or
any person having a controlling interest in the enterprise have any interest in any other
related enterprise whether or not they are bidding for this contract?

YES/NO

If so, furnish particulars:

3 DECLARATION

31
3.2

3.3

34

[, the undersigned, (name)............... .in
submitting the accompanylng b|d do hereby make the followmg statements that I certlfy
to be true and complete in every respect:

| have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified if this disclosure is found not
to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However,
communication between partners in a joint venture or consortium2 will not be construed
as collusive bidding.

[n addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications, prices,
including methods, factors or formulas used to calculate prices, market allocation, the
intention or decision to submit or not to submit the bid, bidding with the intention not to
win the bid and conditions or delivery particulars of the products or services to which this
bid invitation relates.

2 Joint venture or Consortinm means an association of persons for the purpose of combining their expertise,
property, capital, efforts, skill and knowledge in an activity for the execution of a contract.



3.4

35

3.6

CONFIDENTIAL DOCUMENT

The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the officiat bid
opening or of the awarding of the contract.

There have been no consultations, communications, agreements ot arrangements made
by the bidder with any official of the procuring institution in relation to this procurement
process prior to and during the bidding process except to provide clarification on the bid
submitted where so required by the institution; and the bidder was not involved in the
drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy provided to combat
any restrictive practices related to bids and contracts, bids that are suspicious will be
reported to the Competition Commission for investigation and possible imposition of
administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and
or may be reported to the National Prosecuting Authority (NPA) for criminal investigation
and or may be restricted from conducting business with the public sector for a period not
exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities
Act No 12 of 2004 or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN
MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE
FALSE.

Signature Date

Position Name of bidder
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ANNEXURE A

LIMPOPO PROVINCE
DEPARTMENT OF CO-OPERATIVE GOVERNANCE, HUMAN
" SETTLEMENTS AND TRADITIONAL AFFAIRS

TENDER SPECIFICATION

FOR OFFICE ACQUISITION/PROVISION FOR THE DEPARTMENT OF
CO-OPERATIVE GOVERNANCE, HUMAN SETTLEMENTS AND
TRADITIONAL AFFAIRS — HEAD OFFICE

.| acceptance

Purchase . or Valid Lease Contract
by the Seller/Lessor
[Qriginal may be required].

LOCATION POLOKWANE CITY CBD designated Government
Limpopo Province Office precinct

GRADE A-Grade

CONDITIONS New Building or Existing Office

LEASE PERIOD | 08 years and 11-Months :

EXISTING Approved Building Plans and OHS | Office accommodation to be

BUILDING Requirements.  Signed- Offer to | readily available or to be made

available for occupation within
90-days of appointment.

NEW BUILDING
CONSTRUCTION

Proof of land and ownership OR Signed
Offer to Purchase and Concept Design
on A3/A2 Album and Disc (in colour). -
Strictly Offer and Acceptance by the
Seller and the Buyer required [Original
may be required].

Office accommodation to be
readily available or to be made
available for occupation within

36 months of appointment with |

ALL APPROVED PLANS &
OHS REQUIREMENTS.

LETTABLE
SPACE

17926 M?

Lettable space exclude the
gross huilding space.

PARKING BAYS

580 Parking Bays.

3 parkings should be lock-up.

UPS

Solar/Inventor/Generator power supply.

Compulsory

WATER BACK- | 15,000 to 25,000 Litres with power pump | Compulsory

UP supply. -

EVALUATION Admin compliance, Functionality and | Compulsorily, bidders to fill the
CRITERIA Price and Specific goals. SBD forms attached.

SPECIAL NOTES:

DISCLAIMER: - THE DEPARTMENT OF PUBLIC WORKS, ROADS AND INFRASTRUCTURE RESERVES THE
RIGHT TO ACQUIRE OWNERSHIP OF THE PROPERTY AT ANY TIME DURING, OR ON EXPIRY OF THE LEASE.,
ACCORDINGLY, ALL BIDDERS ARE COMPULSORILY REQUIRED TO INCLUDE IN THEIR RESPECTIVE EIDS,
A SUBMISSION ON THEIR PROPOSED ACQUISITION OPTION(S), TERMS AND CONDITIONS UNDER-WHICH
THE DEPARTMENT ON BEHALF OF THE LIMPOPO GOVERNMENT MAY BE AFFORDED ACQUISITION. ALSO
COMPULSORY, BIDDERS ARE REQUIRED TO PRESENT PROPOSAL(S) OF PUBLIC-PRIVATE-PARTNERSHIP
OR OTHER MODE OF GOVERNMENT INVOLVEMENT/PARTNERSHIP IN SECURING THE BUILDING.

FURTHERMORE, THE REQUIRED PARKING BAYS MAY BE SUBJECTED TO A 20% REDUCTION ON
FAVOURABLE TERMS AND CONDITION, AND MAY FURTHER BE SUBJECT TO THE LOCAL AUTHORITY
LIMITATION(S) FOR THE AREA WHERE THE OFFICE IS / SHALL BE LOCATED IN THE RESPECTIVE
CITYITOWN/TOWNSHIP IN TERMS OF MUNICIPAL BY-LAWS. BIDDERS ARE ALLOWED TO SEEK AND
PROVIDE A PROPOSAL ON ALTERNATIVE PARKING IN ORDER TO MEET THE REQUIRED THRESHOLD NOT
FURTHER THAN 200-METRES FROM THE LOCATION OF THE MAIN OFFICE BUILDING.
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EVALUATION CRITERIA

STAGE 1: ADMINISTRATIVE REQUIREMENTS / COMPLIANCE

ADMINISTRATIVE REQUIREMENTS / COM PLIANCE.

1.1
Non-submission of the following will lead to bids being
disqualified:
»  Fully completed $BD forms (SBDs 1, 3.2, 4, 6.1& GCC)
* Bidders must be registerad on C3D.
« Forms must be completed in full, with black ink.
«  Usage of correction fluid is not allowed.
» An authorized person must sign off the document and
must initial any correction made on the document. (Attach
Power of Attorney/authority for signatory).
*  Prices must be written in both figures and in word on the
Form of Offer.
*  Form of Offer must be duly signed and completed.
* Inclusion of VAT by non-VAT vendors will be regarded as
non-compliance.
1.2 | The following are regarded as disqualifiable and non-

compliance to administrative requirements:

s Price amendments without signature.

« Usage of correction fluid.

« Completion of the bid document with a pencil.
¢ [nclusion of VAT by non-VAT vendars.,

10
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STAGE 2: FUNCTIONALITY CRITERIA APPLICABLE

Note 1: Functionality will be applied to test the capability and capacity of the tenderer, such
criteria are used to establish minimum requirements where after bids will be evaluated solely on
the basis of price and preference. Failure to meet minimum functionality may result in the

tenderer being disqualified.

Functionality criteria: (EXISTING BUILDING) Welghting factor
1. Location
a. Geographic location

The premises should be located within the CBD

CBD _ = 30 points 0
CBD periphery Government Office Precinct = 20 points

Industrial = 10 points

Residential = 05 points

2. Accessibility

The premises must be on or accessible to public transport routes

a. Okm to 2km - =20points 20
b. 2.1km to 4km = 15 points

c. 4.1km to 6km = 10 poinis
‘d. Above 6.1km = 5 points

3. Building specification

a. Stand Alone = 20 points 20
b. Multi-Tenanted = 10 points

separately for each tender on a case by case basis.

The points allocated fo each functionality should not be generic but should be determined

4. Suitability 1 (Electricai and Mechanical): In line with the National
Department of Publfic Works and Infrastructure’s Green Building policy
dated 31 May 2018. '

a. Availability of any green star rating certificate from Green Building
Councif of South Africa. = 10 points

b. Commitment letter from the bidder to make available the following:
Energy Efficiency (LED, Solar geyser and sky light}, Natural
Ventilation System, Alr conditioner (Energy saving} per office,
contactless taps and waste management (recycle bins)
= § points

c. No commitment letter from bidder attached to make available any
of the above. = 0 points

10

5. Suitability 2 - Securify measures:

a. Burglar proofing in main entrance doors and stores (windows & doors),
fencing & cylinder locks = 10 points

b. Burglar proofing (windows & doors} and fencing = § points
¢. No burglar proofing (windows & doors) fencing/cylinder locks =0
points ,

10 -

6. "Existing Building Commitment

Commitment render building available in 45 days = 10 points
.| Commitment render building available in 90 days = 05 points

10

[TOTAL [

100 Points

11
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Functionality criteria: (NEW CONSTRUCTION BUILDING) Weighting factor
1. Location
a. Geographic location
The premises should be located within the CBD
a. CBD Government Office Precinct = 30 points 30
b. CBD periphery = 20 points
c. Industrial = 10 points
d. Residential = 05 points
2. Accessibility
The premises must be on or accessible to public transport routes
a. Okm to 2km = 20 points 20
b. 2.1km to 4km = 15 points
c. 4.1km to 6km = 10 points
d. Above 6.1km = 5 points
3. Building specification
a.'S Stand Alone =20 points 20
b. Multi-Tenanted = 10 points

separately for each tender on a case by case basis.

The points allocated to each functionality should not be generic but should be determined

4. Suitability 1 (Electrical and Mechanical): In line with the National
Department of Public Works and Infrastructure’s Green Building policy
dated 31 May 2018.

a. Availability of any green star rating certificate from Green
Building Council of South Africa. = 10 points

b. Commitment letter from the bidder to make available the 10
following: Energy Efficiency (LED, Solar geyser and sky light),
Natural Ventifation System, Air conditioner (Energy saving) per
office, contactless taps and waste management (recycle bins)
= 5 paints :
c. No commitment letter from bidder attached to make available
any of the above. = points
5. Credit /Bank Rating: ‘
5.1. Financial Credibility
Provide Bank rating from banking institution to justify credit risk for a
project of +10 000m2 ' 10
Bank Rating “A” = = 10 points _
Bank Rating “B” = = 05 points
Bank Rating "C” = = 03 points
Bank Rating “D" = = 02 points
Bank Rating “E” = = 01 points
No rating provided = = 00 points
6. New Building Completion Commitment
Commitment to complete construction in 24 months = 10 points 10
Commitment fo complete construction in 36 months = 05 points
7. Attachment of POE by Bidder of experience for having concluded a 10
+10 000m?2 office accommodation.
| TOTAL 100 |
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STAGE 3: PREFERENCE POINTS SYSTEM (90/10)

Preference points claim in terms of Preferential Procurement Regulation 2022 will be as

follows:
A maximum of 90 points is allocated for price on the following basis:
90/10
Pt--Pmin
PS=90(1— Pmin )
Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

Points scored must be rounded off to the nearest 2 decimal places.
Step 3 : Calculation of points for Specific goals

Points shall be awarded to a bidder for attaining points for specific goals in accordance with the
table below

Enterprises owned by People with 1
Disabilities (Attach Disability certificate
issued by health professionals)

Enterprises owned by Women {Attach 4
Central Supplier Database (CSD).)
Small, Medium and Micro Enterprises 1

(SMMEs). (Attach Central Supplier
Database (CSD).)

Enterprises owned by Youth. (Attach ' 1
Central Supplier Database {CSD).)
- Enterprises located in Limpopo Province 3

(Attach Municipal Utility Bills or Lease
Agreement or Proof of Residence from
Tribal Authority/Municipal Council)

NB: The department reserves the right to negotiate the final price and there will be a

compulsory briefing session.

13
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Compliance with objective criteria for preferential procurement, applicable to leasing
services.

The Department of Public Works, Roads and Infrastructure will leverage this opportunity
in acquiring office accommodation for itself and clients to advance TRANSFORMATION,
EMPOWERMENT and ECONOMIC INCLUSION.

SPECIFICATION ON MINIMUM REQUIREMNTS - OFFICE
ACCOMMODATION.

SPECIFICATION FOR MINIMUS REQUIREMENTS AND FINISHES TO WHICH THE
BUILDING MUST COMPLY

REQUIREMENTS:

GENERAL

This specification forms part of the Tender document / written offer of the
tenderer and must be initialed and submitted along with all other documents.

Any requirements laid down in this specification shall be considered as
supplementary to those set out in the written offer of the tenderer and on the
drawings. The fact that the Department checked the documentation and
approved thereof does not exempt the tenderer from the responsibilities with
regard to the fulfillment of the requirements of this specification.

CONSTRUCTION AND APPEARANCE OF THE BUILDING

The design, construction and appearance of the building, including the internal
and external finishes shall be of a standard acceptable to the Department of
Public Works Roads and Infrastructure. The building shall be fully assessabie
to handicapped persons. Ramps and lifts to be provided.

Th.e building must comply with the National Building Regulations as proclaimed
by the National Building Regulations and Building Standards Act (Act 103 of

1977) as well as the Occupational Health and Safety Act 1983 (Act 85 of 1993),
as amended. A certificate to this effect must be submitted.

SECURITY

The following security measures shall be complied with:

14
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(a) All entrances to the building, which shall be limited to the minimum, must
afford entry through one or more access control points.

{b) External walls of floors, up to at least 1 meter above floor level, shall be of a
heavyweight structure such as 220mm thick brick or 190mm thick concrete.

Security of government property is of great importance due to the function being
fulfiled. Reachable window openings must be protected with burglar bars and
windows of storage rooms must have burglar bars in front of the entire window.
Entrance halls must be equipped with a counter for security purposes. Security
gates / secure access confrol shall also be provided at the entrance of the
building.

NB: The facility should provide for an emergency assembly point of not less than
1% of the gross building. '

MATERIAL AND FINISHES

All walls and ceilings, whether painted or finished otherwise, shall be of a neutral
colour.

Walls of tea kitchens, stairs, entrance halls and toilets shall be washable,

hardwearing, and acceptable to the Department of Public Works, Roads and
Infrastructure.

AIR-CONDITIONING

Air-conditioning is a requirement and should be conducive for work environment
and ICT facilities.

FACILITIES FOR CLEANERS

On every floor of a multi-storey building or for every 1350m? gross floor area a
cleaner's room of not less than 3m? shall be provided as a storeroom for
cleaning equipment and material. It shall be provided with a drip sink, 4m long
shelves and sufficient cross ventilation, preferably by means of an outside
window.

FLOOR COVERING

Floor covering must be of an acceptable standard and quality, and further to be
discussed with the Department and be agreed upon.

15
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ROOM AREAS AND PARTITIONS

Moveable partition walls shall be used to divide the total floor area of the building
into office and other areas as required. The walls shall have a noise reduction
factor of not less than 45dB within a range of 100 to 1000 hertz. The factor has
a bearing on complete wall sections including glass and doors if any.

FLOOR TO CEILING HEIGHTS

A clear floor to ceiling height or as close as possible to 2,7 m throughout shall
be maintained in all general areas of the building. Where a certain function
inside a building necessitates a higher floor to ceiling height, the specific area
will be identified and the height specified- as part of the accommodation
particulars. Conduits, water pipes, air ducts and other services shall not be
visible underneath the ceiling in offices and public areas.

RECORD ROOMS

Record rooms shall be rooms with category 1 record room door which can be
opened from both sides and which comply with SABS Specification 949. Record
room walls shall be of masonry of not less than 220mm thick or of concrete of
not less than 150mm thick or of such structure approved by the Department of
Public Works, Roads and Infrastructure and must have fire resistance of at least
1% hours except if specified otherwise by the Department of Public Works
Roads and Infrastructure.

DOORS, LOCKS AND KEYS

All offices shall be provided with a door of at least 900mm wide and each fitted
with a good quality five pin cylinder lock with two keys fitting one lock only and
which shall be handed over to the departmental representative upon occupation
of the building. Two master keys, which can unlock the locks of all offices, shall
also be provided.

TOILET FACILITIES

The following norms shall be applied:

Male - staff and public
One WC for every 15 persons to a total of 60 and thereafter one for every 35
additional persons or part thereof. One urinal for every 15 persons to a total of
30 and thereafter one for every 30 additional persons or part thereof. One wash
hand basin for every two WC’s.

16
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Female - staff and public
One WC for every 10 persons to a total of 60 and thereafter one for every 20
additional persons or part thereof. One wash hand basin for every two WC's.

Handicapped persons
Toilet facilities for handicapped persons have to be provided according to norms
and standards.

TELEPHONES AND FAXSIMILE MACHINES

Each office, conference room and security control area shall be fitted with a
telephone connection facility in accordance with the requirements of telco
Service Providers.

The user department itself will negotiate with Service Provider as to the number
of telephone lines that are to serve the building, but the owner of the building
shall make provision for conduits, draw wires and cable trays.

Connecting points for fax-machines and other related unified communications
infrastructure will be discussed with the successful Tenderer prior to occupation.

POWER POINTS

Offices and other rooms where electrical appliances can be used, shall be
provided with 15 A socket outlets. In offices two socket outlets shall be provided
for every 12m? or part thereof. The Department of Public Works Roads and
Infrastructure shall indicate any additional socket outlets, which are required, in
the accommodation particulars for individual services. The wiring and securing
of electrical circuits shall be such that an electrical heater as well as computer
equipment can be run from the socket outlets in each office.

Due to the fact that the Department will be serviced by a computer network
system sufficient provision must be made for conduits for cabling and provision
of additional power points will be needed and red plugs connected to power
back up system. Three phase power in line with requirements for connection to
and uninterruptable Power Supply and Server room computer systems is
required,

The building should be supplied with a stand-by generator and stand-by water

~tank. - e
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LIGHTING

Each office shall be provided with its own light switch in a suitable position near
the door. Separate switches for the storage and offices. Lighting conforming to
the following standard must be provided:

Reception areas 100 lux
General offices 300 [ux
Drawing offices 500 jux
Passages 50 lux
Auditoriums 100 lux
Conference rooms 100 lux
Classrooms 200 lux
Libraries 300 -~ 400 lux
Store rooms 200 lux
Parking n50 lux

The lighting levels all measured at working plane.

INSPECTION

The Department of Public Works Roads and Infrastructure considers it a
condition of contract that in consultation with the lessor and with reasonable
frequency during the process of refurbishment its inspector shall be given
access to the building to ensure that the specified minimum standards are
complied with. The inspector's approval of any part of the building does not
exempt the owner from complying with any of these minimum standard
requirements. A deviation from the requirements may only be allowed with
written permission from the Department of Public Works, Roads and
Infrastructure. '

SIGNAGE
The lessor must provide signage indicating Office numbers, fire escapes, Fire

Hoses/Cylinders, as well as toilets and disabled
Routes ffacilities.

PEOPLE WITH DISABILITIES

The Department of Public Works Roads and Infrastructure makes it a condition
that the building must be sensitive to the people with disabilities, giving them
ease of access and usage. Refer to the National Building Regulations.

18
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19. GENERAL

a.

d.

Emergency exits and fire~fighting' equipment must be provided according to

the National Building Regulations.

The trunking servicing the building must conform to the latest technological
standards.

Parking space must be available in the building.
Parking spaces available:

Closed covered parking (lockable)

Covered open car-port

This accommodation is needed as a matter of urgency and available
accommodation will therefore be occupied as soon as possible.

d. Allitems should comply with the National Building Standards.
e. Enclosed herewith is the Government’s Standard Lease Agreement.

OFFICE ACCOMMODATION NEEDED

DEPARTMENT OF CO-OPERATIVE GOVERNANCE, HUMAN SETTLEMENTS AND
TRADITIONAL AFFAIRS

The office space required for this Department must be in line with the attached
organogram / space norm and the areas allocated to each post.

NB: Office areas as shown are only minimum indications of the office areas needed. This
does not include entrance halls, pathways, toilets etc. and is the net area needed_and

should only be used as a guideline. Tenderers must also deliver the total gross area that

they offered.

* Storage areas should comply with the permitted workload according to the National
Building Regulations for filing and storage areas (5k N/m2)

QUESTIONNAIRE

If the required information regarding each item cannot be completed in the space
allowed, additional information may be supplied on a separate sheet with distinct
reference to the particular questionnaire number
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A DETAIL OF PROPERTY/ ACCOMMODATION PRESENTED

2. Physical Address

3. Address of building

4, Stand number

5, Municipal valuation if whole building is involved:
6. Name of building

Short description of improvements

7. Finishes of tender accommodation:

Floors

Walls

Ceilings

8. Gross floor area of accommodation

9. Nett area available for office
and related facilities:

10. Air-conditioning: Type

20
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B. TENDER PARTICULARS

oo

Expiry date of tender:

Occupation date:

Date of Commencement of Agreement:

If subject to existing lease agreement : Date of expiry:

Renewal date:
Useable net floor area:
(does not include ablution and circulation areas)

Also note gross floor area:

Ablution: Circulation area
(Passages)

8. Value Added Tax Number

Rentable area (monthly rate)

Offices: R mZ+VAT R mz ToTAL R fm?2
Stores: R m2+vAT R m? TotAL R /m?
Other: R m?+VAT R fm2 1o0TAL R /mZ

10.

Available parking (quantity and area per parking):

Covered: {Quantity) {Area)
Open: {Quantity) {Area)
Tandem: {Quantity} (Area)
Other: (Quantity) (Area)

11, Lettable parking (monthly rate):

Covered

R Each +VAT R Each = Total: R Each

21
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Open R Each +VAT R Each = Total: R Each
Tandem R Each +VAT R Each = Total: R Each
Other R Each +VAT: R Each = Totai: R Each

12. Total rent per month (VAT included):

TOTAL; Offices: R
Parking: R
GRAND TOTAL: R

13. Alternative tender: NOTE: Each tender must be completed on a separate
form.

TENDER TYPE:
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Amount concerned:

VAT:

TOTAL AMOUNT:

{(Amount carried to Form of Tender)

14. Rent adjustment (escalation 7.5% per annum)

15. Value added tax number (VAT No.)

16. Sketches or drawings of the office accommodation must be supplied for evaiuation.
Complete details must be supplied:

€. RESPONSIBILITIES
(Mark where applicable)

Liabilities for the payment of maintenance, repairs and other expenses will be as set-
out in clause 13 of the Government's Standard Lease Agreement.

GOVERNMENT LESSOR ESTIMATED COST PER
MONTH
{must be indicated)

1. Water consumption

2. Electricity consumption
3. Sanitary services

4, Refuse removal

5. Domestic cleaners
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6. Toilet paper, soap, towels, etc.
7. Overheads
8. Maintenance:
Internal: overall:
Internal: normal wear and tear:
External:
Garden:
9. Cost of tenant requirements:
10. Air-conditioning maintenance:
1. Escalator maintenance:
12. Security system maintenance:
13. Floor finishes: normal wear and tear:
14, Cost of Agreement:
15. Stamp duty (Lessor is responsible
under Article 77 of 1968):
16. Assessment rates increases:
17. Insurance increases:
ESTIMATED
COST PER
GOVERNMENT | LESSOR MONTH
{must be
indicated)
18. SASRIA insurance
19. Munibipal service tariff increase
20. Fire extinguishing equipment:
24
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21. Other conditions not listed:

D. AGREEMENT

Mark where applicable

1. Agreement of the Government YES NO

2. Language preferred English Afrikaans

E. DETAILS OF PAYMENT

1. Person/Company to whom the cheque must be issued
2. Postal address

3. Code

F. INCOME TAX REFERENCE NUMBER

(In terms of Section 69 of the Income tax Act 1962
Article 58 of 1962 as amended)

G. REMARKS

SIGNATURE OF OWNER/
AUTHORISED REPRESENTATIVE DATE

25
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PRICE SCHEDULE

FORM OF TENDER / OFFER
The offered total of the price inclusive of value added tax is (contact price)

PHICE [ WOFTS o vvveretieireuiusceneetunnnsessssssennnserenes nsanssensnsssssesensssnninsssesnaresanrns

..................................................................................................................

Price in FIGQUIBS R...c.ciisiieirusueimscuiornrnmmmnnrensesarsiessseiniisssserissssssssinsersmerernnnnmsssssnen

S o 1T T P P
53 To o L= o PP

Capamty
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COMPULSORY BRIEFING SESSION

(Bidders will be provided with the attendance register and must sign itin the
name of the tendering entity on the date of the briefing session).

There will be a compulsory briefing session for this bid.

¢ Venue: Capricorn District Office: Polokwane
(Next to Correctional Services Office)

e Date: 02 October 2025

¢ Time: 11H00
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IMPORTANT TENDER CONDITIONS

Tenderers must thoroughly acquaint themselves with the details, conditions and
stipulations as set out in this annexure.

10.

11.

The required building shall be 17926 M2 and be within the City of Polokwane and
in Capricorn District, less for where the Department reserves the right to exercise
the relaxation as outlined. It will be used exclusively for government services.

Notwithstanding the number of parking bays required as per specification,
parking may be provided as prescribed in the applicable town planning or land
use scheme of the Polokwane Local Municipality and the Department PWR&!
reserves the right to make any such necessary adjustments prior or post
adjudication.

The building required should be an A-Grade building and the date of occupation
should be within one month from the date of signing the lease agreement. The
period of the lease will be 9 years and 11-months starting from date of
occupation.

The building should meet all the requirements and by-laws of the Polokwane
Local Municipality. :

The storage place should not be next to the kitchen or ablution facilities.

Tenderers should meet requirements of other laws and regulations, standards,
and specifications regarding buildings.

Sketches and drawings of the office accommodation must be supplied for
evaluation. Failure to submit such sketches will disqualify tenderers.

The Central Supplier Database (CSD) report must be submitted.

Failure on the part of the tenderer to sign the tender form and thus to
acknowledge and accept the conditions in writing or to complete the attached
forms, questionnaires and specifications in all respect, may invalidate such
tender.

Where preference affidavit is not filled in, no preference points will be given.
Tenders must be submitted on the official forms and should not be qualified by
the tenderer's own conditions of tender. Failure to comply with these

requirements or to renounce specifically the tenderer's own conditions of tender,
when called upon to do so may invalidate the tender.
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Alternative offers will be considered if submitted on the official Tender Form and
comply with the set norms and accommodation needs. Additional offers may be
submitted against any item but only on a photocopy of the relevant page or on
another Form, which may be requested. Any other additional offers made in any
other way will be disqualified.

The Form of Tender may not be retyped or recompiled. Use of correctional
fluid/paste is prohibited.

If any of the conditions contained in this tender form are in conflict with any
special conditions, stipulations or provisions incorporated in the tender, such
special conditions shall apply.

Any tender which is not accompanied by written proof that the tenderer is
authorised to offer the building(s) for rent will not be considered. In the case of
a company/closed corporation a resolution which authorises the
representative/agent o sign on behalf of the Company/closed Corporation must
be attached. Proof of Registration with the Head of Department of the South
African Property Owners Association (SAPOA) must be submitted.

The Department of Public Works Roads and Infrastructure reserves the right not
to appoint the highest bidder.

The prospective building will be subjected to physical assessment.
The Department of Public Works Roads and Infrastructure shall in no way be
responsible for or bound to negotiations that the user may or might have

conducted with a lessor or owner of a building.

It is a requirement that the accommodation offered, including all equipment and
installations, must comply with National Building Regulations.

Architect's plans of the building must be included in the tender. Sighed
Certificate by the Architect confirming the grading and the lettable area of the
building must be included in the tender.

The tenderer must include a Maintenance Plan in the tender.

The commencement date from which rental will be payable or the lease shall
begin is subject to the approval of Department of Public Works Roads and
Infrastructure. The rates for the offer should be market related. (The rates for the
offer will be as per the Rode Report.)

No tenders sent by facsimile will be accepted.

The successful tenderer shall be responsible for the supply of the occupational
Certificate before the occupation of the building takes effect.
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Minor changes are expected for the partitioning as part of the organizational
structures and tenderers are advised to take into consideration such changes
during tender.

This annexure is part of the tender documentation and must be signed by the
tenderer.

These conditions form part of the tender and failure to comply hereto will
invalidate the tender.

The successful tenderer will enter into an agreement with the user department.

DECLARATION

29.

30.

30.1

30.2

30.3

30.4

I/iWe herewith offer to provide the Government with all the suppliers and/or
services, or any thereof, as described in these documents in accordance to the
stipulations, conditions and specifications included in the Tender documentation
(which forms part of this tender} at the prices and conditions concerning time of
delivery and/or implementation as detailed in this document.

I/We accept that:

my/our tender and its acceptance by the Department of Public Works Roads and
Infrastructure shall constitute a binding contract between me/us and the
Government

This tender is subject o the regulations, conditions and procedures as laid down
by the Department of Public Works Roads and Infrastructure.

should it happen that l/we withdraw my/our tender unilaterally within the period
agreed for acceptance of the Tender, or fail to give effect to the Contract as
required or fail to sign a contract in terms of the accepted tender after being
requested to do so, the Head of Department shall, without prejudice to any other
rights he may have, be entitled to accept any less favourable tender from those
received with mine/ours, or to call for fresh tenders or otherwise arrange for the
execution of the Works, and 1/we shall pay on demand any additional expense
incurred by the Head of Department because he has had to adopt any of the
said courses, as well as either the difference between my/our tender and any
less favourable tender accepted by the Head of Department or the difference
between my/our tender and the cost of execution of the Works by the Head of
Department as well as any other amounts which the Head of Department has to

‘pay to have the works completed.

if my/our tender is accepted, the acceptance thereof may be communicated to
me/us by letter or order through the ordinary post or telegraph, and that the Post
or Telegraph Office as the case may be shall be regarded as my/our agent, and

29
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that delivery of such acceptance to the Post or Telegraph Office shall be
regarded as delivered to me/us.

l'we furthermore confirm that liwe have satisfied myselffourselves to the
correctness and validity of my/our tender, that the price(s) and rate(s) cover all
the work/item(s) specified in the tender documents and that the price(s) and
rate(s) cover all my/our obligations under a resulting contract. l/iwe accept that
any errors regarding price(s) and calculations will be at my/our own risk.

liwe accept liability for the proper completion of all obligations and conditions of
this contract.

|/we agree that any proceedings resulting from this Contract may be instituted in
all respects against me/us and l/we undertake fo comply to any sentence or
judgement according to such proceedings against me/us.

l/we declare that l/we participated/not participated in submitting any other tender
for the supply/services as detailed in the attached documents. If affirmative,
supply name of tenderer(s) concerned: :

Are you duly authorised to sign the tender?  * Yes/No
(Applicable proof must be attached)

Is the Declaration of Interest duly completed and handed in along with the Form
of Tender? *Yes/No

IMWE TENDER FOR THE SERVICES AS INDICATED HEREIN, SUBJECT TO THE CONDITIONS
CONTAINED N COVERING TENDER FORMS AND, THE CONTENTS OF WHICH I/'WE
ACKNOWLEDGE MYSELF/OURSELVES TO BE FULLY ACQUAINTED WITH.

SIGNATURE OF TENDERER/
AUTHORISED REPRESENTATIVE DATE

* (Delete not applicable)
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THE NATIONAL TREASURY

Republic of South Africa

GOVERNMENT PROCUREMENT

GENERAL CONDITIONS OF CONTRACT

NOTES
The purpose of this document is to:

(i) Draw special attention to certain general conditions applicable to
government bids, contracts and orders; and

(il  To ensure that clients be familiar with regard to the rights and
obligations of all parties involved in doing business with government.

In this document words in the singular also mean in the plural and vice versa and
words in the masculine also mean in the feminine and neuter.
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. The General Conditions of Contract will form part of all bid documents and may
not be amended.

. Special Conditions Contract (SCC) relevant to a specific bid, should be compiled
separately for bid (if applicable) and will supplement the General Conditions of
Confract. Whenever the is a conflict, the provisions in the SCC shall prevail.

TABLE OF CLAUSES

Definiticns

Applications

General

Standards

Use of contract document and information; inspection
Patent rights

Performance security

Inspections, tests and analysis
Packing

10. Delivery and documents

11. Insurance

12. Transportation

13. Incident services

14. Spare parts

15, Payments

16. Prices

17. Contract amendments

18. Assignment

19, Sub-contractors

20. Delays in the supplier's performance
21. Penalties

22. Termination for default

23, Dumping and countervailing duties
24. Force Majeure

25, Termination for insolvency

26. Settlement of disputes

27. Limitation of liability

28. Governing language

29. Applicable law

30. Notices

31. Taxes and duties

32, National Industrial Participation Programme (NIFP)
33. Prohibition of restrictive practices

CoONDDOAWN =

32

s

%]



CONFIDENTIAL DOCUMENT

Gaeneral Conditions of Contract

. Definitions

The following terms shall be interpreted as indicated:

1.1 “Closing time” means the date and hour specified in the
bidding documents for the receipt of bids.

1.2 “Contract” means the written agreement entered into
between the purchaser and the supplier, as recorded in the
contract form signed by the parties, including all attachments
and appendices thereto and all documents incorporated by
reference therein.

1.3 “Contract price” means the price payable to the supplier
under the contract for the full and proper performance of his
contractual obligations.

1.4 “Corrupt practice” means the offering, giving, receiving, or
soliciting of anything of value to influence the action of a
public official in the procurement process or in contract
axecution.

1.5 “Countervailing duties” are imposed in cases where an
enterprise abroad is subsidised by its government and
encouraged to market its products internationally.

1.6 “Country of origin” means the place where the goods were
mined, grown or produced, or from which the services are
supplied. Goods are produced when, through
manufacturing, processing or substantial and major
assembly of components, a commercially recognised new
product results that is substantially different in basic
characteristics or in purpose or utility from its components.

1.7 “Day” means calendar day.

1.8 “Delivery” means delivery in compliance of the conditions of
the contract or order.

1.9 “Delivery ex stock” means immediate delivery directly from
stock actually on hand.

1.10 “Delivery into consignees store or to his site’ means

delivered and unloaded in the specified store or depot or on

33




CONFIDENTIAL DOCUMENT

the specified site in compliance with the conditions of the
contract or order, the supplier bearing all risks and charges
involved until the supplies are so delivered and a valid receipt
is obtained.

1.11 “Dumping” occurs when a private enterprise abroad
markets its goods on own initiative in the RSA at lower prices
than that of the country of origin and which have the potential
to harm the local industries in the RSA.

1.12 “Force majeure”’ means an event beyond the control
of the supplier and not involving the suppliers fault or
negligence and not foreseeable. Such events may include,
but not restricted to, acts of the purchaser in its sovereign
capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

1.13 “Fraudulent practice” means a misrepresentation
of facts in order to influence a procurement process or the
execution of a contract to the detriment of any bidder, and
includes collusive practice among bidders (prior to or after bid
submission) designed to establish bid process at artificial non-
competitive levels and to deprive the bidder of the benefits of
free and open competition.

1.14 “GCC" means the General Conditicns of Contract

115 “Goods” means all the equipment, machinery,
and/or other materials that the supplier is required to supply
to the purchaser under the contract.

1.16 “Imported content” means the portion of the
bidding price represented by the cost of components, parts or
materials which have been or are still to be imported {(whether
by the supplier or his sub-contractors) and which costs such
as landing costs, dock dues, import duty, sales duty or other
similar tax or duty at the South African place of entry as well
as transportation and handling charges to the factory in the
Republic where the supplies covered by the bid will be

manufactured.
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1.17 “Local content” means that porticn of the bidding
price which is not included in the imported content provided
that local manufacture does not take place.

1.18 ‘Manufacture” means the production of preducts in
a factory using labour, materials, components and machinery
and includes cther related value-adding activities.

1.19 “Order’ means an official written purchase order
issued for the supply of goods or works or the rendaring of a
services.

1.20 “Project site” where applicable, means the place
indicated in bidding documents.

1.21 “Purchaser’ means the organisation purchasing the
goods.

1.22 “Republic’ means the Republic of South Africa.

1.23 “SCC” means Special Conditions of Contract.

1.24 “Services” means those functional services ancillary

to the supply of the goods, such as transportation and any

other incidental services, such as installation, commissioning, |

provision of technical assistance, ftraining, catering,
gardening, security, maintenance and other such obligations
of the supplier covered under the contract.

1.25 ~ "Written” or "in writing” means handwritten in ink or
any other form of electronic or mechanical writing.

1.26 IATA means International Air Transport Association

1.27 ASATA means Association of Southern African
Travel Agents

2. Application

2.1 These general conditions are applicable to all bids, contracts
and orders inciuding bids for functional and professional
services, sales, hiring, letting and the granting or acquiring
of rights, but excluding immovable property, unless
otherwise indicated in the bidding documents.

2.2 Where applicable, special conditions of the contract are also

laid down to cover specific supplies, services or works.
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2.3 Where such special conditions of contract are in conflict with

these general conditions, the special conditions shall apply.

3. General

3.1 Unless otherwise indicated in the bidding documents, the
purchaser shall not be liable for any expense incurred in
the preparation and submission of a bid. Where applicable
a non-refundable fee or documents may be charged.

3.2 With certain exceptions, invitations to bid are only
published in the Government Bid Bulletin, The Government
Bid Bulletin may be obtained directly from the Government
Printer, Private Bag X85, Pretoria 0001, or accessed

electronically from www.treasury.gov.za

4, Standards

4.1 The goods supplied shall conform to the standards
mentioned in

the bidding decuments and specifications.

5. Use of
contract
documents
and
information;
inspection.

5.1 The supplier shall not, without the purchaser's prior written
consent, disclose the contract, or any provision thereof, or
any specification, plan, drawing, pattern, sample, or
information furnished by or on behalf of the purchaser in
connection therewith, to any person other than a person
amployed by the supplier in the performance contract.
Disclosure to any such employed person shall be made in
confidence and shall extend only so far as may be
necessary for purposes of such performance.

5.2 The supplier shall not, without the purchaser’s prior written
consent, make use of any document or information -
mentioned in the GCC clause 5.1 except for purposes of
performing the contract.

5.3 Any document, other than the contract itself mentioned in
GCC ctause 5.1 shall remain the property of the purchaser
and shall be returned (all copies) to the purchaser on
completion of the supplier's performarnce under the contract
if so required by the purchaser.

5.4 The supplier shall permit the purchaser to inspect the
suppliet's records relating to the performance of the

36



CONFIDENTIAL DOCUMENT

supplier and to have them audited by auditors appointed by

the purchaser, if so required by the purchaser.

6. Patent rights

6.1 The supplier shall indemnify the purchaser against ali third-
party claims of infringement of patent, trademark, or
industrial design rights arising from use of the goods or any
part thereof by the purchaser.

7. Performance

security.

7.1 Within thirty (30) days of receipt of the nctification of
contract award, the successful bidder shall furnish to the
purchaser the petformance security of the amount specified
in the SCC.

7.2 The proceeds of the performance security shall be payable
to the purchaser as compensation for any loss resulting
from the supplier's failure to complete his ohligations under
the contract.

7.3 The performance security shall be denominated in the
currency of the currency of the contract, or in a freely
convertible currency acceptable to the purchaser and shall
be in one of the following forms:

(2) a bank guarantee or an irrevocable letter of credit
issued by a reputable bank located in the purchaser’s
country or abroad acceptable to the purchaser, in the
form provided in the bidding documerﬁs or another form
of acceptable to the purchaser, or '

(b) a cashier’s certified cheque

7.4 The performance security will be discharged by the
purchaser and returned to the supplier not later than thirty
{30) days following the date of completion of the supplier's
performance obligations under the contract, including any
warranty obligations, unless otherwise specified in SCC.

8.

Inspections,
tests and
analyses

8.1 All pre-bidding testing will be for the account of the bidder.

8.2 If it is a bid condition that supplies to be produced or
services o be rendered should at any stage during
production or execution or on completion be subject to

ingpection, the premises of the bidder or contractor shali be
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open, at all reascnable hours, for inspection by a
representative of the Department or an organisation acting
on behalf of the Department. ' '

8.3 If there are no inspection requirements indicated in the
hidding documents and no mention is made in the contract,
but during the contract period it is decided that inspections
shall be carried out, the purchaser shall itself make
hecessary arrangements, including payment arrangements
with the testing authority concerned.

8.4 If the inspections, tests and analyses referred to in clauses
8.2 and 8.3 show the supplies to be in accordance with the
contract requirements, the costs of the inspections, tests
and analyses shall be defrayed by thé purchaser.

8.5 Where the supplies or services referred to in clauses 8.2
and 8.3 do not comply with the contract requirements,
irrespective of whether such supplies or services are
accepted or not, the cost in connection with these
inspections, tests or analyses shall be defrayed by the
supplier.

8.6 Supplies and services which are referred {0 in clauses 8.2
and 8.3 and which do not comply with the contract
requirements may be rejected.

8.7 Any contract supplies may on or after delivery be
inspected, tested or analysed and may be rejected if found
not to comply with the requirements of the contract. Such
rejected supplies shall be held at the cost and risk of the

supplier who shall, when called upon, remove them

immediately at his own cost and forthwith substitute them - -

with supplies which do comply with the requirement of the
contract. Failing such removal, the rejected supplies shall
be returned at the supplier's cost and risk. Should the
supplier fail to provide the substitute supplies forthwith, the
purchaser may, without giving the supplier further

oppertunity to substitute the rejected supplies, purchase
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such supplies as may be necessary at the expense of the
supplier.

8.8 The provisions of clauses 8.4 fo 8.7 shall not prejudice the
right of the purchaser to cancel the contract on account of a
breach of the conditions thereof, or to act in terms of
Clause 23 of GCC.

9. Packing

9.1 The supplier shall provide such packing of the goods as is
required to prevent their damage or deterioration during
transit to their final destination, as indicated in the contract.
The packing shall be sufficient to withstand, without
limitation, rough handling during transit and exposure to
extreme temperatures, salt and precipitation during transit,
and open storage. Packing, case size and weights shall
take into consideration, where appropriate, the remoteness
of the goods’ final destination and the absence of heavy
handling facilities at all points in transit.

9.2 The packing, marking, and documentation within and
outside the packages shall comply strictly with such special
requirements as shall be expressly provided for in the
contract, including additional requirements, if any, specified
in SCC, and in any subsequent instructions ordered by the

purchaser.

10. Delivery and
documents

10.1 Delivery of the goods shall be made by the supplier in
accordance with the terms specified in the contract. The
details of shipping and/or other documents to be furnished
by the supplier are specified in SCC.

10.2 Documents to be submitted by the supplier are specified in

SCC.

11. Insurance

11.1 The goods supplied under the contract shall be fully insured
ina freely convertible currency against loss or damage
incidental to manufacture or acquisition, transportation,

storage and delivery in the manner specified in the SCC.
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12. Transportation

12.1 Should a price other than an all-inclusive delivered price be

required, this shall be specified in the SCC.

13. Incidental

services

10.1. The supplier may be required to provide any or all of the
following services, including additional services, if any,
specified in SCC:

(a) performance or supervision of on-site assembly and/or
commissioning of the suppiied goods;

(b} furnishing of tools required for assembly and/or
maintenance of the supplied goods;

(c) furnishing of a detailed operations and maintenance
manual for each appropriate unit of the supplied goods;

(d) performance or supervision or maintenance and/or repair of
the supplied goods, for a period of time agreed by the
parties, provided that this service shall not relieve the
supplier of any warranty obligations under this contract; and

(e) training of the purchaser’s personnel, at the supplier's plant
and/or an-site, in assembly, start-up, operation,
maintenance, and/or repair of the supplied goods.

13.2 Prices charged by the supplier for incidental services, if not
included in the contract price for the goods, shall be
agreed upon in advance by the parties and shall not
exceed the prevailing rates charged to other parties by the

supplier for similar services.

14 Spare parts

14.1  As specified in SCC, the supplier may be required to
provide any or all of the following materials, notifications,
and information pertaining to spare parts manufactured

or distributed by the supplier:

(a) such spare parts as the purchaser may elect to purchase
from the supplier, provided that this election shall not
relieve the supplier of any warranty obligations under the

contract; and
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(b) in the event of termination of production of the spare parts:
(i) Advance notification to the purchaser of the
pending termination, in sufficient time to permit the
purchaser to procure needed requirements; and
(ii) following such termination, furnishing at no cost to
the purchaser, the blueprints, drawings, and
specifications of the spare parts, if requested.

15 Warranty

16.1 The supplier warrants that the goods supplied under the
contract are new, unused, of the most recent or current
models, and that they incarporate all recent improvements in
design and materials unless provided otherwise in the
contract. The supplier further warrants that all goods
supplied under this contract shall have no defect, arising
from design, materials, or workmanship (except when the
design and/or material is required by the purchaser's

specifications) or from any act or omission of the supplier,
that may develop under normal use of the supplied goods

in the conditions prevailing in the country of final
destination.

15.2  This warranty shall remain valid for twelve (12) months
after the goods, or any portion thersof as the case may be,

have been delivered to and accepted at the final

destination indicated in the contract, or for eightean (18)

months after the date of shipment from the port or place of
loading in the source country, whichever period concludes
earlier, unless  specified otherwise in SCC.

15.3  The purchaser shall promptly notify the supplier in writing
of any claims arising under this warranty.

15.4  Upon receipt of such notice, the supplier shall, within the
period specified in SCC and with all reasonable speed, repair
or replace the defective goods or parts thereof, without costs
to the purchaser.
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15.58  If the supplier, having been notified, fails to remedy the
defect(s) within the period specified in SCC, the
purchaser may proceed 1o take such remedial action as

may be necessary, at the supplier's risk and expense and
without prejudice to any other righis which the purchaser may

have against the supplier under the contract.

16 Payment

16.1  The method and conditions of payment to be made to the
supplier under this contract shall be specified in SCC.

16.2 The supplier shall furnish the purchaser with an invoice
accompanied by a copy of the delivery note and upon
fulfilment of other obligations stipulated in the contract.

16.3 Payments shall be made promptly by the purchaser, but in
no case later than thirty (30) days after submission of an
invoice or claim by the supplier.

16.4 Payment will be made in Rand unless otherwise stipulated
in SCC.

17 Prices

17.1  Prices charged by the supplier for goods delivered and
services performed under the contract shall not vary from the
prices quoted by the supplier in his bid, with the exception of
any price adjustments authorized in SCC or in the purchaser’s

request for bid validity extension, as the case may be.

18 Contract
amendments

18.1  No variation in or modification of the terms of the contract
shall be made except by written amendment signed by the

parties concerned.

19 Assignment

19.1  The supplier shall not assign, in whole or in part, its
obligations to perform under the contract, except with the

purchaser’s prior written consent,

20 Subcontracts

20.1  The supplier shall notify the purchaser in writing of all
subcontracts awarded under this contract if not already
specified in the bid. Such notification, in the original bid or
fater, shall not relieve the supplier from any liability or

obligation under the contract.
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21 Delays in the
supplier's
performance

21.1  Delivery of the goods and performance of services shall be
made by the supplier in accordance with the time schedule

prescribed by the purchaser in the contract.

21.2  If at any time during performance of the contraét, the
supplier or its subcontractor(s) should encounter conditions
Impeding timely delivery of the goods and performance of
services, the supplier shall promptly notify the purchaser in
writing of the fact of the delay, its likely duration and its
cause(s). As soon as practicable after receipt of the supplier's
notice, the purchaser shall evaluate the situation and may at
his discretion extend the supplier's time for performance, with
or without the imposition of penalties, in which case the
extension shall be ratified by the parties by amendment of

contract.

21.3  No provision in a contract shall be deemed to prohibit the
obtaining of supplies or services from a nafional department,

provincial department, or a local authority.

21.4  The right is reserved to procure outside of the contract
small quantities or to have minor essential services executed if
an emergency arises, the supplier's point of supply is not
situated at or near the place where the supplies are required,

or the supplier's services are not readily available.

21.5 Except as provided under GCC Clause 25, a delay by the
supplier in the performance of its delivery obligations shall
render the supplier liable to the imposition of penalties,
pursuant to GCC Clause 22, unless an extension of time is
agreed upon pursuant to GCC Clause 21.2 without the

application of penalties.
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216  Upon any delay beyond the delivery period in the case of a

supplies contract, the purchaser shall, without cancelling the
contract, be entitled to purchase supplies of a similar quality
and up to the same quantity in substitution of the goods not
supplied in conformity with the contract and to return any
goods delivered later at the supplier's expense and risk, or to
cancel the contract and buy such goods as may be required to
complete the contract and without prejudice to his other rights,

be entitled to claim damages from the supplier.

22 Penalties

Subject to GCC Clause 25, if the supplier fails to deliver
any or all of the goods or to perform the services within the
period(s) specified in the contract, the purchaser shall, without
prejudice to its other remedies under the contract, deduct from
the contract price, as a penalty, a sum calculated on the
delivered price of the delayed goods or unperformed services
using the current prime interest rate calculated for each day of
the delay until actual delivery or performance. The purchaser
may also consider termination of the contract pursuant to GCC
Clause 23.

23 Termination for
default

The purchaser, without prejudice to any other remedy for
breach of contract, by written notice of default sent to the

supplier, may terminate this contract in whole or in part:

a} if the supplier fails to deliver any or all of the goods within
the period(s) specified in the contract, or within any extension
thereof granted by the purchaser pursuant to GCC Clause
21.2;

b) if the Supplier fails to perform any other obligation(s) under
the contract; or

¢) if the supplier, in the judgment of the purchaser, has
engaged in corrupt or fraudulent practices in competing for or

in exacuting the contract. -

44

- n g‘.‘»
(A



CONFIDENTIAL DOCUMENT

23.2 Inthe event the purchaser terminates the contract in whole
or in part, the purchaser may procurs, upon such terms and
in such manner as it deems appropriate, goods, works or
services similar to those undelivered, and the supplier shall
be liable to the purchaser for any excess costs for such
similar goods, works or services. However, the supplier shall
continue performance of the contract to the extent not

terminated.

23.3  Where the purchaser terminates the contract in whote or in
part, the purchaser may decide to impose a restriction
penalty on the supplier by prohibiting such supplier from doing
business with the public sector for a period not exceeding 10

years.

23.4  If a purchaser intends imposing a restriction on a supplier
or any person associated with the supplier, the supplier will be
allowed a time period of not more than fourteen (14} days to
provide reasons why the envisaged restriction should not be
imposed. Should the supplier fail to respond within the
stipulated fourteen (14) days the purchaser may regard the

intended penalty as not objected against and may impose it

on the supplier.

23.5  Any restriction imposed on any person by the Accounting
Officer Authority will, at the discretion of the Accounting Officer
{ Authority, also be applicable to any other enterprise or any
partner, manager, director or other person who wholly or
partly exercises or exercised or may exercise control over the
enterprise of the first-mentioned person, and with which
enterprise or person the first-mentioned person, is or was in
the opinion of the Accounting Officer / Authority actively

associated.
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236  If a restriction is imposed, the purchaser must, within five
(5) working days of such imposition, furnish the National
Treasury, with the following information:

a) the name and address of the supplier and / or person
restricted by the purchaser.

b} the date of commencement of the restriction

c) the pericd of restriction; and

d) the reasons for the restriction.

These details will be loaded in the National Treasury’s central
database of suppliers or persons prohibited from doing
business with the public sector.

23.7 if a court of law convicts a person of an offence as
contemplated in sections 12 or 13 of the Prevention and
Combating of Corrupt Activities Act, No. 12 of 2004, the

court may also rule that such person’s hame be endorsed on
the Register for Tender Defaulters. When a person’s
name has been endorsed on the Register, the person will be
prohibited from doing business with the public secior for a
period not less than five years and not more than 10 years.

The National Treasury is empowered fo determine the period

of restriction and each case will be dealt with on its own
merits. According to section 32 of the Act the Register
must be open {o the public. The Register can be perused

on the National Treasury website.

24 Anti-dumping
and
countervailing
duties and rights

24,1 When, after the date of bid, provisional payments are
required, or antidumping or countervailing duties are imposed,
or the amount of a provisional payment or anti-dumping or
countervailing right is increased in respect of any

dumped or subsidized import, the State is not liable for any
amount so required or imposed, or for the amount of any

such increase. When, after the said date, such a provisional
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payment is no longer required or any such anti-dumping or

countervailing right is abolished, or where the amount of

such provisional payment or any such right is reduced, any
such favourable difference shall on demand be paid forthwith
by the contractor to the State or the State may deduct such
amounts from moneys (if any) which may otherwise be due to
the contractor in regard to supplies or services which he
delivered or rendered, or is to deliver or render in terms of the

contract or any other contract or any other amount which may

" be due to him.

25 Force Majeure

Notwithstanding the provisions of GCC Clauses 22 and 23,

the supplier shall not be liable for forfeiture of its
performance security, damages, or termination for default if
and to the extent that his delay in performance or other failure
to perform his obligations under the contract is the result of an
event of force majeure.

25.2  If a force majeure situation arises, the supplier shall

promptly notify the purchaser in writing of such condition and
the cause thereof. Unless otherwise directed by the purchaser
in writing, the supplier shall continue to perform its obligations
under the contract as far as is reasonably p'ractical, and shall
seek all reasonable alternative means for performance not

prevented by the force majeure event.

26 Termination for
insolvency

The purchaser may at any time terminate the confract by
giving written notice to the supplier if the supplier becomes
bankrupt or otherwise insolvent. In this event, termination will
be without compensation to the supplier, provided that such
termination will not prejudice or affect any right of action or

remedy which has accrued or will accrue thereafter to the

purchaser.
27 Settlement of if any dispute or difference of any kind whatsoever arises
Disputes between the purchaser and the supplier in connection with or
arising out of the contract, the parties shall make every
47
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effort to resolve amicably such dispute or difference by mutual
consultation.

27.2 If, after thirty (30) days, the parties have failed fo resclve
their dispute or difference by such mutual consultation, then
either the purchaser or the supplier may give notice to the
other party of his intention to commence with mediation. No
mediation in respect of this matter may be commenced unless
such notice is given to the other party.

27.3 Should it not be possible to settle a dispute by means of
mediation, it may be settled in a South African court of law.

274 Mediation proceedings shall be conducted in accordance
with the rules of procedure specified in the SCC.

27.5 Notwithstanding any reference to mediation and/or court
proceedings herein,

(a) The parties shall continue to perform their respective
obligations under the contract unless they otherwise agree;
and

(b} The purchaser shall pay the supplier any monies due the
supplier.

28. Limitation of
liability

28.1 Except in cases of criminal negligence or wilful misconduct,

and in the case of infringement pursuant to Clause 6;

a. the supplier shall not be liable to the purchaser,
whether in coniract, tort, or ctherwise, for any
indirect or consequential loss or damage, loss of
use, loss of production, or loss of profits or interest
costs, provided that this exclusion shall not apply to
any obligation of the supplier to pay penalties and/or
damages to the purchaser; and
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b. the aggregate liability of the supplier to the
purchaser, whether under the contract, in tort or
otherwise, shall not exceed the total contract price,
provided that this limitation shall not apply to the
cost of repairing or replacing defective equipment.

29. Governing
language

29.1  The contract shall be written in English. All correspondence
and other documents pertaining to the contract that is

exchanged by the parties shali also be written in English.

30. Applicable law

30.1 The contract shall be interpreted in accordance with South

African laws, unless otherwise specified in SCC.

31. Notices

31.1  Every written acceptance of a bid shall be posted to the
supplier concerned by registered or certified mail and any
other notice to him shall be posted by ordinary mail to the
address furnished in his bid or to the address notified later by
him in writing and such posting shall be deamed to be proper
service of such notice.

31.2  The time mentioned in the contract documentis for
performing any act after such aforesaid notice has been given,

shall be reckoned from the date of posting of such notice.

32 Taxes and duties

321 Aforeign supplier shall be entirely responsible for all taxes,
stamp duties, license fees, and other such levies imposed
outside the purchaser’s country.

32.2  Alccal supplier shall be entirely responsible for all taxes,
duties,

license fees, etc., incurred until delivery of the contracted
goods
to the purchaser.

32.3 No contract shall be concluded with any bidder whose tax
matters are not in order. Prior to the award of a bid the
Department must be in possession of a tax clearance
certificate, submitted by the bidder. This certificate
must be an
original issued by the South African Revenue Services.

33 National
Industrial
Participation
{NIP} Programme

33,1 The NIP Programme administered by the Departmant of
Trade
and Industry shall be applicable to all contracts that are
subject

to the NIP obligation.
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34 Prohibition of 341  Interms of section 4 (1) {b) (iii) of the Competition Act No.
Restrictive 89 of 1998, as amended, an agreement between, or concerted
practices practice by, firms, or a decision by an association of firms,

is prohibited if it is between parties in a horizontal relationship
and if a bidder (s) is / are or a contractor(s) was / were
involved in collusive bidding (or bid rigging).

34.2 If a bidder(s) or contractor(s), based on reasonable
grounds  or evidence obtained by the purchaser, has / have
engaged in the restrictive practice referred to above, the
purchaser may refer the matter to the Competition
Commission for  investigation and possible imposition of
administrative  penalties as contemplated in the
Competition Act No. 89 of 1998.

34.3 If a bidder(s) or contractor(s}, has / have been found guilty
by the Competition Commission of the restrictive practice
referred to above, the purchaser may, in addition and

without  prejudice to any other remedy provided for,
invalidate the bid(s)
for such item(s) offered, and / or terminate the contract in

whole

or part, and / or restrict the bidder(s) or contractor(s)
from

conducting business with the public sector for a period not

exceeding ten (10) years and / or claim damages from
the

bidder{s) or contractor(s) concerned.

DECLARATION OF ACCEPTANCE OF GENERAL CONDITIONS OF CONTRACT (GCC)

The bidder declares to accept all the Conditions | ACCEPT ALL | DO NOT ACCEPT
as outlined in the GCC as specified above by ALL
indication with an “X” in the “ACCEPT ALL”

column.

NOTE: FAILURE TO ACCPET ALL THE GENERAL CONDITIONS OF CONTRACT AS
SPECIFIED IN THE ABOVE WILL RESULT IN DISQUALIFICATION OF YOUR BID.
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Specification for acquisition of office accommadation for the Department of Co-operative Governance, Human
Sattlemants & Traditional Affairs - Limpopo Provincial Head Offlce - Polokwane

MEC. -
Director

Prvite and Appaintiient Seéretary -
Media Liason Officet

Gommunity Suppar Oficar

Adniinistrative Sippe

Keceptionist

Ciriver { “Mesgenger

R

Total no. of posts & space réguired in MEC's Complex

HOD's Office -

HOD S g oo | R e

Personal Assistant: HOD S SRR RN Ryt | SERES R DR,
HOD Support

Direetor; HOD Support - - e A3 | 20-25.00 1

Deputy Director -0 a2 s . i 14500 20

HOD Messenger / Driver .+ RSN Y Y EEPENE B
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Director . -

Daputy Directer -

-Aé_sista_n.ﬁ-'ﬁir:e'ct'dr R v

Senalf Admin Gfficsr W

Total no. of posts & space required in HOD's Office

18

502

1. Branch: Intergrated Sustalnable Human Settlements

Depuiy Director. General - D

S R

20,25 SR o

Total no. of posts & space required in Office of the DDG:
Intergrated Sustainable Human Séttlements

137

Ghief Directorate: Human Settlments Planning, Performance & Stakeholder Management

Z(_:Hiéf Ditéctor 1ol 20«25 30
‘.Perso:nal Assitant 07 TR 7 | B -
‘Total no. of posts & space required for Chief Director & PA~ - F4 38 -

Directorate: Sustainable Human Seftlements Planning & Performance Management

Director 8 2500 s
Sub-Directorate: Quality Assurance, Monitoring & Evaluation
Ghis? Arohltect ;- 4.

TSt A P RO U

Professional Arch}’féc_:t_ T LR

Sub-Directorate: Human

Chlef Engineer: :

B

Professional Engineers

BNt

S RN RN R o

Sub-Directorate: Human Settlements Planning

Ghief Town & Regional Planner. -

o

S A B

Town&RegionaE.PLénners . . .

10,

._'1.5.._ O 80

Sub-Directorate: Human Settlements Performance Reporting

D_e_pail_y Director

Assistant Dirgetor. B

Senior-Admin Office

Total no. of posts & space required In Directorate: Sustainahie
Human Settlements Planning & Parforman Managemant

28

469

Additional space for Directorate: Sustainable Hurnan Settlements Planning & Performance

Management
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| spacsNorm | - Space [ Subtotalof
Description Quantity |- P (m“)' . neec:)ed {m?) space required
. . : ; )

:Pa'rabl:é'f.]' "T.oil:el's' {Male & Female) .

35

Toilets (Male & Fernals]

Store Room | 1w

[Cleansrs room

Kitchen ...

Prinfer ropm .

Str_dng reom

Internship, Bursary & Cantidacy Offigials

Total Additional Spaca reguirad {m?)

85

Directorate: Stakeholdar Engagement & Capacity Development

Dirsctor | 13 I Grbngg o b s ‘_‘.;525-:: g
Sub-Directorate: Human Settlements Capacity Deavelopment

Deputy Diractor S| oA [ T 200 B L R

Agsitant Director - _ LD B 3 SR

Capaolty Development F’raﬁ:titi_bner Pl g g L 247 a

Sub-Directorate: Human Settiements Stakeholder Engagement

LT R0 ]

Deputy Director T RN AR T . g

ssliart Director e e e
Sub-Directorate: Human Settlements Needs Analysis

Diaplty Director N R han EA | Ry

Asslstant Director 10 T8 B 5 - BD

Total no. of posts & space required in Directorate: Stakeholder

Engagement & Capacity Development

253

Chief Directorate: Human Settlements Administration & Property Management

Chief Director - 14 30 . A B0
Parsons| Assitart = - ] SR RS R AR I R
Total no. of posts & space required for Chief Director & PA 2

Directorate: Human Setflement Property Management

Difector. -

13 | o 25

Sub-Directorate: Property Disposal & Leasing

Deputy Director (] 20 4 20

| Assistant Directar - |0 16 |2 ST B2

Housing Subsidy Practilioner - 8 ER 2 18 _ _

Hurman Setflement Inspecter ‘B - § . SR (SRR IERSRVEF . BT T IS St i
Registration & Tenure Services

Sub-Directorate:

Dep.l.ﬂ_y.Dﬁrectbr_

Assistant Directar

Seritpr Admin Officer

Adrnin Officer 7 4 .32
Sub-Directorate; Human Settlement Secretariat
Deputy Diractor 12 20 1 20 -
Assistant Directar 10 16" 2 ER
LDEOGHSTA
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Caing Manager.- 7L

Control Progerty l'hs;iéct_or. i

Clerk ofihe Tribunal =1 "

Settlement Property Management -

Total no. of posts & space required In Diyectorats: Human

Additional space for Directorates: Stakeholder Engagement & Capacity Development and Human
Settlement Property Management ’ ’

Sub-total of

.. | Space Norm Space- )
Description Quantity () 1 neaded (M) _space(;?z?u]red
Blg Boardroom - R A b en 0 P
Paraplegic Toilets (Male & Female) R

Toiléls: (Male & Femala] - .0 "0 ¢

Store Room.

[Cléaners room. *..

Kitchan - -,

Printer fogm ™ 5T

[Strong room

Internship, Bu'ﬁsary‘.&'cé'ﬁdidacyf Q_fﬁ:c:i:.a\s. Sl

Total Additienal Space required (m2}

187

Directorate: Human Sattlement Subsidy

ation

Dirsctor

Administr

Sub-Directorate: Subsidy Administration

ol Directr o Yet
AssiSlar'fl'i..Di'rect_ori _ A p _--16..; P
H.uman.Sétilémenlsqbéldy Practitionel" 8 B
HSS Analyst g 8
Admin Officer 7 R Y

Sub-Directorate: Human Settlements Glaims Management
Dept_lty_.Di:rga:c‘é:or'_ .

Assistét Director’ | %

Constiudtion Confract PraCli't_iﬁl;l.e.r. '
Admin Officer 7 8- 3 : 214.:
Admin Ciork s | e 1

Settlement Subsidy Administration

Total no. of posts & space required in Directorate: Human

48

427

Additional space for Diractorate: Human Setflement Subsidy Administration

. SN Space Norm Space Sub-fotal of
Dsscrlphon Quantity | - {m?} needed {m?) space_(:::?u.lred
Parepleaic: Toilels (Male & Fermale) . o | L35 E
Tollsts (Maled Femals) . 4 12
Store Room. 2 & 16
GCleaners room 2. 8 " 16.
Kitchen 2 10 © 20
Printet room 2 8 LB
LDBCOGHSTA
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Strohg room

I'ﬁ_té'rn.sl.ﬂ‘iﬁ.‘.!.i_!t]_rs_'ay? j&.__Candiida‘c'y'Ofﬁ

als’ |

Total Additional Space réguirad {m?)

158

- Ghief Directorate: Human Settlements Programmes 8 Project Man

agement - Region A

Ehlef Difector © - R A IR e NP 0 I
Péersonal Assltant .- r YN A . i
District: Capricorn

Directar - . 13 250 SRS L
Chief Cantsruction Project Manager 10 - 16 S A IR - TR
Sonstruction Project Manager 10 AG 8 A28
District: Waterberg

Diréctor- -~ 13- Ea D

(Chtef Cortsruction Project Managsr "0 B
.Gg}nsiru'ct'ién'Prﬁj_ec_:t_M._an_ager cag 0.0

District: Sekhukhune

i;:i%e‘c:ibr}‘ : 13

Chief Contsruction Proj_eclMén.a.g'er ' PR

Constuction Froject Mansger 171" B Ry SR

Total no. of posts & space requited for Chiaf Directorate: Human
Sdttlements Programmes & Project Management - Region A

737

‘Addifional space for Chlef Directorate: Human Settlements Progra

mmes & Project Management -

Region A L
Description duantity Spat(::;::orm ne:cf:aa:?ﬁz) s:ait%gr;i‘:id
Blg Boardroom. 1. - 1} ;
Paraplegic Toilets (Male & Female) - 3.5 CIE
Toiets (Maie & Female) - . - 2. L 12 24,
Storg Rgom - L K B -
Cledners rosr LA 8
Kichen' ™~ gl S0
Printer room B
Siro_nj‘g rogm.
Interhs'hlp.._ﬁ'l..lrs.ary & Canqi&ac.y.ofﬁc_:iz.als.' 24 .

Total Additional Space requlred (m?)

187

Chief Director .

247

300

Chief Directorate: Human Settlements Programmes & Projact Management - Region B

Personal Assitant

7

District: Vhembe

Chief Gontsruction Projest Manager 10 46 By 84

C_}onstrLlction Projact Manager 10 16 8. 428 -

District: Mopani

Director 13 25 1 25
LDCOGHSTA

s

Ly

@



CONFIDENTIAL DOCUMENT.

Chisf Contsuction Projact Mandget =+ |2 40

Gqﬁsl_ruci_i’on Projeét Manager = S 1005 e

Total no. of posts & space required for Chief Director & PA ’ 31

520

Addltional spaée for Chief Directorate: Human Settlements Pregrammes & Project Mastagement

Region B

- Sub-total of

.| Space Narm Bpace N
Description _ Quantity () neaded (m?) spacetrl:l\;]ulred
Paraplegic Tailets (Male & Female) .- 2 <V R B B P
Toilets (Male & Femals) EEU TS TN RN ICEE NS IR BAEEE T

Stere Room. " " o

Claaners foom = .- 0 -0 Tk -

Rilshari 0 oy s [

[Prinferroam =i L i e g

Strongreom < A

[nieFhshi;::-."-Ba:irséry.._&:Ca'ndldéay'{ O.fﬂc\.:a_lé..

Total Additional Space raqulrad {m?)

2. Branch: Traditional Affairs

Traditional councils & satelite offices excluded

Chief Directorate: Anthropologi&al Services & Houses of Traditional Leaders '

Persona Assilan_t' o . T - _[ :.-_'.8 ] P

Total no. of posts & space required for Chief Director & PA 2

38

Directorate: Anthropological Services

Director ] AT s Co sl
FICG PA e D 2 T IR EETRe - _
PICCSEC © I R EE T R ST RS - o E
Tota[ no. of posts & space réquiredin_Directoraté: Anthro.pol.ogical 4 . — 65
Services
Chief Hrectorate: IS8
Chief Director "~~~ SUERT REEE T S T T 1 g Ep
Personal Assitant - S 7" ' g. |1 ] 8
Director . _' ) B SO T I ERN T R I
ISS (projacts) I 1 10 Cooe 2 - O )
Total no. of posts & space required in Directorater 1SS L 5 95

Chlef Directorate: Kingship & Queenship

Ghisf Direator - %] e 2800 SRR

Perschal ALsltant

Total no. of posts & space required for Chief Director & PA 2

a8

3. Branch: Co-Operative Governance

Daputy Director General - ) | 15 | 26" 1 l . 5(_5

LDCOGHSTA
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Pefsonal Agsistant ... .7

Total no, of posts & space required in Office of the DDG: Co-
operative Governance

12 137

Directorate: IDP Co-ordination,

District Ar Capricorn

Debl;l'ty'l_?).ifeclo'r JRERSIIETC RIS 3 S 86
As_'sist_ary_t Dirgctar vt :’l(;‘;'= : y 16 ;:'
District B: Mopani .

Deputy Director o2 e 20 i
Aés’!étan’iDirector : 10 g

Distrlet C: Vhembe

DepulyDireg:_tc_n;'_: AN S FHCN -3

Aséi'stéhlflji‘_reéipﬁ SRR

‘District D: Waterberg
Depuy Direclor 0 7 LT L 25207

Asststart Dirsstor - ) e A

District E: Sekhukhune
|Deputy Dirgoter - L VI A BTN R EE FER R

Assistant Director . -~ N I 1 T S IR B 1 3

Total no. of posts & space required in Directorate: IDP Co-

ordination 1 205

Additional space for Chief Directorates: Anthropological Services 8 Houses of Traditional Leaders
IS8, Kingship & Queenshlp and Directorate: IDP Co-ordination o

b . . . Space Norm™ |- Space - Sub-totallof
sscription . . Quantity {rm?) needed {m?) spe.me“l;?ulred
Blg Boardroom - o P " o 90 : Eg0 S
Paraplegic To‘ilels'(Male & Female) ) 2 C38 7
Tolléls {Male & Female] - N - iz i
Store Roam : S AR E - U R
Cleanersroom L 1 S8 L8 :
Witchen -~ e T fome o a0 T
Piinter roP.ﬁl e A _. 1 L IR T o
Strong foom’ NP (N OPRS LA (RS B o a
Interrishlp, Bursery &.Candiéiac:y Dfficials - _ .
Total Additlonal Space required (m% . .. ... . L . 487

Directorate: Spatial Planning

Diractor ' R
Sub-Diractorate: Land Survey Services
Chiaf Professional Surveyor i l .10 16 . | T | e |
LDCOGHSTA
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District A; Capricorn

Préféégsi.bnal ‘Sureeyor.

Control Syr\}’ey.'(e.ch_np.l_bﬁl'st .

Capirol Supey Teohiilci

Survéy Tedhnidan "y

Slirvey Technician A_éslst_ar%tiﬁiéﬁ)’_ L

District B: Mopani

Professional Surveyor © .

A

G B RN

| Controt Survely Techhologist

w0

Control Survey Techniclan -~

S0

Survey Tgé_ghn'f_claﬁ :

o

Suivey Technician Ass‘i’ﬁtankff{ASD)

District C: Vhembe

Professional Surveyar -

A0

Cantrol 3urvé_y~Tech_r'1Q\pgis't- S

Coniéel Sunay Technlclan <

Survey Technclan

40

Survéy Teghniclan Assistant (ASO) ~

District D: Waterherg

Professional Surveyor |- -

16 .07

{f;‘éhlrm'Sur‘;}ey'Te'chnélpg‘\s{f ot

18

[Conirol Sarvey Technlclan -+

Survey Technician . |

Survéy Tethnician Assistant [ASO)

District E: Sekhukhune

Professicnal Survayor

10

)

Goftrol Survey Technologist - < °

C'ér{t-r_c'l' Slrvej Technlclan - ._ -

T

s&;véyf‘réghn'l'cl'an e

e

Survay Téchni‘ciah Assistant (KS0)

6

PO

"2

Sub-Directorate: Strategic Spatlal PDevelopment

Chief Town & Regional Planner

| 10

1 e ]

District A: Capricorn

3 16.

Town & Reglonal Planner

| 10

| s

e o

Distrlct B: Vhambe

Tawn & Regicnal Planner ~~

R

| "15.

District C: Mopani

Town & Regional Planner *

16

District D: Waterberg

Town & Ragionsr Planier =

e

District E: Sekhukhune

Town & Reglonal Pianner

il

Sub-Directorate: GIS

Chlsf GIS‘ Professlonal

10

.16

+DCOGHSTA



Control GIS Technolagist _

CONFIDENTIAL DOCUMENT.

&I Professtonal . |

Glg 'Teclihic:i_a'r'l"f"-
Total no. of posts & space reqt,_llred in Rirectorate: Spatial Planning s 5051
- Additional space for Dirsctorate: Spatial Plarining -
L Sub-total of
- : " Space Norm Space .
. Daescription Quantity (i) needed (m?) spacet:z?unred
Intermediaté Boardrogm B B/ SRS 70 R
Parapieglo Tellels {Male & Ferials) Sk H- BRI SR

12

Toilets (Male & Femala).

Stére Room

Claanars room " ;

;Kiic__h_en

Brinter room

[strong ratm =

Infemshig, El:rsar_y.:ﬁ'_(‘}a"ﬁd'\dépy Oificials | N

Total Additional Spage required {m?)

228

Directorate: Land Use, Deeds & Strategic Statutory Planning

Director | .-

Sub-Directorate: Land Use Management

'C:h_\a_:f'_l-'own & Regloral lf’lé_n:n_er. o B e 16 1

Tb_\)un &.Regiog_él Plaaner 1;. g i} 16 R 2.

Assistant Director R 16 - Cin T - 3_2'

Sé:nl'arAdm'in Officer 8 .:_8._- ] ' __: 2 _'16'.

Adrmin Qfﬁcér-- AT IR DA 1 TR B I

Sub-Drectorate: Deeds Services

3De={?.uty .D]rgr;tor_ ST 12

Assistant D'l_i'ecidr_'. R 10 i 927

Senior Admin Offlcar - 8 8 kb4 32

Adivin Officer 7 8 3 T

Data Captu_i’er _ - e : 2 12 =
Sub-Directorate: Strategic Statutory Planniné

Deputy Direster IR 20 o :

A_ssisfant'ﬁirector 9 )

Senior Adriin Officer 8

Total no, of posts 8 space _rt_a_quire_d. in Directorate: La_nr_l__u_se, Deeds| -

& Strategic Statutory Planning

309

Additional space for Directorate: Land Use, Deeds & Strategic Statutory

Planning

. Space Norm Space Sub-total of
Dascription Quantity P P needped (my] SPace rezquired
. {mé)
Paraplegic Toilels {Male & Female) ? 3.8 7
LDCOGHSTA
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Toilsts (Male & Female).i - © 7'+
Store Roor S
Cleaners roomn ;5 5 <o 2 B

Kitchen ... o

Printer roorn. -

Stiang oo, 0

Internship; Bursary & Candidacy Officlals

Total Additional Space required (m?) _ . ’ 85

Directorate: Local Economic Development

Director - ] ¢ | 13 | 25 o CelgE

District A: Capricorn

Depuly Dirsctor .- =0 o] heme e 3 s | ] e 200

AssistaﬁtDirac’wr N T T R 1B

District B: Vhermnbe

Deputy Dirsctor -~ 7 . on T A2 R0

Agsistant Ditastor- 20 et gD | R

District C: Mopani

Deputy Dlrecter - R | iz el 1 SR

Assistant Dirsctor ~ e E [ E a0 N

District D: Waterberg .

Deplty Director”. ' : SR I R

Agsistant Director -~ < A0 | e

District E; Sekhukhune

Peputy Director 7 = e Ll g e L TR R

Asslsladt Ditactor 7 I L a0 e 6 e ]

Total no. of posts & space required in Directorate: Local Economic . :

Development : L 205
Chigf Directorate: Municipal Infrastructure Bevelopment

Chief Divecior .~~~ : A ee Tanl

Tatal no. of posts & space required in Chlef Rirectorate: Municipal.
Infrastructure Developmant

Directorate: Municipal Infrastructure Development Planning -

Director O SIRLR 3 25 | AL ees
Chief Town & Regional Planner =~ -~~~ ™ [.."110 : 16 R PR .32
Town & Regional Planner R 10 16 . B B

Total no. of posts & space required In Directorater Municipal
Infrastructure Davelopment Planning

Directorate: Municipal Infrastructure Delivery Programmes

]

Dirécior :

Ristrict Az Capricorn

GRS Corgtuclon Projast Mabagar -

Caristruction Project Manager -~ -~ <] .10 TS A

Admilnistration Officer - oy e 4 T g

District B: Vhembe

Chief Construction Project Manager 10 18 1 16

Conatruction Projéct Manager 10 |- @ 4 Lopd
ADCOGHSTA
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Administration Officer = . | -

District C: Mopanl -

Ghvef Gonsfruction Project Manager +-

Constuction Projsst Manages ™'/ '

Adminisiration Qfficer”
District D: Waterberg

Chiéf Gonstruction Project Manager ..""|.. 30 e B - R B

Constuction Projact Manager . - Ay e | e 80 o

Administration Officer - -~ - [ b s S RERTERN IR S
District E: Sekhukhune ’

Chisf Gonstruction Project Manager R T T S I I B L I

Cﬁnsirucﬁcn Project Manager " A0 e 18 EIR T i 4“64-

Adminislraﬂon'ofﬁcer.. APy Ry SR IOy - ISR B ROt Dt ot RN I -
Tatal no. of pasts & space required in Directorate: Municipal
Infrastructure Delivery Programmes

33 497

~ Additional space for Chief Directorate: Municipal Infrastructure Development
i Sub-total of

space requlred
(m?) _

Space Norm | = Space

_ Deserlption Guantity (2} needed (m?)

Paraplegic Toitets {Mals & Femals) R R R Lass AR

Taliets (Mals & Famale}.

Store Reom - .4, -

Clesners room "+ DTS Tt IR ey BT

Ritgnan =" e | e

Prnter aofm

Strang room’ "

-Intéms'hlp, Bursary & Candidady Oﬂ_‘ic'ials' i

Total Additional Space reguired {m®) 84

Chief Directarate; Corporative Governance Support

Chief Direetor -~ - S oleeaa s e g AT e

[Persondl Assistant e d e T

Total no. of posts & space required in Chief Directorate:

Corporative Governance Suppert

Directerate: Municipal Finance

Director : ; | 13 1 1 . FLU

25

District A: Gapricotn

Depuly Direclor -~ . B R - IR IR 1 R

Assistant Director a ST O [ R LT (- A

Municipal Practitionar R N T IR TR Rt 3 o Sy olanis

District B: Vhembe

Depty Diractor 2.7 20

Assistarit Dirsotit PR | s

Municipal Practitioner - o & 8 S I g

District C: Mopani

Deputy Director ' ' 12 20 | | 20

Asglstant Director - B 10 16 2 32

Municipal Practitioner

LBCOGHSTA
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District D: Waterberg -

Dsputy Directer™ .85 -

Assistant. Director

Muriielpsl Practitioner - i I

District E: Sekhukhune

Dony Dfreéfor T2 - 20 T

| Assistant Dirsctor © M0 16570 B

Munteipal Praclitiarier 8 B 1 ]

Total no. of posts & space raqﬁired in Directorate: Municipal

Finance 21 325
Directorate: Munlcipal Performance Monitoring & Evaluation

Director L e I A3 | L BBE | R | L 2B

Distrlét A: Capricorn

Deputy Diractar 2012 ’ -.3._20_':. s

Assistang Director. - S 16 e

Mopitoring B Evaluation’ Practioner ° |-~ "8 k3

District B: Vhembe

| Depity Direstor A2y eTAe0 1 2000

Assiatant. Difactor. - : Sy [N . 18 LR 18

Mdnl’torihg & Evaluation Prectitonar .| w18 0 it B

District C: Mopani

Disguty Dirscior Sy S0 A g L

Assistant Director -7 0 e e L A6

Monltering &Eyéluatic.:n.'ljré.c'titbnei' Sar et B TeAy g

District D: Waterberg

Depity Director 12 R 2h.

Asslstant Diracter ¢ 10 g 1 18 .

Moritoring & Evaluation Practitioner -8 .8 A g8

District E: Sekhukhune

Depity Director - ' 12 .K 20 AR L w20

Assistant Dirgotor- & : B [ T PR, 1 SRR R SR B 16 57

Mortitoring & Evaluation: Practitioner .- 8 - BV R 8_'

Total no. of posts_& space requirec_l in Directorate_: Muﬁicipal 1% T 245

Performance Monitoring & Evaluation ) -

Additional space for Directorats:Municipal Finance and Municlpat Performanc

e Mdnitoring A

Evaiuation
) Space Norm Space Sub-total of

Description Quantity (3 needed (m?) spacen:‘lex?l._ﬂred
Big Boardroom ) - 1 100 400, S
Paraplegic Toilets (Malé & Femalg)” R 35 iy
Toilefs (Male & Female) 2 12 4
Stere Raom o B
Clearieis room 7 " S Y
Kltgnen - T A 10
F’.rinté.r ronmm : . ‘1 8 . .
Strong roomm 1 8 |
Internship, Bursary.t & Candidacy Officlafs 12
Total Additional Space required {(m®) 185

LDCOGHSTA
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.. Directorate: Munlclpal Institutional Gapacity Building

Directar

28,

Distrigt A: Capricorn

Dieputy Director ShAR

| Asiisfant Director, 7200 01 ' g 1)

Gepacity Building Praclitioosr 0| o8

District B: Vhembe

Daputy Director M2 2000 (AR IS/ R
Assistant Diractor - B RT S INTIE ST
Capacity Buliding Praclitioner g 8 1 Cg
District C: Mopani

Deputy Diregtor A L M

Assistant Diréglor i A0 s e -

Capaciy Bullding Practitioner -8 B 1

District O: Waterberg

Deputy Birector . VR R I

Asslstent Direetor -+ . e B

Capacity Bullding Pracitiorsr. "+ 7 T Tl

District E: Sekhukhune L .

‘Deputy Diractor FRVE 20 S EETEEr

Assistant Ditector < o Il o

Capadity Bullding Practitioner: S L PO I 10

Total no. of posts & space required in Directorate: Municipal

Institutional Capacity Building 16 245 -
Ghief Directorate: Democratic Governance & Disaster Management

Chief Hirectar” 14 30 R e B

Personal Assistant ) : ST i ¥ s 1 . -:_ U8

Total no. of posts & space required in Chief Directorate: 2 g

Democratic Governance & Disaster Management

Dirgctorate: Democratic Governance

Birectar .- - |13 1 25 oA e e ] e
Sub-Directorate: Public Parficipation .

Diepity Director - S 0 R R AR I

Assistant Diractor Cie 16 - B | 800

Ademin Officer 27 8 20 e

Sub-Directorate: Elections & Intergovernmental Co-ordination

Daputy Direstor. . =T 20 R R

Asgistant Director o . 1 B 180

Intergovernmental Gocrdinatar.. -5 ;-_-'8 8- . ' 8

Admin Gfficer e T B g

Total no. of posts & space required in Directorate: Damocratic

Governance

17

257

Additional space for Directorate: Municipal Institutional Capagity Bullding and Democratic

‘Governance
Space Norm Space Sub-total _of
Description Quantity () needed (i) space';:az?mred
Parapteglc Tollels (Male & Female) 2 3.5 7
Toilets (Male & Femaie) 2 12 24
LDEDGHSTA
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Siore Room. i

Cleaners toor. . . -

Ritchen 50

Printer ream:

Strdng raom LU

Inle'm_‘sHp, 'Buré_'ary_ & Canidacy Q_F_ficiais._ .

Total Additienal Space required {m”)

&b

Directorate: Gommunity Devalopmant Programmes
Director - - S| hTes
Deguty Direntar £ RER IS ! AR -

Total no. of posts & space required In Directorate: Community

Development Programmes 3 65
4, Branch: Financial Management Services

Chief Finariciel .D.ﬁlcpr' 15 _'3: B “25 i 1 :

Personal Asslstant .~ & o0 e B

Total no, of posts & space reéquired In CFQ's Offige - : . 2 50

Directorate: Internal Control & Compliance

Dirgeter

Ias i

Sub-Directorate: Governance

Deputy Diregtor 12 Ol eg. - ey 2(}
Assistant Dicector ' 9 ' 16 | o e
Administrative Officer 7o en '. 1 8

Sub-Directorate: Assurance Services

Depiuty Director =12 : b 1
Aésiétant Diraiter - 9
Administralive Offfoer, ©.% R A F

Sub-Directorate: Systems Gontrol

Daputy Direclor 20 a0 20 -
Assistant Dirsctor 9 1. _. 2 32
-Senichl_atéAccountant gl R - P - 18
Totak no. of posts & space required in Directorate: Internal Gontrol ;
12 181

& Compliance

Chief Divectorate: Financial Administration & Accounting
Chief Director LR T L SRR 80

Personal-Asslstant ¢

Total no. of posts & space required for Chief Director & PA 2

38

Diractorate: Management Accounting

Director

13 25 1

" 95

LDCOGHSTA
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'Suh-Diractoréta: Budget Planniné & Implementaﬁibn Services

D_epl}t'.y;birectcr__ ;. .

: 11 .

Assistait Birector -

Sub-Directorate:

Bu'dget_Moﬁito'ring & Reporting

Daputy Divéetar - -

Agsistant Ditector

.;9.

Bub-Directorate: Financial Fraud & Lossess Management

Daputy Director a1 : 20 ) A 1 200 .
Assistant Director - S e e T A8
Senior Slate Acgotintant” R O IR P 25: e 16 e .

Total no. of posts & space required in Directorate: Management

Accounting

10

Additienal space for Directorates: Community Development Programmes, Intarnal Gontrol &
Compllance and Management Accounting -

. Space Norm ‘Space - Sub-total of
. Descriptlon Quantity | ° " () nasc?ed ) space required
) _Im3

Parapleglt Toilets (Mafe & Fermale) -

YR e

Tollafs {Mals. & Farals):

Store Room

Cléaniars room

Kitchien =" 10
Printer ro_um_' e )
Sjrdn_g_ rogm 8 .

Internship, Bursary '&_Can_dldécy Ofﬁx:;al_s_.

Total Additional Space required (m?)

85

Directorate: Financial Accounting and Adminisération

Direclor

s

Sub-Diractorate: Budget Planning & Implementation Services

DepﬁtvDIraCtor . e 2 20 N SR . 20 !
Bssistant Diractor <+ 9 1 2 & 32.
Senior State Accountant ¥ 8 - ) 16
State Accountant © = g S a2

Sub-Directorate: Housing Finance & Contractual Payments

Depufy Director

Assiétan.t Ditactor

Senior State Accountent.

Si'a-t:é'A;cdunt"ént .

Sub-Directorate: Bookkeeping & Financ

jal Account

ing Services

20 2y

20

Deputy Director 11
Assistant Dirgctor 9 18 2 3z
LDCOGHSTA
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Sénjor State Accountant o el

Total no. of posts & space requlred in Dlrectr.\rate Commumty

Davelopment Programies

34

389

-Additlonal space for Directorate: Financlal Accounting

and Administration

. Substotal of
Description Quantity Spat(:;:]lorm ne?dpe?(emﬂj space required
{m?)
Paraplegic Toilets (Male & Femalej” .- | .: iig’ _' SRR [ty SRR PN
Toilets {Male & Femals) ‘2 TR Ry R PR
Store Roam wo A g g
Cleaners room . T g

&

Kltchen = * -

Printerroom’:

Strorig rocm . -

Intsinship, Bursary & Candidacy Officials |..

Total Additional Space required (m?)

Chief Dlrectorate: Supply Chaln Management

@hief Dire'c'ldr'-: .

F’ersonal A55|siant

Total no. of posts & space requnred in Chief Dnrectorate' Supply

Chain Management,

38

Directorate: Demand Acqulisition & Contract Management Services:

. 1

Dlrec'lor._ . : 13 _25 - e : 25
Sub-Directorate: Demand Services

Deputy Eilr:ec'tor ' 11 C 20" v 20
Adsistant Divastot : 9 .

S_eni‘or'Admi_ﬁis%rati_\iezoi"ficér_ W 8

Adninistrative :Off_icer:. ’ o ;.

Sub-Directorate: Acquisition Services

Depity Director *- .:. ; 11 20 o . 205 :
Assistant Dlrector 9 16 2. .32
Senior Administrative Officer - * = . 8 -0 "3 24
Administrative Officer - 7 8 3 24
Adrinstrative Clerk . 5 6 2t 2

Sub-Direstorate: Confract Management

Dgp{ny' Dirsctor. -

Assistanit Tirector

Administrative Officer -

P

Total no. of posts & space required in Directorate: Cammurnity

Development Programmes

20

Additional space for Directorate: Demand Acquisitibn & Contract Management Services

LDCOGHSTA

A
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Dascrlgtion

Guantity

_ Space Norm

(m?)

: Sbace v
heeded {m*)

_ Sub-total of
space required
BN (11 S

Blg Boardroom

gmall Hoardronrh

Paraplegic Tllets {Male & Ferile)

Toilets (Male & Fomale} -

[sitare Room

Cleaners roci

Slrong redm.« v

Kitohen . o o
Printér room 1 g ey
B B

Internship, Bursary & Céhdlq‘acy Offigils | 70

Total Additional Space required {m®)

Directorate: Logistic, Asset & Fleet Services

Diregter =~ 17> &

Sub-Directorate: L.osgisti.c Services

.Dg'pufy Diréctor o

Adsistant Dil;ract_ér

| Sedior Administratlis Officer:

Adminlstrative Officar 1 -

Adminstraiive Clerk, "

Sub-Directorate: Asset Services

Ceputy Director . . 11. 0. )
Assistant Dlrector “'g 16 2 32
Serii_o_rAdenIst_rat\sie Offiger ». 70 8 - . _8. - "2 -
Adriinistrative Officer .~ T Ty L2
Adminstrétive Clerk. - 5 R
Sub-Directorate: Fleet Services.
Depuity Director “ 19 220 A 20 SR
Assistant Director e 16 1 wAg
Senior Administrative Officer B B - 1. 8
Administrative Clerk v e 3 T8
Driver . : ; |4 8 2. ; 12 :
Total no. of posts & space requirad in Directorate: Logistic, Asset 25' 268
& Fleet Services :
Additional space for Direcforate: Logistic, Asset & Fleet Services
- e . - - Sub-total of
el o] Space Nosm-o | Space o | o T S
Déscription Quantity (m?) needed {m?) spaca“r::‘;mrsd
Paraplegic Tollets {Male & Femalé) 2 3.5 A .
Teilets (Male & Female) 2 -2 24
Store Room ) 1 8 -3
Glaaners room 1 8 '8
LDCOGHSTA
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Kiichen ™ "5

Printer.room

Sireng r_c'z'ofq:

Internship, Bursary & Carididacy Officials | -

Total no. of posts & space required In G
Services :

ffice of the DDG: Corporate

Total Addiﬁonal Space raquired {(m?) 85
5. Branch: Corporate Services

Deputy Director General S5 25 SR I 80

Personal Assistant . 7 B 1. 8"

137

Chief Directorate: Human Resource Management & Development

Chisf Direstor - °

Personal Assistant .~ \7

4 -. @0

Total no. of posts & space required in C
Resource Management & Development

hief Directorate: Human

38

Directorate: Human Resource Administartion & Employee Wellness

Dirgctor  ° ) o ._ : I 13,5

L EE | 1 R

Sub-Directorate: Recruitmant & Selaction .
-Deput:y Director - . Tt e S oA L2000
'Assrslanf:Directgr g | 16 ez :.'3_2-
HR Pracitiéner I L S s Cods
Prindipal Ee'réonrﬁel Officer . ¥ 7 : B - T 16 :
Personid DfﬂEEf 6 ..: 8 B - 18 =1

Sub-Directorate: Conditions of Service & Remuneration
eruty Di%fg‘élor ‘ 11 . s 91 1 e 20
Assistant Director et | 18- s " da .
HR Prac_tii.ioper g’ . ‘8 L S 4 32 -
Personnel Officer - _ ) | 6 s 6 : 36
Sub-Directorate: Employess Health 8 Wellness

Isépu'ty Director . 11 _ 4. . 20 :
Asslstant_birec_l‘o'r' .: 9 B L 16 32

EAP Prasitiorer.

Health & Safety Pracfiioner

g |8

Total no. of posts & space required in H
Administartion & Employee Wellness

uman Resource
4

363

Additional space for Directorate: Human Resource Administartion & Employee Wellness

LDCOGHSTA
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' Description

Quantify :

Space Norm
{m?)

Space
needed (m?)

. Sub-total of .
space required

Parzplegic Tollets (Mals & Femé_ie) R

{m?)

 Tollets (Mélo & Famala),

Store Reom: 7

cleanars oo "

Kitéhen M

Printar room. 17 g 8

S‘tréng_ room T 5 ' =

Internship, Euréary & Qamd.i'dar:yé' Officials : q2

Total Additional Space required (m? . 85

Directorate: Human Resource Development & Pesformance,

Management

Piractor A3, 25 = 1 B
Suh-—Direc!oraté:'Traininjg & Capaé:lty Devélopmenl

:Dep.l_Jty'Dii;e_cLor. : 11 - 20 A RO

Assistant Director -~ Rl 2

.Ca_paciﬁr Devalopment Facitator: = -

Dieputy Diregtor, .

20

Resource Development & Performance Management

Aaststant Directar ) e | :

Serlor Admin Officerr.- - E3e Y R B 16

Admin Officer 7 g | 8"
Sub-Directorate: Perfomance Management Development Systems

Deputy Diractor 11 P 1 20"

Assistant Director i3] A8 4 ipd

PME_}S Practilioner e il L

PMDS Officat R EAT: Y o

Total no. of :

otal no. of posts & space required In Directorate: Human 24 205

Additional space for Drectorate: Human Resource Devalopment & Performance Management

Sub-total of

Description Quantity Spa(;:qzhjlorm neesdpea;?m’) space raquired '
. {mi%)
Paraplegic Tailats {Malé & Female) 2 i35 7 e
Toiliets {Male & Female) g SET I el
ét_ore Réom . R 8 i
Cleanars ropm’ : 'B_._ N

Kichen

Printer room 8 R

Strong room ) A 8 8

Internship, Bursary & Candidacy Officials 2

Total Additional Space reguived {m?) 85
LDCOGHSTA
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Directorate: Labour Relations

Director” ST 25 s

Sub-Directorate: Cbllect_ive Bargaining

Depu_ty.'u_ir_ec;lor R

As's'ls'tant Director o

Labour Relaions Officer - = | g g ke g o qd

Sub-Directorate: Grievience Handling

Deputy Director - 0T FUTER N\ RN B )

_As_sis_tantDir'éctt.)_r__'_3_-'-_ PR g '_1'6'-'- 2 o ‘a3z )

LaboLr ﬁeléﬁiong_ﬁﬁicef‘ S E 8 ‘g S SRR Eh S

[ Adiain Officer -~ 0 ha B B W R

Sub-Directorate: Misconduct & Dispute

| Depuiy D\réclo_r" L “iap

Aagistant Divegtor™”

g

| abour Relstlons Officsr - .f G

Total ne. of posts & space required in Dirastorate; Labour Relations 17 o - 237

Directorate; Organisational Development & HR Planning

Directar .

Sub-Directorate: Organisational Design & Job Evaluation -

Debut'y-Di'recl_or.. . T o ay 11 - 20 . R Sl ._20 -

Assistant Ditsctor .+ el e AT SR

Sub-Directorate: Process Improvemant & Change Management

Deputyleembr'- & L 20 - 1 -';20:5.

Asslitant Dirsttor i L e Sl Ae [ e e

Sub-Directorate: Human Resource Planning, Information & Systems

Deputy Dlrector .~ - .- T e S T R i

Assistanl Dirsctar - = ' 9 S8 3 | T

Toftal no. of posts & space required in Directorate: Organisational

Development & HR Planning 13 : 229

Directérate: Information ¢ommunisation Technology Services

Sub-Directorate: ICT Infrastructu re

R R )

Assltant Disetor -+ 5 ] g

Nafwork Cantrolir 7 [y gy

Sub-Directorate: Records & Faclllities

Dep_uinirector o 11 o 20 . 1 ._'..20.'

Sioreroom ’ S R 8:

LDCOGHSTA
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. Sub-Diretorate: ICT Security

Asslianl Direglor i S

Total no. of posts & space required in Directorate: Informatmn

Communication Technology Services

‘86

A Addltlonal space for Directorates: Labour Refations, Organisational Development 8 HR Planning

and [nformation Communication Technology Services

Sub-total of

Deseription Quantity sPé?;:mm he:dpeac:;?m‘) space required
: (m?
Paraplegle Tollats (Male & Femalg) ... =1 Z 3.5 I L
Tailets iMals & Female) - =y Sapen Jeg
Store Room ™ . T o gl
'C!san_er;a*ro_om, v oy g
Kitclier. . '

EP'thler_foom".

StrongToom - - :

:Intefﬁéﬁip,' Bursaty & .C..andldécy dfﬁciai’é'

Total Additlonal Space requirad {m?)

85

Director -

Directarate: Communication Services

.Sub-Dir'ectc;\rate: Internal Cornmuni.catlon .

Depilty Director - e e

Aé’s.i.t_aht Director - ELENE R

%rporate .Coinmunicétﬁf' .8 -8_f Ty . : 15 S
Sub-Directorate: Marketing & Outfeach Programmes

D_e_pyty Director - . » 11 =  2() 1 20

Ass'l_t_a_r;l_ E}i:rei;_lqr_._'._. g : 16 Y -

Mé.r!;gei:i_.f)g_i)%fi_cér g 8 :

E‘\.zep.t-_.s.‘ I;(o:iocql Off'\c_er:- 8 3

¢ Sub-Directorate: Media Relations & Content Management

Deputy Director - 1M 20 e 20
Assltant Director o ) . 16 1. 16__.'
Graphic Deéigna!'_ : 9 “AB | : '1_'_, 18
Wéb_Ma_steE_ ' 9 : 16 4 :

Cc.mﬁmuhicat.i.o:n Réséarcih Practitionar: 8 B . 2 E
CorporateJournai!st 8 2 ' B

Total no. of posts & 5pace required in Directorate; Communicatmn

Sarvices

21

217

.Additional space for Directorates: Communication Services

Description

Quantity

Space Norm
(m%)

~ Space
needed (m®)

space required

Sub-total of

() -

LOCOGHSTA

21
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Paraplegic Toilate (Mele- Férmale) -

Toiléls (Malg & Femaie) -~ 7" b

Store Rogm -

Clearniers rporm

Hichan’

Printer room .

Strong room.

inlems.hip, Bursary & Céqdi:dacy Offidial's_

News Room -

Totat Additional Spate required {m?)

142 -

Chief Directorate: Strategy Management Sarvices

Chief Director

14

oo

Personal Assletant Y .

8 :

Total no. of posts & space required In Ghlef

Management Services

Directorate: Strategy

38

Directorate: Strategic Planning, Research, Monitoring & Evaluation

Diesglor 7 e o]

' St_JIb-Directo.r.{-lte; Strategic Planning
iDe’putyf Dlreglor 11 ’ 20 v 20
Assitant Dl.r:ec_t_or-' o :{r';_ |

Sub-Directorate: Research & Policy Goordination
Deputy Director - EES -\ D ] 2
Assitant Diractar 9 16 2 2.

Sub-Directorate: Institutional Menitoring & Evaluation

Defiuly Director %« 75 0

1

g0

Assitant Direstor . .-

Total no, of posts & space required in Directorate: Strategic
Planning, Research, Menltoring & Evaluation

165

Directorate: BATHO PELE, Complaints Management & Special Programmes

Director

13

2

1

%5

Bub-Directorate: Special Programmes & Diversity Managenient.

Deputy Director 11 2000 A o _'20
Assltant Direstor - g I e CAR T
Dlsab‘un_.yAssistam Do B U '--1 .

Sub-Directorate: BATHO PELE Unit

Deputy Director gy 220

Assitart Director ‘9 16 2 32

Senior Admin Officer 5 8 2 18
Sub-Directorate: Complaints Management Services

Deputy Diractor’ | 11 | 20 | i \ 20

ADCOGHSTA

22

Lo
” PJ!‘

(PRI



Astitait Direclor

CONFIDENTIAL DOCUMENT.

Rigeptiontst SR

Total no. of posts & space reguired In Diractorate: BATHO PELE,

Complaints Management & Special Programmes

20

"~ 285

Directorate: Legal Services

:D_iredtor'.:_".f,:_ N l

Ry |

Sub-Directorate: Gontract Drafting & Compllance

[Senior Legal Admin Offiser. R A8 ] e 16 i

L_e_'ga.\ Admin Gfficer * e ) 18 : 2 - 133

Adrmin Glark 5 5 R T B o
Sub-Directorate: Liiigatiﬁn & Legal Advisory Serﬂces

Senior Légq_l Addrin (_jfft::':er_ 0. 16 SEEe

Lagal Adrrin Offfcar .. 0 9

sarior Legal Adin Officer” - .

e

Lage! Admin Gfficer

g2

[Admin Cficer .~

Total vio. of posts & space required In Direstorate; Legal Sgw'lce.s

12

183

Additional space for Directorates: S!fateglc Flanning, Research, 'Monitoring & Evaluation, BATHO.
PELE, Complaints Management & Special Programmes and Legal Services

Sub-total of

Description . | Quantity | Spacz;:;lorm ne:dp:;?m‘) space(;i?uired
Big Bodrdroor Ao |00 | 00 L
Paraplegic Toilets {Male & Female) 2 35 A
Tollets (Malé & Femalef 2z 2 g4
Store Room S ’ g
-Cl_e'an.er's' rcom . e
Kitohen o,
Prir)ter'roorﬁ_ S B
[Strong reom _ :'_B'
Internship, Buirsary & Gandidacy Officiais 12
Total Additional Space required (m®) 185
ADBDITIONAL SPACE
Description | Quantity Spac:;r;orm ne{ast;je??m?) s_:aucl:a:rn:i{;li?:d
Treining Centre - : _ ha Y20 B P RN IR L
Waliting Are_ﬁa‘ to Training Centre .~ A B B0 S
Coffee Station in'Trainmg Cenﬁ‘_a o 4 a0 ’
Toilets {Male & Fgmalg) tc: Tratning 12 JEEa B
Centre - __ : : R
?z;;;;zgg;?rlels (Male & F.emgle) to 1 a5 - 95 .
Fliness Ceritre Room 1 50 80
Consulting Rooms (EHW) X 2 2 8 16
Showers X 2 {His and Hers) 2 8 18
LDCGEHSTA
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Change rooms (His & Hars) .

Storeroams X 2

Stores Ge'niré B

Bathrodma X 4 -,

Paraplagis Toilets (Ma\e & Femalr—.-)

Sarver Rdom X T

RédeptionArga X1 -

Commen work slatlon room perﬂuar X, 4

floors (esﬂmated no. of ﬂoors)

FlrstAld raony 1 b I
Recuperation reom (His & Hers)x 2 : 2 T8 A8 -
UPS room” ’ i 25 <35,
Guardroom s 1 1% 16
PABX (Swilchboard) « " - ER 25 5.
Control room -, A g

Alternative Power Supply in terms of So\ar R 'zfs:-

pangls - | = e

Centeen ST By

Kitchen - A 5
Tender Box/ Room = 7025 L B B

Strong Roem - . NN ]

Registry 204

Ralcaries, Passages, Waiting sreds RN I B SR v e

Tolal Additional Space requirad

21235

ITOTAL SPACE REQUIRED (m?) 16297 I
|TOTAL MNO. QF POSTS 750 i
1630

!‘!0% for future growth in fine with the framework

usa)

PARKING
Parking.Bays @65% of Staff Compllmem | . S
{1%.1c be forparapleglc use; 3 Iock up G 4875
|narages) R
Parking for Governmem Owned Vehlckes . FE L
@ 10% - -
MEC Fleet {07 addmonal parklng bays) - s
{1% to e for paraplegic use) : '
Visifors Pa[klng( % to ba for paraplegic. 10 )

Water Tanks (25,000L - 40, OOOL per
2,500m2)

Sub-total ne, of parking bays

579.5

[TOTAL NO. GF PARKING BAYS REQUIRED

580

LDCOGHSTA
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