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DATE ISSUED
	
14/12/2021

	
PROJECT NAME
	
Advanced presentation skills for Executives and Management

	
CLOSING DATE AND TIME
	
15/12/2021 at 15:00

	
DELIVERY TIME
	
TBC

	
NAME OF PROPOSER/TENDERER
	

	
TELEPHONE NUMBER
	

	
FAX NUMBER
	

	CSD (CENTRAL SUPPLIER DATABASE) NUMBER
	

	
EMAIL ADDRESS
	

	PHYSICAL ADDRESS


	

	
COMPANY REGISTRATION NUMBER
	

	
VAT REGISTRATION NUMBER
	

	
QUOTE PRICE (INCL VAT)
	

	
SIGNATURE

	

	ENQUIRY:	NAME:
		TEL:
		E-MAIL:
	

	SPECIFICATION OF THE PRODUCT/SERVICE REQUIRED









	
SPECIFICATIONS/SCOPE OF WORK


Advanced presentation skills training for a team of 10 management and executive. The training should be in-house for one day at the SANSA Space Operations facilities in Hartebeeshoek. 

Training provider and course must be SETA accredited. Delegates must receive certificate of competence. 
Course outline should include: 
· Executive presence at the podium 
· Identifying a starting point
· Understanding audience demands to win hearts and minds
· Developing a dynamic, audience-specific and message-driven structure to your presentations
· Developing your 'elevator speech' and value proposition
· Replacing any fear of public speaking with excitement
· Using voice variation and projection techniques
· Handling Q&A sessions and convert obstacles into opportunities
· Planning for audience interactivity
· Developing specialist presentations for strategy and vision
· Improving your use of PowerPoint, and be aware of common tips and traps
· Adding essential interest and variety, regardless of the level of technical content, into your presentation
· Understanding and leveraging rhetorical devices
· Improving your use of PowerPoint and online platforms like ZOOM and MS Teams, and be aware of common tips and traps
· Adjusting for different audience
· Speaking on the fly – unplanned presentations and speeches 






	
	Email quotation with the RFQ to: dmogale@sansa.org.za
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