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Joint Venture Agreement  
(March 2004)  
(First Edition of CIDB document 1017)  
           
           
          

1. PREAMBLE           
This agreement is made and entered into by and between       

                     

                     

                     

of the first part and          

                     

                     

                     

of the second part and          
  
 
 
 
                    

                     

                     

of the third part.          
(allow for additional parties as necessary).         
Whereas the foregoing parties have resolved to form a Joint Venture under the title of     
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for the exclusive purposes of securing and/or executing the Contract to be awarded by     
(name of Employer)  

to the KZN Department of Health in respect of the following project: 
 

for (brief description of Contract)         

NEW ONCOLOGY CENTRE AT NGWELEZANA HOSPITAL 

 

 

 

 
Now it is hereby agreed as follows :        
          

2. DEFINITIONS AND INTERPRETATION       
2.1 Definitions           

The following words and expressions shall have the meanings indicated, except where the context otherwise   
requires. Defined terms and words are, in general, signified in the text of the Agreement by the use of capital   
initial letters, but the absence of such letters does not necessarily signify that a term, or word, is not defined.   
           
‘Agreement’ means the agreement between the Members of the Joint Venture and includes this model form of    

 
agreement together with the Preamble, Specific Provisions, if any, 
Schedules ‘A’, ‘B’ and ‘C’ and    

 any relevant Documents prepared prior to the signing of the Agreement and appended thereto.   
‘Contract’ means the contract with the Employer for the supply of the Deliverables, for the purposes of securing   
 and executing which, the Joint Venture has been formed.      
‘Deliverables’ means the works and/or services, equipment, materials, goods, etc. to be furnished by the   
 Joint Venture to the Employer in terms of the Contract.      
‘Document’ means any written, drawn, typed, printed, or photographic material, which relates to the Agreement.   
‘Employer’ means the person, or body, which is to award the Contract and will employ the Joint Venture if it is    
 awarded the Contract.        
‘Joint Venture’ means the joint venture formed by the Members in accordance with the Agreement.    
‘Management Committee’ means the body established in terms of the Agreement to manage all aspects of the    
 work of the Joint Venture in securing and executing the Contract and in meeting the provisions   
 for the Agreement.         
‘Member’ means a person, or body which, being a party to the Agreement, is a member of the Joint Venture.   
‘Member’s Interest’ means the proportion expressed as a percentage, which the total monetary value of all    
 resources provided and contributions made by a Member towards the execution by the Joint   
 Venture of the Contract bears to the total of such values by all Members and, unless otherwise   
 indicated in the Agreement, represents the extent to which the Member participates in the fortunes   
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 of the Joint Venture.         
‘Representative’ means the person representing a Member on the Management Committee.    
‘Schedules’ means Schedules ‘A’, ‘B’ and ‘C’ which set out general, financial and other information relating   
 to the Members and the obligations, duties, rights, risks and benefits arising from their participation   
 in the Joint Venture.         
‘Specific Provisions’ means the variations, if any, required to this standard form of agreement for the specific   
 purposes of the Agreement.        
           

2.2 Interpretation          
Unless inconsistent with the context, an expression in the Agreement which denotes:     
 • any gender shall include the other genders       
 • a natural person shall include a juristic person and vice versa     
 • the singular shall include the plural and vice versa     

2.3 Headings           
The headings to clauses of the Agreement shall not be considered part thereof, nor shall the words they   
contain be taken into account in the interpretation of any clause.     

2.4 Law           
The Agreement shall be construed in accordance with and governed by the laws of the Republic of South Africa   
 and the English language versions shall prevail.      

2.5 Language           
English shall be exclusively used by the Members in the preparation of Documents unless otherwise indicated.  

2.6 Conflict between Agreement and Contract        
Should any provision of the Agreement be in conflict with the terms of the Contract, the Agreement shall be   
amended to the approval of the Management Committee so as to eliminate the conflict.     
          

3. JOINT VENTURE GENERAL        
3.1 Establishment and Purpose         

The Joint Venture established by the Members in terms of the Agreement is an unincorporated association with   
the exclusive purposes of securing and executing the Contract for the benefit of the Members.    
          

3.2 Termination           
The operation of the Joint Venture and the validity of the Agreement shall terminate if and when it becomes   
evident that the Joint Venture will not be awarded the Contract, or, if the Joint Venture secures the Contract,   
when all obligations and rights of the Joint Venture and the Members in connection with the Contract and the   
Agreement have ceased and/or been satisfactorily discharged.      
Unless otherwise decided by the Management Committee, the Agreement shall not terminate if a Member   
changes its name, or is taken over by, or merged with, another body.     
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This agreement will terminate when any one of the Members resigns, are liquidated or opts out of this agreement and the Joint Venture will be in 
breach of contract with the Employer and their contract could be cancelled. 

3.3 Exclusivity           
Unless otherwise agreed by the Management Committee, or provided for in the Contract no Member shall    
engage in any activity related to the Contract other than as a Member of the Joint Venture and Members shall   
ensure that their subsidiaries and other bodies over which they have control comply with this requirement.   
          

3.4 Participation of Members         
Except as may otherwise be stipulated in the Agreement, each Member shall be responsible for all costs incurred by it prior to the date of inception 
of the Agreement. 

 
Subsequent to the date of inception of the Agreement, each Member shall, participate in the operations, risks, responsibilities and fortunes of the Joint 
Venture including, inter alia, the provision of funding, sureties, guarantees, insurances, human and other resources and participation in profits and 
losses to the extents indicated in the Schedules. Participation in any aspect not covered in the Schedules shall, if an agreement cannot be reached 
between the Members, be to the same extents as indicated by the Members Interests. 

 
          

3.5 Management          
The affairs of the Joint Venture shall be directed and controlled by the Management Committee, as set out in Section 4 hereof. 

 
          

3.6 Confidentiality          
All matters relating to the Agreement and the Contract shall be treated by the Members as confidential and no such matter shall be disclosed to any 
third party without the prior written approval of the Management Committee. 

 
No Member shall be party to the dissemination of publicity relating to the Contract, or the Agreement, without the prior written approval of the 
Management Committee and the Employer. 

 
          

3.7 Assignment           
No Member shall cede, assign, or in any other way make over any of its rights, or obligations, under the Agreement without the prior written consent 
of the Management Committee. 

 
          

3.8 Subcontracting          
No Member shall subcontract any obligation, work or duty for which it is, itself, responsible in terms of the Agreement without the prior written 
consent of the Management Committee. 
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3.9 Variations to Agreement          
No variation, modification, or waiver of any part of the Agreement shall be of any force, or effect, unless unanimously agreed by the Members and 
reduced to writing. 

 
          

3.10 Liability           
Each Member warrants that it will indemnify the other Members against all legal liabilities arising out of, or in connection with the performance of its 
obligations under the Agreement. 

 
It is acknowledged by the Members that they may be held jointly and severally liable in respect of claims against the Joint Venture by the Employer 
or third parties. 

 
          

4. MANAGEMENT OF JOINT VENTURE       
4.1 General           

The affairs of the Joint Venture shall be directed, controlled and managed by the Management Committee, which, within the terms of the Agreement 
and the Contract, shall have full authority to bind the Members in all matters relating to the affairs of the Joint Venture. 

 
Communication between the Joint Venture and the Employer, or third parties, relating to the Contract shall be conducted exclusively by the 
Management Committee, or by such person as it may delegate to perform this function. 

 
The Management Committee shall have the power to appoint a project manager and/or such other persons as it may see fit to appoint for the 
purpose of executing the Contract and may delegate such of its powers, responsibilities and duties as it may consider necessary, or desirable, to 
persons or bodies appointed or seconded for this purpose. 

 
Such administrative functions as are necessary to ensure the effective operation of the Management Committee shall be performed by its chairman. 

4.2 Management Committee        
4.2.1 Composition          

The Management Committee shall, unless otherwise agreed by all the Members, consist of one Representative of each Member and each Member 
shall be obliged, at all times, to maintain a Representative on the Management Committee. 

 
Each member shall, not later than three working days after the signing of the Agreement, appoint its Representative and notify the other Members 
of the name and contact details of the Representative. Such Representative shall have the power to bind the Member that he represents in all 
matters relating to the execution of the Contract and the performance of the Agreement. 
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A Member shall be entitled, after giving the other Members not less than three working days written notice of his intention to do so, appoint, remove 
and/or replace, an alternate who shall, at any meeting of the Management Committee from which the Representative whom he represents is 
absent, be vested with all rights and powers and subjected to all the obligations of the absent Representative. 

 
The chairman of the Management Committee shall be the Representative of the Member which has the largest Member’s Interest. If two, or more, 
Members have the same, largest Member’s Interest, the chairmanship shall rotate between the Representatives of such Members at three monthly 
intervals, the order of rotation to be determined by ballot. 

 
Notwithstanding the foregoing, the chairmanship of the Management Committee may be determined, or changed, at any time by unanimous 
decision of the Management Committee. 

 
No remuneration shall be paid by the Joint Venture to Representatives or their alternates for serving on the Management Committee, unless 
otherwise decided by the Management Committee. 

4.2.2 Meetings           
Meetings of the Management Committee shall take place at such times and places as the Management Committee may determine, provided that 
the chairman shall convene a meeting of the Management Committee to be held not later than ten working days after he has been requested, in 
writing, by a Member to do so. Not less than five working days written notice of any meeting of the Management Committee shall be given to all 
Representatives and their alternates. 

 
The Management Committee may permit, or invite, persons other than Representatives or alternates to attend any of its meetings, but such persons 
shall not have voting rights. 

 
          

4.2.3 Decisions           
Each Representative shall have one vote on the Management Committee and where, in terms of this clause, a casting vote is required, this shall be 
exercised by the chairman. 

 
All decisions of the Management Committee shall, desirably, be unanimous. Accordingly, if unanimity cannot, initially, be achieved in regard to a 
decision, the meeting at which that decision is sought shall be adjourned for a period of 48 hours to enable Representatives to consult with their 
principals. If, on resumption of the adjourned meeting, unanimity can still not be achieved, the decision, provided it is not one requiring unanimity of 
the Members, shall be taken by majority vote and, in the event of a tie, the chairman shall exercise a casting vote. 

 
A Member not satisfied with a majority decision of the Management Committee may declare a dispute, to be dealt with in terms of Clause 8 hereof, 
but the majority decision shall, nevertheless, be implemented with immediate effect. 
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Decisions of the Management Committee, whether taken at a meeting, or otherwise, shall be recorded in written minutes, which shall be distributed 
by the chairman to reach the Representatives not later than five working days after those decisions were taken. Such minutes shall be deemed to 
have been affirmed by the Representatives unless written notice of dissent is received by the chairman not later than three working days after 
receipt of the minutes by the Representative. 

4.2.4 Powers and duties          
The functions, responsibilities and powers of the Management Committee shall include, inter alia, those listed below: 

4.2.4
.1 Formulating overall policy in regard to the achievement of the objectives of the Joint Venture. 
4.2.4
.2 Managing the day to day affairs of the Joint Venture.      
4.2.4
.3 

Monitoring, directing and co-ordinating the activities of the Members to ensure that the objectives of the Joint Venture are achieved and that the 
obligations and responsibilities of the individual Members are met. 

4.2.4
.4 

Monitoring and controlling the financial affairs of the Joint Venture and ensuring that proper books of account and financial records relating to affairs 
of the Joint Venture are maintained in an approved form and submitted to the Management Committee for approval at regular intervals, which shall 
not be longer than one month. 

4.2.4
.5 

Determining the necessity for and the details of any changes in the duties and responsibilities of Members provided that any resulting changes in 
Members’ Interests shall be unanimously approved by the Members. 

4.2.4
.6 

Determining the terms and conditions of employment of personnel and the emoluments applicable to staff seconded to the Joint Venture by the 
Members. 

4.2.4
.7 Controlling and approving the appointment of all subcontractors.     
4.2.4
.8 

Procuring, after the completion of the Contract and the release of all bonds, guarantees and sureties given in respect of the performances of the 
Joint Venture and the Members, the preparation and auditing of a final set of accounts, on the basis of which the final profits, or losses, attributable 
to the individual Members shall be determined and any necessary adjustments effected. 

5 RESOURCES OF JOINT VENTURE        
The resources to be utilised by the Joint Venture in securing and executing the Contract shall, insofar as these are to be provided directly by the 
Members, be as set out in the Schedules and may, from time to time, be amended by decision of the Management Committee, provided that the 
Member’s Interests are not, except with the unanimous approval of the Members, affected thereby. 
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Similarly, specific areas of responsibility of the Members for the performance of work and the provision of facilities shall be as set out in the 
Schedules and may, from time to time, be amended by decision of the Management Committee, provided that the Members’ Interest are not, except 
with the unanimous approval of the Members, affected thereby. 

5.1 Schedule ‘A’ (General)          
Schedule ‘A’ shall contain general information relating to the Joint Venture including, inter alia,    
the following :          
1. The Employer’s name and address.        
2. A brief description of the Contract and the Deliverables.       
3. The name, physical address, communications addresses and domicilium citandi et executandi of each Member and of the Joint Venture. 

 
4. The Members’ Interests.         
5. A statement indicating whether, or not, Specific Provisions apply to the Agreement.     
6. A schedule of insurance policies which must be taken out by the Joint Venture and by the individual Members.   
7. A Schedule of sureties, indemnities and guarantees that must be furnished by the Joint Venture and by the individual Members. 

 
8. Details of the persons, who, in the event of failure by the Members to reach agreement on the appointments of mediator and arbitrator, will 
nominate appointees to these positions in terms of Clauses 8.2 and 8.3. 

5.2 Schedule ‘B’ (Financial)          
Schedule ‘B’ shall contain information regarding the financial affairs of the Joint Venture including, inter alia, the following : 

 
1. The working capital required by the Joint Venture and the extent to which and manner whereby this will be provided and/or guaranteed by the 
individual Members from time to time. 

 
2. The banking accounts that are to be opened in the name of the Joint Venture and the manner in which these are to be operated. 

 
3. The rates of interest that will be applicable to amounts by which Members are in debit, or credit, to the Joint Venture. 

 
4. The names of the auditors and others, if any, who will provide auditing and accounting services to the Joint Venture. 

 
5. The intervals at which interim financial accounts and forecasts will be prepared for approval by the Management Committee. 
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6. Insofar as not covered in Schedule ‘C’, the basis on which contributions of various types by the Members towards the work of the Joint Venture in 
securing, executing, managing and satisfactorily completing the Contract, will be valued. 

 
7. The basis on which profits and/or surplus cash will, if available from time to time, be distributed to Members.  
8. The basis upon which losses, if any, are to be apportioned to Members. 

5.3 Schedule ‘C’ (Contributions by Members)        
Schedule ‘C’ shall set out the contributions of various types, other than cash, that will be made by the individual Members towards the work and 
obligations of the Joint Venture and shall, as far as possible, indicate the monetary values to be placed on such contributions, which may include, 
inter alia, the following : 

 
1. Staff seconded to the Joint Venture.        
2. Work carried out and services provided to, or on behalf of, the Joint Venture.     
3. Plant, equipment, facilities etc. made available for use by the Joint Venture.     
4. Materials and goods supplied to, or on behalf of, the Joint Venture.      
5. Licences, sureties, guarantees and indemnities furnished to, or on behalf of, the Joint     
Venture.           
6. Joint Venture Disclosure form required for the Contract.      

6. BREACH OF AGREEMENT         
If a Member breaches any material provision of the Agreement, or delays or fails to fulfil its obligations in whole, or in part, and does not remedy the 
situation within fourteen calendar days of receipt of notice from the Management Committee, or another Member, to do so, the other Members shall 
have the right, without prejudice to any other rights arising from the default, to summarily terminate the Agreement and re-assign the defaulting 
Member’s rights and obligations in the Joint Venture as they see fit and withhold any moneys due to the defaulting member by the Joint Venture. 

 
Each Member shall indemnify the other Members against all losses, costs and claims which may arise against them in the event of the Agreement 
being terminated as a result of breach of the Agreement by the said Member. 

7. INSOLVENCY OF MEMBER         
Should a Member be placed in liquidation, or under judicial management, whether provisionally or finally, or propose any compromise with its 
creditors, the other Members shall be entitled to proceed in terms of Clause 6, as if the Member had breached the Agreement. 

8. DISPUTES          
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8.1 Settlement           
The Members shall negotiate in good faith and make every effort to settle any dispute, or claim, that may arise out of, or relate to, the Agreement. 

 
If agreement cannot be reached, an aggrieved Member shall, if he intends to proceed further in terms of Clause 8.2 hereof, advise all other 
Members in writing that negotiations have failed and that he intends to refer the matter to mediation in terms of Clause 8.2. 

8.2 Mediation           
Not earlier than ten working days after having advised the other Members, in terms of Clause 8.1, that negotiations in regard to a dispute have 
failed, an aggrieved Member may require that the dispute be referred, without legal representation, to mediation by a single mediator. 

 
The mediator shall be selected by agreement between the Members, or, failing such agreement, by the person named for this purpose in Schedule 
‘A’. The costs of the mediation shall be borne equally by all Members. 

 
The mediator shall convene a hearing of the Members and may hold separate discussions with any Member and shall assist the Members in 
reaching a mutually acceptable settlement of their differences through means of reconciliation, interpretation, clarification, suggestion and advice. 
The Members shall record such agreement in writing and thereafter they shall be bound by such agreement. 

 
The mediator is authorised to end the mediation process whenever in his opinion further efforts at mediation would not contribute to a resolution of 
the dispute between the Members. 

8.3 Arbitration           
Where a dispute or claim is not resolved by mediation, it shall be referred to arbitration by a single arbitrator to be selected by agreement between 
the Members or, failing agreement, to be nominated by the person named for this purpose in Schedule ‘A’. 

 
The Member requiring referral to arbitration shall notify the other Members, in writing, thereof, not later than thirty calendar days after the mediator 
has expressed his opinion, failing which the mediator’s opinion shall be deemed to have been accepted by all Members and shall be put into effect. 

 
Arbitration shall be conducted in accordance with the provisions of the Arbitration Act No. 42 of 1965, as amended, and in accordance with such 
procedure as may be agreed by the Members or, failing such agreement, in accordance with the rules for the Conduct of Arbitrations published by 
the Association of Arbitrators and current at the date that the arbitrator is appointed. 
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The decisions of the arbitrator shall be final and binding on the Members, shall be carried into immediate effect and, if necessary, be made an order 
of any court of competent jurisdiction. 

9. DOMICILIUM          
The Members choose domicilium citandi et executandi for all purposes of and in connection with the Agreement as stated in Schedule ‘A’. A 
Member shall be entitled to change his domicilium from time to time, but such change shall be effective only on receipt of written notice of the 
change by all other Members. 

 
Member No. 1 

 
Thus done and signed at ______________________________ this _____ day of ____________________20___ 

 

           
For and on behalf of___________________________________________________________________[Company] 

 

by [name] ______________________________________________________ who warrants his authority to do so.   

________________________        

 As witnesses 1. ___________________________                  As witnesses 2. ___________________________ 

            
Member No. 2 

 
Thus done and signed at ______________________________ this _____ day of ____________________20___ 

 

           
For and on behalf of___________________________________________________________________[Company] 

 

by [name] ______________________________________________________ who warrants his authority to do so.   

________________________        

 As witnesses 1. ___________________________                  As witnesses 2. ___________________________ 
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Member No. 3 

 
Thus done and signed at ______________________________ this _____ day of ____________________20___ 

 

           
For and on behalf of___________________________________________________________________[Company] 

 

by [name] ______________________________________________________ who warrants his authority to do so.   

________________________        

 As witnesses 1. ___________________________                  As witnesses 2. ___________________________  

           
[Allow for additional parties as necessary].        
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HEALTH AND SAFETY IMPLEMENTATION COSTING 
Contractor to give a breakdown of his Health and Safety costs on this sheet. 

  
ITEM DESCRIPTION UNIT QUAN- 

TITY 
MONTHS 
(Indicative) 

RATE AMOUNT 

      (a)   (b) (a) x (b) 

1 MEDICALS           
              

1.1 Pre-employment medical Nr.            -            
1.2 Re-medicals - yearly Nr.            -            
  TOTAL           
              
2 PERSONAL PROTECTIVE EQUIPMENT           
              

2.1 Overalls  Nr.           
2.2 Hard Hats Nr.           
2.3 Safety boots/shoes Nr.           
2.4 Gloves Nr.           
2.5 Gumboots steel toe cap Nr.           
2.6 Safety glasses Nr.           
2.7 Reflector Bibs Nr.           
2.8 Barricading Material M           
2.9 Dust masks Box 

20 
          

  TOTAL           
              
              
3 FIRE FIGHTING            
              

3.1 Fire extinguishers - 4.5Kg Nr.           
3.2 Surveys - Annual Service Nr.           
  TOTAL           
              
              
4 HEALTH AND SAFETY PERSONNEL           
              

4.1 Safety Manager  Nr.           
4.2 Safety Officer Nr.           
4.3 Construction Phase Safety, Health, Environmental 

and Waste Management Plan 
Nr.           

  TOTAL           
              
              
5 FACILITIES           

5.7 Degreasing & Toilet soap Nr.           
  TOTAL           
              
              
6 FALL PREVENTION / PROTECTION           
              

6.1 Safety harnesses with double lanyards Nr.           
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6.2 Safety harnesses with Scaffold hooks Nr.           
6.3 Lifelines and vertical fall arrest systems Nr.           
6.4 Scaffolding – material, erection and inspection 

(Estimate for project) 
Nr.           

6.5 Temporary hand railing material and kick flats Nr.           
6.6 Chin Straps Nr.           

  TOTAL           
              
              
7 FIRST AID           
              

7.1 Replenishment of boxes and other supplies Nr           
  TOTAL           
              
              
8 TRAINING           
              

8.1 SHE Representative Nr.           
8.2 First Aid Level 1 Nr.           
8.3 Fire Fighting Nr.           

  TOTAL           
              
              
9 SIGNAGE           
              

9.1 All Signage as required by Law, regulatory, 
warning and information 

Nr.           

9.2 Posters for awareness Nr.           
  TOTAL           
              
              

10 ELECTRICAL           
              

10.1 Replacement of Locks required for lockouts Nr.           
10.2 Replacement of tags Nr.           
10.3 Replacement for Permit books Nr.           
10.4 Replacement of Callipers Nr.           

  TOTAL           
              
              

11 OTHERS (Project Specific)           
              

11.1   Nr.           
  TOTAL           
              
              
              

GRAND TOTAL TO BE CARRIED TO THE PRELIMINARIES AND GENERAL IN BILL OF 
QUANTITIES   
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WAIVER OF CONTRACTOR'S LIEN 

        
DEFINITIONS        
        

Contractor: 
  

 
       

Employer: 
Head of Department: Health (KZN Department of Health: Province of 
KwaZulu-Natal) 

        

Agreement: NEC 4 – ENGINEERING AND CONSTRUCTION CONTRACT 
        
 

NEW ONCOLOGY CENTRE AT NGWELEZANA HOSPITAL 
 
Works (description): 

 
 
 

       

Site: 
NGWELEZANA HOSPITAL  

 
        
AGREEMENT        
        
        
The Contractor waives, in favour of the Employer, any lien or right of retention that is or may be held in respect 
of the Works to be executed on the Site 

        
        
        
        
        
Thus done and signed at           on    

      [Date] 

        
        
        
        
        
             

Name of signatory     
Capacity of 
signatory  
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CONTENTS

SL 01 SCOPE

SL 02 TERMINOLOGY AND DEFINITIONS

SL 03 APPLICABLE LABOUR LAWS

SL 04 EXTRACTS FROM MINISTERIAL DETERMINATION REGARDING EPWP

SL 05 EMPLOYER’S RESPONSIBILITIES

SL 06 PLACEMENT OF RECRUITED EPWP BENEFICIARY

SL 07 TRAINING OF YOUTH WORKERS

SL 08 BENEFICIARY (EPWP BENEFICIARY) SELECTION CRITERIA
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SL 11 MEASUREMENTS AND PAYMENT

EXAMPLE EPWP EMPLOYMENT AGREEMENT

SL 01 SCOPE

SL 02 TERMINOLOGY AND DEFINITIONS

SL 02.01 TERMINOLOGY
(a) EPWP

EMPLOYMENT AND TRAINING OF EPWP BENEFICIARY ON THE EXPANDED PUBLIC
WORKS PROGRAMME (EPWP) Infrastructure Projects: 

This project is part of the Expanded Public Works Programme aims to train young people and
provide them with practical work experience as part of this programme. Youth aged between
18 and 35 will be recruited and trained in skills relevant to the work to be done on this project.
These youth will have to be employed by the contractor as part of this project so that they can
gain their work experience on these projects. The training of the youth will be coordinated
and implemented by a separate service provider. This service provider will provide the
contractor with a list of all the youth and the training each of these youth have received. The
Contractor will be required to employ all of these youth for a minimum period of 6 months.
Furthermore the Contractor will be required to supervise these youth to ensure that the work
they perform is of the required standard. If necessary the contractor’s staff will be required to
assist and mentor the youth to ensure that they are able to perform the type of work they
need to do to the satisfactory standards required. The contractor will not be required to
employ all youth in the programme at the same time, but may rotate the youth on the project,
as long as all youth are employed for the minimum duration stated earlier.

This specification contains the standard terms and conditions for workers employed in
elementary occupations and trained on a Expanded Public Works Programme (EPWP) for
the Infrastructure Programme.  

The Code of Good Practice for Expanded Public Works Programmes, which
has been gazetted by the Department of Labour, and which provides for
special conditions of employment for these EPWP projects. In terms of the
Code of Good Practice, the workers on these projects are entitled to formal
training, which will be provided by training providers appointed (and funded)
by the Department of Labour. For projects of up to six months in duration, this
training will cover life-skills and information about other education, training
and employment opportunities.

ADDITIONAL SPECIFICATION - EPWP 



(b) EPWP

(c) UYF

(d) DOL

 
SL 02.02 DEFINITIONS

(a) “employer”

(b) “client”

(c) “ worker / trainee”

  
SL 03 APPLICABLE LABOUR LAWS

Sl 04 EXTRACTS FROM MINISTERIAL DETERMINATION REGARDING EPWP

SL 04.01 DEFINITIONS
(a)

(b)

(c)

(d)

(e)

(f)

(g)

(h)

(i)

(j)

SL 04.02 TERMS OF WORK

(a)

(b)

(c)

Department of Labour.

Expanded Public Works Programme, a National Programme of the
government of South Africa, approved by Cabinet.

Umsobumvu Youth Fund.

“elementary occupation” means any occupation involving unskilled or semi-skilled work;

“management” means any person employed by a department or implementing agency 
to administer or execute a EPWP;

means the contractor or any party employing the worker /
beneficiary under the EPWP Programme.

means the Department of Public Works.

means any person working or training in an elementary occupation 
on a EPWP.

In line with the Expanded Public Works Programme (EPWP) policies, the Ministerial
Determination, Special Public Works Programmes, issued in terms of the Basic Conditions of
Employment Act of 1997 by the Minister of labour in government Notice No. R63 of 25
January 2002, of which extracts have been reproduced below in clauses SL 04 shall apply to
works described in the scope of work and which are undertaken by unskilled or semi-skilled
workers. The Code of Good Practise for Employment and Conditions of Work for Expanded
Public Works Programmes, issued in terms of the Basic Conditions of Employment Act of
1997 by the Minister of Labour in Government Notice No. R64 of 25 January 2002 shall apply
to works described in the scope of work and which unskilled or semi-skilled workers
undertake.

“department” means any department of the State, implementing agent or contractor;

“employer” means any department that hires workers to work in elementary occupations
on a EPWP;

“worker” means any person working in an elementary occupation on a EPWP;

“task” means a fixed quantity of work;

“task-based work” means work in which a worker is paid a fixed rate for performing a 
task;

“task-rated worker” means a worker paid on the basis of the number of tasks 
completed;“time-rated worker” means a worker paid on the basis of the length of time worked

“Service Provider” means the consultant appointed by Department to coordinate and 
arrange the employment and training of labour on EPWP infrastructure projects.

Workers on a EPWP are employed on a temporary basis.

A worker may NOT be employed for longer than 24 months in any five-year cycle on a 
EPWP.

Employment on a EPWP does not qualify as employment and a worker so employed 
does not have to register as a contributor for the purposes of the Unemployment 
Insurance Act 30 of 1966.



SL 04.03 NORMAL HOURS OF WORK

(a)

(i)        more than forty hours in any week
(ii)       on more than five days in any week; and
(iii)      for more than eight hours on any day.

(b)

(c)

SL 04.04 MEAL BREAKS

(a)     

(b)     An employer and worker may agree on longer meal breaks.

(c)     

SL 04.05 SPECIAL CONDITIONS FOR SECURITY GUARDS

(a)     

(b)    

SL 04.06 DAILY REST PERIOD

SL 04.07 WEEKLY REST PERIOD

SL 04.08 WORK ON SUNDAYS AND PUBLIC HOLIDAYS

(a)   A worker may only work on a Sunday or public holiday to perform emergency or security work.

(b)   

(c)   

 (i)    

 (ii)    

(d)

Every worker must have two days off every week. A worker may only work on their day off to
perform work which must be done without delay and cannot be performed by workers during
their ordinary hours of work (“emergency work”).

Work on Sundays is paid at the ordinary rate of pay.

A worker may not work for more than five hours without taking a meal break of at least
thirty minutes duration.

A worker may not work during a meal break. However, an employer may require a
worker to perform duties during a meal break if those duties cannot be left unattended
and cannot be performed by another worker. An employer must take reasonable steps
to ensure that a worker is relieved of his or her duties during the meal break.

A security guard who works more than ten hours per day must have a meal break of at 
least one hour duration or two breaks of at least 30 minutes duration each.

A security guard may work up to 55 hours per week and up to eleven hours per day.

Every worker is entitled to a daily rest period of at least eight consecutive hours. The daily
rest period is measured from the time the worker ends work on one day until the time the
worker starts work on the next day.

Every work is entitled to a daily rest period of at least eight consecutive hours. The daily
rest period is measured from the time the worker ends work on one day until the time
the worker starts work on the next day.

An employer may not set tasks or hours of work that require a worker to work–

An employer and a worker may agree that the worker will work four days per week. The
worker may then work up to ten hours per day.

A task-rated worker may not work more than a total of 55 hours in any week to
complete the tasks (based on a 40-hour week) allocated to him.

A time-rated worker who works on a public holiday must be paid –

A task-rated worker who works on a public holiday must be paid –

the worker’s daily task rate, if the worker works for less than four hours;

double the worker’s daily task rate, if the worker works for more than four 



 (i)    

 (ii)    

SL 04.09 SICK LEAVE

(a)  

(b)

(c)   

(d)

(e)

(f)

(g)

(h)

 (i)    absent from work for more than two consecutive days; or

 (ii)    absent from work on more than two occasions in any eight-week period.

(i)  

(j)

SL 04.10 MATERNITY LEAVE

(a)  

(b)  A worker is not entitled to any payment or employment-related benefits during maternity leave.

(c)  

(d)  

(e)  A worker may begin maternity leave –

 (i)    

(ii)    

(1)          

(2)         

(iii)    

Only workers who work four or more days per week have the right to claim sick-pay in 
terms of this clause.

A medical certificate must be issued and signed by a medical practitioner, a qualified
nurse or a clinic staff member authorised to issue medical certificates indicating the
duration and reason for incapacity.

A worker is not entitled to paid sick-leave for a work-related injury or occupational
disease for which the worker can claim compensation under the Compensation for
Occupational Injuries and Diseases Act.

A worker may accumulate a maximum of twelve days' sick leave in a year.

An employer must pay a task-rated worker the worker’s daily task rate for a day’s sick
leave.

A worker who is unable to work on account of illness or injury is entitled to claim one
day’s paid sick leave for every full month that the worker has worked in terms of a
contract.

Accumulated sick-leave may not be transferred from one contract to another contract.

An employer must pay a time-rated worker the worker’s daily rate of pay for a day’s sick
leave.

An employer must pay a worker sick pay on the worker’s usual payday.

Before paying sick-pay, an employer may require a worker to produce a certificate
stating that the worker was unable to work on account of sickness or injury if the worker
is –

A worker may take up to four consecutive months’ unpaid maternity leave.

A worker is not required to take the full period of maternity leave. However, a worker
may not work for four weeks before the expected date of birth of her child or for six
weeks after the birth of her child, unless a medical practitioner, midwife or qualified
nurse certifies that she is fit to do so.

A worker must give her employer reasonable notice of when she will start maternity
leave and when she will return to work.

if a medical practitioner, midwife or certified nurse certifies that it is 
necessary for the health of the worker or that of her unborn child; or 

if agreed to between employer and worker; or

four weeks before the expected date of birth; or

on an earlier date –

on a later date, if a medical practitioner, midwife or certified nurse has 
certified that the worker is able to continue to work without endangering her 
health.

 the worker’s daily rate of pay, if the worker works for less than four hours on 
the public holiday;

double the worker’s daily rate of pay, if the worker works for more than four 
hours on the  public holiday.



(f)  

(g)  

SL 04.11 FAMILY RESPONSIBILITY LEAVE

(a)

 (i)     

(ii)    

(iii)    

(1)          

(2)         

SL 04.12 STATEMENT OF CONDITIONS

(a)

(i)

(ii)
(iii)

(iv)

(v)

(b)

(c)   

(d) 

SL 04.13 KEEPING RECORDS

(a)

(i)        

(ii)        

 (iii)        

(iv)        

(b)   
      

SL 04.14 PAYMENT

(a)

Workers, who work for at least four days per week, are entitled to three days paid family
responsibility leave each year in the following circumstances -

when the employee’s child is born;

when the employee’s child is sick;

in the event of the death of –

A worker who has a miscarriage during the third trimester of pregnancy or bears a 
stillborn child may take maternity leave for up to six weeks after the miscarriage or 
stillbirth.

A worker who returns to work after maternity leave, has the right to start a new cycle of 
twenty-four months employment, unless the EPWP on which she was employed has 
ended.

An employer must enter into a formal contract of employment with each employee. A
copy of a pro-forma is attached at the end of this specification.

the training that the worker may be entitled to receive during the EPWP. 

the employer’s name and address and the name of the EPWP;

the tasks or job that the worker is to perform; 

the period for which the worker is hired or, if this is not certain, the expected
duration of the contract;

the worker’s rate of pay and how this is to be calculated;

the employee’s spouse or life partner

the employee’s parent, adoptive parent, grandparent, child, adopted
child, grandchild or sibling

An employer must give a worker a statement containing the following details at the start
of employment  –

An employer must ensure that these terms are explained in a suitable language to any
employee who is unable to read the statement.

An employer must supply each worker with a copy of the relevant conditions of
employment contained in this specification.

Every employer must keep a written record of at least the following –

The employer must keep this record for a period of at least three years after the
completion of the EPWP.

A task-rated worker will only be paid for tasks that have been completed.

the worker’s name and position;

in the case of a task-rated worker, the number of tasks completed by the
worker;

in the case of a time-rated worker, the time worked by the worker;

payments made to each worker.



(b)

(c)   

(d) 

(i)    

(ii)    

(e)  

(f)   

(i)        

(ii)        

 (iii)        

(iv)        

(v)        

(g)  

(h)  

SL 04.15 DEDUCTIONS

(a)  

(b)  

(c)  

(d)  

(i)        

(ii)        

 (iii)        

SL 04.16 HEALTH AND SAFETY

(a)

(b) 

(i)        

(ii)        

 (iii)        

An employer must pay a task-rated worker within five weeks of the work being
completed and the work having been approved by the manager or the contractor having
submitted an invoice to the employer. Payment must be made in cash, by cheque or by
direct deposit into a bank account designated by the worker.

A time-rated worker will be paid at the end of each month and payment must be made
in cash, by cheque or by direct deposit into a bank account designated by the worker.

Payment in cash or by cheque must take place –

All payments must be enclosed in a sealed envelope which becomes the property of the
worker.

An employer must give a worker the following information in writing –

If the worker is paid in cash or by cheque, this information must be recorded on the
envelope and the worker must acknowledge receipt of payment by signing for it.

If a worker’s employment is terminated, the employer must pay all monies owing to that
worker within one month of the termination of employment.

at the workplace or at a place agreed to by at least 75% of the workers; and

during the worker’s working hours or within fifteen minutes of the start or finish
of work;

the period for which payment is made;

the number of tasks completed or hours worked;

the worker’s earnings;

any money deducted from the payment;

the actual amount paid to the worker.

state that the worker received a greater amount of money than the employer 
actually paid to the worker; or

pay the employer or any other person for having been employed.

Employers must take all reasonable steps to ensure that the working environment is
healthy and safe and that all legal requirements regarding health and safety are strictly
adhered to.

A worker must:

An employer may not deduct money from a worker’s payment unless the deduction is
required in terms of a law.

An employer must deduct and pay to the SA Revenue Services any income tax that the
worker is required to pay.

An employer who deducts money from a worker’s pay for payment to another person
must pay the money to that person within the time period and other requirements
specified in the agreement law, court order or arbitration award concerned.

An employer may not require or allow a worker to –

repay any payment except an overpayment previously made by the employer 
by mistake;

work in a way that does not endanger his/her health and safety or that of any 
other person;

obey any health and safety instruction;

obey all health and safety rules;



(iv)        

(v)        

SL 04.17 COMPENSATION FOR INJURIES AND DISEASES

(a)   
       

(b)   
       

(c)   

(d)   

SL 04.18 TERMINATION

(a)

(b)

(c) 

(d)   
        

(e)   
        

SL 04.19 CERTIFICATE OF SERVICE

(a) On termination of employment, a worker is entitled to a certificate stating –

(i)        

(ii)        

 (iii)        

(iv)        

(v)        

(vi)        

(vii)        

SL 05 EMPLOYER’S RESPONSIBILITIES

(a)

It is the responsibility of employers to arrange for all persons employed on a EPWP to
be covered in terms of the Compensation for Occupational Injuries and Diseases Act,
130 of 1993.

A worker will not receive severance pay on termination.

A worker is not required to give notice to terminate employment. However, a worker
who wishes to resign should advise the employer in advance to allow the employer to
find a replacement.

A worker who is absent for more than three consecutive days without informing the
employer of an intention to return to work will have terminated the contract. However,
the worker may be re-engaged if a position becomes available for the balance of the 24-
month period.

A worker who does not attend required training events, without good reason, will have
terminated the contract. However, the worker may be re-engaged if a position becomes
available for the balance of the 24-month period.

A worker must report any work-related injury or occupational disease to their employer
or manager.

The employer must report the accident or disease to the Compensation Commissioner.

An employer must pay a worker who is unable to work because of an injury caused by
an accident at work 75% of their earnings for up to three months. The employer will be
refunded this amount by the Compensation Commissioner. This does NOT apply to
injuries caused by accidents outside the workplace such as road accidents or accidents
at home.

use any personal protective equipment or clothing issued by the employer;

report any accident, near-miss incident or dangerous behaviour by another 
person to their employer or manager.

The employer may terminate the employment of a worker provided he has a valid
reason and after following existing termination procedures.

the period for which the worker worked on the EPWP;

any other information agreed on by the employer and worker.

The employer shall adhere to the conditions of employment as stipulated in the Code of
Good Practice for Employment and Conditions of Work for Expanded Public Works
Programmes .  Over and above the conditions stipulated above, he shall be responsible to:

formulate and design a contract between himself/ herself and each of the recruited
EPWP beneficiary, ensuring that the contract does not contravene any of the Acts
stipulated in South African Law, e.g. Basic Conditions of Employment Act, etc. (A copy
of a pro-forma contract is attached at the end of this specification);

the worker’s full name;

the name and address of the employer;

the SPWP on which the worker worked;

the work performed by the worker;

any training received by the worker as part of the EPWP;



(b)

(c)

(d)

(e)

(f)

(g)

(h)

(i)

(j)

SL 06 PLACEMENT OF RECRUITED EPWP BENEFICIARY

(a)

(b)

(c)

(i)        55% people between the ages of 18 and 35

(ii)        55% women;

 (iii)        2% people with disabilities.

(d)

(e)

(f)

(g)

(h)

(i)

SL 07 TRAINING OF EPWP BENEFICIARY

screen and select suitable candidates for employment from the priority list of EPWP
beneficiary provided by the Umsobumvu Youth Fund  (UYF);

provide all EPWP beneficiary with the necessary protective clothing as required by law
for the specific trades that they are involved in.

provide overall supervision and day-to-day management of EPWP beneficiary and/or
sub-contractors; and

ensure that all EPWP beneficiary are paid their wages on time through a pre-agreed
payment method as stipulated in the contract with the EPWP beneficiary.

Employers will be contractually obliged to:

employ EPWP beneficiary from targeted social groups from the priority list provided by
the Service Provider/ Umsobumvu Youth Fund.

ensure that the recruited EPWP beneficiary are made available to receive basic life
skills training which will be conducted and paid for by the Umsobumvu Youth Fund;

ensure that all EPWP beneficiary receive instruction on safety on site prior to them
commencing with work on site;

ensure that all EPWP beneficiary are covered under workmen’s compensation for as
long as they are contracted to the contractor. Payment to the Compensation
Commissioner shall be the responsibility of the contractor;
assist in the identification and assessment of potential EPWP beneficiary to undergo
advanced technical training in respective trades;

test and implement strict quality control and to ensure that the health and safety
regulations are adhered to;

ensure that payments to EPWP beneficiary are made as set out in sub clauses
SL 04.14 and SL 04.15 above.

set up of personal profile files as prescribed by EPWP beneficiary and as set out in sub
clause SL 04.13 above.

in addition to (h) - a copy of the I.D;

- qualifications;

facilitate on-the-job training and skills development programmes for the EPWP
beneficiary;

achieve the following minimum employment targets:

brief EPWP beneficiary on the conditions of employment as specified in sub clause SL
04.09 above;

enter into a contract with each EPWP beneficiary, which contract will form part of the
Employment Agreement;

allow EPWP beneficiary the opportunity to attend life skills training through DOL. This
shall be arranged at the beginning of the contract;

·       Life skills;

- career progress;

- EPWP Employment Agreement, and

- list of small trade tools;

must be included in the EPWP beneficiary's personal profile file.

Three types of training are applicable, namely



(a)

(b)

(c)

SL 08 BENEFICIARY (EPWP BENEFICIARY) SELECTION CRITERIA

SL 08.01 PREAMBLE

SL 08.02 BENEFICIARY (EPWP BENEFICIARY) SELECTION CRITERIA

·       On the job training and

·       Technical Skills training. 

Training will be implemented by training instructors accredited by DOL and/or CETA :

·      EPWP beneficiary shall be employed on the projects for an average of 6 months.

Technical skills training
The Employer shall assist in identifying EPWP beneficiary for further training. These
EPWP beneficiary will undergo further technical training to prepare them for
opportunities as semi-skilled labourers.

Such training will comprise of an off-site theoretical component and practical training on-
site. The contractor will be responsible for on-site practical work under his supervision.
EPWP beneficiary who graduate from the first phase of the training programme will be
identified and given opportunities to register for skills development programmes. These
can ultimately result in a accredited qualification. The programme will consist of
theoretical instruction away from the construction site as well as on-site practical work
under the supervision of the employer. Candidates will be entitled to employment to
complete all training modules.  

The Code of Good Practise for Employment and Conditions of Work for Expanded Public
Works Programmes  encourages:

·      optimal use of locally-based labour in a Expanded Public Works Programme (EPWP);

·      EPWP beneficiary shall be deployed on projects in the vicinity of their homes.  The same
       arrangements as for other workers regarding accommodation, subsistence and travel 
       shall be applicable to EPWP beneficiary.

Life skills training

All EPWP beneficiary are entitled to undergo life skills training. Training of this module
will be flexible enough to meet the needs of the employer. Training should take place
immediately after site hand-over and during the period of site establishment and pre-
planning before actual construction starts, alternatively this will be spread over the
duration of the contract period. The contractor will be required to work closely with the
person to schedule the training sessions so that the timing of the training is aligned with
the contractors work schedule and his demand for workers.

On-the job training

The Employer shall provide EPWP beneficiary with on-the-job training to enable them to
fulfil their employment requirements. The employer shall also be expected to closely
monitor the job performance of EPWP beneficiary and shall identify potential EPWP
beneficiary for skills development programmes.

·      a focus on targeted groups which consist of namely youth, consisting of women, female-
       headed households, disabled and households coping with HIV/AIDS; and

·     the empowerment of individuals and communities engaged in a SPWP through the 
      provision of training.



(a)  

(b)  

(c) 

(d)  

(e)

SL 09 CONTRACTUAL OBLIGATIONS IN RELATION TO YOUTH LABOUR

SL 10 PROVINCIAL RATES OF PAY

SL 11 MEASUREMENTS AND PAYMENT

SL 11.01 PAYMENT FOR TRAINING OF EPWP BENEFICIARY

SL 11.01.01

SL 11.01.02

     

SL 11.02

Programmes should set participation targets for employment with respect to youth,
single male- and female-headed households, women, people with disabilities,
households coping with HIV/AIDS, people who have never worked, and those in long-
term unemployment.

The proposed targets as set out in sub clause SL 06 (c) 

·         55% youth from 18 to 35 years of age; 

·         55% women;

·         2% disabled.

The EPWP beneficiary of the programmes should preferably be non-working individuals
from the most vulnerable sections of disadvantaged communities who do not receive
any social security pension income. The local community must, through all structures
available, be informed of and consulted about the establishment of any EPWP

In order to spread the benefit as broadly as possible in the community, a maximum of
one person per household should be employed, taking local circumstances into
account.

Skilled artisans from other areas may be employed if they have skills that are required
for a project and there are not enough persons in the local communities who have those
skills or who could undergo appropriate skills training. However, this should not result in
more than 20% of persons working on a programme not being from local communities.

The above item is only applicable if DoL does not fund the Technical Training PRIOR to
site handover.

Penalty due to not meeting the target as in
SL 11.01.01….………………………………………………………..Unit:  EPWP beneficiary

LESS R 2000 per EPWP beneficiary

PAYMENT FOR TRAVELLING AND ACCOMMODATION DURING OFF-SITE TRAINING

The EPWP beneficiary to be employed in the programme (EPWP) shall be directly contracted
to the employer. Over and above the construction and project management responsibilities,
the employer will be expected to perform the tasks and responsibilities as set out in clause SL
05 above.

It is stipulated that youth workers on the EPWP receive a minimum of R 1 000 per month
whilst working and R 600 per month whilst on training in ALL provinces. Should EPWP
beneficiary be attending training whilst employed by the contractor, the contractor will still be
responsible for payment to the EPWP beneficiary whilst at training.

The number of EPWP beneficiary specified for this contract that will receive life skills
training is 50 and technical training is 50

(TARGET:- 50 EPWP BENEFICIARY)

Skills development and Technical training for EPWP beneficiary for an average of 10
days ……(Prov.Sum)…………..…..Unit:  R/EPWP beneficiary



SL 11.02.01

01

02

03

SL 11.02.02 Skilled development and Technical training:

01

02

03

SL 11.03 ALTERNATIVE WORKERS FOR THE PERIOD OF OFF-SITE TRAINING 

SL 11.03.01

SL 11.03.02

SL 11.04 EMPLOYMENT OF EPWP BENEFICIARY 

SL 11.04.01

SL 11.04.02

SL 11.05 PROVISION OF EPWP DESIGNED OVERALLS TO EPWP BENEFICIARY

SL 11.05.01

Life skills training for 26 days:

Profit and attendance …………………………………………………………….. Unit:  %

The units of measurement for sub items SL 11.02.01 (01) and SL 11.02.02 (01) above shall
be the distance travelled in km by the EPWP beneficiary trained off site. The tendered rate
shall include full compensation to safely transport the youth workers to and from the training
venue/s.

The unit of measurement for sub items SL 11.02.01 (02) and SL 11.02.02 (02) above shall be
the amounts in Rand expended for accommodation and daily meal allowances for the EPWP
beneficiary trained off site that must be arranged by the contractor. Amounts quoted shall be
corrected according to re-measurement based on actual invoices.

The tendered percentages under sub items SL 11.02.01 (03) and SL 11.02.02 (03) will be
paid to the contractor on the value of each payment pertaining to the accommodation and
advance meal allowances to cover his expenses in this regard.

Life skills training for 26 days  ………………………………………………. Unit:  worker-days

Travelling (based on 50 km/EPWP beneficiary) …………………………………….Unit:
km

Accommodation……………………………………..(Prov.Sum)…..Unit: R/EPWP
beneficiary

Profit and attendance………………………………………………………………. Unit:  %

Travelling (based on 50 km/EPWP beneficiary)……………………………………...Unit:
km
Accommodation……………………………………….(Prov.Sum)….Unit: R/EPWP
beneficiary

Supply EPWP designed overalls to EPWP beneficiary
…………………………….………………….. (Prov.Sum)…………….Unit:  R

Skilled development and Technical training for EPWP beneficiary for (…….)
days…………………………………………………………..  Unit:  worker-days

The unit of measurement shall be the number of EPWP beneficiary replaced while in training
multiplied by the number of days absent from the site.

The rates tendered shall include full compensation for additional replacement labour during
periods of off-site training.

Employment of EPWP beneficiary……………………………...(Prov.Sum)¼.Unit: R/ worker-
month 

The unit of measurement shall be the number of EPWP beneficiary at the statutory labour
rates of R ………. multiplied by the period employed in months and the rate tendered shall
include full compensation for all costs associated with the employment of EPWP beneficiary
and for complying with the conditions of contract. The cost for the training shall be excluded
from this item.  This item is based on 6 months appointment for EPWP beneficiary.

Employment of EPWP beneficiary……………………………...(Prov.Sum)¼.Unit: R/ worker-
month 



SL 11.05.02

SL 11.06 PROVISION OF SMALL TOOLS FOR EPWP BENEFICIARY

SL 11.06.01

SL 11.06.02

SL 11.07 APPOINTMENT OF EPWP BENEFICIARY TEAM LEADER/S

SL 11.07.01

SL 11.08

An amount has been provided in the Schedule of Quantities under sub item SL 10.05.01 for
the supply of EPWP designed overalls, as per the specification provided by the EPWP unit,
arranged by the Service Provider. The Engineer will have sole authority to spend the amounts
or part thereof. The tendered percentage under sub items SL 10.05.02 will be paid to the
contractor on the value of each payment pertaining to the supply of overalls to cover his
expenses in this regard.

Profit and attendance……………………………………………………………………...  Unit:  %

Provide all EPWP beneficiary with prescribed tools for their respective trades.
Specification for the mentioned tools to be provided by the EPWP Service Provider.
These tools will become the property of the EPWP beneficiary after the completion of
the programme............................................................(Prov.Sum)….Unit: R 500-00 /youth
worker

Appointment of (_____) EPWP beneficiary team leader/s for the duration of the
contract……………………………………….(Prov.Sum)……..... Unit: R / EPWP beneficiary
team leader

EPWP beneficiary overalls should be orange (top and bottom) as per EPWP specification
with the exception of Correctional Services contracts where the EPWP beneficiary top would
be blue and the bottom orange.

Profit and attendance……………………………………………………………………...  Unit:  %

The EPWP beneficiary Team Leader will act as CLO/PLO to facilitate the project work
between the EPWP beneficiary and the contractor. Umsobumvu Youth Fund can assist with
the sourcing of EPWP beneficiary Team Leader for employment by the contractor.

LIAISON WITH SERVICE PROVIDER ………………………………………………….Unit: hours

The tendered rate shall include full compensation for the cost of liaising with the Service
Provider and Social Facilitators on all issues regarding the works.



Introductory notes:

1.

2.

 NQF level

2

The works, or parts of the works will be constructed using labour-intensive methods only in terms of this
specification. The use of plant to provide such works, other than plant specifically provided for in the scope of
work, is a variation to the contract. The items marked with the letters LI are not necessarily an exhaustive list of all
the activities which must be done by hand, and this clause does not over-ride any of the requirements in the
generic labour intensive specification in the Scope of Works.

Payment for items which are designated to be constructed labour-intensively (either in this schedule or in the
Scope of Works) will not be made unless they are constructed using labour-intensive methods. Any unauthorised
use of plant to carry out work which was to be done labour-intensively will not be condoned and any works so
constructed will not be certified for payment.

DESCRIPTION OF THE WORKS

LABOUR-INTENSIVE COMPETENCIES OF SUPERVISORY AND MANAGEMENT STAFF

Employer's objectives

The employer’s objectives are to deliver public infrastructure using labour-intensive methods in accordance with EPWP
Guidelines.

Labour-intensive works

Labour-intensive works comprise the activities described in the Labour-Intensive Specification. Labour-intensive works
shall be constructed/maintained using local workers who are temporarily employed in terms of the scope of work.

Contractors shall only engage supervisory and management staff in labour-intensive works that have completed the skills
programme including Foremen/ Supervisors at NQF level 4 “National Certificate: Supervision of Civil Engineering
Construction Processes” and Site Agent/ Manager at NQF level 5 "Manage Labour-Intensive Construction Processes" or
equivalent QCTO qualifications (See Appendix C). at NQF outlined in Table 1. (See GUIDELINES FOR THE
IMPLEMENTATION OF LABOUR-INTENSIVE INFRASTRUCTURE PROJECTS UNDER THE EXPANDED PUBLIC
WORKS PROGRAMME (EPWP) -THIRD EDITION 2015)

Emerging contractors shall have personally completed, or be registered on a skills programme for the NQF level 2 unit
standard. All other site supervisory staff in the employ of emerging contractors must have completed, or be registered on
a skills programme for the NQF level 2 unit standards or NQF level 4 unit standards. Table 1: Skills programme for
supervisory and management staff.

Team leader / 
supervisor

Apply Labour-Intensive Construction 
Systems and Techniques to Work 
Activities

This unit standard must be completed, and

Table 1: Skills programme for supervisory and management staff
Personnel Skills programme descriptionUnit standard titles

Use Labour-Intensive Construction 
Methods to Construct and Maintain 
Water and Sanitation Services

Use Labour-Intensive Construction 
Methods to Construct and Maintain 
Roads and Storm water Drainage

Project title: NEW ONCOLOGY CENTRE AT NGWELEZANA HOSPITAL

SCOPE OF WORKS IN RESPECT OF WORK RELATING TO THE EXTENDEND PUBLIC 
WORKS PROGRAMME (EPWP)

N/AProject Code: EPWP NO: N/A

any one of these 3 unit standards



 NQF level

4

1.1

1.1.1 

1.1.2

1.1.3 

a) 

b)

1.1.4 

1.1.5 

a)

b)

c)

d)

1.1.6 

a) 55% women;
b) 55% youth who are between the ages of 18 and 35; and
c) 2% on persons with disabilities.

1.2 

1.2.1 Definitions

1.2.2 Contract participation goals
1.2.2.1 

1.2.2.2 

The Contractor shall endeavour to ensure that the expenditure on the employment of unskilled and semi-skilled 
workers is in the following proportions:

Use Labour-Intensive Construction 
Methods to Construct, Repair and 
Maintain structures

Use Labour-Intensive Construction 
Methods to Construct and Maintain 
Water an Sanitation Services

 Requirements for the sourcing and engagement of labour.

Unskilled and semi-skilled labour required for the execution of all labour-intensive works shall be engaged strictly
in accordance with prevailing legislation and SANS 1914-5, Participation of Targeted Labour.

The rate of pay set for the SPWP per task or per day will be an acceptable rate determined by the Department of 
Labour.

Tasks established by the contractor must be such that:

the average worker completes 5 tasks per week in 40 hours or less; and

the weakest worker completes 5 tasks per week in 55 hours or less.

where the head of the household has less than a primary school education;

The Contractor shall, through all available community structures, inform the local community of the labour-
intensive works and the employment opportunities presented thereby. Preference must be given to people with 

Targeted labour: Unemployed persons who are employed as local labour on the project.

Personnel Unit standard titles Skills programme description

The wages and allowances used to calculate the contract participation goal shall, with respect to
both time-rated and task rated workers, comprise all wages paid and any training allowance paid
in respect of agreed training programmes.

Specific provisions pertaining to SANS 1914-5

There is no specified contract participation goal for the contract. The contract participation goal
shall be measured in the performance of the contract to enable the employment provided to
targeted labour to be quantified.

Use Labour-Intensive Construction 
Methods to Construct and Maintain 
Roads and Storm water Drainage

Implement Labour-Intensive 
Construction Systems and Techniques This unit standard must be completed, and

any one of these 3 unit standards

Site Agent /Manager 
(i.e. the contractor's 
most senior 
representative that is 
resident on the site)

5

Details of these skills programmes may be obtained from the CETA ETQA manager (e-mail :gerard@ceta.co.za , 
tel: 011-265 5900)

Manage Labour-Intensive Construction 
Processes

EMPLOYMENT OF UNSKILLED AND SEMI-SKILLED WORKERS IN LABOUR-INTENSIVE WORKS

Foreman/supervisor

Skills Programme against this single unit 
standard

Use Labour-Intensive Construction 
Methods to Construct, Repair and 
Maintain structures

that have less than one full time person earning an income;

where subsistence-agriculture is the source of income.

that who are not in receipt of any social security pension income

The contractor must revise the time taken to complete a task whenever it is established that the time taken to
complete a weekly task is not within the requirements of 1.1.3.



1.2.3

1.2.4

1.2.5
1.2.5.1 

1.2.5.2

1.3 

1.3.1 

1.3.2 

1.3.3

1.3.4

1.3.5

1

a)
b)
c)

2

3

a)

i)

ii)

b)
i)

ii)

trenches having a depth of less than 1.5 metres
storm water drainage

The contractor shall do nothing to dissuade targeted labour from participating in training programmes and
shall take all reasonable steps to ensure that each beneficiary is provided with two days of formal training
for every 22 days worked.

An allowance equal to 100% of the task rate or daily rate shall be paid by the contractor to workers who
attend formal training, in terms of the above.

Proof of compliance with the above requirements must be provided by the Contractor to the Employer prior
to submission of the final payment certificate.

Scope

This specification establishes general requirements for activities which are to be executed by hand involving the
following:

Precedence
Where this specification is in conflict with any other standard or specification referred to in the Scope of Works to
this Contract, the requirements of this specification shall prevail.

Hand excavateable material

Hand excavateable material is material:

Financial value of the contract upon completion, exclusive of any value added tax or sales tax
which the law requires the employer to pay the contractor.

 The schedule referred to in 5.2 shall in addition reflect the status of targeted labour as women, 
youth and persons with disabilities and the number of days of formal training provided to 
targeted labour.

Training of targeted labour

The contractor shall provide all the necessary on-the-job training to targeted labour to enable such labour to
master the basic work techniques required to undertake the work in accordance with the requirements of
the contract in a manner that does not compromise worker health and safety.

The cost of the formal training of targeted labour, will be funded by the local office of the Department of
Labour. This training will take place as close to the project site as practically possible. The contractor must
access this training by informing the relevant regional office of the Department of Labour in writing, within
14 days of being awarded the contract, of the likely number of persons that will undergo training and when
such training is required. The Employer and the Department of Public Works (Fax: 012 3258625/ EPWP
Unit, Private Bag X65, Pretoria 0001) must be furnished with a copy of this request.

Terms and conditions for the engagement of targeted labour

Terms and conditions for the engagement of targeted labour

 Variations to SANS 1914-5
The definition for net amount shall be amended as follows:

Further to the provisions of clause 3.3.2 of SANS 1914-5, written contracts shall be entered into
with targeted labour.

low-volume roads and sidewalks

where the material is a gravel having a maximum particle size of 10mm and contains no cobbles or isolated
boulders, no more than 15 blows of a dynamic cone penetrometer is required to penetrate 100mm;

Cohesive materials:
whose consistency when profiled may in terms of table 1 be classified as very soft, soft, firm, stiff and stiff /
very stiff; or

Granular materials:

whose consistency when profiled may in terms of table 1 be classified as very loose, loose, medium dense,
or dense; or

where the material is a gravel having a maximum particle size of 10mm and contains no cobbles or isolated
boulders, no more than 8 blows of a dynamic cone penetrometer is required to penetrate 100mm;

GENERIC LABOUR-INTENSIVE SPECIFICATION

Further to the provisions of clause 3.3.2 of SANS 1914-5, written contracts shall be entered into
with targeted labour.



Note: 

4

5

a)

b)

c)

6

7

Indented by thumb-nail' with 
difficulty; slight indentation 
produced by blow of a 
geological pick point.

Small resistance to
penetration by sharp end
of a geological pick.

Soft

to 90% Proctor density;

such that in excess of 5 blows of a dynamic cone penetrometer (DCP) is required to penetrate 100 mm of
the backfill, provided that backfill does not comprise more than 10% gravel of size less than 10mm and
contains no isolated boulders, or

such that the density of the compacted trench backfill is not less than that of the surrounding undisturbed
soil when tested comparatively with a DCP.

Very high resistance to 
penetration by the sharp 
end of a geological pick; 
requires many blows for 
excavation.

stiff Can be indented by thumb-nail; 
slight indentation produced by 
pushing geological pick point 
into soil; cannot be moulded by 
fingers.

All hand excavateable material in trenches having a depth of less than 1,5 metres shall be excavated by hand.

Backfilling to trenches shall be placed in layers of thickness (before compaction) not exceeding 100mm. Each
layer shall be compacted using hand stampers

High resistance to 
repeated blows of a 
geological pick.

Very stiff

Crumbles very easily when
scraped with a geological
pick.

Very soft

All hand excavateable material including topsoil classified as hand excavateable shall be excavated by hand.
Harder material may be loosened by mechanical means prior to excavation by hand.

The excavation of any material which presents the possibility of danger or injury to workers shall not be excavated
by hand.

Grass and small bushes shall be cleared by hand.

Easily dented by thumb; sharp
end of a geological pick can be
pushed in 30-40 mm; can be
moulded by fingers with some
pressure.

Considerable resistance to
penetration by sharp end
of a geological pick.

Firm Indented by thumb with effort;
sharp end of geological pick
can be pushed in upto 10 mm;
very difficult to mould with
fingers; can just be penetrated
with an ordinary hand spade.

1) A boulder, a cobble and gravel is material with a particle size greater than 200mm, between
60 and 200mm.

2) A dynamic cone penetrometer is an instrument used to measure the in-situ shear resistance
of a soil comprising a drop weight of approximately 10 kg which falls through a height of 400mm
and drives a cone having a maximum diameter of 20mm (cone angle of. 60 degrees with respect
to the horizontal) into the material being used.

Loose

Medium dense

Dense

Very dense

DESCRIPTION CONSISTENCY DESCRIPTION

Excavation

Clearing and grubbing

Trench excavation

Geological pick head can easily
be pushed in as far as the shaft
of the handle.

Table 2: Consistency of materials when profiled

GRANULAR MATERIALS COHESIVE MATERIALS

CONSISTENCY

Very loose

Compaction of backfilling to trenches (areas not subject to traffic)



8

9

10

11

12

13

14

15

16

All loading shall be done by hand, regardless of the method of haulage.

Elements manufactured or designed by the Contractor, such as manhole rings and cover slabs, precast concrete
planks and pipes, masonry units and edge beams shall not individually, have a mass of more than 320kg. In
addition, the items shall be large enough so that four workers can conveniently and simultaneously acquire a
proper handhold on them.

Shaping

Offloading

Spreading

Compaction

Grassing

Stone pitching and rubble concrete masonry

Manufactured Elements

All material, however transported, is to be off-loaded by hand, unless tipper-trucks are utilised for haulage.

All material shall be spread by hand.

Small areas may be compacted by hand provided that the specified compaction is achieved.

All grassing shall be undertaking by sprigging, sodding, or seeding by hand.

All stone required for stone pitching and rubble concrete masonry, whether grouted or dry, must be collected,
loaded, off loaded and placed by hand.

Sand and stone shall be hauled to its point of placement by means of wheelbarrows where the haul distance is not
greater than 150m.

Grout shall be mixed and placed by hand.

Haul
Excavation material shall be hauled to its point of placement by means of wheelbarrows where the haul distance is
not greater than 150 m.

Loading

All shaping shall be undertaken by hand.



 

(Insert Your Company Logo)

EMPLOYMENT AGREEMENT

BETWEEN

[CONTRACTOR NAME]...........................

AND

[WORKER NAME].......................................

(This shall serve as the cover page on employment contracts for local labour) 



1. PARTIES
Contracting Party: _____________________________________________________________________________

The Parties to this Agreement are -

1.1. Contractor:  

herein represented by:

duly authorised thereto 

And

1.2. Mr / Me:

2. DEFINITIONS AND INTERPRETATION

    2.1.

“Agreement” 

“Company”

“Department”

“Worker”

“EPWP” 

3. PURPOSE

The purpose of this agreement is to:-

Ensure that the agreement is binding to both the Worker and the Employer.

The Expanded Public Works Programme is a government programme aimed 
at the alleviation of poverty and unemployment. The programme ensures the 
full engagement on Labour Intensive Methods of Construction (LIC) to 
contractors for skills development. The EPWP focuses at reducing 
unemployment by increasing economic growth by means of improving skills 
levels through education and training and improving the enabling environment 
for the industry to flourish.

is a person that performs a specific or necessary task or who completes tasks 
in a certain way

In this Agreement and any Annexure thereto, unless inconsistent with or otherwise indicated by the 
context-

means the contents of this Agreement.

means the company that employs the worker

means the Department of Health

[worker's name]



4. TERMS AND CONDITIONS

◦ The worker will have no entitlement to the benefits of a full time employee, namely;

◦ The worker should not have the expectation that this contract will be renewed or extended.

◦ The worker will be subject to all laws, rules, policies, codes and procedures applicable to the;

◦ The worker must meet the standards and requirements of the contractor

◦

5. REMUNERATION

6. ROLES AND RESPONSIBILITIES 

6.1            Employer / Worker

◦

◦

◦

◦

◦

 ▪ Certified  identity document not longer than 3 months

 ▪ ID size photos

 ▪ Sign employment contract

Demonstrate willingness to grow and learn through work experience.

Provide the following documentation to the employer, 

The worker will receive compensation to the amount of R______________________00 which must be paid by 

the 25th or on the last day of each month.

Work for ________________________ in terms of the period as specified in the employment 
agreement contract. 

Be available for and participate in all learning and work experience required by the company.

Comply with workplace policies and procedures.

Complete any attendance or any written assessment tools supplied by the contractor to record relevant 
workplace experience.

The worker must render his/her services during normal working hours of minimum of forty to 
fifty five hours in any week; which comprise of an eight-hour working day in a five-day week.



6.2            Employer

◦

◦

◦

◦

◦

◦

◦

◦

◦

7.   DURATION.

This agreement commences on:

and 

expires on:

8.    BREACH.

9. CONDITIONS OF EMPLOYMENT

9.1. Meal Breaks 

9.1.1

9.1.2

9.1.3

9.1.4

9.2. Special Conditions for Security Guards (Only applicable to security Guards)

9.2.1

A worker is not entitled to payment for the period of a meal break. However, a worker who is paid on 
the basis of time worked must be paid if the worker is required to work or to be available for work during 
the meal break. 

A security guard may work up to 55 hours per week and up to eleven hours per day. 

Prepare an orientation/ induction course to introduce worker/ learner to the workplace and specific 
workplace requirements.

Ensure the daily attendance register is signed by the worker.

If either party commits any breach of the terms of this contract (and fails to rectify it within 30 days of receipt of 
a written notice calling it to do so, then) the other party shall be entitled to terminate the contract or to claim 
specific performance without prejudice to any of its other legal rights, including its rights to claim damages. 

A worker may not work for more than five hours without taking a meal break of at least thirty minutes 
duration. 

 A worker may not work during a meal break. However, an employer may require a worker to perform 
duties during a meal break if those duties cannot be left unattended and cannot be performed by 
another worker. An employer must take reasonable steps to ensure that a worker is relieved of his or 
her duties during the meal break. 

An employer and worker may agree on longer meal breaks. 

Provide the worker with appropriate work based experience in the work environment. 

Facilitate payments of wages / stipends.

Keep accurate records of workers.

Where a worker/  learner is disabled, the employer will have to provide in the additional needs e.g. 
special materials, learning aids and in some cases physical or professional support (such aids remain 
the property of the employer).

Keep up to date records of learning and discuss progress with the intern on a regular basis.  

Apply fair disciplinary, grievance and dispute resolution procedures to the worker. 

Employ the worker for a period specified in the agreement.



9.2.2

9.3. Weekly Rest Period 

9.4. Work on Sundays and Public Holidays 

9.4.1

9.4.2

9.4.3

(a)

(b)

9.4.4 

(a) 

(b) 

9.5 Sick leave 

9.5.1 

9.5.2 

9.5.3 

9.5.4 

9.5.5 

9.5.6 

9.5.7 

9.5.8

(a) absent from work for more than two consecutive days; or 

(b) absent from work on more than two occasions in any eight-week period. 

9.5.9 

An employer must pay a worker sick pay on the worker's usual payday. 

Before paying sick-pay, an employer may require a worker to produce a certificate stating that the 
worker was unable to work on account of sickness or injury if the worker is

A medical certificate must be issued and signed by a medical practitioner, a qualified nurse or a clinic 
staff member authorised to issue medical certificates indicating the duration and reason for incapacity. 

Only workers who work more than 24 hours per month have the right to claim sick-pay in terms of this 
clause. 

A worker who is unable to work on account of illness or injury is entitled to claim one day's paid sick 
leave for every full month that the worker has worked in terms of a contract. 

A worker may accumulate a maximum of twelve days' sick leave in a year.

Accumulated sick-leave may not be transferred from one contract to another contract. 

An employer must pay a task-rated worker the worker's daily task rate for a day's sick leave. 

An employer must pay a time-rated worker the worker's daily rate of pay for a day's sick leave. 

A task-rated worker who works on a public holiday must be paid;

the worker's daily task rate, if the worker works for less than four hours; 

double the worker's daily task rate, if the worker works for more than four hours. 

A time-rated worker who works on a public holiday must be paid 

the worker's daily rate of pay, if the worker works for less than four hours on the public 
holiday;

double the worker's daily rate of pay, if the worker works for more than four hours on the 
public holiday. 

Every worker must have two days off every week. A worker may only work on their day off to perform work 
which must be done without delay and cannot be performed by workers during their ordinary hours of work 
("emergency work''). 

A security guard who works more than ten hours per day must have a meal break of at least one hour 
or two breaks of at least 30 minutes each.

A worker may only work on a Sunday or public holiday to perform emergency or security work. 

Work on Sundays is paid at the ordinary rate of pay. 



9.5.10 

9.6. Maternity Leave 

9.6.1 

9.6.2 

9.6.3 

9.6.4 

9.6.5 

(a) 

(b) 

A worker must give her employer reasonable notice of when she will start maternity leave and when 
she will return to work. 

A worker is not required to take the full period of maternity leave. However, a worker may not work for 
four weeks before the expected date of birth of her child or for six weeks after the birth of her child, 
unless a medical practitioner, midwife or qualified nurse certifies that she is fit to do so. 

A worker may begin maternity leave as follows;

four weeks before the expected date of birth; or 

on an earlier date 

A worker is not entitled to paid sick-leave for a work-related injury or occupational disease for which the 
worker can claim compensation under the Compensation for Occupational Injuries and Diseases Act. 

A worker may take up to four consecutive months' unpaid maternity leave. 

A worker is not entitled to any payment or employment-related benefits during maternity leave. 



(c) 

10.6

9.7. Family responsibility leave 

9.7.1 

(a) when the employee's child is born; 

(b) when the employee's child is sick; 

(c) in the event of a death of 

9.8. Keeping Records 

9.8.1 

(a) the worker's name and position; 

(b) copy of an acceptable worker identification 

(c) in the case of a task-rated worker  the number of tasks completed by the worker; 

(d) in the case of a time-rated worker, the time worked by the worker; 

(e) 

9.8.2 

9.9. Payment 

9.9.1 

9.9.2 

9.9.3 

9.9.4 

9.9.5 A time-rated worker will be paid at the end of each month. 

payments made to each worker in a form of Proof of Payment, Payroll registers and the 
acknowledgement of payment receipt signed by the worker.

The employer must keep this record for a period of at least three years after the completion of the 
EPWP. 

An employer must pay all wages at least monthly in cash or by cheque or into a bank account. 

A worker may not be paid less than the Ministerial Determination wage rate.

A task-rated worker will only be paid for tasks that have been completed. 

An employer must pay a task-rated worker within five weeks of the work being completed and the work 
having been approved by the manager or the contractor having submitted an invoice to the employer. 

A worker who has a miscarriage during the third trimester of pregnancy or bears a stillborn child may 
take maternity leave for up to six weeks after the miscarriage or stillbirth. 

on a later date, if a medical practitioner, midwife or certified nurse has certified that the 
worker is able to continue to work without endangering her health. 

(i) the employee's spouse or life partner; 

(ii) the employee's parent, adoptive parent, grandparent, child, adopted child, grandchild 
or sibling. 

Workers, who work for at least four days per week, are entitled to three days paid family responsibility 
leave each year in the following circumstances; 

Every employer must keep a written record on site for the duration of the project and three (3) year 
after completion records should consists of at least the following; 

(i) if a medical practitioner, midwife or certified nurse certifies that it is necessary for the 
health of the worker or that of her unborn child; or 

(ii) if agreed to between employer and worker; or 



9.9.6 Payment must be made in cash, by cheque or by direct deposit into a bank account designated by the 
worker. 



9.9.7 

(a) at the workplace or at a place agreed to by the worker; 

(b) during the worker's working hours or within fifteen minutes of the start or finish of work; 

(c) in a sealed envelope which becomes the property of the worker. 

9.9.8 

(a) the period for which payment is made; 

(b) the numbers of tasks completed or hours worked; 

(c) the worker's earnings; 

(d) any money deducted from the payment; 

(e) the actual amount paid to the worker. 

9.9.9 

9.9.10 

9.10. Inclement weather

9.11. Deductions 

9.11.1 

9.11.2 

9.11.3 

9.11.4 

9.11.5 An employer may not require or allow a worker to 

(a) 

If no work has begun on site, and if an employee has reported for work, the employee will be paid for four 
hours. Should work be stopped after the first four hours, the employee will be paid for the hours worked. 
Where the employer has given employees notice on the previous working day that no work will be available 
due to inclement weather, then no payment will be made. 

An employer may not deduct money from a worker's payment unless the deduction is required in terms 
of a law. 

An employer must deduct and pay to the SA Revenue Services any income tax that the worker is 
required to pay. 

An employer who deducts money from a worker's pay for payment to another person must pay the 
money to that person within the time period and other requirements specified in the agreement of Law; 
court order or arbitration 

It is the responsibility of the employers to arrange for all persons employed on a Project to be covered 
in terms of the Unemployment Insurance Fund Contributions Act, 2002 (Act No. 4 of 2002)

repay any payment except an overpayment previously made by the employer by mistake; 

Payment in cash or by cheque must take place

An employer must give a worker the following information in writing 

If the worker is paid in cash or by cheque, this information must be recorded on the envelope and the 
worker must acknowledge receipt of payment by signing for it. 

If a worker's employment is terminated, the employer must pay all monies owing to that worker within 
one month of the termination of employment. 



(b) 

(c) 

9.12. Health and Safety 

9.12.1 

9.12.2 

(a) 

(b) 

(c) 

(d) 

9.13. Compensation for Injuries and Diseases 

9.13.1

9.13.2

9.13.3 

9.13.4 

9.14. Termination 

9.14.1 

9.14.2 

9.14.3 

9.14.4 

A worker is not required to give notice to terminate employment. However, a worker who wishes to 
resign should advise the employer in advance to allow the employer to find a replacement. 

A worker who is absent for more than three consecutive days without informing the employer of an 
intention to return to work will have terminated the contract. However, the worker may be re-engaged if 
a position becomes available. 

 It is the responsibility of the employers to arrange for all persons employed on a Project to be covered 
in terms of the Compensation for Occupational Injuries and Diseases Act, 130 of 1993 as amended by 
COIDA Act 61, 1997. 

 A worker must report any work-related injury or occupational disease to their employer or manager. 

The employer must report the accident or disease to the Compensation Commissioner. 

An employer must pay a worker who is unable to work because of an injury caused by an accident at 
work 75% of their earnings for up to three months. The employer will be refunded this amount by the 
Compensation Commissioner. This does NOT apply to injuries caused by accidents outside the 
workplace such as road accidents or accidents at home. 

The employer may terminate the employment of a worker for good cause after following a fair 
procedure. 

A worker will not receive severance pay on termination. 

state that the worker received a greater amount of money than the employer actually 
paid to the worker; or 

pay the employer or any other person for having been employed. 

work in a way that does not endanger his/her health and safety or that of any other 
person; 

obey any health and safety instruction; 

use any personal protective equipment or clothing issued by the employer; 

report any accident, near-miss incident or dangerous behaviour by another person to 
their employer or manager. 

Employers must take all reasonable steps to ensure that the working environment is healthy and safe. 

A worker must;



9.14.5 

Notice procedure is as follows;

◦ One week if employed for four weeks or less
◦ Two weeks if employed for more than four weeks but not more than a year
◦ Four weeks of employed for one (1) year or more

9.15. Certificate of Service 

9.15.1 On termination of employment, a worker is entitled to a certificate stating; 

(a) the worker's full name; 
(b) the name and address of the employer; 
(c) the Project on which the worker worked; the work performed by the worker; 
(d) any training received by the worker; 
(e) the period for which the worker worked on the Project; and 
(f) any other information agreed on by the employer and worker. 

9.16.   DOMICILE

Employee Details

Name & Surname:

ID No:

Residential Address:

 
Contact No:

Date of Employment:

To be supervised by: Main Contractor:
Sub Contractor:

Category of employment:  Skilled:
Semi-skilled:
Unskilled:

For Skilled & Semi-skilled state the trade:

Period of employment: Fixed for until when your services are still required on site

Employee Signature: Witness by SGB/CLO:

Signature by Witness:

Employer Details

Name & Surname:
Designation:
Contact No: Signature:

I confirm that I have been inducted and fully understand the condition of my appointment.

A worker who does not attend required training events, without good reason, will have terminated the 
contract. However, the worker may be re-engaged if a position becomes available. 

The address to which notices and all legal documents may be delivered or served are as follows:

or 



Reporting month: Cell No: 

Surname:           First Name:

Project Name:

Project Code: Tender No

IDENTITY NUMBER: 

Day Date Time In Signature Time Out Signature
Report On Any Formal Training
Provided In The Reporting Month

WEEK 1
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY

WEEK 2 
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY

WEEK 3
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY

WEEK 4
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY

WEEK 5
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY
Total Days worked

The Attendance Register for on-site Workers 

NEW ONCOLOGY CENTRE AT NGWELEZANA HOSPITAL.

N/A



BUSINESS PLAN

Reference No

Profile ID

Project Name

Project Details

Project Name

Project Reference Number

Project description

Project Start Date

Project End Date

Estimated Budget 

Project Location
Province

District/Metro Municipality

Local Municipality/Metro Region

Latitude (in decimal format)

Longitude (in decimal format)

Public Body Details

Public body sphere

Reporting public body that is the project owner (and will report on the project)

Implementing public body type

Public body that will implement the project

IDP reference number allocated to the project

EPWP Details

EPWP Sector

EPWP Program

EPWP Sub programme 

Budget Amount

April 2014/March 2015

April 2015/March 2016

Total Budget Amount

Wages

UIF

COIDA

Training

Administration

Equipment and materials

Other

Describe other

Output 

Despription

Target Quantity

Number of persons to be trained

Contact person

Title

Initials

First Name

Surname

Email

Tel (Office)

Fax Number

Cell Number

Physical Address 1

Physical Address 2

Physical Address 3

Physical Address 4

Postal Address 1

Postal Address 2

Postal Address 3

Postal Address 4



KZN HEALTH
Monthly Data collection  for LOCAL Labour 

Name of Contractor: Project location name (area):________________________

Name of Project: Reporting month:_______________ Project location (Ward No.):_________________
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      Education Levels – use the codes (1,2,3) on the excel spreadsheet
(3) Grade 1-3 (Sub A – Std 1) (5) Grade 5-6 (Std 3-4) ABET 2 (7) Grade 9 (Std 7) ABET 4 (9) Grade 12 (Std 10)
(4) Grade 4 (Std 2) ABET 1 (6) Grade 7-8 (Std 5-6) ABET 3 (8) Grade 10-11 (Std 8-9) (10) Post Matric

Contractor sign:__________________________________ DPW Official/Consultant sign:__________________________________EPWP Official sign:_______________________________________

Designation:_____________________________________ Designation:________________________________________ Designation:_____________________________________________

Date:____________________________________________ Date:_______________________________________________ Date:___________________________________________________

Contact no:_______________________________________ Contact no:__________________________________________ Contact no:______________________________________________

N/A

Household Details

ID number

NEW ONCOLOGY CENTRE AT NGWELEZANA HOSPITAL.

Beneficiary Details Experience/Literacy Location Details

Project Code:



Name of Contractor: Project Code:

Name of Project:

Reporting month:

No. First Name Initials Surname Identity No. D.O.B
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Daily Wage 
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Total days 
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Contractor sign:___________________________ DPW Official/Consultant sign:___________________________ EPWP Official sign:______________________
Designation:___________________________ Designation:________________________________________ Designation:____________________________
Date:__________________________________ Date:__________________________________ Date:__________________________________
Contact no:___________________________ Contact no:_____________________________ Contact no:_____________________________

Worker payment capture form for LOCAL Labour

KZN HEALTH

Payment Upload

N/A

 NEW ONCOLOGY CENTRE AT NGWELEZANA 
HOSPITAL. 



KZN HEALTH
Worker Training  capture form for LOCAL Labour

Name of Contractor: Project Code:
Name of Project:

Reporting month:

No Name Surname ID No. Job description Course Name

Was training 
Accredited or 

Non - accredited 
by a relevant 

SETA

Start date on 
current month
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Cost per 
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Designation: ______________________________________________

Date: ____________________________________________________

Contact no: ______________________________________________

Training

Designation: __________________________________

Date: ________________________________________

Contact no: ___________________________________

Designation: ____________________________________

Date: __________________________________________

Contact no: _____________________________________

 NEW ONCOLOGY CENTRE AT NGWELEZANA HOSPITAL. 
N/A

Contractor sign: _________________________ EPWP Official sign: ____________________DPW Official/Consultant sign: _____________________



Locality Name

Municipality Empangeni

Subplace Empangeni

Ward

Government Facility Ngwelezana Hospital - Oncology Centre

Latitude

Longitude

Physical Address/Location 28.7784° S, 31.8660° E, Thandisiwe Road, Empangeni

Location

Please do a print preview 
before printing.
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Aerial image showing the location of 310 Jabu Ndlovu Street, Pietermaritzburg 
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ANNEXURE 16 
CURRICULUM VITAE TEMPLATE 
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ANNEXURE 16 
CURRICULUM VITAE TEMPLATE 
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CURRICULUM VITAE TEMPLATE (PER INDIVIDUAL) 

1. Personal Details 

Name:   

Date of Birth:  

Current Employer:  

Current Position Held:  

Duration in Current Position:  

 
 
 

2. Education (Degrees, Diplomas, BTech and Post Graduate Qualifications ONLY) 

Qualification Year 

Obtained 

Institution 
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3. Professional Registration/s 

Professional Body Year 

Obtained 

Expiry Date Category of Professional Registration 

    

    

    

 

4. Relevant Project Experience (Provide a maximum of 2 relevant projects)  

PROJECT 1 DETAILS 

Project Name: 

Project Scope: 

Project Value: 

Project Start Date: Project Completion Date: 

Firm Employed at During Project: 

Role on Project (structural engineer is to indicate software utilised  
and electrical engineer is to indicate experience in low and medium voltage, 
 electrical supply, and reticulation): 

Years Worked on Project: 

Construction Stages Worked on: 
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PROJECT 1 DETAILS (CONTINUED) - CLIENT INFORMATION 

Company Name: 

Reference Name: 

Reference Role on Project: 

Reference Contact Number/s: 

Reference Email Address: 

 
 

PROJECT 2 DETAILS 

Project Name: 

Project Scope: 

Project Value: 

Project Start Date: Project Completion Date: 

Firm Employed at During Project: 

Role on Project: 

Years Worked on Project: 

Construction Stages Worked on: 
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PROJECT 2 DETAILS (CONTINUED) - CLIENT INFORMATION 

Company Name: 

Reference Name: 

Reference Role on Project: 

Reference Contact Number/s: 

Reference Email Address: 
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ANNEXURE 17 

REFERENCE FORM



Page 149 of 156 

 

Professional Service Provider Reference Form 
 

Name of Tenderer’s Firm / Company:  

Reference Project Title:  

Description / Scope of Works:  

Construction Value of Project:  

Construction Completion Date:  

Professional Service Rendered (Mark one service per form) 
Mark with an ‘X’  

 
 
 
 
 
 
 
 
 

 

Construction 
Project 

Manager  

Architect Civil 
Engineer 

Structural 
Engineer 

Mechanical 
Engineer 

Electrical  
Engineer 

Quantity 
Surveyor 

Health & 
Safety 
Agent 

Social 
Facilitation 
Practitioner 
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9. Client Reference Information 

I declare that I have worked with the Tenderer’s Firm / Company 

Name of Client Representative:  

Company:  

Role / Designation:  

Role on Project:  

Contact No.:  

Signature:  

Date:  
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ANNEXURE 18 
SITE ACCESS INFORMATION 

DOCUMENT 
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Site Access for the New Oncology Centre at Ngwelezana Hospital 

 

The site is located at the centre of the hospital, within an existing courtyard. The courtyard is 

bordered by the out patient’s department and emergency on the north-west, radiology and ICU 

on the south-west, the surgical wards on the south east and administration on the north east. 

 

Figure 1: Site layout showing the proposed construction access into the courtyard 

There is a pedestrian walkway on three sides of the courtyard. On the southeast the walkway 

has a service level above the walkway. 

 

The hospital site is very congested and it is proposed that the most appropriate construction 

access into the courtyard is in-between the surgical ward and laundry sorting area. 

 

Taking into consideration the location of the site, there must be intricate planning of how 

construction will take place. The tenderer is to prepare a detailed method statement of 

construction considering the various complexities. The tenderer is to consider access of plant to 

Main Entrance 

Entrance 

Entrance 
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the site, continuous pouring of concrete to bunkers, protection of existing infrastructure and 

minimising disturbance to the hospital’s operations. The method statement must detail the entire 

route from the entrance of the hospital to the site and explain the management thereof. 

 

 

Figure 2: Typical section of the existing walkway 

Figure 2 is a typical section of the walkway showing the service passage above the pedestrian passage. 

It is proposed that a section of the passage will need to be reconfigured to have an aperture to allow plant 

and materials sufficient access to the site. 

 

This will be achieved by removing a portion of the concrete slab separating the services from the 

pedestrian passage. This will increase the height of the pedestrian passage. Demolition of the concrete 

slab and the walls above the walkway (part of the “New services passage” on Figure 2 above), should not 

exceed the height of 2125 mm in order not to compromise services. Some services will need to be 

adjusted and safely secured above this height. 

 

The roof above the services must also be securely supported where required, through the addition of 

structural steel members and other supporting elements. The adjustments and additional support 

structures shall be by the approval of the structural engineer. In addition, the structural members that are 

to be removed will need to be stored temporarily for reinstatement at project completion. The method 

statement should include details of storage. 
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The following services are accommodated in the services passage: 

1. ICT network cabling 

2. Domestic water supply piping 

3. Electrical cabling 

4. Medical gas cabling  

5. Non-functional cold water piping for chillers (proposed to be decommissioned) 

All these services need to be fully functional and secure at all times during construction.  

 

Figure 3: Photo showing typical layout of services in the services passage. 

A medical gas box indicated in figure 4 is located above the walkway is expected to be reconfigured. This 

will need to be relocated away from the access area within the services passage. Certified medical gas 

installed must be used. 

 

Figure 4: Medical gas box to be relocated. 
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The maximum width of the access is determined by expansion joints in the floor slab above the walkway 

to limit the effect on the structural integrity of the walkway. The proposed sections of slab to be removed 

are shown on Figure 3. 

 

 

                                        

Figure 5: Plan of section between the surgical ward and the laundry showing proposed alterations required for 
access to the courtyard 

 

Exposed ends of the walkway should be properly sealed off in accordance to health and safety 

specifications to prevent unauthorised access, noise and dust penetration. Where required, the contractor 

will also ensure propping is in place throughout construction to maintain the integrity of the roof slab and 

the supporting columns. 

 

Access to the services in the service passage is required throughout construction. It is proposed that a 

removable access route (steel plate) span the aperture for the Hospital to gain access from time to time.  

 

It is proposed that the laundry sorting area be reduced in width as shown in Figure 3 and it be made 

good. A new wall to enclose the sorting area will need to be constructed. The brickwork will need to be 

perforated to allow maximum ventilation. The gate providing access into the sorting area will need to be 

relocated as shown. The contractor must enclose the new sorting area for the duration of the operations 

to prevent dust ingress into the area. Furthermore, the contractor must install extraction fans to take away 

dust from the sorting area to the outside, reasonable distance and height away from the laundry. The 

number and size of the extraction fans must be determined by the Contractor’s Mechanical Engineer. It 

Laundry 
Sorting 

Area 

Courtyard 

Walkway 
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must be noted that the Laundry operates during working hours and as such the dust extraction must align 

with these hours to save electrical energy. The fans must be manually operated by the contractor. At the 

end of the construction, the sorting area must be restored to its normal set up, with sealing and fans 

removed. 

 

Figure 3 indicates existing services in the access route. layout of the existing infrastructure which is 

proposed to be reconfigured for access. There is a fire hydrant with a water supply that will need to be 

relocated in line with regulations. Once relocated, the fire hydrant must be serviced and be pressure 

tested. Signage indicating the new location must be provided. It is expected that the floodlight and 

substation can be protected adequately during construction. Protective barricades are to be approved by 

the Department prior to installation or construction. 

 

Tenderers are expected to note the height and width restrictions and plan for their equipment and 

deliveries accordingly. Any alternative methods for accessing the site must be approved by the 

Department. 

 


