	TABLE 1: BID DOCUMENT CHECKLIST AND RETURNABLE DOCUMENTS SUBMITTED

	PHASE 1 (PART A): STANDARD BID DOCUMENTS (COMPLIANCE)

	#
	Document Name
	Mandatory
	Returnable documents
	Bidder to tick YES if document is submitted

	1. 
	WCBD 1: Invitation to Bid - Duly completed and signed 
(Proof of authority must be submitted as per #1 e.g., company resolution for the capacity under which this bid is signed)
	Yes
	Yes
	

	2.
	WCBD 3.3: Pricing schedule
	Yes
	Yes
	

	3.
	WCBD 4: Declaration of Interest - Duly completed and signed by all parties. 
	Yes
	Yes
	

	4. 
	WCBD 6.1: Preference points claim form;
(to be accompanied by a valid BBBEE certificate or consolidated BBBEE for joint ventures certificate/affidavit)
	No
	Yes
	

	5. 
	Full CSD report 
	No
	Yes
	

	PHASE 1 (PART B): COMPLIANCE TO MINIMUM BID/TOR CONDITIONS AND REQUIREMENTS

	1.
	Qualifications of the research team (resources) as per the minimum requirements depicted in table B1
· Note: International qualifications must be accompanied with SAQA accreditation
· Certified copies of qualifications, which has been certified within the past six (6) months.
	Yes
	Yes
	

	2.
	CV of the research team (resources) detailing the minimum requirements depicted in table B1.
	Yes
	Yes
	

	3.
	Service provider to provide Portfolio of Evidence 
· Three (3) examples of previous economic research (inclusive of the impact of additional taxes), econometric (inclusive of forecasting and modelling projects), and statistical analysis research where it focussed on the impact of economic variables on, for example, the health, education, transport, infrastructure sectors, with sufficient content to demonstrate the quality of previous projects completed. Written samples such as opinion pieces, articles, research projects and/or published material may be provided.
· Dates/timeframes and scope of research/projects should clearly be reflected in the examples.
· One (1) to three (3) PowerPoint Presentation examples of research specified in point no. 1.
Note: Alternatively, an example of the service providers’ portfolio of work might contain all aspects listed of the submission requirements listed above.



	Yes
	Yes
	

	4
	Reference letters:
Three (3) or more signed reference letters on the letterhead of the organ of State/public/private sector of the above-mentioned projects, contactable work references where economic, econometric and statistical research was undertaken.
The reference should reflect the following:
Commencement date;
Contract duration;
Contract value; and  
Scope of research/projects.
	Yes
	Yes
	

	5.
	High level proposal:
NB: The proposal should clearly outline the following:
Executive Summary and Research Process
· Executive Summary
· Introduction, Background and Context
· Research Objectives and Scope
· Methodology and Approach (Research design, data sources, analytical techniques)
Scoping Exercise for Current and Additional Revenue Options
· Conduct an initial scan of revenue instruments before narrowing down to the most viable and impactful options for: 
· Optimizing current Provincially raised Revenue Sources and Taxes
· Identifying New Provincially Raised Revenue Sources and Taxes
Updating the Fuel Levy Study
· Data and statistical refresh
· Comparative analysis with previous Fuel Levy study
· Brief recommendations based on refreshed dataset
In-Depth Analysis of Narrowed Down Identified Revenue Instruments
· Feasibility assessments
· Risk assessment and implementation considerations
· Ranking of revenue options
· Recommendations for full rollout or pilot implementation
Conclusion and recommendations
Appendices
The proposal should align closely with the Minimum Bid Conditions & Submission Requirements outlined in Table C2 of Phase 1 (Part B), ensuring that all necessary criteria are addressed. This alignment not only facilitates the evaluation process but also serves as a checklist for both the bidder and the evaluation panel, confirming that all requirements are met. A well-structured proposal strengthens the bidder’s case by demonstrating compliance, capability, and a clear plan for delivering the required services.
	Yes
	Yes
	




Table B1:	Minimum Qualification and Experience Requirements
	Area of expertise
	Minimum Qualification and Experience

	Required qualifications
	Each team member must have a minimum NQF level 8 or equivalent qualification in the field of economics, or other relevant field related to econometrics and statistical analysis.
NQF level 8 in law, public policy or related fields.

	
	At least three (3) resources within the team must have a Master’s qualification in the field of economics, other relevant field related to econometrics, statistical analysis. 


	Knowledge, understanding and experience for members of the research team 
	At least 3 resources must have a minimum of five (5) years of experience in economic research and analysis, financial and economic modelling. 
At least 1 resource must have a minimum of (3) years’ experience in analyzing, interpreting, or applying legislation, regulations, or policy frameworks in a government or research context.

	
	At least one (1) resource must have a minimum of five (5) years of experience in the impact of taxation on economic systems.



