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ANNEXURE-A
AFFIDAVIT: DECLARATION OF RELEVANT EXPERIENCE, PREVIOUS CONTRACTS AND SATISFACTORY PERFORMANCE IN RESPECT OF THE PROCUREMENT
PROCUREMENT REFENCE: WCLA T001_2026_27 
PROCUREMENT DESCRIPTION: APPOINTMENT OF A TRAVEL MANAGEMENT COMPANY TO PROVIDE TRAVEL MANAGEMENT SERVICES TO THE WESTERN CAPE LIQUOR AUTHORITY (“WCLA” OR” AUTHORITY”) FOR PERIOD OF THIRTY-SIX (36) MONTHS

1. PURPOSE OF THIS AFFIDAVIT

1.1 This Affidavit provides an alternative mechanism for bidders to demonstrate relevant previous experience where client reference letters cannot reasonably be obtained.
1.2 The purpose of this Affidavit is to enable bidders to declare previous contracts that are relevant to and aligned with the goods, services or works required under the applicable Tender Specification, Terms of Reference (TOR), Request for Quotations (RFQ), Request for Proposals (RFP), or any other procurement document issued under the procurement reference stated above. purpose of this Affidavit is to enable bidders to declare previous contracts that are substantially similar to the goods, services or works required in the Tender Specification, Terms of Reference, Request for Quotations (RFQ), Request for Proposals (RFP) or any other procurement document issued by the Western Cape Liquor Authority ("WCLA").
1.3 The bidder acknowledges that the contracts declared in this Affidavit must demonstrate the bidder's capability, capacity and relevant experience to successfully perform the goods, services or works being procured.
1.4 This Affidavit does not replace any mandatory returnable documents unless expressly permitted in the applicable procurement document.
1.5 The bidder bears full responsibility for the truthfulness, completeness and accuracy of all information contained in this Affidavit.


2. PARTICULARS OF THE BIDDING ENTITY AND THE DEPONENT
	NAME OF THE BIDDING ENTITY
	

	CIPC REGISTRATION NUMBER/ IDENTITY NUMBER
	

	CSD REGISTRATION NUMBER
	


       Full Name of Deponent: ___________________________________________

Position / Designation: __________________________________________

Name of Bidding Entity: ___________________________________________

Contact Number: _______________________

Email Address: __________________________

3. DECLARATION OF RELEVANT PREVIOUS CONTRACTS

3.1 The bidder shall declare only those contracts that are relevant to and aligned with the goods, services or works requested under the applicable Tender Specification, Terms of Reference (TOR), Request for Quotations (RFQ), Request for Proposals (RFP), or any other procurement document issued under the procurement reference stated above.
3.2 The declared contracts must demonstrate the bidder's capability, capacity and relevant experience to successfully perform the goods, services or works required under this procurement.
3.3 The bidder further declares that the contracts listed below were performed satisfactorily and materially in accordance with the applicable contractual requirements, specifications and agreed service levels and that, to the best of its knowledge and belief, none of the declared contracts were terminated, cancelled or adversely affected due to poor performance, material breach of contract, fraud, corruption, the submission of false or misleading information, or any other unlawful conduct attributable to the bidder.
3.4 Where additional space is required, the bidder may attach additional schedules in the same format, which shall be deemed to form part of this Affidavit.
	
NO
	CLIENT / EMPLOYER NAME
	CONTACT PERSON NAME AND SURENAME & POSITION OF THE CLIENT
	CONTACT DETAILS (TEL AND, OR EMAIL) OF THE CONTACT PERSON
	CONTRACT / AWARD AMOUNT (ZAR, VAT INCL.)
	CONTRACT PERIOD 
	SCOPE OF WORK OR NATURE OF GOODS/SERVICES RENDERED TO THE CLIENT 
	COMPLETION STATUS (IS THE CONTRACT COMPLETED OR ONGOING)

	1.
	
	
	
	
	
	
	

	2.
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	8.
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	

	10.
	
	
	
	
	
	
	



4. DECLARATION BY THE BIDDER

4.1 I, the undersigned, being duly authorised to make this declaration on behalf of the bidding entity, hereby declare and confirm that:
4.1.1 have read and understood the requirements contained in the applicable Tender Specification, Terms of Reference (TOR), Request for Quotations (RFQ), Request for Proposals (RFP), or other procurement document relating to the above procurement reference. 
4.1.2 All contracts declared in this Affidavit were performed by the bidding entity in its own name or, where applicable, as part of a duly constituted joint venture or consortium, as disclosed in the bid submission. 
4.1.3 The contracts declared are relevant to and aligned with the goods, services or works being procured and demonstrate the bidding entity's capability, capacity and experience to successfully perform the requirements of this procurement
4.1.4 The information contained in this Affidavit is true, complete, accurate and not misleading. 
4.1.5 No fictitious, fraudulent, exaggerated or materially false information has been included in this Affidavit. 
4.1.6 No material information has knowingly been omitted. 



4.1.7 The contracts declared were performed materially in accordance with the applicable contractual requirements, specifications and agreed service levels.
4.1.8 To the best of my knowledge and belief, none of the contracts declared in this Affidavit were terminated, cancelled, suspended or adversely affected due to:
4.1.8.1 poor performance by the bidding entity; 
4.1.8.2 failure to perform contractual obligations; 
4.1.8.3 material breach of contract; 
4.1.8.4 negligence; 
4.1.8.5 fraud; 
4.1.8.6 corruption; 
4.1.8.7 submission of false or misleading information; 
4.1.8.8 unethical conduct; 
4.1.8.9 unlawful conduct attributable to the bidding entity; or 
4.1.8.10 any other default by the bidding entity which resulted in the termination, cancellation or suspension of the contract. 
4.1.9 The bidding entity performed the declared contracts satisfactorily and fulfilled its contractual obligations in accordance with the applicable agreements, specifications and service level commitments. 
4.1.10 The bidding entity is not aware of any unresolved findings that the declared contracts were cancelled due to poor performance, fraud, corruption, falsification of information or any other unlawful conduct attributable to the bidding entity. 
4.1.11 I declare that the information contained in this Affidavit relates exclusively to the contracts performed by the bidding entity and has not been attributed to another entity, parent company, subsidiary, affiliate or subcontractor unless expressly disclosed in the bid submission.
4.1.12 I understand that if any declaration contained in this Affidavit is found to be false, misleading, fraudulent or materially incorrect, or if any material fact has been intentionally omitted, the Authority may take any action permitted in terms of the applicable procurement legislation. including restriction from conducting business with organs of state in accordance with the applicable procurement legislation, in addition, this includes but not limited to: 




4.1.12.1 disqualification of the bid; 
4.1.12.2 cancellation of any award; 
4.1.12.3 termination of any resulting contract; 
4.1.12.4 recovery of any damages or losses suffered by the Authority; 
4.1.12.5 reporting the matter to the appropriate law enforcement or regulatory authorities; and 
4.1.12.6 any other remedy available in law. 
4.1.13 I further acknowledge that, in terms of the applicable public procurement legislation, suppliers who obtain preference points fraudulently, submit false or misleading information, commit fraud or corruption, or fail to perform satisfactorily on a public sector contract may be restricted from conducting business with organs of state for a period not exceeding ten (10) years, in accordance with the applicable legislative provisions. 
4.1.14 I make this declaration knowing that it forms a material part of the bid evaluation process and that the Western Cape Liquor Authority will rely upon the information contained herein in assessing the bidder's experience and capability.

5. OATH OR AFFIRMATION BY THE DEPONDENT 

5.1 I hereby solemnly declare that the contents of this Affidavit are true and correct. I understand the contents of this declaration, have no objection to taking the prescribed oath (or making an affirmation), regard it as binding on my conscience, and acknowledge that this declaration has the same legal force and effect as if made under oath. 
Signed at ___________________________ on this _______ day of ____________, 2026, by the Deponent, who has acknowledged that they understand and know the contents of this affidavit, and that the same is true and correct.
_____________________________
Signature of Deponent
Name and surname: _______________________
Designation /Position: _______________________  
Date: _______________________ 		Place: _______________________



6. COMMISSIONER OF OATHS

6.1 I certify that the Deponent has acknowledged that he/she knows and understands the contents of this Affidavit, has no objection to taking the prescribed oath, considers the oath to be binding on his/her conscience, and that this Affidavit was signed and sworn to before me in accordance with the Regulations Governing the Administering of an Oath or Affirmation.

Name of the Commissioner of Oath: _______________________
Designation: _______________________  
Business Adress: _______________________
Signature: _______________________	
Official Stamp/Seal (hereunder):
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