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BEWARE OF SCM FRAUD AND PHISHING 
 
WHAT IS FRAUD AND PHISHING? 

 SCM fraud is a careful thought dishonesty, deceptive and corrupt process to influence any stage of the SCM process 

to make a financial gain or cause a loss. It can be perpetrated by contractors or sub-contractors external to the 

organisation, as well as officials within the Department. 

 Phishing is a form of fraud in which an attacker masquerades as a reputable entity or person in email or other forms 

of communication. Attacker will commonly use phishing emails to distribute malicious links or attachments that can 

perform variety of functions. Some will extract login credentials or account information from victims 

 
How does phishing work? 

 The phisher may begin by determining who their targeted victims will be (whether at an organization or individual 

level) and creates strategies to collect data they can use to attack. 

 Next, the phisher will create methods like fake emails or phony web pages to send messages that lure data from 

their victims. 

 Phishers then send messages that appear trustworthy to the victims and begin the attack. 

 Once the attack has been deployed, phishers will monitor and collect the data that victims provide on the fake web 

pages. 

 Finally, phishers use the collected data to make illegal purchases or commit fraudulent acts. 

That being said, not all attacks look and operate the same way. Phishing scams can take a variety of forms and can have 
different goals in their deployment. 
 
IMPORTANT: 
 

 No official of the department is allowed to request any form of gratuity and/or reward for assisting any bidder with their 

bid is considered over other bids for appointment. 

 Report all suspicious acts and requests to South African Police Service on 08600 10111 AND; 

 National Ant-Corruption Hotline: 0800 701 701 (toll free number) OR 
 

 Email to: integrity@publicservicecorruptionhotline.org.za  

  
 
 
 
 
 
 
 
 
 

mailto:integrity@publicservicecorruptionhotline.org.za
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THE DEPARTMENT OF PUBLIC WORKS & INFRASTRUCTURE 

Physical address: Post box number:  
OR Tambo House  
Cnr St Andrews Street and Markgraaff Street 
Bloemfontein 
9301 

P.O. Box 690 
Bloemfontein 
9301 

DIRECTORATE: SUPPLY CHAIN MANAGEMENT 
 
Contact Person: 
 
Name: Mr. Mosiuoa Kolobe 
Telephone: 051 492 3886 
Email:kolobem@fsworks.gov.za 
  

DIRECTORATE: WORKS DESIGN UNIT 
 
 
Contact Person: 
 
Name Mr. Tsietsi Mokoena 
Telephone: 051 407 7833 / 066 307 2614 
Email: mokoenatt@fsworks.gov.za  
 

 

TENDERER: ………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………………….……

……………………………………………………………………………………………………………………………………. 

PRICES INCLUSIVE OF VALUE ADDED TAX:   

a) TOTAL (100%) of the prices inclusive of value added tax: 

R……………………………………………………...………………………………………………………………………… 

 

TOTAL PRICE IN WORDS: 

 ………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………….……………

………………………………………………………………….......................................................................................... 

CIDB CRS NUMBER:  
 
……………………………………………… 
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C1.3 Contract Data  
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C3 Scope of  Work 

Part C4: Site information  
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Part C5: Additional Returnable Documents 

C5.1 CIDB registration certificate in the grading designation stipulated in clause 2.1 above, 

C5.2 Certified copy of VAT Registration Certificate (if VAT number is not included in tax clearance certificate), 

C5.3 
Valid Proof of Registration on the National Treasury`s Central Supplier`s Database must be accompany this 
bid 

C5.4 Certified copy of a Workmen’s Compensation Certificate, Act 4 of 2002, 

C5.5 Certified copy of Unemployment Insurance Certificate, Act 4 of 2002, 

C5.6 Certified copy of Certificate of Incorporation (if tenderer is a Company), 

C5.7 Certified copy of Founding Statement (if tenderer is a Closed Corporation), 

C5.8 Certified copy of Partnership Agreement (if tenderer is a Partnership), 

C5.9 Certified copy of Identity Document (if tenderer is a One-man concern),  

C5.10 Joint Venture Agreement (if tenderer is a Joint Venture), 

C5.11 Competent Construction Manager with relevant and traceable general building experience (CV) 

C5.12 Curriculum Vitae of all supervisory. 

C5.13 OHS Plan ( Based on Site Specifications) 
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THE TENDER 
 

PART T1:  TENDERING PROCEDURES 
 

T1.1 - Tender Notice and Invitation to Tender 
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TENDER NO: DPWFS (T) 005/2024 
 
DESCRIPTION: APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR 
MAINTENANCE OF INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO PROVINCIAL GOVERNMENT BUILDING IN 
BLOEMFONTEIN ON BEHALF OF THE FREE STATE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE FOR 
THE PERIOD OF THREE (03) YEARS. 
 

T1.1 TENDER NOTICE AND INVITATION TO TENDER 
 

The Department of Public Works and Infrastructure, invites suitably qualified contractor, joint venture or consortium for maintenance of indoor 
11kv switchgear at Fidel Castro Building. 
 
Tenderers should have a CIDB contractor grading designation of 3EP or higher. 
 
Bids will be evaluated according to the 80/20 points system: 

Project title: 
APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR 
MAINTENANCE OF INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO PROVINCIAL GOVERNMENT 
BUILDING IN BLOEMFONTEIN ON BEHALF OF THE FREE STATE DEPARTMENT OF PUBLIC WORKS 
AND INFRASTRUCTURE FOR THE PERIOD OF THREE (03) YEARS. 

 Tender No: DPWFS (T) 005/2024 

 Advertising date: 16 August 2024 Closing Date: 19 September 2024 

 
Closing time: 11:00 Validity Period 90 Days (Calendar Days) 

Compulsory 
Clarification  
Date: 
 
Time: 

 

27 August 2024 

11h00 

Compulsory Clarification  

Venue: 

Mokhali Boardroom, 23rd Floor, Fidel Castro 
Building 

Bloemfontein 

Tenders are to be 
delivered to the 
following address 
on the stipulated 
closing date and 
time: 

Department of Public Works and Infrastructure: 
 

Ground Floor (Main Entrance Foyer) at OR Tambo House (Old Lebohang Building); St Andrew Street; 
Bloemfontein 

 

 

COLLECTION OF TENDER DOCUMENTS 
 

 Please note that bid documents are obtainable from e-tender portal on www.etenders.gov.za from Friday, 16 August 2024 OR  

 Bid documents will also be available from Friday, 16 August 2024 from 09h00 to 14h30 at the Department of Public Works and 
Infrastructure SCM Offices, Room 101B, First Floor, OR Tambo House Cnr Markgraaf and St Andrews Street, Bloemfontein. 
However, a non-refundable tender / bid deposit of R342.00 is payable in cash (please bring the exact amount) on collection of the 
bid documents. [Payments to be made at Room 102, 01st Floor, OR Tambo House]. Documents are also obtainable at etender Portal, 
www.etenders.gov.za at no cost. 

 
 

The physical address for collection of tender documents is: 
 
FREE STATE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
Cnr St Andrews Street and Markgraaff Street 
OR Tambo House   
Room 101B, 1st Floor 
Bloemfontein 
9301 
 

BIDS ARE TO BE COMPLETED IN ACCORDANCE WITH THE CONDITIONS AND BID RULES CONTAINED IN THE BID DOCUMENTS. 
BID DOCUMENTS MUST BE PROPERLY INDEXED AND NEATLY BOUNDED. 

 

http://www.etenders.gov.za/
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REASONS FOR DISQUALIFICATION: 
 
The department reserves the right to disqualify any bidder which does any one or more of the following, and such disqualification may take 
place without prior notice to the offending bidder:  

 
a. bidders who`s tax matters are not compliant with SARS requirements as reflected on eFiling and/or CSD at the 

time of award (however such bidders will be advised in writing to approach the SARS in order ensure that tax 
matters are compliant within a period of seven working days;  

b. bidders who submitted incomplete information and documentation according to the requirements of this bid 
document, e.g. not submitting both a fully completed document with all returnable documents as stated on this 
tender document; 

c. bidders who submitted information that is fraudulent, factually untrue or inaccurate information; 
d. bidders who received information not available to other bidders through fraudulent means. 
e. Bidders whose CIDB grading status has been suspended and/or cancelled. 
f. Bidders who do not comply with mandatory requirement as stated in this document. 
g. Telegraphic, telephonic, telefax, facsimile and late tenders will not be accepted.  
h. Requirements for sealing, addressing, delivery, opening and assessment of tenders are stated in the Tender 

Data 
 

 

EVALUATION CRITERIA: 
 

1. STAGE ONE (A): MANDATORY REQUIREMENTS 
 

1.1. Mandatory Requirements 
 

1.1.1 Provide a unique security Personal Identification Number (PIN) issued by the South African Revenue 
Services and/or Central Supplier Database`s MAAA number which will be used to verify valid tax 
compliance status of the bidding entity. (Where Consortium / Joint Venture / Sub-contractors are involved, 
each party to the association must have a compliant tax status, which will be confirmed at the time of 
award).  

1.1.2 A valid proof of registration on the National Treasury`s Central Supplier`s Database must accompany this 
bid (where Consortium / Joint Venture / Sub-contractors are involved, each party to the association must 
submit a separate or a unique security personal Identification number). 
 

o However, joint ventures, partnerships, including unincorporated partnerships must register on the 
CSD within 15 days of the date of bid advert closing. 

1.1.3 Potential Bidders must have a contractor registered at a CIDB contractor grading designation of 3EP or 
higher. (Must be active on the date of advert closing and a valid proof must be provided).  

1.1.4 A Valid Letter of Good standing issued by the Department of Labour or any other accredited institution: 
 

o Each bidder must provide proof of compliance with Compensation for Occupational Injuries and 
Diseases Act (COIDA). 

1.1.5 Attach duly completed and signed SBD documents (SBD 1 and SBD 4) 
1.1.6 Attach duly completed and signed Annexure D - Compulsory Declaration. 
1.1.7 Complete and sign the Annual Financial Statements Declaration (Attach income statement and the 

balance sheet as support for the declaration). 
1.1.8 Attendance of the mandatory clarification meeting the details of which are listed in the tender notice and 

invitation. 
1.1.9 All documents must be completed in writing with a black pen. 

 
1.2 STAGE ONE (B): NON – MANDATORY REQUIREMENTS - required for evaluation purposes: 

 
1.2.1 Attach a valid municipal services (water, sanitation, rates and electricity) clearance certificate or a current 

bill of account not owing more than ninety (90) days or a valid lease agreement with a current statement 
from the lessor not owing more than 90 days. 

1.2.2 Attach duly completed and signed SBD 6.1 – Preference points claim form in terms of the Preferential 
Procurement Regulations 2022. 
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1.2.3 Attach duly completed and signed Annexure A - Record of Addenda to tender documents.  
1.2.4 Attach duly completed and signed Annexure B - Proposed amendments and qualifications. 
1.2.5 Attach duly completed and signed schedule of equipment offered. (Refer to the relevant section in the 

specification). 
1.2.6 Attach duly completed and signed schedule of tender`s schedule of experience. 
1.2.7 Attach appointment letters, Reference Letters and completion certificates where the contractor has carried 

out similar nature of works. 
1.2.8 Attach curriculum vitae of relevant staff in the format of the Resource Information Sheet provided. 

 

2. STAGE TWO: EVALUATION ON FUNCTIONALITY CRITERIA: 
 

2.1. The evaluation on functionality criteria will be evaluated based on the following information: 
 
2.1.1 Attach verifiable experience of key staff who have previously worked on similar projects. 
2.1.2 Attach relevant experience and skill of the main contractor or sub-contractor in working on similar construction 

projects. 
2.1.5 Each bidder must obtain a minimum of 83 points out of 110 points for functionality in order to qualify for 

evaluation on price and preference using the 80/20 preference points systems. 
2.1.6 Functionality (Separate from price) ______________________________110 points 
2.1.7 The functionality criteria will be as follows: 
 

No CRITERION GUIDELINE FOR CRITERION MAXIMUM
SCORE 

 
 
 
 
 
 

1 

 
 
 
 
 
 

CAPACITY OF THE 
SERVICE 

PROVIDER 

Capacity of the Service provider to execute the works 

 
 
 
 
 
 

15 

1: The bidders must provide proof of similar work done in the past 5 (five) years 
where similar works refers to: Maintenance services for multi-brands Switchgear 
11kV and above (These should be projects that were executed and completed 
between 01 August 2019 to 31 July 2024. 

1 to 3 Projects 
(a) Appointment letter with letter head/Order, (b) Completion Certificate, 

(c) Reference letter with letter head,  

5 

3 to 4 Projects 
(a) Appointment letter with letter head/Order, (b) Completion Certificate, 

(c) Reference letter with letter head,  

10 

5 projects and more 
(a) Appointment letter with letter head/Order, (b) Completion Certificate, 

(c) Reference letter with letter head,  

15 

Projects of where similar maintenance service was rendered at CIDB grading Level 
3EP or higher were diligently rendered. 
 

Schedule of tenderer’s experience of project completed should be completed in full 
and the above attached project must match the ones on the sheet. 
 

NB: Failure to complete tenderer’s experience will result in the bidder forfeiting these 
points. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Experience and Qualifications of the qualified Electrical /Technicians. 
 

1 - Adequacy of Experience as a registered and qualified Electrical Technician 
(ECSA registration Certificate as Technician/Technologist or Engineer)- (Maximum 
of 10 Points) 

(a) 0 -1 year – 0 points 
(b) 2 – 3 years – 5 points 
(c) 4 years and more– 10 points 
 

A Comprehensive CV with contactable references must be attached, certificates and 
the Resource Information Sheet should be completed in full. 
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2 

 
QUALIFICATION 

AND 
EXPERIENCE OF 
THE KEY STAFF 

NB: Failure to complete resource information sheet will result in the bidder 
forfeiting these points. 

 
 
 
30 
 
 
 
 

 

1 - Adequacy of Experience as a registered and qualified Electrical Technician 
(ECSA registration Certificate as Technician/Technologist or Engineer)- (Maximum 
of 10 Points) 

(d) 0 -1 year – 0 points 
(e) 2 – 3 years – 5 points 
(f) 4 years and more– 10 points 
 

A Comprehensive CV with contactable references must be attached, certificates and 
the Resource Information Sheet should be completed in full. 
 

NB: Failure to complete resource information sheet  will result in the bidder 
forfeiting these points. 
Experience and Qualifications of the qualified Red Seal Trade Tested 
Electrical Tradesman. 

2 - Adequacy of Experience as a qualified Red Seal Trade Test Electrical 
Tradesman (Maximum of 20 Points) 

(a) 0 -1 year – 0 points 
(b) 2 – 3 years – 10 points 
(c) 3 - 4 years – 15 points 
(d) 4 years and more – 20 points 

 

A Comprehensive CV with contactable references must be attached, certificates and 
the Resource Information Sheet should be completed in full. 
 

NB: Failure to complete resource information sheet will result in the bidder 
forfeiting these points. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
PROPOSED 

METHODOLOGY 
AND APPROACH 

Here, Service provider will have to show their proposed maintenance plan over the 
duration of the contract. The bidder agrees to and undertakes to deliver a scheduled 
maintenance and emergency repairs services of switchgear as per the scope of work 
and service information as outlined in this document. 

 
 
 
 
 

25 

1 - Proposed Maintenance Programme (PMP) Point
s 

A maintenance Programme in Gantt chart format, showing: On 
boarding, Dates of planned monthly maintenance visits to each site Dates 
of  regulatory inspections (Maintenance Checklist) 

5 

Schedules of Monthly Planned Maintenance activities in a checklist 
format covering but not limited to  inspections, lubrications and cleaning 

5 

Part Replacement plan: Identify and outline a process for scheduled 
replacing of worn-out parts.  

5 

Emergency and Break down Response plan including response times, 
details of call centre and locations of responders. 

5 

Documentation and Record keeping plan: PLANNED record-keeping of 
maintenance activities, inspections, tests, and recommendations. 

5 

Failure to attach a PLANNED PMP will result in a service provider forfeiting the 
points for the above criteria.  
2 - Risk Management Plan (RMP)  

Point
s 

 
 

 
15 

Identification of Potential Risks 2 
Risk Assessment and Prioritization plan 2 
Mitigation Strategies and Controls  2 
Emergency Response Plans 3 
Monitoring and Periodic Review  plan 2 
Communication of Risks 2 
Documentation of Risk Management 2 
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The following scoring rubric will be used to score the functionality above: 

Rating 
Score 
out of 

5 

Score 
out of 

10 

Score 
out of 

15 

Score 
out of 

20 

Score 
out of 

25 
Approach and methodology 

Poor 1 2 3 4 5 

The approach and / or methodology is poor / is very unlikely to satisfy 
project objectives or requirements. The tenderer has completely 
misunderstood all aspects of the scope of work and does not deal 
with any critical aspects of the project. 

Average 2 4 6 8 10 

The approach and / or methodology is not good / is unlikely to satisfy 
project objectives or requirements. The tenderer has misunderstood 
certain aspects of the scope of work and does not deal with the critical 
aspects of the project. 

Good 3 6 9 12 15 
The approach is generic and not tailored to address the specific 
project objectives and methodology. The approach does not 
adequately deal with the critical characteristics of the project. The 

- INCLUDES 
QUALITY 

MANAGEMENT 
SYSTEM AND 

THE PROPOSED 
MAINTENANCE 

PLAN 

Bidders must attach a Risk Management Plan for the duration of the contract. 
Bidders must note that risk refers to project risks and not health and safety risks. 
The plan must include the following and will be scored according to the scoring 
rubric below. 
 
3 - Maintenance Quality Management System  

Point
s 

 
 
 
 

10 

Adherence to Industry Standards and Regulations 2 
Documentation and Record-Keeping 2 
Safety Protocols and Procedures  2 

Training and Personnel 2 

Continuous Improvement and Innovation 2 
Failure to attach a PLANNED QMS will result in a service provider forfeiting the 
points for the above criteria. 
4 - Finances 

 
 
 

15 

Cash flow projections Points 

 Cash flow projections aligned with the proposed maintenance 
programme.  

 Analysis of the Annual Financial Declaration and its supporting 
documents.  
o Confirmation of the availability of cash flow for the first three 

months of the project. 

 Financial Capability: Cash – flow  
Operating cash flow ratio measures a company’s short-term liquidity. Formula: 
Operating Cash Flows Ratio = Cash Flows from Operations/Current liabilities 
{submit latest/most recent (not more than 2 years old) Financial Statements signed-
off by registered Professional Accountant). 

o Operating Cash Flows Ratio ≥ 1 – 05 points 
o Operating Cash Flows Ratio > 0.5 <1 – 04 points 
o Operating Cash Flows Ratio ≤ 0.5 – 03 points 
o Operating Cash Flows Ratio ≤ 0 – 02 points 
o Submission of incomplete or irrelevant financial statements – 01 point     
o No submission of financial statements – 00 points 

5  
 

5 
 
 
 

5 
 
 
 

Failure to attach a comprehensive FINANCIALS aligned with the maintenance 
programme will result in a service provider forfeiting the points for the above criterion 

    
TOTAL SCORE ( minimum score of 75%) 110 
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quality plan, manner in which risk is to be managed etc., is too 
generic. 

Very 
Good 

4 8 12 16 20 

The approach is specifically tailored to address the specific project 
objectives and methodology and is sufficiently flexible to 
accommodate changes that may occur during execution. The quality 
plan and approach to managing risk etc., is specifically tailored to the 
critical characteristics of the project. 

Excellent 5 10 15 20 25 

Besides meeting the “good” rating, the important issues are 
approached in an innovative and efficient way, indicating that the 
tenderer has outstanding knowledge of state-of-the- art approaches. 
The approach paper details ways to improve the project outcomes 
and the quality of the outputs. 

 
3. STAGE THREE: EVALUATION ON PRICE AND PREFERENCE 
 

3.1. Pricing on the project in order to achieve the objectives of the Preferential Procurement Regulations. 
3.2. The Department is committed to achieving the government’s objectives of the economic transformation as set out in 

the Departmental SCM Policy, Preferential Procurement Policy Framework Act, the B-BBEE act and the Preferential 
Procurement Regulations of 2022.  

3.3. The 80/20 preference point system applicable to price quotations and tenders with a rand value of R50 million or 
below (all applicable taxes included), will be used for evaluation of this bid. 

3.4. The scoring of points for price and preference system in terms of the 80/20 preference point system where the lowest 
price score 80 points for price. 

3.5. The points for preference will be allocated to bidders in accordance with the following specific goals. 
 

                Table 1: 

The maximum points for this tender are allocated as follows: 

 POINTS 

Price 80 

Specific goals 20 

Total points for Price and SPECIFIC GOALS  100 

 

a. A maximum of 80 points is allocated for price on the following basis: 
 

b. Allocation of points in terms of the 80/20 preference point system. 
 

                       𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) 

Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmin = Price of lowest acceptable tender 

c. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference 
points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer 
will be allocated points based on the goals stated in table 2 below as may be supported by proof/ 
documentation stated in the conditions of this tender. 
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Table 2: 

 
3.6. Claiming of preference points for Specific goals: 

 

a. Bidders will be required to submit CIPC documents and Central Supplier Database (CSD) report in order 

to claim points for specific goal on Race: 100% Black ownership. 

b. Bidders will be required to submit CIPC documents, Central Supplier Database (CSD) report, share 

certificates and certified ID copy /(ies) in order to claim points for specific goal on Gender: 51% or more 

owned by Women. 

c. Bidders will be required to submit CIPC and FICA approved documents with the address corresponding 

with the municipal statement or lease agreement address in order to claim points for specific goal on Free 

State based companies 100%.  

d. Bidders will be required to submit a medical certificate from a Registered Medical Practitioner or a letter 

condition from department of Labour confirming the bidder’s disability in order to claim points for specific 

goal on People living with disability: 51% or more owned by people with disabilities. 

e. Bidders will be required to submit CIPC documents, Central Supplier Database (CSD) report and certified 

ID copy /(ies) in order to claim points for specific goal on Youth: 51% or more owned by Youth. 

 

Note: Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim points for 

specific goals with the tender, will be interpreted to mean that preference points for specific goals are not claimed. 

The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time subsequently, 

to substantiate any claim in regard to preferences, in any manner required by the organ of state. 

  

The specific goals allocated points in terms of this tender 

Number of points 

allocated 

(80/20 system) 

(To be completed by the 
organ of state) 

Number of points 
claimed (80/20 system) 

(To be completed by the 
tenderer) 

Race: 100%  Black ownership 6  

Gender: 51% or more owned by Women 6  

Free State based companies 100% 4  

People living with Disability:  51% or more owned by people with 
disabilities 

2 
 

Youth ownership: 51% or more owned by Youth 2  

Total Points Claimed out 20  
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PART T1: TENDERING PROCEDURES 
 

T1.2 – Tender Data 
 

Annexure A 
 

Standard Conditions of Tender 
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Standard Conditions of Tender 

C.1 General 
 
C.1.1    Actions  
 
C.1.1.1 The employer and each tenderer submitting a tender offer shall comply with these conditions of tender. In their dealings 

with each other, they shall discharge their duties and obligations as set out in C.2 and C.3, timeously and with integrity, 
and behave equitably, honestly and transparently, comply with all legal obligations and not engage in anticompetitive 
practices. 

C.1.1.2 The employer and the tenderer and all their agents and employees involved in the tender process shall avoid conflicts 
of interest and where a conflict of interest is perceived or known, declare any such conflict of interest, indicating the 
nature of such conflict. Tenderers shall declare any potential conflict of interest in their tender submissions. Employees, 
agents and advisors of the employer shall declare any conflict of interest to whoever is responsible for overseeing the 
procurement process at the start of any deliberations relating to the procurement process or as soon as they become 
aware of such conflict and abstain from any decisions where such conflict exists or recuse themselves from the 
procurement process, as appropriate. 

 
Note:  1) A conflict of interest may arise due to a conflict of roles which might provide an incentive for improper acts in some 

circumstances. A conflict of interest can create an appearance of impropriety that can undermine confidence in the ability 
of that person to act properly in his or her position even if no improper acts result.  

 
2) Conflicts of interest in respect of those engaged in the procurement process include direct, indirect or family interests 

in the tender or outcome of the procurement process and any personal bias, inclination, obligation, allegiance or loyalty 
which would in any way affect any decisions taken.  

 
C.1.1.3 
The employer shall not seek and a tenderer shall not submit a tender without having a firm  
intention and the capacity to proceed with the contract.  
 
C.1.2   Tender Documents  
 
The documents issued by the employer for the purpose of a tender offer are listed in the tender data.  
 
C.1.3   Interpretation  
 
C.1.3.1 
The tender data and additional requirements contained in the tender schedules that are included  
in the returnable documents are deemed to be part of these conditions of tender.  
 
C.1.3.2 
These conditions of tender, the tender data and tender schedules which are required for tender  
evaluation purposes, shall form part of any contract arising from the invitation to tender.  
 
C.1.3.3For the purposes of these conditions of tender, the following definitions apply:  

a) conflict of interest means any situation in which:  
 
i) someone in a position of trust has competing professional or personal interests which make it difficult to 

fulfill his or her duties impartially;  
ii) an individual or tenderer is in a position to exploit a professional or official capacity in some way for their 

personal or corporate benefit; or  
iii) incompatibility or contradictory interests exist between an employee and the tenderer who employs that 

employee.  
b) comparative offer means the price after the factors of a non-firm price and all unconditional discounts it can be 

utilised to have been taken into consideration;  
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c) corrupt practice means the offering, giving, receiving or soliciting of anything of value to influence the action of 
the employer or his staff or agents in the tender process; 

d) fraudulent practice means the misrepresentation of the facts in order to influence the tender  
 process or the award of a contract arising from a tender offer to the detriment of the employer,  
 including collusive practices intended to establish prices at artificial levels;  
 

 C.1.4   Communication and employer’s agent  
 
Each communication between the employer and a tenderer shall be to or from the employer's agent only, and in a form that can 
be readily read, copied and recorded. Communications shall be in the English language. The employer shall not take any 
responsibility for non-receipt of communications from or by a tenderer. The name and contact details of the employer’s agent 
are stated in the tender data.  
 
C.1.5   Cancellation and Re-Invitation of Tenders  
 
C.1.5.1 An employer may, prior to the award of the tender, cancel a tender if- 

a)  due to changed circumstances, there is no longer a need for the engineering and construction  
   works specified in the invitation;  
b)  funds are no longer available to cover the total envisaged expenditure; or  
c)  no acceptable tenders are received.  
d)  there is a material irregularity in the tender process.  

C.1.5.2 The decision to cancel a tender invitation must be published in the same manner in which the  
 original tender invitation was advertised  
C.1.5.3 An employer may only with the prior approval of the relevant treasury cancel a tender invitation  
 for the second time.  
 
C.1.6    Procurement procedures 
 
 C.1.6.1 General  
 
Unless otherwise stated in the tender data, a contract will, subject to C.3.13, be concluded with the tenderer who in terms of 
C.3.11 is the highest ranked or the tenderer scoring the highest number of tender evaluation points, as relevant, based on the 
tender submissions that are received at the closing time for tenders.  
 
C.1.6.2 Competitive negotiation procedure  
 
C.1.6.2.1  
Where the tender data require that the competitive negotiation procedure is to be followed, tenderers shall submit tender offers 
in response to the proposed contract in the first round of submissions. Notwithstanding the requirements of C.3.4, the employer 
shall announce only the names of the tenderers who make a submission. The requirements of C.8 relating to the material 
deviations or qualifications which affect the competitive position of tenderers shall not apply.  
 
C.1.6.2.2  
All responsive tenderers or at least a minimum of not less than three responsive tenderers that are highest ranked in terms of 
the evaluation criteria stated in the tender data shall be invited to enter into competitive negotiations based on the principle of 
equal treatment, keeping confidential the proposed solutions and associated information. Notwithstanding the provisions of 
C.2.17, the employer may request that tenders be clarified, specified and fine-tuned in order to improve a tenderer’s competitive 
position provided that such clarification, specification, fine-tuning or additional information does not alter any fundamental 
aspects of the offers or impose substantial new requirements which restrict or distort competition or have a discriminatory effect.  
C.1.6.2.3 At the conclusion of each round of negotiations, tenderers shall be invited by the   employer to revise their tender offer 
based on the same evaluation criteria, with or without adjusted weightings. Tenderers shall be advised when they are to submit 
their best and final offer.  
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C.1.6.2.4 The contract shall be awarded in accordance with the provisions of C.3.11 and C.3.13 after tenderers have been 
requested to submit their best and final offer.  
 
C.1.6.3 Proposal procedure using the two stage-system 
 
C.1.6.3.1 Option 1  
Tenderers shall in the first stage submit technical proposals and, if required, cost parameters around which a contract may be 
negotiated. The employer shall evaluate each responsive submission in terms of the method of evaluation stated in the tender 
data, and in the second stage negotiate a contract with the tenderer scoring the highest number of evaluation points and award 
the contract in terms of these conditions of tender.  
 
C.1.6.3.2 Option 2  
 
C.1.6.3.2.1 Tenderers shall submit in the first stage only technical proposals. The employer shall invite all responsive tenderers 
to submit tender offers in the second stage, following the issuing of procurement documents. C.1.6.3.2.2 The employer shall 
evaluate tenders received during the second stage in terms of the method of evaluation stated in the tender data, and award 
the contract in terms of these conditions of tender.  
 
C.2    Tenderer’s obligations  
 
C.2.1   Eligibility  
 
C.2.1.1 Submit a tender offer only if the tenderer satisfies the criteria stated in the tender data and the tenderer, or any of his 
principals, is not under any restriction to do business with employer. C.2.1.2 Notify the employer of any proposed material 
change in the capabilities or formation of the tendering entity (or both) or any other criteria which formed part of the qualifying 
requirements used by the employer as the basis in a prior process to invite the tenderer to submit a tender offer and obtain the 
employer’s written approval to do so prior to the closing time for tenders.  
 
C.2.2   Cost of tendering  
 
C.2.2.1 Accept that, unless otherwise stated in the tender data, the employer will not compensate the tenderer for any costs 
incurred in the preparation and submission of a tender offer, including the costs of any testing necessary to demonstrate that 
aspects of the offer complies with requirements.  
 
C.2.2.2 The cost of the tender documents charged by the employer shall be limited to the actual cost incurred by the employer 
for printing the documents. Employers must attempt to make available the tender documents on its website so as not to incur 
any costs pertaining to the printing of the tender documents.  
 
C.2.3   Check documents  
 
Check the tender documents on receipt for completeness and notify the employer of any discrepancy or omission.  
 
C.2.4   Confidentiality and copyright of documents  
 
Treat as confidential all matters arising in connection with the tender. Use and copy the documents issued by the employer only 
for the purpose of preparing and submitting a tender offer in response to the invitation.  
 
C.2.5   Reference documents  
 
Obtain, as necessary for submitting a tender offer, copies of the latest versions of standards, specifications, conditions of 
contract and other publications, which are not attached but which are incorporated into the tender documents by reference.  
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C.2.6   Acknowledge addenda  
 
Acknowledge receipt of addenda to the tender documents, which the employer may issue, and if necessary apply for an 
extension to the closing time stated in the tender data, in order to take the addenda into account.  
 
C.2.7   Clarification meeting  
 
Attend, where required, a clarification meeting at which tenderers may familiarize themselves with aspects of the proposed 
work, services or supply and raise questions. Details of the meeting(s) are stated in the tender data.  
 
C.2.8   Seek clarification  
 
Request clarification of the tender documents, if necessary, by notifying the employer at least five (5) working days before the 
closing time stated in the tender data.  
 
C.2.9   Insurance  
 
Be aware that the extent of insurance to be provided by the employer (if any) might not be for the full cover required in terms of 
the conditions of contract identified in the contract data. The tenderer is advised to seek qualified advice regarding insurance.  
 
C.2.10 Pricing the tender offer  
 
C.2.10.1 Include in the rates, prices, and the tendered total of the prices (if any) all duties, taxes except Value Added Tax (VAT), 
and other levies payable by the successful tenderer, such duties, taxes and levies being those applicable fourteen (14) days 
before the closing time stated in the tender data.  
 
C.2.10.2 Show VAT payable by the employer separately as an addition to the tendered total of the prices.  
 
C.2.10.3 Provide rates and prices that are fixed for the duration of the contract and not subject to adjustment except as provided 
for in the conditions of contract identified in the contract data.  
 
C.2.10.4 State the rates and prices in Rand unless instructed otherwise in the tender data. The conditions of contract identified 
in the contract data may provide for part payment in other currencies.  
 
C.2.11 Alterations to documents  
 
Do not make any alterations or additions to the tender documents, except to comply with instructions issued by the employer, 
or necessary to correct errors made by the tenderer. All signatories to the tender offer shall initial all such alterations. 
  
C.2.12 Alternative tender offers  
 
C.2.12.1 Unless otherwise stated in the tender data, submit alternative tender offers only if a main tender offer, strictly in 
accordance with all the requirements of the tender documents, is also submitted as well as a schedule that compares the 
requirements of the tender documents with the alternative requirements that are proposed.  
 
C.2.12.2 Accept that an alternative tender offer must be based only on the criteria stated in the tender data or criteria otherwise 
acceptable to the employer.  
 
C.2.12.3 An alternative tender offer must only be considered if the main tender offer is the winning tender.  
 
C.2.13 Submitting a tender offer  
 
C.2.13.1 Submit one tender offer only, either as a single tendering entity or as a member in a joint venture to provide the whole 
of the works identified in the contract data and described in the scope of works, unless stated otherwise in the tender data.  
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C.2.13.2 Return all returnable documents to the employer after completing them in their entirety, either electronically (if they 
were issued in electronic format) or by writing legibly in non-erasable ink. 
  
C.2.13.3 Submit the parts of the tender offer communicated on paper as an original plus the number of copies stated in the 
tender data, with an English translation of any documentation in a language other than English, and the parts communicated 
electronically in the same format as they were issued by the employer.  
 
C.2.13.4 Sign the original and all copies of the tender offer where required in terms of the tender data. The employer will hold 
all authorized signatories liable on behalf of the tenderer. Signatories for tenderers proposing to contract as joint ventures shall 
state which of the signatories is the lead partner whom the employer shall hold liable for the purpose of the tender offer.  
 
C.2.13.5 Seal the original and each copy of the tender offer as separate packages marking the packages as "ORIGINAL" and 
"COPY". Each package shall state on the outside the employer's address and identification details stated in the tender data, as 
well as the tenderer's name and contact address.  
 
C.2.13.6Where a two-envelope system is required in terms of the tender data, place and seal the returnable documents listed 
in the tender data in an envelope marked “financial proposal” and place the remaining returnable documents in an envelope 
marked “technical proposal”. Each envelope shall state on the outside the employer’s address and identification details stated 
in the tender data, as well as the tenderer's name and contact address.  
 
C.2.13.7 Seal the original tender offer and copy packages together in an outer package that states on the outside only the 
employer's address and identification details as stated in the tender data.  
 
C.2.13.8 Accept that the employer will not assume any responsibility for the misplacement or premature opening of the tender 
offer if the outer package is not sealed and marked as stated. 
 
C.2.13.9 Accept that tender offers submitted by facsimile or e-mail will be rejected by the employer, unless stated otherwise in 
the tender data.  
 
C.2.14 Information and data to be completed in all respects  
 
Accept that tender offers, which do not provide all the data or information requested completely and in the form required, may 
be regarded by the employer as non-responsive.  
 
C.2.15 Closing time  
 
C.2.15.1 Ensure that the employer receives the tender offer at the address specified in the tender data not later than the closing 
time stated in the tender data. Accept that proof of posting shall not be accepted as proof of delivery.  
 
C.2.15.2 Accept that, if the employer extends the closing time stated in the tender data for any reason, the requirements of 
these conditions of tender apply equally to the extended deadline.  
 
C.2.16 Tender offer validity  
 
C.2.16.1 Hold the tender offer(s) valid for acceptance by the employer at any time during the validity period stated in the tender 
data after the closing time stated in the tender data.  
C.2.16.2 If requested by the employer, consider extending the validity period stated in the tender data for an agreed additional 
period with or without any conditions attached to such extension.  
 
C.2.16.3 Accept that a tender submission that has been submitted to the employer may only be withdrawn or substituted by 
giving the employer’s agent written notice before the closing time for tenders that a tender is to be withdrawn or substituted. If 
the validity period stated in C.2.16 lapses before the employer evaluating tender, the contractor reserves the right to review the 
price based on Consumer Price Index (CPI).  
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C.2.16.4 Where a tender submission is to be substituted, a tenderer must submit a substitute tender in accordance with the 
requirements of C.2.13 with the packages clearly marked as “SUBSTITUTE”.  
 
C.2.17 Clarification of tender offer after submission 
  
Provide clarification of a tender offer in response to a request to do so from the employer during the evaluation of tender offers. 
This may include providing a breakdown of rates or prices and correction of arithmetical errors by the adjustment of certain rates 
or item prices (or both). No change in the competitive position of tenderers or substance of the tender offer is sought, offered, 
or permitted.  
 
Note:    Sub-clause C.2.17 does not preclude the negotiation of the final terms of the contract with a preferred tenderer  
 following a competitive selection process, should the Employer elect to do so.  
 
C.2.18 Provide other material  
 
C.2.18.1 Provide, on request by the employer, any other material that has a bearing on the tender offer, the tenderer’s 
commercial position (including notarized joint venture agreements), preferencing arrangements, or samples of materials, 
considered necessary by the employer for the purpose of a full and fair risk assessment. Should the tenderer not provide the 
material, or a satisfactory reason as to why it cannot be provided, by the time for submission stated in the employer’s request, 
the employer may regard the tender offer as non-responsive.  
 
C.2.18.2 Dispose of samples of materials provided for evaluation by the employer, where required.  
 
C.2.19 Inspections, tests and analysis  
 
Provide access during working hours to premises for inspections, tests and analysis as provided for in the tender data.  
 
C.2.20 Submit securities, bonds and policies  
 
If requested, submit for the employer’s acceptance before formation of the contract, all securities, bonds, guarantees, policies 
and certificates of insurance required in terms of the conditions of contract identified in the contract data.  
 
C.2.21 Check final draft  
 
Check the final draft of the contract provided by the employer within the time available for the employer to issue the contract.  
 
C.2.22 Return of other tender documents  
 
If so instructed by the employer, return all retained tender documents within twenty-eight (28) days after the expiry of the validity 
period stated in the tender data.  
 
C.2.23 Certificates  
 
Include in the tender submission or provide the employer with any certificates as stated in the tender data.  
 
C.3    The employer’s undertakings  
 
C.3.1   Respond to requests from the tenderer  
 
C.3.1.1 Unless otherwise stated in the tender Data, respond to a request for clarification received up to five (5) working days 
before the tender closing time stated in the Tender Data and notify all tenderers who collected tender documents.  
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C.3.1.2 Consider any request to make a material change in the capabilities or formation of the tendering entity (or both) or any 
other criteria which formed part of the qualifying requirements used to prequalify a tenderer to submit a tender offer in terms of 
a previous procurement process and deny any such request if as a consequence:  
a) an individual firm, or a joint venture as a whole, or any individual member of the joint venture fails to meet any of the 

collective or individual qualifying requirements;  
b) the new partners to a joint venture were not prequalified in the first instance, either as individual firms or as another joint 

venture; or  
c) in the opinion of the Employer, acceptance of the material change would compromise the outcome of the prequalification 

process.  
 
C.3.2   Issue Addenda  
 
If necessary, issue addenda that may amend or amplify the tender documents to each tenderer during the period from the date 
that tender documents are available until three (3) working days before the tender closing time stated in the Tender Data.  If, as 
a result a tenderer applies for an extension to the closing time stated in the Tender Data, the Employer may grant such extension 
and, shall then notify all tenderers who collected tender documents.  
 
C.3.3   Return late tender offers  
 
Return tender offers received after the closing time stated in the Tender Data, unopened, (unless it is necessary to open a 
tender submission to obtain a forwarding address), to the tenderer concerned.  
 
C.3.4   Opening of tender submissions  
 
C.3.4.1 Unless the two-envelope system is to be followed, open valid tender submissions in the presence of tenderers’ agents 
who choose to attend at the time and place stated in the tender data. Tender submissions for which acceptable reasons for 
withdrawal have been submitted will not be opened.  
 
C.3.4.2 Announce at the meeting held immediately after the opening of tender submissions, at a venue indicated in the tender 
data, the name of each tenderer whose tender offer is opened and, where applicable, the total of his prices, number of points 
claimed for its BBBEE status level and time for completion for the main tender offer only.  
 
C.3.4.3 Make available the record outlined in C.3.4.2 to all interested persons upon request.  
 
C.3.5   Two-envelope system  
 
C.3.5.1 Where stated in the tender data that a two-envelope system is to be followed, open only the  
technical proposal of valid tenders in the presence of tenderers’ agents who choose to attend at the time  
and place stated in the tender data and announce the name of each tenderer whose technical proposal  
is opened.  
 
C.3.6   Non-disclosure  
Not disclose to tenderers, or to any other person not officially concerned with such processes, information relating to the 
evaluation and comparison of tender offers, the final evaluation price and recommendations for the award of a contract, until 
after the award of the contract to the successful tenderer.  
 
C.3.7   Grounds for rejection and disqualification  
 
Determine whether there has been any effort by a tenderer to influence the processing of tender offers and instantly disqualify 
a tenderer (and his tender offer) if it is established that he engaged in corrupt or fraudulent practices.  
 
C.3.8   Test for responsiveness  
 
C.3.8.1 Determine, after opening and before detailed evaluation, whether each tender offer properly received:  
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a) complies with the requirements of these Conditions of Tender,  
b) has been properly and fully completed and signed, and  
c) is responsive to the other requirements of the tender documents.  
 
C.3.8.2 A responsive tender is one that conforms to all the terms, conditions, and specifications of the tender documents without 
material deviation or qualification. A material deviation or qualification is one which, in the Employer's opinion, would:  
a) detrimentally affect the scope, quality, or performance of the works, services or supply identified in the Scope of Work,  
b) significantly change the Employer's or the tenderer's risks and responsibilities under the contract, or  
c) affect the competitive position of other tenderers presenting responsive tenders, if it were to be rectified.  
 
Reject a non-responsive tender offer, and not allow it to be subsequently made responsive by correction or withdrawal of the 
non-conforming deviation or reservation.  
 
C.3.9 Arithmetical errors, omissions and discrepancies  
 
C.3.9.1 Check responsive tenders for discrepancies between amounts in words and amounts in figures. Where there is a 
discrepancy between the amounts in figures and the amount in words, the amount in words shall govern.  
C.3.9.2 Check the highest ranked tender or tenderer with the highest number of tender evaluation points after the evaluation of 
tender offers in accordance with C.3.11 for:  
a)  the gross misplacement of the decimal point in any unit rate;  
b) omissions made in completing the pricing schedule or bills of quantities; or  
c) arithmetic errors in:  
 

i) line item totals resulting from the product of a unit rate and a quantity in bills of quantities or schedules of prices; 
or  

ii) the summation of the prices.  
 
C.3.9.3 Notify the tenderer of all errors or omissions that are identified in the tender offer and either confirm the tender offer as 
tendered or accept the corrected total of prices.  
C.3.9.4 Where the tenderer elects to confirm the tender offer as tendered, correct the errors as follows:  
a) If bills of quantities or pricing schedules apply and there is an error in the line item total resulting from the product of the 

unit rate and the quantity, the line item total shall govern and the rate shall be corrected. Where there is an obviously 
gross misplacement of the decimal point in the unit rate, the line item total as quoted shall govern, and the unit rate shall 
be corrected.  

b) Where there is an error in the total of the prices either as a result of other corrections required by this checking process 
or in the tenderer's addition of prices, the total of the prices shall  

 govern and the tenderer will be asked to revise selected item prices (and their rates if bills of quantities apply) to achieve 
the tendered total of the prices.  

 
C.3.10 Clarification of a tender offer  
 
Obtain clarification from a tenderer on any matter that could give rise to ambiguity in a contract arising from the tender offer.  
 
C.3.11 Evaluation of tender offers  
 
The Standard Conditions of Tender standardize the procurement processes, methods and procedures from the time that tenders 
are invited to the time that a contract is awarded. They are generic in nature and are made project specific through choices that 
are made in developing the Tender Data associated with a specific project.  
 
Conditions of tender are by definition the document that establishes a tenderer’s obligations in submitting a tender and the 
employer’s undertakings in soliciting and evaluating tender offers. Such conditions establish the rules from the time a tender is 
advertised to the time that a contract is awarded and require employers to conduct the process of offer and acceptance in terms 
of a set of standard procedures.  
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The CIDB Standard Conditions of Tender are based on a procurement system that satisfies the following system 
requirements: 

Requirement Qualitative interpretation of goal 

Fair The process of offer and acceptance is conducted impartially without bias, providing simultaneous and timely 
access to participating parties to the same information. 

Equitable Terms and conditions for performing the work do not unfairly prejudice the interests of the parties. 

Transparent The only grounds for not awarding a contract to a tenderer who satisfies all requirements are restrictions 
from doing business with the employer, lack of capability or capacity, legal impediments and conflicts of 
interest. 

Competitive The system provides for appropriate levels of competition to ensure cost effective and best value outcomes. 

Cost effective The processes, procedures and methods are standardized with sufficient flexibility to attain best value  

outcomes in respect of quality, timing and price, and least resources to effectively manage and control procurement processes.  

 

 
The activities associated with evaluating tender offers are as follows:  
 
a)  Open and record tender offers received  
b)  Determine whether or not tender offers are complete  
c)  Determine whether or not tender offers are responsive  
d)  Evaluate tender offers  
e)  Determine if there are any grounds for disqualification  
f)   Determine acceptability of preferred tenderer  
g)  Prepare a tender evaluation report  
h)  Confirm the recommendation contained in the tender evaluation report  
 
C.3.11.1 General  
 
The employer must appoint an evaluation panel of not less than three persons conversant with the proposed scope of works to 
evaluate each responsive tender offer using the tender evaluation methods and associated evaluation criteria and weightings 
that are specified in the tender data.  
 
C.3.12 Insurance provided by the employer  
 
If requested by the proposed successful tenderer, submit for the tenderer's information the policies and / or certificates of 
insurance which the conditions of contract identified in the contract data, require the employer to provide.  
 
C.3.13 Acceptance of tender offer  
 
Accept the tender offer; if in the opinion of the employer, it does not present any risk and only if the  
tenderer:  
 
a)  is not under restrictions, or has principals who are under restrictions, preventing participating in the employer’s 

procurement;  
b)     can, as necessary and in relation to the proposed contract, demonstrate that he or she possesses the professional and     

technical qualifications, professional and technical competence, financial resources, equipment and other physical 
facilities, managerial capability, reliability, experience and reputation, expertise and the personnel, to perform the contract;  

c)     has the legal capacity to enter into the contract; 
d)     is not; insolvent, in receivership, under Business Rescue as provided for in chapter 6 of 

the Companies Act No. 2008, bankrupt or being wound up, has his/her affairs administered by a court or a judicial officer, 
has suspended his/her business activities or is subject to legal proceedings in respect of any of the foregoing; 

e)     complies with the legal requirements, if any, stated in the tender data; and 
f)      is able, in the opinion of the employer, to perform the contract free of conflicts of interest.  
 
 



TENDER NUMBER: DPWFS (T) 005/2024 

 

DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, 
JOINT VENTURE OR CONSORTIUM FOR  MAINTENANCE 
OF INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO 
BUILDING FOR THE PERIOD OF THREE (03) YEARS 

 

22 
 

C.3.14 Prepare contract documents  
 
C.3.14.1 If necessary, revise documents that shall form part of the contract and that were issued by the employer as part of the 
tender documents to take account of:  
a)  addenda issued during the tender period,  
b)  inclusion of some of the returnable documents and  
c)  other revisions agreed between the employer and the successful tenderer.  
 
C.3.14.2 Complete the schedule of deviations attached to the form of offer and acceptance, if any.  
 
C.3.15   Complete adjudicator's contract  
 
Unless alternative arrangements have been agreed or otherwise provided for in the contract, arrange for both parties to complete 
formalities for appointing the selected adjudicator at the same time as the main contract is signed.  
 
C.3.16 Registration of the award  
 
An employer must, within twenty-one (21) working days from the date on which a contractor's offer to perform a construction 
works contract is accepted in writing by the employer, register and publish the award on the cidb Register of Projects.  
 
C.3.17 Provide copies of the contracts  
 
Provide to the successful tenderer the number of copies stated in the Tender Data of the signed copy of the contract as soon 
as possible after completion and signing of the form of offer and acceptance.  
 
C.3.18 Provide written reasons for actions taken  
 
Provide upon request written reasons to tenderers for any action that is taken in applying these conditions of tender but withhold 
information which is not in the public interest to be divulged, which is considered to prejudice the legitimate commercial interests 
of tenderers or might prejudice fair competition between tenderers.  
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PART T2:  RETURNABLE DOCUMENTS 
 

T2.1 - List of Returnable Documents 
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FREE STATE PROVINCIAL GOVERNMENT 
 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
 

TENDER NO: DPWFS (T) 005/2024 
DESCRIPTION: APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR 
MAINTENANCE OF INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO PROVINCIAL GOVERNMENT BUILDING IN 
BLOEMFONTEIN ON BEHALF OF THE FREE STATE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
FOR THE PERIOD OF THREE (03) YEARS. 
 
T2.1 List of Returnable Documents   

The tenderer must complete the following returnable documents:  
 

List of Returnable Documents required  

a. Duly completed and signed Annexure A - Record of Addenda to tender documents.  
b. Duly completed and signed Annexure B - Proposed amendments and qualifications. 
c. Duly completed and signed Annexure D - Compulsory Declaration. 
d. Resolution of Board of Directors   
e. Resolution of Board of Directors to enter into Consortia or Joint Ventures (in case of Joint Venture or Consortia)   
f. Special Resolution of Consortia or Joint Ventures.   
g. Standard Bidding Document 1 (SBD 1) – Invitation to Bid   
h. Standard Bidding Document 4 (SBD 4) – Bidders Disclosure  
i. Standard Bidding a Document 6.1 (SBD 6.1) – Preference points claim form in terms of the Preferential 

Procurement Regulations 2022. 
j. Annual Financial Statement Declaration.   
k. Schedule of the Tenderer’s Experience (Particulars of Tenderers Projects).  
l. All other relevant documents, including but not limited to the company registration documents, curriculum vitae`s 

(resource information sheet format) of all relevant officials and identity documents of all directors and relevant 
officials.  

m. Attach a valid Letter of Good Standing issued by the Department of Labour. 
n. Schedule of Plant and Equipment  
o. C1.1       Offer and Acceptance 

p. C1.2      Contract Data (Part 2) 
q. C2         Bills of quantities  
r. C3         Scope of Works 

C5         Additional Returnable Schedules for tender evaluation purposes 

 CIDB registration certificate in the grading designation stipulated in section 1.1.3 on page 6 above, 

 Certified copy of VAT Registration Certificate (if VAT number is not included in tax clearance 
certificate), 

 Valid Proof of Registration on the National Treasury`s Central Supplier`s Database must be 
accompanying this bid 

 Certified copy of a Workmen’s Compensation Certificate, Act 4 of 2002,  

 Certified copy of Certificate of Incorporation (if tenderer is a Company), 

 Certified copy of Founding Statement (if tenderer is a Closed Corporation), 

 Certified copy of Partnership Agreement (if tenderer is a Partnership), 

 Certified copy of Identity Document (if tenderer is a One-man concern),  

 Joint Venture Agreement (if tenderer is a Joint Venture), 

 Curriculum Vitae of the person who prepares the Contractor’s Health and Safety Plan, and 

 Curriculum Vitae of the Health and Safety Officer the successful tenderer intends appointing in 
accordance with the Occupational Health and Safety Act (Act 85 of 1993). 

 Curriculum Vitae of all supervisory staff 
 OHS Plan 
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PART T2:  RETURNABLE DOCUMENTS 
 

T2.2 - Returnable Schedules 
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Annexure A: Record of Addenda to tender documents 

We confirm that the following communications received from the Employer before the submission of this tender offer, 
amending the tender documents, have been taken into account in this tender offer: 

 Date Title of Details 

1.   

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   

Attach additional pages if more space is required. 
 
 
 
 
 Signature      Date      
 
 
 Name       Position      
 
 
 Tenderer            



TENDER NUMBER: DPWFS (T) 005/2024 

 

DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT 
VENTURE OR CONSORTIUM FOR MAINTENANCE OF INDOOR 11KV 
SWITCHGEAR AT FIDEL CASTRO BUILDING FOR THE PERIOD OF 
THREE (03) YEARS 

 

27 
 

Annexure B: Proposed amendments and qualifications 

The Tenderer should record any deviations or qualifications he may wish to make to the tender documents in this 
Returnable Schedule. Alternatively, a tenderer may state such deviations and qualifications in a covering letter to his 
tender and reference such letter in this schedule. 

The Tenderer’s attention is drawn to clause 5.8 of SANS 10845-3 regarding the employer’s handling of material 
deviations and qualifications. 

 

 

Page Clause or item Proposal 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 
 
 
 
 
 Signature      Date      
 
 
 Name       Position      
 
 
 Tenderer            
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Annexure D: Compulsory Declaration 

The following particulars must be furnished. In the case of a joint venture, separate declaration in respect of each partner 
must be completed and submitted. 

Section 1: Enterprise Details 
 

Name of enterprise:    

Contact person:  

Email:  

Telephone:  

Cell no  

Fax:  

Physical address   
 

Postal address  
 

 

Section 2:    Particulars of companies and close corporations  
 

Company / Close Corporation registration number  
 

Section 3:    SARS Information  
 

Tax reference number  

Tax compliance status pin number   

VAT registration number:  State Not Registered if not registered for VAT 
 

Section 4:    CIDB registration number   
 

CIDB Registration number (if 
applicable) 

 

  

Section 5:  National Treasury Central Supplier Database 

CSD Master Registration Number  
Attach CSD registration report 

 

 

Section 6: Particulars of principals 

principal: means a natural person who is a partner in a partnership, a sole proprietor, a director of a company established 
in terms of the Companies Act of 2008 (Act No. 71 of 2008) or a member of a close corporation registered in terms of the 
Close Corporation Act, 1984, (Act No. 69 of 1984). 

Full name of principal Identity number Personal tax reference number 

   

   

   

   

   

   

   



TENDER NUMBER: DPWFS (T) 005/2024 

 

DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT 
VENTURE OR CONSORTIUM FOR MAINTENANCE OF INDOOR 11KV 
SWITCHGEAR AT FIDEL CASTRO BUILDING FOR THE PERIOD OF 
THREE (03) YEARS 

 

29 
 

Attach separate page if necessary 

 

Section 7:   Record in the service of the state 

Indicate by marking the relevant boxes with a cross, if any principal is currently or has been within the last 12 months in the service of any of the 
following:  

 a member of any municipal council 

 a member of any provincial legislature 

 a member of the National Assembly or the National 
Council of Province 

 a member of the board of directors of any municipal 
entity 

 an official of any municipality or municipal entity 

   an employee of any department, national or provincial public entity 
or constitutional institution within the meaning of the Public 
Finance Management Act of 1999 (Act No. 1 of 1999) 

   a member of an accounting authority of any national     or provincial 
public entity 

    an employee of Parliament or a provincial legislature 

 

If any of the above boxes are marked, disclose the following: 

Name of principal Name of institution, public office, board or organ of state 

and position held 

Status of service 

(tick appropriate column) 

Current Within last 12 

months 

    

    

    

    

    

*insert separate page if necessary 

Section 8:   Record of family member in the service of the state 

family member: a person’s spouse, whether in a marriage or in a customary union according to indigenous law, domestic partner in a civil union, or child, parent, 
brother, sister, whether such a relationship results from birth, marriage or adoption 
 

Indicate by marking the relevant boxes with a cross, if any family member of a principal as defined in section 5 is currently or has been within the 
last 12 months been in the service of any of the following: 

 a member of any municipal council 

 a member of any provincial legislature 

 a member of the National Assembly or the National 
Council of Province 

 a member of the board of directors of any municipal 
entity 

 an official of any municipality or municipal entity 

   an employee of any provincial department, national or provincial 
public entity or constitutional institution within the meaning of the 
Public Finance Management Act, 1999 (Act 1 of 1999) 

   a member of an accounting authority of any national     or provincial 
public entity 

    an employee of Parliament or a provincial legislature 

 

Name of family member Name of institution, public office, board or organ of state 

and position held 

Status of service 

(tick appropriate column) 

Current Within last 12 

months 

    

    

    

    

    

*insert separate page if necessary 

Section 9: Record of termination of previous contracts with an organ of state 
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Was any contract between the tendering entity including any of its joint venture partners terminated during the past 5 years for reasons other than 

the employer no longer requiring such works or the employer failing to make payment in terms of the contract.  

  Yes                No   (Tick appropriate box) 

If yes, provide particulars (interest separate page if necessary) 

Section 10: Declaration 

The undersigned, who warrants that he / she is duly authorised to do so on behalf of the tendering entity confirms that the contents of this Declaration 

are within my personal knowledge, and save where stated otherwise in an attachment hereto, are to the best of my belief both true and correct, 

and:  

i)   neither the name of the tendering entity or any of its principals appears on: 

     a)  the Register of Tender Defaulters established in terms of the Prevention and Combating of Corrupt Activities Act of 2004 (Act No. 12 of 2004) 

     b)   National Treasury’s Database of Restricted Suppliers (see www.treasury.gov.za) 

ii)  neither the tendering entity of any of its principals has within the last five years been convicted of fraud or corruption by a court of law (including 

a court outside of the Republic of South Africa); 

iii) any principal who is presently employed by the state has the necessary permission to undertake remunerative work outside such employment 

(attach permission to this declaration);  

iv) the tendering entity is not associated, linked or involved with any other tendering entities submitting tender offers 

v) has not engaged in any prohibited restrictive horizontal practices including consultation, communication, agreement, or arrangement with any 

competing or potential tendering entity regarding prices, geographical areas in which goods and services will be rendered, approaches to 

determining prices or pricing parameters, intentions to submit a tender or not, the content of the submission (specification, timing, conditions of 

contract etc) or intention to not win a tender; 

vi)  has no other relationship with any of the tenderers or those responsible for compiling the scope of work that could cause or be interpreted as a 

conflict of interest; 

vii) neither the tenderer or any of its principals owes municipal rates and taxes or municipal service charges to any municipality or a municipal entity 

and are not in arrears for more than 3 months; 

viii) SARS may, on an on-going basis during the term of the contract, disclose the tenderer’s tax compliance status to the Employer and when called 

upon to do so, obtain the written consent of any subcontractors who are subcontracted to execute a portion of the contract that is entered into 

in excess of the threshold  prescribed by the National Treasury, for SARS to do likewise. 

 

 

Signature 

  

 

Date 

 

 

 

Name 

  

 

Position 

 

 

 

Enterprise name 

 

 

NOTE 1 The Standard Conditions of Tender contained in SANS 10845-3 prohibits anticompetitive practices (clause 3.1) and 
requires that tenderers avoid conflicts of interest, only submit a tender offer if the tenderer or any of his principals is not under 
any restriction to do business with employer (4.1.1) and submit only one tender either as a single tendering entity or as a 
member in a joint venture (clause 4.13.1). Clause 5.7 also empowers the Employer to disqualify any tenderer who engages in 
fraudulent and corrupt practice. Clause 3.1 also requires tenderers to comply with all legal obligations. 

NOTE 2: Section 30(1) of the Public Service Act, 1994, prohibits an employee (person who is employed in posts on the 
establishment of departments) from performing or engaging remunerative work outside his or her employment in the relevant 
department, except with the written permission of the executive authority of the department. When in operation,  Section 8(2) of 
the Public Administration Management Act, 2014, will prohibit an employee of the public administration (i.e. organs of state and 
all national departments, national government components listed in Part A of Schedule 3 to the Public Service Act, provincial 
departments including the office of the premier listed in Schedule 1 of the Public Service Act and provincial departments listed 
in schedule 2 of the Public Service Act, and provincial government components listed in Part B of schedule 3 of the Public 
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Service Act) or persons contracted to executive authorities in accordance with the provisions of section 12A of the Public Service 
Act of 1994 or persons performing similar functions in organs of state from conducting business with the State or to be a director 
of a public or private company conducting business with the State. The offence for doing so is a fine or imprisonment for a 
period not exceeding 5 years or both. It is also a serious misconduct which may result in the termination of employment by the 
employer. 
 
NOTE 3: Regulation 44 of Supply Chain Management regulations issued in terms of the Municipal Finance Management Act of 
2003 requires that organs of state and municipal entities not award a contract to a person who is the service of the state, a 
director, manager or principal shareholder in the service of the state or who has been in the service of the state in the previous 
twelve months.  
 
NOTE 4: Regulation 45 of Supply Chain Management regulations requires a municipality or municipal entity to disclose in the 
notes to the annual statements particulars of any award made to a close family member in the service of the state. 
 
NOTE 5: Corrupt activities which give rise to an offence in terms of the Prevention and Combating of Corrupt Activities Act of 
2004) include improperly influencing in any way the procurement of any contract, the fixing of the price, consideration or other 
moneys stipulated or otherwise provided for in any contract and the manipulating by any means of the award of a tender. 

NOTE 6: Section 4 of the Competition Act of 1998 prohibits restrictive horizontal practice including agreements between parties 
in a horizontal relationship which have the effect of substantially preventing or lessening competition, directly or indirectly fixing 
prices or dividing markets or constitute collusive tendering. Section 5 also prohibits restrictive vertical practices. Any restrictive 
practices that are suspicious will be reported to the Competition Commission for investigation and possible imposition of 
administrative penalties. 
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Annual Financial Statements Declaration 

The undersigned, who warrants that he / she is duly authorised to do so on behalf of the respondent, confirms that: 

1)     The enterprise’s financial year end is . . . . . . . . . . . . . . .  

 
2)     The enterprise’s financial statements have been prepared in accordance with the provisions of the Companies 

Act of 2008 or the Close Corporation Act of 1984, as applicable 

 
3) The enterprise has compiled its financial accounts [tick one box]: 

 
       internally                                                                        independently 
 

4)  The following statement applies to the enterprise [tick one box and provide relevant information] 

 
                    enterprise has had its financial statements audited;  
 
                       name of auditor . . . . . . . . . . . . . . . . . . . . . . . . . . ....  
 
                    enterprise is required by law to have an independent review of its financial statements  
 
                         name of independent reviewer . . . . . . . . . . . . . . . . . . . . . . . . . . .... 
 
                  enterprise has not had its financial statements audited and is not required by law to have an independent 

review or audit of such statements  
                 

5) The attached income statement and balance sheet is a true extract from the financial statements complying with 

applicable legislation for the preceding financial year within 12 months of the financial year end. 

 
[Attach the income statement and the balance sheet contained in the financial statement] 
 

6)  The annual turnover for the last financial year is R . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
7)   The total assets as at the end of the last financial year is R . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 

 
8)    The total liabilities as at the end of the financial year is R . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . 

I hereby declare that the contents of this Declaration are within my personal knowledge, and save where stated otherwise are 
to the best of my belief both true and correct. 
 

 

Signature 

   

Date 

 

 

Name 

   

Position 

 

 

Tenderer 
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RESOLUTION OF BOARD OF DIRECTORS 
 

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of: 
 
 
 
 

(legally correct full name and registration number, if applicable, of the Enterprise) 
 

Held at  (place) 
 

on  (date) 
 

RESOLVED that: 
 

1 The Enterprise submits a Tender to the Department of Public Works and Infrastructure, Free State Province in respect 
of the following project: 

 
 
 
 

(project description as per Tender Document) 
 

Tender Number:   (Tender Number as per Tender Document) 
 

2 *Mr/Mrs./Ms.: ________________________________________________________________________________ 
 

in *his/her Capacity as:   (Position in the Enterprise) 
 

and who will sign as follows:     
 

be, and is hereby, authorised to sign the Tender, and any and all other documents and/or correspondence in 
connection with and relating to the Tender, as well as to sign any Contract, and any and all documentation, resulting 
from the award of the Tender to the Enterprise mentioned above. 

 

 Name Capacity Signature 

1    

2    

3    

4    

5    

6    

7    

8    

 

Note: ENTERPRISE STAMP 

1. * Delete which is not applicable. 
 

2. NB. This resolution must be signed by 
all the Directors / Members / Partners 
of the Tendering Enterprise. 
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RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO CONSORTIA OR JOINT VENTURES 
 
RESOLUTION of a meeting of the Board of *Directors / Members / Partners of: 
 
 
 

 

(Legally correct full name and registration number, if applicable, of the Enterprise) 
 
held at                                                                                         (place)  

on                                                                                                    (date)  

RESOLVED that: 

1   The Enterprise submits a Tender, in consortium/joint venture with the following Enterprises: 
 
 
 

 

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the 
consortium/joint venture) 
 
 
to the Department of Public Works and Infrastructure, Free State Province in respect of the following project: 
 
              
 
              

(Project description as per Tender Document) 
 
Tender Number:   (Tender Number as per Tender Document) 
 
2   *Mr/Mrs. /Ms.:     
 

in *his/her Capacity as:    (Position in the Enterprise) 
 
and who will sign as follows:     
 

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under item 1 above, and 
any and all other documents and/or correspondence in connection with and relating to the consortium/joint venture, in respect 
of the project described under item 1 above. 
 
3   The Enterprise accept joint and several liability with the parties listed under item 1 above for the due fulfillment of the 
obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered into with the Department 
in respect of the project described under item 1 above. 
 
4   The Enterprise choose as its domicilium citandi et executandi for all purposes arising from this joint venture agreement and 
the Contract with the Department in respect of the project under item 1 above: 
 
Physical address:                                                              
 
_______________________________________________________ 
 
_______________________________________________________ 
 
_____________________________________(code)____________ 
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Postal address:                                                              
 
__________________________________________________________ 
 
__________________________________________________________ 
 
______________________________(code)_________ 
 
Telephone number: _________________(code)_________ 
 
Fax number________________(code)_________ 
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 Name Capacity Signature 
 

1 
   

 
2 

   

 
3 

   

 
4 

   

 
5 

   

 
6 

   

 
7 

   

 
8 

   

 
9 

   

 
10 

   

 
11 

   

 
12 

   

 
13 

   

 
14 

   

 
15 

   

 
 
 
Note:                                      

ENTERPRISE STAMP 

1. * Delete which is not applicable.  
 
2. NB. This resolution must be signed by 
all the Directors / Members / Partners of the 
Tendering Enterprise. 
 
3. Should    the    number    of    Directors    
/ Members / Partners exceed the space 
available above, additional names, capacity 
and signatures must be supplied on a separate 
page. 
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SPECIAL RESOLUTION OF CONSORTIA OR JOINT VENTURES 
 
RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have entered into a 
consortium/joint venture to jointly tender for the project mentioned below: (legally correct full names and registration numbers, 
if applicable, of the Enterprises forming a consortium/joint venture) 
 
1   
 
   
 
2    

 
   
 
3    

 
   
 
4    

 
   
 
5    

 
   
 
6    

 
   
 
7    

 
   
 
8    

 
   
 

Held at  (place) 
 
on  (date) 
 

 
RESOLVED that: 
 
A.   The above-mentioned Enterprises submit a tender in consortium/joint venture to the Department of Public and 
Infrastructure Works, Free State Province in respect of the following project: 
 
 
 

 

(Project description as per Tender Document) 
 

Tender Number:   (Tender Number as per Tender Document.) 
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B.   Mr/Mrs. /Ms.:     
 

in *his/her Capacity as:    (Position in the Enterprise) 
 
and who will sign as follows:     
 
be, and is hereby, authorised to sign the tender, and any and all other documents and/or correspondence in connection with 
and relating to the tender, as well as to sign any Contract, and any and all documentation, resulting from the award of the 
tender to the Enterprises in consortium/joint venture mentioned above. 
 
C.  The Enterprises constituting the consortium/joint venture, notwithstanding its composition, shall conduct all business 
under the name and style of: 
 
 
 

D.  The Enterprises to the consortium/joint venture accept joint and several liability for the due fulfilment of the obligations 
of the consortium/joint venture deriving from, and in any way connected with, the Contract entered into with the Department in 
respect of the project described under item A above. 
 
E.   Any of the Enterprises to the consortium/joint venture intending to terminate the consortium/joint venture agreement, for 
whatever reason, shall give the Department 30 days written notice of such intention. Notwithstanding such decision to 
terminate, the Enterprises shall remain jointly and severally liable to the Department for the due fulfilment of the obligations of 
the consortium/joint venture as mentioned under item D above. 
 
F.  No Enterprise to the consortium/joint venture shall, without the prior written consent of the other Enterprises to the 
consortium/joint venture and of the Department, cede any of its rights or assign any of its obligations under the consortium/joint 
venture agreement in relation to the Contract with the Department referred to herein. 
 
G.  The Enterprises choose as the domicilium citandi et executandi of the consortium/joint venture for all purposes arising 
from the consortium/joint venture agreement and the Contract with the Department in respect of the project under item A 
above: 
 
 
Physical address:  ___________________________________________________________ 
 
 
 
 

  
_____________________________________________ (code)_________ 

 
 
Postal Address: ____________________________________________________________ 
 
 
 
 
 

_____________________________________________ (code)__________ 
 
 

Telephone number: _____________________ (Code)_________ 

 

Fax number:  __________________________________________ 
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SBD 1 
PART A 

INVITATION TO BID 
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY) 

BID NUMBER: DPWFS (T) 005/2024 CLOSING DATE: 19 September 2024 CLOSING TIME: 11:00 

DESCRIPTION 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR MAINTENANCE OF 
INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO PROVINCIAL GOVERNMENT BUILDING IN BLOEMFONTEIN ON BEHALF 
OF THE FREE STATE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE FOR THE PERIOD OF THREE (03) 
YEARS 

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS) 

Ground Floor (Main Entrance Foyer) 

O.R Tambo House (Lebohang Building); 

Cnr. Markgraaff and St Andrews Street, 

Bloemfontein, 9301 

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

CONTACT PERSON Mr. M. Kolobe  CONTACT PERSON Mr. T. Mokoena 

TELEPHONE NUMBER 051 492 3886/ 1750 TELEPHONE NUMBER 051 407 7833/066 307 2614 

FACSIMILE NUMBER  FACSIMILE NUMBER  

E-MAIL ADDRESS kolobem@fsworks.gov.za  E-MAIL ADDRESS mokoenatt@fsworks.gov.za     

SUPPLIER INFORMATION 

NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE NUMBER CODE  NUMBER  

CELLPHONE NUMBER  

FACSIMILE NUMBER CODE  NUMBER  

E-MAIL ADDRESS  

VAT REGISTRATION 
NUMBER  

SUPPLIER 
COMPLIANCE STATUS 

TAX 
COMPLIANCE 
SYSTEM PIN:  

OR 
CENTRAL 
SUPPLIER 
DATABASE No:  MAAA 

a) ARE YOU THE 
ACCREDITED 
REPRESENTATIVE IN 
SOUTH AFRICA FOR 
THE GOODS 
/SERVICES OFFERED? 

Yes                         No  
 
[IF YES ENCLOSE PROOF] 
 

b) ARE YOU A FOREIGN 
BASED SUPPLIER FOR THE 
GOODS /SERVICES OFFERED? 
 

Yes No 
 
[IF YES, ANSWER THE 
QUESTIONNAIRE BELOW] 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                                      YES   NO 

DOES THE ENTITY HAVE A BRANCH IN THE RSA?                                                        YES   NO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                                                     YES   NO 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                                                      YES   NO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                                                      YES   NO  
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS 
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.  
 

 
 

mailto:kolobem@fsworks.gov.za
mailto:mokoenatt@fsworks.gov.za
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SBD 1 

PART B 

TERMS AND CONDITIONS FOR BIDDING 

1.  BID SUBMISSION: 

1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT 
BE ACCEPTED FOR CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE 
MANNER PRESCRIBED IN THE BID DOCUMENT. 

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE 
PREFERENTIAL PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, 
IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT. 

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM 
(SBD7). 

 
2. TAX COMPLIANCE REQUIREMENTS 
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED 
BY SARS TO ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS 
WEBSITE WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.  

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY 
MUST SUBMIT A SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER. 

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER 
DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED.  

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH 
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH 
MEMBERS PERSONS IN THE SERVICE OF THE STATE.” 

 
NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID 

INVALID. 
 
SIGNATURE OF BIDDER:     …………………………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED:  …………………………………………… 
(Proof of authority must be submitted e.g. company resolution) 
 
DATE:       …………………………… 
 

  

http://www.sars.gov.za/
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SBD 4 
BIDDER’S DISCLOSURE 

 
1. PURPOSE OF THE FORM 

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the principles 
of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the Republic of South 
Africa and further expressed in various pieces of legislation, it is required for the bidder to make this declaration in 
respect of the details required hereunder. 
 
Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that 
person will automatically be disqualified from the bid process.  

 
 
2. Bidder’s declaration 
2.1  Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a controlling 

interest1 in the enterprise, employed by the state?       YES/NO
  

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee numbers of 
sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a controlling interest 
in the enterprise, in table below. 

  
 
 
 
 
 
 
 
 
 
 
 
2.2 Do you, or any person connected with the bidder, have a relationship with any person who is employed by the 

procuring institution?                YES/NO 
                                               

2.2.1     If so, furnish particulars: 
……………………………………………………………………………………………………………………… 
 
……………………………………………………………………………………………………………………… 
 

 
2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having a 

controlling interest in the enterprise have any interest in any other related enterprise whether or not they are bidding 
for this contract?                YES/NO 

 
 
2.3.1 If so, furnish particulars: 

……………………………………………………………………………………………………………………… 
 
……………………………………………………………………………………………………………………… 

 

                                                           
1 the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the 
person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise. 
 
 

Full Name Identity Number Name of State institution 
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3 DECLARATION 
 

I, the undersigned, (name)……………………………………………………………………. in submitting the 
accompanying bid, do hereby make the following statements that I certify to be true and complete in every respect: 
 

3.1  I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and complete 

in every respect; 
3.3  The bidder has arrived at the accompanying bid independently from, and without consultation, communication, 

agreement or arrangement with any competitor. However, communication between partners in a joint venture or 
consortium2 will not be construed as collusive bidding. 

3.4  In addition, there have been no consultations, communications, agreements or arrangements with any competitor 
regarding the quality, quantity, specifications, prices, including methods, factors or formulas used to calculate 
prices, market allocation, the intention or decision to submit or not to submit the bid, bidding with the intention not 
to win the bid and conditions or delivery particulars of the products or services to which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to 
any competitor, prior to the date and time of the official bid opening or of the awarding of the contract. 

3.5  There have been no consultations, communications, agreements or arrangements made by the bidder with any 
official of the procuring institution in relation to this procurement process prior to and during the bidding process 
except to provide clarification on the bid submitted where so required by the institution; and the bidder was not 
involved in the drafting of the specifications or terms of reference for this bid. 

3.6 I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices 
related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for 
investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 
89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or 
may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms 
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation. 

 
I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT.  
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 

OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY 

CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 
 

………………………………                                  ..……………………………………………   
       Signature                                                          Date 
 

………………………………                                 ……………………………………………… 
        Position                        Name of bidder 

 
 
 
 
 
 
 
 
 
 

                                                           
2 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, 
efforts, skill and knowledge in an activity for the execution of a contract. 
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        SBD 6.1 
  

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022 
 

This preference form must form part of all tenders invited.  It contains general information and serves as a claim form for 
preference points for specific goals.  
 
NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS, 

DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL 
PROCUREMENT REGULATIONS, 2022 

 

 
1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to invitations to tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); 
and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes included). 
 

1.2 To be completed by the organ of state 

 (delete whichever is not applicable for this tender). 

a) The applicable preference point system for this tender is the 80/20 preference point system. 
1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be awarded for:  

(a) Price; and 

(b) Specific Goals. 

1.4 To be completed by the organ of state: 

The maximum points for this tender are allocated as follows: 

 POINTS 

PRICE 80 

SPECIFIC GOALS 20 

Total points for Price and SPECIFIC GOALS  100 

 

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim points 
for specific goals with the tender, will be interpreted to mean that preference points for specific goals are not 
claimed. 

 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time 
subsequently, to substantiate any claim in regard to preferences, in any manner required by the organ of state. 

 

2. DEFINITIONS 

(a)  “tender” means a written offer in the form determined by an organ of state in response to an invitation to provide 
goods or services through price quotations, competitive tendering process or any other method envisaged in 
legislation;  

(b) “price” means an amount of money tendered for goods or services, and includes all applicable taxes less 
all unconditional discounts;  

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and 
includes all applicable taxes;  

(d) “tender for income-generating contracts” means a written offer in the form determined by an organ of state in 
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response to an invitation for the origination of income-generating contracts through any method envisaged in 
legislation that will result in a legal agreement between the organ of state and a third party that produces revenue 
for the organ of state, and includes, but is not limited to, leasing and disposal of assets and concession contracts, 
excluding direct sales and disposal of assets through public auctions; and  

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).   
 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 
 

3.1. POINTS AWARDED FOR PRICE 
 

3.1.1   THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  

 A maximum of 80 or 90 points is allocated for price on the following basis: 
 
  80/20 or 90/10  
 

 𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) or 𝑷𝒔 = 𝟗𝟎(𝟏 −

𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) 

 Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmin = Price of lowest acceptable tender 

 

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME GENERATING 
PROCUREMENT 

 
3.2.1. POINTS AWARDED FOR PRICE 

 
A maximum of 80 or 90 points is allocated for price on the following basis: 

  
 
              80/20                or             90/10  
 

 𝑷𝒔 = 𝟖𝟎(𝟏 +
𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
) or 𝑷𝒔 = 𝟗𝟎(𝟏 +

𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
) 

Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmax = Price of highest acceptable tender 
 

4. POINTS AWARDED FOR SPECIFIC GOALS  

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points 
must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated 
points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the 
conditions of this tender:  

4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is unclear 
whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender documents, 
stipulate in the case of—  

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point 
system will apply and that the highest acceptable tender will be used to determine the applicable 
preference point system; or 
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(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and that 

the lowest acceptable tender will be used to determine the applicable preference point system,   

then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20 preference 
point system.  

Table 1: Specific goals for the tender and points claimed are indicated per the table below.  

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable, corresponding 
points must also be indicated as such.  

Note to tenderers: The tenderer must indicate how they claim points for each preference point system.)   

  
DECLARATION WITH REGARD TO COMPANY/FIRM 
 
4.3. Name of company/firm……………………………………………………………………. 

4.4. Company registration number: …………………………………………………………... 

4.5. TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One-person business/sole propriety 

 Close corporation 

 Public Company 

 Personal Liability Company 

 (Pty) Limited  

 Non-Profit Company 

 State Owned Company 
[TICK APPLICABLE BOX] 

 
4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points claimed, 

based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s) shown 

and I acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 
of this form; 

The specific goals allocated points in terms of this tender 

Number of points 

allocated 

(80/20 system) 

(To be completed by the 
organ of state) 

Number of points 
claimed (80/20 

system) 

(To be completed by 
the tenderer) 

Race:  Race: 100%  Black ownership 6  

Gender: 51% or more owned by Women 6  

Free State based companies 100% 4  

People living with Disability:  51% or more owned by people 
with disabilities 

2 
 

Youth ownership: 51% or more owned by Youth 2  

Total Points Claimed out 20  
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iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 4.2, 
the contractor may be required to furnish documentary proof to the satisfaction of the organ of state that the 
claims are correct;  

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of contract 
have not been fulfilled, the organ of state may, in addition to any other remedy it may have – 

 
 

(a) disqualify the person from the tendering process; 

(b) recover costs, losses or damages it has incurred or suffered as a result of that person’s 
conduct; 

(c) cancel the contract and claim any damages which it has suffered as a result of having to 
make less favourable arrangements due to such cancellation; 

(d) recommend that the tenderer or contractor, its shareholders and directors, or only the 
shareholders and directors who acted on a fraudulent basis, be restricted from obtaining 
business from any organ of state for a period not exceeding 10 years, after the audi 
alteram partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution, if deemed necessary. 

 
 

          
 
 
 
 
 
 
 
 

 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
………………………………………. 

SIGNATURE(S) OF TENDERER(S) 

 
SURNAME AND NAME:   …………………………………………………….. 

 
DATE:     ……………………………………………………… 

ADDRESS:  ……………………………………………………… 

   ……………………………………………………… 

  ……………………………………………………… 
 
  ……………………………………………………… 
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SCHEDULE OF PLANT AND EQUIPMENT 
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Schedule of Plant and Equipment 

The following are lists of major items of relevant equipment that I / we presently own or lease and will have available 
for this contract or will acquire or hire for this contract if my / our tender is accepted. 
  
(a) Details of major equipment that is owned by and immediately available for this contract.   
 

Quantity Description, size, capacity, etc. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Attach additional pages if more space is required. 
 
(b) Details of major equipment that will be hired, or acquired for this contract if my / our tender is acceptable. 
 

Quantity Description, size, capacity, etc. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Attach additional pages if more space is required. 
  

 
 Signature      Date      
 
 
 Name       Position      
 
 
 Tenderer            
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Schedule of the Tenderer’s Experience (Particulars of Tenderers Projects) 

FORM: PARTICULARS OF TENDERERS PROJECTS 

Project title: 
APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR MAINTENANCE OF INDOOR 11KV 
SWITCHGEAR AT FIDEL CASTRO PROVINCIAL GOVERNMENT BUILDING IN BLOEMFONTEIN ON BEHALF OF THE FREE STATE 
DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE FOR THE PERIOD OF THREE (03) YEARS 

Tender no: DPWFS (T) 005/2024 Closing date:  19 September 2024 

Advertising date: 16 August 2024 Validity period:  90 days 

 
Note: The Tenderer is required to furnish the following particulars and to attach additional pages if more space is required.  Failure to furnish the particulars will result 
in the tender offer being disqualified from further consideration. 
 
1. PARTICULARS OF THE TENDERER’S CURRENT AND PREVIOUS COMMITMENTS 

1.1. Current projects: Appointment letter(s) must be provided to buttress the information supplied below. 

Projects currently engaged in 
Name of Employer 
or Representative of 
Employer 

Contact tel. no. Contract sum 
Contractual 
commencement 
date 

Contractual 
completion date 

Present 
progress 

1 
 
      
 

                                    

2 
 
      
 

                                    

3 
 
      
 

                                    

4 
 
      
 

                                    

5 
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Projects currently engaged in 
Name of Employer 
or Representative of 
Employer 

Contact tel. no. Contract sum 
Contractual 
commencement 
date 

Contractual 
completion date 

Present 
progress 

6 
 
      
 

                                    

7 
 
      
 

                                    

8 
 
      
 

                                    

9 
 
      
 

                                    

10 
 
      
 

                                    

11 
 
      
 

                                    

12 
 
      
 

                                    

 

             

Name of Tenderer Signature Date 
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1.2. Completed projects: Both appointment letter(s) and completion certificates linked to the project(s) listed below must be provided to buttress the information 

provided.  

Projects completed in the previous 5 (five) 
years 

Name of Employer 
or Representative of 
Employer 

Contact tel. no. Contract sum 
Contractual 
commencement 
date 

Contractual 
completion date 

Date of 
Certificate of 
Practical 
Completion 

1 
 
      
 

                                    

2 
 
      
 

                                    

3 
 
      
 

                                    

4 
 
      
 

                                    

5 
 
      
 

                                    

6 
 
      
 

                                    

7 
 
      
 

                                    

8 
 
      
 

                                    

9 
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Projects completed in the previous 5 (five) 
years 

Name of Employer 
or Representative of 
Employer 

Contact tel. no. Contract sum 
Contractual 
commencement 
date 

Contractual 
completion date 

Date of 
Certificate of 
Practical 
Completion 

10 
 
      
 

                                    

11 
 
      
 

                                    

12 
 
      
 

                                    

             

Name of Tenderer Signature Date 
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Resource Information Sheet (CV) – Electrical Technician  

Professional 
Registration(s) 

 

Professional 
Registration 
Number(s): 

 

 
Date of Birth: 

 

 
ID number: 

 

 

Employed by: 

 

 
Number of years with 
current employer 

 

 
Position held with 
current employer 

 

 
 
SIGNATURE OF RESOURCE:  

DATE: 
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Key projects 
worked 

on (align to 

evaluation 

requirements) 

 

Name of project 

 
Role in 

Project 

 

Project Value 

 
Duration of 

Project 

 
Project Start 

Date 

 
Project End 

Date 

 

Reference Name 

 
Reference Contact 

number 

 

1 

        

 

2 

        

 

3 

        

 

4 

        

 

5 

        

 

6 
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Key projects 
worked 

on (align to 

evaluation 

requirements) 

 

Name of project 

 

Role in 

Project 

 

Project Value 

 

Duration of 

Project 

 

Project Start 

Date 

 

Project End 

Date 

 

Reference Name 

 

Reference Contact 

number 

 

7 

        

 

8 

        

 

9 

        

 

10 

        

 

11 

        

12 
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Key projects 
worked 

on (align to 

evaluation 

requirements) 

 

Name of project 

 

Role in 

Project 

 

Project Value 

 

Duration of 

Project 

 

Project Start 

Date 

 

Project End 

Date 

 

Reference Name 

 

Reference Contact 

number 

 

13 

        

 

14 

        

 

15 

        

In your opinion why you would be the right resource for this project, based on your experience? 

 

 

 

 

 
NAME:  

SIGNATURE OF RESOURCE:  

DATE:
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Resource Information Sheet (CV) – Red Seal Trade Tested Electrical Tradesman. 

Professional 
Registration(s) 

 

Professional 
Registration 
Number(s): 

 

 
Date of Birth: 

 

 
ID number: 

 

 

Employed by: 

 

 
Number of years with 
current employer 

 

 
Position held with 
current employer 

 

 
 
SIGNATURE OF RESOURCE:  

DATE: 
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Key projects 
worked 

on (align to 
evaluation 

requirements) 

 

Name of project 

 
Role in 
Project 

 

Project Value 

 
Duration of 

Project 

 
Project Start 

Date 

 
Project End 

Date 

 

Reference 
Name 

 
Reference 

Contact 
number 

 

1 

        

 

2 

        

 

3 

        

 

4 

        

 

5 

        

 

6 
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Key projects 
worked 

on (align to 
evaluation 

requirements) 

 

Name of project 

 

Role in 
Project 

 

Project Value 

 

Duration of 
Project 

 

Project Start 
Date 

 

Project End 
Date 

 

Reference 
Name 

 

Reference 
Contact 
number 

 

7 

        

 

8 

        

 

9 

        

 

10 

        

 

11 

        

12 
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Key projects 
worked 

on (align to 
evaluation 

requirements) 

 

Name of project 

 

Role in 
Project 

 

Project Value 

 

Duration of 
Project 

 

Project Start 
Date 

 

Project End 
Date 

 

Reference 
Name 

 

Reference 
Contact 
number 

 

13 

        

 

14 

        

 

15 

        

In your opinion why you would be the right resource for this project, based on your experience? 

 

 

 

 

 
NAME:  

SIGNATURE OF RESOURCE:  

DATE: 
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THE CONTRACT 
(Based on NEC3 Term Service Short Contract (April 2013) 

 

Part C1:   Agreements and Contract data 

C1.1             Form of Offer and Acceptance 

C1.2 Contract Data 
Part 1 – Data by the Employer 
Part 2 – Data by the Contractor 

Part C2:   Pricing data 

C2.1 Pricing Assumption  

C2.2 Price Schedule 

Part C3:   Scope of work 

C3.1 
C3.2 
 
Part C4:    
 
C4.1  

Scope of Work 
Occupational Health and Safety Requirements 
 
Site Information 
 
Site Information 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TENDER NUMBER: DPWFS (T) 005/2024 

 

DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, 
JOINT VENTURE OR CONSORTIUM FOR  MAINTENANCE 
OF INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO 
BUILDING FOR THE PERIOD OF THREE (03) YEARS 

 

62 
 

PART C1: AGREEMENT AND CONTRACT DATA 
 

C1.1 - Form of Offer and Acceptance 
 

C1.1 Form of Offer and Acceptance  
 
Offer 

The employer, identified in the acceptance signature block, has solicited offers to enter into a contract for the procurement 
of: DPWFS (T) 005/2024: Appointment of service provider for the maintenance of indoor 11kV Switchgear Fidel Castro 
Free state provincial government buildings in Bloemfontein on behalf of the Free state department of public works and 
infrastructure for the period of three years. 
 
The tenderer, identified in the offer signature block, has examined the documents listed in the tender data and addenda 
thereto as listed in the returnable schedules, and by submitting this offer has accepted the conditions of tender. 
 
By the representative of the tenderer, deemed to be duly authorized, signing this part of this form of offer and acceptance, 
the tenderer offers to perform all of the obligations and liabilities of the Service provider under the contract including 
compliance with all its terms and conditions according to their true intent and meaning for an amount to be determined 
in accordance with the conditions of contract identified in the contract data. 
 
THE OFFERED TOTAL OF THE PRICES INCLUSIVE OF VALUE ADDED TAX IS: 
 

The offered total Price exclusive of Vat is: R 

VAT @ 15% R 

The offered total Price inclusive of Vat is: R 

Rand in words: 

………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………… 

 

This offer may be accepted by the employer by signing the acceptance part of this form of offer and acceptance and 

returning one copy of this document to the tenderer before the end of the period of validity stated in the tender data, 

whereupon the tenderer becomes the party named as the Service provider in the conditions of contract identified in the 

Contract Data. 

Signature       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .                        Date . . . . . . . . . . . . . . . . . . .      
 

Name             . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

Capacity         . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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for the Tenderer 
 (Name and           . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
 address of  
organization)         . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
                              . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
Name and                
signature  
of witness      . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                    . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
Acceptance 
 

By signing this part of this form of offer and acceptance, the employer identified below accepts the tenderer’s offer.  In 
consideration thereof, the employer shall pay the Service provider the amount due in accordance with the conditions of 
contract identified in the contract data.  Acceptance of the tenderer’s offer shall form an agreement between the employer 
and the tenderer upon the terms and conditions contained in this agreement and in the contract that is the subject of this 
agreement. 

 
The terms of the contract, are contained in:  
 

Part C1: Agreements and contract data, (which includes this agreement) 
Part C2: Pricing data 
Part C3: Scope of work. Service information 
Part C4: Site information 
Part C5: Additional returnable Documents 
 

 and documents or parts thereof, which may be incorporated by reference into Parts 1 to 5 above.  
 
Deviations from and amendments to the documents listed in the tender data and any addenda thereto as listed in the 
tender schedules as well as any changes to the terms of the offer agreed by the tenderer and the employer during this 
process of offer and acceptance, are contained in the schedule of deviations attached to and forming part of this 
agreement. No amendments to or deviations from said documents are valid unless contained in this schedule. 
 
The tenderer shall within two weeks after receiving a completed copy of this agreement, including the schedule of 
deviations (if any), contact the employer’s agent (whose details are given in the contract data) to arrange the delivery of 
any bonds, guarantees, proof of insurance and any other documentation to be provided in terms of the conditions of 
contract identified in the contract data. Failure to fulfill any of these obligations in accordance with those terms shall 
constitute a repudiation of this agreement. 
 
Notwithstanding anything contained herein, this agreement comes into effect on the date when the tenderer receives 
one fully completed original copy of this document, including the schedule of deviations (if any).  Unless the tenderer 
(now Service provider) within five working days of the date of such receipt notifies the employer in writing of any reason 
why he cannot accept the contents of this agreement, this agreement shall constitute a binding contract between the 
parties. 
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Signature         . . . . . . . . . . . . . . . . . . . . . . . . . . . . .              Date . . . . . . . . . . . . . . . . . . .     

Name               MR M.E. MOHLAHLO 

Capacity HEAD: DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE  

 
for the 
Employer       DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE  
                        P.O Box 690 
                        Bloemfontein 
 
Name and   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
Signature of witness  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
Date           . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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Schedule of Deviations 
 

1.  Subject . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 

Details . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

2. Subject . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 

Details . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

3. Subject . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 

Details . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

4. Subject . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 

Details . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

5. Subject . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 

Details . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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 . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

By the duly authorized representatives signing this agreement, the employer and the tenderer agree to and accept the 
foregoing schedule of deviations as the only deviations from and amendments to the documents listed in the tender data 
and addenda thereto as listed in the tender schedules, as well as any confirmation, clarification or changes to the terms 
of the offer agreed by the tenderer and the employer during this process of offer and acceptance. 
 
It is expressly agreed that no other matter whether in writing, oral communication or implied during the period between 
the issue of the tender documents and the receipt by the tenderer of a completed signed copy of this Agreement shall 
have any meaning or effect in the contract between the parties arising from this agreement. 
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PART C1: AGREEMENT AND CONTRACT DATA 
 

C1.2 - Contract Data 
 

CONTRACT PERIOD 
 

36 MONTHS
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Part C1.2 Contract Data  
 

The Conditions of Contract are the NEC3 Term Service Short Contract (April 2013) published by the Institution of 

Civil Engineers, copies of which may be obtained from Engineering Contract Strategies (telephone (27) 011 803 3008). 

 

Each item of data given below is cross-referenced to the clause in the NEC3 Term Service Short Contract to which it 

mainly applies. 

Part one - Data provided by the Employer 

Clause Data                                                

1 

General  

10.1 The Employer is: Department of Public Works and Infrastructure 

Address:  OR-Tambo Building, St Andrews street, Bloemfontein, 9301 

Represented HOD. : M.E. Mohlahlo 

 Tel No. : 051 492 3734 

 Fax No. : N/A 
Email address  mohlahlom@fsworks.gov.za 

10.1 The Project Manager is: Mokoena Tsietsi, Cand. Tech Electrical 

 Address: 21 Old Salga house, Mandela drive, Bloemfontein, 9301 

 Tel No. :051 407 7833 / 066 307 2614 

 E-mail address: mokoenatt@fsworks.gov.za 

The Supervisor is: Botha Wynand. 

Address: Fidel Castro Building, Merriam Makeba, Bloemfontein, 9301 

Tel No. :051 405 4888 

E-mail address: bothaw@fsworks.gov.za 
 

11.2(4) Prices: All works shall be as per rates provided as BOQ 
 

11.2 (5) The Service is 
 
To perform preventative and corrective  maintenance on 11kV indoor Switchgear at Fidel Castro  FSPG in Bloemfontein 

11.2(6) The service Information is 
As per scope of works C3 

11.2(9) Task Completion Date 
Contract valid for 3 years from date of signing  

12.2 The law of the contract: 
The law of the Republic of South Africa subject to the jurisdiction of the courts of South Africa 

mailto:mohlahlom@fsworks.gov.za
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13.1 The language of the contract is: 
English 

13.2 Period of Reply: 
Period of Reply is 2 weeks 

20.1 The Contractor’s main responsibilities 
Part C3: Scope of works. 

3 Time 

31.2 The starting date is: 
Upon signing of the contract 

30.1 The service period is: 
36 months 

4 Testing and Defects 
Covered under Part C3: Scope of works. 

41.1 Notify Defects 
Contractor to notify employer of defects  

5 Payment 

50.1 The assessment day is: 
After every planned maintenance or call out. 
The contractor shall submit all tax invoices reflecting the contract / order number upon completion of the Works. 
Signed by the supervisor 
 

51.1 The period within which payments are made: 
4 Weeks (30 Days) from date of certification by Project Manager. The currency of the contract: 
South African Rand (ZAR) 

51.2 The interest rate is: 
0% per annum above the prime lending rate of the South African Banks. 

6 Compensation events 

62.1 Quotations for compensation event: 
After discussing with the contractor different ways of dealing with a compensation event which are practicable, The 
project manager may instruct the contractor to submit alternative quotations. 

62.3 Quotations for compensation: 
The contractor submit quotations within a week of being instructed to do so by the Project Manager, The Project 
manager replies within two week of the submission. 

7 Use of Equipment 
No data is required for this section of the conditions of contract. Contractor to use own equipment 

8 Indemnity, Insurance and liability 

80.1 Indemnity: 
The contractor agrees to take out and keep current indemnity insurance during maintenance agreement period the 
insurance will be against liability for equipment maintained, costs occurred for failure to maintain, death or injury to its 
employees, Agents or representatives including public liability by statue and common law.  
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80.2 Insurance Cover: 
As prescribed by the Compensation for Occupational Injuries and Disease Act No 130 of 1993 (COIDA) and contractors 
common law liability for people falling outside the scope of the Act with a limit of Indemnity of not less than R10 000 000 
(Ten Million rand). 

 
9 

Termination and dispute resolution: 
Shall be applied as per core clauses on the NEC. 

93.2 The Adjudicator is (Name): The Adjudicator will be appointed when the dispute arises. 

 Address:  

 Tel No.:  

 Fax No. :  

 e-mail:  

W1.2(3) The adjudicator nominating body is the Chairman of ICE-SA, a Joint Division of the Institution of Civil Engineers and the 
South African Institution of Civil Engineering (see www.ice-sa.org,za). 

93.4 The tribunal is Litigation 
The Litigation procedure is as set out in the Rules for the Conduct of Arbitrations Fifth Edition 2005 published by the 
Association of Arbitrators (Southern Africa) 
The place where arbitration is to be held is Free state 
The person or organization who will choose an arbitrator  
Is the Chairman of the Association of Arbitrators  (Southern Africa) 
 

Z Additional conditions of the contract 

Z1 Tax invoices: 
The contractor submits his valid tax invoice one week after scheduled maintenance or call out. 

Z2 Communications: 
Add to the end of the first sentence in core Clause 13.1: “excluding communication protocol allowing the interchange of 
short text messages between mobile phones” 

Z3 Acts or omissions by mandatories: 
In terms of Section 37(2) of the Occupational health and safety Act 1993 (Act 85 of 1993), the contractor hereby agrees 
that the Employer is relieved of any and all of its liabilities in terms of Section 37(1) of this act in respect of any acts or 
omissions of the Contractor and his employees to the extent permitted by this Act, and that this contract comprises the 
written agreement between the Employer and the Contractor contemplated in Section 37(2). 

Z4 Acts or omissions by mandatories. In terms of Section 37(2) of the Occupational health and Safety Act of 1993 (Act 85 of 
1993), the Contractor hereby agrees that the Employer is relieved of any and all of its liabilities in terms of Section 37(1) 
of this Act in respect of any acts or omissions of the Contractor and his employees to the extent permitted by this Act, 
and that this contract comprises the written agreement between the Employer and the Contractor contemplated in 
section 37(2). 

Z5 No subcontracting will be allowed. The services provider must be capable of doing the maintenance  

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.ice-sa.org,za/
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The Contractor is advised to read the NEC3 
 
 
 Term Service Short Contract (April 2013) and the relevant Guidance Notes and Flow Charts, published by the Institution 
of Civil Engineers, in order to understand the implications of this Data which is required. Copies of these documents may 
be obtained from Engineering Contract Strategies (telephone (27) 011-803-3008). 
 
Each item of data given below is cross-referenced to the clause in the NEC3 Term Services Short Contract to which it 
mainly applies. 

Part two - Data provided by the Contractor 

10.1 The Contractor is (Name): 

 Address: 

 Tel No.: 

 Fax No.: 

 E-mail address: 

Over and 
Acceptance 

 

Amount 
(vat incl) R 

 

In words 
(incl Vat) 
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PART C2: PRICING DATA 
 
 

C2.1 – Pricing Assumption 
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C2.1 Pricing Assumptions:  
 
The conditions of contract 
       
Priced schedule to be priced in conjunction with the requirements within the scope of works of this project and all allowances 
to be priced for as per the specifications in the scope of works. 
         
The adjustment of the preliminaries shall be according to the SERVICE LEVEL AGREEMENT as agreed and signed. 
         
 
1 GENERAL ASSUMPTIONS 
 

The Prices and rates stated for each item in the Price Schedule / Bill of Quantities shall be treated as being fully 
inclusive of all work, risks, liabilities, obligations, overheads, profit and everything necessary as incurred or required 
by the Service provider in carrying out or providing that item. 

 
An item against which no Price is entered will be treated as covered by other Prices or rates in the Price Schedule / 
Bill of Quantities. The short descriptions of the items of payment given in the Price Schedule / Bill of Quantities are 
only for the purposes of identifying the items. Detail regarding the extent of the work entailed under each item is 
provided in the Works Information / Scope of works.   
 
 

2 PRICE SCHEDULE / BILLS OF QUANTITIES / LUMP SUM DOCUMENT    
        

The Price Schedule document forms part of and must be read and priced in conjunction with all the other documents 
forming part of the contract documents, the Standard Conditions of Bid, Conditions of Contract, Standard Preambles 
to all Trades, Specifications, Drawings and all other relevant documentation.    
   

       
3 VALUE ADDED TAX          
           

The bid price must include for Value Added Tax (VAT). All rates, budgetary allowances, etc. in the Bills of Quantities 
must however be net (exclusive of VAT) with VAT calculated and added to the Total Value thereof in the Final 
Summary.       

   
         
4 TIMELY ORDERING OF MATERIALS        
            

The Service provider is warned to place all orders for materials or special articles as early as possible, as he will be 
held solely responsible for any delay in the delivery of such goods. Nevertheless, this Bid is conditional upon no 
liability being attached to the Service provider if delivery of materials is rendered impossible by reason of any act of 
the Government.          

           
5 IMPORT PERMITS, DUTIES AND SURCHARGES.       
            

For all maintenance work the bidders should make allowance for import duties, permits and surcharges in their rates 
provided.  
 
For Additional / Adhoc works, all Bids by means of which imported products are being called for, must use the rate 
of exchange the day prior to the closing date indicated in the Bid documents.  If this day falls on a weekend or public 
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holiday, the next working day must be used.        
  
Furthermore, Bidders must submit documentary proof (in the form of a certified copy) from their bank or legally 
recognized financial institution, clearly indicating what the rate of exchange was prior to the closing date, as 
mentioned above.          
Together with this, the Bidder must confirm that the Bid price relating to an imported product, was based on the rate 
of exchange prior to the closing date as mentioned above.  
 
 

6 PRICES FOR VARIATIONS         
      

Where prices or quotations for variations are submitted by the Service provider during the currency of the Contract, 
it is to be clearly understood that these are for the purpose of consideration by the Head of the Department Public 
Works and Infrastructure; and that there is no assumption of acceptance.  The Service provider will be notified of 
acceptance of prices or quotations either by insertion of the amount on the variation order or by written intimation.
         

             
7 BROAD BASED BLACK ECONOMIC EMPOWERMENT      
            

7.1 It is the deliberate policy of the Provincial Administration of Free State to foster and to encourage the economic 
empowerment of Black South Africans. This policy will be implemented without prescription and without 
prejudicing the principles and the integrity of the Provincial Administration of Free State. Subject to these 
constraints and also subject to good business practice and commercial consideration, it is therefore considered 
appropriate that the Provincial Administration of Free State should encourage business relationships with 
companies which actively pursue Affirmative Action and Black Economic Empowerment Programmes.   

        
7.2 In responding to this Bid you are therefore encouraged to devote attention to these two subjects of Affirmative 

Action and Economic Empowerment. In addition, in considering the appointment of sub-contractors, you are 
requested to extend the spirit of these policies.       
  

7.3     The foregoing enunciations of this policy are not intended to be prescriptive nor to preclude any individual or 
operation from responding to this Bid.  
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Measurement and payment 
Symbols 
 
The units of measurement described in the Price Schedule/ Bill of Quantities are metric units abbreviated as follows: 
 

Abbreviation   Unit 
%    percent 
h    hour 
ha   hectare 
kg   kilogram 
kl    kilolitre 
km    kilometre 
km-   pass kilometre-pass 
kPa    kilopascal 
kW   kilowatt 
l    litre 
m    metre 
mm    millimetre 
m2    square metre 
m2-pass   pass square metre pass 
m3    cubic metre 
MN    meganewton 
MPa    megapascal 
No.    number 
Prov sum3  provisional sum 
PC-   sum prime cost sum 
R/only    Rate only 
sum    Lump sum 
t    ton (1030kg) 
W/day    Work day 
SP   Service Provider 
DPW&I   Department of Public Works and Infrastructure 

 
Departures from the method of measurement 
Amplification of or assumptions about measurement items 

 
For the avoidance of doubt the following is provided to assist in the interpretation of descriptions given in the method of 
measurement. In the event of any ambiguity or inconsistency between the statements in the method of measurement and this 
section, the interpretation given in this section shall be used. 
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PART C2: PRICING DATA 
 

C2.2 – Price Schedule / Bills of Quantities 
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C2.2 Price Schedule:  

Item 1: Call out fees on unscheduled visits  
1 Ad Hoc Work 

        

1.1 Call Out - Normal Working Hours 

        

1.1.1 Technician 
Unit 1  R                                                    -    Rate Only 

1.1.2 Assistant  
Unit 1  R                                                    -    Rate Only 

    
  1  R                                                    -      

1.2 Call Out - Weekdays After Working 
Hours   1  R                                                    -      

1.2.1 Technician 
Unit 1  R                                                    -    Rate Only 

1.2.2 Assistant  
Unit 1  R                                                    -    Rate Only 

    
  1  R                                                    -      

1.3 Call Out - Weekends and Public 
Holidays 

  1  R                                                    -      

1.3.1 Technician 
Unit 1  R                                                    -    Rate Only 

1.3.2 Assistant  
Unit 1  R                                                    -    Rate Only 

    
  1  R                                                    -      

1.4 Travel 
  1  R                                                    -      

1.4.1 Rate per km 
Unit 1  R                                                    -    Rate Only 

1.4.2 Travel distance 
Unit 1  R                                                    -    Rate Only 

    
  

  
    

  
 

 
  

 
  % Escalation Year 2   

      

  % Escalation Year 3   
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Item 2: Maintenance Equipment 
 

Item Description Unit Qty Material Cost Labour Cost Amount (R)                 
Excluding VAT  

2 SCHEDULE NO. 2           

  Equipment Maintenance           

              

2.1  EF/OC protection Relay           

  OC/EF Protection Relay Secondary Injection Test. 
Current inj. on Relays, check Ammeters, Check & 
Repair “on” “off” indication 

no 9       

            

            

2.2 Vacuum Circuit Breakers           

  Vacuum Circuit Breaker Service, Maintenance and 
Testing.(Mechanism service, Ductor Tests, 
Pressure Tests and Speed Tests) 

no 9       

              

2.3 Busbars           

  Busbar Service and Maintenance (Remove and 
Clean Busbars) 
(Retorque nuts and bolts, New Putty And Tape, 
Pressure Test)) 

no 9       

              

2.4 RMU 
 SF6 Insulated RMU 
 

     

2.4 Routine inspection and relay testing as per 
manufactures recommendations 

no 2    

2.5 Panels and Shuttles no         

  Cleaning of Panels, Adjust Shutters. (Clean 
carbon and dust on all compartments, adjust 
shutters to avoid trekking) 

  9       

             

2.6 Items deemed necessary           
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2.6.1             

2.6.2             

2.6.3             

2.6.4             

              

2.7 OHS Compliance (Provide details of OHS 
Provision) 

          

2.7.1             

2.7.2             

2.7.3             

              

  % Escalation Year 2           

              

  % Escalation Year 3           

              

  Total : Schedule 3           

             

  Carried forward to Summary of Schedules           

             R                                     
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Item 3: Equipment Schedule 
 

Item Description Unit Qty Material Cost Labour Cost Amount (R)                 
Excluding 
VAT  

 

 

3 SCHEDULE NO. 3            

  Equipment            

  In case of failure             

3.1 Supply, install and 
commission complete with 
EF/OC protection 11kV 
indoor vacuum circuit 
breaker incomer panel, with 
associated XLPE 11kV 
cable terminations 

no 1      Rate only   

              

3.2 Supply, install and 
commission complete with 
EF/OC protection 11kV 
indoor vacuum fused  
switch disconnector 
transformer feeder panel , 
with associated XLPE 11kV 
cable terminations 

no 1      Rate only   

              

3.3 Supply, install and 
commission complete with 
EF/OC protection 11kV 
indoor vacuum circuit 
breaker feeder panel , with 
associated XLPE 11kV 
cable terminations 

no 1      Rate only   

             

3.4 Supply, install and 
commission completely 
11kV indoor vacuum bus-
section circuit breaker panel 

no 1      Rate only   

              

3.5 Earthing & bonding of all 
newly installed panels with 
70mm² anti-theft earthing 
conductor to existing 
earthing system with 
asscociated accessories 

no 1      Rate only   

               

3.6 Supply, install and 
commission complete 
earthing system with 

no 1      Rate only   



TENDER NUMBER: DPWFS (T) 005/2024 

 

DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, 
JOINT VENTURE OR CONSORTIUM FOR MAINTENANCE OF 
INDOOR 11KV SWITCHGEAR AT FIDEL CASTRO BUILDING FOR 
THE PERIOD OF THREE (03) YEARS 

 

81 
 

maximum earth resistance 
value of 1 Ω & compliance 
with IEEE80:2000  

               

3.7 Supply, install and 
commission complete new 
230V AC,30V DC supply 
battery back-up system 

no 1      Rate only   

               

3.8 Completely uninstall, 
remove, decommission and 
safely dispose at suitable 
site inclusive of all 
associated costs the 
existing indoor 11kV 
switchgear 

no 1      Rate only   

               

3.9  SF6 Insulated RMU up to 
24kV 

 no  1      Rate only  

               

 4  Loose parts prone to fail  sum        R80 000.00 
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Summary of Schedules   

Schedule No. Description Amount ( R ) 

1 Ad Hoc Work  Rate only 

2 Equipment Maintenance   

3 Equipment  Rate only 

      

      

Sub-Total A   R                                                                   

Provisional Allowance for Contract Price Adjustment and Rate of Exchange 
(Schedule 3 - Equipment)  

 R       250 000.00                                                            

Sub-Total B  R                                                                   

Provisional Allowance for Contingencies (15% of Sub-Total A)   R                                                                    

Sub-Total C  R                                                                   

Value Added Tax at 15%  R                                                                   

Total Amount of Tender Carried Forward to Form of Offer and Acceptance   R                                                                   
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PART C3: SCOPE OF WORK 
 

C3.1 – Scope of work 
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Comprehensive Preventative Maintenance Service Agreement, this agreement shall meet all the relevant requirements of the 

current statutory regulations.  

Introduction 

The scope of works is for the preventative and corrective maintenance of existing 11kV indoor switchgear. Routine inspection 
and testing shall be performed as per as per manufactures recommendations and approved by the client. 
  

3.1  Maintenance Work: 

Maintenance Work shall include but not be limited to the following; 

1. Comprehensive Preventative Maintenance Service Programme, 

2. Work executed by professional and efficient personnel, 

3. Planned service repairs for reliability  

4. Inspect / examine, clean, test and repair/replace components 

5. Safety testing and record keeping, 

6. Components 

7. Customer Care   

8. Exclusions 

9. Adhoc Work. 

 
3.1.1.  Comprehensive Preventative Maintenance Service Programme 

 
The Preventive Maintenance Service Program, as described in this specification/ agreement will be performed 

in accordance with the Manufactures Recommendations as well as the OHS requirements.   

A technician should be assigned to this agreement, and back up technicians should be available as required to 

give the DPW & I prompt service as required at all times.  A SP account representative will be assigned to the 

DPW & I, and will be the primary contact for communications regarding this agreement.  The SP should also 

have extensive technical support and parts inventory available to the DPW & I in the event as needed and local 

warehouses and national service distribution centre availability for express delivery in emergencies. 

The scope of work is preventative and corrective 11kV indoor switchgear: 
 

 Check the mechanical soundness of all parts 

 Check and adjust all the output and control values of the system (voltage, frequency, control voltages, etc.) 

 Take control measurements on the major system components and record these measurements. 

 Replace all defective components. 

 OC/EF Protection Relay Secondary Injection Test (Ingeteam Relay). 

 Current injection test on relays, check Ammeters,  

 Service, Maintenance and Testing of Vacuum Circuit Breaker. 

 Mechanism service, Ductor Tests, Pressure Tests and Speed Tests 

 Service, Clean and Maintenance of Busbar  

 Clean Panels and adjust shutters 

 Clean carbon and dust on all compartments 

 Adjust shutters to avoid trekking 

 Visual inspection: the charged indicating device works normally. 

 Cabinet lighting: no loose bulbs and reliable wiring connections. 

 Cables: no loose cables or signs of overheating. 

 Check whether the low voltage control power supply from the transformer to the ring main unit is normal 
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 Lighting inside the ring main unit 

 Check whether the low voltage control power supply from the transformer to the ring main unit is normal 

 Cabinet body: no deformation, dirty. 

 Cabinet door: no opening, gaps. 

 Cabinet top: no foreign objects, leakage. 

 Maintenance cycle shall be performed two times a year and on call out basis 

 The SP is to keep the room and the exterior of any parts of the equipment, properly maintained and 
presentable at all times. 

 
3.1.2. Work executed by professional and efficient personnel 

 
All work shall be executed in a first-class manner by qualified and specialist switchgear technician. The 

technicians should be professional in behavior, action and presentation; most of all they should be efficient. The 

technicians should be continuously developed and trained and should have the backup of regional, national and 

international specialists ensuring regulatory and applicable service standards are maintained. 

 

3.1.3. Planned service repairs for reliability of indoor switchgear. 
 

The SP should inspect / examine, clean and test the equipment in accordance with the comprehensive 

preventative maintenance service programme. Visits should be planned for during working hours. The 

programmed maintenance should be individually designed for each system and usage in order to promote its 

safe and reliable operation as well as minimising risk of equipment failure and the prevention of premature 

component wear.  

 

The SP to inform DPW & I in writing at least forty-eight (48) hours prior to carrying out of any planned major 

repair or modification to the existing equipment deemed necessary by SP. 

 

3.1.4. Inspect / examine, clean, test and repair/replace components 
 

The service provider (SP) should periodically inspect / examine, clean, test and as the need arises repair or 

replace the components associated with maintenance’s to notify DPW& I of component failure prior to 

replacement. All replacements must be approved by DPW& I before commencement. 

 

3.1.5. Safety testing and record keeping  
 

i. All test should be conducted by an authorised/ registered inspection SP. The inspection SP shall complete a 

separate comprehensive report for the switchgear inspected and tested. The report should be providing the 

report to the DPW & I within 30 days, the report should be signed with the relevant dates included. The report 

should be kept safe, with a copy of the report and annexures displayed neatly in the machine room. The SP 

would be to keep a copy of this report and annexures in their office.  

 

ii. The cost for the inspection SP will forms part of this contract and should be included for. The relevant test by 

the inspection SP to be carry out within a thirty (30) day period of being awarded this maintenance agreement, 

inspections and issue the necessary Comprehensive Reports. SP shall in addition to displaying this 

Comprehensive Report in a suitable protective holder on site, forwarding to DPW & I a copy of the Certificate.  
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iii. The SP to thoroughly test and report at maximum six (6) monthly intervals or as per manufacturers 

recommendations 

 

iv. All other service records, breakdowns, performance, test reports shall be recorded in the site maintenance 

register and the originals kept in the SP’s office. Copies of the information to be handed to the DPW & I’s 

representative.  

 

v. The SP to inform the DPW & I verbally and in writing and act immediately on any potentially hazardous or 

undesirable situation which may cause harm to persons or which may damage or reduce the life expectancy 

of the equipment even if the hazardous or undesirable situation does not form part of SP responsibilities. 

 
3.1.6. Components 

 
At an additional cost to DPW & I, the SP shall be requested to install any additional components or accessories 

to the equipment which is recommended or required due to parts being unserviceable. Should any form of labor 

and/or material be required on any of these excluded components, these costs will be brought to the attention 

of DPW & I via a detailed written quotation who will then provide a separate order to cover these costs. Only 

good quality parts with a warranty that are correctly designed, manufactured and suitable in all respects, shall 

be used. 

 

3.1.7. Customer Care  
 

The SP shall ensure that all emergencies, throughout the maintenance period, are attended too within 6 hours 

and all faults repaired within 72 hours and that Technicians are available to respond to Call-out service with 

regards to break-downs. Pending on the nature of the fault, power should be restored as soon as possible safe 

to do so. 

 

The SP shall be required to have a toll free Customer Call Centre with an emergency and breakdown service. 

The call centre should be staffed by qualified Maintenance personnel.  

 

The SP should assign a customer identification number, which must be referenced when a call is placed for the 

particular building or facility. The dispatchers will have access to the building’s service call records, and will 

promptly relay the details of the call to the assigned technician. 

 

The Customer Call Centre should be friendly and efficient as well as the associated response time, of which 

should be closely monitored by management. Response time should be kept to a minimum. 

The SP as part of the agreement shall be available during normal working hours and all calls will be taken and 

a customer identification number will be given. 

SP shall ensure that all calls, throughout the maintenance period, are attended too within 24 hours and all faults 

repaired within 72 hours and that Technicians are available to respond to Call-out service with regards to break-

downs.  
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3.1.8. Exclusions  
 
3.1.8.1. The costs of call outs and repairs necessitated by reason of negligence other than the negligence of 

SP and their Employees or Agents and their misuse of the equipment, and excepting all normal fair 
wear and tear, shall be borne by DPW & I. A breakdown of the charge, with specific reference to the 
amounts allowed for both Labour and material, shall be clearly indicated on SP quotation to DPW & I, 
as also the percentage mark-up. 

 
3.1.8.2. Replacement components which are deemed not serviceable at the time the Maintenance Agreement 

is initiated or renewed shall be specified. All parts which have not been excluded under this Section 
shall be covered in terms of the Agreement for the duration of the Maintenance Agreement. The 
notification of excluded equipment can take the form of a list of all obsolete equipment or a specific list 
of excluded equipment pertaining to the previous SP not having replaced this equipment within the 
former contract. Replacement will only be considered based on test reports and approval by 
Departmental Electrical Engineers 

 
3.1.8.3. The following items of the equipment are not included or covered under this Agreement unless their 

repair, replacement or adjustment can be attributed to SP omissions and/or negligence: 

 Painting  

 Enclosures 

 Decorative finishes 

 

3.1.8.4. At an additional cost to DPW & I, the SP shall be requested to install any additional equipment or 
accessories to the equipment which is recommended or required by the government, provincial, 
municipal or any other authority under new legislation. Should any form of Labour and/or material be 
required on any of these excluded components, these costs will be brought to the attention of DPW & 
I via a detailed written quotation who will then provide a separate order to cover these costs. 

 

3.1.9. Ad Hoc Work 
 
The Service provider may be requested to perform additional repair work, construction, installation or 

commissioning which does not form part of this contract. On acceptance of this work by the Contractor, the 

following information is required and will form the basis to price the additional work. All additional work shall be 

requested in writing by the DPW & I (all costs inclusive of VAT).   
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PART C3: SCOPE OF WORK 
 

C3.2 – Occupational Health and Safety Requirements 
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C3.3 OCCUPATIONAL HEALTH AND SAFETY REQUIREMENTS 

 
C3.3.1 General Provision 
 
The Service provider to note that the works are to be executed in a live building environment, due care and caution to be 
exercised during the execution of the works. 

 
C3.3.2 Risk Assessment 
 
The risk assessment needs to cover all applicable risk in a live electrical as well as working at heights environment. The re-
assessment of risks and the formulation of site-specific mitigation measures must be done by the Service provider on an 
ongoing basis for the duration of the contract.  

 
C3.3.3 Application of Construction Regulations 2014 
 
The intended construction work falls within the scope of “construction work” as defined in the Construction Regulations 2014 
made under the Occupational Health and Safety Act No 85 of 1993, as amended (“the Act”). 
 
C3.3.4 Potential Health and Safety Risks on Site 
 
An assessment of the risks at the construction site must, as a minimum, be appropriately addressed by the Service provider 
and all sub-contractors on site in their respective Health and Safety Plans. The Service provider and all sub-contractors are 
under obligation to perform their own risk assessments to enable them to take the necessary precautions to protect the health 
and safety of persons on the site, including workers, visitors and members of the public who has authorized access to the 
construction site as prescribed in the Occupational Health and Safety Act and Regulations. All such precautionary measures 
and procedures must be included in the Health and Safety Plans of the Service provider and all sub-contractors, which must 
be submitted to the Client for review and approval. 
 
C3.3.5 Health and Safety Management System 
 
Health and Safety Philosophy 
 
The Employer is required to ensure a working environment which, as far as reasonably practicable, is safe and without risk to 
the safety and health of persons on the construction site. 
 
Service provider Health and Safety Management System 
 

The Service provider will ensure and demonstrate to the Employer that the Service provider, and all sub-contractors appointed 
on this construction project, have adequately allowed for the cost of health and safety measures, which are required for the 
duration of the work. Where the works are to be carried out in a live environment, all works shall be performed if and only if all 
occupational health and safety requirements are fulfilled. 

 
Appointment of Employer’s Health and Safety Adviser 
 

The Employer will appoint a Health and Safety Adviser who will visit the site regularly to monitor and audit the execution of 
the Service Providers’ Health and Safety Plans on behalf of the Employer, without thereby limiting the responsibilities of the 
Service provider and his sub-contractors for health and safety, or attracting any vicarious responsibility or liability for the acts 
or omissions of the Service provider and his sub-contractors. 
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Occupational Health and Safety Act Section 37(2) Agreements 
 

The Service provider as well as all sub-contractors must sign the Section 37(2) agreement of the Employer before 
commencement of their particular work. 

 

C3.3.6 Service provider Health and Safety Plans 
 
Each Service provider and sub-contractor working on the site must prepare a Health and Safety Plan to address and manage 
all applicable sources of risk as outlined in this specification (as a minimum) as well as any other sources of risk, which are 
identified during the Service provider’s own risk assessments. Should any further risks be identified in the course of the 
construction work, such risks must be assessed and addressed in amended Health and Safety Plans, which must then be 
submitted to the Employer’s Health and Safety Adviser for approval. The Risk Assessments must be revised and adjusted 
regularly to the prevalent circumstances on the site. 

 
Each Health and Safety Plan must also address the following matters: 

 
a. All legal appointments required by the Act and any Regulations under the Act. 
b. Inspection registers for all equipment, machinery, vehicles and tools used on the site. 
c. Procedures for compliance with all requirements of the Act and in particular Sections 8 and 9 of the Act. 
d. Undertaking and procedure to stop any work which endangers the safety or health of any person. 
e. System for recording and reporting of incidents both internal and external to the 

Department of Labour. 
f. Copy of the Act and its Regulations to be kept on the site and to be readily available to employees. 
g. Incident register to be kept on the site. 
h. Employment of only persons who are competent and have the necessary knowledge, training, qualifications and 

experience to perform the required construction work safely and effectively. 
i. Appointment of only competent, knowledgeable, trained, qualified and experienced persons to supervise the 

construction work. 
j. Procedures and arrangements for first aid facilities on the site. 

 
 
C3.3.7 Regulations 
 
The installation shall be erected and tested in accordance with the Acts and Regulations as indicated in the scope of works, 
 

• Occupational Health and Safety Act (No. 85 of 1993) 
• The National Building Regulations and Building Standards Act (No. 103 of 1977) 
• Construction Regulations 2014 
• Electrical Machinery Regulations 
• Electrical Installation Regulations
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PART C4: SITE INFORMATION 
 

C4 – Site Information 
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C4. Site Information 

 
The locations of the respective substations within the building are as follows: 

 
Description SS – 1 & SS – 4 SS – 2 SS – 3 

Location Basement 16th Floor 22nd Floor 

 


