TERMS OF REFERENCE

TO APPOINT A SERVICE PROVIDER TO SUPPLY AND INSTALL NEW JOINERY AND SHOPFITTED ITEMS AT THE CAPE TOWN HSRC PREMISES BASED AT THE YACHT CLUB, DOCKRAIL ROAD, FORESHORE, CAPE TOWN 



PURPOSE:

To appoint a Service Provider based in Cape Town to supply and install new Joinery and new Shopfitted Items for our new premises at 2 Dockrail Road, Foreshore, Cape Town, 8001.



Background:

The HSRC Cape Town office lease ended on 30 September 2022. Our new office is currently undergoing tenant fitout and will require some specific fit and finishings for conducive office space.

The HSRC has secured new premises and signed a lease with The Yacht Club for five(5) years.


Scope of works:

Standard Requirement

1. Supply and install new Reception Desk at our new premises as per the Annexure A
2. Supply and install new Reception Bulkhead at our new premises as per the Annexure B
3. Supply and install five(5) new Meeting Booths  at our new premises as per the Annexure C
4. Supply and install six(6) new Bench Seat with Planter at our new premises as per the Annexure D
5. Supply and install new Conference Room Server at our new premises as per the Annexure E
6. Space Plan and office layout for Referencing and installation as per Annexure F
7. All Joinery and Shopfitted items needs to be completed and ready for installation by 21 April 2023
8. Installation of new Joinery and Shopfitted Items at new premises from 24 April – 12 May 2023


Compulsory Site briefing session will take place on Monday, 20th March 2023 at 11:00.



MANDATORY REQUIREMENTS:

1. Construction industry Development Board (CIDB) Rated.






EVALUATION CRITERIA:

1. Company Experience

Evidence of a minimum of five(5) years of experience in the supply and installation of Joinery and Shopfitted Items over the last five(5) years. Service providers to provide company registration documents and company profile related to this services

· 1 - 3 years exp - 1 points
· 4 - 6  years exp -10 points
· Seven(7) years & above – 15 points 						
Points - 15 points

2. Work Experience.

Worked on more than five projects greater than 1000m2

· Service provider to support that with not less than five(5) letters of Reference with pictures not older than five(5) years as per the above specified completed projects on business letterhead. Reference letters must have clear contact persons and contact details. 5 points per clear reference with pictures, details of project and contact details.

Points - 25 Points

CAPACITY:

3. Installation Team

Submit proof of existing installation team. Confirmation of employment by service provider and CV’s of team members allocated to the project at HSRC 

· 1-2 years exp – 5 point
· 3-4 years exp – 10 points
· Five(5) years & above - 20 
Points - 20 Points


4. Timelines

The service providers must provide clear timelines for the new office furniture's supply and installation. This must be clearly provided with a detailed project plan or Gannt chart showing all the steps from manufacture to installation with all items listed in the Annexure.

· Manufacturing/supplying of the Joinery and Shopfitted items timeline – 15 points
· Installation of Joinery and Shopfitted items timeline – 15 points
Points -  30 Points


5. Service providers are to provide the latest Audited Financial statement not older than two years. 										Points – 10 Points


TOTAL POINTS: 100
Service Providers that score below the ( 80%) may not be evaluated further for Price & Specific goals allocated points.
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