










							
						Bid Specification 
	RFB No:
	RFB 3223-2025

	Description
	APPOINTMENT OF A SERVICE PROVIDER FOR THE PROVISION OF CATERING AND LOGISTICAL EQUIPMENT FOR THE DELIVERY OF THE 2026 SITA CORPORATE WELLNESS DAY FOR A ONCE OFF PERIOD.


	Briefing Session 

	No briefing session  


	Publication date 
	9 March 2026 

	Closing Date for questions / queries
	11 March 2026 16:00pm

	Bid Response Submission Address 
	
The SITA-Supplier Oracle ERP portal is accessible on the URL link as follows: www.suppliers.sita.co.za.


	RFB Closing Details and Time
	
Date: 13 March 2026
Time: 11:00 (South African Time)


	RFB Validity Period
	[bookmark: _GoBack]120 Days from the Closing Date 
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[bookmark: _Toc222383414][bookmark: _Toc498843318][bookmark: _Toc394775451][bookmark: _Toc394778358][bookmark: _Toc505652265]Introduction 
[bookmark: _Toc222383415][bookmark: _Hlk182492205][bookmark: _Hlk182819840]1.1. Purpose 
[bookmark: _Hlk182584447][bookmark: _Hlk182490399]The purpose of this Request for Bid (RFB) is to invite Bidders (hereinafter referred to as “bidders”) to submit bids for the provision of catering and logistical equipment for the delivery of the 2026 SITA Corporate Wellness Day to be held at the Erasmuskloof Office Sports Grounds for Gauteng Offices as once-off.

[bookmark: _Toc222383416][bookmark: _Hlk182819966]1.2. Background 
In line with the National Development Plan: Vision 2030, Government and State-Owned Entities/Companies are committed to improving long-term wellbeing of employees by prioritising, amongst other things, programmes that promote social cohesion and employee health. Employees spend a considerable amount of time in the workplace; therefore, it follows that the Employer has a significant responsibility to implement interventions that will encourage the promotion and maintenance of good health, the prevention and /or management of ill health and injury. Employee Wellness Programmes should provide clinical, educational and consultative services of the highest standard, focusing on confidentiality, cost effectiveness and professional excellence. 
One of the crucial components of a well-designed comprehensive Wellness Strategy is a widely supported wellness screening campaign. Knowing one’s own health status is the major goal of any Corporate Wellness Programme, and it forms the platform for any future intervention. The implementation of such a programme has an intended outcome of an improved and productive workforce. Research has proven that healthy employees are more present and therefore more productive. 

[bookmark: _Toc222383417]Scope of Bid
[bookmark: _Toc222383418]Scope of Work
a) [bookmark: _Hlk182818892]The appointed service provider will be required to implement the 2026 Corporate Wellness Day Event. The SITA Gauteng event will be held at the Erasmuskloof Sports Ground for employees based in Gauteng Offices. The Wellness Day event to be held for Gauteng Offices. The event will start at 09h00 and finish at 16H00. It is anticipated that one thousand five hundred (1 500) employees will participate in the Gauteng event.   The successful service provider will be required to have the capacity provide for the following: 

[bookmark: _Hlk181274032]Wellness Day Event Logistics Breakdown: 
	No.
	Item 
	Description 

	1
	Venue (Outdoor) 
Marquee, Chairs, Tables, Gazebos, Mobile Toilets, Fire Extinguishers, Sound System, Compliance Certificate

	[bookmark: _Hlk182557182]Clean Marquee/Frame Tent (15X20) & Certificate of Compliance (COC), 25 Gazebos, 500 Chairs, 25 Tables & 25 Tablecloths, 3 Mobile Toilets, 1 Paraplegic Mobile Toilet, 4 Fire Extinguishers, Sound/PA System & Background Music, Roving Mic, Generator.

	2
	Catering 
Breakfast Pack 
Lunch Pack 
	Catering for 1 500 employees

Breakfast Pack – Served at 08H00
Still Water (500ml)
Energy Drink (500ml)
Yoghurt (small)
Banana
Packet of Peanuts (60g)
Energy Bars - 50 people only

Braai Lunch Pack – Prepared at SITA Office & served at 12H00
Meat (Chicken, Wors (no pork) & Beef)
Pap, Rolls & Dumplings
Salads (Chakalaka, Green Salad (Summer Salad), Potato Salad)
Gravy
Hallal/Kosher - 10 people only (clearly marked on pack)
Water
Soft drinks (1 300 Cans)
Juice (200 Cans)


	3
	Transport 
	2 x 60-seater Buses to collect employees from these offices and to drop off employees at SITA Erasmuskloof Office – Return trip
1. Beta 
2. Centurion
3. Numerus 

	4
	Sign Language Interpreters
	Sign Language Interpreters Two (2) 


[bookmark: _Toc338146282][bookmark: _Toc338146580][bookmark: _Toc338148716][bookmark: _Toc338150363][bookmark: _Toc338157519][bookmark: _Toc338159049][bookmark: _Toc338146283][bookmark: _Toc338146581][bookmark: _Toc338148717][bookmark: _Toc338150364][bookmark: _Toc338157520][bookmark: _Toc338159050]Provide details of the impact should the business case not be approved. In the case of contract-related requests or requests that have no monetary impact, section 5 is not a requirement. This means that no RFQ or bid will be published.











Implementation of Wellness Day Event: 
	No 
	Wellness Day Event details for the Appointed Service Provider 

	2.1.1.
	Wellness Day event will take place outdoor in a sports ground with the marquee erected nearby. Provide four (4) fire extinguishers.
The day before the event: - 
· Deliver & erect marquee (15X20m) and provide certificate of compliance (COC) for the marquee. 
· Set-up two (2) rectangular tables & tablecloths in the marquee - with hundred (100) chairs in the marquee.

	2.1.2.
	Gazebos Twenty-Five (25) to be erected alongside the marquee (for Wellness Day Service Providers and Exhibitors).  
Twenty-three (23) Rectangular Tables & Tablecloths to be placed in the Gazebos with Three (3) Chairs in each Gazebo. 
The rest of chairs to be placed around the marquee (to be used by the Wellness Day event Service Providers, Exhibitors and Employees).

	2.1.3.
	Service Provider to bring own catering tables for serving points for breakfast and lunch distribution. 

	2.1.4.
	To prepare manned serving points an hour before the serving times for distribution of food packs – for both breakfast (08H00) and lunch (12H00).

	2.1.5. 
	To set up the sound/PA system and generator before the event starts.  Provide Background music & one (1) roving microphone for the event. 

	2.1.6.
	To deliver Three (3) mobile toilets and One (1) Paraplegic Toilet (a day before the event). 
Replenish toilet papers in all toilets throughout the day of the event – as and when necessary.

	2.1.7. 
	To provide transport of buses two (2) x 60-seater to collect employees from our offices and to drop off at Sita Erasmuskloof Office Sports Ground – Return trip
1.	Beta (222 Johannes Ramokhoase St, Pretoria Central, Pretoria) 
2.	Centurion (459 John Vorster Dr, Centurion, Pretoria)
3.	Numerus (99 Hamilton St, Arcadia, Pretoria)




b) The appointed service provider to have virtual and/or face-to-face meetings with the Employee Wellness Team after receiving the award letter.  The purposes of meetings will be to discuss the event logistics. 
c) The site inspection will be conducted with the appointed service provider. 





[bookmark: _Toc222383419]Delivery address
	Address:
	SITA Erasmuskloof Office – Sports Ground
459 Tsitsa street, Erasmuskloof, Pretoria East

	Delivery times:
	Breakfast Packs to be delivered at 08H00

	
	Lunch Packs to be delivered at 12H00



[bookmark: _Toc222383420]Requirements
[bookmark: _Toc222383421]Service Requirement
[bookmark: _Toc222383422]Event coordination, catering equipment & services 
1. [bookmark: _Hlk182845431]The appointed service provider to: -
a. Ensure seamless distribution of both meals during the event.

[bookmark: _Toc222383423]Bid Evaluation Stages
The bid evaluation process consists of Four Stages, according to the nature of the bid. A bidder must qualify for each stage to be eligible to proceed to the next stage of the evaluation. The stages are:
[bookmark: _Toc222299681]Table 1: Bid Evaluation Stages
	Stage
	Description
	Applicable for this bid YES/NO

	Stage 1	
	Mandatory Administrative Responsiveness
	YES

	Stage 2 
	Technical Mandatory Responsiveness 
	YES

	Stage 3
	Special Conditions of Contract verification
	YES

	Stage 4
	Price and Preference Points Evaluation
	YES



[bookmark: _Toc222383424]Mandatory Administrative responsiveness (Stage 1)
[bookmark: _Toc222383425]Registered Supplier
(a) Only responses from bidders who are registered as a Supplier on National Treasury’s Central Supplier Database (CSD) in terms of National Treasury’s Instruction Note 4A of 2016/17 will be considered for award on this RFB. 

[bookmark: _Toc222383426]Technical Returnable Documents
[bookmark: _Toc222383427]Instruction and evaluation criteria
(a) The bidder must comply with ALL the requirements as per the Technical Mandatory Requirements below by providing substantiating evidence in the form of documentation or information, failing which it will be regarded as “NOT COMPLY”.
(b) The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. 
(c) The bidder must comply with ALL the TECHNICAL MANDATORY REQUIREMENTS in order for the bid response to proceed to the next stage of the evaluation.

[bookmark: _Toc222383428]Technical mandatory requirements (Stage 2)
[bookmark: _Toc222299682]Table 2: Technical Mandatory Requirements
	Mandatory Requirements
	Substantiating evidence of compliance (used to evaluate bid)
	Evidence reference (to be completed by bidder)

	1. Bidder Experience and Capability Requirements


	The bidder must have coordinated Events and delivered Catering Services and Logistical Equipment for an event of at least 1500 employees to Two (2) corporate Clients/Government in the past Five (5) years from the publication date of this bid.






	Provide to ANNEX A, reference details and/or reference letters from at least Two (2) Corporate Clients/Government to whom Events were coordinated and Catering Services and Logistical Equipment for an event of at least 1500 employees were delivered in the past Five (5) years from the publication date of this bid.

NOTE (1)
The bidder must provide the following information when completing Table 6
1. Company Name; and
2. Contact Person, Telephone and/or E- mail address; and 
3. Project Scope of Work; and
4. Project Start and End date.

NOTE (2) 
The reference letters should be on the referees’ company letterhead and include all of the following information:
1. Company Name; and
2. Contact Person, Telephone and/or e-mail address; and
3. Project Scope of Work; and
4. Project Start and End date. 

NOTE (3)
Failure to submit reference letters and/or to complete Table 6 fully as indicated above will result in disqualification. 

NOTE (4):
SITA reserves the right to verify the information provided.
	<provide unique reference to locate substantiating evidence in the bid response – see Annex A, par 5.1, table 6>

	2. Special Conditions of Contract 


	Bidder must accept ALL the Special Conditions of contract.
	[bookmark: _Hlk201230220][bookmark: _Hlk210851586]The Bidder must accept the Special Conditions of Contract (SCC) as stated in section 4.3 by signing the declaration of compliance and acceptance of SCC in section 4.3.2.

NOTE (1): 
SITA reserves the right to verify the information provided.

NOTE (2): 
Failure to complete and sign the SCC in section 4.3.2 will result in disqualification.
	<provide unique reference to locate substantiating evidence in the bid response – see Annex A, par 5.2>



[bookmark: _Toc222383429]Special Conditions of Contract Verification (Stage 3)
(a) The successful bidder will be bound by Government Procurement: General Conditions of Contract (GCC) as well as this Special Conditions of Contract (SCC), which will form part of the signed contract with the successful Supplier. However, SITA reserves the right to include or waive the condition in the signed contract.
(b) SITA reserves the right to:
(i) Negotiate the conditions; or
(ii) Automatically disqualify a bidder for not accepting these conditions; or
(c) In the event that the bidder qualifies the proposal with own conditions and does not specifically withdraw such own conditions when called upon to do so, SITA will invoke the rights reserved in accordance with subsection 4.3. (b) above. 
[bookmark: _Toc222383430]Special Conditions of Contract
Contracting Conditions
(a) Formal Contract - The supplier must enter into a formal written contract (agreement) with SITA.
(b) Right to Audit - SITA reserves the right, before entering into a contract, to conduct or commission an external service provider to conduct a financial audit or probity to ascertain whether a qualifying bidder has the financial wherewithal or technical capability to provide the goods and services as required by this tender.
Delivery Address
(a) The bidder must deliver the required services at SITA Erasmuskloof Office – Sports Ground
459 Tsitsa street, Erasmuskloof.
Certification, Expertise and Qualification
(a) The bidder certifies that:
(i) it has the necessary expertise, skill, qualifications and ability to undertake the work required in terms of the scope or Service Definition
(ii) it is committed to provide the Products or Services; and
(iii) perform all obligations detailed herein without any interruption to the Customer
(iv) it has been certified for the Services required
1.1.1.1 [bookmark: _Hlk210855965]Personnel Security Clearance Requirements 
0. Company security screening: The supplier may be required to undergo a company security screening conducted by the State Security Agency (SSA). Should the SSA find the supplier not suitable after the conduct of the security screening, the business relationship will be terminated. The following documentation will be required for the company security screening process to be conducted:
0. Copy of company registration documentation.
0. Copy(ies) of identity documentation of Director(s), Member(s) or Trustee(s); 
0. Copy of valid tax clearance certificate. 
0. Security suitability check for individuals: SITA may, at its own discretion and in line with its policies and procedures, require employees of the supplier to be subjected to a security suitability check before commencement of a project or delivering of a service. The security suitability check is conducted by SITA in order to ensure that individuals meet the minimum-security requirements and also to verify personal information. The supplier will be required to replace any employee(s) who is found to be not suitable after the conduct of the security screening. The following documentation will be required for the security suitability check:
0. Copy of identity document.
0. Copy(ies) of qualification(s) if SITA requires verification thereof.
0. Fingerprints – will be taken electronically.
0. Signed consent form for the conduct of background checks. 
0. Security clearance: A security clearance, issued by either the SSA or Defence Intelligence (DI) is required if any employee of the supplier will have or may gain access to classified information throughout the duration of the project or in the process of delivering a service. The level of security clearance required – Confidential, Secret or Top Secret, will be determined at the sole discretion of SITA. The supplier will have to replace any employee who do not qualify for a security clearance or is found not suitable by the SSA or DI. The following documentation will be required for the security clearance process:
0. Completed Z204 or DD1057 security clearance application form.
0.  Fingerprints.
0. Personal documentation of the applicant, including but not limited to, identity document, passport, marriage certificate (if applicable), divorce order (if applicable), qualifications, salary advice and bank statements.
Logistical Conditions
(a) Hours of Work  
(i) Office hours are defined as business working hours of the customer and is Mondays to Fridays between 07:30 and 16:00
(b) Tools of Trade
(i) The bidder is expected to use its own resources (cell phone, laptops, etc) to communicate with its own offices or outside of the SITA/Client buildings, including all tools and equipment to render the services effectively.
(ii) its possession or under its control
Counter Conditions
(a) Bidders’ attention is drawn to the fact that amendments to any of the Bid Conditions or setting of counter conditions by bidders may result in the invalidation of such bids.
Fronting
(b) The SITA supports the spirit of Broad Based Black Economic Empowerment and recognizes that real empowerment can only be achieved through individuals and businesses conducting themselves in accordance with the Constitution and in an honest, fair, equitable, transparent and legally compliant manner. Against this background the SITA will not condone any form of fronting.
(c) The SITA, in ensuring that bidders conduct themselves in an honest manner will, as part of the bid evaluation processes, conduct or initiate the necessary enquiries/investigations to determine the accuracy of the representation made in bid documents. Should any of the fronting indicators as contained in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of Trade and Industry, be established during such enquiry/investigation, the onus will be on the bidder / contractor to prove that fronting does not exist. Failure to do so within a period of 14 days from date of notification may invalidate the bid / contract and may also result in the restriction of the bidder/contractor to conduct business with the public sector for a period not exceeding ten (10) years, in addition to any other remedies SITA may have against the bidder/contractor concerned.
Business Continuity and Disaster Recovery Plans
(a) The bidder confirms that they have written business continuity and disaster recovery plans that define the roles, responsibilities and procedures necessary to ensure that the required service under this bid specification is in place and will be maintained continuously in the event of a disruption to the bidder’s operations, regardless of the cause of the disruption.
Supplier Due Diligence
(a) SITA reserves the right to conduct supplier due diligence prior to final award or at any time during the Contract period and this may include pre-announced / non-announced site visits. During the due diligence process the information submitted by the bidder will be verified and any misrepresentation thereof may disqualify the bid or Contract in whole or parts thereof.
Preference Goal Requirements conditions
(a) The Bidder’s commitment for the Preference Goal Requirements in this tender will be legally binding, and the Bidder needs to perform against their commitment for the duration of the contract which will form part of the Contractual Agreement.
(b) The Bidder must sustain or improve the company’s BBBEE Level for the duration of the contact which will form part of the Contractual Agreement.
(c) Performance of Preference Goal Requirements will be determined annually. Bidders must submit their Preference status report indicating progress against the Bidder’s Preferential commitments within 30 days of the yearly anniversary of the contract.
(d) Bidders need to keep auditable substantive records/evidence and upon request by SITA must be made available for audit and, or due diligence purposes.
(e) SITA reserves the right to require from a Bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim with regards to preferences, in any manner required by SITA.
(f) SITA reserves the right to verify information / evidence provided by the Bidder.
(g) SITA reserves the right to introduce a penalty of 1% of the overall annual year spent by SITA for the prior year if the Bidder fails to comply to paragraphs (a), (b) and (c) above.
[bookmark: _Toc106894479][bookmark: _Toc222383431]Declaration of compliance and acceptance SCC
I (we), the bidder hereby declare that I (we) accept ALL the Special Conditions of Contract as specified in par 4.3.1 above and shall comply with all stated obligations:

Name of Bidder: _____________________________	Signature: _________________________

Date: ______________

[bookmark: _Toc151325585][bookmark: _Toc221615125][bookmark: _Toc222383432]Price and Preference Points Evaluation (Stage 4)
1.1.2 [bookmark: _Toc151325586][bookmark: _Toc221615126]Price and Preference Evaluation
(1) In terms of the SITA Preferential Procurement Policy (PPP), the following preference point system is applicable for this Bid:
(a) the 80/20 system (80 Price, 20 Specific Goals) for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); or 
(2) The Bidder must complete the 80/20 preference point system based on the offer submitted by the Bidder and submit proof of documentation required in terms of this tender.
(3) The applicable Preference Point system for this tender is the 80/20 preference point system.
(4) Points will be allocated for each of the Preferential Goal Requirements for this tender as indicated in table 3, 
(5) The maximum points for this tender will be allocated as follows, subject to paragraph 4 above.
(6) Points for this tender shall be awarded for: 
0. Price; and
0. Preference points for specific goals.
						Table 3: Points Allocation
	Description
	Points

	Price
	80

	Preference points for specific goals
	20

	Total points for Price and preference points for specific goals
	100


1.1.3 [bookmark: _Toc215851293][bookmark: _Toc207727601][bookmark: _Toc195712288][bookmark: _Toc221615127][bookmark: _Toc80563735][bookmark: _Toc72441262][bookmark: _Toc151325587]Costing and Pricing Conditions 
1. SOUTH AFRICAN PRICING
The total price must be VAT inclusive and be quoted in South African Rand (ZAR).	

1. TOTAL PRICE
0.  Bidder will be bound by the following general costing and pricing conditions, and SITA reserves the right to negotiate the conditions or automatically disqualify the bidder for not accepting these conditions:
0.       All quoted prices are the total price for the entire scope of required services and deliverables to be provided by the bidder.
0. The cost of delivery, labour, S&T, overtime, etc. must be included in this bid.
0. All additional cost must be clearly specified.
0. SITA reserves the right to negotiate pricing with the successful bidder prior to the award as well as envisaged quantities.
0. These conditions will form part of the Contract between SITA and the bidder. However, SITA reserves the right to include or waive the condition in the Contract.
0. The bidder must complete the declaration of acceptance as per section 4.5 below by marking with an “X” either “ACCEPT ALL”, or “DO NOT ACCEPT ALL”, failing which the declaration will be regarded as “DO NOT ACCEPT ALL” and the bid will be disqualified. 

1.1.4 [bookmark: _Toc207727602][bookmark: _Toc195712289][bookmark: _Toc221615128]Bid Pricing Schedule
1. Bidders must complete the bid pricing schedule in the Excel spreadsheet format provided and include this as part their submission.

            NOTE 1:
Bidders must complete and submit bid pricing in the provided Excel spreadsheet format, and any pricing schedule submitted in a different format will not be considered.
[bookmark: _Toc215851295][bookmark: _Toc215851296][bookmark: _Toc151325594][bookmark: _Toc221615129][bookmark: _Toc222383433]Declaration of Acceptance
	
	ACCEPT ALL
	DO NOT ACCEPT ALL

	1. The bidder declares to ACCEPT ALL the Costing and Pricing conditions as specified in par 4.4.2 above by indicating with an “X” in the “ACCEPT ALL” column, or
2. The bidder declares to NOT ACCEPT ALL the Costing and Pricing Conditions as specified in par 4.4.2 above by - 
(a) Indicating with an “X” in the “DO NOT ACCEPT ALL” column, and.
(b) Provide reason and proposal for each of the condition not accepted. 
	
	

	Comments by bidder:
Provide the condition reference, the reasons for not accepting the condition.


[bookmark: _Toc215851298][bookmark: _Toc215851299][bookmark: _Toc151325595][bookmark: _Toc221615130][bookmark: _Toc222383434]Preference Requirements
(a) The bidder must complete in full all the PREFERENCE requirements.
(b) Allocation of points per requirements: The points allocation of bidders’ responses to the requirements will be determined by the completeness, relevance and accuracy of substantiating evidence.
(c) Points will be allocated for each PREFERENCE requirement as per the criteria set in table 5.
(d) The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. During evaluation, SITA reserves the right to treat substantiation evidence that cannot be located in the bid response, as “NOT COMPLY”. The evidence needs to be attached to Annex A.
(e) Preference Goal Requirements
(i) The Bidder must complete either the 80/20 preference point system based on the offer submitted by the Bidder and submit proof or documentation required in terms of this tender.
(ii) The specific Preferential Goal Requirements for this tender is indicated in table 4 below.
(iii) The Bidder must indicate their commitment to claim points for each of the preference points by signing at par 4.6 in the Invitation to Bid document.
(iv) Failure on the part of a bidder to submit proof or documentation required or to comply to paragraph (d) above in terms of this tender to claim preference points for the Preference Goal Requirements for this tender, will be interpreted to mean that preference points are not claimed.
(v) The Bidder’s commitment for the Preference Goal Requirements in this tender will be legally binding, and the Bidder needs to perform against their commitment for the duration of the contract which will form part of the Contractual Agreement.
(vi) The Bidder must sustain or improve the company’s BBBEE Level for the duration of the contact which will form part of the Contractual Agreement.
(vii) Performance of Preference Goal Requirements will be determined annually. Bidders must submit their Preference status report to SITA indicating progress against the Bidder’s Preferential commitments within 30 days after each quarter from the commencement date of the contract.
(viii) Bidders need to keep auditable substantive records / evidence and upon request by SITA must be made available for audit and, or due diligence purposes.
(ix) SITA reserves the right to require from a Bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim with regards to preferences, in any manner required by SITA.
(x) SITA reserves the right to verify information / evidence provided by the Bidder.
(xi) SITA reserves the right to introduce a penalty of 1% of the overall annual year spent by SITA for the prior year if the Bidder fails to comply to paragraphs (v), (vi)and (vii) above.

                                                                                         







 Table 4: Preference Goal Requirements
	Preference Goal Requirement #
	Preferential Goal Requirements
	Preferential Goal Requirements 

	
	Preferential Goal Requirements allocated for this tender
	
Substantiating evidence and evidence reference to be completed by bidder. 
Evaluation per requirement: Each requirement indicated in the table below must be completed and points will be allocated based on the evidence required below 
	Evidence Reference

	
	B-BBEE Requirements
	 

	1)
	B-BBEE Requirements
Promotion of Transformational Objectives.
	Evidence:
The Bidder must provide a copy of the following relevant evidence for the Preferential Goal points which the Bidder qualifies for:
a) Columns A, B, C and D in table 5
Copy of relevant proof of the following to confirm the B-BBEE status of the contributor as defined in the Broad-Based Black Economic Empowerment Act:
(i) B-BBEE certificate (from a SANAS Accredited Agency);
or 
Sworn affidavit in the format provided by CIPC - Applicable to EMEs and QSEs only;
and/ or
b) Column D in table 5
Copy of South African Identification Document (ID); and/ or
c) Column E in table 5
Copy of Medical Certificate clearly indicating the disability in line with the B-BBEE status claimed as defined in the Broad-Based Black Economic Empowerment Act.


Note:
The CIPC (Companies and Intellectual Property Commission) registration documents will also be used as evidence to confirm compliance to the Preferential procurement requirements as part of the evaluation process.

Points allocation:
Points will be allocated for bidders that meets the requirements as indicated in either table 5 in section 4.6

	<provide unique reference to locate the substantiating evidence in the bid response – Annex A, par 5.3>



Table 5: B-BBEE Points as part of the Preference Goal requirements (Preferential Goal Requirements for (80/20) system)
Note: Bidder to select the section for points they wish to claim (Mark as Y=Yes) in the table below.
	
	
	
	
	Ownership 
	
	
	

	
	Reference #
	Contributor Level as defined in the Broad-Based Black Economic Empowerment Act
	EME/QSEs
	Black Owned
(BO)
(51% or more)
	Black Woman Owned
(BWO)
(More than 30%)
	Youth Owned
	Owned by People living with disabilities
	Score
	Bidder to select the section for points they wish to claim
(Mark as Y= Yes)
	

	
	
	
	
	
	
	
	
	
	
	

	
	 
	 
	(A)
	(B)
	(C)
	(D)
	(E)
	(F)
	 
	

	
	1
	Level 1
	6
	4
	4
	4
	2
	20
	 
	

	
	2
	Level 1
	6
	4
	2
	2
	0
	14
	 
	

	
	3
	Level 1
	6
	4
	2
	0
	0
	12
	 
	

	
	4
	Level 1
	6
	4
	0
	0
	0
	10
	 
	

	
	5
	Level 2 and 3
	4
	2
	1
	1
	1
	9
	 
	

	
	6
	Level 2 and 3
	4
	2
	1
	1
	0
	8
	 
	

	
	7
	Level 2 and 3
	4
	2
	1
	0
	0
	7
	 
	

	
	8
	Level 2 and 3
	4
	2
	0
	0
	0
	6
	 
	

	
	9
	Level 4 and 5
	2
	1
	0,5
	0,5
	0,5
	4,5
	 
	

	
	10
	Level 4 and 5
	2
	0,5
	0,5
	0,5
	0
	3,5
	 
	

	
	11
	Level 4 and 5
	2
	0,5
	0,5
	0
	0
	3
	 
	

	
	12
	Level 4 and 5
	2
	0,5
	0
	0
	0
	2,5
	 
	

	
	13
	Level 6
	0
	 
	0
	0
	0
	0
	 
	

	
	14
	Level 7
	0
	 
	0
	0
	0
	0
	 
	

	
	15
	Level  8
	0
	 
	0
	0
	0
	0
	 
	

	
	16
	Non-Contributor
	0
	 
	0
	0
	0
	0
	 
	

	
	Total Maximum Score Allocation:
	20
	
	
	
	
	
	
	


F= A+B+C+D+E

[bookmark: _Toc161216486][bookmark: _Toc182821438][bookmark: _Toc222383435][bookmark: _Hlk182819972]Bidder substantiating evidence
[bookmark: _Toc182821439][bookmark: _Toc222383436][bookmark: _Hlk182820589]Technical Mandatory Requirement Evidence
[bookmark: _Toc161216489][bookmark: _Toc182821440][bookmark: _Toc222383437]Bidder Experience and Capability Requirements
(a) Complete the table below, noting that:
i. Provide reference details and/or reference letters from at least Two (2) Corporate Client/Government to whom Events were coordinated and Catering Services and Logistical Equipment for an event of at least 1500 employees were delivered in the Past Five (5) years from the publication date of this bid.
[bookmark: _Toc161216493]Table 6: References
	No
	Company Name
	Reference person name, contact details
	Project Scope of Work
	Project start and end date

	1
	<Company name>
		

	<Person Name>
<Tel>
<email>
	<Provide scope details of a project from a customer to whom. Events were coordinated and Catering Services and Logistical Equipment for an event of at least 1500 employees were delivered in the past Five (5) years from the publication date of this bid>

	Start Date:
End Date:

	2
	<Company name>
		

	<Person Name>
<Tel>
<email>
	<Provide scope details of a project from a customer to whom. Events were coordinated and Catering Services and Logistical Equipment for an event of at least 1500 employees were delivered in the past Five (5) years from the publication date of this bid>

	Start Date:
End Date:



NOTE (1)
The bidder must provide the following information when completing Table 6
1.	Company name; and
2.	Contact person, telephone and/or e- mail address; and 
3.	Project Scope of Work; and
4.	Project Start and End date.

NOTE (2) 
The reference letters should be on the referees’ company letterhead and include all of the following information:
1.	Company Name; and
2.	Contact Person, Telephone and/or E-mail address; and
3.	Project Scope of Work; and
4.	Project Start and End date. 

NOTE (3)
Failure to submit reference letter/s and/or to complete Table 6 fully as indicated above will result in disqualification. 

NOTE (4):
SITA reserves the right to verify the information provided.

[bookmark: _Toc222383438]Special Conditions of Contract
	The Bidder must accept the Special Conditions of Contract (SCC) as stated in section 4.3 by signing 	the declaration of compliance and acceptance of SCC in section 4.3.2.
	NOTE (1): 
	SITA reserves the right to verify the information provided.
	NOTE (2): 
	Failure to complete and sign the SCC in section 4.3.2 will result in disqualification.
[bookmark: _Toc161216490][bookmark: _Toc182821441][bookmark: _Toc222383439][bookmark: _Toc161216495]Preference Points Preferential Goals Evidence
The Bidder must:
(1) Preference Goal Requirements: 
(a) Bidder to select the section for points they wish to claim (Mark as Y=Yes) in table 5 in section 4.6, dependant on which preference system the Bidder selects in line with section 4.6; and
(b) Provide a copy of the following relevant evidence for the Preferential Goal points which the Bidder qualifies for as set out in table 5 in section 4.6. and attach it here:
(i) Columns A, B, C and D in table 5 
Copy of relevant proof (B-BBEE certificate or sworn affidavit) of B-BBEE status level of contributor as defined in the Broad-Based Black Economic Empowerment Act:
B-BBEE certificate (from a SANAS Accredited Agency);
or 
Sworn affidavit in the format provided by CIPC - Applicable to EMEs and QSEs only.

and/ or

(ii) Column D in table 5 
Copy of South African Identification Document (ID); 
and/ or
(iii) Column E in table 5
Copy of Medical Certificate clearly indicating the disability in line with the B-BBEE status claimed as defined in the Broad-Based Black Economic Empowerment Act.
Note:
The CIPC (Companies and Intellectual Property Commission) registration documents will also be used as evidence to confirm compliance to the Preferential procurement requirements as part of the evaluation process.
(2) Indicate their commitment to claim points for each of the preference points by signing at par 4.5 in the Invitation to Bid document.

NOTE (1):
Failure on the part of a bidder to comply to paragraphs (1) and (2) above, will be interpreted to mean that preference points are not claimed.
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