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	SHORTLISTING QUESTIONNAIRE
	Branding & Storage
CORP ????



Annexure A:  Shortlisting Questionnaire

Very Important:  In the event of the company being a subsidiary of another agency, the information provided in this shortlisting questionnaire e.g. number of staff, list of clients, billings, etc. must pertain to the subsidiary that is pitching for the business and not to the main company. If you have formed an association (Joint Venture, Partnership or Consortium) for this tender you must complete a questionnaire for each of the association partners as well as the additional Association Questionnaire (Annexure C)    

General Information
	1
	Legal name
	
	8
	VAT number
	

	2
	Trading name
	
	9
	Inception date
	

	3
	Registration no.
	
	10
	Billings 
(past 12 months) If you are not permitted to disclose this information please provide a range e.g. R1m-R20m.  Keep the range within R10m.  DO NOT leave this blank.
	

	4
	Postal address
	
	11
	Contact person
	

	5
	Physical address
	
	12
	Designation
	

	6
	Web address
	
	13
	Mobile number
	

	7
	Telephone (B)
	
	14
	E-Mail address
	


	15
	Provide a brief overview of your company (history, services, key strengths/competencies, achievements, clients, etc) (attach a detailed company profile)

	


Company Profile

	16
	Does your company have experience providing storage / warehousing services, if yes please list your clients and provide a description of the service. 

(You must attach a reference letter from each client listed, contact details of the clients must be supplied)

	YES
	NO

	Client Name
	Detailed description of the services provided
	Tenure of relationship
(month and year – month and year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	18
	Does your company have experience relating specifically to the transportation of corporate branding? If yes, please list the clients you have provided this service for. (You must attach a reference letter from each client listed, contact details of the clients must be supplied)

	YES
	NO

	Client Name
	Detailed description of the services provided
	Tenure of relationship

(month and year – month and year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	25
	Does your company have experience relating specifically to the erecting/ breaking of corporate branding and exhibition stands? If yes, please list the clients you have provided this service for. (You must attach a reference letter from each client listed, contact details of the clients must be supplied)
	YES
	NO

	Client Name
	Detailed description of the services provided
	Tenure of relationship

(month and year – month and year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	19
	Does your company have experience erecting exhibitions and/or branding of large exhibition spaces. If yes, please provide client evidence references for every event listed below.
(You must attach a reference letter from each event listed, contact details of the clients must be supplied)


	YES
	NO

	Exhibition / event  name
	Client the work was done for
	Date of the event

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Resources and warehousing
	20
	Please complete the following information relating to your company’s warehouse capabilities (answers must be in meters squared)

	Indicate your company’s total storage capacity
	

	Indicate the storage space which will be available to Eskom from 1 August 2019 
	

	Please give address of current warehouse, and the warehouse which will be available to Eskom on 1 August 2019.

	


	21
	Does your company have the capacity to store seven 6-meter double axel promotion trailers, if yes provide the following 
	YES
	NO

	Will the trailers be stored at the same location where the branding will be stored? If no, provide the address.
	

	Is the storage area inside or outdoors?
	

	Will the trailer storage be outsourced?
	


	22
	Eskom requires a seasoned warehouse manager who has the expertise to ensure Eskom’s branding is maintained and stored in an easily accessible way that will not cause damage. He/she should also ensure all inventory is correctly indexed for control of stock quantities. (You must attach the CV of the warehouse manager)

	Name of warehouse manager?
	
	Number of years’ experience in warehousing?
	


	23
	Indicate the number of full-time and part-time employees in your current staff compliment, and then provide details of their roles by completing the table below. 
	Full-Time:
	Part-Time:

	Name and Role/Position
	Years of experience
	Full time or Part time

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	24
	Your company should have suitable and well-maintained vehicles to execute the services required in this contract please indicate the number of vehicles you have in each of the categories below. 

	Vehicle Category
	No of vehicles

	Car
	

	Bakkie
	

	Small truck or large panel van
	


	I hereby declare that all the information provided in this shortlisting questionnaire is correct at the time of submission.
	Name & Designation:
	Signature:
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