
 

 

 Enquiries: Pontsho Letsela 

 Tel: 053 813 4310 

RFQ/2023-181 
 

  
                SPECIFICATION FOR CATERING SERVICES  
   

DESCRIPTION OF EVENT:   Operations Visit  

DATE REQUIRED: 27 and 28 July 2023 

Lunch TIME: 12:30 

AFTERNOON TEATIME: N/A 

VENUE:  Kimberley NLC Office 

                                                   Lunch 27 July 2023  

ITEM NO. ITEMS DESCRIPTION NO. OF 
DELEGATES 

1  Lamb Stew  18 

2  Dumpling (Muffin pan) and rice 18 

3  Fried Chicken 18 

4  Spinach and butter nut   18 

5  Soft drinks 18 

 

Second Day 28 
July  
Item No 

 Description  No of 
Delegates  

1  Braai  18 

2  Fish  18 

3  Garlic Bread  18 

4  2 Salads (green and another one) 18 

5  Corn  18 

6  Soft drinks (one per person) 18 

 

Please note the following: VERY IMPORTANT 
 

1. Please bring your own cutlery, plates, table clothes, Cups, and Serviettes. 
2. Please deliver food on time. 
3. Please print out this specification and come with it every day. 
4. Please bring container to store food away in case the meeting continues until late. 
 

NB: LATE COMING IS NOT TOLERATED!! 
 

tel:(012)


 

 

 
 

2. QUALITY CONTROL 

 
• The NLC will have the right to conduct inspection at the supplier’s premises for quality 

and adherence to specification before delivery is made. 

 

• The supplier must undertake and warrant that all goods shall, at the time of delivery, 

be according to specification, in good condition, order and ready for use. 

 

• The supplier has the primary responsibility to ensure that quantity and quality are in 

accordance with the specification. 

 

 
Note: It is a requirement that the goods supplied should meet the following standard: 

• South African Bureau of Standards (SABS) 

• International Standards Organization (ISO 9001) 

 
3. PAYMENT 

• No payment will be made by the NLC before a service has been rendered. 

• No payment will be made without an original invoice or certified copy. 

• No payment will be processed before a full delivery is completed and accepted. 

 

• Payment will be made within 30 days of receipt of the original or certified invoice from 

the supplier, provided that the NLC is satisfied with the quality and standard of the 

supplier’s performance. 

 
 
 

Phase 1: Pre - Qualification Criteria Administrative requirements. Bidders must submit 

all the mentioned below requirements: 

 

Evaluation 

Criteria 

Supporting Document 

1. BEE / Sworn affidavit Certified Copy 



 

 

2. Signed consent form in terms of the Protection of Personal 

Information Act 4 of 2013 (POPIA) (Consent 

Forms Attached to the Bid as part of the SBDs). 

Signed POPIA Consent Form 

3. Registered with the central supplier database (CSD). Please 

submit the recent summarized CSD Report which reflect tax 

compliance status. 

CSD Report 

 

The following mandatory requirements must be met to qualify for this bid: 

 
Evaluation Criteria Supporting Document 

1. Returnable documents (standard bidding documents) 

and/or schedules were completed, duly signed by the authorized 

person 

Bid Proposal; Standard. 

Bidding Document 

(SBD4) Forms 

 

 

  
4. VALIDITY PERIOD 

The validity period of the quotation requested must be 30 days. 

 
 

5. COSTING 

Costing of quotation must be VAT inclusive and quoted in South African Rand. 

 
6. LATE QUOTATION 

Quotations received late shall not be considered. A quote will be 
considered late if it arrived one second after 11:00am or any time thereafter. All 
quotations must be submitted via email by 26 July 2023. All quotation should 
be submitted in PDF format. 

 

7. CLARIFICATION / ENQUIRIES 

 
Telephonic requests for clarification will not be considered. Any clarification required 

by a prospective service provider regarding the meaning or interpretation of the 

Specification or any other aspects concerning the request is to be requested in 

writing (letter or e-mail) from the following contact persons. 

 
 



 

 

 
 

8. Request Enquiries: 

Name and Surname: Itumeleng Molekwa 

 E-mail: itumeleng.molekwa@nlcsa.org.za 

Tel: 012 432 1358 

 
 

LATE SUBMISSIONS WILL NOT BE ACCEPTED. 

 
THE NLC IS NOT OBLIGED TO ACCEPT THE LOWEST OR ANY BID AND 

RESERVES THE RIGHT TO ACCEPT ANY BID IN WHOLE OR PART 

 

mailto:itumeleng.molekwa@nlcsa.org.za
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BIDDER’S DISCLOSURE 
 
1. PURPOSE OF THE FORM 

Any person (natural or juristic) may make an offer or offers in terms of 
this invitation to bid. In line with the principles of transparency, 
accountability, impartiality, and ethics as enshrined in the Constitution 
of the Republic of South Africa and further expressed in various 
pieces of legislation, it is required for the bidder to make this 
declaration in respect of the details required hereunder. 

 
Where a person/s are listed in the Register for Tender Defaulters and 

/ or the List of Restricted Suppliers, that person will automatically be 
disqualified from the bid process. 

 
 

2. Bidder’s declaration 
2.1 Is the bidder, or any of its directors / trustees / shareholders / 

members / partners or any person having a controlling interest1 in the 
enterprise, 
employed by the state? YES/NO 

 
2.1.1 If so, furnish particulars of the names, individual identity numbers, 

and, if applicable, state employee numbers of sole proprietor/ 
directors / trustees / shareholders / members/ partners or any person 
having a controlling interest in the enterprise, in table below. 

 

Full Name Identity Number Name of State 
institution 

   

   

   

   

   

   

   

   

   

 
 
 

1 the power, by one person or a group of persons holding the 

majority of the equity of an enterprise, alternatively, the person/s 

having the deciding vote or power to influence or to direct the 

course and decisions of the enterprise. 
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2.2 Do you, or any person connected with the bidder, have a relationship 
with any person who is employed by the procuring institution? 
YES/NO 

2.2.1 If so, furnish particulars: 
………………………………………………………………………………… 

… 
………………………………………………………………………………… 

… 

 
 

2.3 Does the bidder or any of its directors / trustees / shareholders / 
members / partners or any person having a controlling interest in the 
enterprise have any interest in any other related enterprise whether or 
not they are bidding for this contract? YES/NO 

 
2.3.1 If so, furnish particulars: 

……………………………………………………………………………. 
……………………………………………………………………………. 

 
3 DECLARATION 

 
I,                                          the                                          undersigned, 

(name) ............................................................................................................ in 
submitting the accompanying bid, do hereby make the following 
statements that I certify to be true and complete in every respect: 

 
3.1 I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this 

disclosure is found not to be true and complete in every respect; 
3.3 The bidder has arrived at the accompanying bid independently from, 

and without consultation, communication, agreement or arrangement 
with any competitor. However, communication between partners in a 
joint venture or consortium2 will not be construed as collusive bidding. 

3.4 In addition, there have been no consultations, communications, 
agreements or arrangements with any competitor regarding the 
quality, quantity, specifications, prices, including methods, factors or 
formulas used to calculate prices, market allocation, the intention or 
decision to submit or not to submit the bid, bidding with the intention 
not to win the bid and conditions or delivery particulars of the products 
or services to which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, 

disclosed by the bidder, directly or indirectly, to any competitor, prior 
to the date and time of the official bid opening or of the awarding of 
the contract. 

 

2 Joint venture or Consortium means an association of persons for 

the purpose of combining their expertise, property, capital, 

efforts, skill and knowledge in an activity for the execution of a 

contract. 



SBD4 
 

 

3.5 There have been no consultations, communications, agreements or 
arrangements made by the bidder with any official of the procuring 
institution in relation to this procurement process prior to and during 
the bidding process except to provide clarification on the bid 
submitted where so required by the institution; and the bidder was not 
involved in the drafting of the specifications or terms of reference for 
this bid. 

 

3.6 I am aware that, in addition and without prejudice to any other remedy 
provided to combat any restrictive practices related to bids and 
contracts, bids that are suspicious will be reported to the Competition 
Commission for investigation and possible imposition of administrative 
penalties in terms of section 59 of the Competition Act No 89 of 1998 
and or may be reported to the National Prosecuting Authority (NPA) 
for criminal investigation and or may be restricted from conducting 
business with the public sector for a period not exceeding ten (10) 
years in terms of the Prevention and Combating of Corrupt Activities 
Act No 12 of 2004 or any other applicable legislation. 

 
I CERTIFY THAT THE INFORMATION FURNISHED IN 

PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT. 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT 

AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM 
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING 
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD 
THIS DECLARATION PROVE TO BE FALSE. 

 
 

……………………………… 
..…………………………………………… 

Signature Date 
 

……………………………… 
 

… 

 
…………………………………………… 

Position Name of bidder 
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SECTION 6: CONSENT REQUEST FORM 

 

 

 

 

SCM: 

 

CONSENT REQUEST FORM 
 

 
REQUEST FOR THE CONSENT OF A DATA SUBJECT FOR PROCESSING OF PERSONAL INFORMATION FOR 

THE PURPOSE OF PROCUREMENT OF GOODS AND SERVICES APPLICATION, IN LINE WITH THE NLC’s 

SUPPLY CHAIN MANAGEMENT POLICY, IN TERMS OF SECTION 11(1)(a) OF THE PROTECTION OF PERSONAL 

INFORMATION ACT, 2013 (ACT NO.4 OF 2013) (“POPIA”). 

 

TO: _______________________ 

 

FROM: ______________________ 

 

ADDRESS: ____________________ 

Contact number: ________________ 

Email address: _________________ 

 

 
 

 
 

PART A 

 
1. In terms of the PROTECTION OF PERSONAL INFORMATION ACT, consent for processing of personal 

information of a data subject (the person/entity to whom personal information relates) must be obtained 

for the purpose of processing of application for procurement of goods and services, in line with the NLC’s 

supply chain management policy, and storage of your personal data by means of any form of electronic 

communication, including automatic calling machines, facsimile machines, SMSs or e-mail, which is 

prohibited unless written consent to the processing is given by the data subject. You may only be 

approached once for your consent by us (NLC). After you have indicated your wishes in Part B, 

you are kindly requested to submit this Form either by post, facsimile or e-mail to the address, facsimile 

number or e-mail address as stated above. 
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2. "Processing” means any operation or activity or any set of operations, whether or not by automatic 

means, concerning personal information, including— 

 

2.1 the collection, receipt, recording, organisation, collation, storage, updating or modification, 

retrieval, alteration, consultation or use; 

 

2.2 dissemination by means of transmission, distribution or making available in any other form; or 

 

2.3 merging, linking, as well as restriction, degradation, erasure or destruction of information. 

 

3. “Personal information” means information relating to an identifiable, living, natural person, and where it 

is applicable, an identifiable, existing juristic person, including, but not limited to— 

 

3.1 information relating to the race, gender, sex, pregnancy, marital status, national, ethnic or social 

origin, colour, sexual orientation, age, physical or mental health, well- being, disability, religion, 

conscience, belief, culture, language and birth of the person; 

 

3.2 information relating to the education or the medical, financial, criminal or employment history of the 

person; 

 

3.3 any identifying number, symbol, e-mail address, physical address, telephone number, location 

information, online identifier or other particular assignment to the person; 

 

3.4 the biometric information of the person; 

 
3.5 the personal opinions, views or preferences of the person; 

 

3.6 correspondence sent by the person that is implicitly or explicitly of a private or confidential nature 

or further correspondence that would reveal the contents of the original correspondence; 

 

3.7 the views or opinions of another individual about the person; and 

 

3.8 the name of the person if it appears with other personal information relating to the person or if the 

disclosure of the name itself would reveal information about the person. 

 
 

 
 

Full names of the designated person on behalf of the Responsible Party 

 
 

______________________ 

Signature of Designation person 
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PART B 
 

 

I, _______________________________ (full names), duly authorized, hereby: Consent to the 

processing of my/our personal information for the application of procurement of goods and services, in line 

with the NLC supply chain management policy, in terms of section 11(1)(a) of POPIA. 

 

SPECIFY GOODS AND SERVICES (Edit/Click on services not required): 

 ☐ Product Information 

  ☐ Product Updates  

 ☐ Industry Newsletters  

  ☐ Price Changes 

 

Method of Communication will be via: Email/Postal 

 

   ☐  Give my consent. 

 

 

By Ticking the next box, I am aware that I am Digitally Signing this Consent request Form: 

 

   ☐ 

 

Full Name:  Date: 

WITHDRAWAL OF CONSENT ONCE GIVEN 

 

You may withdraw your consent at any time. 

Write or email us at the address above, advising us of your consent withdrawal 

 
 


