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1. Background to the National Museum
The National Museum - a natural history, cultural history and art museum was established in 1877 and is a declared cultural institution, which resorts under the Department of Arts and Culture and is governed by a council.  The mission of the National Museum is to provide heritage resources and an enjoyable experience to all people through quality research, conservation, education, and exhibitions. 

The Art Bank of South Africa (ArtbankSA) is a national programme of the Department of Sport, Arts and Culture (DSAC) and is hosted by the National Museum Bloemfontein, an agency of the Department of Sport, Arts and Culture. The ArtbankSA is tasked with purchasing artworks from South African artists, particularly that of emerging artists to lease and sell the artworks to South African government departments, private companies, and private individuals.



2. Purpose 

The Museum uses Sage VIP software for its payroll and the licence is due to expire soon and therefore we are looking for a sage accredited partner to provide a quote for renewal.  

3. Compulsory requirements
3.1.1	Service Provider must have at least 3 years’ experience in selling Sage VIP products
3.1.2	Proof of accreditation with Sage for distribution of their products on Sage’s behalf. 
3.1.3	Service Provider must provide a list of 3 contactable references of organizations where they conducted similar training in the past.
3.1.5	Service provider must submit the SBD Forms signed and completed. 
3.1.6	CSD registration and tax clearance


5. Price and Preference Points Evaluation 
	
	Preference Points Criteria 
	Points Allocation

	1
	Price
	80

	2
	Broad – Based Black Economic Empowerment (BBBEE)
	20

	
	Total Points
	100




6. Bid Evaluation.
The National Museum may subject all bidders to a three stage evaluation process, i.e.

5.1 Pre-screening, i.e. determination of compliance to compulsory requirements. The will be required to pass pre-screening to be eligible for further evaluation.  
5.2 Technical assessment, measurement of capability. The bidder will be required to obtain a minimum of 60 points in order to be eligible for preferential procurement evaluation. 
5.3 Preferential procurement calculation 80/20, whereby 80 is for price and 20 points for BBBEE points. 

7. Technical Assessment 
	FUNCTIONALITY CRITERIA
	 POINTS ALLOCATION

	Experience of Service Provider on similar service
Score points;

1 = 1 year
2 = 2 years
3 = 3 years 
4 = 4 years 
5 = 5 years plus 
	30

	Reference letters
Score points;

1 = 1 reference letter
2 = 2 reference letters
3 = 3 reference letters 
4 = 4 reference letters 
5 – 5 plus reference letters 
	30

	Proof of accreditation

Scoring Criteria

1. Bidder has not provided a proof of accreditation as a distributor of sage products = 5

2. Bidder has not provided a proof of accreditation as a distributor of sage products = 0

	40

	Total points
	100 



8. Price 
The service provider must indicate costing fee in the table below;

	Scope of work
	Rate/hour for all activities

	Total cost of all activities incl. VAT
	
R____________






9. BBBEE Assessment 
Preferential procurement calculation 80/20, whereby 80 is for price and 20 points for BBBEE points. 



	
	

	1
	20

	2
	18

	3
	16

	4
	14

	5
	12

	6
	10

	7
	8

	8
	6

	Non – contributor
	0



