; forestry, fisheries
& the environment

Department:
Forestry, Fisheries and the Environment
REPUBLIC OF SOUTH AFRICA

INVITATION TO BID

BID REFERENCE NUMBER: MLRF224/26

TO APPOINT A SHIP CREWING AND MANNING AGENCY PANEL TO PROVIDE CREW RECRUITMENT,
PLACEMENT, CREW MANAGEMENT, PAYROLL ADMINISTRATION SERVICES AND OCCUPATIONAL
MEDICAL SERVICES TO APPROXIMATELY 150 CREW MEMBERS ONBOARD SIX (6) DFFE/MLRF FLEET
OF VESSELS INCLUDING STAFF RELATED TO THE PROJECT AS REQUIREDFOR A PERIOD OF
TWELVE (12) MONTHS.

Contact person:

Name: Ms. Ncumisa Matiwane & Ms Pamela Mtintelwa
Office Telephone No: 066 471 1471 / 073 164 6415
E-Mail: MLRFTENDERS@DFFE.GOV.ZA

NATIONAL TREASURY CENTRAL SUPPLIER DATABASE (CSD) REGISTRATION
INFORMATION o

Company Sui)plier Unique reference ‘
name registration number | number

‘ Main contractor

| Sub-contracted/ joint
| venture comp 1

CLOSING DATE OF THE BID: 16" OF OCTOBER 2026 AT 11H00

No Briefing session for this Bid:

Drop off Address:
The location of the drop off is: Tender Box, Ground Floor, Foretrust Building, 2
Martin Hammerschlag Way, Foreshore, Cape Town, 8001.




SBD1

PART A
INVITATION TO BID

_YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY) |

BID NUMBER: | MLRF224/26 | CLOSING DATE:

[ 16 OCTOBER 2026 | CLOSING TIME: | 11:00

MONTHS.

DESCRIPTION

TO APPOINT A SHIP CREWING AND MANNING AGENCY PANEL TO PROVIDE CREW RECRUITMENT,
PLACEMENT, CREW MANAGEMENT, PAYROLL ADMINISTRATION SERVICES AND OCCUPATIONAL
MEDICAL SERVICES TO APPROXIMATELY 150 CREW MEMBERS ONBOARD SIX (6) DFFE/MLRF FLEET OF
VESSELS INCLUDING STAFF RELATED TO THE PROJECT AS REQUIREDFOR A PERIOD OF TWELVE (12)

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS) |

GROUND FLOOR, FORETRUST BUILDING

MARTIN HAMMERSCHLAG WAY

FORESHORE, CAPE TOWN, 8001

| |
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO

HNICAL ENQUIRIES MAY BlE DIRECTED TO:

TEC
CONTACT PERSON Ms. Pamela Mtintelwa CONTACT PERSON Ms. Ncumisa Matiwane |
TELEPHONE NUMBER | 066 471 1471 TELEPHONE NUMBER 073 164 6415
FACSIMILE NUMBER I FACSIMILE NUMBER
E-MAIL ADDRESS MLRFtenders@dffe.gov.za E-MAIL ADDRESS
SUPPLIER INFORMATION ; ] ]
NAME OF BIDDER
POSTAL ADDRESS -
 STREET ADDRESS |
TELEPHONE NUMBER | CODE NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER | CODE NUMBER
E-MAIL ADDRESS )
VAT REGISTRATION
NUMBER )
SUPPLIER TAX CENTRAL
COMPLIANCE STATUS | COMPLIANCE oR SUPPLIER
SYSTEM PIN: DATABASE
. R 1 I | No: | MAAA
B-BBEE STATUS TICK APPLICABLE BOX] B-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX]
LEVEL VERIFICATION AFFIDAVIT
CERTIFICATE
[ Yes [INo ] Yes [INo
[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] l .
ARE YOU THE '
ACCREDITED
REPRESENTATIVE IN ARE YOU A FOREIGN BASED [Ves [INo
SUPPLIER FOR THE GOODS
SOUTH AFRICAFOR | [ves [INo ISERVICES WORKS OFFERED?
THE GOODS [IF YES, ANSWER THE
ISERVICES /WORKS | [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW |
OFFERED?

QUESTIONNA[RE TO BIDDING FOREIGN SUPPLIERS

IS THE ENTITY ARESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?

(] YES I:I NO




SBD1

DOES THE ENTITY HAVE A BRANCH IN THE RSA? [ 1 YES [JNO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [] YES [INO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [ 1 YES [INO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? [] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.

PART B
TERMS AND CONDITIONS FOR BIDDING
BID SUBMISSION: | | I

1.
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR IN THE
MANNER PRESCRIBED IN THE BID DOCUMENT.

1.3, THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND,
IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

2. TAXCOMPLIANCE REQUIREMENTS |
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY
SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS
WEBSITE WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST
SUBMIT A SEPARATE TCS CERTIFICATE / PIN/CSD NUMBER.

26 WHERE NOTCSPIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS |
PERSONS IN THE SERVICE OF THE STATE.”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID
INVALID.

SIGNATURE OF BIDDER:

(Proof of authority must be submitted e.g. company resolution)

DATE:



/SMS TAX CLEARANCE

Application for a Tax Clearance
Certificate

Purpose

Select the applicable option ... ... .. .. B e Sl (Nl e O A e i .......Tenders Good standing

If “Good standing”, please state the purpose of this application

Particulars of applicant

Name/Legal name N [ ]
(Initials & Surname : : ! e - e : -
or registered name) i | i

Trading name |
(if applicable) s

ID/Passport no ] Company/Close Corp. I
registered no
Income Tax refno | | | PAYE ref no
VAT registration no 4 | SDL ref no
Customs code | UIF ref no
Telephone no : Fax |
no i ‘ i

E-mail address

Physical address

Postal address | i

Particulars of representative (Public Officer/Trustee/Partner)
Surname T
First names [ !

ID/Passport no 3 Income Tax ref no

Telephone no | | Fax. ; |
no L

E-mail address L]

Physical address I ! g

—

Page 1 of 2



Particulars of tender (If applicable)

Tender number

Estimated Tender AT op—

amount Ri__f J }L to P

Expected duration

of the tender year(s)

Particulars of the 3 largest contracts previously awarded
Date started Date finalised Principal Contact person Telephone number Amount

Audit

Are you currently aware of any Audit investigation against you/the company?..

..... YES NO
If “YES" provide details

Appointment of representative/agent (Power of Attorney)
I the undersigned confirm that I require a Tax Clearance Certificate in respect of Tenders or Goodstanding.

I hereby authorise and instruct’ ! : to apply to and receive from
SARS the applicable Tax Clearance Certificate on my/our behalf.

Signature of representative/agent Date
Name of ; i I
representative/ = L
agent

Declaration

I declare that the information furnished in this application as well as any supporting documents'is true and correct in every
respect.

Signature of applicant/Public Officer Date
Name of applicant/- T
Public Officer |

Notes:
1. Ttis a serious offence to make a false declaration.
2. Section 75 of the Income Tax Act, 1962, states: Any person who
(a) fails or neglects to furnish, file or submit any return or document as and when required by or under this Act; or
(b) without just cause shown by him, refuses or neglects to-
() furnish, produce or make available any information, documents or things;
(i) reply to or answer truly and fully, any questions put to him ...
As and when required in terms of this Act ... shali be guilty of an offence ...
3. SARS will, under no circumstances, issue a Tax Clearance Certificate unless this form is completed in full.

4. Your Tax Clearance Certificate will only be issued on presentation of your South African Identity Document or Passport (Foreigners only)
as applicable.

Page 2 of 2
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(NOTE: Please circle or tick your answer)

BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2, Bidder’s declaration

2.1  Isthe bidder, orany of its directors / trustees / shareholders / members /
partners or any person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest in the enterprise, in table below.

Full Name identity Number | Name of State
institution

1 the power, by one person or a group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.



SBD4

2.2 Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

2.2.1 If so, furnish particulars:

2.3 Does the bidder or any of its directors / trustees / shareholders /
members / partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

2.3.1 If so, furnish particulars:

I, the undersigned,
(MAMIE). ..t in
submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

3.1 | have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor. However, communication between partners in a joint
venture or consortium2 will not be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

3.4 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

2 Joint venture or Consortium means an association of persons for
the purpose of combining their expertise, property, capital,
efforts, skill and knowledge in an activity for the execution of a
contract.



3.5

3.6

SBD4

There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Position Name of bidder
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GENERAL CONDITIONS OF CONTRACT
: July 2010

ENeanin

@ Drewspecial i1 general

applicable to government bids, contracts and orders; and

(i) To ensure that clients be familiar with regard to the rights
and obligations of all parties involved in doing business

with government.

In this document words in the singular also mean in the plural
and vice versa and words in the masculine also mean in the

e The General Conditions of Contract will focm part of
all bid documents and may not be amended.

. Speddedﬂimofcm(SOC)ubvmwaspeciﬁc
bid, should be compiled separately for every bid (if -
(apphicable) and will supplement the General Conditions
of Contract, Whenever there is a conflict, the provisions
in the SCC shall prevail.
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TABLE OF CLAUSES
Definitions

Standards
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1, Deficitions

General Conditions of Contract

11

12

13

14

15

1.6

1.7
1B

19

110

1.1

The following tems shall be interpreted s indicated:

“Closing time” msons the date sed bour specified in fhe bigding

doeumeants for the recelpt of biids,

mum;:au mhmm:‘&m R
» 88

mwﬁu.hmﬂmw-mdmtu:ts:l{

documents incorporsied by reforenve therein.

“Contract price” mbams the price paysble to the supplier wder e
coutract for @é full end puoper performance of his  costomieum)
cblipations. .

“Cotrupt prectioe” mesas the offiring, giving, receiving, or sliciting
of any thing of valué fo infieénce fhe action of & public afifidd $n de
mmmmahmm

“Oountervailing duties® are imposed in cases where mn esterpeies
Wiamﬁhd,byhmmdmdmmh
products internstionally.

demumm‘ﬁewmm
grown or produced or from which Ge servioes ere suppiind. Goods are
memmﬁmm
major swsembly of components, s commercially recognized new
product resuls thnt is substentially different in basic chiractainics o
in porposs or utility from its components.

“Day” means calendar dsy.

*Delivery” means delivesy in compliance of the conditions of the
eontract or onder.

*Delivery ex stock™ memns immedinte delivery disectly fran stock
sctuelly on hand.

“Dalivery into consipnees itore or 1o his site™ means delivend end
enloaded in Gie specifiod store or depot or on the specified site in

with the conditions of the comtract or opder, the sapplier
bowing ll risks and chargea fnvolved untl) Ge suglies ere 50
delivered and & valid receipt is obtained.

ino® occurs when 8 private exiterprizo nbroad maket is pood

"Dumping”
mmﬁhﬁwh&emnhwnpimmmndhmyé
aiﬁnmﬂwﬁehm&epomﬁﬂmhm&ewhﬁuﬁuhm

4



RBA.

1.12 "Force mgjeure” means an event beyoad the control of the supplier and
not ivolving the suppliss’s fiulf or nogligence end not fireseesble.
Such events mey includs, but is not restricted to, acts of the purchiser
hmwm,w@nmmmm,wu,

1.3 “Fmudulent prectics” means a misrepresentation of facts in cander
infiuence 8 procurement pirocess or the execution of & contrect to fhe
detriment of ety bidder, and inclodes oollusive practice anaong bidders
{prior to or afler bid submission) designed to establish bid prices at
mtificls] non-competitive levels and fo deprive the bidder of the
benefits of free v open competition.

114 “GOC™ memns the General Condiions of Contract,

1.15 “Goods™ means all of the equipment, machivery, and/or ofhier matesials
that the supplier is Tequired to supply 1o the purchuser wder the
caontrect,

1.16 ﬂmpuﬁdmfmﬂutpwﬁmofﬁomdhépiww
by the coet of components, parts or materisls which hsve been or are
sfill 10 be imporied (whather by the supplier or his stboontraciors) and
which costs sre inclusive of the coste abroad, plos fieight md ofher
direct importation costs such as kinding costs, dock duss, Smport doty,
mmwmmmcwammmm,g

mnwwnumpqhﬁmndhmﬁngmbﬂ\a Ty in

the Repuiblic where the supplies covered by the bid be
postion

e

117 Wonmt"mmm
1.18 “Wm&mdﬁmdp«pdmﬂhawm

1,19 “Ordes” mesns an officisl waitten order ixsued for the supply of goods
or works or (hs rendering of a service.

120 “Project she,'whuiapp!iuble.memﬂwpﬂmindimed in bidding
docoments.

121 “Purchaser” means the crganization purchasing fhe gooda.

122 *Republic” mesns the Republic of South Afiice.

123 “SCC" means the Speciel Conditians of Contract.

1.24 “Smim"mems&oseﬂmﬁmﬂauvicesndnwmmemm?qf

the goods, such as transportation and eny other incideats] services,
sudanwansﬁm,emisioning,mvﬁmoftédnmm
training, catering, gardening, sccurity, mainienance and ofier such

§



obligations of the supplier covered wmder the contract.

125 “Written™ o7 “in writing™ mesns handwritten in ik o7 amny foewm of
dectronic or mechanical writing.

2. Apglication 21 mmmqwummmm-m
including bids for functional ‘snd profissional services, salis, hizing,
Jeiting- and fhe granting or soquiring of rights, but exchuding
immoveble propesty, uniess otherwise inficated in the bidding

22 mewﬁmdmﬂmﬂnwmm
cover spacific sapplies, services or works.

Where such special conditions of contract are in conflict with (hese
geoeral ponditions, ©e special conditions shall spply.

8. Gl 3] Usless otherwise indicated i fhe bidding documents, they purchaser
Mmhﬁﬁakmwhm‘hmmna
submission of a %d. Where appleshle a noowefndsble fos for
docements may be changed.

32 With cerisin exceptions, fnvitstions $0-bid are only publiched n tie
wmmmwmmmh

Pretoria 0001, o accessed foorn FrRLF

4, Standsrds 4.) The goods supplied shall conform %o the siadad mestionsd in de
hidding documents and specificetions.

5 Useof 5) mwmmmwmmwmm

grrposes of snch performance.

52 The suppliar shall not, without the purchaser’s prics wiitten consent,
meke vse dememﬁn&th&m

5.1 except for purposes of performing the contract.

§3 Asy document, ofher than the contract itself menticned in GCC clamss
5.1 shall remain the property of the parchaser and shall be retomed (all
ooples) to the purchaser on completion of the supplior’s perfumance

under the contract if so required by the purchaser.

54 mwmmmewwwmwam
relsting 1o the performance of the supplicr and to have them avdited by
auditors sppointed by the puwohaser, if so rbquired by the parcheser,

6. Patent rights 6] The supplior chell indemmify the purchaser against ol thisd-party
cleims of infringement of patent, trademark, or industriol desip rights
srising fram use of the goods or any pant thereof by the purchasr,



7. Parformence

8. Inspeotioms,
testh and
analyses

72

73

24

81

84

B3

86

87

Within fhirty (30) deys of reccipt of the notification of contract swad,
the soccessfal bidder shall fummish to the pirchaser the Perfarmnance
security of the smount spocified in SCC..

mnowedsofﬂwmuwﬁ!yshﬂlumya'bkmm
purchaser 25 ¢ for any Joss resulting from the smpplier's
fiihare to complete his obligations vader the contract.

mmmmuwnmmﬂm of the
cantract, or in a freely convertible curreacy scceptable o the parchaser
and shall be in one of the following forms:

® a bank goarantee or am imevovsble Jetter of credit issved by a

. ponchaser; o7 :

()  actshie’s orcerfified choque
mmm,ymummwmmua
yetumned 1o the supplier w0t later then tisty (30) days Hllowing the
mamgduwsmmmmm
specified in SCC.

All pro-bidding testing will be for the socount of Ghe bidder.

I &t is s bid condifion that sspplies to be produced or sexrvices to be
seafiered should at emy otage duing production or execution or o
i hawmtghpﬁmﬁemofﬁeﬁﬁum

the Departmend.

If there ste wo inspection yequiremests indicated in the bidding
docaments and no mention i made in the contract, bat during e

I the inspections, tosts end enslyses referved 1 in clsuses 82 :nd 83
show the supplies to be in accordance with the contae! requirements,
mmd&emwmmﬂnﬂhwb’m
m&_wpnuamm:mamum 83 do not

ocomply with the contraet yequirements, irrespective of whether guch
wﬁiuwwﬁwmmﬂdwmwmhmm
these inspections, tests or analyses chall be defrayed by fhe supglier,

Supplies and services which kre refeired to in clouses 82 and 8.3 and
which do not comply with the contraci requirements mey be rejecied.

Awmmmﬁumymwdwwvuyuwad,w or

7



©, Purking

10, Delivery
avd documesits

11 Joswrenee

12, Trasspertation

18. Incidentsl

88

9.1

02

10.3

102
111

12,1

181

peckages ‘stricly with such special recuirenemts a8
be expressly provided for in the contmsct, : i
requirements, if ey, specified in SCC, i in ey subsequent

Delivery of fbe goode ehall be made by the suppliex in accordance with
the terms specified in e contract, The detsils of shipping andr other
documents to be famizhed by the supplier zre gpevified in 8CC,

Docaments to be submitted by the supplier are specified ia SCC.

goods supplied under the contract shall be fully inswed in 1 fraely
z::vuﬁhmaym:m.bgwdwhﬁduﬂhmmﬁAm
ition, transportation, storage end delivery in the munner

specified in the SCC.

8

The supplier be required to provide any or all of e following

wm.hdmdﬁﬁmduvhu.ifm.mdﬁeﬂhsce

() perfomence or supmvision of on-site essembly sad/os

) commissioning of the supplied goods;. ]

® fornishing of tools required for assenibly and/or maintenance
of the supplied goods;

© formishing of a detailed operations and msintessncs mnng)
for each appropeiste unit of the supplied goods;



@ performsnce or mmammwwmu
MmhdmulpmddmnpadDymm
provided that this service sliall not seliove o supplier of sy
wansnty obligations under this coatract; and

()] m&bmﬁmuﬁuw,m

end/or  on-site, agsezubly, startup,  opemtion,
wmm&dﬂwmhdm

132 Prices charged by the supplier for incidental services, if not included in
the contmct price for the goods, ahall be agreed vpon in advence by the
partics and shell nof exceed the puevailing rates charged to ofher
partiés by the supplier Sor similar services.

14, Spave parts 14.1 mmnmum«mbmmmdeuwm
of the following msterials, aotifications, and informuation pertaining to
spare paris mamfactored or distribuled by the supplier:

@ Mmmuﬂnmmwmmhgg
sapplier, provided that this election shell not selieve the supplier
of sny warrenty obligations under the contract; and

@ in the event of termination of produstion of the spare parts:

() Advaxce notification to the purchaser of he pendiag
terminetion, in sufficient time fo peemit the paséhaser 1o

nooded
(Dfllowing such seminetion, furnishing 2t 00 cot 10 the
memmm'&m

spire parts, if requested.

18, Weirranty 15.1 The sapplicr wamsnts thet the goods mypplied under the mm
uw,msed.dﬁemoMMormmmodeh, fhat they
incorporzic &ll reccat improvements o design and M\mhn
provided otherwise im the contract, The supplier further wwananits that
d!m&npﬂidmﬂﬂsm&ﬂkwnommﬁgm
design, materials, or woskmanship (except when the design andlor
material is required by the purchaser’s specifiestions) ar from any act
or omission of the supplier, that may develop under normal we of the
supplied goods in the comditions prevailing i the country of final

15.2 This warmsnty shall yemain valid for twelve (12) months fier the
goodgmnymmﬁuﬁn&emmbe,mmw
to and scoepted et the final destination indicated in (e comtruet, ar for
W(IS)MMMW“WMQQMQM
of Joading in the source country, whichevér period conclindes easlier,
unless specified otherwise in SCC.

153 WWMMﬁym&emﬁcmmo{m
oleims sricing under this wamsnty.

154 Upon receipt of such notice, the supplier shall, within e period
m&dhsccmmmmmnmmumu
defctive goods or parts thereof, withoot costs to the porchaser,

15.5 If the supplier, having been notified, fails to rémedy the defct(s)
within the period specified in SCC, the purchaser mey proceed to take

9



16. Payment

17, Prices

18. Assignment

0. Suheontracts

21. Dadays v the

such remodial action as may be necessary, a1 the supplies’s wick and
expense end withovt prejudics to auy ofher riphts which €20 prerchaser
may bave agsinst the snpplier under the contract.

16 The method axd conditions of pryment to, bo made to the suypplier
ander this contract shall be specified in SCC.

162 The supplier shall famish the purchaser with an invoice accompanicd
by 8 eopy of &5 delivery notz snd vpon fulfiliment of ofber- ohligations
stipulated in the contract.

163 Payments shall be made prompdy by the porchaser, but in 130 seae later
than thirty (30) days efier submistion of an inwoice or claim By the

.
164 Peyment will be made in Rand unless oilwerwise stipulated in 80C,

171 Prioes chuged by the sopplier for goods delivered amd sewrvioes
fhe sopplier in his 14, with the exception of any prict adisstments
sathorized in SCC or in the purcheser’s reéquest for B vadidiy
extension, s the case may be.

18.) No viriation in or modificetion of the tems of the coptract shell be
made exoept by writien amendmint sigoed by the parties comctmed,

19.] The supplier shall not sssign, in whole or in pant, its cbligstions to
perform under the comtract, except with the purcliases’s prier wrjtin
consent. -

20.1 The sspplier shall notify the purcheser in writing of all subcontracs
swarded mder this contracts if not slready specified in the b, Suh
notificstion, in the oxiginal bid o Ister, shall not relieve the supplis
from eny Eability or obligntion vnder the contrant.

21.1 Delivery of the goods and performence of sexvices shall be mede by
the supplier in sccordence with the time schodule prescribed by the
paschaser in the contract.

212 If ot sny time during performance of fie ooatract, the supplier or its
suboontrectos(s) shonld enoounter oonditions impeding timely delivery
of the goods and performance of services, the supplier $hall prompily
notify te purchaser in writing of the fact of the deley, ks Xikely
duretion and its cause(s). As soon as prastieshie afier receipt of the
supplies’s notice, the purchaser shall evaluats the situstion and may ot
his discretion extend the supplier’s time for performance, with or
without the imposition of pensities, in which case the extension shall
e satified by the parties by amendment of costracl.

21.3 No provision in a tontract shall be deemed to prohibit the obishing of
supplies or services from 8 natione) departmont, provincisl department,
or & local anthority. .

21.4 Theright is reserved to procure ovtside.of the oontract small quentities
ar 1o have mintr essential services executed if an emesgeacy aites, the

10



23. Terminntdon
for defoudt

215

2.6

2,

8.

suppliar's paint of supply is not situated af or near the place where the
fupplies are vequired, or the supplier’s services are not yreadily

Except as provided under GCC Clause 25, @ delay by the suppalierin
the performance of it delivery obligstions shall sender the supplicr
lishis to the imposifion of penalties, pwwnant to GCC  Cimsge 22,
unlees asi extension of time is agreed wpon pursvant 10 <3CC Clause
212 without the appliostion of penalties. -

Upon any delay beyond the delivery period in fhe case of & sapyplies
coattract, the purchaser shall, withoot canceling fhe contract, be emtified
10 purchase sopplies of a similer quality and up to the same quantityin
sabstitution of the goods not enpplied in conformity with the contrnt
and to vetnm sny goods delivered later &t the supplier’s expimnse md
1isk, or to cancel the contract and buy such goods as may be roquind
% oompleio the contrect and without grejudice to bis othexr rights, be
entitled to claim damages from the supphicr.

Subjest to GCC Clmuss 25, i the sapplier Suils to deliver any ar all of
fhe goods ar to perform the services within the period(s) speified in
tho contract, the purchaser shall, without prejudice to its oflier reraedies
under the conteact, deduct from the contract price, &3 » pennalty, & pm
caleulsted an the delivered price of the delsyed poods or nnpeforined
the delay vati) actual delivery or performance. The porchaser muy ako
oonsider teeminstion of the contract pursusnt to GCC Clause: 23, .

The purchases, withot prejudice to euy other remedy for treach of
contrect, by writien motive of defiult st to the supplier, my
terminate this contrsot in whole or in purt:

@) if the sopplier fhils to deliver any or ell of &e goods within
the peiod(s) specified n the contract, or within any
mg :;Mmdﬁythemmmmammeoc

o) if the Supplier fiils to perform eny other obligation(s) undsr
the contract; or

© if the supplier, in fhe judgment of the purchmer, hus
engaged in comupt or freudulent prectices in connpeting fur
ot in executing the contract.

232 In the event the purchaser taxminstes the contratt in whole orin par,

the porchaser miy procere, upon soch texms and in such muanner g5 i
mmm,wm“m&hhmw
d the supplier shall be Hablé to the purchaser for any excess costs for
such cimiler goods, works or services. However, the supplier shall
vontime perfurmente of the contract 1o the extent not terminated.

23.3 Where the purchases terminates the contract in whole or iu part, the

msy decide to impose o yestriction penslty on the supplier by

purchaser
prohibiting sach supplier from doing business with the public secter fors
period not exceeding 10 years.

n4 Kammwdmﬁcﬁmmamﬁqu sy

11



and
duties snd xights

24, Antf-fnmplug
X soantervelling

person sssocisted with ke supplier, the supplicr will be allowwed a time
pﬁddnﬂmmwmﬂﬂdmmmﬁdcmwm
cavisaged restriction should not be fmposed, Should the supplier fadl t0
mmumm(u)mum sy ragsnd
:;thm”u“mw. and may jmpose 2 ou the

235 Auy sestricton imposcd 6n any pesan by fhe Accomming Officer /

Autherity will, at the dscretion of the Accounting Officer / Arthourity,
also be applicsble to any other enterprise or amy periner, ‘mimager,
may exerciss copirol over fhe enterpaise of fhe Siist-mentioned peraon,
and with which enterprise or pemon the fisst-mentioned person,  or wees
in the opivion of the Accounting Officer / Authority actively associsted

236 1fa xestriction is imposed, fhe purchaser mmat, within five (5) wocking

deys of such imposition, fumnish the Neticosl Treamary, with ¢he
@ ﬁemandad&wd&emﬁcmﬂl«muﬂicﬁbym
@D the date of commenoisnent of the restriction

(@8) the period of réstriction; and

(v) e reasons for the restriction.

These detesls will be Joaded in the Nptiona) Treasury's central datebase
wmamwm_mmm the pblic
aeotar,

287 Ifa court of lew convicts a person of an offemoe 88 oonternpliied in

sections 12 or 13 of the Prevention and Combating of Comupt Astivities
Act, No. 12 of 2004, the court may also rule that such person's reme be
cndared on fhe Register fur Tender Defoulters. When & porson’s name
hes been endorsed on the Register, the person will be prohibited from
doing butiness with the public sector for 8 period not less thin five yeans
end not more than 10 yemrs. The Natioos! Treazury is empowered to
determine the period of restriction and each case will be deslt with an jte
own mesits. According to section 32 of the Act the Regitter must be

open 10 the public. Thic Register cen be perused on fire National Treasury

24.1 When, afier the date of bid, provisione] payments are required, or atj-

dumping or comtervailing duties are fmposed, or the smount of a
provisional pryment or euti-domping or comnterveilng iigh is
imoreased in respect of my dumped or subsidized impart, the State §s
memmmmﬁmﬂww.um&amm

any such increese. When, sfier the sald date; snch & provisionsl
mmkmlmmmdumn&mﬁma
countervalling sipht is sbolishéd, or where the amount “of mch
wmﬁﬁmﬂpaymedwmyuchﬂgbtism&mm&m
difference shall ap damand be peid forthwith by the contmotior 10 the
Stste or the State muy deduct such amounts fram moneys (if my)
which may otherwise be dos to the contractar in regand 1o supplies or
services which he delivered or rendered, or is to deliver or yender in
tenns of the contract or eny ofher contract or any other amown which

12



2¢. Termination
for fusolventy

27, Settiimnent of

38. Lémite€ion of

miy be dus to him

25.1 Nolwithstanding the provisions of GOC Cisuses 22 and 23, e
supplier shall not be lishle for forfuitare of #ts pesformance secmriy,
damages, o teronination for defsult if and to the extent that his delayin

or ofber failure to perfiom his oblfigalions unfer ge
eopiract is the yesoli of sn event of force majewe.

252 X s forco majeure situation arises, the supplier shall promplly notify
the purchaser in writing of ech condition and the cause thereof,
Unless otherwise dirootod by the parchaser in writing, the sapplic
shall continue to peeform fts obligations wnder the cootmet a5 fir myis
ressamably practicel, and shall scek 21l reasonsble alternsfive monns for

performance not prevented by the foroe majeare svent.

26.) The parchaser mey st any time terminate the contract by giving writien
notioe to the supplier if the supplier becomes backrupt ox ofivirovie
insolvent. In fhis evént, senmination will be without compensation
the supplier, provided that such lenmination will sof prejudics or nffict
eny right of aclien or remedy which bas actsutd or will socrus
thereafier to the purchases.

211 If any dispute or differvncé of any kind whatsobver arises betwesn e
mmmwhwuﬁmm ol of the
contract, the parties shall mske every effort to esolvé amnicebly such
dispote or difference try mamtual consultation.

272 I ofter thisty (30) days, the parties have failed to resolve theilr dispute
or difference by ench muinsl consultation, then either the puncheser or
the supplier may give notice to Ge ofker party of his inteution o
commence with mediation. No medistion in respect of this matier may
be commenced unléss sach notice ie given to the othér party.

273 Should it not be possible to settle 2 dispute by means of medation, &
may be setfied in o South Afiican court of law.

274 Metistion proseedings shall be conducied in sccordence with e roles
of procedure gpecified in the BCC.

27.5 Notwithstanding any sefevence to mediation asd/or comt proceedings

(s) the parties ¢hall continue to perfoam their respective Obligations
wnder the contrect waless Giey ofherwise agree; and
(b) the purcheser shall pay tho supplier any monies due the supplier,

28.1 Except in cases of criminal negligence or willfl misconduet, and fn

the omse of infringement puvsnant to Clanse 6;

(2) the supplier shall not be Hable to the purchases, whether §n
contract, tort, or otherwise, for any indirect or consequential logs
or damage, lozs of use, loss of pruduction, or loas of profits or
interest costs, provided that this exglusion shall 0ot epply t0 any
obligation of the supplier to pay pensities and/or demages to the
purchuser; and

18



25, Geverzing

30, Applicible
Javy

$1. Notices

33, Netousl
i

34 DProhfbltion of
Restricive practices

) the aggregate liability of Ge sspplier to the purchiser, wheter
under the contract, in fort or otherwise, shall not exceed the il
cantraot price, provided that this mitation shall not apply to the
cost of repedring or replacing defoctive squipment.

201 ‘The contract shell be written in Baglish. All correapandence and ofher
documénts pesiaining to the contract ghet i exchanged by the parties
thall also be writien in Boglish.

30.] The contract shall be interpreted in accardence with Sxth Afirican
1aws, unless otherwise specified in 8CC.

311 Bvery writien acceptance’ of a bid shill be posted 0 Gae supplier
concemed by registered or oertificd mail and suy other notics to him
shall be posted by ardinary mail to to address famished i his Yid or
to the address wotified Iter by him in wiiting and such posting shall be
deemned to be proper srvice of such notice

312 ‘The time inentioned in fhe contract documents for performing any act
sher poch sdoresaid notice has been given, shall be seckoned from the
date of posting of sech notice.

321 A foreign supplier shall be entirely.responsible for &I} taxces, stamp
doties, licemee fees, and othér such levies impoeed ounisife the

parchasar’s country.

322 A Jocal supplier shell be entirely responsible for all takes, duties,
Hoense fecs, etc., incamed until delivery of the contrasted goods to

e purchases.

33 'The NIP Prograznme aministered by the Départment of ‘Teade and
Industry ¢hell be applicable 1o all contracts. fhat aré subject to the
NIP obligation. -

341 In terms of section 4 (1) (b) Gii) of the Competition Act No. 89 of
1998, a8 smended, sxi.agreemeont bebween, or concerted practics by,
firma, or & dscision by an association of firms, is prohibieed if i is
between partics in 2 horizontal relationship and if a bidder (g) ia/ are
cg_mm(:)wulmwvdhcolhdw%g(wud

tlpeing).

342 lflhiddu(s)ammﬁn).undwmblem or
evidence obtained by the purchases; hes / have engaged in the
restrictive practice referred to above, the purchaser may refer the
maiter to the Competition Commission for investigation and postible
imposition of administrative penslties a5 contemplttad in the
Competition Act No. 89 of 1998,

14



hes / bave been foumd tho
33 Ifa bidder(s) cx oontracton(s) b Euilty by y

of fhe rmtrictive practics  yeferreg

¢ Ganew! Cosfivens of Contioct (visad July 20m)
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Foretrust Building ,Martin Hammerschlag Way, Foreshore, Cape Town, 8001 or Private Bag X2, Viaeberg, 8018.

MLRF ENTITY MAINTENANCE AND CREDIT ORDER INSTRUCTION

(Please complete or mark with a "X" in black ink where applicable. A bank stamp is required to verify your banking details or alternatively
an account confirmation fetter from the bank can be submitted.

TAKE-ON | HEW | [uPDATE| ENTITY TYPE | BUSINESS | | DEPARTMENT | [EMPLOYEE] [OTHER]
TITLE
SURNAME
FIRST NAME/S
BUSINESS NAME i
CR‘;F;?T":;RI TRADING NAME
el BUSINESS REG No. ] 2
(DETAILS) VAT REGISTERED Y| N
VAT REGISTRATION NO. | = =y [ [ 9
ID NO. s ' =il =R =S
DEPARTMENT NAME v ¥2] Sl W e R R RTESIE e |
PERSAL NO.* [ N * For employees only
STREET / PHYSICAL _ e d | =R E i
ADDRESS ' - i 1 0E1 B i
' - |pOsSTALCODE | 1
POSTAL ADDRESS _ j | i) =N S| 3TN 511 AT joae faal] W] 254 e o i [0S
CONTACT -\.__ _
DETAILS POSTAL CODE
BUSINESS TELEPHONE No. . | | | IpiaLLiNG coDe]
BUSINESS FACSIMILE No. i  ; ~ | |pALLiNG cODE| |
NAME OF CONTACT PERSON ; = T2} B [ W e = R
E-MAIL ADDRESS : 3 3511, jt]
CELLULAR TELEPHONE No. || R RN 05 B P2 = o A |
1
DETAILS OF FINANCIAL INSTITUTION FOR ELECTRONIC BANKING TRANSFERS: BANK DATE STAMP (NOT REQUIRED IF ACCOUNT
BANK NAME: I : 3 | i = e CONFIRMATION LETTER SUBMITTED)
BRANCH NAME & CITY/TOWN | 1 e |
BRANCH NUMBER/CODE B EIEEIE] :
accountnumeer [T | T L L T T T T T |
1
ACCOUNTTYPE | CURRENT | | savings | | TRansmission | | :

1/ We hereby request, instruct and authorise you to pay any amounts which may accrue to me / us to the credit of my/our account
with the abovementioned bank.

1/ we understand that the credit transfers hereby authorised will be processed electronically through a system known as the "ACB
ELECTRONIC FUNDS TRANSFER SERVICE", and l/we also understand that no additional advice of payment will be provided by my/our
bank. Details of each payment will be printed on my/our bank statement or any accompanying voucher.

I/ We understand that a payment advice will be supplied by the Marine Living Resource Fund in the normal way, and that it wil! indicate
the date on which funds will be available in my / our account.

This authority may be canceled / changed by giving prior written notice, by way of registered post or facsimile.

SIGNATURE OF T , :
AUTHORISED PERSON | | | | POSITION HELDL : | |
PRINT NAME OF | 1 | DATE H l - l
AUTHORISED PERSON | | (DDIMMIYYYY): | |

MLRF Supplier Database 11




forestry, fisheries
& the environment

Depariment:
Forestry, Fisheries and the Environment
REPUBLIC OF SOUTH AFRICA

THE MARINE LIVING RESOURCES FUND, A SCHEDULE 3A PUBLIC ENTITY ESTABLISHED IN
TERMS OF THE PUBLIC FINANCE MANAGEMENT ACT, 1999 (ACT NO 1 of 1999) OF THE
DEPARTMENT OF FORESTRY, FISHERIES, AND THE ENVIRONMENT (‘DFFE") (IN ITS
COMMITMENT TO THE PRINCIPLES ENSHRINED IN THE CONSTITUTION OF THE REPUBLIC OF
SOUTH AFRICA, 1996) ADHERES TO THE PROVISIONS OF THE BROAD BASED BLACK
ECONOMIC EMPOWERMENT ACT, 53 OF 2003 (B-BBEE), THE PREFERENTIAL PROCUREMENT
POLICY FRAMEWORK ACT, 5 OF 2000 (“PPPF") AND THE PREFERENTIAL PROCUREMENT
REGULATIONS, 2022.

TERMS OF REFERENCE

TO APPOINT A SHIP CREWING AND MANNING AGENCY PANEL TO PROVIDE CREW
RECRUITMENT, PLACEMENT, CREW MANAGEMENT, PAYROLL ADMINISTRATION SERVICES
AND OCCUPATIONAL MEDICAL SERVICES TO APPROXIMATELY 150 CREW MEMBERS
ONBOARD SIX (6) DFFE/MLRF FLEET OF VESSELS INCLUDING STAFF RELATED TO THE
PROJECT AS REQUIRED FOR A PERIOD OF TWELVE (12) MONTHS.



1 Purpose 3
2 Introduction and Background 3
3 Scope and extent of work 3
4, Expected Deliverables 10
) Period/Duration of project/assignment 11
6 Request for Quotation process 11
7 Evaluation Method 12
8 Special Conditions 14
9 Bid Submission Requirements 15
10 Payment terms 16
1 Enquiries 16
Annexure A Marine Notice No. 6 of 2016
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1.1.

1.2,

21,

2.2.

3.1.

1.

PURPOSE

The Marine Living Resources Fund (MLRF), a schedule 3A Public Entity established in terms of the
Public Finance Management Act, 1999 (act no 1 of 1999) of the Department of Forestry, Fisheries
and the Environment (“DFFE”) aims to appoint a Service Provider or a panel of Service Providers
from suitably qualified and accredited Ship Crewing and Manning Agencies to provide
comprehensive crew recruitment, placement, payroll management and crew administration services
including Standard for Training Certification and Watchkeeping (STCW 95) training and valid sea-
going medical certification, for the DFFE/MLRF fleet of vessels for a period of twelve (12) months.

The successful Service Provider(s) will be responsible for sourcing, vetting, mobilising, managing
and administering competent marine crew members for DFFE/MLRF-owned research and fisheries

protection vessels.

INTRODUCTION AND BACKGROUND

The DFFE/MLRF owns and operates several research and fisheries protection vessels that play a
critical role in marine resource management, fisheries compliance monitoring, scientific research
and environmental protection.

To ensure uninterrupted vessel operations and compliance with maritime legislation, DFFE requires
the services of an accredited Seafarer Recruitment and Placement AgenciY capable of providing

qualified personnel and associated crewing services.

SCOPE AND EXTENT OF WORK

Recruitment and Placement Services
The successful bidder shall:

+ Source and recruit qualified seafarers and other relevant staff as required.
+ Maintain a comprehensive database of crew members.

+ Conduct qualification verification.

+ Conduct criminal record checks.

+ Verify Certificates of Competency (CoC).

+ Verify STCW certifications.

+ Verify SAMSA medical fitness certificates.



+ Conduct reference checks.

+ Verify citizenship and legal employment status.

* Provide legally compliant Seafarer Employment Agreements (SEAs).

3.2. Crew/Staff Categories

The Service Provider shall be capable of supplying the following categories of personnel, who hold

valid

SAMSA-approved documentation for the following minimum categories:

DFFE Fleet Manpower Requirements

Qty | Rank

Minimum STCW Qualifications

Requirements

Minimum STCW Qualification

Limitations

6 Master < 3000GT | STCW Reg 1172 Master - None ; Chief Mate -
None; OONW - None
6 CNO <3000GT | STCW Reg 112 Chief Mate - None ; OONW -
' None
6 Master Coastal < | STCW Reg 11/3 On ships of <5600 GT on near
500GT coastal voyages only
6 Officer in charge | STCW Reg 11/3 Officer in charge of a
of a navigational navigational watch < 500GT
watch < 500GT near coastal voyages
near coastal
voyages
5 Officer in charge | STCW Reg - Officer in charge of a
of a navigational navigational watch - None
watch (2NO)
| 2 Officer in charge | STCW Reg I1/1 Officer in charge of a

of a navigational
watch (3NO)

navigational watch - None




3.3.

12 | Chief Engineer | STCW Reg IlI/2 Valid for service on motorships |
only
6 Second Engineer | STCW Reg /2 Valid for service on motorships |
only
8 Officer in charge | STCW Reg Ill/1 Valid for service on motorships
of an engineering only
watch or
designated duty
- engineer (3EO)
2 Electro-Technical STCW Reg 1lIf7 Electrical, electronic and contol |
Rating engineering Support - None
2 Net Store shore based shore based
Personnel
1 _Fi_shing Master n/a Office in charge of a
Navigational Watch Fishing
(>=24m unlimited waters)
2 Fishing Bosun STCW Reg II/5 Able Seafarer Deck
1 BosunMate | STCW Reg II/5 Able Seafarer Deck
6 Bosun STCW Reg II/5 Able Seafarer Deck
1 Deck Fitter STCW Reg II/5 Able Seafarer Deck
35 Able Seafarer STCW Reg II/5 Able Seafarer Deck
Deck
18 Able Seafarer STCW Reg 11/5 Able Seafarer Engine
Engine
3 Chief Stewards MLC Reg 3,2 para 3 Efficient Cook - n/a N
9 Cooks MLC Reg 3,2 para 3 Efficient Cook - n/a
12 Stewards VI Basic Training

Crew Deployment




The Service Provider shall:
o Coordinate crew mobilisation and demobilisation.
e Manage accommodation arrangements.
o Coordinate fravel, accommodation, logistics and transportation for deployment.
e Manage crew rotation schedules.
e Manage vessel relief planning.
e Ensure uninterrupted vessel operations.

e Provide 24-hour emergency crew replacement services.
o Maintain an active list of all crew certification expiry dates
3.4.  Payroll Administration

The Service Provider shall:

e Process monthly payroll.

o Manage overtime calculations.

e Manage leave and sick leave administration.
e Process PAYE deductions.

e Process UIF deductions.

e Ensure COIDA compliance.

e Facilitate crew allotment payments.

o Submit monthly payroll reports to DFFE.
e Process all authorised travel claims

o Process SDL deductions

e Process payment of salaries

3.5. Labour Relations and Welfare
The Service Provider shall:
e Manage disciplinary processes.
e Manage grievances.
e Support welfare matters.
o Assist with injury and iliness claims.

o Assist with repatriation where required.
e Manage crew welfare support services.

3.6.  Occupational Medical Services

The appointed Service Provider or panel of services providers will be responsible for the

appointment of suitable SAMSA approved Occupational Medical Practitioners to provide medical



services including but not limited to SAMSA medicals, consultancy, testing and vaccination for all

crew and staff as required.
The appointed Service Providers will be expected to provide these services as and when required.

The premises of the medical practitioner should be located within 5Km of the relevant coastal port

to allow for easy access for seafarers.

The appointed medical Service Provider should be available 24/7 on weekly basis, the medical
practitioner should have a network of available specialists that are able to refer seafarers for

specialist medical treatment.

3.6.1. Seafarer Medical Fitness Examinations

The Occupational Medical Practitioner(s) will be required to conduct medical fitness examinations for
seafarers in accordance with applicable statutory and maritime requirements.

The examination may include, but is not limited to:

e medical history;

e physical examination;

e visual acuity;

e colour vision;

e hearing assessment;

e blood pressure;

e cardiovascular assessment;

e respiratory assessment;

e musculoskeletal assessment;

¢ neurological assessment;

¢ mental and psychological considerations where clinically indicated;
e urinalysis;

o relevant laboratory investigations;

o other diagnostic investigations where clinically indicated; and

e assessment of the individual's ability to safely perform assigned duties at sea.

The Occupational Medical Practitioner(s) must complete the applicable statutory medical documentation
and, where authorised and appropriate, issue the applicable medical fitness certification in accordance
with relevant statutory and SAMSA requirements.

3.6.2. Medical Fitness for Seagoing Duties



The Occupational Medical Practitioner must assess whether the seafarer is:

o fit for unrestricted sea service;
o fit subject to specified restrictions or limitations; or
o temporarily or permanently unfit for the proposed duties,

where applicable and in accordance with the relevant regulatory requirements. (Refer to guideline GOP-
538.01 The Maritime Medical Standards Code — Operations Seafarer Certification Guidance Note, SA
Maritime Qualifications Code , The Maritime Medical Standards Code)

Where a seafarer is found unfit or fit with restrictions, the practitioner must provide the appropriate
documentation and recommendations necessary for MSP to determine the individual's fitness for
deployment.

3.6.3. Occupational Medical Consultations

The appointed Occupational Medical Practitioner(s) may be required to conduct occupational medical
consultations relating to:

o existing medical conditions;

e occupational injuries or illnesses;

o return-to-work assessments;

e return-to-sea assessments;

o fitness for specific duties;

o medical restrictions;

e medication considerations affecting the safe performance of duties;

e referrals to specialists; and

e other occupational medical matters affecting a seafarer's ability to safely perform duties.

3.6.4. Medical Assessments Following lliness or Injury

Where required, the Occupational Medical Practitioner(s) may be required to assess seafarers following:

e occupational injuries;

e non-occupational injuries;

e prolonged iliness;

e hospitalisation;

e medical evacuation;

e surgery; or

o other medical conditions that may affect fitness for sea service.

3.6.5. Drug and Alcohol Testing



The appointed Occupational Medical Practitioner(s) may, as and when required by DFFE / MLRF, be
required to conduct drug and alcohol testing for seafarers and other relevant personnel.
The services may include:

e pre-employment or pre-deployment drug and alcohol testing;

o routine or scheduled testing;

e random testing, where required and authorised;

o reasonable-suspicion testing, where required and authorised:;

e post-incident or post-accident testing, where required and authorised;

e return-to-duty or follow-up testing;

e alcohol breath testing;

e drug screening and testing;

e confirmatory testing where an initial screening result is non-negative or otherwise requires
confirmation;

e [aboratory testing, where required;

e appropriate chain-of-custody procedures, where applicable;

e provision of test results and relevant documentation; and

o referrals or further assessments where clinically or operationally required.

Alldrug and alcohol testing must be conducted in accordance with applicable legislation, SAMSA policies
and procedures, applicable maritime requirements, accepted testing protocols, and the relevant
requirements relating to confidentiality and the protection of personal information.

Where a test produces a non-negative, positive or inconclusive result, the Service Provider must follow
the appropriate testing, confirmation and reporting procedures before a final result is communicated,
where such confirmation is required.

The Service Provider must ensure that test results are handled confidentially and that DFFE / MLRF
receives only the information necessary for employment, fitness-for-duty, safety and operational
purposes, subject to applicable legislation and lawful authorization.

3.6.6. Categories of fitness #
|

Cat.egorles Description of Notes on standard
of fitness | standard

Category | Fit for service at sea

A without restrictions GNTESICHonS:

May be used where a serving seafarer can be considered fit |
for all shipping trades, geographical areas, types of ships or
jobs but where medical surveillance is required at intervals.
The medical certificate should be validated only for the

Fit for service at sea
without restrictions but
with medical

Category
A(T)




surveillance at specified
intervals

appropriate period which would take into account the
expected duration of the tour duty.

Permanent unfitness. Full use should be made of Categories

E, C and D before declaring a serving seafarer permanently

Indefinite unfitness: review in months.

(B:ategory Unfit for service at sea

unfit
(c::ategory Unfit for service at sea
(D:ategory Unfit for service at sea
Category | Fitfor service at sea with
E restrictions

Temporary unfitness: review in weeks.

The medical certificate must state the restriction, for
example: "Restricted to service on vessels engaged on near

# Refer to guideline GOP-538.01 The Maritime Medical Standards Code — Operations Seafarer
Certification Guidance Note, SA Maritime Qualifications Code, The Maritime Medical Standards

Code



41,

The following table must be used by the appointed Service Provider or a panel of Service Providers when
appointing the Occupational Medical Practitioner(s):

OCCUPATIONAL MEDICAL
PRACTITIONER SERVICES

. All-inclusive standard statutory,
seafarer medical examination,|

UNIT [QTY  TOTAL PRICE (INCL. VAT)
PRICE (Estimate)

(INCL.

VAT)

including  applicable  medical
documentation and certification
where authorised *

Occupational medical
consultation relating to iliness or a
medical condition

Follow-up  consultation  for
medical clearance

Return-to-work assessment

. Additional investigations  not

Return-to-sea assessment

Drug & Alcohol Testing **

ordinarily included in the standard
medical examination #

4,

Medicine * N/A  fof N/A for the purpose of total
the Cost recovery only. No profit, mark-up, or handlingJ
purposes fee may be charged. Where a crew member]
of total requires medication, the doctor will enable the

crew member/patient to receive the medication
ifrom a pharmacy (either through a dispensary) or|
from the doctor's network pharmacy on the
doctor’s account on a cost-recovery basis.

TOTAL INCLUDING
VAT

EXPECTED DELIVERABLE OUTCOMES

Deliverables to be provided by the successful Service Providers include the following:

4.1.1. Registering and managing employees under the South African Revenue Service

(SARS), inclusive of submission of all returns,




o,

52

6.1.

41.2.

41.3.
414,

415,
4.16.
417,
41.38.
41.9.

4110
4111
4.1.12
4.1.13
4.1.14
4.1.15
4.1.16
4.1.17
41.18

Appointment of qualified and certified maritime (seafarers) and other personnel as
required.
Managing the monthly payroll for the employees.

Registration of employees for UIF contributions as per Unemployment Insurance Fund
(UIF) Act inclusive of submission of all returns.
Complete and sign employment contracts with employees.

Management service for these employee contracts.
Coordination of the payment of employees through a structured payroll system monthly.
Provision of payroll information (reconciliation payroll report) to MLRF monthly.
Register the employees with the Compensation for Occupational Injuries and Diseases
Act (COIDA) with the Department of Labour.

. Employer and employee relations to adhere to all labour laws of the country.

. Monthly crew manifests.

. Monthly compliance reports.

. Training certification status reports.

. Crew rotation schedules.

. Emergency replacement services.

. Labour relations support.

. Statutory compliance reports.

. Payment of salaries

PERIOD / DURATION OF APPOINTMENT

The contract with the appointed Service Provider or Panel of Service Providers will run for a period

of twelve

(12) months and will commence as agreed in the Memorandum of Agreement (MOA)

signed between the MLRF and the Service Provider or Panel of Service Providers.

The Department reserves the right to extend or terminate the contract in accordance with applicable

legislation and contract conditions.

REQUEST FOR QUOTATION (RFQ) PROCESS

The appointed panel of Service Providers will be requested via an RFQ process to provide a

quotation

for services to be rendered on as-and-when-required basis.

13



T. EVALUATION METHOD

fis'ts The evaluation for this bid will be carried out in three (3) phases:

o Phase 1: Pre-compliance
¢ Phase 2: Non-Mandatory Requirements
e Phase 3: Due Diligence

7.2.  PHASE 1: Pre-compliance or Initial Screening

7.2.1. During this phase bid documents will be reviewed to determine the compliance with

Supply Chain Management Standard Bidding Documents (SBD) and any other required

returnable, tax matters and whether the Central Supplier Data base (CSD) report has

been submitted with the bid documents at the closing date and time of the bid. Bids which

do not satisfy the compliance criteria will not be evaluated further.

7.2.2. The bid proposals will be screened for compliance with administrative requirements as

indicated below:

item Non-submission
No Administrative Requirements Check/Compliance may result in
' disqualification?
1 SCM - SBD 1 - Invitation to Bid Completed and signed “*NO
. . CSD registration *NO
9 :(;l\ﬁi-:rﬁgnfs- Tax Clearance Certificate number/SARS PIN and
d CSD summary report
3 SCM - NEW SBD 4 - Declaration of Completed and sighed NO
Interest
: . : *NO
In case of bids where Consortia / Joint
A Ventures, Consortia agreement signed by JV agreement completed
both parties must be submitted with bid and signed, if applicable
proposal

**NO - MLREF reserves the right to send a request for information (RFI) to the Service Provider

and to request a response within seven (7) days after the date of sending the RFI. If the

documents are not submitted or completed in full within seven (7) days, the MLRF will reject

proposals, and these will not be further evaluated for Phase 2.

14




7.3.

PHASE 2: Non-Mandatory Requirements

7.3.1. It is advisable that the bidder complete the following table by answering YES OR NO
and attach proof.
REQUIREMENT REQUIRED PROOF TO BE COMPLY:
SUBMITTED WITH BID YES OR
NO

Valid SAMSA Accreditation

| SAMSA Accreditation Certificate

Maritime Recruitment Experience

Three Reference Letters

Maritime Labour Compliancé_Procedures

Policy Documents

Payroll Administration Capabilit_y

Payroll MethodBIogy

Financial Capability

Audited Financial Statements

The bidder must be registered with Confederation of
Associations in the Private Employment Sector (CAPES)
and association members such as African Professional
Staffing Organisation (APSO) and Information Technology
Association (ITA).

Proof of registration with CAPES
and relevant association such as
APSO and ITA.

Bidders who are either Private Employment Agency (PEA),
Temporary Employment Agency (TEA) and labour broker
agencies must be registered with the Department of Labour.

Proof of reaistration.

Bidders who are either Private Employment Agency (PEA),
Temporary Employment Agency (TEA) and labour broker
agencies must be registered with the Services Sector
Education and Training Agency (SETA) as required in terms
of Development Levies Act 9 of 1999.

Proof of registration.

Bidder (s) should submit full details of reliable contactable
signed references (reference letters) of projects related to
Service Providers providing similar services. At least three
letters from different clients.

*Purchase Orders, appointment letters, and any other
documents will NOT be accepted as a positive reference
letter. Letters should have a letterhead and must be signed.

Contactable -reference/referral

letters

*NO — MLRF reserves the right to send a request for information (RF!) to the Service Provider and
request a response to within seven (7) days after the date of sending the RFI. If the document is not

15



74.

8.1.
8.2.
8.3.
8.4.
8.5.
8.6.

8.7.

8.8.

8.9.

8.10.

8.11.

8.12.

submitted or completed in full after the seven (7) days period, the DFFE/MLRF will reject proposals
and these will not be further evaluated for Phase 3.

PHASE 3: DUE-DILIGENCE
7.4.1. The MLRF/DFFE shall have the right to inspect the bidders' premises and operations
and to request live demonstrations and/or site inspections during the bid evaluation
process and to reject bidders that do not comply with the requirements.

SPECIAL CONDITIONS

Bidders should ensure that the following submission requirements, which will be needed for

evaluation purposes are included in their bid proposal and are as follows

The Service Provider must maintain SAMSA accreditation throughout the contract period.
All personnel supplied must possess valid certificates and licences.

MLRF reserves the right to verify qualifications and credentials.

MLRF may reject unsuitable personnel.

The Service Provider must maintain adequate liability insurance.

The Service Provider must comply with all maritime legislation and labour legislation.

On appointment, the performance measures for the delivery of the agreed services will be closely
monitored by the MLRF.

The MLRF will not be held responsible for any costs incurred by the Service Providers in the

preparation, presentation, and submission of the proposal.

There will be one Project Manager for all the contract workers’ requests and the Project Manager
allocated to the service by the MLRF shall do the ongoing management of the Service Level
Agreement (SLA).

All the conditions specified in the General Conditions of Contract (GCC) will apply and where the
conditions in the special conditions of the contract contradict the conditions in the general conditions

of contract the special conditions of contract will prevail.

The proposals should be submitted with all required information as per the requirements stipulated

in these Terms of Reference.

Travelling costs and time spent or incurred between home and office of the Service Provider and
MLRF office will not be for the account of MLRF.

16



8.13.
8.14.

8.15

9.1.

9.2.

Poor or non-performance by the bidder will result in the cancellation of the order and the SLA.

The MLRF has the right to exclude a bidder and or terminate the contract if the bidder or its sub-

contractors are parties to an interest group or entity involved in legal proceedings opposing the

MLRF.

The MLRF reserves the rights to request the appointed Service Provider or panel of Service

Providers to provide proof of confirmation to access finance or guarantor, the amount of which will

be negotiated during the conclusion of the contract.

BID SUBMISSION REQUIREMENTS

Bidders should ensure that the following submission requirements, where applicable, are included

in their bid proposal which are as follows:

9.1.1

9.1.2
9.1.3
9.1.4
9.1.5
9.1.6
9.1.7
9.1.8
9.1.9

9.1.10

9.1.11
9.1.12
9.1.13

The SP must draft a table of contents which will indicate where each document is located
in the proposal.

Documents required to evaluate paragraph 7.3.2.

Standard bidding documents (SBD1, 2, and 4) completed and signed.

SAMSA Accreditation Certificate.

Organogram.

CVs of Key Personnel.

Three Contactable Reference Letters.

Audited Financial Statements .

A valid copy of the Tax Clearance Certificate/ Tax Compliance Status Pin issued by SARS
to the supplier/copy of Central Supplier Database (CSD)/ MA supplier Number must be
submitted together with the bid.

In case of bids where Consortia / Joint Ventures / Sub-contractors are involved; such
must be clearly indicated and each party must submit a separate copy of a valid Tax
Clearance Certificate or copy of Tax Compliance Status Pin or CSD/ MAAA supplier
Number together with the bid.

Certified copies of identity documents of directors and shareholders of the company.
Entity registration Certificate (CK1).

Letter of Authority to sign documents on behalf of the company.

All completed documentation must be returned to the Marine Living Resource Fund (MLRF)
the entity of the Department of Forestry, Fisheries, and the Environment (DFFE) before 11:00

17



on the 16 of October 2026. The location of the drop off is: Tender Box, Ground Floor, Foretrust
Building, 2 Martin Hammerschlag Way, Foreshore, Cape Town, 8001.

10.  PAYMENT TERMS

10.1. The MLRF undertakes to pay out as per deliverables within 30 (thirty) days all valid claims for work
done to its satisfaction upon presentation of a substantiated claim and the required reports stipulated
in special conditions. No payment will be made where there is outstanding information/work not

submitted by the Service Provider/s until that outstanding information is submitted.
10.2.  Payment by the MLRF shall be made by means of an electronic transfer into the SP’s bank account.
10.3. Payment requirements

e The amounts are inclusive of VAT and all disbursements shall be paid in South African
Rands.

¢ Invoices should be addressed to the MLRF not DFFE. Statement of account should be

provided monthly.

e The MLRF requires that a new purchase order number be raised after 1 April of each of the

financial years of the contract period.

11.  ENQUIRIES

11.1. Should you require any further information in this regard, please do not hesitate to email:

| Name ) B Email address
& Ncurr_lisa Matiwane MLRFtenders@dffe.qov.za
Mr. Vuyo Mteki

*Bidders should use “MRLF224/26: Enquiries” as the subject of the email for all enquiries.
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ANNEXURE A



MARINE INFORMATION NOTICE

alin MIN 06-26

ACCREDITED SEAFARER RECRUITMENT AND PLACEMENT SERVICES AGENCIES

ALL SAMSA PERSONNEL, SHIP AGENTS, PORT AUTHORITIES, SHIP OWNERS, SHIP MANAGERS, SEAFARERS AND OTHER INTERESTED
AND AFFECTED PARTIES “

| ISSUEDATE |  10April2026 | EXPIRYDATE | 09 April 2027 or unless withdrawn | REFERENCE |  SM6/5/2/1/MIN |

Marine Information Notices and /or Marine Notices affected
[ Cancelled or superseded: ‘ MIN 04-25 | Read in conjunction with: | Not Applicable |

SUMMARY
This Marine Information Notice lists the organisations that have been accredited to prqvide Seafarers Recruitment
and Placement Services as agents on behalf of ship owners and/or operators as required under the Merchant
Shipping (Seafarer Recruitment and Placement) Regulations, 2017

1.  The Merchant Shipping (Seafarer Recruitment and Placement) Regulations, 2017, requires that any person

providing recruitment and placement services for Seafarers be accredited by SAMSA
[

2. Accordingly, SAMSA publishes the lists of Seafarer Recruiténent and Placement Services Agencies. The list can be
accessed here - Seafarer Recruitment and Placement Services Agencies !

3. Enquiries regarding accredited Agencies may be directed to the Chief Examiner via e-mail to
institutions@samsa.org.za.

- 000 ---
i
All Marine Notices can be found at www.samsa.org.za South African Maritime Safety Authority
Email: marinenotices{@ samsa.org.za 146 Lunnon Road, Hillcrest, Pretoria 0083 Page1of1
Tel: +27 12 366 2600




ANNEXURE B



South African Maritime Safety Authority

Ref: SM6/5/2/1

Date: 21 January 2016

SOUTH AFRICAN

BARITME EAFETY AMTHAWITY

Marine Notice No. 6 of 2016

Accreditation of Seafarer Recruitment and Placement Agencies

TO RECRUITMENT AND PLACEMENT AGENCIES, SHIP OPERATORS, SEAFARERS, MARITIME
TRAINING INSTITUTIONS AND PRINCIPAL OFFICERS

i
Marine Notice No. 19 of 2013 is cancelled.

f Summary

This Marine Notice serves to notify the industry of South Africa’s of the implementation of the
Maritime Labour Convention into South African Legilslation and contains a Checklist of
requirements for Seafarer Recruitment and Placement Services (SRPS) to be accredited.

1.  South Africa ratified the Maritime Labour Convention on 21 June 2013.
2. The Convention entered into force on 20 August 2013.

3. Standard A1.4.2 of the Maritime Labour Convention requires that seafarer recruitment and placement
services “shall be operated only in Conformity with a standardized system of licensing or certification
or other form of regulation”

4.  Seafarer Recruitment and Placement Agencies are therefore required to be accredited by SAMSA for
the supply of seafarers placed on vessels where the flag state has ratified the Convention.

5. SAMSA will audit, with the purpose of issuing a certificate of accreditation, in terms of the Maritime
Labour Convention, agencies that are required by the flag state and the ship-owner to demonstrate
compliance with the Convention.

6. SAMSA is awaiting promulgation of the Merchant Shipping (Seafarer Recruitment and Placement)
Regulations before a Certificate of Accreditation can be issued in terms of these regulations.

7.  To assist agencies to prepare for the audit, the checklist to be used is attached as an annex. The
checklist is generic in that it caters for the issue of a certificate of accreditation in terms of the
Convention and South African Legislation, as promulgated.

Issued by and obtainable from:

The South African Maritime Safety Authority
146 Lunnon Road

Hillerest, Pretoria

SMe6/5/2/1 PO Box 13186
Hatfield 0028

21 January 2016

Tel: +27 12 307 3006
‘Fax:+27 12 307 3086

E-mail: marinenotices@samsa.org.za
Web Site : www.samsa.org.za

MN 6 of 2016 Page 1 of 21



Are you aware of what
SAMSA regulations
require of you?

The Merchant Shipping (Seafarer Recruitment and Placement) Regulations
require that “no person may operate recruitment and placement services unless
that person holds a certificate of accreditation issued by the Authority” and “the
authorised representative of a ship must ensure that no person is recruited or
placed for work by a seafarer recruitment or placement service unless the
service holds a certificate of accreditation issued by the Authority”.

To assist the recruitment agencies, the following checklist has been compiled for
your guidance.

THE SURVEYOR WILL REQUEST A COMPLETED FORM FROM THE
RECRUITMENT AND PLACEMENT AGENCY BEFORE AUDITING FOR
ACCREDITATION

Representative Declaration

I, the responsible person of the recruitment and placement agency,

have read and completed the
checklist in preparation for the accreditation of the recruitment and placement
agency.

MN 6 of 2016 Page 2 of 21
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NOTES/ REMARKS/ OBSERVATIONS FOR THE IMPROVEMENT OF THE SRPS:

FOR OFFICE PURPOSES:

AUDIT DONE BY:

DATE:

AUDIT APPROVED: YES /NO

SIGNED: |

MN 6 of 2016

(CIRCLE ONE)
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(PRINT NAME)



