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Scope of Works
Vredendal OC
SENTECH needs to appoint a cleaning service provider for the Vredendal Operations Centre on a three (3) year contract. 
Background

Sentech Vredendal Operations Centre request the procurement of cleaning and hygiene services for housekeeping at our office situated in 20 Kooperasie street, Vredendal.  Currently there is no existing cleaning contract in place since the expired contract in end of March 2019. 
The service is needed to maintain, enhanced the cleaning and hygiene facilities at Sentech offices for the period of 36 months and to maintain the standard and cleanliness of the office. Our priority is to continue to maintain protocols that will ensure the health and safety of all personnel, clients and customers entering our building and using our facilities.
We are calling on organizations with the relevant skills and experience to render its services.

Scope of Works

Cleaning services to clean office building, vehicles and maintain outdoor terrain at Vredendal Operations Centre. 

Two cleaners, one day per week. – (3-year contract to be reviewed annually)

Specification:

1. Office Cleaning including Window cleaning, Floor stripping and sealing
0. Building with 2 floors.
0. 8 Offices (2 Floors covered with carpet, the rest with tiles)
0. Corridors (Tiles on Floor)
0. 2 Workshops (1 Floor covered with tiles, 1 uncovered)
0. Entrance at reception. (Floor covered with carpet)
0. Boardroom (Floor covered with carpet)
0. Small kitchen (tiles)
0. 2 Toilets (including sanitary services)
0. Floor stripping and sealing

1. Garden Services / Maintenance
a. Small garden at the front of building to be maintained, trimmed and cleaned.

1. Vehicle cleaning
2. 4 Vehicles to be cleaned as necessary.

INFORMATION FOR BIDDERS:
Site location/Address
Sentech Vredendal
20 Kooperasie Street
Vredendal 
8160
Western Cape

[bookmark: OLE_LINK1][bookmark: _Hlk11331275]2.1	Compulsory Site Visit 
	Compulsory Site Visit
	Yes
	
	No
	X

	Indicative Date(s)
	
	
	
	

	Venue (Address)
	
	
	
	



1. Mandatory criteria (if applicable)

	1. Soring Criteria
	YES
	NO
	REQUIRED

	Service provider must be based within 60KM radius of Vredendal Operations Centre. 
	
	
	Yes

	
	
	
	

	
	
	
	



2. Functional / Quality criteria (if applicable)
Applicable for acquisitions between R 30 000 and R 500 000 and if no Functional Criteria, indicate “N/A”
(Applicable where Evaluation Method 3 or 4 is used.)

	Scoring Criteria
	Points
	Weighting factor
	Proof

	N/A
	
	
	



3. Minimum Score to Qualify (applicable to Functional Criteria)
If no Functional Criteria, indicate “N/A”

	Minimum Score to Qualify for Further Evaluation
	[Insert Minimum functional/ quality score]

	N/A
	



4. Pricing 
The pricing should indicate a once-off fee for the entire service.
	R
	

	
	



You are hereby invited to quote Sentech SOC Ltd, PO Box 90 Vredendal, 8160 on the above Scope of Work.

Kindly submit a quotation on your company letterhead to Sentech Vredendal with the completed SBD 4, BEE certificate, Tax Clearance and CSD report attached.

Please take note of the closing date.



Thank you and kind regards,



__________________________
SONGEZO NGCEBA
ACTING MANAGER: SENTECH VREDENDAL
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