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In the address bar type: https://transnetetenders.azurewebsites.net 

 

 

 

 

 

Click on Sign in / 

Register 

If not already registered, 

click on Sign up now. 

Ensure that the email you 

use to sign in is the same 

as the email that you 

received from the tender 

invite on the email, 

otherwise you would not 

see the tender 

https://transnetetenders.azurewebsites.net)/
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Complete all fields, before selecting 

“Send verification code” and confirm that 

all information is correct. VERY 

IMPORTANT: Each and every field needs 

to be completed and not to be left blank 

(an error will appear if you want to view 

tender details) 
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After completing all fields, 

select “Send verification 

code”. Copy the code as 

received on the email. 

Then select Verify code 

 

NOTE: When completed an error 

screen will appear, ignore and 

click on Sign in / register r 

Sign in details will be 

available, then click on Sign in 
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Once registered and signed in, the 

home screen will have “WELCOME 

(Registered user). DO Not use 

secondary email address 

To view / search for tenders, click on 

ADVERTISED TENDERS 
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When a bidder receives an 

email to quote, the bidder 

needs to register with the 

email address of the 

recipient that received the 

email. If already registered, 

sign in. 

NOTE: The details on this 

email is intended for 

guidance only and not to be 

used on the live system  

When signed in, 

select 

“ADVERTISED 

TENDERS”. 
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To manually search and change the view from Closed to Open, 

click twice on arrow next to “Tender Status”. The arrow pointing 

down will change to blue and open tenders will be displayed.  

To search for a specific tender, the tender number, 

tender name or description can be used for 

searching.                

When the tender has been identified, click 

on “View Details” 
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When the “View Details” has been selected, 

the following screen will be displayed where 

the attachments can be viewed or 

downloaded. 

If interested to bid, on the same page there an 

option to select: Log an Intent to Bid. Once 

selected, an option will appear to “Submit 

Intent” or “Cancel”. Click on Submit Intent 
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When the “Submit Intent” is selected, a 

message will appear to indicate that the 

request was successfully submitted. 

Click on close and wait for the next 

screen. 

The screen should be updated and load the “MY SUBMITTED 

INTENTS”. To proceed to capturing your bid documents, click 

on “View Details” 
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The Submission Intent Details page will be displayed with 2 tabs on 

the left. Refer to the YELLOW highlighted sections. 

By selecting the “Ask for Clarity”, a 

bidder may request for further clarity 

with regards to drawings or 

specification. The clicking on the 

“Submit All Questions”. The response 

from the Transnet representative will 

also be reflected on this page. 
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When the bidder has completed the returnable documents and 

scanned to their PC/Laptop, the next step would be to upload 

the documents. Click on “Submit Tender Documents” 

The page will be updated to “BID DOCUMENT 

SUBMISSION”, with option to “Choose Files”. Note the 

tabs for Mandatory, Essential, Non Essential and Other 

where different documents can be uploaded. Click on 

“Choose Files” 
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A pop-up window will be displayed, 

where the bidder will need to select the 

returnable documents. Once the file is 

located, select the file and open. 

When the file has been successfully 

transferred, select “Upload Mandatory [or 

tab name] Documents 
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The “Uploaded Documents” section will be 

updated to confirm that the document was 

uploaded, then click on “Submit Bid” 

The screen will progress to “MY BID COUMENT 

SUBMISSION”, where the “View Details” can be selected 

to confirm that all required information is submitted 

correctly. 


