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BEWARE OF SCM FRAUD AND PHISHING 

WHAT IS FRAUD AND PHISHING? 

• SCM fraud is a careful thought dishonesty, deceptive and corrupt process with the intention to 

influence any stage of the SCM process in order to make a financial gain or cause a loss. It can 

be perpetrated by contractors or sub-contractors external to the organization, as well as officials 

within the Department. 

• Phishing is a form of fraud in which an attacker masquerades as a reputable entity or person in 

email or other forms of communication. Attacker will commonly use phishing emails to distribute 

malicious links or attachments that can perform variety of functions. Some will extract login 

credentials or account information from victims 

 
How does phishing work? 

• The phisher may begin by determining who their targeted victims will be (whether at an 

organization or individual level) and creates strategies to collect data they can use to attack. 

• Next, the phisher will create methods like fake emails or phony web pages to send 

messages that lure data from their victims. 

• Phishers then send messages that appear trustworthy to the victims and begin the attack. 

• Once the attack has been deployed, phishers will monitor and collect the data that victims 

provide on the fake web pages. 

• Finally, phishers use the collected data to make illegal purchases or commit fraudulent acts. 

That being said, not all attacks look and operate the same way. Phishing scams can take a variety of forms 
and can have different goals in their deployment. 

 
IMPORTANT: 

 
• No official of the department is allowed to request any form of gratuity and/or reward for assisting any 

bidder with their bid is considered over other bids for appointment. 

• Report all suspicious acts and requests to South African Police Service on 

08600 10111 AND; 

• National Ant-Corruption Hotline: 0800 701 701 (toll free number) OR 

• Email to: integrity@publicservicecorruptionhotline.org.za 
  

mailto:integrity@publicservicecorruptionhotline.org.za
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THE DEPARTMENT OF PUBLIC WORKS & INFRASTRUCTURE 

Physical address: Post box number: 
155 OR Tambo House P.O. Box 690 
Cnr St Andrews Street and Markgraaff Street Bloemfontein 
Bloemfontein 9301 
9301  

DIRECTORATE: SUPPLY CHAIN MANAGEMENT DIRECTORATE: WORKS CONSTRUCTION AND 
MAINTENANCE 

Contact person: 
Name and surname: Mr. Mosiuoa Kolobe 

Contact person: 
Name and surname: Mr Vuyo Phangisa 

Telephone:            051 492 1750/3886 /      
           083 795 4893 

Email:            kolobem@fsworks.gov.za 

Telephone:             071 921 5585 
Email:             phangisav@fsworks.gov.za  

BIDDER: 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

PRICES INCLUSIVE OF VALUE ADDED TAX: 

Main Contractor – 100% or less of contract value for completion by the main contractor:  

R…………………………………………………………………………………………………………………………… 
 
TOTAL PRICE IN WORDS: 
……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………....................................................................................................... 

................................................................................................................................................................................. 

CRS NUMBER: 
 

………………………………………………………………………………………………………………………… 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:kolobem@fsworks.gov.za
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BID NO: DPWFS (T) 007/2025 
 
DESCRIPTION: APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR 
SERVICING AND REPAIRS OF THE HVAC SYSTEM AT MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF 
THE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE. 

 
 
T1.1 - Tender Notice and Invitation to Tender 

The Department of Public Works and Infrastructure invites suitably qualified professional firm/s, joint venture, partnership or 
consortium for the servicing and repairs of HVAC system at Medfontein Building in Bloemfontein. 

 
Tenderers should have a CIDB contractor grading designation of 3ME or higher. Contractors who meet the criteria in the tender 
document may also submit bids. 
Bids will be evaluated according to the 80/20 points system: 

Bid No: DPWFS (T) 007/2025 

Advertising date: 12 December 2025 Closing date: 06 February 2026 

Closing time: 11:00 Bid Validity period 90 Days 

Compulsory Clarification 
Date: 

 
Time: 

 
23 January 2026  

  
11:00 AM 

Compulsory Clarification  
 
Venue: 
 

 

Medfontein Building at 153 
St Andrew Street in 
Bloemfontein, CBD, Free 
State. 
 
The coordinates of the site 
are:                                                  
Latitude:  -29.12 ◦N                                                
Longitude: 26.21◦W 

Tenders are to be delivered to 
the following address on the 
stipulated closing date and 
time: 

Department of Public Works and Infrastructure: 

Ground Floor (Main Entrance Foyer) at OR Tambo House (Old Lebohang Building); 
St Andrew Street; Bloemfontein 

 

COLLECTION OF TENDER DOCUMENTS 

• Please note that bid documents are obtainable from e-tender portal on www.etenders.gov.za  from 12 December 2025 OR 

• Bid documents will also be available from 12 December 2025 from 09h00 to 14h30 at the Department of Public 
Works and Infrastructure SCM Offices, Room 101B, First Floor, OR Tambo House Cnr Markgraaff and St Andrews 
Street, Bloemfontein. However, a non-refundable tender / bid deposit of R342.00 is payable in cash (please bring 
the exact amount) on collection of the bid documents. [Payments to be made at Room 102, First Floor, OR 
Tambo House]. Documents are also obtainable at Etender Portal, www.etenders.gov.za and Departmental website 
at www.publicworks.fs.gov.za/?page_id=2601 at no cost. 

 
The physical address for collection of tender documents is: 

FREE STATE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
Cnr. St Andrews Street and Markgraaff Street  
OR Tambo House 
Room 101B, 1st Floor  
Bloemfontein 
9301 

BIDS ARE TO BE COMPLETED IN ACCORDANCE WITH THE CONDITIONS AND BID RULES CONTAINED IN THE BID DOCUMENTS. BID 
DOCUMENTS MUST BE PROPERLY INDEXED AND NEATLY BOUNDED. 

http://www.etenders.gov.za/
http://www.etenders.gov.za/
http://www.publicworks.fs.gov.za/?page_id=2601
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REASONS FOR DISQUALIFICATION 
 

1. Bidders are advised to take note that the Department reserves the right to disqualify any bidder who 
submits any information or documents requested for submission in relation to this tender and for which 
the Department is not able to verify with the relevant parties referenced as contacts on the information 
or documents provided.  

2. The department reserves the right to disqualify any bidder which does any one or more of the following, 
and such disqualification may take place without prior notice to the offending bidder: 

a. Bidders whose tax matters are not compliant with SARS requirements as reflected on eFiling and/or CSD at 
the time of award (however such bidders will be advised in writing to approach the SARS in order ensure that 
tax matters are compliant within a period of seven working days); 

b. Bidders who submitted incomplete information and documentation according to the requirements of this bid 
document, e.g. not submitting both a fully completed document with all returnable documents as stated on 
this tender document; 

c. Bidders who submitted information that is fraudulent, factually untrue or inaccurate information; 
d. Bidders who received information not available to other bidders through fraudulent means. 
e. Bidders whose CIDB grading status has been suspended and/or cancelled. 
f. Bidders who do not comply with mandatory requirement as stated in this document. 
g. The Bill of Quantity (BOQ) to be completed in full, failure which will lead to disqualification. 
h. All tender documents that are submitted must be originally signed. No photocopied documents will be 

accepted in the aforementioned regard. 

i. Telegraphic, telephonic, telefax, facsimile, emailed and late tenders will not be accepted. 

EVALUATION CRITERIA FOR BIDS RECEIVED 
 

1. STAGE ONE – MANDATORY REQUIREMENTS 

1.1. MANDATORY REQUIREMENTS REQUIRED FOR EVALUATION PURPOSES: 
1.1.1. Provide unique security Personal Identification Number (PIN) issued by the South African 

Revenue Services and/or Central Supplier Database`s MAAA number which will be used to 
verify the valid tax compliance status of the bidding entity. Where Consortium / Joint Venture / 
Sub-contractors are involved, each party to the association must submit a separate unique 
security Personal Identification Number (PIN). The successful bidder/s tax status will be 
confirmed, for compliance, at the time of award.  

1.1.2. A valid proof of registration on the National Treasury`s Central Supplier`s Database must 
accompany this bid. Where Consortium / Joint Venture / Sub-contractors are involved, each 
party to the association must submit a separate CSD REGISTRATION REPORT (not a CSD 
REGISTRATION SUMMARY REPORT). 

• However, Joint Ventures, Partnerships, including Unincorporated Partnerships must 
register on the CSD within 15 days of the date of the bid being awarded to the 
successful bidder. 

1.1.3. Potential bidders must be a contractor registered at CIDB Grading Level of 3ME or higher. The 
bidder/s CIDB registration must be active on the date of advert closing. The bidder/s must 
attach valid proof of the company/ies registration.   
o Joint Ventures (JVs) are eligible to submit tenders provided that: 

▪ All partners to a JV must be individually registered in their own right; 
▪ The lead partner must be registered in a contractor grading designation not lower 

than one level below the required grading designation in the class construction 
works under consideration. E.g. if the advertised grade is 3ME, then the lead 
partner must be registered in Grade 2ME or higher; and 
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▪ The combined contractor grading designation calculated in accordance with the 
Construction Industry Development Regulations (CIDB) is equal to 3ME or higher 
than a contractor grading designation determined in accordance with the sum 
tendered for a ME class of mechanical work. 

▪ Tenderers that satisfy the criteria stated in the tender data and the tenderer or any 
of his principals is not under any restriction to do business with the employer. 

1.1.4. Attach a valid Letter of Good Standing, that is relevant to the required service to be rendered, 
which is registered with the Department of Employment and Labour in terms of COIDA 
(Compensation for Occupational Injuries and Diseases Act, No. 130 of 1993). Where 
Consortium / Joint Venture / Sub-contractors are involved, each party to the association must 
submit a separate Letter of Good Standing. 

1.1.5. Attach a certified copy of Company registration documents (registration certificate) from 
Companies and Intellectual Property Commission (CIPC). (Note: if it is a copy of the original 
certificate, it must be certified). Where Consortium / Joint Venture / Sub-contractors are 
involved, each party to the association must submit a separate certified copy of their Company 
registration documents (registration certificate) from Companies and Intellectual Property 
Commission (CIPC). 

1.1.6. Bidders must be registered with the South African Refrigeration and Air Conditioning 
Contractors Association (SARACCA).  A valid proof of active registration with SARACCA must 
be attached (certified copy of certificate). 

1.1.7. Attach duly completed and signed SBD documents (SBD 1 and SBD 4) 
1.1.8. Attach duly completed and signed Annexure D - Compulsory Declaration. 
1.1.9. Attach duly completed and signed Annual Financial Statements Declaration for the preceding 

financial year (e.g. for the financial year ended 28 February 2025). Attach the income statement 
and the balance sheet as support for the declaration. Where Consortium / Joint Venture / Sub-
contractors are involved, each party to the association must submit a separate complete and 
signed Annual Financial Statements Declaration in line with the aforementioned requirements. 

1.1.10. Attendance of the mandatory clarification meeting the details of which are listed in the tender 
notice and invitation. 

1.1.11. All documents must be completed in writing with a black pen. 
 

 

1.2. NON – MANDATORY REQUIREMENTS FOR EVALUATION PURPOSES: 

 
1.2.1. Attach a valid municipal services (water, sanitation, rates and electricity) clearance certificate 

or a current bill of account not owing more than ninety (90) days or a valid lease agreement 
with a current statement from the lessor not owing more than 90 days. 

1.2.2. Attach duly completed and signed schedule of equipment offered. (Refer to the relevant section 
in the specification). 

1.2.3. Attach duly completed and signed schedule of tenderer`s experience. 
1.2.4. Attach duly completed and signed SBD 6.1 – Preference points claim form in terms of the 

Preferential Procurement Regulations 2022. 
1.2.5. Attach Appointment Letters, Reference Letters and Completion Certificates where the 

contractor has carried out similar nature of works. 
1.2.6. Attach curriculum vitae of relevant staff in the format of the Resource Information Sheet 

provided. 
1.2.7. Attach duly completed and signed Annexure A - Record of Addenda to tender documents. 
1.2.8. Attach duly completed and signed Annexure B - Proposed amendments and qualifications. 
1.2.9. Each bidder must provide proof of compliance to Unemployment Insurance Fund (UIF) – (The 

department will request the prospective bidder/(s) to submit the proof before appointment). 
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2. STAGE TWO: EVALUATION ON FUNCTIONALITY CRITERIA 

2.1. The evaluation of functionality criteria will be evaluated based on the following information: 

2.1.1. Attach verifiable experience of key staff who have previously worked on similar projects. 

2.1.2. Attach relevant experience and skill of the main contractor or sub-contractor in working on similar 
projects. 

2.1.3. Each bidder must obtain a minimum of 57 points out of 75 points for functionality in order to qualify 
for evaluation on price and preference using the 80 / 20 preference points systems. 

2.1.4. Functionality (Separate from price)______________________75 points 

2.1.5. The functionality criteria will be as follows: 
 

 

 

 

 

NO CRITERION GUIDELINE FOR CRITERION MAXIMUM SCORE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1 

 
 
 
 
 
 
 
 
 
 
 
 

 
CAPACITY OF THE 
CONTRACTOR TO 

EXECUTE THE WORKS 

 
Capacity of the Contractor to execute the works. In order to qualify here, the 
Contractor will have to demonstrate his or her capacity / ability to execute 
the works needed in construction projects of a similar nature, which were 
awarded and completed within the last 7 years  

(These should be projects that were awarded and completed between                                

01 December 2018 to 30 November 2025): 

This must be projects above R258 000 including all applicable taxes: 

3 Projects 25 Points 

2 Projects 15 Points 

1 Project 05 Points 

 

 

Note: 

Only Contractors from CIDB 3ME or higher grading are eligible to submit tenders 

 

Supporting documents required to support the claims above: Corresponding 
orders/appointment letters, completion certificates and reference letters for similar 
projects above R258 000 must be submitted as proof to support the claims made 
above. Bidders must submit all the requested documents as proof in order to be 
awarded the points. 
 

Notes: 

• All appointment letters and completion certificates must be on the letter head of 
the employer which is dated, signed and stamped.  Reference letters must be on 
the letter head of the employer which is dated, signed and stamped. All the 
aforementioned documents must be an originally certified and valid copy of the 
original document. Originally certified documents must not be older than 6 
months. 

• Submission of completion certificates without its corresponding appointment 
letters or the submission of appointment letters without its corresponding 
completion certificates will not be considered for scoring purposes, therefore 
points will be forfeited. 

• The submission of reference letters without its corresponding appointment letters 
and practical completion certificates will not be accepted. 

• Failure to complete and sign the schedule of the Tenderer`s Experience will result 
in the bidder forfeiting these points. 

• Only projects awarded and completed in the last seven (7) years will be 
considered. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
25 Points 
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NO CRITERION GUIDELINE FOR CRITERION MAXIMUM SCORE 

2 
EXPERIENCE OF 

KEY STAFF-  
ARTISAN  

The bidder must have competent and qualified individuals to implement and 
manage the project successfully: 

20 Points 

 

Red Seal Trade Test as a Refrigeration technician / mechanic with a minimum of 
NQF Level 3, SAQCC category A, B or C registration, attach CV and completed 
resource information sheet (Annexure M) clearly showing years of experience and 
contactable reference for similar projects worked / completed must be attached.  
 

Scoring of experience: 

5 years and above 20 Points 

3 to 4 years 15 Points 

0 to 2 years 05 Points 

 
Notes: 

• The bidder must complete the attached Resource Information Sheet, failure to 

do so and to provide originally certified and valid supporting documents will result 

in the bidder forfeiting these points. Originally certified documents must not be 

older than 6 months. 

• Only post qualification experience will be evaluated. 

• All foreign academic qualifications must be evaluated by the South African 

Qualifications Authority (SAQA). A candidate must attach proof of SAQA’s 

Certificate of Evaluation (SCoE) which reflects its recognition decision on the 

authenticity and comparability of a foreign qualification and its appropriate 

location on the NQF. Failure to attach proof of SAQA’s Certificate of Evaluation 

(SCoE) will result in the bidder forfeiting these points. 

• The bidder must provide an affidavit signed by the Construction Manager giving 

the company consent to utilise his/her personal information for the purpose of 

responding to this bid. 

• The bidder has the responsibility to ensure that they maintain within their 

employment a person/s of similar qualification, and experience as to the one they 

submitted their details for this bid. 

• The bidder further has the responsibility to notify the employer should this 

resource no longer be available for this contract and make an equivalent 

replacement within a period of one month. 

• The department will consider it as breach of contract should the contractor not 

adhere to this condition throughout the duration of this contract. 
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The following scoring rubric will be used to score the functionality above: 

Rating 
Score out 

of 5 
Score out 

of 10 
Score out 

of 15 
Score out 

of 20 
Score out 

of 25 
Approach and methodology 

 
Poor 

 
1 

 
2 

 
3 

 
4 5 

The approach and / or methodology is poor / is very unlikely to 
satisfy project objectives or requirements. The tenderer has 
completely misunderstood all aspects of the scope of work and does 
not deal with any critical aspects of the project. 

 
Average 

 
2 

 
4 

 
6 

 
8 10 

The approach and / or methodology is not good / is unlikely to satisfy 
project objectives or requirements. The tenderer has misunderstood 
certain aspects of the scope of work and does not deal with the 
critical aspects of the project. 

 
Good 

 
3 

 
6 

 
9 

 
12 15 

The approach is generic and not tailored to address the specific 
project objectives and methodology. The approach does not 
adequately deal with the critical characteristics of the project. The 
quality plan, manner in which risk is to be managed etc., is too 
generic. 

 
Very Good 

 
4 

 
8 

 
12 

 
16 20 

The approach is specifically tailored to address the specific project 
objectives and methodology and is sufficiently flexible to 
accommodate changes that may occur during execution. The quality 
plan and approach to managing risk etc., is specifically tailored to 
the critical characteristics of the project. 

 
Excellent 

 
5 

 
10 

 
15 

 
20 25 

Besides meeting the “good” rating, the important issues are 
approached in an innovative and efficient way, indicating that the 
tenderer has outstanding knowledge of state-of-the- art approaches. 
The approach paper details ways to improve the project’s outcomes 
and the quality of the outputs. 

NO CRITERION GUIDELINE FOR CRITERION MAXIMUM SCORE 

3 

METHODOLOGY 
AND APPROACH: 
IT MUST CLEARLY 

ADDRESS THE 
MANAGEMENT OF 

THE LISTED 
RESOURCES 

SCOPE MANAGEMENT WITH CLEAR TIME FRAMES 

Provide a detailed scope and project management plan / construction schedule / bar 

chart / construction programme with clear timeframes.  
 

10 Points 

EQUIPMENT CLEARLY LINKED / ASSOCIATED WITH HVAC SYSTEM  

• Compliance with Health and Safety Act. 

• List of all major equipment to be used and how it will be sourced. 

• Schedule of engagement which is aligned to the project management plan / 
construction schedule / bar chart / construction programme. 

• Complete the schedule of plant and equipment.  
 

5 Points 

FINANCES  
A comprehensive Project Financial Management Plan that covers all aspects of the 
project which includes but not limited to cash flow projections aligned with the project 
management plan / construction schedule / bar chart / construction programme.                             
                                                                                                                             (5 Points) 
 
Analysis of the Annual Financial Statements Declaration form and its supporting 
documents, and confirmation of the availability of cash flow for the first three (3) months 
of the project (attach bank rating letter or three (3) months bank statement).     (5 Points) 

 
 

10 Points 

HEALTH AND SAFETY MANAGEMENT CLEARLY LINKED / ASSOCIATED WITH AIR 

CONDITIONING 

• Compliance with the Act (more emphasis should be placed on Refrigeration piping, 
electrical works). 

• OHS Policy. 

• Risk assessment and health & safety plan. 

• How will the legal appointment be made? 
 

5 Points 

TOTAL (minimum score of 75%) 75 Points 
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3. STAGE THREE: EVALUATION ON PRICE AND PREFERENCE 

Pricing on the project in order to achieve the objectives of the Preferential Procurement Regulations. 
3.1. The Department is committed to achieving the government’s objectives of the transformation of the 

economic transformation as set out in the Departmental SCM Policy, Preferential Procurement 
Policy Framework Act, the B-BBEE act and the Preferential Procurement Regulations of 2022. 

3.2. The 80/20 preference point system applicable to price quotations and tenders with a rand value of 
R50 million or below (all applicable taxes included), will be used for evaluation of this bid. 

3.3. The scoring of points for price and preference system in terms of the 80/20 preference point system 
where the lowest price score 80 points for price. 

3.4. The points for preference will be allocated to bidders in accordance with the following specific goals: 
 
 

Table 1: 

The maximum points for this tender are allocated as follows: 

 
 

 POINTS 

PRICE 80 

SPECIFIC GOALS 20 

Total points for PRICE and SPECIFIC GOALS 100 

 

(a) A maximum of 80 points is allocated for price on the following basis: 

 

                                                  80/20 

                               𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) 

 

(b) Allocation of points in terms of the 80/20 preference point system. 

 
Where  

Ps = Points scored for price of tender under consideration 
Pt = Price of tender under consideration 
Pmin = Price of lowest acceptable tender 

 
(c) In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, 

preference points must be awarded for specific goals stated in the tender. For the purposes 
of this tender the tenderer will be allocated points based on the goals stated in table 2 below 
as may be supported by proof/ documentation stated in the conditions of this tender. 
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Table 2: 
 

 

 
The specific goals allocated points in terms of this tender 

Number of points 

allocated 

(80/20 system) 

(To be completed by 
the organ of state) 

Number of points 
claimed (80/20 

system) 

(To be completed by 
the tenderer) 

Gender - Black woman ownership 

Gender: 100% owned by black women  6  

Gender: 30% to 99% owned by black women  3  

Gender: less than 30% owned by black women  0  

Race - Black ownership 

Race: 100% black ownership  4  

Race: 30% to 99% black ownership 2  

Race: less than 30% black ownership 0  

Locality: Mangaung Metropolitan Municipality 

Companies from within the Mangaung Metropolitan Municipality  8  

Companies from outside the Mangaung Metropolitan Municipality  0  

People living with a disability 

People living with a disability: 51% to 100% owned by people with disabilities  2  

People living with a disability: less than 51% owned by people with disabilities  0  

Total Points Claimed out 20  

 
 

1.2. Claiming of preference points for Specific goals: 
 
(a) Bidders will be required to submit CIPC documents, Central Supplier Database (CSD) report, share 

certificates and certified ID copy / (ies) in order to claim points for specific goal on Gender. 

(b) Bidders will be required to submit CIPC documents and Central Supplier Database (CSD) report in 

order to claim points for specific goal on Race.  

(c) Bidders will be required to submit CIPC and FICA approved documents with the address 

corresponding with the municipal statement or lease agreement address in order to claim points for 

specific goal on companies from Mangaung Metropolitan Municipality. 

(d) Bidders will be required to submit a medical certificate from a Registered Medical Practitioner or a 

letter of condition from the Department of Employment and Labour confirming the bidder’s disability in 

order to claim points for specific goal on People living with disability. 

 

NB: Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim points for specific 

goals with the tender, will be interpreted to mean that preference points for specific goals are not claimed. 
 

The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time subsequently, 

to substantiate any claim in regard to preferences, in any manner required by the organ of state 

 

1.3. Special Conditions 
 
Bidders needs to indicate, on the priced BOQ, the brand on which the prices will be based. 
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THE TENDER 
 

PART T1: TENDERING PROCEDURE 

 
T1.2 – Tender Data  

Standard Conditions of Tender 
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Standard Conditions of Tender 

C.1 General 

C.1.1 Actions 
 

C.1.1.1 The employer and each tenderer submitting a tender offer shall comply with these conditions of tender. In their 
dealings with each other, they shall discharge their duties and obligations as set out in C.2 and C.3, timeously 
and with integrity, and behave equitably, honestly and transparently, comply with all legal obligations and not 
engage in anticompetitive practices. 

C.1.1.2  The employer and the tenderer and all their agents and employees involved in the tender process shall avoid 
conflicts of interest and where a conflict of interest is perceived or known, declare any such conflict of interest, 
indicating the nature of such conflict. Tenderers shall declare any potential conflict of interest in their tender 
submissions. Employees, agents and advisors of the employer shall declare any conflict of interest to whoever 
is responsible for overseeing the procurement process at the start of any deliberations relating to the 
procurement process or as soon as they become aware of such conflict and abstain from any decisions where 
such conflict exists or recuse themselves from the procurement process, as appropriate. 

Note: 1) A conflict of interest may arise due to a conflict of roles which might provide an incentive for improper acts 
in some circumstances. A conflict of interest can create an appearance of impropriety that can undermine 
confidence in the ability of that person to act properly in his or her position even if no improper acts result. 

 
2) Conflicts of interest in respect of those engaged in the procurement process include direct, indirect or family 

interests in the tender or outcome of the procurement process and any personal bias, inclination, obligation, 
allegiance or loyalty which would in any way affect any decisions taken. 

C.1.1.3 The employer shall not seek and a tenderer shall not submit a tender without having a firm intention and the 
capacity to proceed with the contract. 

 

C.1.2 Tender Documents 
 

The documents issued by the employer for the purpose of a tender offer are listed in the tender data. 
 

C.1.3 Interpretation 

C.1.3.1 The tender data and additional requirements contained in the tender schedules that are included in the 
returnable documents are deemed to be part of these conditions of tender. 

C.1.3.2 These conditions of tender, the tender data and tender schedules which are required for tender evaluation 
purposes, shall form part of any contract arising from the invitation to tender. 

C.1.3.3 For the purposes of these conditions of tender, the following definitions apply: 
a) conflict of interest means any situation in which:  

i) someone in a position of trust has competing professional or personal interests which make it difficult to 
fulfill his or her duties impartially; 

ii)  an individual or tenderer is in a position to exploit a professional or official capacity in some way for 
their personal or corporate benefit; or 

iii)  incompatibility or contradictory interests exist between an employee and the tenderer who employs 
that employee. 

b) comparative offer means the price after the factors of a non-firm price and all unconditional discounts it can  
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c) be utilised to have been taken into consideration; 

 
d) corrupt practice means the offering, giving, receiving or soliciting of anything of value to influence the action of 

the employer or his staff or agents in the tender process; 

e) fraudulent practice means the misrepresentation of the facts in order to influence the tender process or the 
award of a contract arising from a tender offer to the detriment of the employer, including collusive practices 
intended to establish prices at artificial levels; 

 
 

C.1.4 Communication and employer’s agent 

Each communication between the employer and a tenderer shall be to or from the employer's agent only, and in a form 
that can be readily read, copied and recorded. Communications shall be in the English language. The employer shall 
not take any responsibility for non-receipt of communications from or by a tenderer. The name and contact details of the 
employer’s agent are stated in the tender data. 

 
 

C.1.5 Cancellation and Re-Invitation of Tenders 
C.1.5.1 An employer may, prior to the award of the tender, cancel a tender if- 

a) Due to changed circumstances, there is no longer a need for the engineering and construction works 
specified in the invitation; 

b) Funds are no longer available to cover the total envisaged expenditure; or 
c) No acceptable tenders are received. 
d) There is a material irregularity in the tender process. 

C.1.5.2 The decision to cancel a tender invitation must be published in the same manner in 
which the original tender invitation was advertised 

C.1.5.3 An employer may only with the prior approval of the relevant treasury cancel a 
tender invitation for the second time. 

 

C.1.6 Procurement procedures 
 

C.1.6.1 General 

Unless otherwise stated in the tender data, a contract will, subject to C.3.13, be concluded with the tenderer who in 
terms of C.3.11 is the highest ranked or the tenderer scoring the highest number of tender evaluation points, as relevant, 
based on the tender submissions that are received at the closing time for tenders. 

 
C.1.6.2 Competitive negotiation procedure 

C.1.6.2.1 
 

Where the tender data require that the competitive negotiation procedure is to be followed, tenderers shall submit tender 
offers in response to the proposed contract in the first round of submissions. Notwithstanding the requirements of C.3.4, 
the employer shall announce only the names of the tenderers who make a submission. The requirements of C.8 relating 
to the material deviations or qualifications which affect the competitive position of tenderers shall not apply. 

C.1.6.2.2 
 

All responsive tenderers or at least a minimum of not less than three responsive tenderers that are highest ranked in 
terms of the evaluation criteria stated in the tender data shall be invited to enter into competitive negotiations based on the 
principle of equal treatment, keeping confidential the proposed solutions and associated information. Notwithstanding 
the provisions of C.2.17, the employer may request that tenders be clarified, specified and fine-tuned in order to improve  
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a tenderer’s competitive position provided that such clarification, specification, fine-tuning or additional information does  
 
not alter any fundamental aspects of the offers or impose substantial new requirements which restrict or distort 
competition or have a discriminatory effect. 

C.1.6.2.3 
 

At the conclusion of each round of negotiations, tenderers shall be invited by the employer to revise their tender offer 
based on the same evaluation criteria, with or without adjusted weightings. Tenderers shall be advised when they are 
to submit their best and final offer. 

 
C.1.6.2.4 

The contract shall be awarded in accordance with the provisions of C.3.11 and C.3.13 after tenderers have been 
requested to submit their best and final offer. 

C.1.6.3 Proposal procedure using the two stage-system 
 

C.1.6.3.1 Option 1 

Tenderers shall in the first stage submit technical proposals and, if required, cost parameters around which a contract 
may be negotiated. The employer shall evaluate each responsive submission in terms of the method of evaluation stated 
in the tender data, and in the second stage negotiate a contract with the tenderer scoring the highest number of 
evaluation points and award the contract in terms of these conditions of tender. 

 
C.1.6.3.2 Option 2 

C.1.6.3.2.1 
 

Tenderers shall submit in the first stage only technical proposals. The employer shall invite all responsive tenderers to 
submit tender offers in the second stage, following the issuing of procurement documents. 

C.1.6.3.2.2 
 

The employer shall evaluate tenders received during the second stage in terms of the method of evaluation stated in 
the tender data, and award the contract in terms of these conditions of tender. 
 

C.2 Tenderer’s obligations 
 

C.2.1 Eligibility 

C.2.1.1 

Submit a tender offer only if the tenderer satisfies the criteria stated in the tender data and the tenderer, or any of 
his principals, is not under any restriction to do business with employer. 

 
C.2.1.2 

Notify the employer of any proposed material change in the capabilities or formation of the tendering entity (or both) or 
any other criteria which formed part of the qualifying requirements used by the employer as the basis in a prior process 
to invite the tenderer to submit a tender offer and obtain the employer’s written approval to do so prior to the closing time 
for tenders. 
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C.2.2 Cost of tendering 

C.2.2.1 

Accept that, unless otherwise stated in the tender data, the employer will not compensate the tenderer for any costs 
incurred in the preparation and submission of a tender offer, including the costs of any testing necessary to demonstrate 
that aspects of the offer complies with requirements. 

 
C.2.2.2 

 
The cost of the tender documents charged by the employer shall be limited to the actual cost incurred by the employer 
for printing the documents. Employers must attempt to make available the tender documents on its website so as not to 
incur any costs pertaining to the printing of the tender documents. 

C.2.3 Check documents 
 

Check the tender documents on receipt for completeness and notify the employer of any discrepancy or omission. 

C.2.4 Confidentiality and copyright of documents 

Treat as confidential all matters arising in connection with the tender. Use and copy the documents issued by the 
employer only for the purpose of preparing and submitting a tender offer in response to the invitation. 

 
C.2.5 Reference documents 

Obtain, as necessary for submitting a tender offer, copies of the latest versions of standards, specifications, conditions 
of contract and other publications, which are not attached but which are incorporated into the tender documents by 
reference. 

 
C.2.6 Acknowledge addenda 

 
Acknowledge receipt of addenda to the tender documents, which the employer may issue, and if necessary apply for an 
extension to the closing time stated in the tender data, in order to take the addenda into account. 

 
C.2.7 Clarification meeting 

Attend, where required, a clarification meeting at which tenderers may familiarize themselves with aspects of the 
proposed work, services or supply and raise questions. Details of the meeting(s) are stated in the tender data. 

 
C.2.8 Seek clarification 

Request clarification of the tender documents, if necessary, by notifying the employer at least five (5) working days 
before the closing time stated in the tender data. 

 
C.2.9 Insurance 

 
Be aware that the extent of insurance to be provided by the employer (if any) might not be for the full cover required in 
terms of the conditions of contract identified in the contract data. The tenderer is advised to seek qualified advice 
regarding insurance. 
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C.2.10 Pricing the tender offer 

C.2.10.1 
Include in the rates, prices, and the tendered total of the prices (if any) all duties, taxes except Value Added Tax (VAT), 
and other levies payable by the successful tenderer, such duties, taxes and levies being those applicable fourteen (14) 
days before the closing time stated in the tender data. 
 
C.2.10.2 

Show VAT payable by the employer separately as an addition to the tendered total of the prices.  

C.2.10.3 

Provide rates and prices that are fixed for the duration of the contract and not subject to adjustment except as provided 
for in the conditions of contract identified in the contract data. 

C.2.10.4 

State the rates and prices in Rand unless instructed otherwise in the tender data. The conditions of contract identified in 
the contract data may provide for part payment in other currencies. 

 
C.2.11 Alterations to documents 

Do not make any alterations or additions to the tender documents, except to comply with instructions issued by the 
employer, or necessary to correct errors made by the tenderer. All signatories to the tender offer shall initial all such 
alterations. 

C.2.12 Alternative tender offers 
 

C.2.12.1 

Unless otherwise stated in the tender data, submit alternative tender offers only if a main tender offer, strictly in 
accordance with all the requirements of the tender documents, is also submitted as well as a schedule that compares 
the requirements of the tender documents with the alternative requirements that are proposed. 

 
C.2.12.2 

Accept that an alternative tender offer must be based only on the criteria stated in the tender data or criteria otherwise 
acceptable to the employer. 

 
 

C.2.12.3 

An alternative tender offer must only be considered if the main tender offer is the winning tender. 
 

C.2.13 Submitting a tender offer 
 

C.2.13.1 

Submit one tender offer only, either as a single tendering entity or as a member in a joint venture to provide the whole of 
the works identified in the contract data and described in the scope of works, unless stated otherwise in the tender data. 

 



TENDER NUMBER: DPWFS (T) 007/2025 

 
DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE 
 

  

   20 

 
 

C.2.13.2 

Return all returnable documents to the employer after completing them in their entirety, either electronically (if they were 
issued in electronic format) or by writing legibly in non-erasable ink. 

 

C.2.13.3 

Submit the parts of the tender offer communicated on paper as an original plus the number of copies stated in the tender 
data, with an English translation of any documentation in a language other than English, and the parts communicated 
electronically in the same format as they were issued by the employer. 
 
C.2.13.4 

Sign the original and all copies of the tender offer where required in terms of the tender data. The employer will hold all 
authorized signatories liable on behalf of the tenderer. Signatories for tenderers proposing to contract as joint ventures 
shall state which of the signatories is the lead partner whom the employer shall hold liable for the purpose of the tender 
offer. 

 
C.2.13.5 

Seal the original and each copy of the tender offer as separate packages marking the packages as "ORIGINAL" and 
"COPY". Each package shall state on the outside the employer's address and identification details stated in the tender 
data, as well as the tenderer's name and contact address. 

 
C.2.13.6 

Where a two-envelope system is required in terms of the tender data, place and seal the returnable documents listed in 
the tender data in an envelope marked “financial proposal” and place the remaining returnable documents in an envelope 
marked “technical proposal”. Each envelope shall state on the outside the employer’s address and identification details 
stated in the tender data, as well as the tenderer's name and contact address. 

 
C.2.13.7 

 
Seal the original tender offer and copy packages together in an outer package that states on the outside only the 
employer's address and identification details as stated in the tender data. 

C.2.13.8 
 

Accept that the employer will not assume any responsibility for the misplacement or premature opening of the tender offer 
if the outer package is not sealed and marked as stated. 

C.2.13.9 

Accept that tender offers submitted by facsimile or e-mail will be rejected by the employer, unless stated otherwise in 
the tender data. 

 
C.2.14 Information and data to be completed in all respects 

Accept that tender offers, which do not provide all the data or information requested completely and in the form required, 
may be regarded by the employer as non-responsive. 
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C.2.15 Closing time 

C.2.15.1 
 

Ensure that the employer receives the tender offer at the address specified in the tender data not later than the closing 
time stated in the tender data. Accept that proof of posting shall not be accepted as proof of delivery. 

 

C.2.15.2 

Accept that, if the employer extends the closing time stated in the tender data for any reason, the requirements of 
these conditions of tender apply equally to the extended deadline. 

 
C.2.16 Tender offer validity 
 
C.2.16.1 

 
Hold the tender offer(s) valid for acceptance by the employer at any time during the validity period stated in the tender 
data after the closing time stated in the tender data. 

C.2.16.2 

If requested by the employer, consider extending the validity period stated in the tender data for an agreed additional 
period with or without any conditions attached to such extension. 

 
C.2.16.3 

Accept that a tender submission that has been submitted to the employer may only be withdrawn or substituted by giving 
the employer’s agent written notice before the closing time for tenders that a tender is to be withdrawn or substituted. If 
the validity period stated in C.2.16 lapses before the employer evaluating tender, the contractor reserves the right to 
review the price based on Consumer Price Index (CPI). 

 
C.2.16.4 

 
Where a tender submission is to be substituted, a tenderer must submit a substitute tender in accordance with the 
requirements of C.2.13 with the packages clearly marked as “SUBSTITUTE”. 
 

C.2.17 Clarification of tender offer after submission 
 

Provide clarification of a tender offer in response to a request to do so from the employer during the evaluation of tender 
offers. This may include providing a breakdown of rates or prices and correction of arithmetical errors by the adjustment 
of certain rates or item prices (or both). No change in the competitive position of tenderers or substance of the tender 
offer is sought, offered, or permitted. 

Note: Sub-clause C.2.17 does not preclude the negotiation of the final terms of the contract with a preferred tenderer 
following a competitive selection process, should the Employer elect to do so. 
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C.2.18 Provide other material 

 
C.2.18.1 

 
Provide, on request by the employer, any other material that has a bearing on the tender offer, the tenderer’s commercial 
position (including notarized joint venture agreements) preferencing arrangements, or samples of materials, considered 
necessary by the employer for the purpose of a full and fair risk assessment. Should the tenderer not provide the 
material, or a satisfactory reason as to why it cannot be provided, by the time for submission stated in the employer’s 
request, the employer may regard the tender offer as non-responsive. 

C.2.18.2 

Dispose of samples of materials provided for evaluation by the employer, where required. 
 

C.2.19 Inspections, tests and analysis 

Provide access during working hours to premises for inspections, tests and analysis as provided for in the tender data. 
 
 

C.2.20 Submit securities, bonds and policies 
 

If requested, submit for the employer’s acceptance before formation of the contract, all securities, bonds, 
guarantees, policies and certificates of insurance required in terms of the conditions of contract identified in the 
contract data. 
 
C.2.21 Check final draft 

 
Check the final draft of the contract provided by the employer within the time available for the employer to issue the 
contract. 

C.2.22 Return of other tender documents 

If so, instructed by the employer, return all retained tender documents within twenty-eight (28) days after the expiry of 
the validity period stated in the tender data. 

 
C.2.23 Certificates 

Include in the tender submission or provide the employer with any certificates as stated in the tender data. 
 
 

C.3 The employer’s undertakings 

C.3.1 Respond to requests from the tenderer 

C.3.1.1 
 

Unless otherwise stated in the tender Data, respond to a request for clarification received up to five (5) working days 
before the tender closing time stated in the Tender Data and notify all tenderers who collected tender documents. 
 
 
 
 
 
 
 
 



TENDER NUMBER: DPWFS (T) 007/2025 

 
DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE 
 

  

   23 

 

C.3.1.2 
 

Consider any request to make a material change in the capabilities or formation of the tendering entity (or both) or any 
other criteria which formed part of the qualifying requirements used to prequalify a tenderer to submit a tender offer in 
terms of a previous procurement process and deny any such request if as a consequence: 

a) An individual firm, or a joint venture as a whole, or any individual member of the joint venture fails to meet any of 
the collective or individual qualifying requirements; 

b) The new partners to a joint venture were not prequalified in the first instance, either as individual firms or as 
another joint venture; or 

c) In the opinion of the Employer, acceptance of the material change would compromise the outcome of 
the prequalification process. 

 
C.3.2 Issue Addenda 

If necessary, issue addenda that may amend or amplify the tender documents to each tenderer during the period from 
the date that tender documents are available until three (3) working days before the tender closing time stated in the 
Tender Data. If, as a result a tenderer applies for an extension to the closing time stated in the Tender Data, the 
Employer may grant such extension and, shall then notify all tenderers who collected tender documents. 

 
 

C.3.3 Return late tender offers 

Return tender offers received after the closing time stated in the Tender Data, unopened, (unless it is necessary to open 
a tender submission to obtain a forwarding address), to the tenderer concerned. 

 
 

C.3.4 Opening of tender submissions 

C.3.4.1 

Unless the two-envelope system is to be followed, open valid tender submissions in the presence of tenderers’ agents 
who choose to attend at the time and place stated in the tender data. Tender submissions for which acceptable reasons 
for withdrawal have been submitted will not be opened. 
 
C.3.4.2 

Announce at the meeting held immediately after the opening of tender submissions, at a venue indicated in the tender 
data, the name of each tenderer whose tender offer is opened and, where applicable, the total of his prices, number of 
points claimed for its BBBEE status level and time for completion for the main tender offer only. 

C.3.4.3 
 

Make available the record outlined in C.3.4.2 to all interested persons upon request. 
 

C.3.5 Two-envelope system 
 

C.3.5.1 

Where stated in the tender data that a two-envelope system is to be followed, open only the technical proposal of 
valid tenders in the presence of tenderers’ agents who choose to attend at the time and place stated in the tender 
data and announce the name of each tenderer whose technical proposal is opened. 
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C.3.5.2 

Evaluate functionality of the technical proposals offered by tenderers, then advise tenderers who remain in contention 
for the award of the contract of the time and place when the financial proposals will be opened. Open only the financial 
proposals of tenderers, who score in the functionality evaluation more than the minimum number of points for 
functionality stated in the tender data, and announce the score obtained for the technical proposals and the total price 
and any points claimed on BBBEE status level. Return unopened financial proposals to tenderers whose technical 
proposals failed to achieve the minimum number of points for functionality. 

C.3.6 Non-disclosure 
 

Not disclose to tenderers, or to any other person not officially concerned with such processes, information relating to the 
evaluation and comparison of tender offers, the final evaluation price and recommendations for the award of a contract, 
until after the award of the contract to the successful tenderer. 
 

C.3.7 Grounds for rejection and disqualification 
 

Determine whether there has been any effort by a tenderer to influence the processing of tender offers and instantly 
disqualify a tenderer (and his tender offer) if it is established that he engaged in corrupt or fraudulent practices. 
 

C.3.8 Test for responsiveness 
 

C.3.8.1 

Determine, after opening and before detailed evaluation, whether each tender offer properly received: 
a) Complies with the requirements of these Conditions of Tender, 
b) Has been properly and fully completed and signed, and 

c) Is responsive to the other requirements of the tender documents. 

C.3.8.2 

A responsive tender is one that conforms to all the terms, conditions, and specifications of the tender documents 
without material deviation or qualification. A material deviation or qualification is one which, in the Employer's opinion, 
would: 

a)  Detrimentally affect the scope, quality, or performance of the works, services or supply identified in the 
Scope of Work, 

b) Significantly change the Employer's or the tenderer's risks and responsibilities under the contract, or 
c) Affect the competitive position of other tenderers presenting responsive tenders, if it were to be rectified. 

Reject a non-responsive tender offer and not allow it to be subsequently made responsive by correction or withdrawal 
of the non-conforming deviation or reservation. 
 

C.3.9 Arithmetical errors, omissions and discrepancies 
 

C.3.9.1 
 

Check responsive tenders for discrepancies between amounts in words and amounts in figures. Where there is 
a discrepancy between the amounts in figures and the amount in words, the amount in words shall govern. 
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C.3.9.2 
 

Check the highest ranked tender or tenderer with the highest number of tender evaluation points after the evaluation of 
tender offers in accordance with C.3.11 for: 

a) The gross misplacement of the decimal point in any unit rate; 
b) Omissions made in completing the pricing schedule or bills of quantities; or 
c) Arithmetic errors in: 

 
(i) line item totals resulting from the product of a unit rate and a quantity in bills of quantities or schedules of 

prices; or 
(ii) the summation of the prices. 

 
 

C.3.9.3 

Notify the tenderer of all errors or omissions that are identified in the tender offer and either confirm the tender offer 
as tendered or accept the corrected total of prices. 

 

C.3.9.4 
 

Where the tenderer elects to confirm the tender offer as tendered, correct the errors as follows: 
a) If bills of quantities or pricing schedules apply and there is an error in the line item total resulting from the 

product of the unit rate and the quantity, the line item total shall govern and the rate shall be corrected. Where 
there is an obviously gross misplacement of the decimal point in the unit rate, the line item total as quoted 
shall govern, and the unit rate shall be corrected. 

 
b) Where there is an error in the total of the prices either as a result of other corrections required by this checking 

process or in the tenderer's addition of prices, the total of the prices shall govern and the tenderer will be 
asked to revise selected item prices (and their rates if bills of quantities apply) to achieve the tendered total of 
the prices. 

 
 

C.3.10 Clarification of a tender offer 

Obtain clarification from a tenderer on any matter that could give rise to ambiguity in a contract arising from the tender 
offer. 

 

C.3.11 Evaluation of tender offers 

The Standard Conditions of Tender standardize the procurement processes, methods and procedures from the time 
that tenders are invited to the time that a contract is awarded. They are generic in nature and are made project specific 
through choices that are made in developing the Tender Data associated with a specific project. 

 
Conditions of tender are by definition the document that establishes a tenderer’s obligations in submitting a tender and 
the employer’s undertakings in soliciting and evaluating tender offers. Such conditions establish the rules from the time 
a tender is advertised to the time that a contract is awarded and require employers to conduct the process of offer and 
acceptance in terms of a set of standard procedures. 
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 The CIDB Standard Conditions of Tender are based on a procurement system that satisfies the following system requirements: 

 Requirement  Qualitative interpretation of goal 

 Fair 
 The process of offer and acceptance is conducted impartially without bias, providing simultaneous and timely access to 
participating parties to the same information. 

 Equitable  Terms and conditions for performing the work do not unfairly prejudice the interests of the parties. 

 Transparent 
The only grounds for not awarding a contract to a tenderer who satisfies all requirements are restrictions from doing 
business with the employer, lack of capability or capacity, legal impediments and conflicts of interest. 

 Competitive  The system provides for appropriate levels of competition to ensure cost effective and best value outcomes. 

 Cost effective 
The processes, procedures and methods are standardized with sufficient flexibility to attain best value outcomes in respect 
of quality, timing and price, and least resources to effectively manage and control procurement processes. 

 
The activities associated with evaluating tender offers are as follows: 

a) Open and record tender offers received 
b) Determine whether or not tender offers are complete 
c) Determine whether or not tender offers are responsive 
d) Evaluate tender offers 
e) Determine if there are any grounds for disqualification 
f) Determine acceptability of preferred tenderer 
g) Prepare a tender evaluation report 
h) Confirm the recommendation contained in the tender evaluation report 

 
 

C.3.11.1 General 

The employer must appoint an evaluation panel of not less than three persons conversant with the proposed scope of 
works to evaluate each responsive tender offer using the tender evaluation methods and associated evaluation criteria 
and weightings that are specified in the tender data. 

 
 

C.3.12 Insurance provided by the employer 
 

If requested by the proposed successful tenderer, submit for the tenderer's information the policies and / or certificates 
of insurance which the conditions of contract identified in the contract data, require the employer to provide. 

 
 

C.3.13 Acceptance of tender offer 

Accept the tender offer; if in the opinion of the employer, it does not present any risk and only if the tenderer: 
a) is not under restrictions, or has principals who are under restrictions, preventing participating in the employer’s 

procurement; can, as necessary and in relation to the proposed contract, demonstrate that he or she possesses the 
professional and technical qualifications, professional and technical competence, financial resources, equipment 
and other physical facilities, managerial capability, reliability, experience and reputation, expertise and the 
personnel, to perform the contract; 

b) has the legal capacity to enter into the contract; 

c) is not; insolvent, in receivership, under Business Rescue as provided for in chapter 6 of the Companies Act No.2008, 
bankrupt or being wound up, has his/her affairs administered by a court or a judicial officer, has suspended his/her 
business activities or is subject to legal proceedings in respect of any of the foregoing; 

d) complies with the legal requirements, if any, stated in the tender data; and 
e) is able, in the opinion of the employer, to perform the contract free of conflicts of interest. 
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C.3.14 Prepare contract documents 

C.3.14.1  
If necessary, revise documents that shall form part of the contract and that were issued by the employer as part of the 
tender documents to take account of: 
a) addenda issued during the tender period, 
b) inclusion of some of the returnable documents and 
c) other revisions agreed between the employer and the successful tenderer. 

C.3.14.2  
Complete the schedule of deviations attached to the form of offer and acceptance, if any. 

 
 

C.3.15 Complete adjudicator's contract 

Unless alternative arrangements have been agreed or otherwise provided for in the contract, arrange for both parties to 
complete formalities for appointing the selected adjudicator at the same time as the main contract is signed. 

 

C.3.16 Registration of the award 
 

An employer must, within twenty-one (21) working days from the date on which a contractor's offer to perform a 
construction works contract is accepted in writing by the employer, register and publish the award on the cidb Register 
of Projects. 

 

C.3.17 Provide copies of the contracts 
 

Provide to the successful tenderer the number of copies stated in the Tender Data of the signed copy of the contract as 
soon as possible after completion and signing of the form of offer and acceptance. 
 

C.3.18 Provide written reasons for actions taken 
 

Provide upon request written reasons to tenderers for any action that is taken in applying these conditions of tender but 
withhold information which is not in the public interest to be divulged, which is considered to prejudice the legitimate 
commercial interests of tenderers or might prejudice fair competition between tenderers.
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PART T2: RETURNABLE DOCUMENTS 
 

T2.1 - List of Returnable Documents 
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FREE STATE PROVINCIAL GOVERNMENT  

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

BID NO: DPWFS (T) 007/2025 
 

DESCRIPTION: APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR  
                            SERVICING AND REPAIRS ON THE HVAC SYSTEM AT MEDFONTEIN BUILDING, ON BEHALF OF THE 
                            DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

 

T2.1 List of Returnable Documents 

The bidder must complete the following returnable documents: 

List of Returnable Documents required 

a. Attach duly completed and signed Annexure A - Record of Addenda to tender documents. 

b. Attach duly completed and signed Annexure B - Propose amendments and qualifications. 

c. Attach duly completed and signed Annexure D - Compulsory Declaration. 

d. Resolution of Board of Directors 

e. Resolution of Board of Directors to enter into Consortia or Joint Ventures (in case of Joint Venture or Consortia) 

f. Special Resolution of Consortia or Joint Ventures. 

g. Certified copy/(ies) of Identity Document (ID) 

h. Attach Standard Bidding Document 1 (SBD 1) – Invitation to Bid 

i. Attach Standard Bidding Document 4 (SBD 4) – Bidders Disclosure 

j. Attach Standard Bidding Document 6.1 (SBD 6.1) – Preference points claim form in terms of the 

Preferential Procurement Regulations 2022. 

k. Attach Standard Bidding Document 7.2 (SBD 7.2) – Contract form - Rendering of services 

l. Attach Annual Financial Statements Declaration. 

m. Schedule of the Tenderer’s Experience (Particulars of Tenderers Projects). 

n. All other relevant documents, including but not limited to the company registration documents, 

curriculum vitae`s (resource information sheet format) of all relevant officials and identity documents of 

all directors and relevant officials. 

o. Attach a valid letter of good standing issued by the Department of Employment and Labour. 

p. Schedule of Plant and Equipment 

q. C1.1 Form of Offer and Acceptance 

r. C1.2 Contract Data  

s. C2.2 Bills of Quantities 

t. C3 Scope of Work 
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PART T2: RETURNABLE DOCUMENTS 
 

T2.2 - Returnable Schedules 
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ANNEXURE A: RECORD OF ADDENDA TO TENDER DOCUMENTS 

We confirm that the following communications received from the Employer before the submission of this tender offer, 
amending the tender documents, have been taken into account in this tender offer: 

 Date Title of Details 

1. 
  

2. 
  

3. 
  

4. 
  

5. 
  

6. 
  

7. 
  

8. 
  

9. 
  

10. 
  

Attach additional pages if more space is required. 
 

 
Signature:    Date:    
     
 
Name and surname:                   Position:     

 
Tenderer:     
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ANNEXURE B: PROPOSED AMENDMENTS AND QUALIFICATIONS 

The Tenderer should record any deviations or qualifications he may wish to make to the tender documents in this 
Returnable Schedule. Alternatively, a tenderer may state such deviations and qualifications in a covering letter to his 
tender and reference such letter in this schedule. 

The Tenderer’s attention is drawn to clause 5.8 of SANS 10845-3 regarding the employer’s handling of material 
deviations and qualifications. 

 

 

Page Clause or item Proposal 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 
Signature:    Date:    
     
 
Name and surname:                   Position:     

 
Tenderer:     
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ANNEXURE D: COMPULSORY DECLARATION 

The following particulars must be furnished. In the case of a joint venture, separate declarations in respect of each partner must 
be completed and submitted. 

Section 1: Enterprise details 

Name of enterprise  

Contact person  

Email  

Telephone  

Cell  

Fax  

Physical address  

Postal address  
 

Section 2: Particulars of companies and close corporations 

Company / Closed Corporation registration number  
 

Section 3: SARS information 

Tax reference number  

VAT registration number (state Not Registered if not registered for VAT) 

 

Section 4: CIDB registration number 

CIDB Registration number (if applicable)  
 

Section 5: Particulars of principals 

principal: means a natural person who is a partner in a partnership, a sole proprietor, a director of a company established in terms of the 
Companies Act of 2008 (Act No. 71 of 2008) or a member of a close corporation registered in terms of the Close Corporations Act, 1984, (Act 
No. 69 of 1984). 

Full name and surname of 
principal 

Identity number Personal tax reference number 

   

   

   

   

   

   

Attach separate page if necessary 
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Section 6: Record in the service of the state 

Indicate, by marking the relevant boxes with a cross, if any principal is currently or has been within the last 12 months in the 
service of any of the following: 

□ a member of any municipal council 

□ a member of any provincial legislature 

□ a member of the National Assembly or the  
National Council of Provinces 

□ a member of the board of directors of any  
Municipal entity 

□ an official of any municipality or municipal 
Entity 

□ an employee of any department, national or provincial public 
entity or constitutional institution within the meaning of the 
Public Finance Management Act of 1999 (Act No. 1 of 1999) 

 
□ a member of an accounting authority of any national or 

provincial public entity 

□ an employee of Parliament of a provincial legislature 
 

If any of the above boxes are marked, disclose the following: 

Name and surname of 
principal 

Name of institution, public office, board or organ 
of state and position held 

Status of service 

(tick appropriate column) 

Current 
Within last 12 

months 

    

    

    

    

Attach separate page if necessary 

Section 7: Record of family member in the service of the state 

family member: a person’s spouse, whether in a marriage or in a customary union according to indigenous law, domestic partner in a civil 
union, or child, parent, brother, sister, whether such a relationship results from birth, marriage or adoption 

Indicate, by marking the relevant boxes with a cross, if any family member of a principal as defined in section 5 is currently or 
has been within the last 12 months in the service of any of the following: 

□ a member of any municipal council 

□ a member of any provincial legislature 

□ a member of the National Assembly or the  
National Council of Provinces 

□ a member of the board of directors of any  
Municipal entity 

□ an official of any municipality or municipal 
Entity 

□ an employee of any department, national or provincial public 
entity or constitutional institution within the meaning of the 
Public Finance Management Act of 1999 (Act No. 1 of 1999) 

 

□ a member of an accounting authority of any national or 
provincial public entity 

□ an employee of Parliament of a provincial legislature 
 

If any of the above boxes are marked, disclose the following: 

Name and surname of family 
member 

Name of institution, public office, board or organ 
of state and position held 

Status of service 

(tick appropriate column) 

Current 
Within last 12 

months 

    

    

    

    

Attach separate page if necessary 
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Section 8: Record of termination of previous contracts with an organ of state 

Was any contract between the tendering entities, including any of its joint venture partners, terminated during the past five years 
for reasons other than the employer no longer requiring such works or the employer failing to make payment in terms of the 
contract? 
 

□ Yes □ No (tick appropriate box) 

If yes, provide particulars (insert separate page if necessary) 

Section 9: Declaration 

The undersigned, who warrants that he/she is duly authorized to do so on behalf of the tendering entity, confirms that the contents 
of this Declaration are within my personal knowledge, save where stated otherwise in an attachment hereto, and to the best of 
my belief is both true and correct, and that:  

i) neither the name of the tendering entity, nor any of its principals, appears on: 

a) the Register of Tender Defaulters established in terms of the Prevention and Combating of Corrupt Activities Act of 
2004 (Act No. 12 of 2004); or 

b) National Treasury’s Database of Restricted Suppliers (see www.treasury.gov.za) 

ii) the tendering entity of any of its principals has not been convicted of fraud or corruption by a court of law (including a 
court outside of the Republic of South Africa) within the last five years; 

iii) any principal who is presently employed by the state has the necessary permission to undertake remunerative work 
outside such employment (attach permission to this declaration); 

iv) the tendering entity is not associated, linked or involved with any other tendering entities submitting tender offers; 

v) the tendering entity has not engaged in any prohibited restrictive horizontal practices, including consultation, 
communication, agreement, or arrangement with any competing or potential tendering entity regarding prices, 
geographical areas in which goods and services will be rendered, approaches to determining prices or pricing parameters, 
intentions to submit a tender or not, the content of the submission (specification, timing, conditions of contract, etc.) or 
intention to not win a tender; 

vi) the tendering entity has no other relationship with any of the tenderers or those responsible for compiling the scope of 
work that could cause or be interpreted as a conflict of interest; 

vii) neither the tenderer nor any of its principals owes municipal rates and taxes or municipal service charges to any 
municipality or a municipal entity, and are not in arrears for more than three months; 

viii) SARS may, on an on-going basis during the term of the contract, disclose the tenderer’s tax compliance status to the 
Employer and, when called upon to do so, obtain the written consent of any subcontractors who are subcontracted to 
execute a portion of the contract that is entered into in excess of the threshold prescribed by National Treasury, for SARS 
to do likewise. 

 
 
 

Signature:    Date:    
     
 
Name and surname:                   Position:     

 
Enterprise name:     

http://www.treasury.gov.za/
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NOTE 1: The Standard Conditions of Tender contained in SANS 10845-3 prohibits anticompetitive practices (clause 3.1) and 
requires that tenderers avoid conflicts of interest, only submit a tender offer if the tenderer or any of his principals is not under 
any restriction to do business with the Employer (4.1.1) and submit only one tender either as a single tendering entity or as a 
member in a joint venture (clause 4.13.1). Clause 5.7 also empowers the Employer to disqualify any tenderer who engages in 
fraudulent and corrupt practice. Clause 3.1 also requires tenderers to comply with all legal obligations. 

NOTE 2: Section 30(1) of the Public Service Act, 1994, prohibits an employee (person who is employed in posts on the 
establishment of departments) from performing or engaging remunerative work outside his or her employment in the relevant 
department, except with the written permission of the executive authority of the department. When in operation, Section 8(2) 
of the Public Administration Management Act, 2014, will prohibit an employee of the public administration (i.e. municipalities 
and all national departments, national government components listed in Part A of Schedule 3 to the Public Service Act, 
provincial departments including the office of the premier listed in Schedule 1 of the Public Service Act and provincial 
departments listed in schedule 2 of the Public Service Act, and provincial government components listed in Part B of schedule 
3 of the Public Service Act) or persons contracted to executive authorities in accordance with the provisions of section 12A of 
the Public Service Act of 1994 or persons performing similar functions in municipalities, from conducting business with the 
State or to be a director of a public or private company conducting business with the State. The offence for doing so is a fine 
or imprisonment for a period not exceeding five years, or both. It is also a serious misconduct which may result in the 
termination of employment by the employer. 
 
NOTE 3: Regulation 44 of Supply Chain Management regulations issued in terms of the Municipal Finance Management Act 
of 2003 requires that municipalities and municipal entities should not award a contract to a person who is in the service of the 
State, a director, manager or principal shareholder in the service of the State or who has been in the service of the State in 
the previous twelve months. 

NOTE 4: Regulation 45 of Supply Chain Management regulations requires a municipality or municipal entity to disclose in the 
notes to the annual statements particulars of any award made to a close family member in the service of the State. 
 
NOTE 5: Corrupt activities which give rise to an offence in terms of the Prevention and Combating of Corrupt Activities Act of 
2001, include improperly influencing in any way the procurement of any contract, the fixing of the price, consideration or other 
moneys stipulated or otherwise provided for in any contract, and the manipulating by any means of the award of a tender. 
 
NOTE 6: Section 4 of the Competition Act of 1998 prohibits restrictive horizontal practice, including agreements between 
parties in a horizontal relationship, which have the effect of substantially preventing or lessening competition, directly, or 
indirectly fixing prices or dividing markets or constituting collusive tendering. Section 5 also prohibits restrictive vertical 
practices. Any restrictive practices that are suspicious will be reported to the Competition Commission for investigation and 
possible imposition of administrative penalties. 
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ANNUAL FINANCIAL STATEMENTS DECLARATION 
 

The undersigned, who warrants that he / she is duly authorised to do so on behalf of the respondent, confirms that: 

1) The enterprise’s financial year end is . . . . . . . . . . . . . . . 

 
2)  The enterprise’s financial statements have been prepared in accordance with the provisions of the Companies Act of 2008 

or the Close Corporation Act of 1984, as applicable 

 
3) The enterprise has compiled its financial accounts [tick one box]: 

 
 internally  independently 

 
4) The following statement applies to the enterprise [tick one box and provide relevant information] 

 
  enterprise has had its financial statements audited; name of auditor ....................................................................................... 

 enterprise is required by law to have an independent review of its financial statements name of independent reviewer 

…………………………………………………………………………………………………………………………………………. 

 enterprise has not had its financial statements audited and is not required by law to have an independent review or 
audit of such statements 

 
5) The attached income statement and balance sheet is a true extract from the financial statements complying with applicable 

legislation for the preceding financial year within 12 months of the financial year end. 

 
[Attach the income statement and the balance sheet contained in the financial statement] 

 
6) The annual turnover for the last financial year is R ………………………………………………………….. 

 
7) The total assets as at the end of the last financial year is R ……………………………………………….. 

 
8) The total liabilities as at the end of the financial year is R …………………………………………………. 

 

I hereby declare that the contents of this Declaration are within my personal knowledge and save where stated otherwise are to the best of my belief 
both true and correct. 

 

 

Signature:    Date:    
     
 
Name and surname:                   Position:     

 
Tenderer:     
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RESOLUTION OF BOARD OF DIRECTORS 

  RESOLUTION of a meeting of the Board of *Directors / Members / Partners of: 

……………………………………………………………………………………………………………………………………………………………… 
 
 

(legally correct full name and registration number, if applicable, of the Enterprise)  

Held at………………………………………………………………………………. (place) on……………………………………(date) 

RESOLVED that: 

1 The Enterprise submits a Tender to the Department of Public Works and Infrastructure, Free State Province in respect of 
the following project: 
 

……………………………………………………………………………………………………………………………………………………………………………… 
 

……………………………………………………………………………………………………………………………………………………………………………… 

(project description as per Tender Document) 

Tender Number: …………………………………………………………………(Tender Number as per Tender Document) 

2 *Mr. / Mrs. / Ms.: ……………………………………………………………………………………… in *his/her Capacity 

as: ………………………………………………………...………………………………………(Position in the Enterprise) 

and who will sign as follows: …………………………………………be, and is hereby, authorised to sign the Tender, 

and any and all other documents and/or correspondence in connection with and relating to the Tender, as well as 

to sign any Contract, and any and all documentation, resulting from the award of the Tender to the Enterprise 

mentioned above. 

 Name and surname Capacity Signature 

1    

2    

3    

4    

5    

6    

7    

8    

  

Note: 

1. * Delete which is not applicable. 

2. NB. This resolution must be signed 
by all the Directors / Members / 
Partners of 
Enterprise. 

the Tendering 

ENTERPRISE STAMP 
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RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO CONSORTIA OR JOINT VENTURES 

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of: 
 

……………………………………………………………………………………………………………………………………………………………… 
 

………………………………………………………………………………………………………………………………………………………………. 

(Legally correct full name and registration number, if applicable, of the Enterprise) 
 

held at……………………………………………………………………(place) on……………………………………………….(date) 

RESOLVED that: 

1 The Enterprise submits a Tender, in consortium/joint venture with the following Enterprises: 
 

………………………………………………………………………………………………………………………………………………………… 
 

………………………………………………………………………………………………………………………………………………………… 

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the 
consortium/joint venture) to the Department of Public Works and Infrastructure, Free State Province in respect of the 
following project: 

   

…………………………………………………………………………………………………………………………………………… 
 

……………………………………………………………………………………………………………………………………………   

(Project description as per Tender Document) 

 Tender Number: ………………………………………………………………..…... (Tender Number as per Tender Document) 

2 *Mr. / Mrs. / Ms.: ……………………………………………………………………………………………………………………….  

in *his / her Capacity as: ……………………………………………………………………………..(Position in the Enterprise) 

and who will sign as follows: ………………………………………… be, and is hereby, authorised to sign a consortium / 
joint venture agreement with the parties listed under item 1 above, and any and all other documents and / or 
correspondence in connection with and relating to the consortium/joint venture, in respect of the project described under 
item 1 above. 

3 The Enterprise accept joint and several liability with the parties listed under item 1 above for the due fulfillment 
of the obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered into 
with the Department in respect of the project described under item 1 above. 

4 The Enterprise choose as its domicilium citandi et executandi for all purposes arising from this joint venture agreement 
and the Contract with the Department in respect of the project under item 1 above: 

Physical address: 

………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………….(code)……………………... 

 Postal address: 
 

………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………….(code)……………………... 

Telephone number: (code)…………………. (number)……………………………..    Fax number…………………………………… 
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 Name and surname Capacity Signature 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

11    

12    

13    

14    

15    

 

 
 
 
 
  
 
 
 
 
 

 

Note: 
1. * Delete which is not applicable. 

2. NB. This resolution must be signed  
by all the Directors / Members / 
Partners of the Tendering Enterprise. 

3. Should the n u m b e r  o f  Directors  
/ Members / Partners exceed the space 
available above, additional names, 

capacity and signatures must be 

supplied on a separate page. 

  ENTERPRISE STAMP 
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SPECIAL RESOLUTION OF CONSORTIA OR JOINT VENTURES 

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have entered into a 
consortium/joint venture to jointly tender for the project mentioned below: (legally correct full names and registration numbers, 
if applicable, of the Enterprises forming a consortium/joint venture) 

 

1   
 

 

 

2 
 

 

 

3   

 

 

4   

 

 

5   
 

 

 

6   

 

 

7   

 

 

8    

 

 

Held at  (place) on                                 (date) 

RESOLVED that: 

A. The above-mentioned Enterprises submit a tender in consortium/joint venture to the Department of Public Works and 
Infrastructure, Free State Province in respect of the following project: 
_______________________________________________________________________________________________________ 
 

_______________________________________________________________________________________________________ 

(Project description as per Tender Document) 

Tender Number: _______________________________________________ (Tender Number as per Tender Document) 

B. Mr. / Mrs. / Ms.: ____________________________________________________________________________________  

in *his / her Capacity as: ______________________________________________________(Position in the Enterprise) 

and who will sign as follows: ________________________________________________________________________ 

be, and is hereby, authorised to sign the tender, and any and all other documents and/or correspondence in connection 
with and relating to the tender, as well as to sign any Contract, and any and all documentation, resulting from the  
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award of the tender to the Enterprises in consortium/joint venture mentioned above. 

C. The Enterprises constituting the consortium/joint venture, notwithstanding its composition, shall conduct all business 
under the name and style of: 

__________________________________________________________________________________________ 

D. The Enterprises to the consortium/joint venture accept joint and several liability for the due fulfilment of the obligations 
of the consortium/joint venture deriving from, and in any way connected with, the Contract entered into with the 
Department in respect of the project described under item A above. 

E. Any of the Enterprises to the consortium/joint venture intending to terminate the consortium/joint venture agreement, for 
whatever reason, shall give the Department 30 days written notice of such intention. Notwithstanding such decision to 
terminate, the Enterprises shall remain jointly and severally liable to the Department for the due fulfilment of the 
obligations of the consortium/joint venture as mentioned under item D above. 

F. No Enterprise to the consortium/joint venture shall, without the prior written consent of the other Enterprises to the 
consortium/joint venture and of the Department, cede any of its rights or assign any of its obligations under the 
consortium/joint venture agreement in relation to the Contract with the Department referred to herein. 

G. The Enterprises choose as the domicilium citandi et executandi of the consortium/joint venture for all purposes 
arising from the consortium/joint venture agreement and the Contract with the Department in respect of the project under 
item A above: 

 
 

Physical address: 

___________________________________________________________________________________________________ 

______________________________________________________________________________(code)________________ 

 Postal address: 
 

___________________________________________________________________________________________________ 

______________________________________________________________________________(code)________________ 

Telephone number: (code)_____________ (number)_____________________    Fax number_________________________ 
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PART A 

INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
BID NUMBER: DPWFS (T) 007/2025 CLOSING DATE: 06 FEBRUARY 2026 CLOSING TIME: 11:00 

DESCRIPTION 
APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR SERVICING AND 
REPAIRS OF THE HVAC SYSTEM AT MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE. 

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS) 

Ground Floor (Main Entrance Foyer) 

O.R Tambo House (Lebohang Building); 

Cnr. Markgraaff and St Andrews Street, 

Bloemfontein, 9301 

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED 
TO 

TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

CONTACT PERSON Mr. M. Kolobe  CONTACT PERSON Mr. Vuyo Phangisa 

TELEPHONE 
NUMBER 

051 492 3886 / 1750 TELEPHONE NUMBER 071 921 5585 

FACSIMILE NUMBER  FACSIMILE NUMBER n/a 

E-MAIL ADDRESS kolobem@fsworks.gov.za  E-MAIL ADDRESS phangisav@fsworks.gov.za   

SUPPLIER INFORMATION 

NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE 
NUMBER 

CODE  NUMBER  

CELLPHONE 
NUMBER 

 

FACSIMILE NUMBER CODE  NUMBER  

E-MAIL ADDRESS  

VAT REGISTRATION 
NUMBER 

 

SUPPLIER 
COMPLIANCE 
STATUS 

TAX 
COMPLIANCE 
SYSTEM PIN: 

 OR 
CENTRAL SUPPLIER 
DATABASE No:  

MAAA 

ARE YOU THE 
ACCREDITED 
REPRESENTATIVE IN 
SOUTH AFRICA FOR 
THE GOODS / 
SERVICES OFFERED? 

Yes                         No  
 
[IF YES ENCLOSE PROOF] 
 

ARE YOU A FOREIGN BASED 
SUPPLIER FOR THE GOODS 
/SERVICES OFFERED? 

Yes No 
 
[IF YES, ANSWER THE 
QUESTIONNAIRE BELOW] 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                                        YES   NO 

DOES THE ENTITY HAVE A BRANCH IN THE RSA?                                                        YES   NO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                                     YES   NO 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                                                      YES   NO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                                        YES   NO  
 

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE 
STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 
BELOW.  

mailto:kolobem@fsworks.gov.za
mailto:Phangisav@fsworks.gov.za
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PART B 
TERMS AND CONDITIONS FOR BIDDING 

1. BID SUBMISSION: 

1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT 
BE ACCEPTED FOR CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE 
MANNER PRESCRIBED IN THE BID DOCUMENT. 

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE 
PREFERENTIAL PROCUREMENT REGULATIONS 2022, THE GENERAL CONDITIONS OF CONTRACT (GCC) 
AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT. 

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM 
(SBD7). 

2. TAX COMPLIANCE REQUIREMENTS 

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED 
BY SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS 
WEBSITE WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY 
MUST SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER. 

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER 
DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED. 

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH 
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH 
MEMBERS PERSONS IN THE SERVICE OF THE STATE.” 

 

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 

 
SIGNATURE OF BIDDER: ………………………………………………………………………............................................. 

 
CAPACITY UNDER WHICH THIS BID IS SIGNED: 

……………………………………………………………………………………………………………………………………..  

(Proof of authority must be submitted e.g. company resolution) 

 

 
DATE: ………………………………….…………………………………………..................................................................... 

  

http://www.sars.gov.za/
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BIDDER’S DISCLOSURE 
1. PURPOSE OF THE FORM 

 
Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the 
principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the 
Republic of South Africa and further expressed in various pieces of legislation, it is required for the bidder 
to make this declaration in respect of the details required hereunder. 

 
Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, 
that person will automatically be disqualified from the bid process. 

 
2. BIDDER’S DECLARATION 
2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a 

controlling interest1 in the enterprise, employed by the state?                                                        YES / NO 
 

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee 
numbers of sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a 
controlling interest in the enterprise, in table below. 

 

Full Name and Surname Identity Number Name of State institution 

   

   

   

   

   

   

   

   

   

 
2.2 Do you, or any person connected with the bidder, have a relationship with any person who is employed by 

the procuring institution?                                                                                                                 YES / NO 

2.2.1 If so, furnish particulars: 
 

………………………………………………………………………………………………………………………………………………………………………….. 

  

………………………………………………………………………………………………………………………………………………………………………….. 

 
2.3 Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having 

a controlling interest in the enterprise have any interest in any other related enterprise whether or not they 
are bidding for this contract?                                                                                                           YES / NO 

 
2.3.1 If so, furnish particulars: 

 

……………………………………………………………………………………………………………………………………………………………………………. 
 

  

……………………………………………………………………………………………………………………………………………………………………………. 
 

1 the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the person/s having 
the deciding vote or power to influence or to direct the course and decisions of the enterprise. 
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3. DECLARATION 
 

I, the undersigned, (name and surname)……………………………………………………………………. 
in submitting the accompanying bid, do hereby make the following statements that I certify to be true 
and complete in every respect: 

3.1 I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and 

complete in every respect; 
3.3 The bidder has arrived at the accompanying bid independently from, and without consultation, 

communication, agreement or arrangement with any competitor. However, communication between 
partners in a joint venture or consortium2 will not be construed as collusive bidding. 

3.4 In addition, there have been no consultations, communications, agreements or arrangements with any 
competitor regarding the quality, quantity, specifications, prices, including methods, factors or formulas 
used to calculate prices, market allocation, the intention or decision to submit or not to submit the bid, 
bidding with the intention not to win the bid and conditions or delivery particulars of the products or services 
to which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or 
indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the 
contract. 

3.5 There have been no consultations, communications, agreements or arrangements made by the bidder with 
any official of the procuring institution in relation to this procurement process prior to and during the bidding 
process except to provide clarification on the bid submitted where so required by the institution; and the 
bidder was not involved in the drafting of the specifications or terms of reference for this bid. 

3.6 I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive 
practices related to bids and contracts, bids that are suspicious will be reported to the Competition 
Commission for investigation and possible imposition of administrative penalties in terms of section 59 of 
the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for 
criminal investigation and or may be restricted from conducting business with the public sector for a period 
not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 
2004 or any other applicable legislation. 
 
I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT. 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF 
PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING 
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO 
BE FALSE. 

 

 
 
 
 
 
 
 

 
2 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge 
in an activity for the execution of a contract.  

Signature: ……………………………………………………… Date: ………………….……………………………… 

Position: ……………………………………………………….. Name of Bidder: ……………………………………. 
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SBD 6.1  

 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022 

 

This preference form must form part of all tenders invited. It contains general information and serves as a claim form for 
preference points for specific goals. 
 
NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS, 

DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL 
PROCUREMENT REGULATIONS, 2022 

 

1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to invitations to tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes 
included); and 

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes 
included). 

1.2 To be completed by the organ of state 

(delete whichever is not applicable for this tender). 

a) The applicable preference point system for this tender is the 80/20 preference point system. 

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be awarded 
for: 

(a) Price; and 

(b) Specific Goals. 
 

1.4 To be completed by the organ of state: 

The maximum points for this tender are allocated as follows: 

 

 POINTS 

PRICE 80 

SPECIFIC GOALS 20 

Total points for PRICE and SPECIFIC GOALS 100 

 
1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim 

points for specific goals with the tender, will be interpreted to mean that preference points for specific 
goals are not claimed. 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any 
time subsequently, to substantiate any claim in regard to preferences, in any manner required by the 
organ of state. 

2. DEFINITIONS 

(a)  “tender” means a written offer in the form determined by an organ of state in response to an invitation to  
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(b) provide goods or services through price quotations, competitive tendering process or any other method 
envisaged in legislation; 

(c) “price” means an amount of money tendered for goods or services, and includes all applicable taxes less 
all unconditional discounts; 
(d) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid 
invitation, and includes all applicable taxes; 

(e) “tender for income-generating contracts” means a written offer in the form determined by an organ of state in 

response to an invitation for the origination of income-generating contracts through any method envisaged in  

 

legislation that will result in a legal agreement between the organ of state and a third party that produces 
revenue for the organ of state, and includes, but is not limited to, leasing and disposal of assets and 
concession contracts, excluding direct sales and disposal of assets through public auctions; and “the Act” 
means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000). 

(f) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000). 
 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 

3.1. POINTS AWARDED FOR PRICE 

 

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS 
A maximum of 80 or 90 points is allocated for price on the following basis: 

 

80 / 20 

 

            𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
)   

 

90 / 10 

 

                   𝑷𝒔 = 𝟖𝟎 (𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) 

 
Where  

Ps = Points scored for price of tender under 
consideration 

Pt = Price of tender under consideration 

Pmin = Price of lowest acceptable tender 

 

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME 
GENERATING PROCUREMENT 

 
3.2.1. POINTS AWARDED FOR PRICE 

 

A maximum of 80 or 90 points is allocated for price on the following basis: 
 

80 / 20 

 

            𝑷𝒔 = 𝟖𝟎(𝟏 +
𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
)   

 

90 / 10 

 

                   𝑷𝒔 = 𝟖𝟎 (𝟏 +
𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
) 
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Where 

         
SBD 6.1 

 

Ps = Points scored for price of tender under consideration 

Pt = Price of tender under consideration 

Pmax = Price of highest acceptable tender 
 

4. POINTS AWARDED FOR SPECIFIC GOALS 

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference 
points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer 
will be allocated points based on the goals stated in table 1 below as may be supported by proof/ 
documentation stated in the conditions of this tender: 

4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is 
unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender 
documents, stipulate in the case of— 

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point 
system will apply and that the highest acceptable tender will be used to determine the applicable 
preference point system; or 

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and 
that  the lowest acceptable tender will be used to determine the applicable preference point system, 
then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 
80/20 preference point system. 

Table 1: Specific goals for the tender and points claimed are indicated per the table below. 

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable, 
corresponding points must also be indicated as such. 

Note to tenderers: The tenderer must indicate how they claim points for each preference point system.) 
 

 

 
The specific goals allocated points in terms of this tender 

Number of points 

allocated 

(80/20 system) 

(To be completed by 
the organ of state) 

Number of points 
claimed (80/20 

system) 

(To be completed by 
the tenderer) 

Gender - Black woman ownership 

Gender: 100% owned by black women  6  

Gender: 30% to 99% owned by black women  3  

Gender: less than 30% owned by black women  0  

Race - Black ownership 

Race: 100% black ownership  4  

Race: 30% to 99% black ownership 2  

Race: less than 30% black ownership 0  

Locality: Mangaung District Municipality 

Companies from within the Mangaung District Municipality  8  

Companies from outside the Mangaung District Municipality  0  

People living with a disability 

People living with a disability: 51% to 100% owned by people with disabilities  2  

People living with a disability: less than 51% owned by people with disabilities  0  

Total Points Claimed out 20  
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DECLARATION WITH REGARD TO COMPANY/FIRM 

4.3. Name of company/firm…………………………………………………………………………………………………………… 

4.4. Company registration number: …………………………………………………………........................................................ 

4.5. TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One-person business/sole propriety 

 Close corporation 

 Public Company 

 Personal Liability Company 

 (Pty) Limited 

 Non-Profit Company 

 State Owned Company  
[TICK APPLICABLE BOX] 

 

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points claimed, 

based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s) shown and I 

acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of 
this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 4.2, the 
contractor may be required to furnish documentary proof to the satisfaction of the organ of state that the 
claims are correct; 

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of contract 
have not been fulfilled, the organ of state may, in addition to any other remedy it may have – 

 

(a) disqualify the person from the tendering process; 

(b) recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered as a result of having to make less 
favourable arrangements due to such cancellation; 

(d) recommend that the tenderer or contractor, its shareholders and directors, or only the shareholders 
and directors who acted on a fraudulent basis, be restricted from obtaining business from any organ 
of state for a period not exceeding 10 years, after the audi alteram partem (hear the other side) rule 
has been applied; and 

(e) forward the matter for criminal prosecution, if deemed necessary. 

 
………………………………………. 

SIGNATURE(S) OF TENDERER(S) 

SURNAME AND NAME: ………………………………………………………………. 

 

DATE: ……………………………………………………………….. 

ADDRESS: ……………………………………………………………….. 

……………………………………………………………….. 

……………………………………………………………….. 
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SBD 7.2 

CONTRACT FORM - RENDERING OF SERVICES 

 
THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SERVICE PROVIDER (PART 1) AND THE PURCHASER (PART 2).  
BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE SERVICE PROVIDER AND THE PURCHASER WOULD BE IN 
POSSESSION OF ORIGINALLY SIGNED CONTRACTS FOR THEIR RESPECTIVE RECORDS. 

PART 1 (TO BE FILLED IN BY THE SERVICE PROVIDER) 

 
1. I hereby undertake to render services described in the attached bidding documents to (name of the institution) 

…………………………………………………………………………………………………………………….. in accordance with the 

requirements and task directives / proposals specifications stipulated in Bid Number………….……………………………... at the 

price/s quoted.  My offer/s remain binding upon me and open for acceptance by the Purchaser during the validity period indicated 

and calculated from the closing date of the bid. 

 
2. The following documents shall be deemed to form and be read and construed as part of this agreement: 

 
(i) Bidding documents, viz 

- Invitation to bid; 
- Tax clearance certificate; 
- Pricing schedule(s); 
- Filled in task directive/proposal; 
- Preference claims for Broad Based Black Economic Empowerment Status Level of Contribution in terms of 

the Preferential Procurement Regulations 2011; 
- Declaration of interest; 
- Declaration of bidder’s past SCM practices; 
- Certificate of Independent Bid Determination; 
- Special Conditions of Contract;  

(ii) General Conditions of Contract; and 
(iii) Other (specify) 

3. I confirm that I have satisfied myself as to the correctness and validity of my bid; that the price(s) and rate(s) quoted cover all the 

services specified in the bidding documents; that the price(s) and rate(s) cover all my obligations and I accept that any mistakes 

regarding price(s) and rate(s) and calculations will be at my own risk. 

4. I accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving on me under this 

agreement as the principal liable for the due fulfillment of this contract. 

5. I declare that I have no participation in any collusive practices with any bidder or any other person regarding this or any other bid. 

6. I confirm that I am duly authorised to sign this contract. 

 

NAME (PRINT) ………………………………………… 
 

CAPACITY ………………………………………… 
 

SIGNATURE ………………………………………… 
 

NAME OF FIRM ………………………………………… 
 

DATE  ……………………………………. 
 
 
 
 
 

WITNESSES 
 

1 …….……………………………. 
 

2 ……….…………………………. 
 

DATE: …………………………….. 
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SBD 7.2 

 
CONTRACT FORM - RENDERING OF SERVICES   

PART 2 (TO BE FILLED IN BY THE PURCHASER) 

 
1. I……………………………………………. in my capacity as……………………...………………………………. 

accept your bid under reference number …………………………………………………dated………………………for 

the rendering of services indicated hereunder and/or further specified in the annexure(s). 

2. An official order indicating service delivery instructions is forthcoming. 

3. I undertake to make payment for the services rendered in accordance with the terms and conditions of the contract, 

within 30 (thirty) days after receipt of an invoice. 

DESCRIPTION OF 

SERVICE 

PRICE (ALL 
APPLICABLE 
TAXES INCLUDED)  

COMPLETION 
DATE 

B-BBEE 
STATUS LEVEL 
OF 
CONTRIBUTION 

 
MINIMUM 
THRESHOLD 
FOR LOCAL 
PRODUCTION 
AND CONTENT 
(if applicable) 

     

 
4. I confirm that I am duly authorised to sign this contract. 

 
SIGNED AT ………………………………………ON………………………………... 
 
NAME (PRINT) …………………………………………… 
 
SIGNATURE …………………………………………… 

 
OFFICIAL STAMP 

 
 
 
 
 

 

 
 

 

WITNESSES 
 
1 ….……………………………. 
 
2 …..……………………………. 
 
DATE: …………………………….. 
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SCHEDULE OF PLANT AND EQUIPMENT 
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The following are lists of major items of relevant equipment that I / we presently own or lease and will have available for this contract or will 
acquire or hire for this contract if my / our tender is accepted. 

(a) Details of major equipment that is owned by and immediately available for this contract. 

Attach additional pages if more space is required. 

 

(b) Details of major equipment that will be hired or acquired for this contract if my / our tender is acceptable. 

Attach additional pages if more space is required. 

 

SCHEDULE OF PLANT AND EQUIPMENT 
 
 
 
 

 

Quantity Description, size, capacity, etc. 

  

 
 
 

 

Quantity Description, size, capacity, etc. 
  

 
 
 

 

Signature:    Date:    
     
 
Name and surname:                   Position:     

 
Tenderer:     
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SCHEDULE OF THE TENDERER’S EXPERIENCE (PARTICULARS OF TENDERERS PROJECTS) 

FORM: PARTICULARS OF TENDERERS PROJECTS 

Project title: 
APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE. 

Contract no: DPWFS (T) 007/2025 Closing date:   06 February 2026 

Advertising date:   12 December 2025 Validity period: 90 days 

Note: The Tenderer is required to furnish the following particulars and to attach additional pages if more space is required. Failure to furnish the particulars will result in the tender offer 
being disqualified from further consideration. 

 

1. PARTICULARS OF THE TENDERER’S CURRENT AND PREVIOUS COMMITMENTS 

1.1. Current projects: Appointment letter(s) must be provided to buttress the information supplied below. 

Projects currently engaged in 
Name of Employer 

or Representative of 
Employer 

Contact tel. no. Contract sum 
Contractual 

commencement 
date 

Contractual 
completion date 

Present 
progress 

1 
 
      
 

                                    

2 
 
      
 

                                    

3 
 
      
 

                                    

4 
 
      
 

                                    

5 
 
      
 

                                    

6 
 
      
 

                                    

7 
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Projects currently engaged in 
Name of Employer 

or Representative of 
Employer 

Contact tel. no. Contract sum 
Contractual 

commencement 
date 

Contractual 
completion date 

Present 
progress 

8 
 
      
 

                                    

9 
 
      
 

                                    

10 
 
      
 

                                    

11 
 
      
 

                                    

12 
 
      
 

                                    

             

Name of Tenderer Signature Date 
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1.2. Completed projects: Both appointment letter(s) and completion certificates linked to the project(s) listed below must be provided to buttress the information 
provided.  

Projects completed in the previous 7 (seven) 
years 

Name of Employer 
or Representative of 

Employer 
Contact tel. no. Contract sum 

Contractual 
commencement 

date 

Contractual 
completion date 

Date of 
Certificate of 

Practical 
Completion 

1 
 
      
 

                                    

2 
 
      
 

                                    

3 
 
      
 

                                    

4 
 
      
 

                                    

5 
 
      
 

                                    

6 
 
      
 

                                    

7 
 
      
 

                                    

8 
 
      
 

                                    

9 
 
      
 

                                    

10 
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Projects completed in the previous 7 (seven) 
years 

Name of Employer 
or Representative of 

Employer 
Contact tel. no. Contract sum 

Contractual 
commencement 

date 

Contractual 
completion date 

Date of 
Certificate of 

Practical 
Completion 

11 
 
      
 

                                    

12 
 
      
 

                                    

             

Name of Tenderer Signature Date 
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Resource Information Sheet (CV) – REFRIGERATION TECHNICIAN / MECHANIC who will be committed to the project at all times. 
 

 

NAME AND SURNAME OF THE RESOURCE: …………………………………………………………………………………. 
 

CONTACT NUMBER OF THE RESOURCE……………………………………………………………………………………… 
 

SIGNATURE OF THE RESOURCE: …………………………………………………………………………..………..………….  
 

EMAIL ADDRESS OF THE RESOURCE…………………………………………………………………………………………. 
 

DATE:   ………………………………………………………………………………………………………………………….……. 

 
 

Professional 
Registration(s) 

 

Professional 
Registration 
Number(s): 

 

Date of Birth: 
 

ID number: 
 

Employed by: 

 

Number of years with 
current employer 

 

Position held with 
current employer 
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Key projects 
worked on 

(align to 
evaluation 

requirements) 

Name of project Role in Project Project Value 
Duration of 

Project 
Project Start  

Date 
Project End 

Date 
Reference Name and 

Surname 
Reference Contact 

number 

1 

        

2 

        

3 

        

4 

        

5 

        

6 
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Key projects 
worked on 

(align to 
evaluation 

requirements) 

Name of project Role in Project Project Value 
Duration of 

Project 
Project Start  

Date 
Project End 

Date 
Reference Name and 

Surname 
Reference Contact 

number 

7 

        

8 

        

9 

        

10 

        

11 

        

12 
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Key projects 
worked on 

(align to 
evaluation 

requirements) 

Name of project Role in Project Project Value 
Duration of 

Project 
Project Start  

Date 
Project End 

Date 
Reference Name and 

Surname 
Reference Contact 

number 

13 

        

14 

        

In your opinion why would you be the right resource for this project, based on your experience? 

 

 

 

 

 
 

I………………………………………………………. ……………. (full Name & Surname) give consent to …………………………………………………………………………………………….. (Name of Company)  

 

to use my CV and qualifications to apply for the following tender:  ………………………………………………………………………… (Tender number) at the Department of Public Works and Infrastructure.  

 

CONTACT NUMBER OF THE RESOURCE: ……………………………………………………………………………………… 

 

SIGNATURE OF THE RESOURCE: …………………………………………………………………………..………..……………  

 

EMAIL ADDRESS OF THE RESOURCE: …………………………………………………………………………………………. 

 

DATE: ………………………………………………………………………………………………………………………….………. 
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THE CONTRACT 
 

PART C1: AGREEMENT AND CONTRACT DATA 
 

C1.1 - Form of Offer and Acceptance 
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C1.1 Form of Offer and Acceptance  
 

Offer 

The employer, identified in the acceptance signature block, has solicited offers to enter into a contract for the procurement of:  
 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM FOR SERVICING AND 
REPAIRS OF THE HVAC SYSTEM AT MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT OF 
PUBLIC WORKS AND INFRASTRUCTURE 

The tenderer, identified in the offer signature block, has examined the documents listed in the tender data and addenda thereto as 
listed in the returnable schedules, and by submitting this offer has accepted the conditions of tender. 

 
By the representative of the tenderer, deemed to be duly authorized, signing this part of this form of offer and acceptance, the tenderer 
offers to perform all of the obligations and liabilities of the contractor under the contract including compliance with all its terms and 
conditions according to their true intent and meaning for an amount to be determined in accordance with the conditions of contract 
identified in the contract data. 

 
THE OFFERED TOTAL OF THE PRICES INCLUSIVE OF VALUE ADDED TAX IS: 
 

……………………………………………………………………………………………………………………………………………………… 

 

………………………………………………………………………………………………………………………………………Rand (in words);  

 

R…………………………………………………………………………………………………………………………………………...(in figures)  

 
This offer may be accepted by the employer by signing the acceptance part of this form of offer and acceptance and returning one copy 
of this document to the tenderer before the end of the period of validity stated in the tender data, whereupon the tenderer becomes the 
party named as the contractor in the conditions of contract identified in the contract data. 

 
 

Signature: …………………………………………………………………..  Date: …………………………………………………… 

 

Name and surname: ………………………………………………………..  Capacity: ……………………………………………….. 

 

for the Tenderer 
 

Name of organization: ………………………………………………………………………………………………………………………………….. 

 
Address of organization: ……………………………………………………………………………………………………………………………….. 

 
Name and surname of witness: ……………………………………………………………………………………………………………………….. 

 
Signature of witness: …………………………………………………………………………………………………………………………………… 
 

Acceptance 

By signing this part of this form of offer and acceptance, the employer identified below accepts the tenderer’s offer. In consideration 
thereof, the employer shall pay the contractor the amount due in accordance with the conditions of contract identified in the contract 
data. Acceptance of the tenderer’s offer shall form an agreement between the employer and the tenderer upon the terms and conditions 
contained in this agreement and in the contract that is the subject of this agreement. 
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The terms of the contract are contained in: 

Part C1: Agreements and contract data, (which includes this agreement) 
Part C2: Pricing data 

 
and documents or parts thereof, which may be incorporated by reference into Parts 1 to above. 

 

Deviations from and amendments to the documents listed in the tender data and any addenda thereto as listed in the tender schedules 
as well as any changes to the terms of the offer agreed by the tenderer and the employer during this process of offer and acceptance, 
are contained in the schedule of deviations attached to and forming part of this agreement. No amendments to or deviations from said 
documents are valid unless contained in this schedule. 

The tenderer shall within two weeks after receiving a completed copy of this agreement, including the schedule of deviations (if any), 
contact the employer’s agent (whose details are given in the contract data) to arrange the delivery of any bonds, guarantees, proof of 
insurance and any other documentation to be provided in terms of the conditions of contract identified in the contract data. Failure to 
fulfil any of these obligations in accordance with those terms shall constitute a repudiation of this agreement. 

 
Notwithstanding anything contained herein, this agreement comes into effect on the date when the tenderer receives one fully 
completed original copy of this document, including the schedule of deviations (if any). Unless the tenderer (now contractor) within five 
working days of the date of such receipt notifies the employer in writing of any reason why he cannot accept the contents of this 
agreement, this agreement shall constitute a binding contract between the parties. 

 
Signature: …………………………………………………………………..  Date: …………………………………………………… 

Name and surname: MR. SIZA MTOLO  

 

Capacity: ACTING HEAD: DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

 

for the Employer    

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
P.O Box 690 
Bloemfontein 
 

Name and surname of witness: ……………………………………………………………………………………………………………………….. 

 
Signature of witness: …………………………………………………………………………………………………………………………………… 

 
Date: ……………………………………………………………………………………………………………………………………………………... 
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Schedule of Deviations 
 

1. Subject………………………………………………………………………………………………………………………………………………… 
 
Details …………………………………………………………………………………………………………………………………..……………. 
             
 ………………………………………………………………………………………………………………………………………………… 
             
 ………………………………………………………………………………………………………………………………………………… 
 
 

2. Subject…………………………………………………………………………………………………………………………….………………….. 
 
Details …………………………………………………………………………………………………………………………………..……………. 
             
 ………………………………………………………………………………………………………………………………………………… 
             
 ………………………………………………………………………………………………………………………………………………… 
 
 

3. Subject……………………………………………………………………………………………………………………………….……………….. 
 
Details …………………………………………………………………………………………………………………………………..……………. 
             
 ………………………………………………………………………………………………………………………………………………… 
             
 ………………………………………………………………………………………………………………………………………………… 
 
 

4. Subject………………….…………………………………………………………………………………………………………………………….. 
 
Details …………………………………………………………………………………………………………………………………..……………. 
             
 ………………………………………………………………………………………………………………………………………………… 
             
 ………………………………………………………………………………………………………………………………………………… 
 
 

5. Subject………………………….…………………………………………………………………………………………………………………….. 
 
Details …………………………………………………………………………………………………………………………………..……………. 
             
 ………………………………………………………………………………………………………………………………………………… 
             
 ………………………………………………………………………………………………………………………………………………… 
 

By the duly authorized representatives signing this agreement, the employer and the tenderer agree to and accept the foregoing schedule 
of deviations as the only deviations from and amendments to the documents listed in the tender data and addenda thereto as listed in the 
tender schedules, as well as any confirmation, clarification or changes to the terms of the offer agreed by the tenderer and the employer 
during this process of offer and acceptance. 
 
It is expressly agreed that no other matter whether in writing, oral communication or implied during the period between the issue of the 
tender documents and the receipt by the tenderer of a completed signed copy of this Agreement shall have any meaning or effect in the 
contract between the parties arising from this agreement. 
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PART C1: AGREEMENT AND CONTRACT DATA 

 
C1.2 - Contract Data 

 
CONTRACT PERIOD 

 
6 MONTHS 
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FREE STATE PROVINCIAL GOVERNMENT 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

CONTRACT NO: DPWFS (T) 007/2025 
 

DESCRIPTION:  APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT MEDFONTEIN  
BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT OF PUBLIC WORKS 
AND   INFRASTRUCTURE 

 

C1.2 Contract Data 
 
It will be a condition of the contract that: 
 
1. The contractor shall, in the performance of the contract, achieve the Contract Skills Development Goal (CSDG) established in the 

Standard. 
2. The contractor shall, in the performance of the contract, achieve the Contract Participation Goals (CPG) relating to the engagement 

of targeted enterprises as established in the Standard. 

The Conditions of Contract are clauses 1 to 30 of the JBCC Series 2000 Principal Building Agreement (Edition 6.2 of May 2) published 

by the Joint Building Contracts Committee.  

 

Copies of these conditions of contract may be obtained from the Association of South African Quantity Surveyors (011-3154140), Master 

Builders Association (011-205-9000; 057-3526269) South African Association of Consulting Engineers (011-4632022) or South African 

Institute of Architects (051-4474909; 011-4860684; 053-8312003;)  

The JBCC Principal Building Agreement makes several references to the Contract Data for specific data, which together with these 

conditions collectively describe the risks, liabilities and obligations of the contracting parties and the procedures for the administration of 

the Contract. The Contract Data shall have precedence in the interpretation of any ambiguity or inconsistency between it and 

the JBCC Principal Building Agreement.  

 

Each item of data given below is cross-referenced to the clause in the JBCC Principal Building Agreement to which it mainly applies.  

The additions, deletions and alterations to the JBCC Principal Agreement are Edition of 6.2 of May 2018.  
 

Clause Additions, deletions and alterations 

1.1  Replace the following definitions in DEFINITIONS AND INTERPRETATIONS with the following wording:  
AGREEMENT means the agreement arising from the signing of the Form of Offer and Acceptance by the parties.  
BILLS OF QUANTITIES means the document drawn up in accordance with the Pricing Instructions contained in the 
Pricing Data.  
CONSTRUCTION PERIOD means the period commencing on the date of site handover and ending on the date of 
practical completion. 
CONTRACT DOCUMENTS means the Agreement and all documents referenced therein. CONTRACT DRAWINGS 
means the drawings listed in the Scope of Work.  
CONTRACT SUM means the total of prices in the Form of Offer and Acceptance.  
SCHEDULE means the variables listed in the Contract Data. 
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11.0    Security  

                Amend 11.10 to read as follows: 

                There shall be lien or right if retention held by any contractor in respect of the works executed on site 

 12.0   Obligation of the Parties   

             Amend 12.1.5 to read as follows:  

                        
Give possession of the of the site to the contractor with ten (10) working days after approval of Health and Safety Plan and 
issue of the Construction work permit by the Department of Labour in terms OHS Act , 1993 (Act no 85 of 1993) and its 
regulations.  

               Clause 12.1.1 to 12.1 4 and 12.1.6 to 12.3 additional information from JBCC 6.2 Edition. 
 

     19.0     Practical Completion  
 
         19. 5   on issue the or the last certificate of practical completion the Employer shall be entitled to possession of the works and the      

site, subject to the contractor’s lien or right of continuing possessions of the works where this has been waived. 
                       
     25. 0    Payment 
 
                  25.7.5 Not applicable 
                   
                  25. 10 Delete the words “and / or compensatory interest  

 
                 25. 14.2 No applicable 
 
    30.0     Dispute Resolution  
           
               Where such disagreement is not resolved within ten (10) working days of the receipt of such notice it shall be deemed to be 

dispute and it shall be deemed and shall be submitted to litigation. 
 
 “CONSTRUCTION PERIOD means the period commencing on the date that the Agreement made in terms of the Offer and Acceptance 
comes into effect and ending on the date of practical completion” and replace with “CONSTRUCTION PERIOD means the period 
commencing on the date of site handover and ending on the date of practical completion”  

 

Part 1: Contract Data completed by the Employer 
 
B1.0  The Employer is an organ of State  
 
31.11.2 o     The interest rate as determined by the Minister of Finance, from time to time, in terms of section 80(1)(b) of 
the                                            
                                        Public Finance Management Act, 1999 (Act No 1 of 1999) will apply. 
B.06 o     Lateral support insurance is not to be affected by the contractor 
B 14.0 o     Payment will be made for materials and goods 
B. 15.0 o     Dispute determinations shall be undertaken through adjudication courts 
 

o     Extended defects liability period will apply to the following elements: 

o    General building work  : 12 months 
o    Electrical and mechanical installation : 12 months  

B 13.0                              o    Civil works   : 12 months 
 

Any leakages to roofs or damage caused as a result thereof within twelve (12) months after completion of the 
work due to poor materials or competency of workmen, shall be repaired by the contractor at his cost.  If no 
heavy rainfall is experienced during the aforesaid period, such period will be extended until sufficient heavy 
rainfalls provide a test of competency. 

Possession of the site is to be given within ten (10) days after the contractor provided the employer with the 

construction [12.1.5] guarantee in accordance with the provisions of 11.0 and receipt of Construction  
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Working Permit from Department of Labour in accordance with Construction Regulation 3 

12.0 The period for the commencement of the works after the contractor takes possession of the site is 7 working  

                                 days.  

[12.5]  
 For the works as a whole:  

19.0:20.0 The date for practical completion is Six (6) months inclusive of all statutory and builder’s Holidays from 
the date of site handover. 

The penalty per calendar day is 5,75 cents per R100,00 of the contract value. 

24.1 The law applicable to the agreement shall be that of the Republic of South Africa.  
[1.2]  

10.1.2 Insurances 
10.1.3 Contract insurance to be effected by the contractor 
[10.1, 10.2, 12.1] 
10.0 Contract works insurance is to be effected by the contractor for a sum not less than the contract sum with a  
                                 deductible in 
[10.1, 10.2, 12.1 an amount that the contractor deems appropriate. 

10.1.2 The supplementary insurance is required.  Such insurance shall comprise a Coupon Policy for Special Risks 
issued by the 

[10.1, 10.2, 12.1] South African Special Risk Insurance Association. 

10.1.3 Public liability insurance to be effected by the contractor for the sum of R 5,000, 000-00 per claim with a 
deductible in an 

[10.1.2] amount that the contractor deems appropriate. 

10.1.5 Support insurance to be effected by the contractor for the sum of R0, 00 with a deductible in an amount 
that the 

11.2, 12.1 contractor deems appropriate. 
 
5.0 Documents 
 A waiver of the contractor’s lien or right of continuing possession is required. 
5.6 Three. Copies of the construction document are to be supplied to the contractor free of charge. 
  
B1.0 Bills of Quantities/lump sum documents schedule of rates is drawn up in accordance with Standard System of  
                                   Measurement Building Work - latest edition  

 
B3.0 On acceptance of the tender the bills of quantities/lump sum document is to be submitted within working five 

(5) working 
[3.2] days 

A 3.0 JBCC Principal Building Agreement Edition 6.2 published in May 2018 are not to be included in the contract      

                                   document.  

[3.4]  There is no latest day of the month for the issue of an interim payment certificate. 

11.1.1 and Replace clause 11.1. with “The construction guarantee is to be a fixed guarantee in an amount of 10% of the  
                                   contract sum” 
11.1.1 and 11.1.2 Replace clause 11.1. with “Should the contractor fail to furnish the security In terms of 11.2 ,the employer , in his 

Sole discretion, may either , 

14.0 The employer will not provide advanced payments against an advanced payment guarantee 
 
14.1.                      Replace sub-clause 11.4.1 to read as follows;” Hand over the site to the contractor and apply a 10% payment  
                                    reduction from the contractor until the amount withheld is equal to ten percent (10%) of the contract sum. Such  
                                    amount shall be adjusted to two pint five percent (2.5%) of the contract sum on achievement of practical   
                                    completion in terms o and to zero percent (0%) in the final payment certificate in terms of 34.8”  
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Part 2: Contract Data completed by the Contractor  
 

Clause Item and data 

1.2 The name of the Contractor is:  ................................................. ……………………………………………………………... 

The address of the Contractor is: ………………………………………………………………………………………………..  
                                

                                                                                    ………….……………………………………………………………………………………. 
 

                                                          …………………………………………………………………………………………………………………... 
 

                                                          …………………………………………………………………………………………………………………...           

Telephone:  ............................................. ……………………………………………………………………………………….  

Facsimile: …………………………………………………………………………………………………………………………... 

Address (physical):  ................................................ ……………………………………………………………………………  
 

                                                          …………………………………………………………………………………………………………………... 
 

                                                          …………………………………………………………………………………………………………………... 
 

                                                          …………………………………………………………………………………………………………………...
  

Address (postal):  ................................................... ……………………………………………………………………………  
 

                                                          ………………………………………………………….……………………………………………………….. 
 

                                                          …………………………………………………………………………………………………………………... 
 
                                                          …………………………………………………………………………………………………………………...           
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PART C2: PRICING DATA  

 

C2.1 – PRICING ASSUMPTIONS 
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C2.1 Pricing Assumptions 

1 The Bills of Quantities have been drawn up in accordance with the Standard System of Measuring Building Work (as amended) 
published and issued by the Association of South African Quantity Surveyors (Sixth Edition (Revised)), 1999. Where applicable 
the: 

 
a) Civil engineering work has been drawn up in accordance with the provisions of the latest edition of SABS 1200 

Standardised Specifications for Civil Engineering Works. 
b) Mechanical work has been drawn up in accordance with the provisions of the Model Bills of Quantities for Mechanical 

Work, published by the South African Association of Quantity Surveyors, July 2005). 
c) electrical work has been drawn up in accordance with the provisions of the Model Bills of Quantities for Electrical Work, 

published by the South African Association of Quantity Surveyors, (July, 2005). 
 

2 The agreement is based on the JBCC Series 2000 Principal Building Agreement, prepared by the Joint Building Contracts 
Committee, Edition 6.2 of May 2018. The additions, deletions and alterations to the JBCC Principal Building Agreement as well 
as the contract specific variables are as stated in the Contract Data. Only the headings and clause numbers for which allowance 
must be made in the Bills of Quantities are recited. 

 

3 Preliminary and general requirements are based on the JBCC Edition 6.2 - May 2018. Addition preliminaries for the use of 
JBCC Series 2000. Only the headings and clause numbers for which allowance must be made in the Bills of Quantities are 
recited. 

 
4 It will be assumed that prices included in the Bills of Quantities are based on Acts, Ordinances, Regulations, By-laws, 

International Standards and National Standards that were published 28 days before the closing date for tenders. (Refer to 
www.stanza.org.za or www.iso.org for information on standards). 

5 The drawings listed in the Scope of Works used for the setting up of these Bills of Quantities are kept by the Principal Agent or 
Engineer and can be viewed at any time during office hours up until the completion of the works. 

 
6 Reference to any particular trademark, name, patent, design, type, specific origin or producer is purely to establish a standard 

for requirements. Products or articles of an equivalent standard may be substituted. 
 

7 Where any item is not relevant to this specific contract, such item is marked N/A (signifying “not applicable”) 
 

8 The Contract Data and the standard form of contract referenced therein must be studied for the full extent and meaning of each 
and every clause set out in Section 1 (Preliminaries) of the Bills of Quantities 

 
9 The Bills of Quantities is not intended for the ordering of materials. Any ordering of materials, based on the Bills of Quantities, 

is at the Contractor’s risk. 
 

10 The amount of the Preliminaries to be included in each monthly payment certificate shall be assessed as an amount prorated 
to the value of the work duly executed in the same ratio as the preliminaries bears to the total of prices excluding any 
contingency sum, the amount for the Preliminaries and any amount in respect of contract price adjustment provided for in the 
contract. 

11 Where the initial contract period is extended, the monthly charge shall be calculated on the basis as set out in 10 but taking 
into account the revised period for completing the works. 

 
12 The amount or items of the Preliminaries shall be adjusted to take account of the theoretical financial effect which changes in 

time or value (or both) have on this section. Such adjustments shall be based on adjustments in the following categories as 
recorded in the Bills of Quantities: 
a) an amount which is not to be varied, namely Fixed (F) 
b) an amount which is to be varied in proportion to the contract value, namely Value Related (V); and 
c) an amount which is to be varied in proportion to the contract period as compared to the initial construction period 

excluding revisions to the construction period for which no adjustment to the contractor is not entitled to in terms of the 
contract, namely Time Related (T). 

d)  
 

http://www.stanza.org.za/
http://www.iso.org/


TENDER NUMBER: DPWFS (T) 007/2025 

 
DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE 
   

74 
 

 
13 Where no provision is made in the Bills of Quantities to indicate which of the three categories in 12 apply or where no selection 

is made, the adjustments shall be based on the following breakdown: 
 

a) 10 percent is Fixed; 
b) 15 percent is Value Related 

c) 75 percent is Time Related. 
 

14 The adjustment of the Preliminaries shall apply notwithstanding the actual employment of resources in the execution of the 
works. The contract value used for the adjustment of the Preliminaries shall exclude any contingency sum, the amount for the 
Preliminaries and any amount in respect of contract price adjustment provided for in the contract. Adjustments in respect of 
any staged or sectional completion shall be prorated to the value of each section. 
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PART C2: PRICING DATA 

 

C2.2 – BILLS OF QUANTITIES 
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Item Description Unit Qty  Rate  Amount 

        

  BILL NO. 1     

  PRELIMINARY ITEMS     

        

  Allow for all preliminary and general items required to 
provide the air conditioning and ventilation 
installation for this project, but excluding items priced 
elsewhere in these Bills (These amounts will be paid 
pro rata to the rest of the amounts claimed by the 
contractor, relative to the tender amount) 

    

        

1. CONTRACTUAL REQUIREMENTS     

  Tenderers to allow for compliance with all the conditions of 
contract 

Item 1     

            

2. JOINT TRADES         

  Tenderers to allow for all costs which may be required in 
order to co-ordinate and liaise with the other Trade 
Contractors, especially with the electrical contractor 

Item 1     

            

3. SUPERVISOR         

  Tenderers to allow for a full-time working supervisor during 
the duration of the contract, who shall have the delegated 
authority to receive instructions and make decisions 
regarding this contract 

Item 1     

            

4. SITE ESTABLISHMENT         

  Tenderers to allow for all costs which may be required in 
order to place the necessary facilities on site for safe 
storage and orderly management purposes for the 
duration of the contract 

Item 1     

            

5. REMOVAL OF WASTE         

  Tenderers to allow for all costs associated with cleaning 
the site of all rubbish and waste caused by this contract 

Item 1     

            

            

            

  TOTAL FOR BILL NO. 1 (Carry to Summary)   R     
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Item Description Unit Qty  Rate  Amount 

  BILL NO. 2         

  REPLACEMENT OF HEAT RECOVERY UNIT         

            

1. OUTDOOR UNITS         

            

1,1 FOR THE SUPPLY AND DELIVERY TO SITE OF THE 
FOLLOWING VRF OUTDOOR UNITS: 

        

            

1.1.1 Type L1: 204,4 kWc Samsung Heat Recovery Unit or 
similar approved 

No 1     

            

1,2 FOR THE COMPLETE INSTALLATION AND 
CONNECTION OF THE FOLLOWING, INCLUDING 
BRACKETS, BRACING, CONTROL WIRING AND 
ELECTRICAL CONNECTIONS: 

        

            

1.2.1 Type L1: 204,4 kWc Samsung Heat Recovery Unit or 
similar approved 

No 1     

            

1,3 ALLOW FOR THE COMPLETE RIGGING AND 
HOISTING OF THE FOLLOWING ONTO THE ROOF 
INCLUDING CRANE HIRE: 

        

            

1.3.1 Type L1: 204,4 kWc Samsung Heat Recovery Unit or 
similar approved 

No 1     

            

2. INDOOR UNITS         

            

2,1 CONNECT AND COMISSION OF THE FOLLOWING 
EXISTING VRF INDOOR UNITS: 

        

            

  Mid-wall:         

2.1.1 M1:   2.2 kWc      No 50     

2.1.2 M2:   2.8 kWc      No 39     

2.1.3 M3:   3.6kWc No 23     

2.1.4 M4:   4.5kWc No 7     

2.1.5 M5:   5.6kWc No 1     

2.1.6 M7:   7.0 kWc No 1     

            

  Cassette:         

2.1.7 K2:   2.8 kWc      No 1     

2.1.8 K4:   4.5 kWc    No 4     

2.1.9 K5:   5.6 kWc No 2     

            

  Hideaway:         

2.1.10 M1:   7.1 kWc, 350 litre/s Supply Air No 2     

2.1.11 M1:   9.0 kWc, 450 litre/s Supply Air    No 1     

            

  TOTAL FOR BILL NO. 2 (Carry to Summary)         
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Item Description Unit Qty  Rate  Amount 

            

  BILL NO. 3         

  REPAIR AND SERVICE OF EXISTING HVAC          

            

1. Inspect all control wiring, refrigerant piping and 
condensate drain piping  

Item 1     

            

2. Pressure test all refrigerant piping and repair all existing 
leak 

Item       

3 Allowance for Compressor replacement  Item  1     

4 Allowance for new of PC Board  Item  1     

            

5 COMPLETE SERVICE AND COMMISIONING OF:          

            

5.1 Outdoor units  No 4     

            

5.2 Indoor units  No 131     

            

6 Allowance for 12-month guarantee & free maintenance on 
the system for the retention period, 

Item 1 
  

      

7 Allow for formal training for two Public Works and 
Infrastructure employees on diagnostic and maintenance 
of a similar system  

Item 1 
  

      

8 Allow for the coding and labelling of plants Item 1 
  

      

9 Allow for Certificate of Compliance - Electrical & 
Mechanical  

Item 1 
  

      

  TOTAL FOR BILL NO. 4 (Carry to Summary)         
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Item Description Unit Qty  Rate  Amount 

  SUMMARY         

            

  Totals brought forward:         

  Bill No. 1: PRELIMINARY ITEMS          

  Bill No. 2: REPLACEMENT OF HEAT RECOVERY UNIT         

  Bill No. 3: REPAIR AND SERVICE OF EXISTING HVAC          

  Subtotal = Bill No. 1 + Bill No. 2 + Bill No. 3         

  Contingency @ 10%         

  Subtotal         

  Plus:  15% VAT         

  TOTAL TENDER SUM         
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PART C3: SCOPE OF WORK 
 

C3 – Scope of Work 
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FREE STATE PROVINCIAL GOVERNMENT 

 
DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

 
BID NO: DPWFS (T) 007/2025 
DESCRIPTION:  APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM   

FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT MEDFONTEIN BUILDING IN   
BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE. 

 
C3 Scope of Work 

3.1 DESCRIPTION OF THE WORKS 

3.1.1. Employer’s objectives 

 

            The employer’s objective is to restore the currently HVAC system to an operational state and to control 
temperature climate across the Medfontein building in Bloemfontein Free State. 

3.1.2. Extent of the works 

 

The project is to be executed at Medfontein Building in Bloemfontein. The site is a five-story building fitted with a 
Variable Refrigerant Flow system, were the outdoor units a placed on the roof.  

 
The current mechanical design for the building has two refrigerant zone, where one was vandalized and 
tempered with, the four affected outdoor units will require replacement and installation then be connected to the 
existing system. 

 
Pressure test and servicing will be required for the whole system and repairs done where necessary according 
to manufactures specification.       

 
It is important to note that all development and construction criteria, methods and material to be used must 
comply with the National Building Regulations, SANS Specification as well as Norms and Standards of Free 
State Department of Public Works and Infrastructure. 

 
3.1.3 Location of the works 

 
The proposed site for renovations is located at Medfontein Building in Bloemfontein, CBD, Free State. 

 
The coordinates of the site are:  

                                                   Latitude:  -29.12 ◦N 
                                                   Longitude: 26.21◦W 
 

All the works will be executed within the property boundary of the site. 

3.2 Procurement 

3.2.1 Preferential procurement procedures 

 

The works shall be executed in accordance with the conditions attached to preferences granted in accordance 
with the preferencing schedule. 
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PART C4: SITE INFORMATION 

 

C4 – Site Information 
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FREE STATE PROVINCIAL GOVERNMENT 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

BID NO: DPWFS (T) 007/2025 
DESCRIPTION:  APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR CONSORTIUM   

FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT MEDFONTEIN BUILDING IN   
BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE. 

 

 
C4. Site Information 
 

The proposed site for Repair and Servicing is located at 153 St Andrew Street, CBD Bloemfontein 

 
The coordinates of the site are:  

 

Latitude:  -29.12◦ North  Longitude: 26.21◦ West 

  
 

 
 
NB! SITE IDENTIFIED WITH A RED MARKER 
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ALL THE RELEVANT ANNEXURES, AS LISTED 
HEREAFTER, SHOULD BE ATTACHED HERE: 
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Mandatory documents 
 

ANNEXURE A 
 

 

The bidder must attach the following documentary proof here: 
 
Provide unique security Personal Identification Number (PIN) issued by the South African Revenue Services and/or Central 
Supplier Database`s MAAA number which will be used to verify the valid tax compliance status of the bidding entity. Where 
Consortium / Joint Venture / Sub-contractors are involved, each party to the association must submit a separate unique 
security Personal Identification Number (PIN). The successful bidder/s tax status will be confirmed, for compliance, at the 
time of award. 
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Mandatory documents 
 

ANNEXURE B 
 

 

The bidder must attach the following documentary proof here: 
 
A valid proof of registration on the National Treasury`s Central Supplier`s Database must accompany this bid. Where 
Consortium / Joint Venture / Sub-contractors are involved, each party to the association must submit a separate CSD 
REGISTRATION REPORT (not a CSD REGISTRATION SUMMARY REPORT). 
• However, Joint Ventures, Partnerships, including Unincorporated Partnerships must register on the CSD within 15 

days of the date of the bid being awarded to the successful bidder. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TENDER NUMBER: DPWFS (T) 007/2025 

 
DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE 
   

87 
 

 
 

Mandatory documents 
 

ANNEXURE C 
 

 

The bidder must attach the following documentary proof here: 
 
Potential bidders must be a contractor registered at CIDB Grading Level of 3ME or higher. The bidder/s CIDB registration 
must be active on the date of advert closing. The bidder/s must attach valid proof of the company/ies registration.   

2. Joint Ventures (JVs) are eligible to submit tenders provided that: 
o All partners to a JV must be individually registered in their own right; 
o The lead partner must be registered in a contractor grading designation not lower than one level below the 

required grading designation in the class construction works under consideration. E.g. if the advertised grade 
is 3ME, then the lead partner must be registered in Grade 2ME or higher; and 

o The combined contractor grading designation calculated in accordance with the Construction Industry 
Development Regulations (CIDB) is equal to 3ME or higher than a contractor grading designation determined 
in accordance with the sum tendered for a ME class of mechanical work. 

o Tenderers that satisfy the criteria stated in the tender data and the tenderer or any of his principals is not 
under any restriction to do business with the employer. 
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Mandatory documents 
 

ANNEXURE D 
 

 

The bidder must attach the following documentary proof here: 
 
Attach a valid Letter of Good Standing, that is relevant to the required service to be rendered, which is registered with the 
Department of Employment and Labour in terms of COIDA (Compensation for Occupational Injuries and Diseases Act, No. 
130 of 1993). Where Consortium / Joint Venture / Sub-contractors are involved, each party to the association must submit 
a separate Letter of Good Standing. 
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Mandatory documents 
 

ANNEXURE E 
 

 

The bidder must attach the following documentary proof here: 
 
Attach a certified copy of Company registration documents (registration certificate) from Companies and Intellectual 

Property Commission (CIPC). (Note: if it is a copy of the original certificate, it must be certified). Where Consortium / Joint 

Venture / Sub-contractors are involved, each party to the association must submit a separate certified copy of their 

Company registration documents (registration certificate) from Companies and Intellectual Property Commission (CIPC).  

 
 

  



TENDER NUMBER: DPWFS (T) 007/2025 

 
DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE 
   

90 
 

 
 

Mandatory documents 
 

ANNEXURE F 
 

 

The bidder must attach the following documentary proof here: 
 
Bidders must be registered with the South African Refrigeration and Air Conditioning Contractors Association (SARACCA).  
A valid proof of active registration with SARACCA must be attached (certified copy of certificate). 
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Mandatory documents 
 

ANNEXURE G 
 

 

The bidder must attach the following documentary proof here: 
 
Attach duly completed and signed Annual Financial Statements Declaration for the preceding financial year (e.g. for the 
financial year ended 28 February 2025). Attach the income statement and the balance sheet as support for the declaration. 
Where Consortium / Joint Venture / Sub-contractors are involved, each party to the association must submit a separate 
complete and signed Annual Financial Statements Declaration in line with the aforementioned requirements. 
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Documents relating to Specific Goals 
 

ANNEXURE H 
 

 

The bidder must attach the following documentary proof here: 
 
Attach the share certificate/s and certified ID copy/(ies). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TENDER NUMBER: DPWFS (T) 007/2025 

 
DESCRIPTION: 

APPOINTMENT OF A SUITABLY QUALIFIED CONTRACTOR, JOINT VENTURE OR 
CONSORTIUM FOR SERVICING AND REPAIRS OF THE HVAC SYSTEM AT 
MEDFONTEIN BUILDING IN BLOEMFONTEIN, ON BEHALF OF THE DEPARTMENT 
OF PUBLIC WORKS AND INFRASTRUCTURE 
   

93 
 

 
 

Documents relating to Specific Goals 
 

ANNEXURE I 
 

 

The bidder must attach the following documentary proof here: 
 

1) Attach FICA approved documents. 
2) Attach municipal statement or lease agreement. 
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Documents relating to Specific Goals 
 

ANNEXURE J 
 

 

The bidder must attach the following documentary proof here: 
 
Attach a medical certificate from a Registered Medical Practitioner or a letter of condition from the department of 
Employment and Labour confirming the bidder’s disability. 
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Documents relating to Functionality 

 

ANNEXURE K 
 

 

The bidder must attach the following documentary proof here: 
 

PROJECT 1 
Attach appointment letter + completion certificate + reference letter. 
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Documents relating to Functionality 

 

ANNEXURE K (continued) 

 
 

The bidder must attach the following documentary proof here: 
 

PROJECT 2 
Attach appointment letter + completion certificate + reference letter. 
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Documents relating to Functionality 

 

ANNEXURE K (continued) 
 

 

The bidder must attach the following documentary proof here: 
 

PROJECT 3 
Attach appointment letter + completion certificate + reference letter. 
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Documents relating to Functionality 

 

ANNEXURE K (continued) 
 

 

The bidder must attach the following documentary proof here: 
 

PROJECT 4 
Attach appointment letter + completion certificate + reference letter. 
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Documents relating to Functionality 

 

ANNEXURE K (continued) 
 

 

The bidder must attach the following documentary proof here: 
 

PROJECT 5 
Attach appointment letter + completion certificate + reference letter. 
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Documents relating to Functionality 

 

ANNEXURE K (continued) 
 

 

The bidder must attach the following documentary proof here: 
 

PROJECT 6 
Attach appointment letter + completion certificate + reference letter. 
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Documents relating to Functionality 

 

ANNEXURE L  
 

 

The bidder must attach the following documentary proof here: 
 
Attach the relevant Red Seal Trade Test certificate in Refrigeration and a SAQCC Registration with a detailed CV and 
contactable or traceable references for Artisan  
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Documents relating to Functionality 

 

ANNEXURE M  
 

 

The bidder must attach the following documentary proof here: 
 
SCOPE MANAGEMENT WITH CLEAR TIMEFRAMES 
Provide a detailed scope and project management plan / construction schedule / bar chart / construction programme with 
clear timeframes. 
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Documents relating to Functionality 

 

ANNEXURE N  
 

 

The bidder must attach the following documentary proof here: 
 
EQUIPMENT CLEARLY LINKED / ASSOCIATED WITH HVAC SYSTEM 
Attach detailed proof of:  
1) Compliance with Health and Safety Act. 
2) List of all major equipment to be used and how it will be sourced. 
3) Schedule of engagement which is aligned to the project management plan / construction schedule / bar chart / 

construction programme. 
4) Complete the schedule of plant and equipment. 
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Documents relating to Functionality 

 

ANNEXURE O  
 

 

The bidder must attach the following documentary proof here: 
 
FINANCES 
Attach a comprehensive Project Financial Management Plan that covers all aspects of the project which includes but not 
limited to: 
 
1) A comprehensive Project Financial Management Plan that covers all aspects of the project which includes but not 

limited to cash flow projections aligned with the  project management plan / construction schedule / bar chart / 
construction programme.                            

2) Analysis of the Annual Financial Statements Declaration form and its supporting documents, and confirmation of the 
availability of cash flow for the first three (3) months of the project (attach bank rating letter or three (3) months bank 
statement).      
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Documents relating to Functionality 

 

ANNEXURE P  
 

 

The bidder must attach the following documentary proof here: 
 
HEALTH AND SAFETY MANAGEMENT CLEARLY LINKED / ASSOCIATED WITH ROOFING 
Attach detailed proof of how the following will be dealt with:  
1) Compliance with the Act (more emphasis should be placed on Refrigeration piping electrical works). 
2) OHS Policy. 
3) Risk assessment and health & safety plan 
4) How will the legal appointment be made? 
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Other Documents relating to his bid / tender 

 

ANNEXURE Q 
 

 

THE BIDDER MUST ATTACH ANY OTHER DOCUMENTARY PROOF, NOT EARLIER LISTED, 
HERE:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


