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REQUEST FOR QUOTE FOR ACCREDITED TRAINING PROVIDER TO FACILITATE A TWO DAYS’ WORKSHOP TRAINING IN SUPPLY CHAIN MANAGEMENT

1. Background to the National Museum
The National Museum - a natural history, cultural history and art museum was established in 1877 and is a declared cultural institution, which resorts under the Department of Arts and Culture and is governed by a council.  The mission of the National Museum is to provide heritage resources and an enjoyable experience to all people through quality research, conservation, education and exhibitions.  More information about the organisation can be found at www.nasmus.co.za

2. Purpose 

The Museum would like to source a quote from an experienced and accredited training provider to facilitate a two days’ workshop training in Supply Chain management for 20 employees who are involved in supply chain management activities


3. Scope of Service

The training provider must facilitate a workshop for 20 employees with customised content:

3.1.1 	A two-day workshop with customised content for 10 learners 
3.1.2	Training manuals to be provided to all learners 
3.1.3	Pitch of workshop must be at grade 10 and above
3.1.4	Target group supply chain officials and Heads of department involved in bid committee meetings. 
3.1.5	Issue certificates of attendance to each attendee
3.1.6	Venue for Workshop will be National Museum at 36 Aliwal Street, CBD Bloemfontein
3.1.7	Catering: The National Museum will be responsible for catering
3.1.8	Relevant learning material must be provided to each learner
3.1.9	 Time and date will be provided once the service provider is appointed for a once off training service



3.2	Customised content:

The service provider must present a proposal for the 2 day workshop to be presented which must at minimum include the following topics:

3.2.1 Supply chain management Public service

· Understand and apply the relevant legislation that governs supply chain management within Public service
· Identify and apply the principles of supply chain management in Public service
· Identify the various elements supply chain management and apply these elements in order to fulfil their functions effectively; and
· Secure and manage supplier contracts

3.2.2 Contract Management

· Explain the legislative environment, role players, terminology and the role of contract documents pertaining to contract management.
· Perform contracts administrative activities
· Perform record management activities, and 
· Manage relationships and monitor performance on contracts  

4 Compulsory requirements
4.1.1	The training provider must be accredited with SETA in training
4.1.2	Proof of SETA accreditation must be provided
4.1.3	The facilitator must be have 5 years’ experience facilitating this type of content
4.1.4	CV and qualifications of the facilitator who will be conducting training must be provided to show that they have the necessary qualifications, knowledge and skill to conduct training in this calibre.
4.1.5	The training provider must provide a list of 3 contactable references of organizations where they conducted similar training in the past.
4.1.6 The training provider must submit the SBD 4 Form signed and completed. 
4.1.7 BBBEE certificate or Declaration is not compulsory but may be submitted to score points on preferential point system of 80/20 on price and BBBEE points. 
4.1.7 CSD registration and tax clearance


5 Price and Preference Points Evaluation 

	
	Preference Points Criteria 
	Points Allocation

	1
	Price
	80

	2
	Broad – Based Black Economic Empowerment (BBBEE)
	20

	
	Total Points
	100





6 Bid Evaluation.

All bidders will be subject to a three stage evaluation process, i.e.

6.1 Pre-screening, i.e. determination of compliance to compulsory requirements. The will be required to pass pre-screening to be eligible for further evaluation.  
6.2 Technical assessment, measurement of capability. The bidder will be required to obtain a minimum of 60 points in order to be eligible for preferential procurement evaluation. 
6.3 Preferential procurement calculation 80/20, whereby 80 is for price and 20 points for BBBEE points.

7 Technical Assessment 

	FUNCTIONALITY CRITERIA
	 POINTS ALLOCATION

	Experience of firm on Similar training – Similar scale projects in provision 
for training services. 
Score points;

1 = 1 year
2 = 2 years
3 =3 years 
4 =4 years 
5 =5 years plus 

	40

	 Technical capacity of a Training Facilitator
Score points; Please attach Detailed CV and copies of qualifications 
Of the training facilitator. 

1 = No proof of qualification and not meeting the requirement
2 = Qualification attached, but the qualification is not par to requirements
3 = More than one CVs and qualifications meeting the requirements
4 = More than two CVs and Qualification attached and meeting the requirements
5 = three CVs and Qualifications attached and qualifications are exceeding the 
requirement
	40

	Reference letters
Score points;

1 = 1 reference letter
2 = 2 reference letters
3 = 3 reference letters 
4 = 4 reference letters 
5 – 5 plus reference letters 


	20

	Total points
	100 points
















8 Price 

The service provider must be cost per month for hosting services including VAT if applicable. Service provider must indicate the following. 

	Area of service 
	Price per person
	No of delegates 
	Total cost Inc. VAT

	SCM Training
	R
	20
	

	Total
	
	
	





9 BBBEE Assessment 
Preferential procurement calculation 80/20, whereby 80 is for price and 20 points for BBBEE points. 



	
	

	1
	20

	2
	18

	3
	16

	4
	14

	5
	12

	6
	10

	7
	8

	8
	6

	Non – contributor
	0
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